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DEPARTMENT  OF  THE  TREASURY 

Office  of  the  Secretary 
[  31  CFR  Part  1  ] 

ACCESS  TO  PERSONAL  RECORDS 
Notice  of  Proposed  Rulemaking 

The  Department  of  the  Treasury  pro¬ 
poses  to  adopt  regulations  to  implement 
the  Privacy  Act  of  1974  (5  U.S.C.  552a) 
and  to  publish  such  regulations  as  a  new 
Subpart  C — Records  Pertaining  to  Indi¬ 
viduals — to  Part  1.  The  proposed  regula¬ 
tions  are  intended  to  apply  uniformly 
to  all  component  units  of  the  Department 
of  the  Treasury. 

In  general,  the  proposed  regulations 
prescribe  the  requirements  for  the  De¬ 
partment  of  the  Trqpsury  maintaining 
systems  of  records  pertaining  to  indi¬ 
viduals,  the  means  by  which  any  person 
may  learn  whether  records  pertaining  to 
such  individual  are  being  maintained, 
and  limitations  on  access  to  such  records 
by  anyone,  including  the  individual  to 
whom  they  pertain.  They  provide  for  an¬ 
nual  publication  in  the  Federal  Register 
of  notices  concerning  the  existence  of, 
and  nature  of  information  contained  in, 
systems  of  records  maintained  by  the  De¬ 
partment  and  the  intended  uses  of  such 
information  in  such  systems.  They  pro¬ 
vide  procedures  by  which  an  individual 
may  obtain  access  to  records  maintained 
by  the  Department  of  the  Treasury, 
which  pertain  to  such  individual,  pro¬ 
cedures  by  which  such  individual  may 
request  amendment  of  such  records  and 
procedures  for  the  resolution  of  disputes 
when  a  request  for  amendment  is  denied. 
A  schedule  of  fees  for  the  copying  of 
records  pertaining  to  individuals  is  also 
included. 

The  proposed  regulations  also  desig¬ 
nate  officers  of  the  constituent  units  of 
the  Department  of  the  Treasury  who  are 
responsible  for  making  determinations 
concerning  notification,  access,  and  re¬ 
quests  for  amendment  of  records  and 
accounting  for  disclosures. 

Interested  parties  may  submit  com¬ 
ments  by  September  12,  1975,  addressed 
to  the  General  Counsel,  Department  of 
the  Treasury,  Washington,  D.C.  20220. 
All  comments  received  by  September  12, 
1975,  will  be  considered  prior  to  issuance 
of  these  regulations  in  final  form,  on  or 
before  September  27,  1975. 

Any  such  comments  will  be  available 
for  public  inspection  upon  request  there¬ 
for. 

Therefore,  it,  is  proposed  that  a  new 
Subpart  C  be  added  to  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations  to  read  as  follows: 

PART  1— ACCESS  TO  RECORDS 

Subpart  B— Under  Other  Provisions 
1.12  through  1.12  [Reserved] 

Subpart  C — Records  Pertaining  to  Individuals 

Sec. 

1.20  Purpose  and  scope  of  regulations. 

1.21  Definitions. 

1.22  Requirements  relating  to  systems  of 

records. 

1 .23  Publication  In  the  Federal  Register — 

annual  notices  of  systems  of  records, 
general  exemptions,  specific  exemp¬ 
tions. 
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Sec. 

1.24  Disclosures  of  records  to  person  other 

than  the  Individual  to  whom  they 
pertain. 

1.25  Accounting  for  disclosures  made. 

1.26  Procedures  for  notification  and  access 

to  individuals — format  and  fees  for 
request  for  access. 

1.27  Procedures  for  amendment  of  records 

pertaining  to  Individuals — format, 
agency  review  and  appeal  from  Initial 
adverse  agency  determination. 

1.28  Training,  rules  of  conduct,  penalties 

for  non-compliance. 

1.29  Records  transferred  to  Federal  Records 

Center  or  National  Archives  of  the 
United  States. 

1.30  Application  to  systems  of  records  main¬ 

tained  by  Government  contractors. 

1.31  Sale  or  rental  of  mailing  lists. 

1.32  Use  and  disclosure  of  Social  Security 

Numbers. 

1.33  Cooperation  with  Privacy  Protection 

Study  Commission. 

1.34  Guardianship. 

1.35  Information  forms. 

1.36  Systems  exempt  in  whole  or  in  part 

from  provisions  of  5  U.S.C.  552a  and 
this  part. 

Appendix  A — Office  of  the  Secretary. 

Appendix  B — Internal  Revenue  Service. 
Appendix  C — United  States  Customs  Service. 
Appendix  D — United  States  Secret  Service. 
Appendix  E — Bureau  of  Alcohol,  Tobacco  and 
Firearms. 

Appendix  F — Bureau  of  Engraving  and  Print¬ 
ing. 

Appendix  G — Bureau  of  Government  Finan¬ 
cial  Operations. 

Appendix  H — Bureau  of  the  Mint. 

Appendix  I — Bureau  of  the  Public  Debt. 
Appendix  J — Qffice  of  the  Comptroller  of  the 
Currency. 

Appendix  K— United  8tates  Saving  Bonds 
Division. 

Appendix  L — Consolidated  Federal  Law  En¬ 
forcement  Training  Center. 

Authority  :  The  provisions  of  this  subpart 
C  of  Part  1  Issued  under  5  U.S.C.  662a. 

§  1.20  Purpose  and  scope  of  regula¬ 
tions. 

The  regulations  in  this  subpart  are  is¬ 
sued  to  implement  the  provisions  of  the 
Privacy  Act  of  1974,  (5  U.S.C.  552a).  The 
regulations  relate  to  all  records  main¬ 
tained  by  the  Department  of  the  Treas¬ 
ury  which  are  identifiable  by  individual 
name  or  identifier  and  all  systems  of 
such  records  which  are  retrievable  by 
name  or  other  identifier.  They  do  not 
relate  to  personnel  records  of  Govern¬ 
ment  employees,  which  are  under  the 
jurisdiction  of  the  Civil  Service  Commis¬ 
sion,  and,  thus,  subject  to  regulations  is¬ 
sued  by  such  Commission.  Hie  regula¬ 
tions  apply  to  all  constituent  units  of 
the  Department  of  the  Treasury.  Any 
reference  in  this  subpart  to  the  Depart¬ 
ment  or  its  officials,  employees,  or  records 
shall  be  deemed  to  refer  also  to  the  con¬ 
stituent  units  or  their  officials,  em¬ 
ployees,  or  records.  The  regulations  set 
forth  the  requirements  applicable  to  De¬ 
partment  of  the  Treasury  employees 
maintaining,  collecting,  using  or  dissemi¬ 
nating  records  pertaining  to  individuals. 
They  also  set  forth  the  procedures  by 
which  individuals  may  request  notifica¬ 
tion  of  whether  the  Department  of  the 
Treasury  maintains  or  has  disclosed  a 
record  pertaining  to  them  or  may  seek 
access  to  such  records  maintained  in  any 


nonexempt  system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  initial  adverse  determination  of  any 
such  request.  For  the  convenience  of 
interested  persons,  the  constituent  units 
of  the  Department  of  the  Treasury  may 
reprint  these  regulations  in  their  en¬ 
tirety  (less  any  appendices  not  applicable 
to  the  unit  in  question)  in  those  titles  of 
the  Code  of  Federal  Regulations  which 
normally  contain  regulations  applicable 
to  such  constituent  units.  In  connection 
with  such  republication,  and  at  other  ap¬ 
propriate  times,  constituent  units  may 
issue  supplementary  regulations  appli¬ 
cable  only  to  the  constituent  unit  in  ques¬ 
tion,  which  are  consistent  with  these 
regulations.  In  the  event  of  any  actual  or 
apparent  inconsistency,  these  Depart¬ 
mental  regulations  shall  govern.  Persons 
interested  in  the  records  of  a  particular 
constituent  unit  should  therefore,  also 
consult  the  Code  of  Federal  Regulations 
for  any  rules  or  regulations  promulgated 
specifically  with  respect  to  that  constit¬ 
uent  unit  (see  Appendices  to  this  subpart 
for  cross  references) .  The  head  of  each 
unit  is  hereby  also  authorized  to  substi¬ 
tute  other  appropriate  officials  for  those 
designated  and  correct  addresses  speci¬ 
fied  in  the  appendix  to  this  subpart  ap¬ 
plicable  to  his  unit.  The  constituent  units 
of  the  Department  of  the  Treasury  for 
the  purposes  of  this  subpart  are: 

(а)  The  Office  of  the  Secretary  of  the 
Treasury,  which  includes  the  offices  of : 

(1)  The  Secretary,  Including  immedi¬ 
ate  staff ; 

(2)  The  Deputy  Secretary,  including 
immediate  staff ; 

(3)  The  Under  Secretary  for  Mone¬ 
tary  Affairs,  including  immediate  staff; 

<4)  The  Under  Secretary,  including 
Immediate  staff; 

(5)  The  General  Counsel  and  the 
Legal  Division,  except  legal  counsel  to  the 
officer  and  offices  listed  in  paragraph  (a) 

(6)  of  this  section  and  the  constituent 
units  listed  in  paragraphs  (b)  through 
(e)  and  (h)  through  (k)  of  this  section; 

(б)  The  Assistant  Secretary  (Tax 
Policy) ,  including  immediate  staff  and  all 
offices  reporting  to  him; 

(7)  The  Assistant  Secretary  (Inter¬ 
national  Affairs)  and  all  offices  report¬ 
ing  to  him,  including  immediate  staff; 

(8)  The  Assistant  Secretary  (Trade, 
Energy  and  Financial  Resources  Policy 
Coordination)  and  all  offices  reporting 
to  him,  including  immediate  staff ; 

(9)  The  Assistant  Secretary  (Eco¬ 
nomic  Policy)  and  all  other  offices  re¬ 
porting  to  him,  including  immediate 
staff; 

(10)  The  Fiscal  Assistant  Secretary, 
including  immediate  staff; 

(11)  The  Assistant  Secretary  (Admin¬ 
istration)  and  all  offices  reporting  to  him, 
Including  immediate  staff; 

(12)  The  Assistant  Secretary  (Legis¬ 
lative  Affairs) ,  including  immediate  staff ; 

(13)  The  Assistant  Secretary  (Enforce¬ 
ment,  Operations  and  Tariff  Affairs),  in¬ 
cluding  immediate  staff,  and  the  Offices 
of  Law  Enforcement,  including  Interpol 
(National  Central  Bureau),  Operations, 
Tariff  Affairs  and  Foreign  Assets  Control 
reporting  to  him; 
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(14)  The  Special  Assistant  to  the  Sec¬ 
retary  (Public  Affairs),  including  imme¬ 
diate  staff ; 

(15)  The  Special  Assistant  to  the  Sec¬ 
retary  (Debt  Management)  and  the  of¬ 
fices  reporting  to  him,  including  imme¬ 
diate  staff; 

(16)  The  Special  Assistant  to  the  Sec¬ 
retary  (National  Security),  including 
immediate  staff ; 

(17)  The  Treasurer  of  the  United 
States,  including  immediate  staff ; 

(18)  The  Director  of  Practice,  includ¬ 
ing  immediate  staff ;  and 

(19)  Persons  concerned  with  the  com¬ 
pletion  of  actions  under  the  Economic 
Stabilization  Act  of  1970,  as  amended. 

(b)  The  Internal  Revenue  Service; 

(c)  The  United  States  Customs  Serv¬ 
ice; 

(d)  The  United  States  Secret  Service; 

(e)  The  Bureau  of  Alcohol,  Tobacco 
and  Firearms; 

(f)  The  Bureau  of  Engraving  and 
Printing; 

(g)  The  Bureau  of  Government  Fi¬ 
nancial  Operations; 

(h)  The  Bureau  of  the  Mint; 

(i)  The  Bureau  of  the  Public  Debt; 

(j)  The  Office  of  the  Comptroller  of 
the  Currency; 

(k)  The  United  States  Savings  Bond 
Division;  and 

(l)  The  Consolidated  Federal  Law  En¬ 
forcement  Training  Center. 

For  purposes  of  this  subpart,  the  office 
of  the  legal  counsel  for  the  constituent 
units  listed  in  Paragraphs  (b),  (c),  (d), 

(e),  (h),  (i),  (j),  and  (k)  of  this  section 
are  to  be  considered  a  part  of  such  con¬ 
stituent  unit.  Any  office,  which  is  now  in 
existence  or  may  hereafter  be  estab¬ 
lished,  which  is  not  specifically  listed  or 
known  to  be  a  constituent  of  any  of  those 
listed  above,  shall  be  deemed  a  part  of  the 
Office  of  the  Secretary  for  the  purpose  of 
these  regulations. 

§  1.21  Definitions. 

(a)  The  term  “agency”  means  agency 
as  defined  in  5  U.S.C.  552(e) ; 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent 
residence; 

(c)  The  term  “maintain”  includes 
maintain,  collect,  use,  or  disseminate; 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Department  of  the  Treas¬ 
ury  or  any  constituent  unit  thereof,  in¬ 
cluding,  but  not  limited  to,  his  education, 
financial  transactions,  medical  history, 
and  criminal  or  employment  history  and 
that  contains  his  name,  or  the  identify¬ 
ing  number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual, 
such  as  a  finger  or  voice  print  or  a  photo¬ 
graph; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  the  Department  of  the  Treas¬ 
ury  or  any  constituent  unit  thereof  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  iden¬ 
tifying  number,  symbol,  or  other  identi- 
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fying  particular  assigned  to  the  individ¬ 
ual: 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re¬ 
porting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual,  except  as  provided  by  13  U.S.C.  8. 

(g)  The  term  “routine  use”  means 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected; 

(h)  The  term  “constituent  unit” 
means  a  bureau  or  office  of  the  Depart¬ 
ment  of  the  Treasury  as  set  forth  in 
section  1.20  and  in  the  appendices  to 
these  regulations.  (See  5  U.S.C.  552a(a) ) . 

§  1.22  Requirements  relating  to  sys¬ 
tems  of  records. 

(a)  In  general.  Subject  to  5  U.S.C. 
552a  (j)  and  (k)  and  section  1.23(c)  of 
this  subpart,  each  constituent  unit  shall 
in  conformance  with  5  U.S.C.  552a,  — 

(1)  Maintain  in  its  records  only  such 
information  about  an  individual  as  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  by  executive 
order  of  the  President  (See  5  U.S.C. 
552a(e) (1) ) ,  and 

(2)  Collect  Information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
may  result  in  adverse  determinations 
about  an  individual’s  rights,  benefits, 
and  privileges  under  Federal  programs 
(See  5  U.S.C.  552a  (e)(2)). 

(b)  Requests  for  information  from 
individuals.  Subject  to  5  U.S.C.  552a(j) 
and  section  1.23(c)(1)  of  this  subpart, 
each  constituent  unit  of  the  Treasury 
shall  inform  each  individual  whom  it 
asks  to  supply  information,  on  the  form 
which  it  uses  to  collect  the  information 
or  on  a  separate  form  that  can  be  re¬ 
tained  by  the  individual — 

(1)  The  authority  (whether  granted 
by  statute,  or  by  executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information  and  whether  dis¬ 
closure  of  such  information  is  mandatory 
or  voluntary; 

(2)  The  principal  purpose  or  purposes 
for  which  the  information  is  intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  5  U.S.C.  552a(e)  (4)  (D) ,  and 

(4)  The  effects  on  such  individual,  if 
any,  of  not  providing  all  or  any  part  of 
the  requested  information.  (See  5  U.S.C. 
552a(e) (3) ) . 

(c)  Report  on  new  systems.  Each  con¬ 
stituent  unit  of  the  Treasury  shall  pro¬ 
vide  adequate  advance  notice  to  Con¬ 
gress  and  the  Office  of  Management  and 
Budget  through  the  Legislation  Section, 
Office  of  the  General  Counsel  of  any  pro¬ 
posal  to  establish  or  alter  any  system  of 
records  in  order  to  permit  an  evaluation 
of  the  probable  or  potential  effect  of 
such  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals 
or  the  disclosure  of  information  relating 
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to  such  individuals,  and  its  effect  on  the 
preservation  of  the  constitutional  prin¬ 
ciples  of  federalism  and  separation  of 
powers.  (See  5  U.S.C.  552a(o)). 

(d)  Accurate  and  secure  maintenance 
of  records.  Each  constituent  unit  shall — 

(1)  Subject  to  5  U.S.C.  552a(j)  and 
section  1.23(c)  (1)  of  this  subpart,  main¬ 
tain  all  records  which  are  used  in  mak¬ 
ing  any  determination  about  any  individ¬ 
ual  with  such  accuracy,  relevance,  timeli¬ 
ness,  and  completeness  as  is  reasonably 
necessary  to  assure  fairness  to  the  in¬ 
dividual  in  the  determination,  (see  5 
U.S.C.  552a(e)  (5) ) ; 

(2)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person  other 
than  an  agency,  unless  the  dissemina¬ 
tion  is  made  pursuant  to  5  U.S.C.  552 
(see  31  CFR  Part  1,  Subpart  A),  make 
reasonable  efforts  to  assure  that  such 
records  are  accurate,  complete,  timely, 
and  relevant  for  Department  of  the 
Treasury  purposes.  (See  5  U.S.C.  552a 

(e)  (6) ),  and 

(3)  Establish  appropriate  administra¬ 
tive,  technical,  and  physical  safeguards 
to  insure  the  security  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embarrassment,  in¬ 
convenience,  or  unfairness  to  any  in¬ 
dividual  on  whom  information  is  main¬ 
tained.  (See  5  U.S.C.  552a(e)  (10) ). 

(i)  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  within 
a  constituent  unit,  shall  establish  ad¬ 
ministrative  and  physical  controls,  con¬ 
sistent  with  Department  regulations,  to 
insure  the  protection  of  records  systems 
from  unauthorized  access  or  disclosure 
and  from  physical  damage  or  destruc¬ 
tion.  The  controls  instituted  shall  be  pro¬ 
portional  to  the  degree  of  sensitivity  of 
the  records  but  at  a  minimum  must  in¬ 
sure  that  records  are  protected  from  pub¬ 
lic  view,  that  the  area  in  which  the  rec¬ 
ords  are  stored  is  supervised  during  all 
business  hours  and  physically  secure 
during  non-business  hours  to  prevent 
unauthorized  personnel  from  obtaining 
access  to  the  records.  Automated  systems 
shall  comply  with  the  security  standards 
promulgated  by  the  National  Bureau  of 
Standards. 

(ii)  System  managers,  with  the  ap¬ 
proval  of  the  head  of  their  offices  within 
a  constituent  unit,  shall  adopt  access 
restrictions  to  insure  that  only  those 
individuals  within  the  agency  who  have 
a  need  to  have  access  to  the  records  for 
the  performance  of  their  duties  have  ac¬ 
cess  to  them.  Procedures  shall  also  be 
adopted  to  prevent  accidental  access  to. 
or  dissemination  of,  records. 

(e)  Prohibition  against  maintenance 
of  records  concerning  First  Amendment 
rights.  No  constituent  unit  shall  maintain 
a  record  describing  how  any  individual 
exercises  rights  guaranteed  by  the  First 
Amendment,  (e.g.  speech),  unless  the 
maintenance  of  such  record  is — 

(1)  Expressly  authorized  by  statute,  or 

(2)  Expressly  authorized  by  the  indi¬ 
vidual  about  whom  the  record  is  main¬ 
tained,  or 
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(3)  Pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  activ¬ 
ity.  (See  5  U.S.C.  552a(e)  (7) ) . 

(f)  Notification  of  disclosure  under 
compulsory  legal  process.  Subject  to  5 
U.S.C  552a(j)  and  section  1.23(c)(1)  of 
this  subpart,  when  records  concerning 
an  individual  are  subpoenaed  by  a  Grand 
Jury,  Court,  or  quasi -judicial  agency, 
the  official  served  with  the  subpoena  shall 
make  reasonable  efforts  to  assure  that 
notice  of  its  issuance  is  provided  to  the 
individual.  Notice  shall  be  provided 
within  5  working  days  of  the  subpoena 
or,  in  the  case  of  a  Grand  Jury  subpoena, 
within  five  days  of  its  becoming  a  matter 
of  public  record.  Notice  shall  be  mailed 
to  the  last  known  address  of  the  individ¬ 
ual  and  shall  contain  the  following  in¬ 
formation:  the  date  and  authority  to 
which  the  subpoena  is  returnable,  the 
name  and  number  of  the  case  or  pro¬ 
ceeding,  and  the  nature  of  the  informa¬ 
tion  sought.  Notice  of  the  issuance  of  a 
subpoena  is  not  required  if  the  system 
of  records  has  been  exempted  from  the 
notice  requirement  of  5  U.S.C.  552a(e) 
(8)  and  this  section,  pursuant  to  5  U.S.C. 
552a(j)  and  §  1.23(c)(1),  by  a  Notice  of 
Exemption  published  in  the  Federal 
Register.  (See  5  U.S.C.  552a(e)(8)). 

(g)  Emergency  disclosure.  If  informa¬ 
tion  concerning  an  individual  has  been 
disclosed  to  any  person  under  compelling 
circumstances  affecting  health  or  safety, 
the  individual  shall  be  notified  at  his 
last  known  address  within  5  days  of  the 
disclosure.  Notification  shall  include  the 
following  information:  the  nature  of  the 
information  disclosed,  the  person  or 
agency  to  whom  it  was  disclosed,  the 
date  of  disclosure,  and  the  compelling 
circumstances  justifying  the  disclosure. 
Notification  shall  be  given  by  the  officer 
who  made  or  authorized  the  disclosure. 
(See  5  U.S.C.  552a(b)  (8) ) . 

§1.23  Publication  in  the  Federal  Regis¬ 
ter-annual  notices  of  systems  of 
records,  general  exemptions,  specific 
exemptions. 

(a)  Annual  notices  of  systems  of  rec¬ 
ords  to  be  published  in  the  Federal  Reg¬ 
ister Each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Register  at  least 
annually  a  notice  of  the  existence  and 
character  of  all  systems  of  records  it 
maintains.  Such  notices  are  set  forth  in 
the  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  in  Appendices  A 
through  L  to  this  subpart.  Subject  to 
5  U.S.C.  552a  (J)  and  (k)  and  subsection 
(c)  of  this  section,  each  notice  shall 
include — 

(1)  The  name  and  location  of  the  sys¬ 
tem; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the  sys¬ 
tem; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system ; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use; 

(5)  The  policies  and  practices  of  the 
constituent  unit  regarding  storage,  re- 


trievability,  access  controls,  retention, 
and  disposal  of  the  records: 

(6)  The  title  and  business  address  of 
the  Treasury  official  who  is  responsible 

.  for  the  system  of  records; 

(7)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  if  the  system 
of  records  contain  a  record  pertaining  to 
him  or  her,  including  reasonable  times, 
places,  and  identification  requirements; 

(8)  The  procedures  of  the  constituent 
unit  whereby  an  individual  can  be  noti¬ 
fied  at  his  or  her  request  how  he  or  she 
can  gain  access  to  any  record  pertaining 
to  him  or  her  contained  in  the  system 
of  records,  and  how  he  or  she  can  contest 
its  content;  and 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system.  (See  5  U.SIC.  552a (e) 

(4)). 

(b)  Notice  of  new  or  modified  routine 
uses  to  be  published  in  the  Federal  Regis¬ 
ter.  At  least  30  days  prior  to  a  new  use 
or  modification  of  a  routine  use,  as  pub¬ 
lished  under  paragraph  (a)  (4)  of  this 
section,  each  constituent  unit  shall  pub¬ 
lish  in  the  Federal  Register  notice  of  such 
new  or  modified  use  of  the  information 
in  the  system  and  provide  an  opportunity 
for  interested  persons  to  submit  written 
data,  views,  or  arguments  to  the  constitu¬ 
ent  unit.  (See  5  U.S.C.  552a(e)  (11) ) . 

(c)  Promulgation  of  rules  exempting 
systems  from  certain  requirements. — (1) 
General  exemptions.  In  accordance  with 
existing  procedures  applicable  to  a 
Treasury  constituent  unit’s  issuance  of 
regulations,  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
requirements  (including  general  notice) 
of  5  U.S.C.  553(b)  (1),  (2),  and  (3),  (c) 
and  (e) ,  to  exempt  any  system  of  records 
within  the  constituent  unit  from  any  part 
of  5  U.S.C.  552a  and  these  regulations 
except  subsections  (b)  (§  1.24,  conditions 
of  disclosure),  (c)(1)  (§1.25,  keep  ac¬ 
curate  accounting  of  disclosures) ,  (c)(2) 
(§  1.25,  retain  accounting  for  five  years 
or  life  of  record) ,  (e)  (4)  (A)  through 
(F)  (paragraphs  (a)  of  this  section,  pub¬ 
lication  of  annual  notice  of  systems  of 
records),  (e)(6)  (§  1.22(d),  accuracy  of 
records  prior  to  dissemination),  (e)(7) 
(5  1.22(e),  maintenance  of  records  on 
First  Amendment  rights),  (e)  (9)  (§  1.28, 
establish  rules  of  conduct) ,  (e)  (10) 
(§1.22(d)(3),  establish  safeguards  for 
records),  (e)(ll)  (paragraph  (c)  of  this 
section,  publish  new  intended  use) ,  and 

(i)  (5  1.28(c),  of  criminal  penalties)  if- 
the  systems  of  records  maintained  by  the 
constituent  unit  or  component  thereof 
which  performs  as  its  principal  function 
any  activity  pertaining  to  the  enforce¬ 
ment  of  criminal  laws,  including  police 
efforts  to  prevent,  control,  or  reduce 
crime  or  to  apprehend  criminals,  and  the 
activities  of  prosecutors,  courts,  correc¬ 
tional,  probation,  pardon,  or  parole  au¬ 
thorities,  and  which  consists  of  (i)  in¬ 
formation  compiled  for  the  purpose  of 
identifying  individual  criminal  offenders 
and  alleged  offenders  and  consisting  only 
of  identifying  data  and  notations  of  ar¬ 
rests,  the  nature  and  disposition  of  crim¬ 
inal  charges,  sentencing,  confinement,  re¬ 
lease,  and  parole,  and  probation  status; 


(ii)  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  re¬ 
ports  of  informants  and  investigators, 
and  associated  with  an  identifiable  indi¬ 
vidual;  or  (iii)  reports  identifiable  to  an 
individual  compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal 
laws  from  arrest  or  indictment  through 
release  from  supervision.  (See  5  U.S.C. 
552a  (j).) 

(2)  Specific  exemptions.  In  accordance 
with  existing  procedures  applicable  to  a 
Treasury  constituent  unit’s  issuance  of 
regulations,  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
requirements  (including  general  notice) 
of  5  U.S.C.  553(b)(1),  (2),  and  (3),  (c), 
and  (e) ,  to  exempt  any  system  of  records 
within  the  unit  from  5  U.S.C.  552a(c)  (3) 
(section  1.25(c)  (2)  of  this  Part,  account¬ 
ing  of  certain  disclosures  available  to  the 
individual),  (d)  (section  1.26(a)  of  this 
Part,  access  to  records),  (e)(1)  (section 
1.26(a)  (1)  of  this  Part,  maintenance  of 
information  to  accomplish  purposes  au¬ 
thorized  by  statute  or  executive  order 
only) ,  (e)  (4)  (G)  ((a)  (7)  of  this  section, 
publication  of  procedures  for  notifica¬ 
tion).  (e)  (4)  (H)  ((a)  (8)  of  this  section, 
publication  of  procedures  for  access  and 
contest),  (e)  (4)  (I)  ((a)(9)  of  this  sec¬ 
tion,  publication  of  sources  of  records) , 
and  (f)  (section  1.26  of  this  Part,  pro¬ 
mulgate  rules  for  notification,  access  and 
contest) ,  if  the  system  of  records  is — 

(i)  Subject  to  the  provisions  of  5 
U.S.C.  552(b)  (1) ; 

(ii)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  scope  of  subsection 
(j)  (2)  of  5  U.S.C.  552a  and  paragraph 
(a)(1)  of  this  section.  If  any  individual 
is  denied  any  right,  privilege,  or  benefit 
that  he  would  otherwise  be  entitled  by 
Federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  that  the 
disclosure  of  such  material  would  reveal 
the  identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27,  1975,  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence; 

(iii)  Maintained  in  connection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  indi¬ 
viduals  pursuant  to  18  U.S.C.  3056; 

(iv)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(v)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service,  Federal  contracts,  or  access  to 
classified  information,  but  only  to  the  ex¬ 
tent  that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  proniise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(vi)  Testing  or  examination  material 
used  solely  to  determine  individual  quali- 
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flcatlons  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(vii)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(3)  At  the  time  that  rules  under  this 
subsection  are  adopted,  the  head  of  the 
constituent  unit  shall  include  in  the 
statement  required  under  5  U.S.C.  553(c) 
the  reasons  why  the  system  of  records  is 
to  be  exempted  from  a  provision  of  5 
U.S.C.  552a  and  this  part.  (See  5  U.S.C. 
552a(j)  and  (k)). 

§  1.24  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(а)  Conditions  of  disclosure.  No  con¬ 
stituent  unit  of  Treasury  shall  disclose 
any  record  which  is  contained  in  a  sys¬ 
tem  of  records  maintained  by  it  by  any 
means  of  communication  to  any  person, 
or  to  another  agency,  except  pursuant  to 
a  written  request  by,  or  with  the  prior 
written  consent  of,  the  individual  to 
whom  the  record  pertains,  or  the  parent, 
if  a  minor,  or  legal  guardian,  if  incom¬ 
petent,  of  such  individual,  unless  disclo¬ 
sure  of  the  record  would  be — 

(1)  To  those  offices  and  employees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties; 

(2)  Required  under  5  U.S.C.  552  (Sub¬ 
part  A  of  this  Part) ; 

(3)  For  a  routine  use  as  defined  in 
5  U.S.C.  552a(a)  (7)  and  5  1.21(g)  and 
as  described  under  5  U.S.C.  552a(e)  (4) 
(D)  and  §  1.23(a)  (4); 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13  of  the 
U.S.  Code; 

(5)  To  a  recipient  who  has  provided 
the  constituent  unit  with  advance  ade¬ 
quate  written  assurance  that  the  record 
will  be  used  solely  as  a  statistical  re¬ 
search  or  reporting  record,  and  the 
record  is  to  be  transferred  in  a  form  that 
is  not  individually  identifiable; 

(б)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity, 

(i)  If  the  activity  is  authorized  by 
law;  and 


(ii)  If  the  head  of  the  agency  or  in¬ 
strumentality  has  made  a  written  re¬ 
quest  to  the  Department  of  the  Treasury 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought; 

(8)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affect¬ 
ing  the  health  or  safety  of  an  individual, 
if  upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(9)  To  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction.  (See  5  U.S.C. 
552a(b) ). 

§1.25  Accounting  of  disclosures. 

(a)  Accounting  of  certain  disclosures. 
Each  constituent  .unit,  with  respect  to 
each  system  of  records  under  its  control, 
shall — 

(1)  Keep  an  accurate  accounting  of: 
(i)  the  date,  nature,  and  purpose  of  each 
disclosure  of  a  record  to  any  person  or 
to  an  agency  made  under  5  U.S.C.  552a  (b) 
and  §  1.24;  and  (ii)  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made ; 

(2)  Retain  the  accounting  made  un¬ 
der  paragraph  (a)(1)  of  this  section  for 
at  least  five  years  or  the  life  of  the  rec¬ 
ord,  whichever  is  longer,  after  the  dis¬ 
closure  for  which  the  accounting  is  made; 
and 

( 3 )  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis¬ 
pute  made  by  the  constituent  unit  in  ac¬ 
cordance  with  5  U.S.C.  552a(d)  and  §  1.28 
of  any  record  that  has  been  disclosed  to 
the  person  or  agency  if  an  accounting 
of  the  disclosure  was  made,  (see  5  U.S.C. 
552(c)) 

(b  Accounting  systems.  To  permit  the 
accounting  required  by  paragraph  (a)  of 
this  section,  system  managers,  with  the 
approval  of  the  head  of  their  offices 
within  a  constituent  unit,  shall  estab¬ 
lish,  as  soon  as  possible,  but  not  later 
than  September  27,  1975,  a  system  of 
accounting  for  all  disclosures  of  records, 
either  orally  or  in  writing,  made  outside 
the  Department  of  the  Treasury.  Ac¬ 
counting  records  shall — 

(1)  Be  established  in  the  least  ex¬ 
pensive  and  most  convenient  form  that 
will  permit  the  system  manager  to  ad¬ 
vise  individuals,  promptly  upon  request, 
of  to  whom  or  what  agencies  records  con¬ 
cerning  them  have  been  disclosed; 

(2)  Provide,  as  a  minimum,  the 
identification  of  the  particular  record 
disclosed,  the  name  and  address  of  the 
person  or  agency  to  whom  or  to  which 
disclosed,  and  the  date  of  the  disclosure; 
and 

(3)  Be  maintained  until  the  record  is 
destroyed  or  transferred  to  the  National 
Archives  and  Records  Service  for  storage 


in  records  centers,  in  which  event,  the 
accounting  pertaining  to  those  records 
shall  be  transferred  with  the  records 
themselves. 

(c)  Exemptions  from  accounting  re¬ 
quirements.  No  accounting  is  required 
for  disclosures  of  records — 

( 1 )  To  those  officers  and  employees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties;  or 

(2)  If  disclosure  would  be  required 
under  5  U.S.C.  552  and  Subpart  A  of  this 
part. 

(d)  Access  to  accounting  by  individ¬ 
ual.  (1)  Subject  to  paragraphs  (c)  and 
(d)  (2)  of  this  section,  each  constituent 
unit  shall  establish  and  set  forth  in  the 
appendix  to  this  subpart  applicable  to 
the  constituent  unit,  procedures  for 
making  the  accounting  required  under 
paragraph  (a)  of  this  section  available 
to  the  individual  to  whom  the  record 
pertains  and  shall  thereafter  make  such 
accounting  available  in  accordance 
therewith  at  the  request  of  the  individ¬ 
ual.  The  procedures  may  require  the  re¬ 
quester  to  provide  reasonable  identifica¬ 
tion. 

(2)  Access  accountings  of  disclosure 
may  be  withheld  from  the  individual 
named  in  the  record  only  if  the  disclos¬ 
ures  were  (i)  made  under  5  U.S.C.  552a 
(b)(7)  and  §  1.24(a)(7),  or  (ii)  under  a 
system  of  records  exempted  from  the  re¬ 
quirements  of  5  U.S.C.  552a(c)  (3)  in  ac¬ 
cordance  with  5  U.S.C.  552(a)  (j)  or  (k) 
and  §  1.23(c).  (See  5  U.S.C.  552a(c)). 

§  1.26  Procedures  for  notification  and 
access  to  records  pertaining  to  indi¬ 
viduals — format  and  fees  for  request 
for  access. 

(a)  Procedures  for  notification  and  ac¬ 
cess.  Each  constituent  unit  shall  estab¬ 
lish,  in  accordance  with  the  requirements 
of  5  U.S.C.  553,  and  set  forth  in  the  ap¬ 
pendix  to  this  subpart  applicable  to  such 
constituent  unit  procedures  whereby  an 
individual  can  be  notified,  in  response  to 
his  request,  if  any  system  of  records 
named  by  the  individual  contains  a 
record  pertaining  to  him.  In  addition, 
such  procedures  shall  set  forth  the  re¬ 
quirements  for  access  by  such  individual 
to  records  which  pertain  to  him.  As  a 
minimum  such  procedures  shall  specify 
the  times  during,  and  the  places  at,  which 
access  will  be  accorded,  together  with 
such  identification  as  may  be  required  of 
the  individual  before  access.  (See  5  U.S.C. 
552a(f)  (1), (2)  and  (3)). 

(b)  Access.  Each  constituent  unit,  in 
accordance  with  the  procedures  pre¬ 
scribed  under  paragraph  (a)  of  this  sec¬ 
tion,  shall  upon  request  by  any  individual 
to  gain  access  to  his  record  or  to  any  in¬ 
formation  pertaining  to  him  which  is 
contained  in  the  system,  permit  him  and 
upon  his  request,  a  person  of  his  own 
choosing  to  accompany  him,  to  review  the 
record  and  have  a  copy  made  of  all  or 
any  portion  thereof  in  a  form  compre¬ 
hensible  to  him,  except  that  the  agency 
may  require  the  individual  to  furnish  a 
written  statement  authorizing  discussion 
of  that  individual’s  record  in  the  accom¬ 
panying  person’s  presence.  (See  5  U.S.C. 
552a(d) (1) ) . 
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(c)  Exceptions.  Neither  the  procedures 
prescribed  under  (a)  nor  the  require¬ 
ments  for  access  under  paragraph  (b)  of 
this  section  shall  be  applicable  to — (i) 
systems  of  records  exempted  pursuant  to 
5  U.S.C.  552a  (j)  and  (k)  and  §  1.23(c) ; 

(ii)  information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed¬ 
ing  (See  5  U.S.C.  552a(d)(5);  or  (iii) 
information  pertaining  to  an  individual 
which  is  contained  in,  and  inseparable 
from,  another  individual’s  record. 

(d)  Format  of  request.  (1)  A  request 
for  notification  of  whether  a  record  exists 
shall — 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  rec¬ 
ord  is  maintained,  or  his  dutly  authorized 
representative  (See  §1.34); 

(ii >  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a  or  these 
regulations,  have  marked  “Privacy  Act 
Request”  on  the  request  and  on  the 
envelope; 

(iii)  Describe  the  nature  of  the  rec¬ 
ords)  sought  and  the  approximate 
dates  covered  by  the  record (s) ; 

(iv)  Provide  such  identification  of  the 
requester  as  may  be  specified  in  the  ap¬ 
propriate  appendix  to  this  subpart; 

(v)  Be  addressed  or  delivered  in  per¬ 
son  to  the  office  or  officer  of  the  constit¬ 
uent  unit  indicated  for  the  particular 
system  or  subsystem  or  categories  of  rec¬ 
ords  the  individual  wishes  access  to,  as 
specified  in  the  “Notice  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration  and  referenced  in  the 
appendices  to  this  subpart.  Assistance  in 
ascertaining  the  appropriate  constitu¬ 
ent  unit  or  in  preparing  a  request  for  no¬ 
tification  may  be  obtained  by  a  written 
request  to  that  effect  addressed  as  speci¬ 
fied  in  Appendix  A  hereto,  as  the  address 
for  the  Office  of  the  Secretary  for  “Re¬ 
quest  for  notification  and  access  to  rec¬ 
ords  and  accountings  of  disclosures”. 

(2)  A  request  for  access  to  records 
shall,  in  addition  to  complying  with 
paragraph  (a)  (1)  (i)  through  (v)  of 
this  section — 

(i)  Give  the  name  of  the  system  or 
subsystem  or  categories  of  records  to 
which  access  is  sought,  as  specified  in 
the  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  and  referenced  in  the  appendices 
to  this  subpart; 

(ii)  State  whether  the  requester 
wishes  to  inspect  the  records  or  desires 
to  have  a  copy  made  and  furnished  with¬ 
out  first  inspecting  them; 

(iii)  If  the  requester  desires  to  have 
a  copy  made,  state  the  firm  agreement  of 
the  requester  to  pay  the  fees  for  dupli¬ 
cation  ultimately  determined  in  accord¬ 
ance  with  [31  CPR]  §  1.6  of  Part  1,  Sub¬ 
part  A  of  this  title,  unless  such  fees  are 
waived  pursuant  to  that  section  by  the 
system  manager  or  other  appropriate  of¬ 
ficial  as  indicated  in  the  appropriate  ap¬ 
pendix  to  these  regulations;  and 

(iv)  Comply  with  any  other  require¬ 
ment  set  forth  in  the  applicable  appen¬ 
dix  to  this  subpart  or  the  “Notice  of 
Records  Systems”  applicable  to  the  sys¬ 
tem  in  question. 


Requesters  are  hereby  advised  that  any 
request  for  access  which  does  not  comply 
with  the  foregoing  requirements  and 
those  set  forth  elsewhere  in  this  subpart 
C,  will  not  be  deemed  subject  to  the  time 
constraints  of  this  section,  unless  and 
until  amended  so  as  to  comply.  However, 
constituent  units  shall  advise  the  re¬ 
quester  in  what  respect  the  request  is 
deficient  so  that  it  may  be  processed. 
This  section  applies  only  to  records  in 
being  which  are  contained  in  a  system 
of  records  and  which  are  in  the  posses¬ 
sion  or  control  of  the  constituent  unit. 
(See  5  U.S.C.  552a (d)  and(f)). 

(e)  Requests  for  records  not  in  con¬ 
trol  of  constituent  unit.  (1)  Treasury 
employees  shall  make  reasonable  efforts 
to  assist  an  oral  requester  to  ascertain 
to  which  office  or  officer  a  written  re¬ 
quest  should  be  sent.  Where  a  request 
in  writing  is  for  a  record  in  the  posses¬ 
sion  or  under  the  control  of  a  constituent 
unit  of  the  Department  other  than  that 
to  which  the  request  was  addressed,  the 
request  for  such  record  shall  immediately 
be  transferred  to  the  appropriate  constit¬ 
uent  unit  and  the  requester  notified  to 
that  effect.  The  constituent  unit  of  the 
Department  to  which  such  referral  is 
made  shall  treat  such  request  as  a  new 
request  and  the  time  limits  for  response 
set  forth  by  paragraph  (g)  of  this  section 
shall  commence  when  the  referral  is  re¬ 
ceived  by  the  designated  office  or  officer 
of  the  constituent  unit.  Where  the  re¬ 
quest  is  for  a  record  which  is  not  in  the 
possession  or  control  of  any  constituent 
unit  of  the  Department  of  the  Treasury, 
the  requester  shall  be  so  advised. 

(2)  Where  the  record  requested  was 
created  by  a  Department  or  agency  other 
than  tire  Department  of  the  Treasury 
or  a  constituent  unit  thereof  and  has 
been  classified  (e.g.  National  Defense 
or  Intelligence  Information)  or  other¬ 
wise  restrictively  endorsed  (e.g.  Civil 
Service  Commission  records  or  FBI  re¬ 
ports)  by  such  other  Department  or 
agency,  and  a  copy  thereof  is  in  the 
possession  of  a  constituent  unit  of  the 
Department  of  the  Treasury,  that  por¬ 
tion  of  the  request  shall  be  referred  to 
the  originating  agency  for  determination 
as  to  all  issues  in  accordance  with  the 
Privacy  Act.  In  the  case  of  a  referral 
to  another  agency  under  this  paragraph, 
the  requester  shall  be  notified  that  such 
portion  of  his  request  has  been  so  re¬ 
ferred  and  that  he  may  expect  to  hear 
from  that  agency. 

(3)  When  information  sought  from  a 
system  manager  or  other  appropriate 
official  in  the  Department  of  the  Treas¬ 
ury  includes  information  furnished  by 
other  federal  agencies  not  classified  or 
otherwise  restrictively  endorsed,  the  sys¬ 
tem  manager  or  other  appropriate  official 
receiving  the  request  shall  consult  with 
the  appropriate  agency  prior  to  making 
a  decision  to  disclose  or  not  to  disclose 
the  record  but  the  decision  as  to  whether 
the  record  shall  be  disclosed  shall  be 
made,  in  the  first  instance  by  the  system 
manager  or  other  appropriate  official 
maintaining  the  record.  (See  5  U.S.C. 
552a  (d)  and  (f ) ) . 


(f)  Date  of  receipt  of  request.  A  re¬ 
quest  for  access  to  records  shall  be  con¬ 
sidered  to  have  been  received  for  pur¬ 
poses  of  this  subpart  on  the  date  on 
which  the  requirements  of  paragraph 
(d)  of  this  section  have  been  satisfied. 
Requests  for  access  to  records  and  any 
separate  agreement  to  pay  shall  be 
stamped  or  endorsed  with  the  date  of 
receipt  by  the  receiving  office.  The  latest 
of  such  stamped  dates  will  be  deemed 
for  the  purposes  of  this  subpart  to  be 
the  date  of  receipt  of  the  request.  (See 
5  U.S.C.  552a  (d)  and  (f)). 

(g)  Notification  of  determination — ( 1) 
In  general.  Notification  of  determina¬ 
tions  as  to  whether  to  grant  access  to 
records  requested  will  be  made  by  the 
officers  designated  in  the  appendices  to 
this  subpart.  The  notification  of  the  de¬ 
termination  shall  be  mailed  within  30 
days  (excluding  Saturdays,  Sundays  and 
legal  public  holidays)  after  the  date  of 
receipt  of  the  request,  as  determined  in 
accordance  with  paragraph  (f)  above. 
If  it  is  not  possible  to  respond  within  30 
days,  the  designated  officer  shall  inform 
the  requester,  stating  the  reason  for  the 
delay  (e.g.  volume  of  records  requested, 
scattered  location  of  the  records,  need 
to  consult  other  agencies,  or  the  difficulty 
of  the  legal  issues  involved)  and  when 
a  response  will  be  dispatched.  (See  5 
U.S.C.  552a  (d)  and  (f ) ) . 

(2)  Granting  of  access.  When  it  has 
been  determined  that  the  request  for  ac¬ 
cess  will  be  granted — (i)  and  a  copy  re¬ 
quested;  such  copy  in  a  form  compre-. 
hensible  to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
the  applicable  fees  for  duplication  as  set 
forth  elsewhere  in  these  regulations;  and 
(ii)  and  the  right  to  inspect  has  been 
requested,  the  requester  shall  be 
promptly  notified  in  writing  of  the  de¬ 
termination,  and  when  ahd  where  the 
requested  records  may  be  inspected.  An 
individual  seeking  to  inspect  records  con¬ 
cerning  himself  may  be  accompanied  by 
another  individual  of  his  own  choosing. 
The  individual  seeking  access  shall  be 
required  to  sign  the  required  form  indi¬ 
cating  that  the  Department  of  the  Treas¬ 
ury  is  authorized  to  discuss  the  contents 
of  the  subject  record  in  the  accompany¬ 
ing  person’s  presence.  If,  after  making 
the  inspection,  the  individual  making  the 
request  desires  a  copy  of  all  or  a  portion 
of  the  requested  records,  such  copy  in  a 
form  comprehensible  to  him  shall  be  fur¬ 
nished  upon  payment  of  the  applicable 
fees  for  duplication  as  prescribed  by  31 
CFR  Part  1,  Subpart  A  §  1.6.  Fees  shall 
not  be  charged  where  they  would  amount, 
in  the  aggregate,  to  less  than  $3.00.  (See 
5  U.S.C.  552a  (d)  and  (f ) ) . 

(3)  Requirements  for  access  to  med¬ 
ical  records.  When  access  is  requested 
to  medical  records,  including  psycholog¬ 
ical  records,  the  responsible  official  may 
determine  that  such  release  could  have 
an  adverse  effect  on  the  individual  and 
that  release  will  be  made  only  to  a  physi¬ 
cian  authorized  in  writing  to  have  access 
to  such  records  by  the  individual  making 
the  request.  Upon  receipt  of  the  author¬ 
ization  the  physician  will  be  permitted 
to  review  the  records  or  to  receive  copies 
of  the  records  by  mail,  upon  proper  veri- 
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flcation  of  identity.  (See  5  U.S.C.  552a 
(f) (3)). 

(4)  Denial  of  request.  When  it  is  de¬ 
termined  that  the  request  for  access  to 
records  will  be  denied  (whether  in  whole 
or  in  part  or  subject  to  conditions  or  ex¬ 
ceptions)  ,  the  person  making  the  request 
shall  be  so  notified  by  mail  in  accordance 
with  (g)(1)  of  this  section.  The  letter 
of  notification  shall  specify  the  city  or 
other  location  where  the  requested  rec¬ 
ords  are  situated  (if  known) ,  contain  a 
statement  of  the  reasons  for  not  granting 
the  request  as  made,  set  forth  the  name 
and  title  or  position  of  the  responsible 
official  and  advise  the  individual  making 
the  request  of  the  right  to  file  suit  in 
accordance  with  5  U.S.C.  552a (g)  (1)  (B) . 

(5)  Prohibition  against  use  of  5  U.S.C. 
552(b)  exemptions.  Exemptions  from  dis¬ 
closure  under  5  U.S.C.  5.52(b),  (31  CFR 
Part  1,  Subpart  A,  §  1.2(c) )  may  not  be 
invoked  for  the  purpose  of  withholding 
from  an  individual  any  record  which  is 
otherwise  accessible  to  such  individual 
under  the  Privacy  Act,  5  U.S.C.  552a.  and 
this  subpart.  (See  5  U.S.C.  552a(q) ) . 

(6)  Records  exempt  in  whole  or  in 
part,  (i)  When  an  individual  requests 
records  concerning  himself  which  have 
been  exempted  from  individual  access 
pursuant  to  5  U.S.C.  552a(j)  or  which 
have  been  compiled  in  reasonable  antici¬ 
pation  of  a  civil  action  or  proceeding  in 
either  a  court  or  before  an  administra¬ 
tive  tribunal,  the  Department  of  the 
Treasury  will  neither  confirm  nor  deny 
the  existence  of  the  record  but  shall  ad¬ 
vise  the  individual  only  that  no  record 
available  to  him  pursuant  to  the  Privacy 
Act  of  1974  has  been  identified. 

(ii)  Requests  from  individuals  for  ac¬ 
cess  to  records  which  have  been  exempted 
from  access  pursuant  to  5  U.S.C.  552a  (k) 
shall  be  processed  as  follows : 

(A)  Requests  for  information  classi¬ 
fied  pursuant  to  Executive  Order  11652 
require  the  responsible  component  of  the 
Department  to  review  the  information 
to  determine  whether  it  continues  to 
warrant  classification  under  the  criteria 
of  sections  1  and  5  (B),  (C) ,  (D)  and  (E) 
of  the  Executive  Order.  Information 
which  no  longer  warrants  classification 
under  these  criteria  shall  be  declassified 
and.  made  available  to  the  individual.  If 
the  information  continues  to  warrant 
classification,  the  individual  shall  be  ad¬ 
vised  that  the  information  sought  is 
classified,  that  it  has  been  reviewed  and 
continues  to  warrant  classification,  and 
that  it  has  been  exempted  from  access 
pursuant  to  5  U.S.C.  552(b)(1)  and  5 
UJ3.C.  552a(k)(l).  Information  which 
has  been  exempted  pursuant  to  5  U.S.C. 
552a(j)  and  which  is  also  classified  shall 
be  reviewed  as  required  by  this  subpara¬ 
graph  but  the  response  to  the  individual 
shall  be  in  the  form  prescribed  by  para¬ 
graph  (g)  (6)  (i)  of  this  section. 

(B)  Requests  for  information  which 
has  been  exempted  from  disclosure  pur¬ 
suant  to  5  U.S.C.  552a(k)  (2)  shall  be 
responded  to  in  the  manner  provided  in 
paragraph  (g)  (6)  (i)  of  this  section  un¬ 
less  a  review  of  the  information  indicates 
that  the  information  has  been  used  or  is 
being  used  to  deny  the  individual  any 


right,  privilege  or  benefit  for  which  he  is 
eligible  or  to  which  he  would  otherwise 
be  entitled  under  federal  law.  In  that 
event,  the  individual  shall  be  advised  of 
the  existence  of  the  information  but  such 
information  as  would  identify  a  con¬ 
fidential  source  shall  be  extracted  or 
summarized  in  a  manner  which  protects 
the  source  to  the  maximum  degree  pos¬ 
sible  and  the  summary  extract  shall  be 
provided  to  the  requesting  individual. 

(C)  Information  compiled  as  part  of 
an  employee  background  investigation 
which  has  been  exempted  pursuant  to  5 
U.S.C.  552a(k)(5)  shall  be  made  avail¬ 
able  to  an  individual  upon  request  except 
to  the  extent  that  it  identifies  the  con¬ 
fidential  source.  Material  identifying  the 
confidential  sources  shall  be  extracted  or 
summarized  in  a  manner  which  protects 
the  source  to  the  maximum  degree  pos¬ 
sible  and  the  summary  or  extract  shall 
be  provided  to  the  requesting  individual. 

(D)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
U.S.C.  552a(k)  (6)  shall  not  be  made 
available  to  an  individual  if  disclosure 
would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination 
process;  but  may  be  made  available  if  no 
such  compromise  possibility  exists.  (See 
5  U.S.C.  552  a(d)  (5) ,  (j)  and  (k) ) . 

§  1.27  Procedures  for  amendment  of 
records  pertaining  to  individuals — 
format,  agency  review  and  appeal 
from  initial  adverse  agency  determi¬ 
nation. 

(a)  In  general.  Subject  to  the  applica¬ 
tion  of  exemptions  promulgated  by  the 
head  of  each  constituent  unit,  in  accord¬ 
ance  with  8  1.23(c),  each  constituent 
unit  of  the  Department  of  the  Treasury, 
shall,  in  conformance  with  5  U.S.C.  552 
a(d)  (2),  permit  an  individual  to  request 
amendment  of  a  record  pertaining  to  him. 
Any  request  for  amendment  of  records 
or  any  appeal  from  the  initial  denial  of 
a  request  which  does  not  fully  comply 
with  the  requirements  of  this  section  and 
any  additional  specific  requirements  im¬ 
posed  by  the  constituent  unit  in  the  ap¬ 
plicable  appendix  to  this  subpart  will  not 
be  deemed  subject  to  the  time  constraints 
of  paragraph  (e)  of  this  section,  unless 
and  until  amended  so  as  to  comply.  How¬ 
ever,  constituent  units  shall,  forthwith 
advise  the  requester  in  what  respect  the 
request  or  appeal  is  deficient  so  that  it 
may  be  resubmitted  or  amended.  (See 
5  U.S.C.  552a  (d)  and  (f). 

(b)  Form  of  request  to  amend  records. 
In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  rec¬ 
ords  shall — 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
is  maintained,  or  his  duly  authorized 
representative; 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a  or  these 
regulations,  have  marked  “Privacy  Act 
Amendment  Request”  on  the  request  and 
on  the  envelope ; 

(3)  Be  addressed  to  the  office  or  officer 
of  the  constituent  unit  specified  for  such 
purposes  in  the  “Notices  of  Records  Sys¬ 


tems”  published  by  the  General  Services 
Administration  and  referenced  in  the  ap¬ 
pendices  to  this  subpart  for  that  purpose; 
and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended,  including,  to  the  best  of  the 
requester’s  knowledge,  dates  of  letters 
requesting  access  to  such  records  previ¬ 
ously  and  dates  of  letters  in  which  noti¬ 
fication  concerning  access  was  made,  if 
any,  and  the  individual’s  documentation 
justifying  the  correction.  (See  5  U.S.C. 
552a  (d)  and  (f)). 

(c)  Date  of  receipt  Of  request.  A  re¬ 
quest  for  amendment  of  records  pertain¬ 
ing  to  an  individual  shall  be  deemed  to 
have  been  received  for  purposes  of  this 
subpart  when  the  requirements  of  para¬ 
graph  (b)  of  this  section  have  been  sat¬ 
isfied.  The  receiving  office  or  officer  shall 
stamp  or  otherwise  endorse  the  date  of 
receipt  of  the  request.  (See  5  U.S.C.  552 
a(d)  and  (f) ). 

(d)  Review  of  requests  to  amend 
records.  Officials  responsible  for  review 
of  requests  to  amend  records  pertaining 
to  an  individual,  as  specified  in  the  ap¬ 
pendices  to  this  subpart,  shall: 

(1)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  acknowledge  in  writing 
such  receipt;  and 

(2)  Promptly,  either — (i)  Make  any 
correction  of  any  portion  thereof  which 
the  individual  believes  and  the  official 
agrees  is  not  accurate,  relevant,  timely, 
or  complete;  or  (ii)  Inform  the  individ¬ 
ual  of  the  refusal  to  amend  the  record 
in  accordance  with  his  request,  the  rea¬ 
son  for  the  refusal,  and  the  name  and 
business  address  of  the  officer  designated 
in  the  applicable  appendix  to  this  sub¬ 
part,  as  the  person  who  is  to  review  such 
refusal.  (See  5  U.S.C.  552a(d)  and  (f ) ) . 

(e)  Administrative  appeal — (1)  In 
general.  Each  constituent  unit  shall  per¬ 
mit  individuals  to  request  a  review  of 
initial  decisions  made  under  paragraph 
(d)  of  this  section,  when  an  individual 
disagrees  with  a  refusal  to  amend  this 
record.  (See  5  U.S.C.  552a(d),  (f),  and 

(g)(1)). 

(2)  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
any  time  within  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  (d)  (2)  (ii)  of  this 
section,  the  requester  may  submit  an  ad¬ 
ministrative  appeal  from  such  refusal 
to  the  official  specified  in  the  notification 
of  the  initial  decision  and  the  appropri¬ 
ate  appendix  to  this  subpart.  The  appeal 
shall — 

(i)  Be  made  in  writing  stating  any 
arguments  in  support  thereof  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre¬ 
sentative; 

(ii)  Be  addressed  to  and  mailed  or 
hand  delivered,  within  35  days  of  the 
date  of  the  initial  decision,  to  the  office  or 
officer  specified  in  the  appropriate  ap¬ 
pendix  to  this  subpart  and  in  the  notifi¬ 
cation.  (See  the  appendices  to  this  sub¬ 
part  for  the  address  to  which  appeals 
made  by  mail  should  be  addressed) ; 
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(iii)  Have  clearly  marked  on  the  ap¬ 
peal  and  on  the  envelope,  “Privacy  Act 
Amendment  Appeal”; 

(iv)  Reasonably  describe  the  records 
requested  to  be  amended  ;  and 

(v)  Specify  the  date  of  the  initial  re¬ 
quest  to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the  re¬ 
quest  was  denied.  (See  5  U.S.C.  552a (d) 
and  (f).) 

(3)  Date  of  receipt.  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  by  the  office  to  which  addressed 
and  such  stamped  date  will  be  deemed 
to  be  the  date  of  receipt  for  all  pur¬ 
poses  of  this  subpart.  The  receipt  of  the 
appeal  shall  be  acknowledged  within  10 
days  from  the  date  of  receipt  (unless  the 
determination  on  appeal  is  dispatched 
in  10  days,  in  which  case,  no  acknowl¬ 
edgement  is  required)  by  the  respon¬ 
sible  official  and  the  requester  advised 
of  the  date  of  receipt  established  by  the 
foregoing  and  when  a  response  is  due  in 
accordance  with  this  paragraph.  (See 
5  U.S.C.  552a  (d)  and  <f).) 

(4)  Review  of  administrative  appeals 
from  denial  of  requests  to  amend  records. 
Officials  responsible  for  deciding  admin¬ 
istrative  appeals  from  denials  of  requests 
to  amend  records  pertaining  to  an  indi¬ 
vidual,  as  specified  in  the  appendices  to 
this  subpart  shall:  complete  the  review, 
and  notify  the  requester  of  the  final 
agency  decision  within  30  days  (exclu¬ 
sive  of  Saturdays,  Sundays  and  legal 
public  holidays)  after  the  date  of  receipt 
of  such  appeal,  unless  the  time  is  ex¬ 
tended  by  the  head  of  the  agency  or  his 
delegate,  for  good  cause  shown.  If  such 
final  agency  decision  is  to  refuse  to 
amend  the  record,  in  whole  or  in  part, 
the  requester  shall  also  be  advised  of  his 
right — (i)  to  file  a  concise  “Statement  of 
Disagreement”  setting  forth  the  reasons 
for  his  disagreement  with  the  decision 
which  shall  be  filed  within  35  days  of  the 
date  of  the  notification  of  the  final 
agency  decision  and  (ii)  to  judicial  re¬ 
view  of  the  final  agency  decision  under 
5  U.S.C.  552a(g)  (1)  (A) .  (See  5  U.S.C. 
552a  (d),  (f)  and  (g)(1)). 

(5)  Notation  on  record  and  distribu¬ 
tion  of  statements  of  disagreement.  The 
system  manager  is  responsible,  in  any 
disclosure  containing  information  about 
which  an  individual  has  filed  a  “State¬ 
ment  of  Disagreement”,  occurring  after 
the  filing  of  the  statement  under  para¬ 
graph  (e)  (4)  of  this  section,  for  clearly 
noting  any  portion  of  the  record  which 
is  disputed  and  providing  copies  of  the 
statement  and,  if  deemed  appropriate, 
a  concise  statement  of  the  constituent 
unit’s  reasons  for  not  making  the  amend¬ 
ments  requested  to  persons  or  other 
agencies  to  whom  the  disputed  record 
has  been  disclosed.  (See  5  U.S.C.  552a 
(d)(4)). 

(f)  Records  not  subject  to  correction. 
The  following  records  are  not  subject  to 
correction  or  amendment  by  individ¬ 
uals: 

(i)  Transcripts  or  written  statements 
made  under  oath; 

(ii)  Transcripts  of  Grand  Jury  pro¬ 
ceedings,  judicial  or  quasi-judicial  pro¬ 


ceedings  which  form  the  official  record 
of  those  proceedings; 

(iii)  Pre -sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tained  in  agency  files;  and 

(iv)  Records  pertaining  to  the  deter¬ 
mination,  the  collection  and  the  payment 
of  federal  taxes;  and 

(v)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Fed¬ 
eral  Register. 

§  1.28  Training,  rules  of  conduct,  pen¬ 
alties  for  non-compliance. 

(a)  Training.  Subject  to  policy  guid¬ 
ance  and  regulations  issued  by  the  As¬ 
sistant  Secretary  for  Administration, 
who  has  Department-wide  responsibility 
therefor,  each  constituent  unit  shall  in¬ 
stitute  a  training  program  to  instruct 
employees  and  employees  of  Government 
contractors  covered  by  5  U.S.C.  552a(m) , 
who  are  involved  in  the  design,  develop¬ 
ment,  operation  or  maintenance  of  any 
system  of  records,  on  a  continuing  basis 
with  repect  to  the  duties  and  responsi¬ 
bilities  imposed  on  them  and  the  rights 
conferred  on  individuals  by  the  Privacy 
Act,  the  regulations  in  this  subpart,  in¬ 
cluding  the  appendices  thereto,  and  any 
other  related  regulations.  Such  training 
shall  provide  suitable  emphasis  on  the 
civil  and  criminal  penalties  imposed  on 
the  Department  and  the  individual  em¬ 
ployees  by  the  Privacy  Act  for  non-com¬ 
pliance  with  specified  requirements  of 
the  Act  as  implemented  by  the  regula¬ 
tions  in  this  subpart.  (See  5  U.S.C.  552a 
(e)(9).) 

(b)  Rules  of  conduct.  In  addition,  to 
the  Standards  of  Conduct  published  in 
Part  0  of  this  Title,  particularly  31  CFR 
0.735-44,  the  following  are  applicable 
to  employees  of  the  Department  of  the 
Treasury  (including,  to  the  extent  re¬ 
quired  by  the  contract  or  5  U.S.C.  552a 
(m).  Government  contractors  and  em¬ 
ployees  of  such  contractors),  who  are 
involved  in  the  design,  development,  op¬ 
eration  or  maintenance  of  any  system  of 
records,  or  in  maintaining  any  records, 
for  or  on  behalf  of  the  Department,  in¬ 
cluding  any  constituent  unit  thereof. 

(1)  The  head  of  each  component  of 
a  constituent  unit  of  the  Department 
shall  be  responsible  for  assuring  that  em¬ 
ployees  subject  to  his  supervision  are  ad¬ 
vised  of  the  provisions  of  the  Privacy  AcW 
including  the  criminal  penalties  and  civil 
liabilities  provided  therein,  and  the 
regulations  in  this  subpart,  and  that  such 
employees  are  made  aware  of  their  in¬ 
dividual  and  collective  responsibilities  to 
protect  the  security  of  personal  informa¬ 
tion,  to  assure  its  accuracy,  relevance, 
timeliness  and  completeness,  to  avoid  un¬ 
authorized  disclosure  either  orally  or  in 
writing,  and  to  insure  that  no  informa¬ 
tion  system  concerning  individuals,  no 
matter  how  small  or  specialized  is  main¬ 
tained  without  public  notice. 

(2)  Employees  of  the  Department  of 
the  Treasury  shall : 

(i)  Collect  no  information  of  a  per¬ 
sonal  nature  from  individuals  unless  au¬ 
thorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carry  out  a  responsibility  of  the 
Department; 


(ii)  Collect  from  individuals  only  that 
information  which  is  necessary  to  De¬ 
partment  functions  or  responsibilities, 
unless  related  to  a  system  exempted  un¬ 
der  5  U.S.C.  552a  (j)  or  (k) : 

(iii)  Collect  information,  wherever 
possible,  directly  from  the  individual  to 
whom  it  relates,  unless  related  to  a  sys¬ 
tem  exempted  under  5  U.S.C.  552a(j) ; 

(iv)  Inform  individuals  from  whom 
information  is  collected  of  the  authority 
for  collection,  the  purposes  thereof,  the 
use  that  will  be  made  of  the  information, 
and  the  effects,  both  legal  and  practical, 
of  not  furnishing  the  information; 

(v)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual’s  religious  or  political  beliefs 
or  activities  or  his  membership  in  asso¬ 
ciations  or  organizations,  unless  (A)  the 
individual  has  volunteered  such  informa¬ 
tion  for  his  own  benefits;  (B)  the  infor¬ 
mation  is  expressly  authorized  by  statute 
to  be  collected,  maintained,  used  or  dis¬ 
seminated;  or  (C)  the  activities  involved 
are  pertinent  to  and  within  the  scope  of 
an  authorized  investigation,  adjudica¬ 
tion  or  correctional  activity; 

(vi>  Advise  their  supervisors  of  the  ex¬ 
istence  or  contemplated  development  of 
any  record  system  which  is  capable  of  re¬ 
trieving  information  about  individuals  by 
individual  identifier; 

(vii)  Disseminate  no  information  con¬ 
cerning  individuals  outside  the  Depart¬ 
ment  except  when  authorized  by  5  U.S.C. 
552a  or  pursuant  to  a  routine  use  pub¬ 
lished  in  the  Federal  Register; 

(viii)  Assure  that  an  accounting  is 
kept  in  the  prescribed  form,  of  all  dis¬ 
semination  of  personal  information  out¬ 
side  the  Department,  whether  made, 
orally  or  in  writing; 

(ix)  Maintain  and  process  information 
concerning  individuals  with  care  in  order 
to  insure  that  no  inadvertent  disclosure 
of  the  information  is  made  either  within 
or  without  the  Department;  and 

(x)  Assure  that  the  proper  Depart¬ 
ment  authorities  are  aware  of  any  in¬ 
formation  in  a  system  maintained  by  the 
Department  which  is  not  authorized  to 
be  maintained  under  the  provisions  of 
the  Privacy  Act  of  1974,  including  infor¬ 
mation  on  First  Amendment  Activities, 
information  that  is  inaccurate,  irrele¬ 
vant  or  so  incomplete  as  to  risk  unfair¬ 
ness  to  the  individual  concerned. 

(3)  Heads  of  constituent  units  within 
the  Department  shall,  at  least  annually, 
review  the  record  systems  subject  to  their 
supervision  to  insure  compliance  with 
the  provisions  of  the  Privacy  Act  of  1974 
and  the  regulations  in  this  subpart.  (See 
5  U.S.C.  552a(e)  (9) ,  (i)  and  (m)).  * 

(c)  Criminal  penalties.  (1)  The  Pri¬ 
vacy  Act  imposes  criminal  penalties  on 
the  conduct  of  Government  officers  and 
employees  as  follows:  Any  officer  or  em¬ 
ployee  of  an  agency  [which  term  in¬ 
cludes  the  Department  of  the  Treasury] : 

(i)  Who  by  virtue  of  his  employment 
or  official  position,  has  possession  of,  or 
access  to,  agency  records  which  contain 
individually  identifiable  information  the 
disclosure  of  which  is  prohibited  by  this 
section  [5  U.S.C.  552a]  or  regulations  es¬ 
tablished  thereunder,  and  who  knowing 
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that  disclosure  of  the  specific  material  is 
so  prohibited,  willfully  discloses  the  ma¬ 
terial  in  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it,  or 

(li)  Who  willfully  maintains  a  system 
of  records  without  meeting  the  notice  re¬ 
quirements  of  subsection  (e)  (4)  of  this 
section  [5  U.S.C.  552al — shall  be  guilty 
of  a  misdemeanor  and  fined  not  more 
than  $5,000.  (Bracketed  material  added.) 

(2)  The  Act  also  imposes  a  collateral 
criminal  penalty  on  the  conduct  of  any 
person  as  follows: 

Any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning  an 
Individual  from  an  agency  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(3)  POr  the  purposes  of  5  U.S.C.  552a 

(i),  the  provisions  of  (1)  above  are  ap¬ 
plicable  to  Government  contractors  and 
employees  of  such  contractors  who  by 
contract,  entered  into  after  Septem¬ 
ber  27,  1975,  operate  by  or  on  behalf  of 
the  Department  of  the  Treasury  a  system 
of  records  to  accomplish  a  Departmental 
function.  Such  contractor  and  employees 
are  considered  employees  of  the  Depart¬ 
ment  of  the  Treasury  for  the  purposes 
of  5  UJ3.C.  552a(i).  (See  5  U.S.C.  552a(i) 
and  (m)). 

§  1.29  Records  transferred  to  Federal 
Records  Center  or  National  Archives 
of  the  United  States. 

(a)  Records  transferred  to  the  Admin¬ 
istrator  of  General  Services  for  storage 
in  the  Federal  Records  Center.  Rec¬ 
ords  pertaining  to  an  identifiable  in¬ 
dividual  which  are  transferred  to  the 
Federal  Records  Center  in  accordance 
with  44  U.S.C.  3103  shall  for  the  purposes 
of  the  Privacy  Act,  5  U.S.C.  552a,  be  con¬ 
sidered  to  be  maintained  by  the  constit¬ 
uent  unit  which  deposited  the  record  and 
shall  be  subject  to  the  provisions  of  the 
Privacy  Act  and  this  subpart.  The  Ad¬ 
ministrator  of  General  Services  shall  not 
disclose  such  records  except  to  the  De¬ 
partment  of  the  Treasury  or  to  others 
under  rules  consistent  with  the  Privacy 
Act  which  may  be  established  by  the  De¬ 
partment  of  the  Treasury  or  a  constituent 
unit  thereof. 

(b)  Records  transferred  to  the  Na¬ 
tional  Archives  of  the  United  States — 
(1)  Records  transferred  to  National  Ar¬ 
chives  prior  to  September  27,  1975.  Rec¬ 
ords  pertaining  to  an  identifiable  individ¬ 
ual  transferred  to  the  National  Archives 
prior  to  September  27,  1975,  as  a  record 
which  has  sufficient  historical  or  other 
value  to  war  rent  its  continued  preserva¬ 
tion  by  the  United  States  Government 
shall  be  considered  to  be  maintained  by 
the  National  Archives,  and 

(1)  Shall  not  be  subject  to  5  U.S.C. 
552a, 

(il)  Except,  that  a  statement  describ¬ 
ing  such  records  (modeled  after  5  U.S.C. 
552a(e)  (4)  (A)  through  (G))  shall  be 
published  in  the  Federal  Register. 

(2)  Records  transferred  to  National 
Archives  on  or  after  September  27,  1975. 
Records  pertaining  to  an  identifiable  in¬ 
dividual  transferred  to  the  National  Ar¬ 
chives  as  a  record  which  has  sufficient 
historical  or  other  value  to  warrant  its 


continued  preservation  by  the  United 
States  Government,  on  or  after  Septem¬ 
ber  27,  1975,  shall  be  considered  to  be 
maintained  by  the  National  Archives, 
and 

(i)  Shall  not  be  subject  to  5  U.S.C. 
552a, 

(ii)  Except,  that  a  statement  describ¬ 
ing  such  records  in  accordance  with  5 
U.S.C.  552a  (e)  (4)  (A)  through  (G)  shall 
be  published  in  the  Federal  Register  and 
rules  of  conduct  and  training  in  accord¬ 
ance  with  5  U.S.C.  552a(e)  (9)  are  to  be 
established  by  National  Archieves.  (See 
5  U.S.C.  552a(e) ) . 

§  1.30  Application  to  Government  con¬ 
tractors. 

When  a  constitutent  unit  contracts  for 
the  operation  of  a  system  of  records  to 
accomplish  a  Departmental  function,  the 
provisions  of  the  Privacy  Act,  5  U.S.C. 
552a,  and  this  subpart  shall  be  applicable 
to  such  system.  The  constituent  unit  shall 
have  responsibility  for  insuring  that  the 
contractor  complies  with  the  contract  re¬ 
quirements  relating  to  privacy.  All  such 
contracts  entered  into  after  September 
27,  1975,  shall  contain  the  standard  con¬ 
tract  requirements  promulgated  by  the 
General  Services  Administration  to  in¬ 
sure  compliance  with  the  Privacy  Act  of 
1974.  All  such  contracts  entered  into 
prior  to  September  27,  1975,  shall  be 
amended  as  soon  as  feasible  to  also  in¬ 
clude  such  standard  requirements.  No 
constituent  unit  of  the  Department  shall 
contract  or  extend  an  existing  contract 
after  September  27,  1975,  for  the  opera¬ 
tion  of  a  record  system  by  or  on  behalf  of 
the  agency  without  the  express  approval 
of  the  Assistant  Secretary  for  Adminis¬ 
tration.  (See  5  U.S.C.  552a(m) ) . 

§  1.31  Sale  or  rental  of  mailing  list. 

(a)  In  general.  An  individual’s  name 
and  address  shall  not  be  sold  or  rented  by 
a  constituent  unit  unless  such  action  is 
specifically  authorized  by  law. 

(b)  Withholding  of  names  and  ad¬ 
dresses.  This  section  shall  not  be  con¬ 
strued  to  require  the  withholding  of 
names  and  addresses  otherwise  permitted 
to  be  made  public  (See  5  U.S.C.  552a(n) ) . 

§  1.32  Use  and  disclosure  of  social 
security  numbers. 

(a)  In  general.  An  individual  shall  not 
be  denied  any  right,  benefit,  or  privilege 
provided  by  law  by  a  constituent  unit 
because  of  such  individual’s  refusal  to 
disclose  his  social  security  number. 

(b)  Exceptions.  The  provisions  of  (a) 
of  this  section  shall  not  apply  with  re¬ 
spect  to — 

(1)  Any  disclosure  which  is  required  by 
Federal  statute,  or 

(2)  The  disclosure  of  a  social  security 
number  to  any  Federal,  State,  or  local 
agency  maintaining  a  system  of  records 
in  existence  and  operating  before  Jan¬ 
uary  1,  1975,  if  such  disclosure  was  re¬ 
quired  under  statute  or  regulation 
adopted  prior  to  such  date  to  verify  the 
identity  of  an  individual. 

(c)  Requests  for  disclosure  of  social 
security  number.  Any  constituent  unit 
which  requests  an  individual  to  disclose 


his  social  security  account  number  shall 
inform  that  individual  whether — 

(1)  Disclosure  is  mandatory  or  volun¬ 
tary, 

(2)  By  what  statutory  or  other  author¬ 
ity  such  number  is  solicited,  and 

(3)  What  uses  will  be  made  of  it.  (See 
§  7  of  the  Privacy  Act  of  1974  set  forth  at 
5  U.S.C.  552a,  note.) 

§  1.33  Cooperation  with  Privacy  Protec¬ 
tion  Study  Commission. 

(a)  Furnishing  of  information,  reports 
and  assistance  to  Commission.  Each  con¬ 
stituent  unit  is  authorized  to  furnish  to 
the  Commission,  upon  request  made  by 
the  Chairman,  such  information,  data, 
reports  and  such  other  assistance  as  the 
Commission  deems  necessary  to  carry  out 
its  functions  under  5  U.S.C.  552a.  A  copy 
of  reports  made  by  the  constituent  units 
to  Congress  and  the  Office  of  Manage¬ 
ment  and  Budget  in  accordance  with 
§  1.22(c),  shall  be  transmitted  to  the 
Commission. 

(b)  Confidentiality  of  information  dis¬ 
closed  to  the  Commission.  Any  constit¬ 
uent  unit  providing  information  to  the 
Commission  shall  obtain  assurance  from 
the  Commission  that  the  information  is 
to  be  used  only  for  the  purpose  for  which 
it  is  provided,  and  upon  completion  of 
that  purpose  such  information  shall  be 
destroyed  or  returned.  (See  section  5(e) 
(2)  (A)  of  the  Privacy  Act  of  1974  set 
forth  at  5  U.S.C.  552a,  note.) 

§  1.34  Guardianship. 

The  parent  or  guardian  of  a  minor  or 
a  person  judicially  determined  to  be  in¬ 
competent  shall,  in  addition  to  establish¬ 
ing  the  identity  of  the  minor  or  other 
person  he  represents,  establish  his  own 
parentage  or  guardianship  by  furnish¬ 
ing  a  copy  of  a  birth  certificate  showing 
parentage  or  a  court  order  establishing 
the  guardianship  and  may  thereafter, 
act  on  behalf  of  such  individual.  (See  5 
U.S.C.  552a(h)). 

§  1.35  Information  forms. 

(a)  Review  of  forms.  Except  for  forms 
developed  and  used  by  constituent  units, 
the  Assistant  Secretary  for  Administra¬ 
tion  shall  be  responsible  for  reviewing  all 
forms  developed  and  used  by  the  Depart¬ 
ment  of  the  Treasury  to  collect  informa¬ 
tion  from  and  about  individuals.  The 
heads  of  constituent  units  shall  each  be 
responsible  for  the  review  of  forms  used 
by  such  unit  to  collect  information  from 
and  about  individuals. 

(b)  Scope  of  review.  The  responsible 
officers  shall  review  each  form  for  the 
purpose  of  eliminating  any  requirement 
for  information  that  is  not  relevant  and 
necessary  to  carry  out  an  agency  func¬ 
tion  and  to  accomplish  the  following 
objectives; 

(1)  To  insure  that  no  information  con¬ 
cerning  religion,  political  beliefs  or  ac¬ 
tivities,  association  memberships  (other 
than  those  required  for  a  professional 
license) ,  or  the  exercise  of  First  Amend¬ 
ment  rights  is  required  to  be  disclosed 
unless  such  requirement  of  disclosure  is 
expressly  authorized  by  statute  or  is  per¬ 
tinent  to,  and  within  the  scope  of,  any 
authorized  law  enforcement  activity; 
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(2)  To  insure  that  the  form  or  accom¬ 
panying  statement  makes  clear  to  the 
individual  which  information  he  is  re¬ 
quired  by  law  to  disclose  and  the  au¬ 
thority  for  that  requirement  and  which 
information  is  voluntary; 

(3)  To  insure  that  the  form  or  accom¬ 
panying  statement  states  clearly  the 
principal  purpose  or  purposes  for  which 
the  information  is  being  collected,  and 
summarizes  concisely  the  routine  uses 
that  will  be  made  of  the  information; 

(4)  To  insure  that  the  form  or  accom¬ 
panying  statement  clearly  indicates  to 
the  individual  the  effect  in  terms  of 
rights,  benefits  or  privileges  of  not  pro¬ 
viding  all  or  part  of  the  requested  infor¬ 
mation;  and 

(5)  To  insure  that  any  form  requesting 
disclosure  of  a  Social  Security  Number, 
or  an  accompanying  statement,  clearly 
advises  the  individual  of  the  statute  or 
regulation  requiring  disclosure  of  the 
number  or  clearly  advises  the  individual 
that  disclosure  is  voluntary  and  that  no 
consequence  wall  flow  from  his  refusal  to 
disclose  it  and  the  uses  that  will  be  made 
of  the  number  whether  disclosed  man- 
datorily  or  voluntarily. 

(c)  Revision  of  forms.  Any  form  which 
does  not  meet  the  objectives  specified  in 
the  Privacy  Act  and  in  this  section,  shall 
be  revised  to  conform  thereto.  If  revision, 
printing  and  distribution  cannot  be  ac¬ 
complished  prior  to  September  27,  1975, 
a  separate  statement  shall  be  prepared 
to  accompany  each  form  advising  the 
individual  that  the  form  is  not  in  com¬ 
pliance  with  the  Privacy  Act  and  specify¬ 
ing  the  portions  thereof  which  are  not 
in  compliance.  The  statement  shall  in¬ 
clude  all  the  information  necessary  to 
accomplish  the  objectives  specified  in  the 
Privacy  Act  and  this  section. 

§  1.36  Systems  exempt  in  whole  or  in 
part  from  provisions  of  S  U.S.C.  552a 
and  this  part. 

In  accordance  with  5  U.S.C.  552a  (j) 
and  (k)  and  §  1.23(c),  constituent  units 
of  the  Department  of  the  Treasury  pro¬ 
pose  to  exempt  the  following  systems  of 
records  from  certain  provisions  of  the 
Privacy  Act  for  the  reasons  indicated : 

Office  of  the  Secretary 

OFFICE  OF  THE  GENERAL  COUNSEL 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(a)  In  general.  The  General  Counsel 
of  the  Treasury  proposes  to  issue  rules 
exempting  the  General  Counsel’s  Civil 
Litigation  Records  System  from  the  pro¬ 
visions  of  subsections  (c)(3), (d), (e)(1), 
(e)(4)(G),  (H),  and  (I),  and  (f)  of  5 
U.S.C.  552a.  This  system  of  records  con¬ 
tains  information  or  documents  related 
to  litigation  involving  or  concerning  the 
Department  or  its  officials,  and  includes 
pending,  active,  and  closed  files.  The  rec¬ 
ords  consist  of  copies  of  pleadings,  inves¬ 
tigative  reports,  ‘information  compiled  in 
reasonable  anticipation  of  a  civil  action 
or  proceeding,  legal  memoranda,  and  re¬ 
lated  correspondence.  Pleadings  which 
have  been  filed  with  a  court  or  adminis¬ 
trative  tribunal  are  matters  of  public 


record,  and  no  exemption  is  claimed  as 
to  them.  The  purpose  of  the  proposed 
exemptions  is  to  maintain  the  confiden¬ 
tiality  of  investigatory  material  compiled 
for  law  enforcement  purposes;  informa¬ 
tion  compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding  is  exempt 
from  access  under  subsection  (d)(5) 
until  the  file  is  closed;  thereafter  sub¬ 
section  (k)  (2)  may  apply  in  part  to  the 
information.  Legal  memoranda  and  re¬ 
lated  correspondence  contain  no  per¬ 
sonal  information  and  are  not  subject  to 
disclosure  under  section  552(a).  Deter¬ 
minations  concerning  whether  particular 
information  contained  in  this  system  is 
exempt  from  disclosure  will  be  made  at 
the  time  a  request  is  received  from  an 
individual  to  gain  access  to  information 
pertaining  to  him. 

(b)  Comment  provisions.  All  interested 
persons  are  invited  to  submit  comments 
or  objections  in  writing  regarding  this 
proposal.  These  comments  or  objections 
should  state  with  particularity  the  issues 
concerning  which  the  person  desires  to 
be  heard.  Comments  and  objections 
should  be  submitted  to  the  General  Coun¬ 
sel,  U.S.  Treasury  Department,  1500 
Pennsylvania  Avenue,  NW.,  Washington, 
D.C.  20223,  and  must  be  received  no 
later  than  September  12,  1975.  All  such 
comments  or  objections  will  be  consid¬ 
ered  prior  to  issuance  of  these  proposed 
rules  in  final  form  on  or  before  Septem¬ 
ber  27,  1975.  Any  such  comments  or  ob¬ 
jections  will  be  available  to  public  in¬ 
spection  upon  request  therefor. 

(c)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552(a)  (k),  and  pursuant  to  the  author¬ 
ity  vested  in  the  General  Counsel  by  par¬ 
agraph  1.23(c)  of  Subpart  C  of  Part  1 
of  Subtitle  A  of  Title  31  of  the  Code  of 
Federal  Regulations. 

(d)  Name  of  system.  Civil  Litigation 
Records. 

(e)  Provisions  from  which  exempted. 
This  system  contains  records  described 
in  5  U.S.C.  552a(k),  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  subsections  (c)(3), 
(e),  (e)(1),  (e)(4)(G),  (H),  and  (I), 
and  (f )  of  5  U.S.C.  552a. 

(f)  Reasons  for  claimed  exemptions. 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  individual 
of  investigatory  materials  maintained  in 
a  record  pertaining  to  him,  permit  access 
to  such  record,  permit  requests  for  its 
correction  (section  552a(d),  (e)(4)(G), 
(H) ,  and  (f ) ) ;  make  available  to  him 
any  required  accounting  of  disclosures 
made  of  the  record  (section  552a(c)  (3) ) , 
publish  the  sources  of  records  in  the  sys¬ 
tem  (section  552a(e)  (4)  (I) ) ;  and  screen 
records  to  insure  that  there  is  main¬ 
tained  only  such  information  about  an 
individual  as  is  relevant  to  accomplish  a 
required  purpose  of  the  Department  (sec¬ 
tion  552a(e)(l)).  The  records  compiled 
for  the  prosecution  or  defense  of  civil 
litigation  on  behalf  of  the  Department 
or  its  officials  contain  investigatory  mate¬ 
rials  compiled  for  litigation  purposes, 
together  with  memoranda  concerning  the 
applicable  law,  and  related  correspond¬ 


ence.  The  use  of  investigatory  material 
in  court  proceedings  is  governed  by  due 
process  and  statutory  procedural  require¬ 
ments.  Informing  individuals  that  they 
are  on  record  in  a  particular  system  en¬ 
ables  such  individuals  to  learn  the  na¬ 
ture  of  the  investigatory  material  and 
the  evidentiary  basis  for  prosecuting  or 
defending  legal  proceedings  to  which 
they  are  a  party;  furthermore,  the  dis¬ 
closure  of  certain  investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  investigative  techniques  and 
procedures  so  that  future  law  enforce¬ 
ment  efforts  would  be  hindered.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effort  upon  the  successful  prosecution  of 
legal  claims.  In  addition,  screening  for 
relevancy  to  Department  purposes,  and 
correction  or  attempted  correction  of 
such  materials  could  require  excessive 
amounts  of  time  and  effort  on  the  part 
of  all  concerned.  Accordingly,  the  Gen¬ 
eral  Counsel  tentatively  finds  that  the 
public  interest  and  public  policy  in  main¬ 
taining  an  effective  legal  services  pro¬ 
gram  requires  exemption  from  the  stated 
sections  of)  the  Act  to  the  extent  that 
they  are  applicable  to  appropriate  mate¬ 
rials  in  thistsystem. 

Director  of  Practice 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(а)  In  general.  The  General  Counsel 
of  the  Treasury  proposes  to  issue  rules 
exempting  certain  systems  of  records  of 
the  Office  of  Director  of  Practice  from  the 
provisions  qf  (c)  (3) ,  (d)  (1) ,  (2) ,  (3)  and 
(4),  (e)(1)]  (e)(4)(G),  (H)  and  (f)(1), 

(2) .  (3) ,  (4  J  and  (5)  of  5  U.S.C.  552a.  The 
systems  of  Records  for  which  exemptions 
from  the  ajjove  provisions  are  proposed 
are  the  following: 

(1)  Treasury — OS — Applicant  Appeal 
Files 

(2)  Treasury — OS — Closed  Files  Con¬ 
taining  Derogatory  Information  about 
Individuals*  Practice  before  the  Internal 
Revenue  Service  and  Files  of  Attorneys 
and  Certified  Public  Accountants  For¬ 
merly  Enrolled  to  Practice 

(3)  Treasury — OS — Derogatory  Infor¬ 
mation  (Ncj  Action) 

(4)  Treasury — OS — Disbarments 

(5)  Treasury — OS — Inventory 

(б)  Treasury — OS — Resigned  Enrolled 
Agents,  and 

(7)  Treasury — OS — Present  Suspen¬ 
sions  from 'Practice  before  the  Internal 
Revenue  Service 

The  purpose  of  the  proposed  exemp¬ 
tions  is  to  maintain  the  confidentiality  of 
investigatory  material  compiled  for  law 
enforcement  purposes;  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding  is  exempt  from  ac¬ 
cess  under  |  subsection  (d)(5)  until  the 
file  is  closed;  thereafter  subsection  (k) 
(2)  may  apply  in  whole  or  in  part  to  the 
information.  Legal  memoranda  and.  re¬ 
lated  correspondence  contain  no  personal 
information  and  are  not  subject  to  dis¬ 
closure  under  section  552a.  Determina¬ 
tions  concerning  whether  particular  in¬ 
formation  contained  in  this  system  is  ex- 
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empt  from  disclosure  will  be  made  at  the 
time  a  request  is  received  from  an  indi¬ 
vidual  to  gain  access  to  information  per¬ 
taining  to  him. 

(b)  Comment  provisions.  All  interested 
persons  are  invited  to  submit  comments 
or  objections  in  writing  regarding  this 
proposal.  These  comments  or  objections 
should  state  with  particularity  the  issues 
concerning  which  the  person  desires  to  be 
heard.  Comments  and  objections  should 
be  submitted  to  the  General  Counsel,  U.S. 
Treasury  Department,  1500  Pennsylva¬ 
nia  Avenue,  N.W.,  Washington,  D.C. 
20220,  and  must  be  received  no  later  than 
September  12, 1975.  All  such  comments  or 
objections  will  be  considered  prior  to  is¬ 
suance  of  these  proposed  rules  in  final 
form  on  or  before  .September  27,  1975. 
Any  such  comments  or  objections  will  be 
available  for  public  inspection  upon  re¬ 
quest  therefor. 

(c)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552a(k),  and  pursuant  to  the  authority 
vested  in  the  General  Counsel  by  section 
1.23(c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(d)  Names  of  systems.  (1)  Treasury- — 
OS — Applicant  Appeal  Files 

(2)  Treasury — OS — Closed  Files  Con¬ 
taining  Derogatory  Information  about 
Individuals’  Practice  before  the  Internal 
Revenue  Service  and  Files  of  Attorneys 
and  Certified  Public  Accountants  For¬ 
merly  Enrolled  to  Practice. 

(3)  Treasury — OS — Derogatory  Infor¬ 
mation  (No  Action) 

(4)  Treasury — OS — Disbarments 

(5)  Treasury — OS — Inventory 

(6)  Treasury — OS — Resigned  Enrolled 
Agents,  and 

(7)  Treasury — OS — Present  Suspen¬ 
sions  from  Practice  before  the  Internal 
Revenue  Service. 

(e)  Provisions  from  which  exempted. 
These  systems  contain  records  described 
in  5  U.S.C.  552a (k),  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions,  subsections  (c)(3), 

(d)  (1),  (2), (3)  and  (4),  (e)(1),  (e)(4) 
(G)  and  (H),  and  (f)  (1),  (2).  (3),  (4) 
and  (5)  of  5  U.S.C  552a. 

(f)  Reasons  for  claimed  exemptions. 

(1)  The  Privacy  Act  of  1974  creates  sev¬ 
eral  methods  by  which  individuals  may 
learn  of  and  obtain  records  containing 
information  on  such  individuals  and  con¬ 
sisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
These  methods  are  as  follows:  subsection 
(c)  (3)  allows  individuals  to  discover  if 
other  agencies  are  investigating  such  in¬ 
dividuals:  subsections  (d)(1),  (e)(4)(H) 
and  (f)  (2),  (3)  and  (5)  establish  the 
ability  of  individuals  to  gain  access  to 
investigatory  material  compiled  on  such 
individuals;  subsections  (d)  (2),  (3)  and 
(4),  (e)(4)(H)  and  (f)(4)  presuppose 
access  and  enable  individuals  to  contest 
the  contents  of  investigatory  material 
compiled  on  these  individuals:  and  sub¬ 
sections  (e)(4)(G)  and  (f)(1)  allow  in¬ 
dividuals  to  determine  whether  or  not 
they  are  under  investigation.  Because 


these  subsections  are  variations  upon  the 
individuals’  ability  to  ascertain  whether 
their  civil  or  criminal  misconduct  has 
been  discovered,  these  subsections  have 
been  grouped  together  for  purposes  of 
this  notice. 

(2;  (A)  The  General  Counsel  believes 
that  imposition  of  the  requirements  of 
subsection  (c)(3),  which  requires  that 
accountings  of  disclosures  be  made  avail¬ 
able  to  individuals,  would  impair  the 
ability  of  the  Office  of  Director  of  Prac¬ 
tice  and  other  investigative  entities  to 
conduct  investigations  of  alleged  or  sus¬ 
pected  violations  of  the  regulations  gov¬ 
erning  practice  before  the  Internal  Reve¬ 
nue  Service  and  of  civil  or  criminal  laws. 
Making  the  accountings  of  disclosures 
available  to  individuals  enables  such  in¬ 
dividuals  to  identify  entities  investigat¬ 
ing  them  and  thereby  to  determine  the 
nature  of  the  violations  of  which  they  are 
suspected.  With  such  knowledge,  individ¬ 
uals  would  be  able  to  alter  their  illegal 
activities,  destroy  or  alter  evidence  of 
such  activities  and  seriously  impair  the 
successful  completion  of  investigations. 
For  these  reasons,  the  General  Counsel 
seeks  exemptions  from  the  requirements 
of  subsection  (c)(3). 

(2)  (B)  With  respect  to  subsections  (d) 
(1),  (e)(4)(H), and  (f)(2),  (3)  and  (5), 
the  General  Counsel  believes  that  access 
to  investigatory  material  would  prevent 
the  successful  completion  of  investiga¬ 
tions.  Individuals  who  gain  access  to  in¬ 
vestigatory  material  involving  them  dis¬ 
cover  the  nature  and  extent  of  the  viola¬ 
tions  of  regulations,  and  of  civil  and 
criminal  laws,  of  which  they  are  sus¬ 
pected.  By  gaining  access,  such  individ¬ 
uals  also  learn  the  facts  developed  dur¬ 
ing  investigations.  Knowledge  of  these 
matters  enables  these  individuals  to 
destroy  or  alter  evidence  which  would 
otherwise  have  been  used  against  them. 
In  addition,  knowledge  of  the  facts  and 
the  suspected  violations  gives  individ¬ 
uals,  who  are  committing  ongoing  viola¬ 
tions,  or  who  are  about  to  commit  vio¬ 
lations  of  regulations,  or  of  civil  or  crim¬ 
inal  laws,  the  opportunity  to  temporarily 
postpone  the  commission  of  the  viola¬ 
tions  or  to  effectively  disguise  the  com¬ 
mission  of  these  violations.  Material 
compiled  on  investigated  individuals  re¬ 
veals  investigative  techniques  and  pro¬ 
cedures,  disclosure  of  which  enables  such 
individuals  to  structure  their  illegal  ac¬ 
tivities  so  as  to  escape  detection.  Further, 
such  material  may  contain,  or  by  its 
very  nature  reveal,  the  identity  of  con¬ 
fidential  sources.  When  the  identities  of 
confidential  sources  are  revealed,  they 
may  be  subjected  to  various  forms  of 
reprisal.  If  confidential  sources  of  in¬ 
formation  are  subjected  to  actual  repris¬ 
als  or  fear  thereof,  they  may  become 
reluctant  to  provide  information  neces¬ 
sary  to  identify  or  prove  the  guilt  of  per¬ 
sons  who  violate  regulations,  or  civil  or 
criminal  laws.  Further,  except  in  unusual 
circumstances,  the  Office  of  Director  of 
Practice  must  bring  facts  or  conduct  evi¬ 
dencing  violation  of  the  regulations  gov¬ 
erning  practice  before  the  Internal  Rev¬ 
enue  Service  to  the  attention  of  the 
suspected  violator  prior  to  instituting  a 


proceeding  for  disciplinary  action 
against  him.  In  addition,  the  protections 
afforded  by  the  above-referenced  subsec¬ 
tions  are  unnecessary  because,  unless  a 
suspected  violator  offers  his  consent  to 
a  disciplinary  action  against  him,  no 
such  action  can  be  taken  until  a  hearing 
before  an  administrative  law  judge,  at 
which  all  applicable  due  process  protec¬ 
tions  (i.e.,  notice  and  opportunity  to  be 
heard)  are  afforded,  is  held.  For  the 
reasons  stated  in  this  subparagraph,  the 
General  Counsel  seeks  exemptions  from 
the  requirements  of  subsections  (d)(1), 

(e)  (4)  (H) ,  and  (f )  (2) ,  (3)  and  (5) . 

(2)  (C)  With  respect  to  subsections  (d) 

(2) ,  (3)  and  (4),  (e)  (4)  (H) ,  and  (f)(4), 
the  General  Counsel  believes  that  the  im¬ 
position  of  these  requirements,  which 
presuppose  access  and  provide  for 
amending  records,  wojild  impair  the 
ability  to  conduct  investigations  and 
would  be  unnecessary  for  the  same  rea¬ 
sons  stated  in  the  preceding  subpara¬ 
graph  (2)(B).  Those  reasons  herein  are 
incorporated  by  reference.  Therefore,  the 
General  Counsel  seeks  exemptions  from 
the  requirements  of  subsections  (d)(2), 

(3)  and  (4),  (e)(4)(H),  and  (f)(4). 

(2)  (D)  With  respect  to  subsections 

(e) (4)(G)  and  (f)(1),  the  General 
Counsel  believes  that  informing  individ¬ 
uals  that  they  are  the  subjects  of  a  par¬ 
ticular  system  or  systems  of  records 
would  impair  the  ability  of  the  Office  of 
Director  of  Practice  and  its  agents  to 
successfully  complete  investigations  of 
suspected  or  alleged  violators  of  the  reg¬ 
ulations  governing  practice  before  the 
Internal  Revenue  Service.  Individuals 
who  learn  that  they  are  suspected  of  vio¬ 
lating  such  regulations  are  given  the  op¬ 
portunity  to  destroy  or  alter  evidence 
needed  to  prove  the  alleged  violations. 
Such  individuals  may  also  be  able  to  im¬ 
pair  investigations  by  temporarily  sus¬ 
pending  or  restructuring  the  activities 
which  place  them  in  violation  of  said 
regulations.  Further,  as  noted  in  preced¬ 
ing  subparagraph  (2)<B>  and  incorpo¬ 
rated  by  reference  herein,  the  procedural 
requirements  imposed  on  the  Office  of 
Director  of  Practice  by  the  regulations 
governing  practice  before  the  Internal 
Revenue  Service  and  by  procedural  due 
process  safeguards  make  the  protections 
afforded  by  subsections  (e)(4)(G)  and 

(f) (1)  unnecessary.  For  these  reasons, 
the  General  Counsel  seeks  exemptions 
from  the  requirements  of  subsections  (e) 

(4)  (G)  and  (f)  (1). 

(2)  (E)  Subsection  (e)(1)  of  the  Pri¬ 
vacy  Act  of  1974  requires  that  the  Office 
of  Director  of  Practice  maintain  in  its 
records  only  information  that  is  relevant 
and  necessary  to  accomplish  a  purpose  of 
the  Office  required  to  be  accomplished  by 
statute  or  by  executive  order  of  the  Presi¬ 
dent.  The  General  Counsel  believes  that 
imposition  of  said  requirement  would 
seriously  impair  the  ability  of  the  Office 
of  Director  of  Practice,  its  agents  and 
other  investigative  entities  to  effectively 
investigate  suspected  or  alleged  viola¬ 
tions  of  regulations  and  of  civil  and  crim¬ 
inal  laws.  The  Office  of  Director  of  Prac¬ 
tice  does  not  initiate  inquiries  into  indi¬ 
viduals’  conduct  unless  it  receives  infor- 


FEDERAL  REGISTER,  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


37612 

mation  evidencing  violation  by  such  in¬ 
dividuals  of  the  regulations  governing 
practice  before  the  Internal  Revenue 
Service.  Sources  of  such  information  may 
be  unfamiliar  with  this  Office’s  interpre¬ 
tations  of  the  regulations  governing 
practice  before  the  Internal  Revenue 
Service  and,  therefore,  may  not  always 
provide  only  relevant  and  necessary  in¬ 
formation.  Frequently,  even  this  Office 
cannot  make  determinations  of  rele¬ 
vance  and  necessity  without  further  in¬ 
vestigation.  The  nature  of  investigations 
conducted  for  the  Office  of  Director  of 
Practice  requires  that  a  wide  range  of 
facts  and  data  be  provided  its  legal  staff 
for  analysis  under  applicable  rules  and 
regulations.  Further,  it  is  often  impossi¬ 
ble  to  determine  whether  or  not  infor¬ 
mation  is  relevant  and  necessary  until  an 
investigation  is  completed.  For  these  rea¬ 
sons,  the  General  Counsel  seeks  an  ex¬ 
emption  from  the  requirement  of  subsec¬ 
tion  (e) (1). 

Assistant  Secretary  for  Administration 

The  Assistant  Secretary  for  Adminis¬ 
tration  proposes  to  exempt  under  §  (k) 
of  the  Privacy  Act  of  1974,  5  U.S.C.  552a, 
the  Department’s  Personnel  Security 
Files  and  Personnel  Security  Files  and 
Indices  from  sections  (c)  (3) ,  (d) ,  (e)  (1), 
(e)  (4)  (G)  through  (e)  (4)  (I),  and  (f)  of 
the  Act.  The  records  maintained  in  the 
proposed  exempt  systems  of  records  are 
of  the  type  described  in  section  (k)  (5)  of 
the  Act: 

investigatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eligibility, 
or  qualifications  for  Federal  civilian  employ¬ 
ment,  mUitary  service,  Federal  contracts,  or 
access  to  classified  information,  but  only  to 
the  extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  confidence, 
or,  prior  to  the  effective  date  of  this  section, 
under  an  implied  promise  that  the  identity 
of  the  source  would  be  held  in  confidence. 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  disclosed  without  re¬ 
vealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  proposed  exemption  and  are  subject 
to  all  the  requirements  of  the  Privacy 
Act. 

The  sections  of  the  Act  from  which  it  is 
proposed  to  exempt  this  system  of  records 
are  in  general  those  providing  for  in¬ 
dividual  access  to  records.  When  such  ac¬ 
cess  would  cause  the  identity  of  a  confi¬ 
dential  source  to  be  revealed,  it  would  im¬ 
pair  the  future  ability  of  the  Treasury 
Department  to  compile  investigatory 
material  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment,  Federal 
contracts,  or  access  to  classified  infor¬ 
mation. 

In  addition,  the  systems  are  to  be 
exempt  from  §  (e)(1)  which  requires 
that  the  agency  maintain  in  its  records 
only  such  information  about  an  individ¬ 
ual  as  is  relevant  and  necessary  to  ac¬ 
complish  a  statutory  or  executively  or¬ 
dered  purpose.  The  Director  finds  that  to 
fulfill  the  requirements  of  §  (e)  (1)  would 
unduly  restrict  the  agency  in  its  infor- 
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mation  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  §  (k)  (5)  become  involved  with  civil  or 
criminal  matters,  exemptions  from  the 
Act  could  also  be  asserted  under  sections 
(k) (2)  or  (j) (2). 

(  )  All  interested  persons  are  invited 

to  submit  comments  or  objections  in  writ¬ 
ing  regarding  this  proposal.  These  com¬ 
ments  or  objections  should  state  with 
particularity  the  issues  concerning  which 
the  person  desires  to  be  heard.  Comments 
and  objections  should  be  submitted  to  the 
Assistant  Secretary  for  Administration, 
Room  3424,  U.S.  Treasury  Department, 
Washington,  D.C.  20220,  and  must  be  re¬ 
ceived  no  later  than  September  12,  1975. 
All  such  comments  or  objections  will  be 
considered  prior  to  issuance  of  these  rules 
in  final  form  on  or  before  September  27, 
1975.  Any  such  comments  or  objections 
will  be  available  for  public  inspection 
upon  request. 

Assistant  Secretary  (Enforcement, 
Operations,  and  Tariff  Affairs) 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(a)  In  general.  The  Assistant  Secre¬ 
tary  (Enforcement,  Operations,  and 
Tariff  Affairs)  proposes  to  issue  rules  ex¬ 
empting  the  International  Criminal 
Police  Organization  (INTERPOL)  crimi¬ 
nal  investigative  records  from  the  provi¬ 
sions  of  certain  subsections  of  5  U.S.C. 
552a,  the  Privacy  Act  of  1974.  The  pur¬ 
pose  of  the  proposed  exemption  is  to 
maintain  the  confidentiality  of  informa¬ 
tion  compiled  for  law  enforcement  pur¬ 
poses. 

(b)  Comment  provisions.  All  inter¬ 
ested  persons  are  invited  to  submit  com¬ 
ments  or  objections  in  writing  regarding 
this  proposal.  These  comments  or  objec¬ 
tions  should  state  with  particularity  the 
issues  concerning  which  the  person  de¬ 
sires  to  be  heard.  Comments  and  objec¬ 
tions  should  be  submitted  to  the  Chief, 
U.S.  National  Central  Bureau,  INTER¬ 
POL,  Room  1116,  Main  Treasury  Build¬ 
ing,  Washington,  D.C.  20220,  and  must  be 
received  no  later  than  September  12, 
1975.  Any  such  comments  or  objections 
will  be  considered  prior  to  issuance  of 
these  proposed  rules  in  final  form  on  or 
before  September  27,  1975.  Any  such 
comments  or  objections  will  be  available 
to  public  inspection  upon  request  there¬ 
for. 

(c)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552a(j)  and  (k)  and  pursuant  to  the 
authority  vested  in  the  Assistant  Secre¬ 
tary  (Enforcement,  Operations,  and 
Tariff  Affairs)  by  paragraph  1.23(c)  of 
Subpart  C  of  Part  1  of  Subtitle  A  of  Title 
31  of  the  Code  of  Federal  Regulations. 

(d)  Name  of  System.  International 
Criminal  Police  Organization  (INTER¬ 
POL)  Criminal  Investigative  Records. 

(e)  Provisions  from  which  exempted. 
This  system  contains  records  described 
in  5  U.S.C.  552a(j)  and  (k),  the  Privacy 


Act  of  1974.  Exemptions  will  be  claimed 
for  such  described  records  only  where 
appropriate  from  the  following  provi¬ 
sions  of  the  Privacy  Act  of  1974:  subsec¬ 
tions  (c)(3)  and  (4);  (d) ;  (e)(1),  (2) 
and  (3) ;  (e)  (4)  (G),  (H)  and  (I) ;  (e)  (5) 
and  (8) ;  (f )  and  (g)  of  5  U.S.C.  552a. 

(f)  Reasons  for  claimed  exemptions. 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  individual 
of  investigatory  materials  maintained  in 
a  record  pertaining  to  him,  permit  access 
to  such  record,  permit  requests  for  its 
correction  (section  552a(d),  (e)(4)(G), 
(H)  and  (f) ) ;  make  available  to  him 
any  required  accounting  of  disclosures 
made  of  the  record  (section  552a(c)  (3) ), 
publish  the  sources  of  records  in  the  sys¬ 
tem  (section  552a(e)  (4)  (I) ) ;  and 
screen  records  to  insure  that  there  is 
maintained  only  such  information  about 
an  individual  as  is  relevant  to  accomplish 
a  required  purpose  of  the  Department 
'section  552a(e)(l)).  Disclosure  to  an 
individual  of  investigatory  materials  per¬ 
taining  to  him  would  hamper  law  en¬ 
forcement  by  prematurely  disclosing  the 
knowledge  of  illegal  activities  and  the 
evidentiary  bases  for  possible  enforce¬ 
ment  actions.  Furthermore,  the  dis¬ 
closure  of  certain  investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  investigative  techniques  and 
procedures,  so  that  future  law  enforce¬ 
ment  efforts  would  be  hindered.  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effect  on  law  enforcement.  In  addition, 
screening  for  relevancy  to  Department 
purposes,  and  correction  or  attempted 
correction  of  such  materials  could  re¬ 
quire  excessive  amounts  of  time  on  the 
part  of  all  concerned.  Accordingly,  the 
Assistant  Secretary  (Enforcement,  Op¬ 
erations,  and  Tariff  Affairs)  tentatively 
finds  that  the  public  interest  and  public 
policy  in  maintaining  an  effective  law  en¬ 
forcement  program  requires  exemption 
from  the  stated  sections  of  the  Act  to  the 
extent  that  they  are  applicable  to  ap¬ 
propriate  materials  in  this  system. 

NOTICE  OF  PROPOSED  EXEMPTION  OF  FOREIGN 

ASSETS  CONTROL  ENFORCEMENT  RECORDS 

FROM  CERTAIN  PROVISIONS  OF  P.L.  93-579, 

THE  PRIVACY  ACT  OF  1974,  5  U.S.C.  5  52 A. 

In  accordance  with  subsection  (k)  (2) 
of  5  U.S.C.  552a,  the  Privacy  Act  of  1974, 
the  Acting  Director  of  the  Office  of 
Foreign  Assets  Control  proposes  to  issue 
rules  exempting  that  system  of  records 
known  as  the  Foreign  Assets  Control  En¬ 
forcement  Records  from  the  provisions 
of  subsections  (c)  (3),  (d),  (e)  (1),  (e)  (4) 
(G,  H  and  I) ,  and  (f )  of  5  U.S.C.  552a. 

The  Foreign  Assets  Control  Enforce¬ 
ment  Records  consist  of  investigatory 
material  compiled  for  law  enforcement 
purposes.  Such  records  contain,  among 
other  things,  informatiort  and  evidence 
furnished  in  confidence  by  individuals, 
corporations,  partnerships  and  other  en¬ 
tities,  Federal,  State  and  local  agencies, 
and  by  foreign  individuals,  corporations, 
partnerships  and  other  entities,  and 
foreign  government  sources.  Release  of 
accountings  of  disclosures  of*such  records 
to  the  individual  on  whom  the  record  is 
maintained  would  put  him  on  notice  that 
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he  was  the  subject  of  a  criminal  investi¬ 
gation  and  thus  make  it  possible  for  such 
individual  to  frustrate  or  make  the  in¬ 
vestigation  more  difficult,  or  enable  him 
to  completely  avoid  detection.  To  allow 
the  individual  access  to  such  records  be¬ 
ing  maintained  pertaining  to  him  would, 
inevitably,  reveal  sources  of  information 
in  some  cases,  and  could  result  in  duress 
and  a  lack  of  further  cooperation  by 
sources  because  of  fear  of  reprisal.  If, 
however,  it  is  made  to  appear  that  the 
individual  concerning  whom  a  record 
is  maintained  has  been  or  will  be  denied 
any  right,  privilege,  or  benefit  to  which 
he  would  otherwise  be  entitled  to  or  eligi¬ 
ble  for  except  for  the  maintenance  of 
such  records  pertaining  to  him,  such  ma  ¬ 
terial  shall  be  disclosed  to  such  individ¬ 
ual,  except:  (1)  to  the  extent  that  dis¬ 
closure  would  reveal  (or  there  is  good 
reason  to  believe  that  it  would  reveal)  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  agency  under  an  express 
promise  that  the  identity  of  the  source 
would  not  be  revealed;  or  (2)  to  the  ex¬ 
tent  that  disclosure  would  reveal  (or 
there  is  good  reason  to  believe  that  it 
would  reveal)  the  identity  of  a  source 
who  furnished  information  to  the  agency 
prior  to  the  effective  date  of  the  Privacy 
Act  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

Interested  persons  may  submit  com¬ 
ments,  views  or  objections  in  writing  by 
September  12,  1975.  All  such  written 
comments,  views  or  objections  which  are 
received  by  September  12,  1975  will  be 
considered  prior  to  issuance  of  these  pro¬ 
posed  rules  in  final  form  on  or  before 
September  27,  1975.  Any  such  comments, 
views  or  objections  should  be  addressed 
to  the  Acting  Director,  Office  of  Foreign 
Assets  Control,  U.S.  Treasury  Depart¬ 
ment,  Washington,  D.C.  20220.  All  com¬ 
ments,  views  or  objections  received  will 
be  made  available  for  public  inspection 
upon  request. 

The  proposed  new  regulations  to  be 
promulgated  by  the  Office  of  Foreign 
Assets  Control  (as  amendments  to  its 
Foreign  Assets  Control  Regulations; 
Transaction  Control  Regulations;  Cuban 
Assets  Control  Regulations;  and.  Rho¬ 
desian  Sanction  Regulations)  read  as 
follows: 

EXEMPTION  OF  FOREIGN  ASSETS  CONTROL  EN¬ 
FORCEMENT  RECORDS  FROM  CERTAIN  PRO¬ 
VISIONS  OF  THE  PRIVACY  ACT  OF  1974  (P.L. 

93-579,  5  U.S.C.  552a.) 

Pursuant  to  subsection  (k)(2)  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974,  the 
Enforcement  Records  of  the  Office  of 
Foreign  Assets  Control  are  hereby  ex¬ 
empted  from  the  requirements  of  sub¬ 
sections  (c)(3),  (d),  (e)(1),  (e)(4)(G- 
I),  and  (f)  of  5  U.S.C.  552a,  as  materials 
which  are  compiled  and  maintained  for 
the  purpose  of  conducting  and  recording 
investigations  of  criminal  violations  of 
relevant  statutes  and  regulations  admin¬ 
istered  by  the  Office  of  Foreign  Assets 
Control.  These  records  contain,  among 
other  things,  information  and  evidence 
which  was  furnished  in  confidence  by 
individuals,  corporations,  partnerships 


and  other  entities,  Federal,  State  and 
lac  lagencies,  and  by  foreign  individ¬ 
uals,  corporations,  partnerships  and 
other  entities,  and  foreign  government 
sources.  If  it  should  appear  that  the 
individual  concerning  whom  a  record  is 
maintained  has  been  or  will  be  denied 
any  right,  privilege,  or  benefit  to  which 
he  would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  except  for  the  maintenance  of 
such  material,  such  material  shall  be 
disclosed  to  such  individual,  except:  (1) 
to  the  extent  that  disclosure  would  reveal 
the  identity  of  a  source  who  furnished 
information  to  the  government  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence;  or 

(2)  to  the  extent  that  disclosure  would 
reveal  the  identity  of  a  source  who  fur¬ 
nished  information  prior  to  the  effective 
date  of  the  Privacy  Act  (September  27, 
1975)  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

Stanley  L.  Sommerfield, 

Acting  Director, 

Office  of  Foreign  Assets  Control. 

August  12, 1975. 

The  Internal  Revenue  Service 

NOTICE  OF  EXEMPT  SYSTEMS 

The  Commissioner  of  Internal  Reve¬ 
nue  finds  that  the  orderly  and  efficient 
administration  of  the  internal  revenue 
law's  necessitates  that  certain  systems  of 
records  maintained  by  the  Internal  Reve¬ 
nue  Service  be  exempted  from  certain 
sections  of  the  Privacy  Act  of  1974  (88 
Stat.  1986) .  Accordingly,  notice  is  hereby 
given,  pursuant  to  5  U.S.C.  553,  that  the 
Internal  Revenue  Service  proposes  to 
promulgate  rules  to  exempt  the  systems 
of  records  set  forth  below  from  certain 
provisions  of  the  Privacy  Act  of  1974. 
The  proposed  exemptions  are  to  be 
promulgated  under  the  authority  of  5 
U.S.C.  552a  (j)  and  (k).  Interested  per¬ 
sons  may  submit  written  comments  or 
objections  regarding  the  proposed  ex¬ 
emptions  to  the  Commissioner  of  Internal 
Revenue,  Attention:  CC:LR:T,  Washing¬ 
ton,  D.C.  20224,  by  September  12,  1975. 
All  such  comments  or  objections  will  be 
considered  prior  to  issuance  of  the  ex¬ 
emptions  in  final  form  on  or  before  Sep¬ 
tember  27,  1975.  Any  such  comments  or 
objections  will  be  available  for  public 
inspection  upon  request  therefor. 

(a)  Exemptions  under  5  U.S.C.  552a 
(j)  (2) .  (1)  This  paragraph  applies  to  the 
following  systems  of  records  maintained 
by  the  Internal  Revenue  Service,  for 
which  exemptions  are  claimed  under  5 
U.S.C.  552a(j) (2). 


Name  of  system:  No. 

Strike  Force _  42. 009 

Open  and  Closed  Narcotics  Traf¬ 
fickers  Files _ 42.  015 

Alphabetical  Name  File  and 

Index _ _ _  46. 001 

Case  Management  and  Time  Re¬ 
porting  System _  46. 002 

Confidential  Informants _  46. 003 

Electronic  Surveillance  File _  46.  005 

Information  Gathering  and  Re¬ 
trieval  System _  46.006 


Name  of  system:  No. 

Information  Indexing  System —  46. 007 

Information  Items _  46. 009 

Joint  Compliance  Program - 46. 010 

National  Register - 46.  012 

Project  Files  _ 46. 013 

Project  Personnel _ 46.014 

Relocated  Witnesses - 46.015 

Secret  Service  Details _ 46. 016 

Strike  Force  Disclosure  Authori¬ 
zation,  List _ 46. 018 

Tax  Practitioner  Files _ 46.  019 

Tax  Termination  File .  46. 020 

Treasury  Enforcement  Communi¬ 
cations  System  (TECS) _  46.022 

Assault  and  Threat  Investigation 

Files _ - . 60.001 

Bribery  Investigation  Files _  60.002 

Disclosure  Investigation  Files _  60.004 

Chief  Counsel  Criminal  Tax 
Files _ _ _ _ _  90.001 


(2 >  Under  5  U.S.C.  552a(j)(2),  the 
head  of  any  agency  may  promulgate  rules 
to  exempt  any  system  of  records  within 
the  agency  from  certain  provisions  of  the 
Privacy  Act  of  1974  if  the  agency  or  com¬ 
ponent  thereof  that  maintains  the  sys¬ 
tem  performs  as  its  principal  function 
any  activities  pertaining  to  the  enforce¬ 
ment  of  criminal  laws.  Certain  compo¬ 
nents  of  the  Internal  Revenue  Service 
have  as  their  principal  function  activi¬ 
ties  pertaining  to  the  enforcement  of 
criminal  laws. 

(3)  To  the  extent  the  exemption  under 
5  U.S.C.  552a(j)(2)  does  not  apply  to 
any  of  the  above-named  systems,  then 
exemptions  under  5  U.S.C.  552a(k)(2), 
relating  to  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  are 
hereby  claimed  for  such  systems. 

(4)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(j)  (2)  are 
as  follows: 

5U.S  C.  552a(c)  (3)  and  (4) 

5  U.S.C.  552a(d)  (1),  (2),  (3),  and  (4) 

5  U.S.C.  552a(e)  (1).  (2),  and  (3) 

5  U.S.C.  552a(e)  (4)  (G),  (H),and  (I) 

5  U.S.C.  552a(e)  (5)  and  (8) 

5  U.S.C.  552a(f) 

5  U.S.C.  552a (g) 

(5)  See  paragraph  (c)  for  reasons  for 
the  exemptions. 

(b)  Exemptions  under  5  U.S.C.  552a 
(k)  (2) .  (1)  This  paragraph  applies  to 
the  following  systems  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5  U.S.C.  552a(k)  (2) : 


Name  of  system:  No. 

Audit  Underreporter  Case  File..  22.005 

Collection  Case  File - 22. 012 

Discriminant  Function  FUe 

(DIF)  _ 22.014 

Multiple  Refund  Filers _  22.040 

Taxpayer  Delinquent  Investiga¬ 
tion  Notice  File _  22.  067 

Wage  and  Information  Document 

(WAID)  File . . .  22.061 

Acquired  Property  Records -  26. 001 

Adjustment  and  Payment  Tracer 

Files _  26.  002 

•  Collateral  Files.. . -  26.003 

File  of  Persons  Making  Threats 

of  Force  or  Forcible  Assaults..  26.  005 
Form  2209,  Courtesy  Investiga¬ 
tions  _ - _  26.  006 

Form  2990,  Miscellaneous  Inves¬ 
tigations  _  26.  007 

IRS  and  Treasury  Employee  De¬ 
linquency  -  26.  008 
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Name  of  system:  No, 

Litigation  Case  Piles _ 26.  011 

Offer  in  Compromise  (OIC)  File.  26. 012 
(One-Hundred)  100-Percent 

Penalty  Cases _ 26.  013 

Records  Being  Maintained  at  the 
Request  of  Congressional  Com¬ 
mittees  _ _ 26.  015 

Returns  Compliance  Programs 

(RCP)  _ 26.016 

Seized  Property  Records _ 26.017 

Tax  Collection  Waiver  Form  900 

Files  — — _ 26.018 

TDA  (Taxpayer  Delinquent  Ac¬ 
counts)  _ 26.  019 

TDI  (Taxpayer  Delinquency  In¬ 
vestigations)  Files  _  26.  020 

Transferee  Files _  26.  021 

Delinquency  Prevention  Pro¬ 
grams  _  26.  022 

Administrative  File _  42.  001 

Audit  Information  Management 

System  (AIMS) _  42.008 

Classification  and  Audit  Selection 

Files  _ 42.  016 

Compliance  Programs  and  Proj¬ 
ects  Files _  42.  021 

Coordinated  Examinations  of 

Large  Cases  Program _  42.  024 

International  Enforcement  Files.  42.  017 
System  for  Controlling  Returns 
in  Inventory  and  Production 

Data  (SCRIP) . . . .  42.003 

Tax  Shelter  Program  Files _ 42.  012 

Appellate  Case  Files _  44. 001 

Information  and  Correspond¬ 
ence  _  46.008 

Disclosure  to  Department  of 

Justice  _  48. 001 

Disclosure  to  Executive  Depart¬ 
ments  and  Congressional  Com¬ 
mittees  _  48.  002 

Testimony  of  IRS  Employees  in 

Nontax  Matters -  48.  003 

Collateral  and  Information  Re¬ 
quests  System _  49. 001 

Collateral  Files  and  Competent 

Authority  Requests _  49.  002 

Overseas  Compliance  Projects 

System  _  49. 007 

Conduct  Investigation  Files _  60.  003 

Enrollee  Charge  Investigation 

Files _  60.006 

Miscellaneous  Information  File..  60.  007 
Special  Inquiry  (Complaint)  In¬ 
vestigation  Files _  60.  009 

Chief  Counsel  Disclosure  Division 

Case  Files _  90.  002 

Chief  Counsel  General  Legal 

Services  Case  Files.. _  90.004 

Chief  Counsel  General  Litiga¬ 
tion  Case  Files _  90.  005 

Chief  Counsel  Refund  Litiga¬ 
tion  Division  Case  Files _  90.  008 

Chief  Counsel  Tax  Court  Case 

Files _  90.  009 


Digest  Room  Files  Containing 
Briefs  and  Digests  of  Docu¬ 
ments  Generated  Internally  or 
by  the  Department  of  Justice 
Relating  to  the  Administration 

of  the  Revenue  Laws _ 90.  010 

Legal  Case  Files  of  the  Chief 
Counsel.  Deputy  Chief  Counsel, 
Associate  Chief  Counsels.  As¬ 
sistant  Chief  Counsel  and  their 

Staff  Assistants _ 90.  013 

Reports  and  Information  Re¬ 
trieval  Activity  Computer  and 

Microfilm  Records _ 90.  016 

Correspondence  Files — Inquiries 

about  Enforcement  Activities..  00.  002 

(2)  Under  5  U.S.C.  552a  (k)  (2),  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  pro¬ 
visions  of  the  Privacy  Act  of  1974  if  the 


system  is  investigatory  material  compiled 
for  law  enforcement  purposes.  To  the  ex¬ 
tent  that  information  contained  in  the 
above-named  systems  has  as  its  principal 
purpose  the  enforcement  of  criminal 
laws,  exemption  for  such  information 
under  5  U.S.C.  552a  (j )  (2)  is  hereby 
claimed. 

(3)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(k)(2)  are 
as  follows: 

5  U.S.C.  552a (c)  (3) 

5  U.S.C.  552a<d)  (1),  (2),  (3).  and  (4) 

5  U.S.C.  552a  (e)(1) 

5  U.S.C.  552a(e)  (4)  (G),  (H),  and  (I) 

5  U.S.C.  552a (f) 

14)  See  paragraph  (c)  for  reasons  for 
the  exemptions. 

(c)  Reasons  for  exemptions.  The  fol¬ 
lowing  are  the  reasons  for  exempting 
systems  of  records  maintained  by  the 
Internal  Revenue  Service  pursuant  to  5 
U.S.C.  552a  (j)  (2)  and  (k)<2)  of  the 
Privacy  Act  of  1974. 

(1)  5  U.S.C.  552a(c)<3).  This  pro¬ 
vision  of  the  Privacy  Act  provides  for 
the  release  of  the  disclosure  accounting 
required  by  5  U.S.C.  552a(c)(l)  and  (2) 
to  the  individual  named  in  the  record  at 
his  request.  The  reasons  for  exempting 
systems  of  records  from  the  foregoing 
provision  are  as  follows: 

(1)  The  release  of  disclosure  account¬ 
ing  would  put  the  subject  of  an  investi¬ 
gation  on  notice  of  the  existence  of  an 
investigation  and  that  such  person  is  the 
subject  of  that  investigation; 

(ii)  Such  release  would  provide  the 
subject  of  an  investigation  with  an  ac¬ 
curate  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  is  made. 
The  release  of  such  information  to  the 
subject  of  an  investigation  would  pro¬ 
vide  the  subject  with  significant  infor¬ 
mation  concerning  the  nature  of  the 
investigation  and  could  result  in  the 
altering  or  destruction  of  documentary 
evidence,  the  improper  influencing  of 
witnesses,  and  other  activities  that  could 
impede  or  compromise  the  investigation. 
In  the  case  of  a  delinquent  account, 
such  release  might  enable  the  subject 
of  the  investigation  to  dissipate  assets 
before  levy; 

(iii)  Release  to  the  individual  of  the 
disclosure  accounting  would  alert  the  in¬ 
dividual  as  to  which  agencies  were  in 
vestigating  this  person  and  the  scope  of 
the  investigation,  and  could  aid  the  in¬ 
dividual  in  impeding  or  compromising 
investigations  by  those  agencies. 

(2)  5  U.S.C.  552a  (c)(4),  (d)(1),  (2), 

(3),  and  (4),  (e)(4)  (G)  and  (H),  (f), 
and  (g> .  These  provisions  of  the  Privacy 
Act  relate  to  an  individual’s  right  to  noti¬ 
fication  of  the  existence  of  records  per¬ 
taining  to  such  individual:  requirements 
for  identifying  an  individual  who  re¬ 
quests  access  to  records ;  the  agency  pro¬ 
cedures  relating  to  access  to  records  and 
the  contest  of  the  information  contained 
in  such  records;  and  the  civil  remedies 
available  to  the  individual  in  the  event 
of  adverse  determinations  by  an  agency 
concerning  access  to  or  amendment  of 


information  contained  in  record  sys¬ 
tems.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provisions 
are  as  follows:  To  notify  an  individual  at 
the  individual’s  request  of  the  existence 
of  records  in  an  investigative  file  per¬ 
taining  to  such  individual  or  to  grant 
access  to  an  investigative  file  could  in¬ 
terfere  with  investigative  and  enforce¬ 
ment  proceedings;  deprive  co-defend¬ 
ants  of  a  right  to  a  fair  trial  or  an  im¬ 
partial  adjudication;  constitute  an  un¬ 
warranted  invasion  of  the  personal  pri¬ 
vacy  of  others;  disclose  the  identity  of 
confidential  sources  and  reveal  confi¬ 
dential  information  supplied  by  such 
sources;  and  disclose  investigative 
techniques  and  procedures. 

(3)  5  U.S.C.  552a (e)  (4)  (I).  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  In 
cases  where  an  exemption  from  this  pro¬ 
vision  has  been  claimed,  the  reasons  are 
as  follows: 

(i)  Revealing  categories  of  sources 
of  information  could  disclose  investiga¬ 
tive  techniques  and  procedures; 

(ii)  Revealing  categories  of  sources  of 
information  could  cause  sources  who 
supply  information  to  investigators  to 
refrain  from  giving  such  information  be¬ 
cause  of  fear  of  reprisal,  or  fear  of  breach 
of  promises  of  anonymity  and  confiden¬ 
tiality. 

(4) 5  U.S.C.  552a (e)  (1) .  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency  required  to  be  accom¬ 
plished  by  statute  or  executive  order.  The 
reasons  for  exempting  systems  of  records 
from  the  foregoing  provision  are  as  fol¬ 
lows: 

(i)  The  Internal  Revenue  Service  will 
limit  its  inquiries  to  information  which  is 
necessary  for  the  enforcement  and  ad¬ 
ministration  of  tax  laws.  However,  an  ex¬ 
emption  from  the  foregoing  provision  is 
needed  because,  particularly  in  the  early 
stages  of  a  tax  audit  or  other  investiga¬ 
tion,  it  is  not  possible  to  determine  the 
relevance  or  necessity  of  specific  infor¬ 
mation. 

(ii)  Relevance  and  necessity  are  ques¬ 
tions  of  judgment  and  timing.  What  ap¬ 
pears  relevant  and  necessary  when  col¬ 
lected  may  subsequently  be  determined 
to  be  irrelevant  or  unnecessary.  It  is  only 
after  the  information  is  evaluated  that 
the  relevance  and  necessity  of  such  in¬ 
formation  can  be  established  with  cer¬ 
tainty. 

(iii)  When  information  is  received  by 
the  Internal  Revenue  Service  relating  to 
violations  of  law  within  the  jurisdiction 
of  other  agencies,  the  Service  processes 
this  information  through  Service  systems 
in  order  to  forward  the  material  to  the 
appropriate  agencies. 

(5)  5  U.S.C.  552a(e)  (2) .  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual  when  the  information  may  re¬ 
sult  in  adverse  determinations  about  an 
individual’s  rights,  benefits,  and  priv- 
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ileges  under  Federal  programs.  The  rea¬ 
sons  for  exempting  systems  of  records 
from  the  foregoing  provisions  are  as  fol¬ 
lows: 

(i)  In  certain  instances  the  subject  of 
a  criminal  investigation  can  not  be  re¬ 
quired  to  supply  information  to  investi¬ 
gators.  In  those  instances,  information 
relating  to  a  subject’s  criminal  activities 
must  be  obtained  from  other  sources ; 

(ii)  In  a  criminal  investigation  it  is 
necessary  to  obtain  evidence  from  a  vari¬ 
ety  of  sources  other  than  the  subject  of 
the  investigation  in  order  to  accumulate 
and  verify  the  evidence  necessary  for  the 
successful  prosecution  of  persons  sus¬ 
pected  of  violating  the  criminal  laws. 

(6)  5  U.S.C.  552a(e)  (3) .  This  provi¬ 
sion  of  the  Privacy  Act  requires  that  an 
agency  must  inform  the  subject  of  an 
investigation  who  is  asked  to  supply  in¬ 
formation  of  (A)  the  authority  under 
which  the  information  is  sought  and 
whether  disclosure  of  the  information  is 
mandatory  or  voluntary,  (B)  the  pur¬ 
poses  for  which  the  information  is  in¬ 
tended  to  be  used,  (C)  the  routine  uses 
which  may  be  made  of  the  information, 
and  (D)  the  effects  on  the  subject,  if  any, 
of  not  providing  the  requested  informa¬ 
tion.  The  reasons  for  exempting  systems 
of  records  from  the  foregoing  provision 
are  as  follows : 

(i)  The  disclosure  to  the  subject  of  an 
investigation  of  the  purposes  for  which 
the  requested  information  is  intended  to 
be  used  would  provide  the  subject  with 
significant  information  concerning  the 
nature  of  the  investigation  and  could  re¬ 
sult  in  Impeding  or  compromising  the  in¬ 
vestigation. 

(ii)  Informing  the  subject  of  an  in¬ 
vestigation  of  the  matters  required  by 
this  provision  could  seriously  undermine 
the  actions  of  undercover  officers,  re¬ 
quiring  them  to  disclose  their  identity 
and  impairing  their  safety,  as  well  as 
impairing  the  successful  conclusion  of 
the  investigation. 

(iii)  Individuals  may  be  contacted 
during  preliminary  information  gather¬ 
ing,  surveys,  or  compliance  projects 
concerning  the  administration  of  the  in¬ 
ternal  revenue  laws  before  any  individ¬ 
ual  is  identified  as  the  subject  of  an  in¬ 
vestigation.  Informing  the  individual  of 
the  matters  required  by  this  provision 
would  impede  or  compromise  subsequent 
investigations. 

(7)  5  U.S.C.  522a(e><5).  This  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  individual  with  such  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 
The  reasons  for  exempting  systems  of 
records  from  the  foregoing  provision  are 
as  follows:  Since  the  law  defines  “main¬ 
tain”  to  include  the  collection  of  infor¬ 
mation,  compU^nge  with  the  foregoing 
provision  woufd  prohibit  the  initial  col¬ 
lection  of  any  data  not  shown  to  be  ac¬ 
curate,  relevant,  timely,  and  complete  at 
the  moment  of  its  collection^  In  gather¬ 
ing  information  during  the  course  of  a 


criminal  investigation,  it  is  not  feasible 
or  possible  to  determine  completeness, 
accuracy,  timeliness,  or  relevancy  prior 
to  collection  of  the  information.  Facts 
are  first  gathered  and  then  placed  into  a 
cohesive  order  which  objectively  proves 
or  disproves  criminal  behavior  on  the 
part  of  a  suspect.  Seemingly  nonrelevant, 
untimely,  or  incomplete  information 
when  gathered  may  acquire  new  signifi¬ 
cance  as  an  investigation  progresses.  The 
restrictions  of  the  foregoing  provision 
could  impede  investigators  in  the 
preparation  of  a  complete  investigative 
report. 

(8)  5  U.S.C.  552a  (e)  (8).  This  provi¬ 
sion  of  the  Privacy  Act  requires  an 
agency  to  make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  when  such  process  becomes 
a  matter  of  public  record.  The  reasons 
for  exempting  systems  of  records  from 
the  foregoing  provision  are  as  follows: 
The  notice  requirement  of  the  foregoing 
provision  could  prematurely  reveal  the 
existence  of  criminal  investigations  to 
individuals  who  are  the  subject  of  such 
investigations. 

(d)  Exemption  under  5  U.S.C.  552a 
( k )  (4).  (1)  This  paragraph  applies  to 
the  following  system  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under 
5  U.S.C.  552a  (k)  (4) :  Statistics  of  In¬ 
come — Individual  Tax  Returns  70.001. 

(2)  Under  5  U.S.C.  552a  (k)  (4),  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi¬ 
sions  of  the  Privacy  Act  of  1974  if  the 
system  is  required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records. 

(3)  The  above-named  system  is  main¬ 
tained  under  section  6108  of  the  Inter¬ 
nal  Revenue  Code,  which  provides  that 
“the  Secretary  or  his  delegate  shall  pre¬ 
pare  and  publish  annually  statistics  rea¬ 
sonably  available  with  respect  to  the 
operation  of  the  income  tax  laws,  includ¬ 
ing  classifications  of  taxpayers  and  of 
income,  the  amounts  allowed  as  deduc¬ 
tions,  exemptions,  and  credits,  and  any 
other  facts  deemed  pertinent  and 
valuable”. 

(4)  The  reason  for  exempting  the 
above-named  system  of  records  is  that 
disclosure  of  statistical  records  (includ¬ 
ing  release  of  accounting  for  disclosures) 
would  in  most  instances  be  of  no  bene¬ 
fit  to  a  particular  individual  since  the 
records  do  not  have  a  direct  effect  on  a 
given  individual. 

(5)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemption  is  claimed 
under  5  U.S.C.  522a(k)  (4)  are  as 
follows: 

5  U.S.C.  552a  (c)  (3) 

5  U.S.C.  522a (d)  (1),  (2),  (3).  and  (4) 

5  U.S.C.  552a  (e)  (1) 

5  U.S.C.  552a  (e)  (4)  (Q),  (H) ,  and  (I) 

5  U.S.C.  552a  (f) 

(e)  Exemptions  under  5  U.S.C.  552a 
(fc)(5).  (1)  This  paragraph  applies  to 
the  following  systems  of  records  main¬ 


tained  by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5  U.S.C.  552a  (k)  (5) : 

Name  of  system:  No. 

Personnel  Investigation  Records.  36.  006 
Recruiting,  Examining  and 

Placement  Records -  36. 008 

Security,  Background  and  Char¬ 
acter  Investigations  Flies -  60.  008 

Chief  Counsel  General  Admin¬ 
istrative  Systems _  90. 003 

Employee  Recruiting  Files  Main¬ 
tained  by  the  Administrative 

Services  Division _ 90.  011 

Management  Files  Maintained  by 
Administrative  Services  Divi¬ 
sion  and  the  Assistant  Chief 
Counsel  other  than  the  Civil 
Service  Commission’s  Official 
Personnel  Files _ 90. 014 

(2)  Under  5  U.S.C.  552a  (k)  (5),  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi¬ 
sions  of  the  Privacy  Act  of  1974  if  the 
system  is  investigatory  material  com¬ 
piled  solely  for  the  purpose  of  determin¬ 
ing  suitability,  eligibility,  and  qualifica¬ 
tions  for  Federal  civilian  employment  or 
access  to  classified  information,  but  only 
to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  Septem¬ 
ber  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence.  Thus,  to  the  extent 
that  records  in  the  above-named  systems 
can  be  disclosed  without  revealing  the 
identity  of  a  confidential  source,  they  are 
not  within  the  scope  of  this  proposed  ex¬ 
emption  and  are  subject  to  all  the  re¬ 
quirements  of  the  Privacy  Act. 

(3)  The  provisions  of  the  Act  from 
which  it  is  proposed  to  exempt  the 
above-named  systems  of  records  are  in 
general  those  providing  for  individual 
access  to  records.  When  such  access 
would  cause  the  identity  of  a  confiden¬ 
tial  source  to  be  revealed,  it  would  im¬ 
pair  the  future  ability  of  the  Service  to 
compile  investigatory  material  for  the 
purpose  of  determining  suitability,  eligi¬ 
bility.  or  qualifications  for  Federal  civil¬ 
ian  employment.  Federal  contracts,  or 
access  to  classified  information.  In  addi¬ 
tion,  the  systems  are  to  be  exempt  from 
5  U.S.C.  552a(e)  (1),  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Service  finds  that  to  fulfill  the 
requirements  of  5  U.S.C.  552a(e)(l) 
would  unduly  restrict  the  agency  in  its 
information  gathering  inasmuch  as  it  is 
often  not  until  well  after  the  investiga¬ 
tion  that  it  is  possible  to  determine  the 
relevance  and  necessity  of  particular 
information. 

(4)  If  any  investigatory  material  con¬ 
tained  in  the  above-named  systems  be¬ 
comes  involved  in  criminal  or  civil 
matters,  exemptions  of  such  material 
under  5  U.S.C.  552a  (j)(2)  or  (k)(2)  is 
hereby  claimed. 


FEDERAL  REGISTER,  VOL.  40,  NO.  166 — TUESDAY,  AUGUST  26,  1975 


37616 


PROPOSED  RULES 


(5)  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(k>  (5)  are  as 
-follows: 

5  U.S.C.  552a  (c)  (3) 

5  U.S.C.  552a  (d)  (1),  (2),  (3).  and  (4) 

5  U.S.C.  552a  (e)  (1) 

5  U.S.C.  552a  (e)  (4)  (G),  (H).  and  (I) 

5  U.S.C.  552a  (T) 

(f)  Exemption  under  5  U.S.C.  552a 
(k)(6).  (1)  This  paragraph  applies  to 
the  following  system  of  records  main¬ 
tained  by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under  5 
U.S.C.  (k)(6>:  Recruiting,  Examining 
and  Placement  Records  36.008 

<2>  Under  5  U.S.C.  552a(k)(6),  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
that  is  testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro¬ 
motion  in  the  Federal  service  the  dis¬ 
closure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process. 

<3)  The  reason  for  exempting  the 
above-named  system  is  that  disclosure 
of  the  material  in  the  system  would  com¬ 
promise  the  objectivity  or  fairness  of  the 
examination  process. 

<4  >  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  U.S.C.  552a(k)(6)  are 
as  follows: 

5  U.S.C.  552a  (c)  (3) 

5  U.S.C.  552a  (d)  (1),  (2),  (3).  and  (4) 

5  U.S.C.  552a  (e)  (1) 

5  U.S.C.  552a  (e)  (4)  (G) ,  (H) ,  and  (I) 

5  U.S.C.  552a  (f) 

United  States  Customs  Service 

NOTICE  OF  EXEMPT  SYSTEMS 

In  accordance  with  5  U.S.C.  552a(j) 
and  (k) ,  general  notice  is  hereby  given  of 
proposed  rulemaking  pursuant  to  the 
Privacy  Act  of  1974  by  the  Commissioner, 
United  States  Customs  Service,  under  au¬ 
thority  delegated  to  him  by  the  Secretary 
of  the  Treasury.  The  Commissioner, 
United  States  Customs  Service,  proposes 
to  exempt  the  systems  of  records  identi¬ 
fied  in  the  paragraphs  below  from  certain 
provisions  of  the  Privacy  Act  of  1974  as 
set  forth  in  such  paragraphs.  Interested 
parties  may  submit  written  data,  views  or 
arguments  by  September  12.  1975.  All 
such  written  data,  views  or  arguments 
received  by  September  12,  1975,  will  be 
considered  prior  to  issuance  of  these  pro¬ 
posed  rules  in  final  form  on  or  before 
September  27,  1975.  Any  comments 
should  be  addressed  to  the  Commissioner 
of  Customs,  attention:  Regulations  Divi¬ 
sion,  Washington,  D.C.  20229. 

Written  material  or  suggestions  sub¬ 
mitted  will  be  available  for  public  inspec¬ 
tion  in  accordance  with  section  103.8(b), 
Customs  Regulations  (19  CFR  103.8(b) ), 
at  the  Regulations  Division,  Headquar¬ 
ters,  United  States  Customs  Service, 
Washington,  D.C.,  during  regular  busi¬ 
ness  hours. 

a.  General  exemptions  under  5  U.S.C. 
552a (j)  (2) .  Pursuant  to  the  provisions 
of  5  U.S.C.  552a(j)  (2),  the  Commissioner, 
United  States  Customs  Service,  hereby 
proposes  to  exempt  certain  systems  of 


records,  maintained  by  the  United  States 
Customs  Service,  from  the  provisions  of 
5  U.S.C.  552a(c)  (3)  and  (4) ,  (d)  (1) ,  (2) , 
(3)  and  (4),  (e)(1),  (2),  (3),  (4)(G>, 
(H)  and  (I),  (5)  and  (8),  <f)  and  (g). 

1.  Exempt  systems.  The  following  sys¬ 
tems  of  records,  which  contain  informa¬ 
tion  of  the  type  described  in  5  U.S.C.  552a 
(j)  (2),  shall  be  exempt  from  the  provi¬ 
sions  of  5  U.S.C.  552a  listed  in  paragraph 
a.  above  except  as  otherwise  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  in  the 
Federal  Register: 

Aircraft  Registers 
Cargo  Security  File 
CARNET  Information  System 
Confidential  Source  Identification  File 
Currency  and  Monetary  Instrument  Report¬ 
ing  System  ( CMIR ) 

Customs  Fugitive  Program 
Customs  Licensing  and  Identification  Pro¬ 
gram  ( Proposed )  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
identity  of  confidential  sources). 
Investigations  Record  System 
Private  Aircraft  Inspection  Reporting  Sys¬ 
tem  (PAIRS)  (exemptions  appUcable 
solely  to  the  extent  necessary  to  protect 
identity  of  confidential  sources). 

Private  Yacht  Inspection  Reporting  System 
(exemptions  applicable  solely  to  the  ex¬ 
tent  necessary  to  protect  identity  of  con¬ 
fidential  sources) . 

Search,  Arrest  and  Seizure  Reporting  System 
Seventy-two  Hour  Archives  Search  System 
Telephone  Analysis  Program  ( TELAN ) 

Theft  Information  System  ( TIS ) 

Treasury  Enforcement  Communications  Sys¬ 
tem  (TECS) 

Vessel  Violation  Profile  System 
Violators  File 

2.  Reasons  for  exemptions,  (a) .  5  U.S.C. 
552a(e)  (4)  (G)  and  (f)(1)  enable  indi¬ 
viduals  to  be  notified  whether  a  system 
of  records  contains  records  pertaining 
to  them.  The  Customs  Service  believes 
that  application  of  these  provisions  to 
the  above-listed  systems  of  records  would 
give  individuals  an  opportunity  to  learn 
whether  they  are  of  record  either  as  sus¬ 
pects  or  as  subjects  of  a  criminal  in¬ 
vestigation;  this  would  compromise  the 
ability  of  the  Customs  Service  to  com¬ 
plete  investigations  and  to  detect  and  ap¬ 
prehend  violators  of  the  Customs  and 
related  laws  in  that  individuals  would 
thus  be  able  (1)  to  take  steps  to  avoid 
detection,  (2)  to  inform  co-conspirators 
of  the  fact  that  an  investigation  is 
being  conducted,  (3)  to  learn  the  nature 
of  the  investigation  to  which  they  are 
being  subjected,  (4)  to  learn  the  type  of 
surveillance  being  utilized,  (5)  to  learn 
whether  they  are  only  suspects  or  iden¬ 
tified  law  violators,  (6)  to  continue  or 
resume  their  illegal  conduct  without  fear 
of  detection  upon  learning  that  they  are 
not  in  a  particular  system  of  records, 
and  (7)  to  destroy  evidence  needed  to 
prove  the  violation. 

(b).  5  U.S.C.  552a(d)  (1) ,  (e)(4)(H) 
and  (f)  (2),  (3)  and  (5)  enable  indi¬ 
viduals  to  gain  access  to  records  per¬ 
taining  to  them.  The  Customs  Service 
believes  that  application  of  these  provi¬ 
sions  to  the  above-listed  systems  of  rec¬ 
ords  would  compromise  its  ability  to 
complete  or  continue  criminal  investi¬ 
gations  and  to  detect  and  apprehend 


violators  of  the  Customs  and  related 
criminal  laws.  Permitting  access  to  rec¬ 
ords  contained  in  the  above-listed 
systems  of  records  would  provide  indi¬ 
viduals  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion,  and  this  could  enable  them  to  avoid 
detection  or  apprehension  in  the  fol¬ 
lowing  ways:  (1)  By  discovering  the  col¬ 
lection  of  facts  which  would  form  the 
basis  for  their  arrest,  (2)  by  enabling 
them  to  destroy  contraband  or  other 
evidence  of  criminal  conduct  which 
would  form  the  basis  for  their  arrest  and, 
(3)  by  learning  that  the  criminal  investi¬ 
gators  had  reason  to  believe  that  a  crime 
was  about  to  be  committed,  they  could 
delay  the  commission  of  the  crime  or 
change  the  scene  of  the  crime  to  a  lo¬ 
cation  which  might  not  be  under  sur¬ 
veillance.  Granting  access  to  on-going  or 
closed  investigative  files  would  also  re¬ 
veal  investigative  techniques  and  pro¬ 
cedures,  the  knowledge  of  which  could 
enable  individuals  planning  criminal  ac¬ 
tivity  to  structure  their  future  operations 
in  such  a  way  as  to  avoid  detection  or 
apprehension,  thereby  neutralizing  law 
enforcement  officers’  established  investi¬ 
gative  tools  and  procedures.  Further, 
granting  access  to  investigative  files  and 
records  could  disclose  the  identity  of 
confidential  sources  and  other  informers 
and  the  nature  of  the  information  which 
they  supplied,  thereby  endangering  the 
life  or  physical  safety  of  those  sources  of 
information  by  exposing  them  to  pos¬ 
sible  reprisals  for  having  provided 
information  relating  to  the  criminal 
activities  of  those  individuals  who  are  the 
subjects  of  the  investigative  files  and 
records;  confidential  sources  and  other 
informers  might  refuse  to  provide  crimi¬ 
nal  investigators  with  valuable  informa¬ 
tion  if  they  could  not  be  secure  in  the 
knowledge  that  their  identities  would 
not  be  revealed  through  disclosure  of 
either  their  names  or  the  nature  of  the 
information  they  supplied,  and  this 
would  seriously  impair  the  ability  of 
the  Customs  Service  to  carry  out  its 
mandate  to  enforce  the  Customs  criminal 
and  related  laws.  Additionally,  providing 
access  to  records  contained  in  the  above- 
listed  systems  of  records  could  reveal 
the  identities  of  undercover  law  enforce¬ 
ment  officers  who  compiled  information 
regarding  individual’s  criminal  activi¬ 
ties,  thereby  endangering  the  life  or 
physical  safety  of  those  undercover  offi¬ 
cers  or  their  families  by  exposing  them 
to  possible  reprisals. 

(c).  5  U.S.C.  552a(d)  (2),  (3)  and  (4), 
(e)(4)(H)  and  (f)(4),  which  are  de¬ 
pendent  upon  access  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  (b)  above,  enable 
individuals  to  contest  (seek  amendment 
to)  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual’s  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed.  The  Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  in 
subparagraph  (b)  above  are  equally  ap¬ 
plicable  to  this  subparagraph  and,  ac- 


FEDERAL  REGISTER,  VOl.  40,  NO.  166 — TUESDAY,  AUGUST  26,  1975 


PROPOSED  RULES 


37617 


cordingly,  those  reasons  are  hereby 
incorporated  herein  by  reference. 

(d) .  5  U.S.C.  552a(c)  (3)  requires  that 
an  agency  make  accountings  of  disclos¬ 
ures  of  records  available  to  individuals 
named  in  the  records  at  their  request; 
such  accountings  must  state  the  date, 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of 
the  recipient.  The  Customs  Service  be¬ 
lieves  that  application  of  this  provision 
to  the  above-listed  systems  of  records 
would  impair  the  ability  of  other  law  en¬ 
forcement  agencies  to  make  effective  use 
of  information  provided  by  the  Customs 
Service  in  connection  with  the  investiga¬ 
tion,  detection  and  apprehension  of  vio¬ 
lators  of  the  criminal  laws  enforced  by 
those  other  law  enforcement  agencies. 
Making  accountings  of  disclosure  avail¬ 
able  to  violators  would  alert  those  in¬ 
dividuals  to  the  fact  that  another  agency 
is  conducting  an  investigation  into  their 
criminal  activities,  and  this  could  reveal 
the  geographic  location  of  the  other 
agency’s  investigation,  the  nature  and 
purpose  of  that  investigation,  and  the 
dates  on  which  that  investigation  was  ac¬ 
tive.  Violators  possessing  such  knowl¬ 
edge  would  thereby  be  able  to  take  ap¬ 
propriate  measures  to  avoid  detection 
or  apprehension  by  altering  their  opera¬ 
tions,  by  transferring  their  criminal  ac¬ 
tivities  to  other  geogrpahical  areas  or  by 
destroying  or  concealing  evidence  which 
would  form  the  basis  for  their  arrest.  In 
addition,  providing  violators  with  ac¬ 
countings  of  disclosure  would  alert  those 
individuals  to  the  fact  that  the  Customs 
Service  has  information  regarding  their 
criminal  activities  and  could  inform 
those  individuals  of  the  general  nature 
of  that  information ;  this,  in  turn,  would 
afford  those  individuals  a  better  oppor¬ 
tunity  to  take  appropriate  steps  to  avoid 
detection  or  apprehension  for  violations 
of  the  Customs  and  related  criminal  laws. 

(e) .  5  U.S.C.  552a(c)(4)  requires  that 
an  agency  inform  any  person  or  other 
agency  about  any  correction  or  notation 
of  dispute  made  by  the  agency  in  accord¬ 
ance  with  5  U.S.C.  552a (d)  of  any  rec¬ 
ord  that  has  been  disclosed  to  the  person 
or  agency  if  an  accounting  of  the  dis¬ 
closure  was  made.  Since  this  provision  is 
dependent  on  an  individual’s  having  been 
provided  an  opportunity  to  contest  (seek 
amendment  to)  records  pertaining  to 
him,  and  since  the  above-listed  systems 
of  records  are  proposed  to  be  exempted 
from  those  provisions  of  5  U.S.C.  552a 
relating  to  amendments  of  records  as  in¬ 
dicated  in  subparagraph  (c)  above,  the 
Customs  Service  believes  that  this  pro¬ 
vision  should  not  be  applicable  to  the- 
above-listed  systems  of  records. 

(f) .  5  U.S.C.  552a(e)  (4)  (I)  requires 
that  an  agency  publish  a  public  notice 
listing  the  categories  of  sources  for  infor¬ 
mation  contained  in  a  system  of  records. 
The  Customs  Service  believes  that  appli¬ 
cation  of  this  provision  to  the  above- 
listed  systems  of  records  could  compro¬ 
mise  its  ability  to  conduct  investigations 
and  to  identify,  detect  and  apprehend 
violators  of  the  Customs  and  related 
criminal  laws  for  the  reasons  that  reveal¬ 
ing  sources  for  information  could  1)  dis¬ 


close  investigative  techniques  and  pro¬ 
cedures,  2)  result  in  threatened  or  actual 
reprisal  directed  to  informers  by  the  sub¬ 
ject  under  investigation,  and  3)  result  in 
the  refusal  of  informers  to  give  informa¬ 
tion  or  to  be  candid  with  criminal  inves¬ 
tigators  because  of  the  knowledge  that 
their  identities  as  sources  might  be  dis¬ 
closed. 

(g).  5  U.S.C.  552a(e)(l)  requires  that 
an  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
order.  The  term  “maintain”  as  defined 
in  5  U.S.C.  552a<a)(3)  includes  “col¬ 
lect”  and  “disseminate.”  At  the  time 
that  information  is  collected  by  the 
Customs  Service,  there  is  often  in¬ 
sufficient  time  to  determine  whether 
the  information  is  relevant  and  neces¬ 
sary  to  accomplish  a  purpose  of  the 
Customs  Service;  in  many  cases  infor¬ 
mation  collected  may  not  be  immediately 
susceptible  to  a  determination  of 
whether  the  information  is  relevant  and 
necessary,  particularly  in  the  early 
stages  of  investigation,  and  in  many 
cases  information  which  initially  appears 
to  be  irrelevant  and  unnecessary  may, 
upon  further  evaluation  or  upon  con¬ 
tinuation  of  the  investigation,  prove  to 
have  particular  relevance  to  an  enforce¬ 
ment  program  of  the  Customs  Service. 
Further,  not  all  violations  of  law  dis¬ 
covered  during  a  Customs  Service  crim¬ 
inal  investigation  fall  within  the  in¬ 
vestigative  jurisdiction  of  the  Customs 
Service;  in  order  to  promote  effective 
law  enforcement,  it  often  becomes  nec¬ 
essary  and  desirable  to  disseminate  in¬ 
formation  pertaining  to  such  violations 
to  other  law  enforcement  agencies  which 
have  jurisdiction  over  the  offense  to 
which  the  information  relates.  The  Cus¬ 
toms  Service  should  not  be  placed  in  a 
position  of  having  to  ignore  information 
relating  to  violations  of  law  not  within 
its  jurisdiction  where  that  information 
comes  to  the  attention  of  the  Customs 
Service  through  the  conduct  of  a  lawful 
Customs  Service  investigation.  The 
Customs  Service  therefore  believes  that 
it  is  appropriate  to  exempt  the  above- 
listed  systems  of  records  from  the  pro¬ 
visions  of  5  U.S.C.  552a(e)(l). 

(h>.  5  U.S.C.  552a(e)(2)  requires  that 
an  agency  collect  information  to  the 
greatest  extent  practicable  directly  from 
the  subject  individual  when  the  informa¬ 
tion  may  result  in  adverse  determina¬ 
tions  about  an  individual’s  rights,  bene¬ 
fits,  and  privileges  under  Federal  pro¬ 
grams.  The  Customs  Service  believes  that 
application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ability  of  the  Customs  Serv¬ 
ice  to  conduct  investigations  and  to 
identify,  detect  and  apprehend  violators 
of  the  Customs  and  related  criminal  laws 
for  the  following  reasons;  1)  most  in¬ 
formation  collected  about  an  individual 
under  criminal  investigation  is  obtained 
from  third  parties  such  as  witnesses  and 
informers,  and  it  is  usually  not  feasible 
to  rely  upon  the  subject  of  the  investiga¬ 
tion  as  a  source  for  information  regard¬ 


ing  his  criminal  activities,  2)  an  attempt 
to  obtain  information  from  the  subject 
of  a  criminal  investigation  will  often 
alert  that  individual  to  the  existence  of 
an  investigation,  thereby  affording  the 
individual  an  opportunity  to  attempt  to 
conceal  his  criminal  activities  so  as  to 
avoid  apprehension,  3)  in  certain  in¬ 
stances  the  subject  of  a  criminal  inves¬ 
tigation  is  not  required  to  supply  infor¬ 
mation  to  criminal  investigators  as  a 
matter  of  legal  duty,  and  4)  during  crim¬ 
inal  investigations  it  is  often  a  matter 
of  sound  investigative  procedure  to  ob¬ 
tain  information  from  a  variety  of 
sources  in  order  to  verify  information 
already  obtained. 

(i) .  5  U.S.C.  552a(e)(3)  requires 
that  an  agency  inform  each  individual 
whom  it  asks  to  supply  information,  on 
the  form  which  it  uses  to  collect  the 
information  or  on  a  separate  form 
that  can  be  retained  by  the  individ¬ 
ual;  the  authority  which  authorizes  the 
solicitation  of  the  information  and 
whether  disclosure  of  such  information 
is  mandatory  or  voluntary ;  the  principal 
purposes  for  which  the  information  is 
intended  to  be  used;  the  routine  uses 
which  may  be  made  of  the  information; 
and  the  effects  on  the  individual  of  not 
providing  all  or  part  of  the  requested 
information.  The  Customs  Service  be¬ 
lieves  that  the  above-listed  systems  of 
records  should  be  exempted  from  this 
provision  in  order  to  avoid  adverse  effects 
on  its  ability  to  identify,  detect  and  ap¬ 
prehend  violators  of  the  Customs  and 
related  criminal  laws.  In  many  cases  in¬ 
formation  is  obtained  by  confidential 
sources  or  other  informers  or  by  under¬ 
cover  law  enforcement  officers  under  cir¬ 
cumstances  where  it  is  necessary  that 
the  true  purpose  of  their  actions  be  kept 
secret  so  as  to  not  let  it  be  known  by  the 
subject  of  the  of  the  investigation  or  his 
associates  that  a  criminal  investigation 
is  in  progress.  Further,  if  it  became 
known  that  the  undercover  officer  was 
assisting  in  a  criminal  investigation,  that 
officer’s  life  or  physical  safety  could  be 
endangered  through  reprisal,  and,  fur¬ 
ther,  under  such  circumstances  it  may 
not  be  possible  to  continue  to  utilize  that 
officer  in  the  investigation.  In  many  cases 
individuals  for  personal  reasons  would 
feel  inhibited  in  talking  to  a  person  re¬ 
presenting  a  crimial  law  enforcement 
agency  but  would  be  willing  to  talk  to  a 
confidential  source  or  undercover  officer 
who  they  believed  was  not  involved  in 
law  enforcement  activities.  In  addition, 
providing  a  source  of  information  with 
written  evidence  that  he  was  a  source, 
as  required  by  this  provision,  could  in¬ 
crease  the  likelihood  that  the  source  of 
information  would  be  the  subject  of  re¬ 
taliatory  action  by  the  subject  of  the  in¬ 
vestigation.  Further,  application  of  this 
provision  could  result  in  an  unwarranted 
invasion  of  the  personal  privacy  of  the 
subject  of  the  criminal  investigation, 
particularly  where  further  investigation 
would  result  in  a  finding  that  the  subject 
was  not  involved  in  any  criminal  activity. 

(j) .  5  U.S.C.  552a(e)  (5)  requires  that 
an  agency  maintain  all  records  used  by 
a  agency  maintain  all  records  used  by 
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the  agency  in  making  any  determination 
about  any  individual  with  such  accuracy, 
relevance,  timeliness  and  completeness 
as  is  reasonably  necessary  to  assure  fair¬ 
ness  to  the  individual  in  the  determina¬ 
tion.  Since  5  U.S.C.  552a(a)(3)  defines 
“maintain”  to  include  “collect’’  and  “dis¬ 
seminate.”  application  of  this  provision 
to  the  above-listed  systems  of  records 
would  hinder  the  initial  collection  of  any 
information  which  could  not,  at  the  mo¬ 
ment  of  collection,  be  determined  to  be 
accurate,  relevant,  timely  and  complete. 
Similarly,  application  of  this  provision 
would  seriously  restrict  the  necessary 
flow  of  information  from  the  Customs 
Service  to  other  law  enforcement  agen¬ 
cies  where  a  Customs  Service  investiga¬ 
tion  revealed  information  pertaining  to 
a  violation  of  law  which  was  under  the 
investigative  jurisdiction  of  another 
agency.  In  collecting  information  during 
the  course  of  a  criminal  investigation,  it 
is  not  possible  or  feasible  to  determine 
accuracy,  relevance,  timeliness  or  com¬ 
pleteness  prior  to  collection  of  the  infor¬ 
mation;  in  disseminating  information  to 
other  law  enforcement  agencies  it  is 
often  not  possible  to  determine  accuracy, 
relevance,  timeliness  or  completeness 
prior  to  dissemination  because  the  dis¬ 
seminating  agency  may  not  have  the  ex¬ 
pertise  with  which  to  make  such  deter¬ 
minations.  Further,  information  which 
may  initially  appear  to  be  inaccurate, 
irrelevant,  untimely  or  incomplete  may, 
when  gathered,  grouped,  and  evaluated 
with  other  available  information,  become 
more  pertinent  as  an  investigation  pro¬ 
gresses.  In  addition,  application  of  this 
provision  could  seriously  impede  criminal 
investigators  and  intelligence  analysts 
in  the  exercise  of  their  judgement  in 
reporting  on  results  obtained  during 
criminal  investigations.  The  Customs 
Service  therefore  believes  that  it  is  ap¬ 
propriate  to  exempt  the  above-listed  sys¬ 
tems  of  records  from  the  provisions  of  5 
U.S.C.  552a(e)  (5) . 

(k) .  5  U.S.C.  552a(e)(8)  requires  that 
an  agency  make  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  the  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  when  such  process  becomes 
a  matter  of  public  record.  The  Customs 
Service  believes  that  the  above-listed 
systems  of  record  should  be  exempt  from 
this  provision  in  order  to  avoid  revealing 
investigative  techniques  and  procedures 
outlined  in  those  records  and  in  order 
to  prevent  revelation  of  the  existence  of 
an  on-going  investigation  where  there  is 
a  need  to  keep  the  existence  of  the  inves¬ 
tigation  secret. 

(l) .  5  U.S.C.  552a(g)  provides  civil 
remedies  to  an  individual  for  an  agency 
refusal  to  amend  a  record  or  to  make  a 
review  of  a  request  for  amendment,  for 
an  agency  refusal  to  grant  access  to  a 
record,  for  an  agency  failure  to  maintain 
accurate,  relevant,  timely  and  complete 
records  which  are  used  to  make  a  deter¬ 
mination  which  is  adverse  to  the  individ¬ 
ual,  and  for  an  agency  failure  to  comply 
with  any  other  provision  of  5  U.S.C.  552a 
in  such  a  way  as  to  have  an  adverse  effect 
on  an  individual.  The  Customs  Service 


believes  that  the  above-listed  systems  of 
records  should  be  exempted  from  this 
provision  to  the  extent  that  the  civil 
remedies  provided  therein  may  relate  to 
provisions  of  5  U.S.C.  552a  from  which 
the  above -listed  systems  of  records  are 
proposed  to  be  exempt.  Since  the  provi¬ 
sions  of  5  U.S.C.  552a  enumerated  in  sub- 
paragraphs  (a)  through  (k)  above  are 
proposed  to  be  inapplicable  to  the  above- 
listed  systems  of  records  for  the  reasons 
stated  therein,  there  should  be  no  cor¬ 
responding  civil  remedies  for  failure  to 
comply  with  the  requirements  of  those 
provisions  to  which  the  exemption  is  pro¬ 
posed  to  apply.  Further,  the  Customs 
Service  believes  that  application  of  this 
provision  to  the  above-listed  systems  of 
records  would  adversely  affect  its  ability 
to  conduct  criminal  investigations  by  ex¬ 
posing  to  civil  court  action  every  stage  of 
the  criminal  investigative  process  in 
which  information  is  compiled  or  used  in 
order  to  identify,  detect,  apprehend  and 
otherwise  investigate  persons  suspected 
or  known  to  be  engaged  in  criminal  con¬ 
duct  in  violation  of  the  Customs  and  re¬ 
lated  laws. 

b.  Specific  exemptions  under  5  U.S.C. 
S52a(k) (2) 

Pursuant  to  the  provisions  of  5  U.S.C. 
552a<k)(2),  the  Commissioner,  United 
States  Customs  Service,  hereby  proposes 
to  exempt  certain  systems  of  records, 
maintained  by  the  United  States  Cus¬ 
toms  Service,  from  the  provisions  of  5 
U.S.C.  552a(c)(3),  (d)  (1),  (2),  (3)  and 
(4),  (e)  (1)  and  (4)  (G),  (H)  and  (I) 
and  (f ) . 

1.  Exempt  systems.  The  following  sys¬ 
tems  of  records,  which  contain  informa¬ 
tion  of  the  type  described  in  5  U.S.C.  552a 
(k)  <2) ,  shall  be  exempt  from  the  provi¬ 
sions  of  5  U.S.C.  552a  listed  in  paragraph 
b.  above  except  as  otherwise  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  in  the 
Federal  Register: 

Advice  Requests  (Legal) 

Aircraft  Registers 
Aircraft  Ownership  File 
Arrest /Seizure/ Search  Report  and  Notice  of 
Penalty  File 
Attorney  Case  File 
Boarding  Report 
Cargo  Security  File 
CARNET  Information  System 
Cartmen  or  Lightermen 
Case  Files  ( Regional  Counsel— Region  V) 
Claims  Case  File 
Claims  Files  ( Region  VIII) 

Claims  for  Automobile  Accidents 
Collection  File 

Confidential  Source  Identification  File 
Container  Station  Operator  Files  (exemp¬ 
tions  applicable  solely  to  the  extent  neces¬ 
sary  to  protect  Identity  of  confidential 
sources) 

Cooperating  Individual  Files 

Court  Case  File 

Court  Case  Files  ( Region  VIII) 

Court  Docket  Records  System 
Currency  and  Monetary  Instrument  Report¬ 
ing  System  ( CMIR ) 

Customhouse  Brokers  File.  Chief  Counsel 
Customhouse  Brokers,  Headquarters  Records 
Customhouse  Brokers  Records 
Customhouse  Brokers  Records  (Head¬ 
quarters) 

Customs  Fugitive  Program 


Customs  Licensing  and  Identification  Pro¬ 
gram  (Proposed)  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
Identity  of  confidential  sources). 
Disciplinary  Action  and  Resulting  Griev¬ 
ance  or  Appeal  Case  Files 
Disclosure  of  Information  File  (two  system^ 
of  the  same  name) 

Disclosure  of  Information  Request  Files 
(Region  VIII) 

Equal  Employment  Opportunity  Program 
Equal  Opportunity  Discrimination  Com¬ 
plaint  Case  File 

Federal  Tort  Claims  Act  File  (two  systems  of 
the  same  name) 

Fines,  Penalties,  and  Forfeitures  (Supple¬ 
mental  Petitions) 

Fines,  Penalties,  and  Forfeiture  Files  (Sup¬ 
plemental  Petitions) 

Fines,  Penalties  and  Forfeiture  Records 
Fines,  Penalties  and  Forfeiture  Records 
(Headquarters) 

Fines,  Penalty,  and  Forfeiture  (FP&F) 
Record  System 

Florida  Boat  Registration  File 
Information  and  Investigative  Reports  From 
Other  Federal  Agencies 
Information  Received  File  (Patrol  File)  ' 
Information  Received  File  (Patrol  Division — 
New  Orleans,  La.)  (two  systems  of  the 
same  name) 

Information  Received  (MOIR)  File  (San 
Diego  DD) 

Information  Received  File  (San  Juan  Patrol) 
Intelligence  Log 

Internal  Security  Records  System 
Ini'estigations  Record  System 
Justice  Court  Case  File  (two  systems  of  the 
same  name) 

Justice  Department  Case  File 
Litigation  Issue  Files 
Lookout  Notice 
Narcotics  Suspect  File 

Notification  of  Personnel  Management  Divi¬ 
sion  When  An  Employee  (a  Placed  Under 
Investigation  by  the  Office  of  Internal 
Affairs 

Patrol  Information  Data  System 
Patrol  Officers  Case  File 
Penalty  Case  File 

Personal  Search  Negative  (exemptions  ap¬ 
plicable  solely  to  the  extent  necessary  to 
protect  enforcement  techniques) 

Personal  Search,  (Negative  Results)  (exemp¬ 
tions  applicable  solely  to  the  extent  neces¬ 
sary  to  protect  enforcement  techniques) 
Personal  Search — Negative  (District  Direc¬ 
tor-Mobile,  Alabama)  (exemptions  appli¬ 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques) 

Personal  Search — Negative  (District  Patrol — 
New  Orleans,  La.  and  Mobile,  Alabama) 
(exemptions  applicable  solely  to  the  extent 
necessary  to  protect  enforcement  tech¬ 
niques) 

Personal  Search  File  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
enforcement  techniques) 

Personal  Search  Report  (exemptions  appli¬ 
cable  solely  to  the  extent  necessary  to  pro¬ 
tect  enforcement  techniques) 

Personnel  Action  Records  System 
Personnel  Case  File  (two  systems  of  the  same 
name) 

Personnel  Case  Files  (Region  VIII) 

Private  Aircraft  Inspection  Reporting  System 
(PAIRS)  (exemptions  applicable  solely  to 
the  extent  necessary  to  protect  Identity  of 
confidential  sources) . 

Private  Yacht  Inspection  Reporting  System 
(exemptions  applicable  solely  to  the  extent 
necessary  to  protect  Identity  of  confiden¬ 
tial  sources) . 

Regulatory  Audits  of  Customhouse  Brokers 
Search  / Arrest  / Seizure  Report 
Search,  Arrest  and  Seizure  Reporting  System 
Seizure  File 

Seventy-two  Hour  Archives  Search  System 
Suspect  File  (two  systems  of  the  same  name) 
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Suspect  Persons  Index 

Telephone  Analysis  Program  (TELAN) 

Theft  Information  System 
Tort  Claims  Act  File  (three  systems  of  the 
same  name) 

Tort  Claim  Records  System 
Treasury  Enforcement  Communications  Sys¬ 
tem  ( TECS) 

Treasury  Enforcement  Communications  Sys¬ 
tem  Card  File 

Vessel  Identification  Report 
Vessel  Violation  Profile  System 
Violator’s  Case  Files 
Violators  File 

Warehouse  Proprietor  Files 

2.  Reasons  for  exemptions,  (a).  5 
U.S.C.  552a  (e)  (4)  (G)  and  (f)  (1)  enable 
individuals  to  be  notified  whether  a  sys¬ 
tem  of  records  contains  records  pertain¬ 
ing  to  them.  The  Customs  Service  be¬ 
lieves  that  application  of  these  provi¬ 
sions  (to  those  of  the  above-listed  sys¬ 
tems  of  records  for  which  no  notification 
procedures  have  been  provided  in  the 
general  notice  of  the  existence  and  char¬ 
acter  of  systems  of  records  which  appears 
elsewhere  in  the  Federal  Register)  would 
impair  the  ability  of  the  Customs  Serv¬ 
ice  to  successfully  complete  investiga¬ 
tions  and  inquiries  of  suspected  viola¬ 
tors  of  civil  and  criminal  laws  and  regu¬ 
lations  under  its  jurisdiction.  In  many 
cases  investigations  and  inquiries  into 
violations  of  civil  and  criminal  laws  and 
regulations  involve  complex  and  cpn- 
tinuing  patterns  of  behavior.  Individuals, 
if  informed  that  they  have  been  identi¬ 
fied  as  suspected  violators  of  civil  or 
criminal  laws  and  regulations,  would 
have  an  opportunity  to  take  measures  to 
prevent  detection  of  illegal  action  so  as 
to  avoid  prosecution  or  the  imDosition  of 
civil  sanctions.  They  would  also  be  able 
to  learn  the  nature  and  location  of  the 
investigation  or  inquiry  and  the  type  of 
surveillance  being  utilized,  and  they 
would  be  able  to  transmit  this  knowledge 
to  co-conspirators.  Finally,  violators 
might  be  given  the  opportunity  to  de¬ 
stroy  evidence  needed  to  prove  the  vio¬ 
lation  under  investigation  or  inquiry. 

(b).  5  U.S.C.  552a(d)  ( 1 ) ,  (e)(4)(H) 
and  (f)(2),  (3)  and  (5)  enable  individ¬ 
uals  to  gain  access  to  records  pertaining 
to  them.  The  Customs  Service  believes 
that  application  of  these  provisions  to 
the  above-listed  systems  of  records  would 
impair  its  ability  to  complete  or  continue 
civil  or  criminal  investigations  and  in¬ 
quiries  and  to  detect  and  apprehend  vio¬ 
lators  of  the  Customs  and  related  laws. 
Permitting  access  to  records  contained 
in  the  above-listed  systems  of  records 
would  provide  violators  with  significant 
information  concerning  the  nature  of  the 
civil  or  criminal  investigation  or  inquiry. 
Knowledge  of  the  facts  developed  during 
an  investigation  or  inquiry  would  enable 
violators  of  criminal  and  civil  laws  and 
regulations  to  learn  the  extent  to  which 
the  investigation  or  inquiry  has  pro¬ 
gressed,  and  this  could  provide  them  with 
an  opportunity  to  destroy  evidence  that 
would  form  the  basis  for  prosecution  or 
the  imposition  of  civil  sanctions.  In  addi¬ 
tion,  knowledge  gained  through  access  to 
investigatory  material  could  alert  a  vio¬ 
lator  to  the  need  to  temporarily  postpone 
commission  of  the  violation  or  to  change 
the  intended  point  where  the  violation  is 


to  be  committed  so  as  to  avoid  detection 
or  apprehension.  Further,  access  to  in¬ 
vestigatory  material  would  disclose  in¬ 
vestigative  techniques  and  procedures 
which,  if  known,  could  enable  violators 
to  structure  their  future  operations  in 
such  a  way  as  to  avoid  detection  or  appre¬ 
hension,  thereby  neutralizing  investiga¬ 
tors’  established  and  effective  investiga¬ 
tive  tools  and  procedures.  In  addition, 
investigatory  material  may  contain  the 
identity  of  a  confidential  source  of  in¬ 
formation  or  other  informer  who  would 
not  want  his  identity  to  be  disclosed  for 
reasons  of  personal  privacy  or  for  fear 
of  reprisal  at  the  hands  of  the  individual 
about  whom  he  supplied  information.  In 
some  cases  mere  disclosure  of  the  infor¬ 
mation  provided  by  an  informer  would 
reveal  the  identity  of  the  informer  either 
through  the  process  of  elimination  or 
by  virtue  of  the  nature  of  the  informa¬ 
tion  supplied.  If  informers  cannot  be  as¬ 
sured  that  their  identities  (as  sources  for 
information)  will  remain  confidential, 
they  would  be  very  reluctant  in  the  fu¬ 
ture  to  provide  information  pertaining  to 
violations  of  criminal  and  civil  laws  and 
regulations,  and  this  would  seriously 
compromise  the  ability  of  the  Customs 
Service  to  carry  out  its  mission.  Further, 
application  of  5  U.S.C.  552a(d)(l),  (e) 
(4)  (H)  and  (f)(2),  (3)  and  (5)  to  the 
above-listed  systems  of  records  would 
make  available  attorney’s  work  product 
and  other  documents  which  contain  eval¬ 
uations,  recommendations,  and  discus¬ 
sions  of  ongoing  civil  and  criminal  legal 
proceedings;  the  availability  of  such  doc¬ 
uments  could  have  a  chilling  effect  on 
the  free  flow  of  information  and  ideas 
within  the  Customs  Service  which  is  vital 
to  the  agency’s  predecisional  deliberative 
process,  could  seriously  prejudice  the 
agency’s  or  the  Government’s  position  in 
a  civil  or  criminal  litigation,  and  could 
result  in  the  disclosure  of  investigatory 
material  which  should  not  be  disclosed 
for  the  reasons  stated  above.  It  is  the 
belief  of  the  Customs  Service  that,  in 
both  civil  actions  and  criminal  prosecu¬ 
tions.  due  process  will  assure  that  in¬ 
dividuals  have  a  reasonable  opportunity 
to  learn  of  the  existence  of,  and  to  chal¬ 
lenge,  investigatory  records  and  related 
materials  which  are  to  be  used  in  legal 
proceedings. 

(c).  5  U.S.C.  552a<d)  (2), (3)  and  (4), 
(e)(4)(H)  and  (f)(4),  which  are  de¬ 
pendent  upon  access  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  (b)  above,  enable 
individuals  to  contest  (seek  amendment 
to)  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro¬ 
vide  a  copy  of  an  individual’s  statement 
(of  disagreement  with  the  agency’s  re¬ 
fusal  to  amend  a  record)  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed.  The  Customs  Service  be¬ 
lieves  that  the  reasons  set  forth  in  sub- 
paragraph  (b)  above  are  equally  appli¬ 
cable  to  this  subparagraph,  and.  accord¬ 
ingly,  those  reasons  are  hereby  incorpo¬ 
rated  herein  by  reference. 

<d).  5  U.S.C.  552a(c)  (3)  requires  that 
an  agency  make  accountings  of  disclo¬ 
sures  of  records  available  to  individuals 


named  in  the  records  at  their  request; 
such  accountings  must  state  the  date 
nature  and  purpose  of  each  disclosure  of 
a  record  and  the  name  and  address  of  the 
recipient.  The  Customs  Service  believes 
that  application  of  this  provision  to  the 
above-listed  systems  of  records  would 
impair  the  ability  of  the  Customs  Serv¬ 
ice  and  other  law  enforcement  agencies 
to  conduct  investigations  and  inquiries 
into  civil  and  criminal  violations  under 
their  respective  jurisdictions.  Making  ac¬ 
countings  available  to  violators  would 
alert  those  individuals  to  the  fact  that 
the  Customs  Service  or  another  law  en¬ 
forcement  authority  is  conducting  an  in¬ 
vestigation  or  inquiry  into  their  activi¬ 
ties,  and  such  accountings  could  reveal 
the  geographic  location  of  the  investiga¬ 
tion  or  inquiry,  the  nature  and  purpose 
of  the  investigation  or  inquiry  and  the 
nature  of  the  information  disclosed,  and 
the  dates  on  which  that  investigation  or 
inquiry  was  active.  Violators  possessing 
such  knowledge  would  thereby  be  able 
to  take  appropriate  measures  to  avoid 
detection  or  apprehension  by  altering 
their  operations,  transferring  their  ac¬ 
tivities  to  other  locations  or  destroying 
or  concealing  evidence  which  would  form 
the  basis  for  prosecution  or  the  imposi¬ 
tion  of  civil  sanctions. 

(e).  5  U.S.C.  552a(e)(l)  requires  that 
an  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished  by  statute  or  executive 
order.  The  term  “maintain”  as  defined  in 
5  U.S.C.  552a»a)<3)  includes  “collect” 
and  “disseminate.”  At  the  time  that  in¬ 
formation  is  collected  by  the  Customs 
Service  there  is  often  insufficient  time  to 
determine  whether  the  information  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Customs  Service:  in  many 
cases  information  collected  may  not  be 
immediately  susceptible  to  a  determina¬ 
tion  of  whether  the  information  is  rele¬ 
vant  and  necessary,  particularly  in  the 
early  stages  of  investigation  or  inquiry, 
and  in  many  cases  information  which 
initially  appears  to  be  irrelevant  and  un¬ 
necessary  may,  upon  further  evaluation 
or  upon  continuation  of  the  investiga¬ 
tion  or  inquiry,  prove  to  have  particular 
relevance  to  an  enforcement  program  of 
the  Customs  Service.  Further,  not  all 
violations  of  law  uncovered  during  a  Cus¬ 
toms  Service  investigation  or  inquiry 
fall  within  the  civil  or  criminal  jurisdic¬ 
tion  of  the  Customs  Service:  in  order  to 
promote  effective  law  enforcement  it 
often  becomes  necessary  and  desirable 
to  disseminate  information  pertaining  to 
such  violations  to  other  law  enforcement 
agencies  which  have  jurisdiction  over  the 
offense  to  which  the  information  relates. 
The  Customs  Service  should  not  be  placed 
in  a  position  of  having  to  ignore  infor¬ 
mation  relating  to  violations  of  law  not 
within  its  jurisdiction  where  that  infor¬ 
mation  comes  to  the  attention  of  the 
Customs  Service  through  the  conduct  of 
a  lawful  Customs  Service  civil  or  criminal 
investigation  or  inquiry.  The  Customs 
Service  therefore  believes  that  it  is  ap¬ 
propriate  to  exempt  the  above-listed  sys- 
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terns  of  records  from  the  provisions  of  5 
U.S.C.  552a(e)  (1) . 

c.  Specific  exemptions  under  5  U.S.C. 
552a(k)  (5) .  Pursuant  to  the  provisions 
of  5  U.S.C.  552a(k)(5),  the  Commis¬ 
sioner,  United  States  Customs  Service, 
hereby  proposes  to  exempt  the  Internal 
Security  Records  System  from  the  pro¬ 
visions  of  5  U.S.C.  552a<c) (3) ,  (d)(1), 
(2) ,  (3)  and  (4) ,  (e)  (1)  and  (4)  (G) ,  <H) 
and  (I)  and  (f).  The  records  main¬ 
tained  in  the  proposed  exempt  system  of 
records  are  of  the  type  described  in  5 
U.S.C.  552a(k)  (5) :  “investigatory  ma¬ 
terial  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  em¬ 
ployment,  military  service.  Federal  con¬ 
tracts,  or  access  to  classified  informa¬ 
tion,  but  only  to  the  extent  that  dis¬ 
closure  of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in¬ 
formation  to  the  Government  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or, 
prior  to  the  effective  date  of  this  section, 
under  an  implied  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con¬ 
fidence.” 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  disclosed  without  re¬ 
vealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  proposed  exemption  and  are  sub¬ 
ject  to  all  the  requirements  of  5  U.S.C. 
552a,  except  where  those  records  con¬ 
tain  other  information  which  is  proposed 
to  be  exempt  under  the  provisions  of  5 
U.S.C.  552a (k)  (2)  for  the  reasons  stated 
under  paragraph  b.  above. 

The  sections  of  5  U.S.C.  552a  from 
which  it  is  proposed  to  exempt  this  sys¬ 
tem  of  records  include  in  general  those 
providing  for  individuals’  access  to  or 
amendment  of  records.  When  such  access 
or  amendment  would  cause  the  identity 
of  a  confidential  source  to  be  revealed,  it 
would  impair  the  future  ability  of  the 
Customs  Service  to  compile  investigatory 
material  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  infor¬ 
mation. 

In  addition,  the  systems  are  proposed  to 
be  exempt  from  5  U.S.C.  552a(e)(l) 
which  requires  that  an  agency  maintain 
in  its  records  only  such  information 
about  an  individual  as  is  relevant  and 
necessary  to  accomplish  a  purpose  of  the 
agency  required  to  be  accomplished  by 
statute  or  executive  order.  The  Customs 
Service  believes  that  to  fulfill  the  re¬ 
quirements  of  5  U.S.C.  552a(e)  (1)  would 
unduly  restrict  the  agency  in  its  infor¬ 
mation  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  5  U.S.C.  552a(k)(5)  become  involved 
with  civil  or  criminal  matters,  exemp¬ 
tions  from  5  U.S.C.  552a  could  also  be 
asserted  under  5  U.S.C.  552a (k)  (2)  or 
(j) (2) . 


United  States  Secret  Service 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(a)  In  general.  The  Director  of  the  U.S. 
Secret  Service  proposes  to  issue  rules  ex¬ 
empting  the  Criminal  Investigation  In¬ 
formation  System  of  records,  the  Non- 
Criminal  Investigation  Information  Sys- 
stem  of  records,  and  the  Protection  In¬ 
formation  System  of  records  from  the 
provisions  of  certain  subsections  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974.  The 
purpose  of  the  proposed  exemptions  is  to 
maintain  the  confidentiality  of  informa¬ 
tion  compiled  for  the  purpose  of  crimi¬ 
nal,  non-criminal,  and  protective  inves¬ 
tigations. 

(b)  Comment  provisions.  All  interested 
persons  are  invited  to  submit  comments 
or  objections  in  writing  regarding  this 
proposal.  These  comments  or  objections 
should  state  with  particularity  the  issues 
concerning  which  the  person  desires  to 
be  heard.  Comments  and  objections 
should  be  submitted  to  the  Director,  U.S. 
Secret  Service,  1800  G  Street,  NW., 
Washington,  D.C.  20223,  and  must  be  re¬ 
ceived  no  later  than  September  12,  1975. 
All  such  comments  or  objections  will  be 
considered  prior  to  issuance  of  these  pro¬ 
posed  rules  in  final  form  on  or  before 
September  27,  1975.  Any  such  comments 
or  objections  will  be  available  for  public 
inspection  upon  request  therefor. 

(c)  Authority.  These  rules  are  pro¬ 
mulgated  pursuant  to  the  authority 
vested  in  the  Secretary  of  the  Treasury 
by  5  U.S.C.  552a  (j)  and  (k)  and  pur¬ 
suant  to  the  authority  vested  in  the  Di¬ 
rector,  U.S.  Secret  Service  by  paragraph 
123(c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg¬ 
ulations. 

(d)  Exempted  Systems.  I.  U.S.  Secret 
Service  Criminal  Investigation  Informa¬ 
tion  System.  The  Criminal  Investigation 
Information  System  is  further  described 
in  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration. 

(1)  Provisions  from  which  exempted. 
The  Criminal  Investigation  Information 
System  maintained  by  the  Secret  Service 
contains  records  described  in  5  U.S.C. 
552a  (j)  and  <k),  the  Privacy  Act  of  1974. 
Exemptions  will  be  claimed  for  such  de¬ 
scribed  records  only  where  appropriate 
from  the  following  provisions  of  the  Pri¬ 
vacy  Act  of  1974  subsections  (c)  (3)  and 

(4) ;  (d)  (1),  ( 2 » ,  (3)  &  (4);  (e)  (1),  (2) 
and  (3);  (e)(4)  (G).  (H)  and  (I);  (e) 

(5)  and  (8);  (f)  and  (g)  of  5  U.S.C. 
552a. 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  indi¬ 
vidual  named  in  the  record  at  his  re¬ 
quest.  The  reasons  why  the  Criminal 
Investigation  Information  System  is  to 
be  exempted  from  the  foregoing  provi¬ 
sion  are  as  follows: 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  criminal 


investigation  on  notice  of  the  existence 
of  an  investigation  and  that  he  is  the 
subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of 
a  criminal  investigation  with  an  accu¬ 
rate  accounting  of  the  date,  nature,  and 
purpose  of  each  disclosure  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  is  made.  Obviously, 
the  release  of  such  information  to  the 
subject  of  a  criminal  investigation  would 
provide  him  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  law  enforce¬ 
ment  personnel  to  detect  and  arrest  per¬ 
sons  suspected  of  criminal  activity; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investi¬ 
gation  is  closed  would  alert  the  individ¬ 
ual  as  to  which  agencies  were  investigat¬ 
ing  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
criminal  activities  and  could  aid  him  in 
avoiding  detection  and  apprehension. 

b.  5  U.S.C.  552a<c) (4) ;  (d) ;  (e)(4) 
(G)  and  (H) ;  (f )  and  (g) :  The  fore¬ 
going  provisions  of  the  Privacy  Act  re¬ 
late  to  an  individual’s  right  to  notifica¬ 
tion  of  the  existence  of  records  pertain¬ 
ing  to  him  and  access  to  such  records; 
the  agency  procedures  relating  to  noti¬ 
fication,  access  and  contest  of  the  infor¬ 
mation  contained  in  such  records;  and 
the  civil  remedies  available  to  the  indi¬ 
vidual  in  the  event  of  adverse  determi¬ 
nations  by  an  agency  concerning  access 
to  or  amendment  of  information  con¬ 
tained  in  record  systems.  The  reasons 
why  the  Criminal  Investigation  Infor¬ 
mation  System  of  records  is  to  be  ex¬ 
empted  from  the  foregoing  provisions  are 
as  follows: 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Criminal  Investigation 
Information  System  would  inform  the 
individual  of  the  existence  of  an  inves¬ 
tigation  and  that  he  is  the  subject  of  that 
investigation.  This  would  enable  the 
individual  to  avoid  detection  and  would 
further  enable  him  to  inform  co- 
conspirators  of  the  fact  that  an  investi¬ 
gation  is  being  conducted; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Criminal  Investigation 
Information  System  would  not  only  in¬ 
form  an  individual  that  he  is  or  wras  the 
subject  of  a  criminal  investigation,  but 
would  also  provide  him  with  significant 
information  concerning  the  nature  of  the 
investigation  which  might  enable  him  to 
avoid  detection  or  apprehension; 

(iii)  To  grant  access  to  an  on-going  or 
closed  criminal  investigative  file  could 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings,  de¬ 
prive  co-defendants  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication,  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others,  disclose  the 
identity  of  confidential  sources  and  re¬ 
veal  confidential  information  supplied 
by  such  sources,  and  disclose  investiga¬ 
tive  techniques  and  procedures,  or  en¬ 
danger  the  life  or  physical  safety  of  law 
enforcement  personnel,  informants,  wit- 
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nesses,  and  other  persons  supplying  in¬ 
formation  to  investigators. 

c.  5  U.S.C.  a(e)  (4)  (I).  This  provision 
of  the  Privacy  Act  requires  the  publica¬ 
tion  of  the  categories  of  sources  of  rec¬ 
ords,  in  each  system  of  records.  The  rea¬ 
sons  why  the  Criminal  Investigation 
Information  System  of  records  is  to  be 
exempted  from  the  foregoing  provision 
are  as  follows: 

(i)  Revealing  sources  of  information 
could  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  crim¬ 
inal  investigators  to  refrain  from  giving 
such  information  because  of  fear  of  re¬ 
prisal,  or  fear  of  breach  of  promises  of 
anonymity  and  confidentiality; 

(iv)  Revealing  sources  of  information 
could  result  in  the  refusal  of  some  sources 
to  give  full  and  complete  information  or 
to  be  candid  with  investigators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

d.  5  U.8.C.  552a (e)  (1) :  This  provision 
of  the  privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  to  be  exempted  from  the 
foregoing  provision  are  as  follows: 

(i)  In  a  criminal  investigation  it  is 
difficult  to  accurately  determine  the 
relevancy  and  necessity  of  information 
during  the  process  of  information 
gathering.  Only  after  the  information  is 
evaluated  can  the  relevancy  and  neces¬ 
sity  of  such  information  be  ascertained; 

(ii)  In  a  criminal  investigation,  the 
Secret  Service  often  obtains  information 
concerning  the  violations  of  laws  other 
than  those  within  the  scope  of  its  crim¬ 
inal  investigative  jurisdiction.  In  the  in¬ 
terest  of  the  effective  law  enforcement, 
the  Secret  Service  should  retain  this 
information  as  it  may  aid  in  establishing 
patterns  of  criminal  activity,  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  charged  with  enforcing  other 
segments  of  the  criminal  law; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during  a 
criminal  investigation,  information  will 
be  supplied  to  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
the  main  purpose  of  the  investigation 
but  which  may  relate  to  matters  under 
the  investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

e.  5  U.S.C.  552a(e)(2) :  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
may  result  in  adverse  determinations 
about  an  individual’s  right,  benefits  and 
privileges  under  Federal  programs.  The 
reasons  why  the  Criminal  Investigation 
Information  System  is  to  be  exempted 


from  the  foregoing  provision  are  as 
follows: 

(i)  In  certain  instances,  the  subject 
of  a  criminal  investigation  is  not  required 
to  supply  information  to  investigators  as 
a  matter  of  legal  right.  In  those  in¬ 
stances,  information  relating  to  a  sub¬ 
ject’s  criminal  activities  must  be  ob¬ 
tained  from  other  sources; 

(ii)  A  requirement  that  information 
be  collected  from  an  individual  who  is 
the  subject  of  a  criminal  investigation 
would  put  the  individual  on  notice  of  the 
existence  of  the  investigation  and  could 
enable  him  to  avoid  detection  or  appre¬ 
hension; 

(iii)  In  a  criminal  investigation  it  is 
necessary  to  obtain  evidence  from  a 
variety  of  sources  other  than  the  subject 
of  the  investigation  in  order  to  accumu¬ 
late  and  verify  the  evidence  necessary 
for  the  successful  prosecution  of  persons 
suspected  of  violating  the  criminal  laws. 

f.  5  U.S.C.  a  (e)  (3) :  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  inform  each  individual  whom  it  asks  to 
supply  information  of  the  authority 
which  authorizes  the  solicitation  of  the 
information  and  whether  disclosure  of 
such  information  is  mandatory  or 
voluntary;  the  principle  purposes  for 
which  the  information  is  intended  to  be 
used;  the  routine  uses  which  may  be 
made  of  the  information;  and  the  effect 
on  the  individual  of  not  providing  the 
requested  information.  The  reasons  why 
the  Criminal  Information  System  is  to 
be  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows: 

(i)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  criminal 
investigation  of  the  information  required 
under  the  foregoing  provision  could  in¬ 
form  the  individual  of  the  existence  of  a 
confidential  investigation;  reveal  the 
identity  of  confidential  sources  of  infor¬ 
mation;  and  endanger  the  life  or  phys¬ 
ical  safety  of  confidential  informants; 

(ii)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  criminal 
investigation  of  the  information  required 
under  the  foregoing  provision  could  re¬ 
sult  in  an  unwarranted  invasion  of  the 
privacy  of  individuals  who  may  be  the 
subject  of  a  criminal  investigation  or 
who  are  suspected  of  engaging  in  crimi¬ 
nal  activity; 

(iii)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  criminal 
investigation  of  the  information  required 
under  the  foregoing  provision  would  in¬ 
hibit  such  individuals  from  supplying  the 
requested  information  and  thereby  pre¬ 
sent  a  serious  impediment  to  the  suc¬ 
cessful  investigation  and  prosecution  of 
violations  of  the  criminal  law. 

g.  5  U.S.C.  552a(e)(5):  This  pro¬ 
vision  of  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  individual  with  such  accuracy,  rel¬ 
evance,  timeliness,  and  completeness  as 
is  reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 
The  reasons  why  the  Criminal  Investiga¬ 
tion  Information  System  is  to  be  ex¬ 
empted  from  the  foregoing  provisions 
are  as  follows: 


(i)  In  gathering  information  during 
the  course  of  a  criminal  investigation  it 
is  usually  not  possible  to  determine  in 
advance  what  information  is  accurate, 
relevant,  timely,  and  complete.  Seem¬ 
ingly  nonrelevant  or  untimely  informa¬ 
tion  may  acquire  new  significance  as  an 
investigation  progresses ; 

(ii)  The  restrictions  on  the  mainte¬ 
nance  of  the  records  contained  in  the 
foregoing  provision  could  impede  investi¬ 
gators  and  intelligence  analysts  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  criminal  investigations; 

(iii)  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore¬ 
going  provision  could  require  the  periodic 
up-dating  of  Secret  Service  criminal  in¬ 
vestigations  to  insure  that  the  records 
maintained  in  the  system  remain  timely 
and  complete. 

h.  5  U.S.C.  a  (e)  (8) :  This  provision  of 
the  Privacy  Act  requires  an  agency  to 
make  reasonable  efforts  to  serve  notice  to 
an  individual  when  any  record  on  such 
individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record.  The 
reasons  why  the  Criminal  Investigation 
Information  System  is  to  be  exempted 
from  the  foregoing  provision  are  as 
follows : 

(i)  The  notice  requirement  of  the  fore¬ 
going  provision  could  impede  law  en¬ 
forcement  by  revealing  investigative 
techniques  and  procedures ; 

(ii)  The  notice  requirement  of  the 
foregoing  provision  could  reveal  the 
existence  of  confidential  investigations  to 
individuals  who  are  the  subjects  of  such 
investigations. 

i.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Criminal  Investigation  Information  Sys¬ 
tem  to  the  extent  that  such  materials 
contain  information  and  reports  de¬ 
scribed  in  5  U.S.C.  552a(j)(2).  Further, 
records  maintained  in  the  Criminal 
Investigation  Information  System  de¬ 
scribed  in  5  U.S.C.  552a (k)  are  to  be 
exempted  from  subsections  (c)  (3) ,  (d) 
(1),  (2),  (3)  &  (4);  (e)(1),  (e)(4)(G), 
(H)  and  <I)  and  (f)  of  5  U.S.C.  552a  for 
the  reasons  previously  stated. 

II.  U.S.  Secret  Service  Non-Criminal 
Investigation  Information  System.  The 
Non-Criminal  Investigation  Information 
System  is  further  described  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration. 

(1)  Provisions  from  which  exempted: 
The  Non-Criminal  Investigation  Infor¬ 
mation  System  maintained  by  the  Secret 
Service  contains  records  similar  to  those 
described  in  5  U.S.C.  552a(k) ,  the  Privacy 
Act  of  1974.  Exemptions  will  be  claimed 
for  such  described  records  where  appro¬ 
priate  from  the  following  provisions  of 
the  Privacy  Act  of  1974:  subsections  (c) 

(3) ,  (d)(1),  (2),  (3)  &  (4);  (e)(1);  (e) 

(4)  (G) ,  (H) ,  and  (I)  and  (f )  of  5  U.S.C. 
552(a). 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a (c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  in¬ 
dividual  named  in  the  record  at  his  re- 
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quest.  The  reasons  why  the  Non-Criminal 
Investigation  Information  System  is  to 
be  exempted  from  the  foregoing  provi¬ 
sion  are  as  follows; 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  an  inves¬ 
tigation  on  notice  of  the  existence  of  an 
investigation  and  that  he  is  the  subject 
of  that  investigation; 

«ii'  It  would  provide  the  subject  of  an 
investigation  with  an  accurate  account¬ 
ing  of  the  date,  nature,  and  purpose  of 
each  disclosure  and  the  name  and  ad¬ 
dress  of  the  person  or  agency  to  whom 
the  disclosure  is  made.  Obviously,  the 
release  of  such  information  to  the  sub¬ 
ject  of  an  investigation  would  provide 
him  with  significant  information  con¬ 
cerning  the  nature  of  the  investigation 
and  could  result  in  impeding  or  com¬ 
promising  the  efforts  of  law  enforcement 
personnel  to  obtain  information  essen¬ 
tial  to  the  successful  conclusion  of  the 
investigation; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investiga¬ 
tion  is  closed  would  alert  the  individual 
as  to  which  agencies  were  investigating 
him;  put  him  on  notice  concerning  the 
scope  of  his  suspected  activities  and  re¬ 
veal  investigatory  techniques  and  the 
identity  of  confidential  informants.  It 
could  result  in  an  invasion  of  privacy  of 
private  citizens  who  provide  information 
in  connection  writh  a  particular  investiga¬ 
tion. 

(3)  5  U.S.C.  552a;  (d> ,  (e)  (4)  (G) ,  (H) 
and  (f) :  The  foregoing  provisions  of  the 
Privacy  Act  relate  to  an  individual’s  right 
to  notification  of  the  existence  of  records 
pertaining  to  him  and  access  to  such 
records  and  the  agency  procedures  re¬ 
lating  to  notification,  access  and  contest 
of  the  information  contained  in  such 
records.  The  reasons  why  the  Non- 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  to  be  exempted  from  the 
foregoing  provisions  are  as  follows: 

(i>  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Non-Criminal  Investi¬ 
gation  Information  System  would  inform 
the  individual  of  the  existence  of  an  in¬ 
vestigation  and  that  he  is  the  subject  of 
that  investigation.  This  could  enable  the 
individual  to  secrete  or  destroy  evidence 
essential  to  the  successful  completion  of 
the  investigation; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Non-Criminal  Investi¬ 
gation  System  would  not  only  inform  an 
individual  that  he  is  or  was  the  subject  of 
an  investigation,  but  would  also  provide 
him  with  significant  information  con¬ 
cerning  the  nature  of  the  investigation 
which  might  enable  him  to  avoid  detec¬ 
tion  or  apprehension; 

(iii)  To  grant  access  to  an  on-going 
or  closed  non-criminal  investigative  file 
would  interfere  with  Secret  Service  in¬ 
vestigative  and  enforcement  proceedings; 
deprive  other  parties  involved  in  the  in¬ 
vestigations  of  a  right  to  a  fair  trial  or  an 
impartial  adjudication;  constitute  an  un¬ 
warranted  invasion  of  the  personal  pri¬ 
vacy  of  others;  disclose  the  identity  of 
confidential  sources  and  reveal  confiden¬ 
tial  information  supplied  by  such 


sources;  and  disclose  investigative  tech¬ 
niques  and  procedures. 

(3)  5  U.S.C.  a  3  (e)  (4)  (I) .  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  The 
reasons  why  the  Non-Criminal  Investiga¬ 
tion  Information  System  of  records  is  to 
be  exempted  from  the  foregoing  provi¬ 
sion  are  as  follows: 

(i)  Revealing  sources  of  information 
would  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  inves¬ 
tigators  to  refrain  from  giving  such  in¬ 
formation  because  of  fear  of  reprisal,  or 
fear  of  breach  of  promises  of  anonymity 
and  confidentiality; 

(iv)  Revealing  sources  of  information 
could  result  in  the  refusal  of  some  sources 
to  give  full  and  complete  information  or 
to  be  candid  with  investigators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed. 

(4) 5  U.S.C.  552a(e)  (1) :  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Criminal  Investigation  Information  Sys¬ 
tem  of  records  is  to  be  exempted  from  the 
foregoing  provision  are  as  follows: 

(i)  In  a  non-criminal  investigation  it 
is  difficult  to  determine  accurately  the 
relevancy  and  necessity  of  information 
during  the  process  of  information  gather¬ 
ing.  It  is  only  after  the  information  is 
evaluated  that  the  relevancy  and  neces¬ 
sity  of  such  information  can  be  ascer¬ 
tained; 

(ii)  In  a  non-criminal  investigative 
case,  the  Secret  Service  often  obtains  in¬ 
formation  concerning  the  violation  of 
laws  other  than  those  within  the  scope 
of  its  jurisdiction.  In  the  interest  of  ef¬ 
fective  law  enforcement,  it  is  desirable 
that  the  Secret  Service  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  unlawful  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  criminal,  regula¬ 
tory  and  civil  laws; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during 
an  investigation,  information  will  be 
supplied  to  the  investigator  which  relates 
to  matters  which  are  ancillary  to  the 
main  purpose  of  the  investigation  but 
which  may  relate  to  matters  under  the 
investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

(5)  The  foregoing  exemptions  are 
claimed  for  records  maintained  in  the 
Non-Criminal  Investigation  Information 
System  only  to  the  extent  that  such  rec¬ 
ords  contain  materials  described  in  sub¬ 
section  (k)  of  5  U.S.C.  552a,  the  Privacy 
Act  of  1974. 


m.  U.S.  Secret  Service  Protection  In¬ 
formation  System.  The  Protection  Infor¬ 
mation  System  is  further  described  in 
“Notices  of  Records  Systems”  published 
by  the  General  Services  Administration. 

(1)  Provisions  from  which  exempted. 
The  Protection  Information  System 
maintained  by  the  Secret  Service  con¬ 
tains  records  similar  to  those  described 
in  5  U.S.C.  552a  (j)  and  (k),  the  Privacy 
Act  of  1974.  The  Protection  Information 
System  contains  material  relating  to 
criminal  investigations  concerned  with 
the  enforcement  of  criminal  statutes  in¬ 
volving  the  security  of  persons  and  prop¬ 
erty.  Further,  this  system  contains 
records  described  in  5  U.S.C.  552a(k)  in¬ 
cluding,  but  not  limited  to,  classified  ma¬ 
terials  and  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
There  are  maintained  in  the  Protection 
Information  System,  in  addition  to  the 
categories  of  records  described  above, 
records  which  are  considered  necessary 
to  assuring  the  safety  of  individuals  pro¬ 
tected  by  the  Secret  Service  pursuant  to 
the  provisions  of  18  U.S.C.  3056  and  Pub¬ 
lic  Law  90-331,  (5  U.S.C.  522a(k)(3)). 
Exemptions  will  be  claimed  for  the  above 
described  records  only  where  appropri¬ 
ate  from  the  following  provisions  of  the 
Privacy  Act  of  1974:  subsections  (c)(3) 
and  (d)  (1),  (2),  (3)  and  (4);  (e)  (1), 
(2)  and  (3);  (e)(4)  (G),  (H)  and  (I); 
(e)  (5)  and  (8) ;  (f)  and  (g)  of  5  U.S.C. 
552a. 

(2)  Reasons  for  claimed  exemptions,  a. 
5  U.S.C.  552(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  release 
of  the  disclosure  accounting  required  by 
5  U.S.C.  552a(c)  (1)  and  (2)  to  the  in¬ 
dividual  named  in  the  record  at  his 
request.  The  reasons  why  the  Protection 
Information  System  is  to  be  exempted 
from  the  foregoing  provision  are  as  fol¬ 
lows: 

(i)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  protec¬ 
tive  intelligence  file  on  notice  of  the 
existence  of  an  investigation  and  that 
he  is  the  subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of  a 
protective  intelligence  file  with  an  ac¬ 
curate  accounting  of  the  date,  nature, 
and  purpose  of  each  disclosure  and  the 
name  and  address  of  the  person  or  agen¬ 
cy  to  whom  the  disclosure  is  made.  Ob¬ 
viously,  the  release  of  such  information 
to  the  subject  of  a  protective  intelligence 
file  would  provide  him  with  significant 
information  concerning  the  nature  of  the 
investigation,  and  could  result  in  im¬ 
peding  or  compromising  the  efforts  of 
Secret  Service  personnel  to  detect  per¬ 
sons  suspected  of  criminal  activities  or  to 
collect  information  necessary  for  the 
proper  evaluation  of  persons  considered 
to  be  of  protective  interest; 

(iii)  Disclosures  of  the  disclosure  ac¬ 
counting  after  the  protective  intelligence 
file  is  closed  would  alert  the  individual  as 
to  which  agencies  were  investigating  him 
and  would  put  him  on  notice  concerning 
the  scope  of  the  protective  intelligence 
investigation  and  could  aid  him  in  avoid¬ 
ing  detection. 

b.  5  U.S.C.  552a(c)  (4) ;  (d> ;  (e)  (4)  (G) 
and  (H) ;  (f)  and  (g) :  The  foregoing 
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provisions  of  the  Privacy  Act  relate  to 
an  individual’s  right  to  notification  of 
the  existence  of  records  pertaining  to 
him  and  access  to  such  records;  the 
agency  procedures  relating  to  notifica¬ 
tion;  access  and  contest  of  the  informa¬ 
tion  contained  in  such  records;  and  the 
civil  remedies  available  to  the  individual 
in  the  event  of  adverse  determinations 
by  an  agency  concerning  access  to  or 
amendment  of  information  contained  in 
record  systems.  The  reasons  why  the  Pro¬ 
tection  Information  System  of  records  is 
to  be  exempted  from  the  foregoing  provi¬ 
sions  are  as  follows; 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  be  injurious  to  the  protec¬ 
tive  intelligence  activities  of  the  Secret 
Service  if  the  existence  of  files  on  the 
subject  were  even  acknowledged.  Grant¬ 
ing  access  to  the  criminal  and  the  un¬ 
stable  person  would  necessarily  lead  to 
knowledge  of  the  sources  of  Secret  Serv¬ 
ice  information  and  could  endanger 
other  enforcement  and  intelligence  op¬ 
erations  and  confidential  sources  includ¬ 
ing  co-workers,  friends  and  relatives  of 
the  subjects  of  such  records; 

(ii)  Limitation  on  access  to  the  mate¬ 
rials  contained  in  the  Protection  In¬ 
formation  System  is  considered  neces¬ 
sary  to  the  preservation  of  the  utility  of 
intelligence  files  and  in  safeguarding 
those  persons  the  Secret  Service  is  au¬ 
thorized  to  protect.  Without  such  denial 
of  access  the  Protection  Information 
System  could  adversely  effect  in  the  poor 
quality  of  information  available;  in  com¬ 
promised  confidential  sources;  in  the 
inability  to  keep  track  of  persons  of  pro¬ 
tective  interest;  and  from  interference 
with  Secret  Service  protective  intelli¬ 
gence  activities  by  individuals  gaining 
access  to  protective  intelligence  files. 
Many  of  the  persons  on  whom  records 
are  maintained  in  the  Protection  In¬ 
formation  System  suffer  from  mental 
aberrations.  Knowledge  of  their  condi¬ 
tion  and  progress  comes  from  authorities, 
family  members  and  witnesses.  Many 
times  this  information  comes  to  the 
Secret  Service  as  a  result  of  two  party 
conversations  where  it  would  be  impossi¬ 
ble  to  hide  the  identity  of  informants. 
Sources  of  information  must  be  devel¬ 
oped,  questions  asked  and  answers  re¬ 
corded.  Trust  must  be  extended  and 
guarantees  of  confidentiality  and  ano¬ 
nymity  must  be  maintained.  Allowing  ac¬ 
cess  of  information  of  this  kind  to  indi¬ 
viduals  who  are  the  subjects  of  protec¬ 
tive  interest  may  well  lead  to  violence 
directed  against  an  informant  by  a 
mentally  disturbed  individual; 

(iii)  Permitting  access  to  protective 
intelligence  files  would  reveal  techniques 
and  procedures,  not  only  of  Secret  Serv¬ 
ice  protective  investigations  but  could 
reveal  the  criteria  by  which  protective 
intelligence  subjects  are  evaluated: 

(iv)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Protection  Information 
System  would  inform  the  individual  of 
the  existence  of  an  investigation  and  that 
he  is  the  subject  of  protective  interest. 


This  would  enable  the  individual  to  avoid 
detection  and  would  further  enable  him 
to  inform  co-conspirators  of  the  fact  that 
an  investigation  is  being  conducted; 

(v)  To  permit  access  to  the  records 
contained  in  the  Protection  Information 
System  would  not  only  inform  an  in¬ 
dividual  that  he  is  or  was  the  subject 
of  protective  interest,  but  would  also  pro¬ 
vide  him  with  significant  information 
concerning  the  nature  of  any  investiga¬ 
tion  concerning  his  activities; 

(vi)  To  grant  access  to  current  or 
closed  protective  intelligence  files  would 
interfere  with  Secret  Service  investiga¬ 
tive  and  enforcement  proceedings; 
deprive  co-defendants  of  a  right  to  a  fair 
trial  or  an  impartial  adjudication;  con¬ 
stitute  an  unwarranted  invasion  of  the 
personal  privacy  of  others;  disclose  the 
identity  of  confidential  sources;  reveal 
confidential  information  supplied  by 
such  sources;  and  disclose  investigative 
techniques  and  procedures,  and  endanger 
the  life  or  physical  safety  of  law  enforce¬ 
ment  personnel,  informants,  witnesses, 
and  other  persons  suppling  information 
to  investigators. 

c.  5  U.S.C.  552a(e)  (4)  (I) .  This  pro¬ 
vision  of  the  Privacy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records.  The 
reasons  why  the  Protection  Information 
System  of  records  is  to  be  exempted  from 
the  foregoing  provision  are  as  follows: 

(i)  Revealing  sources  of  information 
would  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
would  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  of  a  protective 
intelligence  file; 

*  (iii)  Revealing  sources  of  information 
would  cause  witnesses,  informants  and 
others  who  supply  information  to  Secret 
Service  investigators  to  refrain  from  giv¬ 
ing  such  information  because  of  fear  of 
reprisal,  or  fear  of  breach  of  promises 
of  anonymity  and  confidentiality; 

(iv)  Revealing  sources  of  informa¬ 
tion  would  result  in  the  refusal  of  some 
sources  to  give  full  and  complete  infor¬ 
mation  or  to  be  candid  with  investiga¬ 
tors  because  of  the  knowledge  that  the 
identity  of  such  sources  may  be  disclosed. 

d.  5  U.S.C.  552a(e)  (1) :  This  provision 
of  the  Privacy  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in¬ 
formation  about  an  individual  as  is  rele¬ 
vant  and  necessary  to  accomplish  a  pur¬ 
pose  of  the  agency.  The  reasons  why  the 
Protection  Information  System  of  rec¬ 
ords  is  to  be  exempted  from  the  foregoing 
provisions  are  as  follows; 

(i)  In  gathering  protective  intelligence 
information  it  is  difficult  to  determine 
accurately  the  relevancy  and  necessity  of 
information  during  the  process  of  in¬ 
formation  gathering.  It  is  only  after  the 
information  is  evaluated  that  the  rele¬ 
vancy  and  necessity  of  such  information 
can  be  ascertained; 

(ii)  In  carrying  out  protective  intelli¬ 
gence  responsibilities  the  Secret  Serv¬ 
ice  often  obtains  information  concern¬ 
ing  the  violation  of  laws  other  than  those 
within  the  scope  of  its  protective  intelli¬ 
gence  jurisdiction.  In  the  interest  of  ef¬ 


fective  law  enforcement,  it  is  desirable 
that  the  Secret  Service  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforc¬ 
ing  other  segments  of  the  criminal  law; 

(iii)  During  protective  intelligence  in¬ 
vestigations,  information  will  be  supplied 
to  the  investigator  which  relates  to  mat¬ 
ters  which  are  ancillary  to  the  main  pur¬ 
pose  of  the  investigation  but  which  may 
relate  to  matters  under  the  investigative 
jurisdiction  of  another  agency.  Such  in¬ 
formation  is  not  readily  susceptible  to 
segregation. 

e.  5  U.S.C.  552a(c)  (2) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual  when  the  information  may  result 
in  adverse  determinations  about  an  indi¬ 
vidual’s  right,  benefits  and  privileges 
under  Federal  programs.  The  reasons 
why  the  Protection  Information  System 
is  to  be  exempted  from  the  foregoing  pro¬ 
vision  are  as  follows; 

(i)  In  certain  instances,  where  the  pro¬ 
tective  intelligence  subject  is  suspected 
of  criminal  activity,  he  is  not  required  to 
supply  information  to  investigators  as  a 
matter  of  legal  right.  In  those  instances, 
information  relating  to  a  subject’s 
criminal  activities  must  be  obtained  from 
other  sources; 

(ii)  A  requirement  that .  ’formation  be 
collected  from  an  individutl  who  is  of 
protective  interest  would  put  the  indi¬ 
vidual  on  notice  of  the  existence  of  the 
intelligence  investigation  and  such 
knowledge  would  enable  him  to  avoid  de¬ 
tection  in  the  event  that  the  individual 
attempted  to  physically  harm  persons 
protected  by  the  Secret  Service; 

(iii)  In  a  protective  intelligence  inves¬ 
tigation  where  the  subject  of  the  inves¬ 
tigation  is  suspected  of  engaging  in  crim¬ 
inal  activities  it  is  necessary  to  obtain 
evidence  from  a  variety  of  sources  other 
than  the  subject  of  the  investigation  in 
order  to  accumulate  and  verify  the  evi¬ 
dence  necessary  for  the  successful  prose¬ 
cution  of  persons  suspected  of  violating 
the  criminal  laws. 

f.  5  U.S.C.  552a  (e)  (3) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
inform  each  individual  whom  it  asks  to 
supply  information  of  the  authority 
which  authorizes  the  solicitation  of  the 
information  and  whether  disclosure  of 
such  information  is  mandatory  or  volun¬ 
tary;  the  principle  purposes  for  which 
the  information  is  intended  to  be  used; 
the  routine  uses  which  may  be  made  of 
the  information;  and  the  effect  on  the 
individual  of  not  providing  the  requested 
information.  The  reasons  why  the  Pro¬ 
tection  Information  System  is  to  be  ex¬ 
empted  from  the  foregoing  provision  are 
as  follows: 

(i)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  required  under  the  foregoing 
provision  would  inform  the  individual  of 
the  existence  of  a  confidential  investi¬ 
gation;  reveal  the  identity  of  confiden¬ 
tial  sources  of  information;  and  endan- 
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ger  the  life  or  physical  safety  of  confi¬ 
dential  informants; 

(ii)  Informing  each  individual  who  is 
asked  to  supply  information  in  a  protec¬ 
tive  intelligence  investigation  of  the  in¬ 
formation  required  under  the  foregoing 
provision  would  result  in  an  unwarranted 
invasion  of  the  privacy  of  individuals 
who  may  be  the  subject  of  a  criminal  in¬ 
vestigation  or  who  are  suspected  of  en¬ 
gaging  in  criminal  activity ; 

(iii)  Informing  each  individual  who 
is  asked  to  supply  information  in  a  pro¬ 
tective  intelligence  investigation  of  the 
information  required  under  the  foregoing 
provision  would  inhibit  such  individuals 
from  supplying  the  requested  informa¬ 
tion  and  thereby  present  a  serious  im¬ 
pediment  to  the  success  of  the  Secret 
Service  in  carrying  out  its  protective  in¬ 
telligence  activities. 

g.  5  U.S.C.  552a(e)  (5) :  This  provision 
of  the  Privacy  Act  requires  an  agency  to 
maintain  all  records  which  are  used  in 
making  any  determination  about  an  indi¬ 
vidual  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  individual  in  the  determination.  The 
reasons  why  the  Protection  Information 
System  is  to  be  exempted  from  the  fore¬ 
going  provisions  are  as  follows: 

(i)  In  gathering  information  during 
the  course  of  a  protective  intelligence 
investigation  it  is  usually  not  possible  to 
determine  in  advance  what  information 
is  accurate,  relevant,  timely,  and  com¬ 
plete.  Seemingly  nonrelevant  or  untimely 
information  may  acquire  new  signifi¬ 
cance  as  an  investigation  progresses; 

(ii)  The  restrictions  on  the  mainte¬ 
nance  of  the  records  contained  in  the 
foregoing  provision  would  impede  inves¬ 
tigators  and  intelligence  analysts  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  protective  intelligence 
subjects; 

(iii)  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore¬ 
going  provision  would  require  the  pe¬ 
riodic  up-dating  of  Secret  Service  protec¬ 
tive  intelligence  files  to  insure  that  the 
records  maintained  in  the  system  remain 
timely  and  complete. 

h.  5  U.S.C.  552a(e)  (8) :  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  make  reasonable  efforts  to  serve  notice 
to  an  individual  when  any  record  on  such 
individual  is  made  available  to  any  per¬ 
son  under  compulsory  legal  process  be¬ 
comes  a  matter  of  public  record.  The 
reasons  why  the  Protection  Information 
System  is  to  be  exempted  from  the  fore¬ 
going  provision  are  as  follows: 

(i)  The  notice  requirement  of  the  fore¬ 
going  provision  could  impede  Secret 
Service  protective  efforts  by  revealing 
techniques  and  procedures; 

(ii)  The  notice  requirements  of  the 
foregoing  provision  could  reveal  the  ex¬ 
istence  of  confidential  investigations  to 
individuals  who  are  the  subjects  of  such 
investigations. 

i.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Protection  Information  System  to  the  ex¬ 
tent  that  such  materials  contain  infor¬ 
mation  and  reports  described  in  5  U.S.C. 


552a(j)(2).  Further,  records  maintained 
in  the  Protection  Information  System 
described  in  5  U.S.C.  552a(k)  are  to  be 
exempted  from  subsections  (c)  (3) ,  (d) 
(1),  (2),  (3)  &  (4);  (e)(1),  (e)(4)  (Q), 
(H)  and  (I)  and  (f)  of  5  U.S.C.  552a  for 
the  reasons  previously  stated. 

Bureau  of  Alcohol,  Tobacco  and 
Firearms 

NOTICE  OF  SYSTEMS  EXEMPT  FROM  CERTAIN 
PROVISIONS  OF  THE  PRIVACY  ACT  OF  1974 

In  accordance  with  5  U.S.C.  §  552a  (j) 
and  (k) ,  general  notice  is  hereby  given  of 
proposed  rulemaking  under  the  Privacy 
Act  of  1974  by  the  Director,  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  The  Di¬ 
rector,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  proposes  to  exempt  the  sys¬ 
tems  of  records  identified  in  paragraphs 
(a),  (b)  and  (c)  of  this  section  from 
certain  provisions  of  the  Privacy  Act  of 
1974  as  set  forth  in  such  paragraphs.  In¬ 
terested  parties  may  submit  written 
data,  views  or  arguments  by  Septem¬ 
ber  25,  1975. 

All  such  written  data,  views  or  argu¬ 
ments  received  by  September  25,  1975 
will  be  considered  prior  to  issuance  of 
these  proposed  rules  in  final  form  on  or 
before  September  27,  1975.  Any  such 
comments  should  be  addressed  to  the 
Director,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Washington,  D.C.  20226, 
Attn:  Chief,  Regulations  and  Proce¬ 
dures  Division.  Any  such  comments  will 
be  available  for  public  inspection  upon 
request  therefor. 

PROPOSED  EXEMPTIONS 

(a)  General  exemptions.  Under  the 
provisions  of  5  U.S.C.  552a(j),  the  Di¬ 
rector,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  hereby  proposes  that  certain 
provisions  of  the  Privacy  Act  of  1974 
shall  not  apply  to  the  Treasury — AT&F 
Criminal  Investigation  Report  System. 

(1)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  individuals 
who  are  of  record  in  this  system  of  rec¬ 
ords  may  discover  information  collected 
about  their  criminal  activities.  These 
methods  are  as  follows:  subsections  (e) 
(4)  (G)  and  (f)(1)  allow  individuals  to 
ascertain  whether  their  criminal  ac¬ 
tivities  have  been  recorded;  subsections 

(d) (1),  (e)(4)(H),  and  (f)  (2),  (3) 
and  (5)  establish  the  ability  of  individ¬ 
uals  to  gain  access  into  the  investigatory 
files  maintained  on  their  criminal  ac¬ 
tivities;  subsections  (d)  (2),  (3)  and  (4), 

(e) (4)(H),  and  (f)(4)  presuppose  ac¬ 
cess  and  further  enable  individuals  to 
contest  the  contents  of  their  criminal 
files;  subsection  (c)(3)  allows  individ¬ 
uals  to  discover  if  other  law  enforcement 
agencies  are  investigating  their  criminal 
activities  and  subsection  (e)  (4)  (I)  dis¬ 
closes  the  categories  of  sources  of  rec¬ 
ords  in  the  system.  Since  these  subsec¬ 
tions  are  variations  upon  the  criminal 
subjects’  ability  to  ascertain  whether  a 
Federal  law  enforcement  agency  has  un¬ 
covered  their  criminal  misdeeds,  these 
subsections  have  been  grouped  together 
for  purposes  of  this  notice. 

(A)  With  respect  to  subsections  (e)  (4) 
(G)  and  (f)(1),  the  Bureau  of  Alcohol, 


Tobacco  and  Firearms  believes  that  im¬ 
position  of  these  requirements  would 
identify  to  individuals  the  fact  that  they 
are  of  record,  and  in  so  doing,  compro¬ 
mise  the  abUity  of  ATF  to  successfully 
complete  an  investigation  into  violations 
of  law.  Where  individuals  have  the  abil¬ 
ity  to  discover  the  location  and  specific 
character  of  their  investigative  records 
in  this  system,  they  will  be  able  to  de¬ 
termine  the  nature  of  the  investigation, 
the  type  of  surveillance  utilized  and  the 
precise  stage  of  the  investigation  into 
their  criminal  activities.  When  individ¬ 
uals  can  determine  that  the  investiga¬ 
tion  into  their  criminal  activities  has 
been  closed,  they  are  placed  on  notice 
that  they  may  safely  resume  their  illegal 
conduct.  For  these  reasons,  ATF  seeks 
exemption  of  this  system  from  subsec¬ 
tions  (e)(4)(G)  and  (f)(1). 

(B)  With  respect  to  subsections  (d) 
(1),  (e)(4)  (H)  and  (f)  (2),  (3)  and 
(5) ,  the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  believes  that  access  into  crim¬ 
inal  investigative  files  poses  present  and 
future  dangers  on  the  ability  of  this 
agency  to  effectively  enforce  the  criminal 
laws  committed  to  its  administration. 
Where  individuals  may  break  into  an 
ongoing  criminal  investigative  file  they 
discover  the  collection  of  facts  which 
will  form  the  basis  of  their  arrests. 
Knowledge  of  these  facts  enables  them 
to  destroy  valuable  contraband  or  other 
evidence  of  their  activities  prior  to  law¬ 
ful  seizure  and  thereby  prevent  enforce¬ 
ment  proceedings.  The  ongoing  investi¬ 
gative  file  may  reveal  that  reasonable 
cause  exists  to  believe  that  a  crime  is 
about  to  be  committed.  Disclosure  of 
these  facts  enable  individuals  with  crim¬ 
inal  intent  to  either  postpone  the  com¬ 
mission  of  their  criminal  acts  or  relo¬ 
cate  the  scene  of  the  crime  to  an  alter¬ 
natively  acceptable  location  where  Fed¬ 
eral  agents  will  not  be  anticipated.  After 
a  criminal  investigation  has  been  closed, 
information  in  the  file  nevertheless  re¬ 
veals  to  the  investigated  subjects  the 
techniques  and  procedures  utilized  by  a 
law  enforcement  agency.  Knowledge  of 
these  investigative  techniques  and  pro¬ 
cedures  by  individuals  and  groups  de¬ 
voted  to  crime  enables  them  to  structure 
their  future  operations  in  such  a  way  as 
to  place  these  activities  beyond  discov¬ 
ery  until  after  the  crime  has  been  com¬ 
mitted.  Thus,  the  ability  of  Federal 
agents  to  prevent  crime  by  apprehension 
of  the  criminals  at  the  precise  moment 
of  commission  of  the  criminal  act  is 
seriously  jeopardized. 

Disclosure  of  investigative  techniques 
and  procedures  could  further  render  the 
commission  of  the  criminal  act  itself  not 
susceptible  to  reconstruction  and  tracing 
to  its  originator.  Armed  with  a  knowl¬ 
edge  of  forensic  science  and  the  applied 
technology  of  criminal  investigation  con¬ 
tained  in  their  own  files  individuals  and 
groups  of  individuals  devoted  to  crime 
have  the  necessary  information  to  de¬ 
velop  counter-techniques  which  may 
effectively  neutralize  established  investi¬ 
gative  tools  and  procedures.  Additionally, 
a  closed  criminal  file  reveals  the  identi¬ 
ties  of  informers  and  undercover  agents 
who  have  possibly  risked  their  lives  and 
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the  lives  of  their  families  by  contribut¬ 
ing  information  concerning  the  criminal 
activities  of  individuals  and  groups. 
Oftentimes,  friends,  family,  neighbors 
and  business  associates  of  the  subject  un¬ 
der  investigation,  secure  in  the  assured 
anonymity  of  a  Federal  criminal  investi¬ 
gation,  are  not  afraid  to  furnish  valuable 
information  relating  to  the  criminal  ac¬ 
tivities  of  the  subjects  of  investigation. 
Where  criminal  subjects  have  access  to 
the  confidential  information  in  their 
criminal  files  (with  or  without  the  identi¬ 
ties  of  the  sources)  they  can  determine 
from  the  nature  of  the  information  and 
by  process  of  elimination  the  identity  of 
those  individuals  against  whom  to  retali¬ 
ate.  This  legitimate  fear  of  reprisal  exists 
in  the  minds  of  neighbors,  relatives,  and 
co-workers,  especially  with  regard  to 
individuals  who  are  violence-prone  or 
emotionally  unstable.  As  a  direct  result 
of  this  fear  of  discovery  through  access 
to  the  investigative  file,  sources  close  to 
the  criminal  subject  would  decline  to  be 
interviewed  or  otherwise  refrain  from 
contact  with  the  Bureau.  This  absence  of 
information  would  render  the  Bureau 
unable  to  comply  effectively  with  the 
mandates  of  the  statutes  committed  to 
its  administration.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsections  (d)(1),  (e)(4)(H)  and  (f) 

(2),  (3)  and  (5). 

(C)  With  respect  to  subsections  (d) 
(2) ,  (3)  and  (4) ,  (e)  (4)  (H) ,  and  (f )  (4) , 
which  presuppose  access  and  provide  for 
contest  of  the  content  of  records  con¬ 
tained  in  this  system,  the  Bureau  of 
Alcohol,  Tobacco  and  Firearms  believes 
that  the  reasons  set  forth  in  subpara¬ 
graph  (B)  of  paragraph  (1)  of  this  sub¬ 
section  are  equally  applicable  to  this 
subparagraph,  and  are  hereby  incorpor¬ 
ated  by  reference.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsections  (d)  (2),  (3)  and  (4),  (e)(4) 
(H)  and  (f)  (4). 

(D)  With  respect  to  subsection  (c)(3) 
which  provides  for  making  the  account¬ 
ing  of  disclosures  available  to  the  re¬ 
quester,  the  Bureau  of  Alcohol,  Tobacco 
and  Firearms  believes  that  access  to  this 
accounting  by  a  subject  under  investiga¬ 
tion  would  impair  the  ability  of  other  law 
enforcement  agencies  to  utilize  informa¬ 
tion  developed  by  ATF  for  their  investi¬ 
gations  into  violations  of  criminal  laws 
not  enforced  by  ATF.  Where  the  inter¬ 
state  criminal  activities  of  individuals 
or  groups  span  the  jurisdictions  of  several 
law  enforcement  agencies,  information 
will  be  shared  by  these  agencies  in  their 
attempts  to  bring  these  violators  to 
justice.  Disclosure  of  the  accounting  will 
alert  such  individuals  to  which  agencies 
are  conducting  investigations,  the  geo¬ 
graphic  locations  of  such  investigations, 
the  nature  and  purpose  of  the  investiga¬ 
tions,  and  the  date  during  which  the  in¬ 
vestigation  received  information  main¬ 
tained  by  ATF.  Supplied  with  this  infor¬ 
mation,  individuals  or  groups  may  as¬ 
certain  which  of  their  criminal  activities 
have  been  discovered  and  the  law  en¬ 
forcement  agencies  which  are  in  current 
pursuit.  For  these  reasons,  ATF  seeks 


exemption  of  this  system  from  subsec¬ 
tion  (c) (3). 

(E)  With  respect  to  subsection  (e) 
(4)  (I),  which  requires  publication  of  the 
categories  of  sources  for  a  record  sys¬ 
tem,  the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  believes  that  imposition  of  sub¬ 
section  (e)  (4)  (I)  upon  this  system  would 
reveal  investigative  techniques  and  pro¬ 
cedures.  For  this  reason,  ATF  seeks  ex¬ 
emption  of  this  system  from  subsection 
(e)(4)  (I). 

(2)  The  Privacy  Act  of  1974  provides, 
at  subsection  (e)(1),  that  an  agency  may 
maintain  only  such  information  about 
an  individual  as  is  relevant  and  nec¬ 
essary  to  accomplish  a  purpose  of  the 
agency  required  to  be  accomplished  by 
a  statute  or  executive  order  of  the  Presi¬ 
dent.  The  term  “maintain”  is  defined  in 
the  Privacy  Act  to  include  the  initial 
collection  of  information.  The  Bureau 
of  Alcohol,  Tobacco  and  Firearms  be¬ 
lieves  that  exemption  of  this  system  from 
subsection  (e)(1)  is  appropriate  because 
not  all  violations  uncovered  in  an  inves¬ 
tigation  are  capable  of  enforcement  by 
ATF.  Where  individuals  or  groups  are 
engaged  in  a  multiplicity  of  criminal  vio¬ 
lations,  this  evidence  should  be  recorded 
by  ATF  and  transferred  to  the  appro¬ 
priate  law  enforcement  agencies.  This 
Bureau  should  not  and  cannot  legally 
ignore  violations  of  law  uncovered  in  a 
lawful  ATF  investigation  merely  because 
ATF  has  no  authority  to  bring  the  crimi¬ 
nal  to  justice  for  these  non-ATF  viola¬ 
tions.  Where  other  agencies  uncover  evi¬ 
dence  of  ATF  violations,  this  informa¬ 
tion  must  be  susceptible  to  collection  and 
preservation  by  that  agency  for  subse¬ 
quent  use  by  ATF.  Where  an  investiga¬ 
tion  by  ATF  uncovers  only  ATF  viola¬ 
tions,  information  may  initially  appear 
irrelevant  and  unnecessary  when  col¬ 
lected.  However,  a  later  stage  of  the 
investigation  may  uncover  additional 
facts  which  when  placed  together  with 
the  initially  collected  irrelevant  informa¬ 
tion,  form  the  basis  for  reasonable  cause 
to  believe  that  additional  suspects  are 
involved  or  additional  crimes  have  been 
or  are  being  committed.  Until  all  facts 
have  been  gathered  and  evaluated  at  the 
conclusion  of  the  investigation  it  may  not 
be  possible  to  determine  relevancy  and 
necessity.  For  these  reasons,  ATF  seeks 
exemption  of  this  system  from  subsection 
(e)(1)- 

(3)  The  Privacy  Act  of  1974  provides 
at  subsection  (e)(2)  that  an  agency  must 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subject  in¬ 
dividual.  The  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  believes  that  this 
system  should  be  exempted  from  sub¬ 
section  (e)  (2)  because  most  information 
gathered  upon  a  subject  under  investi¬ 
gation  is  obtained  from  third  parties  and 
witnesses.  There  is  a  minimal  degree  of 
practicability  in  contacting  a  criminal 
subject  for  purposes  of  seeking  informa¬ 
tion  as  to  his  criminal  activities.  Such 
contact  alerts  the  individual  that  he  is 
under  investigation  and  affords  him  op¬ 
portunity  to  conceal  his  criminal  activi¬ 
ties  or  otherwise  avoid  detection  or  ap¬ 
prehension.  In  certain  instances,  the 


subject  of  a  criminal  investigation  is  not 
required  to  supply  information  to  inves¬ 
tigators  as  a  matter  of  legal  right.  Law 
violators  seldom  give  self- incriminatory 
information  about  their  involvement  in 
criminal  activities.  In  those  instances, 
information  relating  to  the  subject’s 
criminal  activities  must  be  obtained  from 
other  sources.  For  these  reasons,  ATF 
seeks  exemption  of  this  system  from  sub¬ 
section  (e)(2). 

(4)  The  Privacy  Act  of  1974  provides 
at  subsection  (e)  (3)  that  each  individual 
must  be  informed  of  the  authority,  prin¬ 
ciple  purposes,  and  routine  uses  and 
effects  on  the  individual  when  requested 
to  provide  information.  The  Bureau  of 
Alcohol,  Tobacco  and  Firearms  believes 
that  this  system  should  be  exempted 
from  subsection  (e)  (3) .  When  informa¬ 
tion  is  obtained  by  undercover  officers, 
conformity  to  (e)(3)  discloses  their 
identity  as  agents  of  a  law  enforcement 
authority  and  thereby  impairs  their 
physical  safety  as  well  as  the  successful 
conclusion  of  the  investigation.  When 
presented  with  a  written  statement  com¬ 
plying  with  (e)  (3)  by  special  agents  act¬ 
ing  in  undercover  capacity,  the  indi¬ 
vidual  may  not  thereafter  be  completely 
open  with  such  agents.  For  these  reasons, 
ATF  seeks  exemption  of  this  system  from 
subsection  (e)(3). 

(5)  The  Privacy  Act  of  1974  provides 
at  subsection  (e)(5)  that  an  agency 
maintain  all  records  which  are  used  in 
making  any  determination  about  an  in¬ 
dividual  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 
Since  the  law  defines  “maintain”  to  in¬ 
clude  collection  of  information,  the  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms 
believes  that  this  system  should  be 
exempt  from  subsection  (e)(5)  because 
it  would  prohibit  the  initial  collection  of 
any  data  not  shown  to  be  accurate,  rele¬ 
vant,  timely  or  complete  at  the  moment 
of  its  collection.  In  gathering  informa¬ 
tion  during  the  course  of  a  criminal  in¬ 
vestigation  it  is  not  feasible  or  possible 
to  determine  completeness,  accuracy, 
timeliness  or  relevancy  prior  to  collection 
of  the  information.  Facts  are  first 
gathered  then  placed  into  a  cohesive 
order  which  objectively  proves  or  dis¬ 
proves  criminal  behavior  on  the  part  of 
a  suspect.  Seemingly  irrelevant,  untime¬ 
ly  and  incomplete  information  when 
gathered  may  acquire  new  significance 
as  an  investigation  progresses.  The  re¬ 
strictions  of  (e)(5)  could  impede  special 
agents  in  the  preparation  of  a  complete 
investigative  report.  For  these  reasons, 
ATF  seeks  exemption  of  this  system 
from  subsection  (e)  (5) . 

(6)  The  Privacy  Act  of  1974  provides, 
at  subsection  (e)(8),  that  an  agency 
must  make  reasonable  efforts  to  serve 
notice  on  an  individual  when  his  records 
are  made  available  pursuant  to  compul¬ 
sory  legal  process,  when  such  process 
becomes  a  matter  of  public  record.  Such 
a  requirement  would  impose  unnecessary 
and  unusual  administrative  demands  on 
the  Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  by  requiring  a  record  system  to 
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follow  up  on  legal  process  emanating 
from  court  proceedings  to  which  ATF  is 
not  a  party.  The  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  believes  the  duty  of 
serving  notice  in  such  a  case  properly 
rests  with  the  moving  party  who  seeks 
disclosure  by  utilization  of  the  court’s 
compulsory  legal  process.  Further,  in 
most  cases  where  an  individual’s  crimi¬ 
nal  records  have  been  disclosed  pursuant 
to  compulsory  legal  process,  the  in¬ 
dividual  who  is  the  subject  of  the  records 
will  be  a  party  to  the  proceedings  and 
will  have  actual  notice  of  the  disclosure. 
For  these  reasons,  ATF  seeks  exemption 
of  this  system  from  subsection  (e)(8). 

(7)  The  Privacy  Act  of  1974  provides, 
at  subsection  (g),  civil  remedies  for 
agency  failure  to  grant  access,  agency 
failure  to  amend  records,  agency  failure 
to  maintain  accurate,  relevant,  timely 
and  complete  records  and  agency  failure 
to  comply  with  provisions  of  the  Privacy 
Act  which  have  an  adverse  effect  on  an 
individual.  The  Bureau  of  Alcohol, 
Tobacco  and  Firearms  believes  that  this 
system  should  be  exempted  from  subsec¬ 
tion  (g)  because  the  civil  remedies  pro¬ 
vided  in  this  subsection  apply  to  provi¬ 
sions  in  the  Privacy  Act  which  have  been 
exempted  from  application  to  this  system 
by  virtue  of  this  notice.  Since  these  pro¬ 
visions  are  not  intended  to  apply  to  this 
system,  there  should  be  no  corresponding 
civil  penalty  for  failure  to  comply  with 
the  requirements  of  these  sections  due  to 
exercise  of  the  exemption  authority.  ATF 
believes  that  application  of  this  subsec¬ 
tion  to  this  system  of  records  would 
impair  ATF’s  ability  to  conduct  investi¬ 
gations  into  the  criminal  behavior  of 
suspects  because  every  step  in  the  invesi- 
gation  process  in  which  information  is 
compiled  for  prosecution  purposes  would 
be  susceptible  to  civil  action  under  this 
subsection.  For  these  reasons,  ATF  seeks 
exemption  of  this  system  from  sub¬ 
section  (g) . 

(b)  Specific  exemptions  under  §  552a 
( k )  (2) .  Under  the  provisions  of  5  U.S.C. 
552a(k)  (2) ,  the  Director,  Bureau  of  Alco¬ 
hol,  Tobacco  and  Firearms,  hereby  pro¬ 
poses  that  certain  provisions  of  the 
Privacy  Act  of  1974  shall  not  apply  to 
the  Treasury— AT &F— Regulatory  En¬ 
forcement  Record  System,  the  Treas¬ 
ury — AT&F — Technical  and  Scientific 
Services  Record  System,  and  that  portion 
of  the  Treasury — AT&F — Internal  Se¬ 
curity  Record  System  relating  to  “con¬ 
duct  of  employees”  and  “integrity  of  em¬ 
ployees”  records. 

(1)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  individuals 
may  discover  records  containing  infor¬ 
mation  on  such  individuals  and  consists 
ing  of  investigatory  material  compiled 
for  law  enforcement  purposes.  These 
methods  are  as  follows:  subsection  (c)  (3) 
allows  individuals  to  discover  if  other 
agencies  are  investigating  such  individ¬ 
uals;  subsections  (d)  (1) ,  (e)  (4)  (H) ,  and 
(f)(2),  (3)  and  (5)  establish  the  ability 
of  individuals  to  gain  access  to  investiga¬ 
tory  material  compiled  on  such  individ¬ 
uals;  subsections  (d)(2),  (3)  and  (4),  (e) 
(4)  (H)  and  (f)  (4)  presuppose  access  and 
enable  individuals  to  contest  the  con¬ 


tents  of  investigatory  material  compiled 
on  these  individuals;  and  subsections  (e) 
(4)  (G)  and  (f)(1)  allow  individuals  to 
determine  whether  or  not  they  are  un¬ 
der  investigation.  Since  these  subsections 
are  variations  upon  the  individuals’  abil¬ 
ity  to  ascertain  whether  their  civil  or 
criminal  misdeeds  have  been  discovered, 
these  subsections  have  been  grouped 
together  for  purposes  of  this  notice. 

(A)  The  Bureau  of  Alcohol,  Tobacco 
and  Firearms  believes  that  imposition  of 
the  requirements  of  subsection  (c)(3), 
requiring  accounting  of  disclosures  be 
made  available  to  individuals,  would  im¬ 
pair  the  ability  of  ATF  and  other  in¬ 
vestigative  entities  to  conduct  investiga¬ 
tions  of  alleged  or  suspected  violations 
of  civil  or  criminal  laws.  Making  the 
accounting  of  disclosures  available  iden¬ 
tifies  to  individuals  which  investigative 
entities  are  investigating  the  individuals, 
the  nature  of  the  violations  of  which 
they  are  suspected,  and  the  purpose  for 
the  exchange  of  information.  Supplied 
with  this  information,  the  individuals 
concerned  would  be  able  to  alter  their 
ongoing  and  future  illegal  activities,  con¬ 
ceal  or  destroy  evidentiary  materials  and 
documents,  and  otherwise  seriously  im¬ 
pair  the  successful  completion  of  in¬ 
vestigations.  Further,  where  individuals 
learn  the  geographic  location  and  iden¬ 
tity  of  the  investigative  entities  which 
are  interested  in  them,  such  individuals 
are  able  to  move  the  site  of  their  illegal 
activities  or  become  secure  in  the  knowl¬ 
edge  that  their  illegal  activities  have  not 
been  detected  in  particular  geographic 
locations.  For  these  reasons,  ATF  seeks 
an  exemption  from  the  requirements  of 
subsection  (c)  (3). 

(B)  With  respect  to  subsections  (d) 
(1),  (e)(4)(H),  and  (f)  (2),  (3)  and  (5), 
the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  believes  that  access  into  in¬ 
vestigatory  material  would  prevent  the 
successful  completion  of  ongoing  in¬ 
vestigations.  Individuals  who  gain  access 
to  investigatory  material  compiled  on 
them  discover  the  nature  and  extent  of 
the  violations  of  civil  or  criminal  laws 
which  they  are  suspected  or  alleged  to 
have  committed.  By  gaining  access,  such 
individuals  also  learn  the  facts  developed 
during  an  investigation.  Knowledge  of 
the  facts  and  the  nature  and  extent  of 
the  suspected  or  alleged  violations  en¬ 
ables  these  individuals  to  destroy  ma¬ 
terials  or  documents  which  would  have 
been  used  as  evidence  against  them.  In 
addition,  knowledge  of  the  facts  and  the 
suspected  violations  gives  individuals, 
who  are  committing  ongoing  violations 
or  who  are  about  to  commit  violations  of 
civil  or  criminal  laws,  the  opportunity  to 
temporarily  postpone  the  commission  of 
the  violations  or  to  effectively  disguise 
the  commission  of  these  violations.  Ac¬ 
cess  to  material  compiled  on  investigated 
individuals  reveals  investigative  tech¬ 
niques  and  the  procedures  followed  in 
conducting  investigations.  Disclosure  of 
these  techniques  and  procedures  enables 
individuals  who  intend  to  violate  civil  or 
criminal  laws  to  structure  their  future 
illegal  activities  in  such  a  way  that  they 
escape  detection.  Investigative  material 


may  contain  the  identity  of  confidential 
sources  of  information.  Individuals  who 
gain  access  to  investigatory  material 
compiled  on  them  learn  the  identity  of 
these  confidential  sources.  Even  where 
the  name  of  the  source  is  not  revealed, 
investigated  individuals  may  learn  the 
identity  of  confidential  sources  by  the 
process  of  elimination  or  by  the  very 
nature  of  the  information  contained  in 
the  files.  Where  the  identity  of  confi¬ 
dential  sources  has  been  revealed,  they 
may  be  subject  to  various  forms  of  re¬ 
prisal.  If  confidential  sources  of  in¬ 
formation  are  subjected  to  reprisals  or 
the  fear  of  reprisals,  they  would  become 
reluctant  to  provide  information  neces¬ 
sary  to  identify  or  prove  the  guilt  of  in¬ 
dividuals  who  violate  civil  or  criminal 
laws.  Without  the  information  that  is 
often  supplied  by  confidential  sources, 
the  ability  of  investigative  entities  would 
be  seriously  impaired.  For  ^he  reasons 
stated  in  this  subparagraph,  ATF  seeks 
exemption  from  the  requirements  of  sub¬ 
sections  (d)(1),  (e)  (4)  (H),  and  (f>  (2), 
(3)  and  (5) . 

(C)  With  respect  to  subsections  (d) 

(2)  ,  (3)  and  (4) ,  (e)  (4)  (H) ,  and  (f)  (4) , 
the  Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  believes  that  the  imposition  of  these 
requirements,  which  presuppose  access 
and  provide  for  amending  records,  would 
impair  ATF’s  ability  to  conduct  investi¬ 
gations  for  the  same  reasons  stated  in 
the  preceding  subparagraph  (b)(1)(B), 
and  are  incorporated  by  reference  herein. 
Therefore,  ATF  seeks  exemption  from 
the  requirements  of  subsections  (d)  (2), 

(3)  and  (4),  (e)  (4)  (H) ,  and  (f)(4). 

(D)  With  respect  to  subsections  (e)(4) 
(G)  and  (f)(1),  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  believes  that  in¬ 
forming  individuals  that  they  are  of  rec¬ 
ord  would  impair  the  ability  of  ATF  to 
successfully  complete  the  investigations 
of  suspected  or  alleged  violators  of  civil 
or  criminal  laws.  Individuals,  who  are  in¬ 
formed  that  they  have  been  identified  as 
suspected  violators  of  civil  or  criminal 
laws,  are  given  the  opportunity  to  destroy 
evidence  or  other  material  needed  to 
prove  the  alleged  violations.  Such  indi¬ 
viduals  would  also  be  able  to  impair  in¬ 
vestigations  by  temporarily  suspending 
ongoing  illegal  activities  or  by  restructur¬ 
ing  intended  illegal  activities.  Informing 
individuals  that  they  are  of  record  in  a 
particular  system  of  records  enables  such 
individuals  to  learn  the  nature  of  the 
investigation,  the  character  of  the  inves¬ 
tigatory  material  and  the  specific  civil  or 
criminal  laws  they  are  suspected  of  vio¬ 
lating.  For  these  reasons,  ATF  seeks  ex¬ 
emption  from  the  requirements  of  sub¬ 
sections  (e)  (4)  (G)  and  (f)  (1) . 

(2)  Subsection  (e)(1)  of  the  Privacy 
Act  of  1974  requires  that  ATF  maintain 
in  its  records  only  information  that  is 
relevant  and  necessary  to  accomplish  a 
purpose  of  ATF  required  to  be  accom¬ 
plished  by  statute  or  by  executive  order 
of  the  President.  The  Bureau  of  Alcohol, 
Tobacco  and  Firearms  believes  that  im¬ 
position  of  such  requirement  would  seri¬ 
ously  impair  the  ability  of  ATF  and  other 
investigative  entities  to  effectively  inves¬ 
tigate  suspected  or  alleged  violations  of 
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civil  or  criminal  laws.  Where  individuals 
are  engaged  in  a  broad  variety  of  viola¬ 
tions,  if  ATF  were  only  to  collect  infor¬ 
mation  necessary  and  relevant  to  laws 
under  ATF^s  jurisdiction,  ATF  would  be 
unable  to  perform  one  of  its  functions, 
i.e.,  working  with  other  governmental 
agencies  which  have  similar  jurisdic¬ 
tional  concerns.  Additionally,  it  is  often 
impossible  to  determine  whether  or  not 
information  is  relevant  and  necessary 
until  the  investigation  is  completed. 
When  initially  collected,  information 
may  appear  irrelevant  or  immaterial. 
However,  when  this  information  is  placed 
together  with  additional  data  gathered 
at  a  later  stage  of  the  investigation,  the 
initially  collected  irrelevant  information 
may  form  the  basis  for  reasonable  cause 
to  believe  additional  violations  of  law  are 
present  or  additional  suspects  are  in¬ 
volved.  Until  all  facts  have  been  gathered 
and  evaluated  it  may  not  be  possible  to 
determine  relevancy  and  materiality.  For 
these  reasons,  ATF  seeks  an  exemption 
from  the  requirement  of  subsection 
(e)(1). 

(c)  Specific  exemptions  under  §  552a 
( k )  (5) .  The  Director,  Bureau  of  Alcohol, 
Tobacco  and  Firearms  proposes  to  ex¬ 
empt  under  §  (k)  of  the  Privacy  Act  of 
1974,  5  U.S.C.  552a,  that  portion  of 
the  Treasury — AT&F — Internal  Security 
Record  System  relating  to  “security 
clearances  for  employees”  records,  and 
the  Treasury — AT&F — Personnel  Rec¬ 
ord  System  from  sections  (c)  (3),  (d)  (1) 
through  (4),  (e)(1),  (e)(4)(G)  through 
(e)(4)  (I),  and  (f)  of  the  Act.  The  rec¬ 
ords  maintained  in  the  proposed  exempt 
systems  of  records  are  of  the  type  de¬ 
scribed  in  section  (k)  (5)  of  the  Act: 
Investigatory  material  compiled  solely 
for  the  purpose  of  determining  suitabil¬ 
ity,  eligibility,  or  qualifications  for  Fed¬ 
eral  civilian  employment,  military  serv¬ 
ice,  Federal  contracts,  or  access  to  clas¬ 
sified  information,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

Thus  to  the  extent  that  the  records 
in  this  system  can  be  disclosed  without 
revealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope 
of  this  proposed  exemption  and  are  sub¬ 
ject  to  all  the  requirements  of  the  Pri¬ 
vacy  Act. 

The  sections  of  the  Act  from  which  it 
is  proposed  to  exempt  this  system  of 
records  are  in  general  those  providing  for 
individual  access  to  records.  When  such 
access  would  cause  the  identity  of  a  con¬ 
fidential  source  to  be  revealed,  it  would 
impair  the  future  ability  of  the  Treasury 
Department  to  compile  investigatory 
material  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  informa¬ 
tion. 


In  addition,  the  systems  are  to  be  ex¬ 
empt  from  §  (e)  (1)  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requirements  of  §  (e)(1)  would  un¬ 
duly  restrict  the  agency  in  its  informa¬ 
tion  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  §  (k)  (5)  become  involved  with  civil 
or  criminal  matters,  exemptions  from 
the  Act  could  also  be  asserted  under 
sections  (k)  (2)  or  (j)  (2). 

(d)  Application  of  exemptions  to  rec¬ 
ords  exempt  in  whole  or  in  part.  (1) 
When  an  individual  requests  records 
about  himself  which  have  been  exempted 
from  individual  access  pursuant  to  5 
U.S.C.  552a(j)  or  which  have  been  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceding  in  either  a  court  or 
before  an  administrative  tribunal,  the 
Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail¬ 
able  to  him  pursuant  to  the  Privacy  Act 
of  1974  has  been  identified. 

(2)  When  there  is  a  request  for  infor¬ 
mation  which  has  been  classified  by  ATF 
pursuant  to  Executive  Order  11652  and 
Treasury  Order  160,  ATF  will  review  the 
information  to  determine  whether  it  con¬ 
tinues  to  warrant  classification  under 
the  criteria  of  sections  1  and  5(B),  (C), 
<D),  and  (E)  of  the  Executive  Order. 
Information  which  no  longer  warrants 
classification  under  these  criteria  shall 
be  declassified.  After  declassification,  the 
information  shall  be  made  available  to 
the  individual,  unless  an  exemption  is 
claimed.  If  the  information  continues  to 
warrant  classification,  the  provisions  of 
EO  11652  shall  apply. 

(3)  Requests  for  information  which 
have  been  exempted  from  disclosure 
pursuant  to  5  U.S.C.  552a (k)  (2)  shall  be 
responded  to  in  the  manner  provided  in 
paragraph  (d)(1)  of  this  section  unless 
a  review  of  the  information  indicates 
that  the  information  has  been  used  to 
deny  the  individual  any  right,  privilege, 
or  benefit  for  which  he  is  eligible  or  to 
which  he  would  otherwise  be  entitled 
under  federal  law.  In  that  event,  the  in¬ 
dividual  shall  be  advised  of  the  existence 
of  the  information  and  shall  be  provided 
the  information  except  to  the  extent  it 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(4)  Information  compiled  as  part  of 
an  employee  background  investigation 
which  has  been  exempted  pursuant  to 
5  U.S.C.  552a(k)  (5)  shall  be  made  avail¬ 
able  to  an  individual  upon  request  except 


to  the  extent  it  would  reveal  the  identity 
of  a  source  who  furnished  information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

(5)  Even  though  the  exemptions  de¬ 
scribed  in  paragraphs  (a),  (b)  and  (c) 
of  this  section  may  be  fully  applicable, 
the  Bureau  may,  if  not  precluded  by  law, 
elect  under  the  circumstances  of  a  par¬ 
ticular  case  not  to  apply  the  exemption: 
or  to  exempt  only  a  part.  The  fact  that 
the  exemption  is  not  applied  by  the 
Bureau  in  a  particular  case  has  no  prec¬ 
edential  significance  as  to  the  applica¬ 
tion  of  the  exemption  to  such  matter  in 
other  cases.  It  is  merely  an  indication 
that  in  the  particular  case  involved,  the 
Bureau  finds  no  compelling  necessity  for 
applying  the  exemption  to  such  matter. 
Where  the  Bureau  has  elected  not  to 
apply  an  exemption,  in  whole  or  in  part. 
Appendix  E  of  31  CFR  Part  1,  Subpart  C, 
relating  to  ATF’s  notice,  access  and 
amendment  procedures  shall  apply  to  the 
records  requested  only  to  the  extent  that 
the  exemption  was  not  asserted. 

Bureau  of  Engraving  and  Printing, 
Department  of  the  Treasury 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(a)  In  general.  The  Director  of  the 
Bureau  of  Engraving  and  Printing  pro¬ 
poses  to  issue  rules  exempting  the  Office 
of  Security  Investigative  Files  from  the 
provisions  of  certain  subsections  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974.  The 
purpose  of  the  proposed  exemptions  is 
to  maintain  the  confidentiality  of  in¬ 
formation  compiled  for  the  purpose  of 
criminal,  non-criminal,  employee  suita¬ 
bility  and  security  investigations. 

(b)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested 
in  the  Secretary  of  the  Treasury  by  5 
U.S.C.  552a(k)  and  pursuant  to  the  au¬ 
thority  vested  in  the  Director,  Bureau 
of  Engraving  and  Printing. 

(c)  Exempted  System.  Bureau  of  En¬ 
graving  and  Printing,  Office  of  Security, 
Investigative  Files. 

(1)  Provisions  from  which  exempted. 
The  Investigative  Files  maintained  by 
the  Office  of  Security  contain  records 
described  in  5  U.S.C,  552a(k)(2),  the 
Privacy  Act  of  1974.  Exemptions  will  be 
claimed  for  such  described  records  only 
where  appropriate  from  the  following 
provisions  of  the  Privacy  Act  of  1974: 
Subsections  (c)(3);  (d)  (1),  (2),  (3), 
(4);  (e)(1);  (e)(4)  (G),  (H),  and  (I); 
and  (f)  of  5  U.S.C.  552a. 

(2)  Reasons  for  claimed  exemptions. 
a.  5  U.S.C.  552a(c)  (3) :  This  provision  of 
the  Privacy  Act  provides  for  the  re¬ 
lease  of  the  disclosure  accounting  re¬ 
quired  by  5  U.S.C.  552a(c)  (1)  and  (2) 
to  the  individual  named  in  the  Investi¬ 
gative  Files.  The  reasons  why  these  files 
are  to  be  exempted  from  the  foregoing 
provision  are  as  follows: 
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(1)  The  release  of  accounting  disclo¬ 
sures  would  put  the  subject  of  a  secu¬ 
rity  investigation  on  notice  of  the  ex¬ 
istence  of  an  investigation  and  that  he 
is  the  subject  of  that  investigation; 

(ii)  It  would  provide  the  subject  of 
an  investigation  with  an  accurate  ac¬ 
counting  of  the  date,  nature;  and  pur¬ 
pose  of  each  disclosure  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  is  made.  Obviously, 
the  release  of  such  information  to  the 
subject  of  a  security  investigation  would 
provide  him  with  significant  information 
concerning  the  nature  of  the  investiga¬ 
tion  and  could  result  in  impeding  or 
compromising  the  efforts  of  Bureau  Se¬ 
curity  personnel  to  detect  and  report 
persons  suspected  of  illegal,  unlawful, 
or  unauthorized  activity; 

(iii)  Disclosure  to  the  individual  of  the 
disclosure  accounting  after  the  investi¬ 
gation  is  closed  would  alert  the  indi¬ 
vidual  as  to  which  agencies  were  investi¬ 
gating  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
improper  activities  and  could  aid  him 
in  avoiding  detection  and  apprehension. 

b.  5  U.S.C.  552a(d)  (1),  (2),  (3),  (4)  ; 
(e)  (4)  (G)  and  (H) ;  and  (f) :  The  fore¬ 
going  provisions  of  the  Privacy  Act 
relate  to  an  individual’s  right  to  notifi¬ 
cation  of  the  existence  of  records  per¬ 
taining  to  him  and  access  to  such  rec¬ 
ords;  the  agency  procedures  relating  to 
notification,  access  and  contest  of  the 
information  continued  in  such  records. 
The  reasons  why  the  Investigative  Files 
are  to  be  exempted  from  the  foregoing 
provisions  are  as  follows: 

(i)  To  notify  an  individual  at  his  re¬ 
quest  of  the  existence  of  records  pertain¬ 
ing  to  him  in  the  Investigative  Files 
would  inform  the  individual  of  the  exist¬ 
ence  of  an  investigation  and  that  he  is 
the  subject  of  that  investigation.  This 
would  enable  the  individual  to  avoid  de¬ 
tection  and  would  further  enable  him 
to  inform  co-conspirators  of  the  fact 
that  an  investigation  is  being  conducted; 

(ii)  To  permit  access  to  the  records 
contained  in  the  Investigative  Files 
would  not  only  inform  an  individual  that 
he  is  or  was  the  subject  of  a  security  in¬ 
vestigation,  but  would  also  provide  him 
with  significant  information  concerning 
the  nature  of  the  investigation  which 
might  enable  him  to  avoid  detection  or 
apprehension; 

(iii)  To  grant  access  to  an  on-going  or 
closed  investigative  file  could  interfere 
with  Office  of  Security  investigative  pro¬ 
ceedings,  disclose  the  identity  of  con¬ 
fidential  sources  and  reveal  confidential 
information  supplied  by  such  sources, 
and  disclose  investigative  techniques  and 
procedures,  or  endanger  the  life  or  physi¬ 
cal  safety  of  Office  of  Security  personnel, 
informants,  witnesses,  and  other  persons 
supplying  information  to  investigators. 

c.  5  U.S.C.  a(e)  (4)  (I).  This  provision 
of  the  Privacy  Act  requires  the  pub¬ 
lication  of  the  categories  of  sources  of 
records  in  each  system  of  records.  The 
reasons  why  the  Investigative  Files  are  to 
be  exempted  from  the  foregoing  provi¬ 
sion  are  as  follows: 


(i)  Revealing  sources  of  information 
could  disclose  investigative  techniques 
and  procedures; 

(ii)  Revealing  sources  of  information 
could  result  in  retaliation  and  threat  of 
reprisal  by  the  subject  under  investiga¬ 
tion  against  such  sources; 

(iii)  Revealing  sources  of  information 
could  cause  witnesses,  informants  and 
others  who  supply  information  to  Office 
of  Security  investigators  to  refrain  from 
giving  such  information  because  of  fear 
of  reprisal,  or  fear  of  breach  of  promises 
of  anonymity  and  confidentiality; 

(iv)  Revealing  sources  of  information 
could  result  in  the  refusal  of  some 
sources  to  give  full  and  complete  infor¬ 
mation  or  to  be  candid  with  investigators 
because  of  the  knowledge  that  the 
identity  of  such  sources  may  be  disclosed. 

d.  5  U.S.C.  552a(e)  (1) :  This  provi¬ 
sion  of  the  Privacy  Act  requires  each 
agency  to  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  purpose  of  the  agency.  The  reasons 
why  the  Investigative  Files  are  to  be 
exempted  from  the  foregoing  provision 
are  as  follows: 

(i)  In  a  security  investigation  it  is  dif¬ 
ficult  to  determine  accurately  the 
relevancy  and  necessity  of  information 
during  the  process  of  information 
gathering.  It  is  only  after  the  informa¬ 
tion  is  evaluated  that  the  relevancy  and 
necessity  of  such  information  can  be  as¬ 
certained; 

(ii)  In  a  security  investigation,  the 
Office  of  Security  often  obtains  informa¬ 
tion  concerning  the  violation  of  laws 
other  than  those  within  the  scope  of  its 
responsibilities.  In  the  interest  of  effec¬ 
tive  law  enforcement,  it  is  desirable  that 
the  Office  of  Security  retain  this  infor¬ 
mation  since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  criminal  law; 

(iii)  In  interviewing  persons,  or  ob¬ 
taining  other  forms  of  evidence  during  a 
criminal  investigation,  information  will 
be  supplied  to  the  investigator  which  re¬ 
lates  to  matters  which  are  ancillary  to 
the  main  purpose  of  the  investigation 
but  which  may  relate  to  matters  under 
the  investigative  jurisdiction  of  another 
agency.  Such  information  is  not  readily 
susceptible  to  segregation. 

e.  The  foregoing  exemptions  are 
claimed  for  materials  maintained  in  the 
Investigative  Files  to  the  extent  that  such 
materials  contain  information  and  re¬ 
ports  described  in  5  U.S.C.  552a(k)(2). 

The  Bureau  of  Engraving  and  Print¬ 
ing  proposes  to  exempt  under  §  (k)  of  the 
Privacy  Act  of  1974,  5  USC  552a,  the 
Bureau's  Personnel  Security  Files  and 
Personnel  Security  Files  and  Indices  from 
sections  (c)(3),  <d),  (e)(1),  (e)(4)(G) 
through  (e)(4)  (I),  and  (f)  of  the  Act. 
The  records  maintained  in  the  proposed 
exempt  systems  of  records  are  of  the 
type  described  in  section  <k)(5)  of  the 
Act: 

Investigatory  material  compiled  solely  for 
the  purpose  of  determining  suitability,  eligi¬ 
bility,  or  qualifications  for  Federal  civilian 


employment,  military  service.  Federal  con¬ 
tracts,  or  access  to  classified  Information,  but 
only  to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  Identity  of  a 
source  who  furnished  the  Information  to  the 
Government  under  an  express  promise  that 
the  Identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  Implied  promise  that 
the  Identity  of  the  source  would  be  held  In 
confidence. 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  disclosed  without  re¬ 
vealing  the  identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  proposed  exemption  and  are  subject 
to  all  the  requirements  of  the  Privacy 
Act. 

The  sections  of  the  Act  from  which  it 
is  proposed  to  exempt  this  system  of 
records  are  in  general  those  providing 
for  individual  access  to  records.  When 
such  access  would  cause  the  identity  of 
a  confidential  source  to  be  revealed,  it 
would  impair  the  future  ability  of  the 
Treasury  Department  to  compile  investi¬ 
gatory  material  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility,  or  qualifi¬ 
cations  for  Federal  civilian  employment, 
Federal  contracts,  or  access  to  classified 
information. 

In  addition,  the  systems  are  to  be  ex¬ 
empt  from  §  (e)(1)  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  about  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur¬ 
pose.  The  Director  finds  that  to  fulfill 
the  requirements  of  8  (e)  (1)  would  un¬ 
duly  restrict  the  agency  in  its  informa¬ 
tion  gathering  inasmuch  as  it  is  often 
not  until  well  after  the  investigation  that 
it  is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  investigations  within  the  scope 
of  §  (k)  (5)  become  involved  with  civil 
and  criminal  matters,  exemptions  from 
the  Act  should  also  be  asserted  under 
sections  (k)  (2)  or  (J)(2). 

All  interested  persons  are  invited  to 
submit  comments  or  objections  in  writ¬ 
ing  regarding  this  proposal.  These  com¬ 
ments  or  objections  should  state  with 
particularity  the  issues  concerning  which 
the  person  desires  to  be  heard.  Comments 
and  objections  should  be  submitted  to 
the  Director,  Bureau  of  Engraving  and 
Printing,  Washington.  D.C.  20228,  and 
must  be  received  no  later  than  Septem¬ 
ber  12,  1975.  All  such  comments  or  ob¬ 
jections  will  be  considered  prior  to  the 
issuance  of  these  rules  in  final  form  on 
or  before  September  27,  1975.  Any  such 
comments  or  objections  will  be  available 
for  public  inspection  upon  request. 

Bureau  of  the  Mint 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  from  requirements  of  the 

Privacy  Act 

(a)  In  general.  The  Director  of  the 
Mint  proposes  to  issue  rules  exempting 
investigatory  files  on  theft  of  Mint  prop¬ 
erty  and  examination  reports  of  coins 
forwarded  to  the  Mint  by  the  U.S.  Secret 
Service  from  certain  subsections  of  5 
U.S.C.  552a,  the  Privacy  Act  of  1974.  The 
purpose  of  the  proposed  exemption  is  to 
maintain  the  confidentiality  of  investiga- 


FEDERAL  REGISTER,  VOl.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


PROPOSED  RULES 


37629 


tory  material  compiled  for  law  enforce¬ 
ment  purposes. 

(b)  Comment  provisions.  Interested 
parties  may  submit  comments  or  objec¬ 
tions  in  writing  regarding  this  proposal. 
All  such  written  comments  or  objections 
should  state  with  particularity  the  issues 
concerning  which  the  person  desires  to 
be  heard.  Comments  or  objections  should 
be  addressed  to  the  Director,  Bureau  of 
the  Mint,  U.S.  Treasury  Department, 
1500  Pennsylvania  Avenue,  NW.,  Wash¬ 
ington,  D.C.  20220,  and  must  be  received 
no  later  than  September  12,  1975.  All 
such  comments  or  objections  will  be  con¬ 
sidered  prior  to  issuance  of  these  pro¬ 
posed  rules  in  final  form  on  or  before 
September  27,  1975,  and  will  be  available 
to  public  inspection  upon  request  there¬ 
for. 

(c)  Authority.  These  rules  are  promul¬ 
gated  pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U.S.C. 
552(a)  (k)  (2),  and  pursuant  to  the  au¬ 
thority  vested  in  the  Director  of  the  Mint 
by  paragraph  1.23(c)  of  Subpart  C  of 
Part  1  of  Subtitle  A  of  Title  31  of  the 
Code  of  Federal  Regulations. 

(d)  Name  of  systems.  Examination  Re¬ 
ports  of  Coins  Forwarded  to  Mint  from 
U.S.  Secret  Service  and  Investigatory 
Files  on  Theft  of  Mint  Property. 

(e)  Provisions  from  which  exempted. 
These  two  systems  consist  in  large  part 
of  records  generated  by  the  U.S.  Secret 
Service  in  connection  with  its  responsi¬ 
bilities  to  enforce  various  criminal  laws. 
Those  records  are  described  in  5  U.S.C. 
552a(j)  and  are  proposed  to  be  exempted 
from  various  provisions  of  the  Privacy 
Act  of  1974  by  the  Director  of  the  U.S. 
Secret  Service.  To  a  lesser  extent,  these 
two  systems  also  contain  records  gener¬ 
ated  and  compiled  by  the  Bureau  of  the 
Mint  in  assisting  the  U.S.  Secret  Service 
in  its  law  enforcement  efforts.  Those  rec¬ 
ords  are  described  in  5  U.S.C.  552a(k)  (2) , 
the  Privacy  Act  of  1974.  Exemptions  will 
be  claimed  for  such  records  only  where 
appropriate  from  the  following  provi¬ 
sions,  subsections  (c)(3),  (d),  (e)(1), 
(e)(4)(G).  (H),  and  (I)  and  (f)  of  5 
U.S.C.  552a. 

(f)  Reasons  for  claimed  exemptions. 
Those  provisions  of  the  Privacy  Act 
would  otherwise  require  the  Bureau  of 
the  Mint  to  notify  an  individual  of  in¬ 
vestigatory  material  maintained  in  a  rec¬ 
ord  pertaining  to  him,  permit  access  to 
such  record,  permit  request  for  its  cor¬ 
rection  (section  552a(d),  (e)  (4)  (G),  (H) 
and  (f ) ) ;  make  available  to  him  any  re¬ 
quired  accounting  of  disclosures  made  of 
the  record  (section  552a(c)(3)),  publish 
the  sources  of  records  in  the  system  (sec¬ 
tion  552a(e) (4) (I) ) ;  and  screen  rec¬ 
ords  to  insure  that  there  is  maintained 
only  such  information  about  an  individ¬ 
ual  as  is  relevant  to  accomplish  a  re¬ 
quired  purpose  of  the  Bureau  (section 
52a(e)(l)).  Disclosure  to  an  individual 
of  investigatory  material  pertaining  to 
him  would  hamper  law  enforcement  by 
prematurely  disclosing  the  knowledge  of 
illegal  activities  and  the  evidentiary  bases 
for  possible  enforcement  actions.  Fur¬ 
thermore,  the  disclosure  of  certain  inves¬ 
tigatory  material  compiled  for  law  en¬ 


forcement  purposes  may  disclose  inves¬ 
tigative  techniques  and  procedures,  so 
that  future  law  enforcement  efforts 
would  be  hindered.  Access  to  an  account¬ 
ing  of  disclosures  of  such  records  would 
have  a  similar  detrimental  effect  on  law 
enforcement.  Accordingly,  the  Director 
of  the  Mint  tentatively  finds  that  the 
public  interest  and  public  policy  in  pro¬ 
tecting  the  coinage  and  property  of  the 
United  States  require  exemption  froTn 
the  stated  sections  of  the  Act  to  the  ex¬ 
tent  that  they  are  applicable  to  appro¬ 
priate  materials  in  these  two  systems. 

Comptroller  of  the  Currency 

Notice  of  proposed  rules  exempting  cer¬ 
tain  systems  of  records  from  the  re¬ 
quirements  of  the  Privacy  Act  of  1974 

In  general.  Notice  is  hereby  given  that 
the  Comptroller  of  the  Currency  proposes 
to  exempt  certain  systems  of  its  records. 
They  are  the  following:  (1)  Information 
file  on  individual  and  commercial  enti¬ 
ties  known  or  suspected  of  being  involved 
in  fraudulent  activities  and  (2)  Federal 
Bureau  of  Investigation  Reports  relating 
to  persons  charged  with  or  suspected  of 
criminal  activity  concerning  National 
Banks.  The  Department  of  Justice  has 
exempted  these  systems  of  records  from 
certain  provisions  of  5  U.S.C.  552a  (see 
Justice  Department  Exemptions).  The 
purpose  of  these  exemptions  is  to  main¬ 
tain  the  confidentiality  of  information 
compiled  for  the  purpose  of  criminal 
investigation. 

Comment  provision.  All  interested  per¬ 
sons  are  invited  to  submit  comments  or 
objections  in  writing  respecting  this 
notification.  These  comments  or  objec¬ 
tions  should  indicate  the  issue  to  which 
they  are  addressed  and  the  precise 
changes,  if  any,  which  are  desired.  Com¬ 
ments  or  objections  should  be  submitted 
to  the  Law  Department,  Comptroller  of 
the  Currency,  490  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219.  These  comments 
must  be  received  no  later  than  Septem¬ 
ber  12,  1975. 

Comments  and  objections  received  will 
be  considered  prior  to  the  issuance  of  the 
rule  exempting  the  system.  All  comments 
or  objections  will  be  available  for  public 
inspection  upon  request  therefor. 

Authority.  The  authority  to  issue  ex¬ 
emptions  for  this  agency  is  vested  in  the 
Secretary  of  the  Treasury  pursuant  to 
5  U.S.C.  552a  (j)  and  (k)  but  has  been 
delegated  by  the  Secretary  to  the  Comp¬ 
troller  31  CFR  1.23(c). 

The  authority  to  rely  upon  the  exemp¬ 
tion  promulgated  by  the  Department  of 
Justice  for  its  records  which  are  dissemi¬ 
nated  to  our  agency  is  set  forth  at  5 
U.S.C.  552a,  Section  6  and  Office  of  Man¬ 
agement  and  Budget  Guidelines  for  the 
implementation  of  the  Privacy  Act  (40 
FR  28971-28974). 

Appendix  A — Office  of  the  Secretary 

1.  In  general.  This  appendix  applies  to 
the  Office  of  the  Secretary  as  defined  in 
31  CFR  Part  1,  Subpart  C  §  1.20.  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 


designated  to  make  the  initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  initial  and  appellate  determi¬ 
nations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal,  the  officers  with  which  “Statements 
of  Disagreement”  may  be  filed,  the  of¬ 
ficer  designated  to  receive  service  of  proc¬ 
ess  and  the  addresses  for  delivery  of  re¬ 
quests,  appeals  and  service  of  process.  In 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  intended  uses  of  the  information 
in  the  system  required  by  5  U.S.C.  552a 
(e)(4)  and  (11)  and  published  by  the 
General  Services  Administration  as  “No¬ 
tices  of  Records  System”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Office 
of  the  Secretary  will  be  made  by  the  head 
of  the  organizational  unit  having  im¬ 
mediate  custody  of  the  records  requested, 
or  his  delegate  as  indicated  in  the  appro¬ 
priate  system  notice  in  “Notices  of  Rec¬ 
ords  Systems”  published  by  the  General 
of  the  organizational  unit  having  im- 
formation  and  specific  guidance  on  where 
to  send  requests  for  records  should  be  ad¬ 
dressed  to: 

Privacy  Act  Request,  OS,  Department  of  the 
Treasury,  1500  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Requests  may  be  delivered  personally  to 
the  Library,  Room  5030,  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  3.  Requests  for 
amendments  of  records.  Initial  determi¬ 
nations  under  31  CFR  §  1.27(a)  through 
(d)  as  to  whether  to  grant  requests  to 
amend  records  for  the  Office  of  the  Sec¬ 
retary  will  be  made  by  the  head  of  the 
organization  unit  having  immediate 
custody  of  the  records  or  his  delegate. 
Requests  for  amendment  of  records 
should  be  addressed  as  indicated  in  the 
appropriate  system  notice  in  “Notices  of 
Records  Systems”  published  by  the  Gen¬ 
eral  Services  Administration.  Requests 
for  information  and  specific  guidance  on 
where  to  send  such  requests  should  be 
addressed  to: 

Privacy  Act  Amendment  Request,  OS  De¬ 
partment  of  the  Treasury,  1500  Pennsyl¬ 
vania  Avenue,  N.W..  Washington,  D.C. 
20220. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Office  of  the  Secretary  (including  exten¬ 
sions  of  time  on  appeal)  will  be  made  by 
the  Secretary,  Deputy  Secretary,  Under 
Secretary,  General  Counsel  or  Assistant 
Secretary  having  jurisdiction  over  the  or¬ 
ganizational  unit  which  has  immediate 
custody  of  the  records,  or  the  delegate  of 
such  officer,  as  limited  by  5  U.S.C.  552a 
(d)  (2)  and  (3).  Appeals  made  from  ini¬ 
tial  determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
as  indicated  in  the  letter  of  initial  deci¬ 
sion  or  to: 


FEDERAL  REGISTER,  VOL.  40,  NO.  166 — TUESDAY,  AUGUST  26,  1975 


37630 


PROPOSED  RULES 


Privacy  Act  Amendment  Appeal,  OS,  Depart¬ 
ment  of  the  Treasury,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Library,  Room  5030,  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  §  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury 
or  his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

General  Counsel,  Department  of  the  Treas¬ 
ury,  Room  3000,  Main  Treasury  Building, 
1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Office 
of  the  Secretary  is  set  forth  in  the  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems”. 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  §  1.26  and  §  1.27,  and  loca¬ 
tions  for  access  are  indicated  in  the  no¬ 
tice  for  the  pertinent  system. 

Appendix  B — Internal  Revenue  Service 

(a)  Purpose.  The  purpose  of  this  sec¬ 
tion  is  to  set  forth  the  procedures  which 
have  been  established  by  the  Internal 
Revenue  Service  for  individuals  to  exer¬ 
cise  their  rights  under  the  Privacy  Act 
of  1974  (88  Stat.  1896)  with  respect  to 
systems  of  records  maintained  by  the 
Internal  Revenue  Service,  including  the 
Office  of  the  Chief  Counsel.  The  proposed 
procedures  contained  in  this  section  are 
to  be  promulgated  under  the  authority 
of  5  U.S.C.  552a  (f).The  procedures  con¬ 
tained  in  this  section  relate  to  the  follow¬ 
ing: 

(1)  The  procedures  whereby  an  in¬ 
dividual  can  be  notified  in  response  to  a 
request  if  a  system  of  records  named  by 
the  individual  contains  a  record  per¬ 
taining  to  such  individual  (5  U.S.C.  552a 
(f)  (1>). 

(2)  The  procedures  governing  rea¬ 
sonable  times,  places,  and  requirements 
for  identifying  an  individual  who  re¬ 
quests  a  record  of  information  pertain¬ 
ing  to  such  individual  before  the  Internal 
Revenue  Service  will  make  the  record  or 
information  available  to  the  individual 
(5  U.S.C.  552a  (f)  (2)). 

(3)  The  procedures  for  the  disclosure 
to  an  individual  upon  a  request  of  a 
record  of  information  pertaining  to 
such  individual,  including  special  proce¬ 
dure  for  the  disclosure  to  an  individual 
of' medical  records,  including  psycho¬ 
logical  records.  (5  U.S.C.  552a  (f)  (3)). 

(4)  The  procedures  for  reviewing  a 
request  from  an  individual  concerning 
the  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  the  individual,  for 


making  a  determination  on  the  request, 
for  an  appeal  within  the  Internal  Reve¬ 
nue  Service  of  an  initial  adverse  agency 
determination,  and  for  whatever  addi¬ 
tional  means  may  be  necessary  for  in¬ 
dividuals  to  be  able  to  exercise  fully  their 
right  under  5  U.S.C.  552a  (5  U.S.C.  552a 
(f)(4)). 

Any  individual  seeking  to  determine 
whether  a  system  of  records  maintained 
by  any  office  of  the  Internal  Revenue 
Service  contains  a  record  or  information 
pertaining  to  such  individual,  or  seek¬ 
ing  access  to,  or  amendment  of,  such  a 
record,  must  comply  fully  with  the  ap¬ 
plicable  procedure  contained  in  para¬ 
graph  (c)  or  (d)  of  this  section  before 
the  Internal  Revenue  Service  will  act  on 
the  request.  Neither  the  notification  and 
access  (or  accounting  of  disclosures) 
procedures  under  paragraph  (c)  of  this 
section  nor  the  amendment  procedures 
under  paragraph  (d)  of  this  section  are 
applicable  to  (i)  systems  of  records  ex¬ 
empted  pursuant  to  5  U.S.C.  552a  (J)  and 
(k),  (ii)  information  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding  (see  5  U.S.C.  552a(d)(5)), 
or  (iii)  information  pertaining  to  an  in¬ 
dividual  which  is  contained  in,  and  in¬ 
separable  from,  another  individual’s 
record. 

(b)  Access  to  and  amendment  of  tax 
records.  The  provisions  of  the  Privacy 
Act  of  1974  may  not  be  availed  of  by  an 
individual  to  amend  or  correct  any  tax 
record.  The  determination  of  liability  for 
taxes  imposed  by  the  Internal  Revenue 
Code,  the  collection  of  such  taxes,  and 
the  payment  (including  credits  or  re¬ 
funds  of  overpayments)  of  such  taxes  are 
governed  by  the  provisions  of  the  In¬ 
ternal  Revenue  Code  and  by  the  proce¬ 
dural  rules  of  the  Internal  Revenue 
Service.  These  provisions  set  forth  the 
established  procedures  governing  the 
determination  of  liability  for  tax,  the 
collection  of  such  taxes,  and  the  pay¬ 
ment  (including  credits  or  refunds  of 
overpayments)  of  such  taxes.  In  addition, 
these  provisions  set  forth  the  procedures 
(including  procedures  for  judicial  re¬ 
view)  for  resolving  disputes  between 
taxpayers  and  the  Internal  Revenue 
Service  involving  the  amount  of  tax 
owed,  or  the  payment  or  collection  of 
such  tax.  These  procedures  are  the  ex¬ 
clusive  means  available  to  an  individual 
to  contest  the  amount  of  any  liability  for 
tax  or  the  payment  or  collection  thereof. 
See,  for  example,  26  CFR  §  601.103  for 
summary  of  general  tax  procedures.  In¬ 
dividuals  are  advised  that  Internal  Reve¬ 
nue  Service  procedures  permit  the  ex¬ 
amination  of  certain  tax  records  during 
the  course  of  an  investigation,  audit,  or 
collection  activity.  Accordingly,  individ¬ 
uals  should  contact  the  Internal  Revenue 
Service  employee  conducting  an  audit  or 
effecting  the  collection  of  tax  liabilities 
to  gain  access  to  such  records,  rather 
than  seeking  access  under  the  provisions 
of  the  Privacy  Act.  Where,  on  the  other 
hand,  an  individual  desires  information 
or  records  not  in  connection  with  an  in¬ 
vestigation,  audit,  or  collection  ac¬ 
tivity.  the  individual  may  follow  these 
procedures. 


(c)  Procedures  for  access  to  records — 
(1)  In  general.  This  paragraph  sets  forth 
the  procedure  whereby  an  individual  can 
be  notified  in  response  to  a  request  if  a 
system  of  records  named  by  the  individ¬ 
ual  which  is  maintained  by  the  Internal 
Revenue  Service  contains  a  record  per¬ 
taining  to  such  individual.  In  addition, 
this  paragraph  sets  forth  the  procedure 
for  the  disclosure  to  an  individual  upon 
a  request  of  a  record  or  information  per¬ 
taining  to  such  individual,  including  pro¬ 
cedures  for  verifying  the  identity  of  the 
individual  before  the  Internal  Revenue 
Service  will  make  a  record  available,  and 
the  procedure  for  requesting  an  account¬ 
ing  of  disclosures  of  such  records.  An  in¬ 
dividual  seeking  to  determine  whether  a 
particular  system  of  records  contains  a 
record  or  records  pertaining  to  such  in¬ 
dividual  and  seeking  access  to  such  rec¬ 
ords  (or  seeking  an  accounting  of  dis¬ 
closures  of  such  records)  shall  make  a 
request  for  notification  and  access  (or  a 
request  for  an  accounting  of  disclosures) 
in  accordance  with  the  rules  provided  in 
paragraph  (c)  (2)  of  this  section. 

(2)  Form  of  request  for  notification 
and  access  or  request  for  an  accounting 
of  disclosures,  (i)  A  request  for  notifica¬ 
tion  and  access  (or  a  request  for  an  ac¬ 
counting  of  disclosures)  shall  be  made  in 
writing  and  shall  be  signed  by  the  person 
making  the  request. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  notification  and 
access”,  or  “Request  for  accounting  of 
disclosures”. 

(iii)  Such  request  shall  contain  a 
statement  that  it  is  being  made  under 
the  provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request.  In  addition,  if  a  particu¬ 
lar  system  employs  an  individual’s  social 
security  number  as  an  essential  means  of 
accessing  the  system,  the  request  must 
include  the  individual’s  social  security 
number.  In  the  case  of  a  record  main¬ 
tained  in  the  name  of  two  or  more  in¬ 
dividuals  (e.g.,  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 
dresses,  and  social  security  numbers  (if 
necessary)  of  both  individuals. 

(v)  Such  request  shall  specify  the 
name  and  location  of  the  particular  sys¬ 
tem  of  records  (as  set  forth  in  the  Notice 
of  Systems)  for  which  the  individual  is 
seeking  notification  and  access  (or  an 
accounting  of  disclosures) ,  and  the  title 
and  business  address  of  the  official  des¬ 
ignation  in  the  access  section  for  the  par¬ 
ticular  system  (as  set  forth  in  the  Notice 
of  Systems) .  In  the  case  of  two  or  more 
systems  of  records  which  are  under  the 
control  of  the  same  designated  official  at 
the  same  systems  location,  a  single  re¬ 
quest  may  be  made  for  such  systems.  In 
the  case  of  two  or  more  systems  of  rec¬ 
ords  which  are  not  in  the  control  of  the 
same  designated  official  at  the  same  sys¬ 
tems  location,  a  separate  request  must  be 
made  for  each  such  system. 

(vi)  If  an  individual  wishes  to  limit  a 
request  for  notification  and  access  to  a 
particular  record  or  records,  the  request 
should  identify  the  particular  record.  In 
the  absence  of  a  statement  to  the  con¬ 
trary,  a  request  for  notification  and  ac- 
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cess  for  a  particular  system  of  records 
shall  be  considered  to  be  limited  to  rec¬ 
ords  which  are  currently  maintained  by 
the  designated  official  at  the  systems  lo¬ 
cation  specified  in  the  request. 

(vii)  If  such  request  is  seeking  notifi¬ 
cation  and  access  to  material  maintained 
in  a  system  of  records  which  is  exempt 
from  disclosure  and  access  under  5  U.S.C. 
552a(k)(2),  the  individual  making  the 
request  must  establish  that  such  individ¬ 
ual  has  been  denied  a  right,  privilege,  or 
benefit  that  such  individual  would  other¬ 
wise  be  entitled  to  under  Federal  law  as 
a  result  of  the  maintenance  of  such 
material. 

(viii)  Such  request  shall  state  whether 
the  individual  wishes  to  inspect  the  rec¬ 
ord  in  person,  or  desires  to  have  a  copy 
made  and  furnished  without  first  in¬ 
specting  it.  If  the  individual  desires  to 
have  a  copy  made,  the  request  must  in¬ 
clude  an  agreement  to  pay  the  fee  for 
duplication  ultimately  determined  to  be 
due.  If  the  individual  does  not  wish  to 
inspect  a  record,  but  merely  wishes  to  be 
notified  whether  a  particular  system  of 
records  contains  a  record  pertaining  to 
such  individual,  the  request  should  so 
state. 

(3)  Time  and  place  for  making  request. 
A  request  for  notification  and  access  to 
records  under  the  Privacy  Act  (or  a  re¬ 
quest  for  accounting  of  disclosures)  shall 
be  addressed  to  or  delivered  in  person  to 
the  office  of  the  official  designated  in  the 
access  section  for  the  particular  system 
of  records  for  which  the  individual  is 
seeking  notification  and  access  (or  an 
accounting  of  disclosures).  The  title  and 
office  address  of  such  official  is  set  forth 
for  each  system  of  records  in  the  Notice 
of  Systems  of  Records.  A  request  deliv¬ 
ered  to  an  office  in  person  must  be  deliv¬ 
ered  during  the  regular  office  hours  of 
that  office. 

(4)  Sample  request  for  notification  and 
access  to  records.  The  following  are  sam¬ 
ple  requests  for  notification  and  access 
to  records  which  will  satisfy  the  require¬ 
ments  of  this  paragraph: 

REQUEST  FOR  NOTIFICATION  AND  ACCESS  TO 
RECORDS  BY  MAIL 

I,  John  Doe,  of  100  Main  Street,  Boston, 
Massachusetts  02108  (soc.  sec.  num.  000-00- 
0000)  request  under  the  Privacy  Act  of  1974 
that  the  following  system  of  records  be  ex¬ 
amined  and  that  I  be  furnished  with  a  copy 
of  any  record  (or  a  specified  record)  con¬ 
tained  therein  pertaining  to  me.  I  agree  that 
I  will  pay  the  fees  ultimately  determined  to 
be  due  for  duplication  of  such  record.  I  have 
enclosed  the  necessary  Identification. 

SYSTEM  NAME: 

SYSTEM  LOCATION: 

DESIGNATED  OFFICIAL: 


John  Doe 

REQUEST  FOR  NOTIFICATION  AND  ACCESS  TO 
RECORDS  IN  PERSON 

I,  John  Doe,  of  100  Main  Street,  Boston, 
Massachusetts  02108  (soc.  sec.  num.  000- 
00-0000)  request  under  the  provisions  of  the 
Privacy  Act  of  1974,  that  the  following  sys¬ 
tem  of  records  be  examined  and  that  I  be 
granted  access  In  person  to  Inspect  any  record 
(or  a  specified  record)  contained  therein 


pertaining  to  me.  I  have  enclosed  the  neces¬ 
sary  identification. 

SYSTEM  NAME: 

SYSTEM  LOCATION: 

DESIGNATED  OFFICIAL: 


John  Doe 

(5)  Processing  a  request  for  notifica¬ 
tion  and  access  to  records  or  a  request 
for  an  accounting  of  disclosures.  If  a  re¬ 
quest  for  notification  and  access  (or  re¬ 
quest  for  an  accounting  of  disclosures) 
omits  any  information  which  is  essential 
to  processing  the  request,  the  request  will 
not  be  acted  upon  and  the  individual 
making  the  request  will  be  promptly 
advised  of  the  additional  information 
which  must  be  submitted  before  the  re¬ 
quest  can  be  processed. 

(ii)  Within  30  days  (not  including 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  receipt  of  a  request 
for  notification  and  access  (or  a  request 
for  an  accounting  of  disclosures),  to  a 
particular  system  of  records  by  the  desig¬ 
nated  official  for  such  system,  a  determi¬ 
nation  will  be  made  as  to  whether  the 
particular  system  of  records  is  exempt 
from  the  notification  and  access  provi¬ 
sions  of  the  Privacy  Act,  and  if  such 
system  is  not  exempt,  whether  it  does 
or  does  not  contain  a  record  pertaining 
to  the  individual  making  the  request.  If 
a  determination  cannot  be  made  within 
30  days,  the  Individual  will  be  notified  of 
the  delay,  the  reasons  therefor,  and  the 
approximate  time  required  to  make  a 
determination.  If  it  is  determined  by  the 
designated  official  that  the  particular 
system  of  records  is  exempt  from  the 
notification  and  access  provisions  of  the 
Privacy  Act,  the  individual  making  the 
request  will  be  notified  of  the  provision 
of  the  Privacy  Act  under  which  the  ex¬ 
emption  is  claimed.  On  the  other  hand, 
if  it  is  determined  by  the  designated  of¬ 
ficial  that  the  particular  system  of  rec¬ 
ords  is  not  exempt  from  the  notification 
and  access  provisions  of  the  Privacy  Act 
and  that  such  system  contains  a  record 
pertaining  to  the  individual  making  the 
request,  the  individual  will  be  notified 
of  the  time  and  place  where  inspection 
may  be  made.  If  an  individual  has  not 
requested  that  access  be  granted  to  in¬ 
spect  the  record  in  person,  but  merely 
requests  that  a  copy  of  the  record  be 
furnished,  or  if  it  is  determined  by  the 
designated  official  that  the  granting  of 
access  to  inspect  a  record  in  person  is 
not  feasible  in  a  particular  case,  then 
the  designated  official  will  furnish  a  copy 
of  the  record  with  the  notification,  or  if 
a  copy  cannot  be  furnished  at  such  time, 
a  statement  indicating  the  approximate 
time  such  copy  will  be  furnished.  If  the 
request  is  for  an  accounting  of  disclo¬ 
sures  from  a  system  of  records  which  is 
not  exempt  from  the  accounting  of  dis¬ 
closure  provisions  of  the  Privacy  Act,  the 
individual  will  be  furnished  with  an  ac¬ 
counting  of  such  disclosures. 

(6)  Granting  of  access.  Normally,  an 
individual  will  be  granted  access  to  in¬ 
spect  a  record  in  person  within  30  days 
(excluding  Saturdays,  Sundays,  and  legal 


public  holidays)  after  the  receipt  of  a 
request  for  notification  and  access  by  the 
designated  official.  If  access  cannot  be 
granted  within  30  days,  the  notification 
will  state  the  reasons  for  the  delay  and 
the  approximate  time  such  access  will  be 
granted.  An  individual  wishing  to  inspect 
a  record  may  be  accompanied  by  another 
person  of  his  choosing.  Both  the  indi¬ 
vidual  seeking  access  and  the  individual 
accompanying  him  may  be  required  to 
sign  a  form  supplied  by  the  Internal 
Revenue  Service  indicating  that  the  Serv¬ 
ice  is  authorized  to  disclose  or  discuss 
the  contents  of  the  record  in  the  presence 
of  both  individuals.  See  26  CFR  601.502 
for  requirements  to  be  met  by  taxpayer’s 
representatives  in  order  to  be  recognized 
for  the  purpose  of  discussing  the  con¬ 
tents  of  any  tax  records. 

(7)  Medical  records.  When  access  is 
requested  to  medical  records  (including 
psychological  records),  the  designated 
official  may  determine  that  release  of 
such  records  will  be  made  only  to  a  phy¬ 
sician  designated  by  the  individual  to 
have  access  to  such  records. 

(8)  Verification  of  identity.  An  indi¬ 
vidual  seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  the  following  identi¬ 
fication  requirements  before  action  will 
be  taken  by  the  Internal  Revenue  Service 
on  any  such  request: 

(i)  An  individual  seeking  notification 
or  access  to  records  in  person,  or  seeking 
to  amend  a  record  in  person,  may  estab¬ 
lish  identity  by  the  presentation  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  (such  as  a  driver’s  license 
or  credit  card) . 

(ii)  An  individual  seeking  notification 
or  access  to  records  by  mail,  or  seeking  to 
amend  a  record  by  mail,  may  establish 
identity  by  a  signature,  address,  and  one 
other  identifier  such  as  a  photocopy  of  a 
driver’s  license  or  other  document  bear¬ 
ing  the  individual’s  signature. 

(iii)  Notwithstanding  subdivisions  (i) 
and  (ii)  of  this  subparagraph,  an  indi¬ 
vidual  seeking  notification  or  access  to 
records  by  mail  or  in  person,  or  seeking 
to  amend  a  record  by  mail  or  in  person, 
who  so  desires,  may  establish  identity 
by  providing  a  notarized  statement, 
swearing  or  affirming  to  such  individual’s 
identity  and  to  the  fact  that  the  individ¬ 
ual  understands  the  penalties  provided 
in  5  U.S.C.  552a(J)(3)  for  requesting  or 
obtaining  access  to  records  under  false 
pretenses. 

Notwithstanding  subdivision  (i) ,  (ii) ,  or 

(iii)  of  this  subparagraph,  a  designated 
official  may  require  additional  proof  of 
an  individual’s  identity  before  action  will 
bfe  taken  on  any  request  if  such  official 
determines  that  it  is  necessary  to  protect 
against  unauthorized  disclosure  of  infor¬ 
mation  in  a  particular  case.  In  addition, 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  individual  will  be  required  to 
provide  adequate  proof  of  legal  relation - 
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ship  before  such  person  may  act  on  be¬ 
half  of  such  minor  or  such  individual. 

(9)  Fees.  The  fee  for  costs  required  of 
the  Internal  Revenue  Service  in  copy¬ 
ing  records  pursuant  to  this  paragraph 
is  $0.10  per  page.  However,  no  fee  will  be 
charged  if  the  aggregate  costs  required 
of  the  Internal  Revenue  Service  in  copy¬ 
ing  records  is  less  than  $3.00.  If  an  in¬ 
dividual  who  has  requested  access  to  in¬ 
spect  a  record  in  person  is  denied  such 
access  by  the  designated  official  because 
it  would  not  be  feasible  in  a  particular 
case,  copies  of  such  record  will  be  fur¬ 
nished  to  the  individual  without  payment 
of  the  fees  otherwise  required  under  this 
subparagraph.  If  the  Internal  Revenue 
Service  estimates  that  the  total  fees  for 
costs  incurred  in  complying  with  a  re¬ 
quest  for  copies  of  records  will  amount  to 
$50  or  more,  the  individual  making  the 
request  may  be  required  to  enter  into  a 
contract  for  the  payment  of  the  actual 
fees  with  respect  to  the  request  before 
the  Service  will  furnish  the  copies  re¬ 
quested.  Payment  of  fees  for  copies  of 
records  should  be  made  by  check  or 
money  order  payable  to  the  Treasurer  of 
the  United  States. 

(d)  Procedures  for  amendment  of  rec¬ 
ords — (1)  In  general.  This  paragraph 
sets  forth  the  procedures  for  reviewing 
a  request  from  an  individual  concerning 
the  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  such  individual,  for 
making  a  determination  on  the  request, 
for  making  an  appeal  within  the  Inter¬ 
nal  Revenue  Service  of  an  initial  adverse 
determination,  and  for  judicial  review 
of  a  final  determination. 

(2)  Amendment  of  record.  Under  5 
U.S.C.  552a(d)(2),  an  individual  who 
has  been  granted  access  to  a  record  per¬ 
taining  to  such  individual  may,  after  in¬ 
specting  the  record,  request  that  the  rec- 
ord-be  amended  to  make  any  correction 
of  any  portion  thereof  which  the  individ¬ 
ual  believes  is  not  accurate,  relevant, 
timely,  or  complete.  An  individual  seek¬ 
ing  to  amend  a  record  shall  make  a  re¬ 
quest  to  amend  a  record  in  accordance 
with  the  rules  provided  in  paragraph  (d) 

(3)  of  this  section.  See  paragraph  (b)  of 
this  section  for  prohibition  against 
amendment  of  tax  records. 

(3)  Form  of  request  for  amendment  of 
record,  (i)  A  request  for  amendment  of  a 
record  shall  be  in  writing  and  shall  be 
signed  by  the  individual  making  the  re¬ 
quest. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  amendment  of 
record.” 

(iii)  Such  request  shall  contain  a 
statement  that  it  is  being  made  under 
the  provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request.  In  addition,  if  a  particu¬ 
lar  system  employs  an  individual’s  social 
security  number  as  an  essential  means  of 
accessing  the  system,  the  request  must 
include  the  individual’s  social  security 
number.  In  the  case  of  a  record  main¬ 
tained  in  the  name  of  two  or  more  in¬ 
dividuals  ( e.g .,  husband  and  wife),  the 
request  shall  contain  the  names,  ad¬ 


dresses,  and  social  security  numbers  (if 
necessary)  of  both  individuals. 

(v)  Such  request  shall  specify  the 
name  and  location  of  the  system  of  rec¬ 
ords  (as  set  forth  in  the  Notice  of  Sys¬ 
tems)  in  which  such  record  is  main¬ 
tained,  and  the  title  and  business  address 
of  the  official  designated  in  the  access 
section  for  such  system  (as  set  forth  in 
the  Notice  of  Systems) . 

(vi)  Such  request  shall  specify  the  par¬ 
ticular  record  in  the  system  which  the 
individual  is  seeking  to  amend. 

(vii)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individual 
wishes  to  make  in  the  record  and  a  con¬ 
cise  explanation  of  the  reasons  for  the 
changes.  If  the  individual  wishes  to  cor¬ 
rect  or  add  any  information,  the  request 
shall  contain  specific  language  making 
the  desired  correction  or  addition. 

(4)  Time  and  place  for  making  re¬ 
quest.  A  request  to  amend  a  record  under 
the  Privacy  Act  shall  be  addressed  to  or 
delivered  in  person  to  the  office  of  the 
official  designated  in  the  access  section 
for  the  particular  system  of  records.  The 
title  and  office  address  of  such  official  is 
set  forth  for  each  system  of  records  in 
the  Notice  of  Systems  of  Records.  A  re¬ 
quest  delivered  to  an  office  in  person  must 
be  delivered  during  the  regular  office 
hours  of  that  office. 

(5)  Processing  a  request  for  amend¬ 
ment  of  a  record,  (i)  Within  10  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  a  request  to  amend  a  record  by  the 
designated  official,  the  individual  will  be 
sent  a  written  acknowledgement  that 
the  request  has  been  received.  The  ac¬ 
knowledgement  will  state  that  the  re¬ 
quest  has  been  received,  that  action  is 
being  taken  thereon,  and  that  the  in¬ 
dividual  will  be  notified  within  30  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  the  request  whether  the  requested 
amendments  will  or  will  not  be  made. 
If  a  request  for  amendment  of  a  record 
omits  any  information  which  is  essen¬ 
tial  to  processing  the  request,  the  re¬ 
quest  will  not  be  acted  upon  and  the 
individual  making  the  request  will  be 
promptly  advised  of  the  additional  in¬ 
formation  which  must  be  submitted  be¬ 
fore  the  request  can  be  processed. 

(ii)  Within  30  days  (not  including  Sat¬ 
urdays,  Sundays,  and  legal  public  holi¬ 
days)  after  the  receipt  of  a  request  to 
amend  a  record  by  the  designated  of¬ 
ficial,  a  determination  will  be  made  as 
to  whether  to  grant  the  request  in  whole 
or  in  part.  The  individual  will  then  be 
notified  in  writing  of  the  determination. 
If  a  determination  cannot  be  made 
within  30  days,  the  individual  will  be 
notified  in  writing  within  such  time  of 
the  reasons  for  the  delay  and  the  ap¬ 
proximate  time  required  to  make  a  de¬ 
termination.  If  it  is  determined  by  the 
designated  official  that  the  request  will 
be  granted,  the  requested  changes  will  be 
made  in  the  record  and  the  individual 
will  be  notified  of  the  changes.  In  addi¬ 
tion,  to  the  extent  an  accounting  was 
maintained,  all  prior  recipients  of  such 
record  will  be  notified  of  the  changes. 


Upon  request,  an  individual  will  be  fur¬ 
nished  with  a  copy  of  the  record  as 
amended  subject  to  the  payment  of  the 
appropriate  fees.  On  the  other  hand,  if 
it  is  determined  by  the  designated  of¬ 
ficial  that  the  request,  or  any  portion 
thereof,  will  not  be  granted,  the  indi¬ 
vidual  will  be  notified  in  writing  of  the 
adverse  determination.  The  notification 
of  an  adverse  determination  will  set 
forth  the  reasons  for  the  refusal  to 
amend  the  record.  In  addition,  the  no¬ 
tification  will  contain  a  statement  in¬ 
forming  the  individual  of  such  individ¬ 
ual’s  right  to  request  an  independent 
review  of  the  adverse  determination  by 
a  reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service  and  the 
procedures  for  requesting  such  a  review. 

(6)  Administrative  review  of  adverse 
determination.  Under  5  U.S.C.  552a(d) 
(3),  an  individual  who  disagrees  with 
the  refusal  of  the  agency  to  amend  a  rec¬ 
ord  may,  within  35  days  of  being  notified 
of  the  adverse  determination,  request  an 
independent  review  of  such  refusal  by  a 
reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service.  The  re¬ 
viewing  officer  for  the  Internal  Revenue 
Service  is  the  Commissioner  of  Internal 
Revenue,  the  Deputy  Commissioner,  or 
an  Assistant  Commissioner.  In  the  case 
of  an  adverse  determination  relating  to 
a  system  of  records  maintained  by  the 
Office  of  the  Chief  Counsel  for  the  In¬ 
ternal  Revenue  Service,  the  reviewing 
officer  is  the  Chief  Counsel  or  his  dele¬ 
gate.  An  individual  seeking  a  review  of 
an  adverse  determination  shall  make  a 
request  for  review  in  accordance  with  the 
rules  provided  in  paragraph  (d)(7)  of 
this  section. 

(7)  Form  of  request  for  review,  (i)  A 
request  for  review  of  an  adverse  deter¬ 
mination  shall  be  in  writing  and  shall  be 
signed  by  the  individual  making  the 
request. 

(ii)  Such  request  shall  be  clearly 
marked  “Request  for  review  of  adverse 
determination". 

(iii)  Such  request  shall  contain  a  state¬ 
ment  that  it  is  being  made  under  the 
provisions  of  the  Privacy  Act  of  1974. 

(iv)  Such  request  shall  contain  the 
name  and  address  of  the  individual  mak¬ 
ing  the  request.  In  addition,  if  a  partic¬ 
ular  system  employs  an  individual’s  so¬ 
cial  security  number  as  an  essential 
means  of  accessing  the  system,  the  re¬ 
quest  must  include  the  individual’s  so¬ 
cial  security  number.  In  the  case  of  a 
record  maintained  in  the  name  of  two  or 
more  individuals  (e.g.,  husband  and 
wife),  the  request  shall  contain  the 
names,  addresses,  and  social  security 
numbers  (if  necessary)  of  both  individ¬ 
uals. 

(v)  Such  request  shall  specify  the  par¬ 
ticular  record  which  the  individual  is 
seeking  to  amend,  the  name  and  location 
of  the  system  of  records  (as  set  forth  in 
the  Notice  of  Systems)  in  which  such 
record  is  maintained,  and  the  title  and 
business  address  of  the  designated  official 
for  such  system  (as  set  forth  in  the  No¬ 
tice  of  Systems) . 

(vi)  Such  request  shall  include  the 
date  of  the  initial  request  for  amendment 
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of  the  record,  and  the  date  of  the  letter 
notifying  the  individual  of  the  initial 
adverse  determination  with  respect  to 
such  request. 

(vii)  Such  request  shall  clearly  state 
the  specific  changes  which  the  individ¬ 
ual  wishes  to  make  in  the  record  and  a 
concise  explanation  of  the  reasons  for 
the  changes.  If  the  individual  wishes  to 
correct  or  add  any  information,  the  re¬ 
quest  shall  contain  specific  language 
making  the  desired  correction  or  addi¬ 
tion. 

(8)  Time  and  place  for  making  the 
request.  A  request  for  review  of  an  ad¬ 
verse  determination  under  the  Privacy 
Act  shall  be  addressed  to  or  delivered  in 
person  to  the  Chief,  Disclosure  Staff,  At¬ 
tention:  CP:D,  Internal  Revenue  Service, 
1111  Constitution  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20224.  A  request  for  review 
of  an  adverse  determination  will  be 
promptly  referred  by  the  Chief,  Disclo¬ 
sure  Staff  to  the  appropriate  reviewing 
officer  for  his  view  and  final  determina¬ 
tion. 

(9)  Processing  a  request  for  review  of 
adverse  determination.  Within  30  days 
(not  including  Saturdays,  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  a  request  for  review  of  an  adverse 
determination  by  the  appropriate  review¬ 
ing  officer,  the  reviewing  officer  will  re¬ 
view  the  initial  adverse  determination, 
make  a  final  determination  whether  to 
grant  the  request  to  amend  the  record  in 
whole  or  in  part,  and  notify  the  in¬ 
dividual  in  writing  of  the  final  deter¬ 
mination.  If  a  final  determination  can¬ 
not  be  made  within  30  days,  the  Commis¬ 
sioner  of  Internal  Revenue  may  extend 
such  30-day  period,  and  the  individual 
will  be  notified  in  writing  within  such 
time  of  the  cause  for  the  delay  and  the 
approximate  time  required  to  make  a 
final  determination.  If  it  is  determined 
by  the  reviewing  officer  that  the  request 
to  amend  the  record  will  be  granted,  the 
reviewing  officer  will  cause  the  requested 
changes  to  be  made  and  the  individual 
will  be  so  notified.  Upon  request,  an  in¬ 
dividual  will  be  furnished  with  a  copy  of 
the  record  as  amended  subject  to  the 
payment  of  appropriate  fees.  On  the 
other  hand,  if  it  is  determined  by  the 
reviewing  officer  that  the  request  to 
amend  the  record,  or  any  portion  thereof, 
will  not  be  granted,  the  individual  will 
be  notified  in  writing  of  the  final  ad¬ 
verse  determination.  The  notification  of 
a  final  adverse  determination  will  set 
forth  the  reasons  for  the  refusal  of  the 
reviewing  officer  to  amend  the  record. 
The  notification  shall  include  a  state¬ 
ment  informing  the  individual  of  the 
right  to  submit  a  concise  statement  for 
insertion  in  the  record  setting  forth  the 
reasons  for  the  disagreement  with  the 
refusal  of  the  reviewing  officer  to  amend 
the  record.  In  addition,  the  notification 
will  contain  a  statement  informing  the 
individual  of  the  right  to  seek  judicial 
review  by  a  United  States  district  court 
of  a  final  adverse  determination. 

(10)  Statement  of  disagreement.  Un¬ 
der  5  U.S.C.  552a(d)(3),  an  individual 
who  disagrees  with  a  final  adverse  de¬ 
termination  not  to  amend  a  record  sub¬ 


ject  to  amendment  under  the  Privacy 
Act  may  submit  a  concise  statement  for 
insertion  in  the  record  setting  forth  the 
reasons  for  disagreement  with  the  refusal 
of  the  reviewing  officer  to  amend  the 
record.  A  statement  of  disagreement 
should  be  addressed  to  or  delivered  in 
person  to  the  Chief,  Disclosure  Staff, 
Attention:  CP:D,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224.  The  Chief,  Dis¬ 
closure  Staff  will  forward  the  statement 
of  disagreement  to  the  appropriate  desig¬ 
nated  official  who  will  cause  the  state¬ 
ment  to  be  inserted  in  the  individual’s 
record.  Any  such  statement  will  be  avail¬ 
able  to  anyone  to  whom  the  record  is  sub¬ 
sequently  disclosed  and  the  prior  recip¬ 
ients  of  the  record  will  be  provided  with 
a  copy  of  the  statement  of  disagreement 
to  the  extent  an  accounting  of  disclosures 
was  maintained. 

(11)  Judicial  review.  If,  after  a  review 
and  final  determination  on  a  request  to 
amend  a  record  by  the  appropriate  re¬ 
viewing  officer,  the  individual  is  notified 
that  the  request  will  not  be  granted,  or 
if,  after  the  expiration  of  30  days  (not 
including  Saturdays,  Sundays,  and  legal 
public  holidays)  from  the  receipt  of  such 
request  by  the  Chief,  Disclosure  Staff, 
action  is  not  taken  thereon  in  accord¬ 
ance  with  the  requirements  of  paragraph 
(d)  (9)  of  this  section,  an  individual  may 
commence  an  action  within  the  time 
prescribed  by  law  in  a  U.S.  district  court 
pursuant  to  5  U.S.C,  552a(g)(l).  The 
statute  authorizes  an  action  only  against 
the  agency.  With  respect  to  records 
maintained  by  the  Internal  Revenue 
Service,  the  agency  is  the  Internal  Reve¬ 
nue  Service,  not  an  officer  or  employee 
thereof.  Service  of  process  in  such  an 
action  shall  be  in  accordance  with  the 
Federal  Rules  of  Civil  Procedure  (28 
U.S.C.  App.)  applicable  to  actions 
against  an  agency  of  the  United  States. 
Where  provided  in  such  Rules,  delivery 
of  process  upon  the  Internal  Revenue 
Service  must  be  directed  to  the  Com¬ 
missioner  of  Internal  Revenue,  Atten¬ 
tion  :  CC :  GLS,  1111  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20224.  The  dis¬ 
trict  court  will  determine  the  matter  de 
novo. 

(e)  Records  transferred  to  Federal  Rec¬ 
ords  Centers.  Records  transferred  to  the 
Administrator  of  General  Services  for 
storage  in  a  Federal  Records  Center  are 
not  used  by  the  Internal  Revenue  Service 
in  making  any  determination  about  any 
individual  while  stored  at  such  location 
and  therefore  are  not  subject  to  the  pro¬ 
visions  of  5  U.S.C.  552a(e)  (5)  during 
such  time. 

Appendix  C — United  States  Customs 
-  Service 

1.  In  general.  This  appendix  applies  to 
the  United  States  Customs  Service.  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys¬ 
tems  of  records  and  identifies  the  officers 
designated  to  make  the  initial  determi¬ 
nations  with  respect  to  notification  and 
access  to  records  and  accountings  of  dis¬ 
closures  of  records,  sets  forth  the  specific 
procedures  for  requesting  amendment  of 


records  and  identifies  the  officers  desig¬ 
nated  to  make  the  initial  and  appellate 
determinations  with  respect  to  requests 
for  amendment  of  records,  identifies  the 
officers  designated  to  grant  extensions  of 
time  on  appeal,  the  officers  with  whom 
"Statements  of  Disagreement”  may  be 
filed  and  the  officer  designated  to  receive 
service  of  process,  and  sets  forth  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process.  In  addition,  it  ref¬ 
erences  the  official  annual  notice  of  sys¬ 
tems  of  records  and  notices  of  the  in¬ 
tended  uses  of  the  information  in  the 
system  required  by  5  U.S.C.  552a(e)  (4) 
and  (11)  and  published  by  the  General 
Services  Administration  as  “Notices  of 
Records  Systems.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 

(a)  For  records  which  are  not  main¬ 
tained  at  Customs  Service  Headquarters, 
initial  requests  for  notification  and  ac¬ 
cess  to  records  and  accountings  of  dis¬ 
closures  under  31  CFR  1.26  should  be 
mailed  or  personally  delivered  in  writing 
to  the  Director,  Classification  and  Value 
Division,  Office  of  Regulations  and  Rul¬ 
ings,  United  States  Customs  Service,  1301 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  or  to  the  Regional  Commis¬ 
sioner  of  Customs  in  whose  region  the 
records  are  located,  and  such  officials 
shall  have  the  authority  to  grant  the  re¬ 
quest,  and,  in  the  case  of  a  Regional 
Commissioner,  to  deny  the  request;  any 
denial  of  a  request  directed  to  Customs 
Service  Headquarters  will  be  made  by  the 
Assistant  Commissioner,  Office  of  Regu¬ 
lations  and  Rulings.  A  request  directed 
to  a  Regional  Commissioner  should  be 
mailed  to  or  personally  delivered  at  the 
appropriate  location  specified  in  Customs 
Appendix  A  to  the  "Notices  of  Records 
Systems”  published  by  the  General  Serv¬ 
ices  Administration.  It  is  suggested  that 
requests  pertaining  to  records  not  main¬ 
tained  at  Customs  Service  Headquarters 
be  directed  to  the  appropriate  Regional 
Commissioner  in  order  to  ensure  expedi¬ 
tious  handling  of  the  request. 

(b)  For  records  which  are  maintained 
at  Customs  Service  Headquarters,  initial 
requests  for  notification  and  access  to 
records  and  accountings  of  disclosures 
under  31  CFR  1.26  should  be  mailed  or 
personally  delivered  in  writing  to  the  Di¬ 
rector,  Classification  and  Value  Division, 
Office  of  Regulations  and  Rulings,  United 
States  Customs  Service,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C. 
20229,  and  such  official  shall  have  the 
authority  to  grant  the  request.  Any  de¬ 
nial  of  a  request  will  be  made  by  the  As¬ 
sistant  Commissioner,  Office  of  Regu¬ 
lations  and  Rulings. 

(c)  Each  request  shall  comply  with 
the  identification  and  other  requirements 
set  forth  in  31  CFR  1.26  and  in  the 
appropriate  system  notice  in  the  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration,  and 
each  request  should  be  conspicuously  la¬ 
beled  on  the  face  of  the  envelope  "Privacy 
Act  Request.” 

3.  Requests  for  amendment  of  records. 
(a)  For  records  which  are  not  main¬ 
tained  at  Customs  Service  Headquarters, 
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initial  requests  for  amendment  of  records 
under  31  CFR  1.27  (a)  through  (d) 
should  be  mailed  or  personally  delivered 
in  writing  to  the  Director,  Classification 
and  Value  Division,  Office  of  Regulations 
and  Rulings,  United  States  Customs 
Service,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229,  or  to  the  Re¬ 
gional  Commissioner  of  Customs  in 
whose  region  the  records  are  located,  and 
such  officials  shaiyiave  the  authority  to 
grant  the  request,  and,  in  the  case  of  a 
Regional  Commissioner,  to  deny  the  re¬ 
quest;  any  denial  of  a  request  directed 
to  Customs  Service  Headquarters  will  be 
made  by  the  Assistant  Commissioner, 
Office  of  Regulations  and  Rulings.  A  re¬ 
quest  directed  to  a  Regional  Commis¬ 
sioner  should  be  mailed  to  or  personally 
delivered  at  the  appropriate  location 
specified  in  Customs  Appendix  A  to  the 
‘'Notices  of  Records  Systems”  published 
by  the  General  Services  Administration. 
It  is  suggested  that  requests  pertaining 
to  records  not  maintained  at  Customs 
Service  Headquarters  be  directed  to  the 
appropriate  Regional  Commissioner  in 
order  to  ensure  expeditious  handling  of 
the  request. 

(b)  For  records  which  are  maintained 
at  Customs  Service  Headquarters,  initial 
requests  for  amendment  of  records  under 
31  CFR  1.27  (a)  through  (d)  should  be 
mailed  or  personally  delivered  in  writing 
to  the  Director,  Classification  and  Value 
Division,  Office  of  Regulations  and  Rul¬ 
ings,  United  States  Customs  Service,  1301 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  such  official  shall  have 
the  authority  to  grant  the  request.  Any 
denial  of  a  request  will  be  made  by  the 
Assistant  Commissioner,  Office  of  Regu¬ 
lations  and  Rulings,  (c)  Each  request 
shall  comply  with  the  identification  and 
other  requirements  set  forth  in  31  CFR 
1.27  and  in  the  appropriate  system  notice 
in  the  ‘‘Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration,  and  each  request  should  be  con¬ 
spicuously  labeled  on  the  face  of  the 
envelope  “Privacy  Act  Amendment 
Request.” 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  (including  ex¬ 
tensions  of  time  on  appeal)  under  31 
CFR  1.27(e)  with  respect  to  all  Customs 
Service  records  will  be  made  by  the  Com¬ 
missioner  of  Customs,  and  all  such  ap¬ 
peals  should  be  mailed  or  personally 
delivered  to  the  United  States  Customs 
Service,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  Each  appeal 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  “Privacy  Act 
Amendment  Appeal.” 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Counsel, 
United  States  Customs  Service,  1301  Con¬ 


stitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a <e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
United  States  Customs  Service  is  set 
forth  in  the  General  Services  Administra¬ 
tion  publication  entitled  “Notices  of  Rec¬ 
ords  Systems.” 

Appendix  D — United  States  Secret 
Service 

1.  In  general.  This  appendix  applies  to 
the  United  States  Secret  Service  and  its 
sub-components,  the  Executive  Protec¬ 
tive  Service  and  the  Treasury  Security 
Force.  It  sets  forth  specific  notification, 
access,  and  amendment  procedures  with 
respect  to  systems  of  records  including 
identification  requirements,  and  times 
and  places  where  records  may  be  re¬ 
viewed;  identifies  the  officers  designated 
to  make  initial  determinations  with  re¬ 
spect  to  notifications  of  and  access  to 
records;  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records;  the  officer  designated  to  grant 
extensions  of  time  on  appeal;  the  officers 
with  which  “Statements  of  Disagree¬ 
ment”  may  be  filed,  the  officer  designated 
to  receive  service  of  process  and  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process.  In  addition,  it 
references  the  official  annual  notice  of 
systems  of  records  and  notice  of  the  in¬ 
tended  use  of  the  information  contained 
in  such  systems  required  by  5  U.S.C. 
552a (e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  System”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR*. 26, 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosures  for  the  United 
States  Secret  Service  will  be  made  by  the 
Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts,  Office  of  Administra¬ 
tion,  United  States  Secret  Service.  Re¬ 
quests  for  notification  made  by  mail 
should  be  addressed  to : 

Staff  Assistant,  Freedom  of  Information  and 
Privacy  Acts,  Office  of  Administration, 
United  States  Secret  Service,  1800  Q  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  United  States 
Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  between  the  hours 
of  9:00  a.m.  and  5:30  p.m.  of  any  day 
excluding  Saturdays,  Sundays  and  legal 
holidays. 

Requests  for  access  to  records  made  by 
mail  should  be  addressed  to: 

Staff  Assistant,  Freedom  of  Information  and 
Privacy  Acts,  Office  of  Administration, 
United  States  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  U.S.  Secret  Serv¬ 
ice,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  between  the  hours  of 


9:00  a.m.  and  5:30  p.m.  of  any  day  ex¬ 
cluding  Saturdays,  Sundays  and  legal 
holidays. 

a.  Identification  Requirements.  In  ad¬ 
dition  to  the  requirements  specified  in  31 
CFR,  1.26  each  request  for  notification, 
access  or  amendment  of  records  made 
by  mail  shall  contain  the  requesting  in¬ 
dividual’s  date  and  place  of  birth  and  a 
duly  notarized  statement  signed  by  the 
requester  asserting  his  or  her  identity 
and  stipulating  that  the  requesting  in¬ 
dividual  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretences  is  punishable  by  a  fine  of  up 
to  $5,000. 

b.  Individuals  making  requests  in  per¬ 
son.  Individuals  making  requests  in  per¬ 
son  will  be  required  to  exhibit  acceptable 
identifying  documents  such  as  employee 
identification  numbers,  drivers  licenses, 
medical  cards  or  other  documents  suf¬ 
ficient  to  verify  the  identity  of  the 
requester. 

c.  Physical  Inspection  of  records.  Upon 
determining  that  a  request  for  the  physi¬ 
cal  inspection  of  records  is  to  be  granted, 
the  requester  shall  be  notified  in  writ¬ 
ing  of  the  determination,  and  when  and 
where  the  requested  records  may  be  in¬ 
spected.  The  inspection  of  records  will 
be  conducted  at  the  Secret  Service  field 
office  or  other  facility  located  nearest  to 
the  residence  of  the  individual  making 
the  request.  Such  inspection  shall  be  con¬ 
ducted  during  the  regular  business  hours 
of  the  Secret  Service  Field  Office  or  other 
facility  where  the  disclosure  is  made.  A 
person  of  his  or  her  own  choosing  may 
accompany  the  individual  making  the  re¬ 
quest  provided  the  individual  furnishes 
a  written  statement  authorizing  the  dis¬ 
closure  of  that  individual’s  record  in  the 
accompanying  person’s  presence.  Any 
disclosure  of  a  record  will  be  made  in  the 
presence  of  a  representative  of  the  U.S. 
Secret  Service. 

3.  Requests  for  amendment  of  records. 
Initial  determination  under  31  CFR,  1.  as 
to  whether  to  grant  requests  to  amend 
records  will  be  made  by  the  Staff  As¬ 
sistant,  Freedom  of  Information  and  Pri¬ 
vacy  Acts,  Office  of  Administration,  U.S. 
Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  Requests  for 
amendments  of  records  should  be  ad¬ 
dressed  to: 

Staff  Assistant,  Freedom  of  Information  and 

Privacy  Acts,  Office  of  Administration,  U.S. 

Secret  Service,  1800  G.  Street,  N.W.,  Room 

908,  Washington,  D.C.  20223. 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  U.S.  Secret  Serv¬ 
ice,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.,  between  the  hours  of 
9:00  a.m.  and  5:30  p.m.  of  any  day  ex¬ 
cluding  Saturdays,  Sundays  and  legal 
holidays. 

4.  Administrative  appeal  of  initial  de¬ 
terminations  refusing  amendment  of 
records.  Appellate  determinations  refus¬ 
ing  amendment  of  records  under  31  CFR 
1.27  including  extensions  of  time  on  ap¬ 
peal,  with  respect  to  records  of  the  U.S. 
Secret  Service  will  be  made  by  the  As¬ 
sistant  Secretary  (Enforcement,  Opera - 
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tions,  and  Tariff  Affairs).  Appeals  made 
by  mail  should  be  addressed  to: 

Assistant  Secretary  (Enforcement.  Opera¬ 
tions  and  Tariff  Affairs),  Department  of 
the  Treasury,  1500  Pennsylvania  Avenue, 
N.W.,  Room  3448,  Washington,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretary  (Enforcement, 
Operations,  and  Tariff  Affairs)  in  Room 
3448,  Main  Treasury  Building  located  at 
1500  Pennsylvania  Avenue,  N.W.,  Wash¬ 
ington,  D.C. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreements’’  pursuant  to  31 
CFR,  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  Process.  Service  of  process 
will  be  received  by  the  U.S.  Secret  Service 
Legal  Counsel  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Legal  Counsel,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Room  842,  Washington,  D.C. 
20223. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  or  records 
required  by  5  U.S.C.  552a (e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
Secret  Service  is  set  forth  in  the  General 
Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems’’. 

Appendix  E — Bureau  of  Alcohol, 
Tobacco  and  Firearms 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms.  It  sets  forth  specific  notification, 
access,  and  amendment  procedures  with 
respect  to  ATF’s  systems  of  records  (pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  as  “Notice  of  Records  Systems” 5 
including  identification  requirements, 
and  times  and  places  where  records  may 
be  reviewed:  identifies  the  officers  des¬ 
ignated  to  make  the  initial  determina¬ 
tions  with  respect  to  notifications  of  and 
access  to  records;  the  officers  designated 
to  make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officer  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal;  the  officer  designated  to  receive 
service  of  process  and  addresses  for  de¬ 
livery  of  requests,  appeals,  and  service  of 
process.  In  addition,  it  references  the 
official  annual  notice  of  systems  of  rec¬ 
ords  and  notices  of  the  intended  uses  of 
the  information  in  the  system  required 
by  5  U.S.C.  552a(e)  (4)  and  (11)  and 
published  by  the  General  Services  Ad¬ 
ministration  as  “Notices  of  Records 
Systems.” 

2.  Requests  for  notification  of  existence 
of  records.  Initial  determination  as  to 
whether  to  grant  requests  made  by  in¬ 
dividuals  to  ascertain  if  a  system  of  rec¬ 
ords  contains  a  record  pertaining  to  him 
will  be  made  by  the  Assistant  to  the 
Director  (Public  Affairs),  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms.  Requests 
for  such  notification  made  by  mail 
should  be  addressed  to: 


Privacy  Act  Request,  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  1200  Pennsylvania  Avenue, 
N.W.,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Washington,  D.C. 

3.  Requests  for  access  to  records  and 
accounting  of  disclosures.  Initial  deter¬ 
minations  under  31  CFR  Section  1.26  as 
to  whether  to  grant  requests  for  access 
to  records  or  access  to  accounting  of  dis¬ 
closures  for  the  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  will  be  made  by 
the  Assistant  to  the  Director  (Public  Af¬ 
fairs),  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Requests  for  access  to  records 
or  accountings  made  by  mail  should  be 
addressed  to: 

Privacy  Act  Request.  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  NW„  Washington,  D.C. 

4.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
1.27  (a)  through  <d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Alcohol,  Tobacco  and  Fire¬ 
arms  will  be  made  by  the  Assistant  to  the 
Director  (Public  Affairs),  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms.  Requests 
for  amendment  of  records  should  be  ad¬ 
dressed  to: 

Privacy  Act  Request,  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms,  1200  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  N.W.,  Washington,  D.C. 

5.  Identification  requirements,  (a)  In 
addition  to  the  requirements  specified  in 
31  CFR  Section  1.26(d),  and  section  7 
of  this  appendix,  each  request  for  noti¬ 
fication,  access  or  amendment  of  records 
made  by  mail  shall  contain  the  request¬ 
ing  individual’s  date  and  place  of  birth 
and  a  statement  signed  by  the  requester 
asserting  his  or  her  identity  and  stipu¬ 
lating  that  the  requester  understands 
that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  another 
person  under  false  pretenses  is  a  mis¬ 
demeanor  and  punishable  by  a  fine  of  up 
to  $5,000.00:  Provided,  That  the  Bureau 
of  Alcohol,  Tobacco  and  Firearms  may 
require  a  signed  notarized  statement 
verifying  the  identity  of  the  requester. 

(b)  Individuals  making  requests  in 
person  will  be  required  to  exhibit  at  least 
two  acceptable  identifying  documents 
such  as  employee  identification  cards, 
driver's  license,  medical  cards,  or  other 
documents  sufficient  to  verify  the  iden¬ 
tity  of  the  requester. 

(c )  The  parent  or  guardian  of  a  minor 
or  a  person  judically  determined  to  be 
incompetent,  shall  in  addition  to  estab¬ 
lishing  the  identity  of  the  minor  or  other 
person  he  represents  as  required  in  (a) 
and  (b),  establish  his  own  parentage  or 
guardianship  by  furnishing  a  copy  of  a 
birth  certificate  showing  parentage  (or 


other  satisfactory  documentation)  or  a 
court  order  establishing  the*  guardian¬ 
ship. 

6.  Request  for  physical  inspection  of 
records.  Upon  determining  that  a  request 
for  the  physical  inspection  of  records  is 
to  be  granted,  the  requester  shall  be  no¬ 
tified  in  writing  of  the  determination, 
and  when  and  where  the  records  may  be 
inspected.  The  inspection  of  records  will 
be  made  at  the  Bureau  of  Alcohol,  To¬ 
bacco  and  Firearms  field  office  or  other 
facility  located  nearest  to  the  residence 
of  the  individual  making  the  request. 
Such  inspection  shall  be  conducted  dur¬ 
ing  the  regular  business  hours  of  the  field 
office  or  other  facility  where  the  disclos¬ 
ure  is  made.  A  person  of  the  requester’s 
own  choosing  may  accompany  the  re¬ 
quester  provided  the  requester  furnishes 
a  written  statement  authorizing  the  dis¬ 
closure  of  the  requester’s  record  in  the 
accompanying  person’s  presence.  The 
record  inspection  will  be  made  in  the 
presence  of  a  representative  of  the  Bu¬ 
reau.  Following  the  inspection  of  the 
record,  the  individual  will  acknowledge 
in  writing  the  fact  that  he  or  she  had  an 
opportunity  to  inspect  the  requested 
record. 

7.  Requests  for  copies  of  records  with¬ 
out  prior  physical  inspection.  Upon  de¬ 
termining  that  an  individual’s  request 
for  copies  of  his  records  without  prior 
physical  inspection  is  to  be  granted,  the 
requester  shall  be  notified  in  writing  of 
the  determination,  and  the  location  and 
time  for  his  receipt  of  the  requested 
copies.  The  copies  will  be  made  available 
at  the  Bureau  fit  Alcohol,  Tobacco  and 
Firearms  field  office  or  other  facility  lo¬ 
cated  nearest  to  the  residence  of  the  in¬ 
dividual  making  the  request.  Copies  shall 
be  received  by  the  requester  during  the 
regular  business  hours  of  the  field  office 
or  other  facility  where  the  disclosure  is 
made.  Transfer  of  the  copies  to  the  indi¬ 
vidual  shall  be  conditioned  upon  pay¬ 
ment  of  copying  costs  and  his  presenta¬ 
tion  of  at  least  two  acceptable  identifying 
documents  such  as  employee  identifica¬ 
tion  cards,  driver’s  license,  medical  cards, 
or  other  documents  sufficient  to  verify 
the  identity  of  requester.  Following  the 
receipt  of  the  copies,  the  individual  will 
acknowledge  receipt  in  writing. 

8.  Administrative  appeal  of  initial 
determination  refusing  amendment  of 
record.  Appellate  determinations  upon 
the  initial  denial,  in  whole  or  in  part,  of 
requests  for  amendment  of  records  under 
31  CFR,  Section  1.27(e) ,  including  exten¬ 
sions  of  time  on  appeal,  with  respect  to 
records  of  the  Bureau  will  be  made  by 
the  Director  or  his  delegate.  Appeals 
made  by  mail  should  be  addressed  to : 

Privacy  Act  Appeal,  Bureau  of  Alcohol, 

Tobacco  and  Firearms,  1200  Pennsylvania 

Avenue,  N.W.,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Ave¬ 
nue,  NW.,  Washington,  D.C. 

9.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  Section  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
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within  35  days  of  the  date  of  such  noti¬ 
fication  and  should  be  limited  to  one 
page. 

10.  Service  of  process.  Service  of 
process  will  be  received  in  accordance 
with  Rule  4,  Federal  Rules  of  Civil 
Procedure,  by  delivering  a  copy  of  the 
summons  and  of  the  complaint  to  the 
United  States  Attorney  for  the  district  in 
which  the  action  is  brought  as  well  as 
delivering  a  copy  of  the  summons  and 
complaint  to  the  Chief  Counsel,  Bureau 
of  Alcohol,  Tobacco  and  Firearms  or  his 
delegate  at  the  following  location: 

Chief  Counsel,  Bureau  of  Alcohol,  Tobacco 

and  Firearms,  Room  5226,  1200  Pennsyl¬ 
vania  "Avenue,  NW.,  Washington,  D.C. 

20226. 

11.  Annual  notice  of  systems  of  records 
and  notice  of  the  intended  uses  of  the  in¬ 
formation  in  the  systems.  The  annual 
notice  of  systems  of  records  and  the  no¬ 
tice  of  the  intended  uses  of  the  informa¬ 
tion  in  the  systems  required  by  5  U.S.C. 
552a(e)  (4)  and  (11)  is  set  forth  in  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems.”  The  intended  uses  of  the  informa¬ 
tion  in  each  system  are  set  forth  in  each 
system  notice  under  the  category  of 
“Routine  Uses.” 

Appendix  F — Bureau  of  Engraving  and 
Printing 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  Engraving  and  Printing  as 
defined  in  31  CFR  Part  1,  Subpart  C 
§  1.20.  It  sets  forth  specific  notification 
and  access  procedures  with  respect  to 
particular  systems  of  records,  identifies 
the  officer  designated  to  make  the  initial 
determinations  with  respect  to  notifica¬ 
tion  and  access  to  records,  the  officers 
designated  to  make  the  initial  and  appel¬ 
late  determinations  with  respect  to  re¬ 
quests  for  amendment,  the  officer  des¬ 
ignated  to  grant  extension  of  time  on  ap¬ 
peal,  the  officer  with  which  “Statements 
of  Disagreement”  may  be  filed,  the  offi¬ 
cer  designated  to  receive  service  of  proc¬ 
ess,  and  the  address  for  delivery  of  re¬ 
quests,  appeals,  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  intended  uses  of  the  informa¬ 
tion  in  the  system  required  by  5  U.S.C. 
552  a(e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  Systems." 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests  for 
notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  Engraving  and  Printing  will  be  made 
by  the  head  of  the  organizational  unit 
having  immediate  custody  of  the  records 
requested,  or  his  delegate,  as  indicated  in 
the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to:  Privacy  Act 
Officer,  Management  Services  Division, 
Bureau  of  Engraving  and  Printing, 
Washington,  D.C.  20228.  Requests  may  be 
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delivered  personally  to  the  Management 
Services  Division,  Room  602-17A,  Bureau 
of  Engraving  and  Printing,  14th  and  C 
Streets,  SW.,  Washington,  D.C.  20228. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
§  1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Engraving  and  Printing  will  be 
made  by  the  head  of  the  organizational 
unit  having  immediate  custody  of  the 
records,  or  his  delegate.  Requests  for 
amendment  of  records  should  be  ad¬ 
dressed  as  indicated  in  the  appropriate 
system  notice  in  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration.  Requests  for  information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to: 
Privacy  Act  Officer,  Management  Serv¬ 
ices  Division,  Bureau  of  Engraving  and 
Printing,  Washington,  D.C.  20228. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Bureau  of  Engraving  and  Printing  (in¬ 
cluding  extensions  of  time  on  appeal)  will 
be  made  by  the  Director  of  the  Bureau  or 
his  delegate,  as  limited  by  5  USC  552a 
(d)  (2)  and  (3).  Appeals  from  the  initial 
determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
as  indicated  in  the  letter  of  initial  deci¬ 
sion  or  to:  Privacy  Act  Officer,  Manage¬ 
ment  Services  Division,  Bureau  of  En¬ 
graving  and  Printing,  14th  and  C  Streets, 
SW.,  Washington,  D.C.  20228.  Appeals 
may  be  delivered  personally  to  Room  602- 
17A  of  the  same  address. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  §  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35  days 
of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  Process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury  or 
his  delegate,  and  shall  be  delivered  to 
such  officer  at  the  following  location: 
General  Counsel,  Department  of  the 
Treasury,  Room  3000,  Main  Treasury 
Building,  1500  Pennsylvania  Avenue, 
NW.,  Washington,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  USC  552a (e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Bu¬ 
reau  of  Engraving  and  Printing  is  set 
forth  in  the  General  Services  Adminis¬ 
tration  publication  entitled  “Notices  of 
Records  Systems.”  Any  specific  require¬ 
ments  for  access,  including  identification 
requirements,  in  addition  to  the  require¬ 
ments  set  forth  in  §  1.26  and  g  1.27,  and 
locations  for  access  are  indicated  in  the 
notice  for  the  pertinent  system. 

Appendix  G — Bureau  of  Government 
Financial  Operations 

1  In  general.  This  appendix  applies  to 
the  Bureau  of  Government  Financial 
Operations  as  mentioned  in  31  CFR  Part 

1.  Subpart  C,  Section  1.20(g).  It  sets 
forth  specific  notification  and  access  pro¬ 


cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determi¬ 
nations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on  ap¬ 
peal,  the  officers  with  which  “Statements 
of  Disagreement”  may  be  filed,  the  officer 
designated  to  receive  service  of  process 
and  the  addresses  for  delivery  of  re¬ 
quests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  intended  uses  of  the  infor¬ 
mation  in  the  system  required  by  5  U.S.C. 
552a(e)  (4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  System”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  Sec¬ 
tion  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  Government  Financial  Operations,  will 
be  made  by  the  Special  Assistant  (In¬ 
formation  and  Privacy  Officer),  or  his 
delegate  as  indicated  in  the  appropriate 
system  notice  in  “Notices  of  Records  Sys¬ 
tems”  published  by  the  General  Services 
Administration.  Requests  for  informa¬ 
tion  and  specific  guidance  on  where  to 
send  requests  for  records  should  be  ad¬ 
dressed  to: 

Special  Assistant  (Information  and  Privacy 
Officer) ,  Bureau  of  Government  Financial 
Operations,  Department  of  the  Treasury, 
Room  600,  Treasury  Annex  No.  1,  Wash¬ 
ington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
the  Office  of  the  Special  Assistant  (In¬ 
formation  and  Privacy  Officer),  Bureau 
of  Government  Financial  Operations, 
Room  600,  Treasury  Annex  No.  1,  Penn¬ 
sylvania  Avenue  and  Madison  Place,  NW., 
Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR  Sec¬ 
tion  1.27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  Government  Financial  Opera¬ 
tions  will  be  made  by  the  Special  Assist¬ 
ant  (Information  and  Privacy  Officer)  or 
his  delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  Indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Special  Assistant  (Information  and  Privacy 
Officer),  Bureau  of  Government  Financial 
Operations,  Department  of  the  Treasury, 
Treasury  Annex  No.  1,  Washington,  D.C. 
20226. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  records. 
Appellate  determinations  under  31  CFR 
Section  1.27(e)  with  respect  to  records 
of  the  Bureau  of  Government  Financial 
Operations  (including  extensions  of  time 
on  appeal)  will  be  made  by  the  Commis¬ 
sioner,  Bureau  of  Government  Financial 
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Operations,  or  the  delegate  of  such  of¬ 
ficer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3 ) .  Appeals  made  from  initial  deter¬ 
minations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  in¬ 
dicated  in  the  letter  of  initial  decision 
or  to: 

Commissioner,  Bureau  of  Government  Fi¬ 
nancial  Operations  (Privacy),  Department 
of  the  Treasury,  Room  618,  Treasury  Annex 
No.  1,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
the  Commissioner,  Bureau  of  Govern¬ 
ment  Financial  Operations,  Department 
of  the  Treasury  Room  618,  Treasury 
Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place  NW.,  Washington,  D.C. 

5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFR  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in¬ 
dicated  in  the  letter  of  notification  with¬ 
in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Commissioner, 
Bureau  of  Government  Financial  Opera¬ 
tions  or  his  delegate  and  shall  be  deliv¬ 
ered  to  such  officer  at  the  following  loca¬ 
tion: 

Commissioner,  Bureau  of  Governmental  Fi¬ 
nancial  Operations  (Privacy),  Department 
of  the  Treasury,  Room  618,  Treasury  An¬ 
nex  No.  1,  Pennsylvania  Avenue  and  Madi¬ 
son  Place,  Washington,  D.C. 

7.  Annual  notice  of  systems  of  rec¬ 
ords.  The  annual  notice  of  systems  of 
records  required  by  5  U.S.C.  552a(e)  (4) 
with  respect  to  records  maintained  by 
the  Bureau  of  Government  Financial 
Operations  is  set  forth  in  the  General 
Services  Administration  publication  en¬ 
titled  “Notices  of  Records  Systems”. 

Any  specific  requirements  for  access, 
including  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  Section  1.26  and  Section  1.27, 
and  locations  for  access  are  indicated  in 
the  notice  for  the  pertinent  system. 

Appendix  H — Bureau  of  the  Mint 

1.  In  general.  This  appendix  sets  for 
specific  notification  and  access  proce¬ 
dures  with  respect  to  particular  systems 
of  records  maintained  by  the  Bureau  of 
the  Mint,  identifies  the  officers  desig¬ 
nated  to  make  the  initial  determinations 
with  respect  to  notification  and  access  to 
records,  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records,  the  officers  designated  to 
grant  extensions  of  time  on  appeal,  the 
officer  with  whom  “Statements  of  Dis¬ 
agreement”  may  be  filed,  the  officer  des¬ 
ignated  to  receive  service  of  process  and 
the  addresses  for  delivery  of  requests, 
appeals  and  service  of  process.  In  addi¬ 
tion,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  intended  uses  of  the  information 
in  the  system  required  by  5  U.S.C.  552a 
(e)(4)  and  (11)  and  published  by  the 
General  Services  Administration  as  “No¬ 
tices  of  Records  System.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 


Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bu¬ 
reau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  im¬ 
mediate  custody  of  the  records  requested, 
or  the  delegated  official  as  indicated  in 
the  appropriate  system  notice  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  information  and  specific 
guidance  on  where  to  send  requests  for 
records  should  be  addressed  to: 

Privacy  Act  Request,  Bureau  of  the  Mint, 
Room  912,  Warner  Building,  Washington, 
DC  20220. 

Requests  may  be  delivered  personally  to 
Room  912,  Warner  Building,  501 — 13th 
Street,  NW,  Washington,  DC. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
§1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  im¬ 
mediate  custody  of  the  records  or  the 
delegated  official.  Requests  for  amend¬ 
ment  of  records  should  be  addressed  as 
indicated  in  the  appropriate  system 
notice  in  “Notices  of  Records  Systems” 
published  by  the  General  Services  Ad¬ 
ministration.  Requests  for  information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to: 

Privacy  Act  Amendment  Request,  Bureau  of 
the  Mint,  Room  912,  Warner  Building, 
Washington,  DC  20220. 

4.  Administration  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
1.27(e)  with  respect  to  records  of  the 
Bureau  of  the  Mint  (including  extensions 
of  time  on  appeal)  will  be  made  by  the 
Director  of  the  Mint  or  the  delegate  of 
the  Director.  Appeals  made  from  initial 
determinations  refusing  to  amend  rec¬ 
ords  made  by  mail  should  be  addressed 
to: 

Privacy  Act  Amendment  Appeal.  Bureau  of 
the  Mint,  Room  912,  Warner  Building, 
Washington,  DC  20220. 

Appeals  may  be  delivered  personally  to 
Room  912,  Warner  Building,  501  13th 
Street,  NW,  Washington,  DC. 

5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFR  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  indi¬ 
cated  in  the  letter  of  notification  within 
35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Director  of  the 
Mint  and  shall  be  delivered  to  such 
officer  at  the  following  location: 

Director  of  the  Mint,  Room  2064,  Main  Treas¬ 
ury  Building,  1500  Pennsylvania  Avenue 
NW,  Washington.  DC  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a (e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
Bureau  of  the  Mint  is  set  forth  in  Gen¬ 
eral  Services  Administration  publication 
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entitled  “Notices  of  Records  Systems.” 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth  in 
31  CFR  §  1.26  and  §  1.27,  and  locations 
for  access  are  indicated  in  the  notice  for 
the  pertinent  system. 

Appendix  I — Bureau  of  the  Public  Debt 

1.  In  general.  This  appendix  applies  to 
the  Bureau  of  the  Public  Debt  as  defined 
in  31  CFR  Part  1,  Subpart  C  §  1.20.  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determina¬ 
tions  with  respect  to  notification  and  ac¬ 
cess  to  records,  the  officers  designated  to 
make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  desig¬ 
nated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  “State¬ 
ments  of  Disagreement”  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and 
notices  of  the  intended  uses  of  the  in¬ 
formation  in  the  system  required  by  5 
U.S.C.  552a(e)(4)  and  (11)  and  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration  as  “Notices  of  Records  System”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests  for 
notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  the  Public  Debt  will  be  made  by  the 
head  of  the  organizational  unit  having 
immediate  custody  of  the  records  re¬ 
quested,  or  his  delegate  as  indicated  in 
the  appropriate  system  notice  in  “Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  access  to  records  contained 
within  a  particular  Bureau  system  of  rec¬ 
ords  should  be  submitted  to  the  address 
indicated  for  that  system  in  the  descrip¬ 
tions  thereof  published  by  the  General 
Services  Administration.  Requests  may 
be  delivered  personally  to  the  Bureau  of 
the  Public  Debt,  Room  300,  Washington 
Building,  15th  Street  and  New  York  Ave¬ 
nue,  N.W.,  Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
§  1.27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Public  Debt  will  be  made 
by  the  head  of  the  organizational  unit 
having  immediate  custody  of  the  records 
or  his  delegate.  Requests  for  amendment 
of  records  should  be  addressed  as  indi¬ 
cated  in  the  appropriate  system  notice 
in  “Notices  of  Records  Systems”  pub¬ 
lished  by  the  General  Services  Adminis¬ 
tration.  Requests  for  information  and 
specific  guidance  on  where  to  send  such 
requests  should  be  addressed  to: 

Privacy  Act  Amendment  Request,  Commis¬ 
sioner  of  the  Public  Debt,  15th  Street  and 

New  York  Avenue,  N.W.,  Washington,  D.C. 

20226. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
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Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Bureau  of  the  Public  Debt  (including  ex¬ 
tensions  of  time  on  appeal )  will  be  made 
to  the  Commissioner  of  the  Public  Debt 
or  his  delegate,  as  limited  by  5  U.S.C. 
552a<d)(2)  and  (3).  Appeals  made  from 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  ad¬ 
dressed  as  indicated  in  the  letter  of  ini¬ 
tial  decision  or  to : 

Privacy  Act  Amendment  Appeal,  Commis¬ 
sioner  of  the  Public  Debt.  15th  Street  and 
New  York  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Appeals  may  be  delivered  personally  to 
the  Bureau  of  the  Public  Debt,  Room  300, 
Washington  Building,  15th  Street  and 
New  York  Avenue,  N.W.,  Washington, 
D.C. 

5.  Statements  of  Disagreement. 
“Statements  of  Disagreement”  pursuant 
to  31  CFR  §  1.27(e)  (4)  (i)  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in¬ 
dicated  in  the  letter  of  notification  with¬ 
in  35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  Chief  Coun¬ 
sel  of  the  Bureau  of  the  Public  Debt  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Chief  Counsel,  Bureau  of  the  Public  Debt, 
Room  200,  Washington  Building,  15  th 
Street  and  New  York  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20226. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)(4)  with 
respect  to  records  maintained  by  the  Bu¬ 
reau  of  the  Public  Debt  is  set  forth  in  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems”.  Any  specific  requirements  for  ac¬ 
cess,  including  identification  require¬ 
ments,  in  addition  to  the  requirements 
set  forth  in  31  CFR  §  1.26  and  §  1.27,  and 
locations  for  access  are  indicated  in  the 
notice  for  the  pertinent  system. 

Appendix  J — Office  of  the  Comptroller 
of  the  Currency 

1.  In  General.  This  appendix  is  appli¬ 
cable  to  the  Office  of  the  Comptroller  of 
the  Currency  as  defined  at  31  CFR  Part 
1,  Subpart  A,  §  1.20.  This  section  promul¬ 
gates  a  specific  notification  and  access  to 
procedure  with  respect  to  particular  sys¬ 
tems  of  records.  Further,  it  identifies  the 
persons  designated  to  make  the  initial 
determinations  regarding  notification 
and  access  to  records,  designates  officers 
who  will  make  the  initial  and  appellate 
determinations  in  connection  with  re¬ 
quests  for  amendment  of  records,  desig¬ 
nates  officers  who  will  be  empowered  to 
grant  extensions  of  time  on  appeal,  lists 
officers  with  which  “statements  of  dis¬ 
agreement”  may  be  filed,  designates  an 
office  to  receive  service  of  process  and 
provides  addresses  for  delivery  of  re¬ 
quests,  appeals  and  service  of  process.  In 
addition,  it  references  the  official  annual 
notice  of  systems  of  records  and  notices 
of  the  proposed  uses  of  the  information 
in  the  system  required  by  5  U.S.C.  552(e) 


(4)  and  (11)  published  by  the  General 
Services  Administration  as  “Notices  of 
Records  Systems”. 

2.  Request  for  notification  and  access 
to  records  and  accounting  of  disclosures. 
Initial  determination  under  31  CFR  1.26, 
as  to  whether  to  grant  requests  for  noti¬ 
fication  and  access  to  records  and  ac¬ 
countings  of  disclosure  for  the  Office  of 
the  Comptroller  of  the  Currency  will  be 
made  to  the  Director,  Public  Affairs.  Re¬ 
quest  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  request 
should  be  addressed  to: 

Director,  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Requests  may  be  delivered  in  person  at 
the  above  mentioned  address. 

3.  Requests  for  amendment  of  records. 
Initial  determination  under  31  CFR  1.27 
(a)  through  (d)  as  to  whether  to  grant 
requests  to  amend  records  for  the  Office 
of  the  Comptroller  of  the  Currency  will 
be  made  by  the  Director,  Public  Affairs. 
Requests  for  information  or  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to : 

Director,  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza,  S.W.,  Washington.  D.C.  20219. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  subject  to  31 
CFR  1.27(e)  with  respect  to  records  of 
the  Comptroller  of  the  Currency  includ¬ 
ing  extensions  of  time  on  appeal,  will  be 
made  by  the  Comptroller  of  the  Cur¬ 
rency  or  Chief  Counsel  or  delegate  of 
such  officer,  as  limited  by  5  U.S.C.  552a 
(d)  (2)  and  (3).  Appeals  made  from  the 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  addressed 
to: 

Director,  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Appeals  may  be  delivered  personally  to 
the  above  mentioned  address. 

5.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  1.27(e)  (4)  (i)  shall  be  filed  with  Di¬ 
rector,  Public  Affairs  at  the  previously 
designated  address  within  35  days  of  the 
date  of  notification. 

6.  Service  of  process.  Service  of  process 
will  be  received  by  the  Office  of  Chief 
Counsel  of  the  Comptroller  of  the  Cur¬ 
rency  or  his  delegate  and  shall  be  deliv¬ 
ered  to  such  offices  at  the  following  loca¬ 
tion: 

Office  of  Chief  Counsel.  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

7.  Annual  Notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a (e)  (4)  with  re¬ 
spect  to  records  maintained  by  the 
Comptroller  of  the  Currency  is  set  forth 
in  materials  entitled  system  of  records. 
As  a  general  proposition  the  records  con¬ 
tained  in  the  Comptroller’s  systems  of 
records  may  be  obtained  only  upon 
proper  identification.  Further,  a  fine  of 
$5,000  is  imposed  pursuant  to  5  U.S.C. 


552 (i)  for  persons  seeking  to  obtain  rec¬ 
ords  of  the  Comptroller  of  the  Currency 
under  false  pretenses. 

Appendix  K — U.S.  Savings  Bonds 
Division 

1.  In  general.  This  appendix  applies  to 
the  Savings  Bonds  Division  as  defined  in 
31  CFR  Part  1,  Subpart  C  §  1.20.  It  sets 
forth  specific  notification  and  access  pro¬ 
cedures  with  respect  to  particular  sys¬ 
tems  of  records,  identifies  the  officers 
designated  to  make  the  initial  determin¬ 
ations  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  initial  and  appellate  deter¬ 
minations  with  respect  to  requests  for 
amendment  of  records,  the  officers  des¬ 
ignated  to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  “State¬ 
ments  of  Disagreement”  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an¬ 
nual  notice  of  systems  of  records  and  no¬ 
tices  of  the  intended  uses  of  the  infor¬ 
mation  in  the  system  required  by  5  U.S.C. 
552a(e)(4)  and  (11)  and  published  by 
the  General  Services  Administration  as 
“Notices  of  Records  System”. 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Sav¬ 
ings  Bonds  Division  will  be  made  by  the 
head  of  the  organizational  unit  having 
immediate  custody  of  the  records  re¬ 
quested,  or  his  delegate  as  indicated  in 
the  appropriate  system  notice  in  "Notices 
of  Records  Systems”  published  by  the 
General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  requests  for  rec¬ 
ords  should  be  addressed  to: 

Privacy  Act  Contact,  U.S.  Savings  Bonds  Di¬ 
vision,  Department  of  the  Treasury,  1111 

20th  Street,  NW„  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to 
U.S.  Savings  Bonds  Division,  Room  225A, 
Vanguard  Building,  1111  20th  Street, 
N.W.,  Washington,  D.C. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
§  1.27(a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Savings  Bonds  Division  will  be  made  by 
the  head  of  the  organizational  unit  hav¬ 
ing  immediate  custody  of  the  records  or 
his  delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Privacy  Act  Contact,  U.S.  Savings  Bonds  Di¬ 
vision,  Department  of  the  Treasury,  1111 

20th  Street,  NW.,  Washington,  D.C.  20226. 

4.  Administrative  appeal  of  initial 
determination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 
Savings  Bonds  Division  (including  ex- 
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tensions  of  time  on  appeal)  will  be  made 
by  the  National  Director,  U.S.  Savings 
Bonds  Division  or  the  delegate  of  such 
officer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3),  Appeals  made  from  initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  in¬ 
dicated  in  the  letter  of  initial  decision  or 
to: 

National  Director,  U.S.  Savings  Bonds  Divi¬ 
sion,  Department  of  the  Treasury,  1111  20th 
Street,  NW.,  Washington,  D.C.  20226. 

Appeals  may  be  delivered  personally  to 
the  above  address. 

5.  Statements  of  Disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  §  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  of  re¬ 
fusal  to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  pro¬ 
cess  will  be  received  by  the  General 
Counsel  of  the  Department  of  the  Treas¬ 
ury  or  his  delegate  and  shall  be  delivered 
to  such  officer  at  the  following  location: 

Oeneral  Counsel,  Department  of  the  Treas¬ 
ury,  Room  3000,  Main  Treasury  Building, 
1600  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with 
respect  to  records  maintained  by  the 
Savings  Bonds  Division  is  set  forth  in  the 
General  Services  Administration  publi¬ 
cation  entitled  “Notices  of  Records  Sys¬ 
tems.”  Any  specific  requirements  for  ac¬ 
cess,  including  identification  require¬ 
ments,  in  addition  to  the  requirements 
set  forth  in  31  CFR  §  1.26  and  §  1.27, 
and  locations  for  access  are  indicated  in 
the  notice  for  the  pertinent  system. 

Appendix  L — Consolidated  Federal  Law 
Enforcement  Training  Center 

1.  In  general.  This  appendix  applies  to 
the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center.  It  sets  forth  spe¬ 
cific  notification  and  access  procedures 
with  respect  to  particular  systems  of  rec¬ 
ords,  identifies  the  officers  designated  to 
make  the  initial  determinations  with 
respect  to  notification  and  access  to  rec¬ 
ords,  the  officers  designated'to  make  the 
initial  and  appellate  determinations  with 
respect  to  requests  for  amendment  of 
records,  the  officers  designated  to  grant 
extensions  of  time  on  appeal,  the  officers 


with  which  “Statements  of  Disagree¬ 
ment”  may  be  filed,  the  officer  designated 
to  receive  service  of  process  and  the  ad¬ 
dresses  for  delivery  of  requests,  appeals 
and  service  of  process.  In  addition,  it  ref¬ 
erences  the  official  annual  notice  of  sys¬ 
tems  of  records  and  notices  of  the  in¬ 
tended  uses  of  the  information  in  the 
system  required  by  5  U.S.C.  552a(e)  (4) 
and  (11)  and  published  by  the  General 
Services  Administration  as  “Notices  of 
Records  System.” 

2.  Requests  for  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR 
§  1.26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  head 
of  the  organizational  unit  having  im¬ 
mediate  custody  of  the  records  requested, 
or  his  delegate  as  indicated  in  the  ap¬ 
propriate  system  notice  in  “Notices  of 
Records  Systems”  published  by  the  Gen¬ 
eral  Services  Administration.  Requests 
for  information  and  specific  guidance  on 
where  to  send  requests  for  records  should 
be  addressed  to: 

Privacy  Act  Request,  Consolidated  Federal 

Law  Enforcement  Training  Center,  Olynco, 

Georgia  31620. 

Requests  may  be  delivered  personally  to 
the  Library,  Building  12,  Consolidated 
Federal  Law  Enforcement  Training  Cen¬ 
ter,  Glynco,  Georgia. 

3.  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
§  1.27  (a)  through  (d)  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  head 
of  the  organizational  unit  having  im¬ 
mediate  custody  of  the  records  or  his 
delegate.  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
in  the  appropriate  system  notice  in  “No¬ 
tices  of  Records  Systems”  published  by 
the  General  Services  Administration.  Re¬ 
quests  for  information  and  specific  guid¬ 
ance  on  where  to  send  such  requests 
should  be  addressed  to: 

Privacy  Act  Amendment  Request,  Consoli¬ 
dated  Federal  Law  Enforcement  Training 

Center,  Glynco,  Georgia  31520. 

4.  Administrative  appeal  of  initial  de¬ 
termination  refusing  to  amend  record. 
Appellate  determinations  under  31  CFR 
§  1.27(e)  with  respect  to  records  of  the 


Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  the  As¬ 
sistant  Secretary  (Enforcement,  Opera¬ 
tions,  and  Tariff  Affairs) ,  Department  of 
the  Treasury,  (including  extensions  of 
time  on  appeal)  or  the  delegate  of  such 
officer,  as  limited  by  5  U.S.C.  552a(d)  (2) 
and  (3).  Appeals  made  from  initial  de¬ 
terminations  refusing  to  amend  records 
made  by  mail  should  be  addressed  as  in¬ 
dicated  in  the  letter  of  initial  decision  or 
to: 

Privacy  Act  Amendment  Appeal,  CFLETC, 
Assistant  Secretary  (Enforcement,  Opera¬ 
tions,  and  Tariff  Affairs),  Department  of 
the  Treasury,  1500  Pennsylvania  Avenue, 
NW.,  Room  3448,  Washington,  D.C.  20220. 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretary  (Enforcement, 
Operations,  and  Tariff  Affairs),  Room 
3448,  Main  Treasury  Building,  1500 
Pennsylvania  Avenue,  NW.,  Washington, 
D.C. 

5.  Statements  of  disagreement.  “State¬ 
ments  of  Disagreement”  pursuant  to  31 
CFR  §  1.27(e)  (4)  (i)  shall  be  filed  with 
the  official  signing  the  notification  within 
35  days  of  the  date  of  such  notification 
and  should  be  limited  to  one  page. 

6.  Service  of  process.  Service  of  proc¬ 
ess  will  be  received  by  the  General  Coun¬ 
sel  of  the  Department  of  the  Treasury  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

General  Counsel,  Department  of  the  Treas¬ 
ury,  Room  3000,  Main  Treasury  Building, 
1600  Pennsylvania  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20220. 

7.  Annual  notice  of  systems  of  records. 
The  annual  notice  of  systems  of  records 
required  by  5  U.S.C.  552a(e)  (4)  with  re¬ 
spect  to  records  maintained  by  the  Con¬ 
solidated  Federal  Law  Enforcement 
Training  Center  is  set  forth  in  the  Gen¬ 
eral  Services  Administration  publication 
entitled  “Notices  of  Records  Systems”. 
Any  specific  requirements  for  access,  in¬ 
cluding  identification  requirements,  in 
addition  to  the  requirements  set  forth 
in  31  CFR  §  1.26  and  §  1.27,  and  locations 
for  access  are  indicated  in  the  notice  for 
the  pertinent  system. 

Done  at  Washington,  District  of  Co¬ 
lumbia,  this  13th  day  of  August,  1975. 

Stephen  S.  Gardner, 
Acting  Secretary. 

August  13, 1975. 

I FR  Doc.75-22001  Filed  8-25-75:8:45  am) 
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DEPARTMENT  OF  THE  TREASURY 

Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Depart¬ 
ment  of  the  Treasury,  in  accordance  with 
5  U.S.C.  552a(e)  (4)  and  (11),  Sec.  3  of 
the  Privacy  Act  of  1974  (Pub.  L.  93-579) 
(“Act”),  proposes  to  adopt  the  notice  of 
systems  of  records  set  forth  below.  Al¬ 
though  the  Act  requires  only  publication 
for  comment  of  that  portion  of  a  notice 
which  describes  the  “routine  uses”  of  the 
particular  system  of  records,  the  Depart¬ 
ment  invites  public  comment  on  all  parts 
of  the  notice. 

Any  person  interested  in  this  notice 
may  submit  written  data,  views,  or  argu¬ 
ments  to  the  Privacy  Act  Working  Group 
(Stop  223),  Room  4418,  United  States 
Department  of  the  Treasury,  1500  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C. 
20220  on  or  before  September  12,  1975. 
All  written  comments  received  from  the 
public  through  said  date  will  be  con¬ 
sidered  by  the  Department  before  taking 
action  on  a  final  notice.  The  comments 
received  also  will  be  available  for  public 
inspection  at  the  above  address  between 
the  hours  of  9  a.m.  and  4  p.m.  Monday 
through  Friday  (except  holidays),  as  re¬ 
ceived  and  until  4  p.m.  September  8, 1975. 

This  notice  was  drafted  and  the  files 
to  be  noticed  were  selected  with  major 
reliance  on  the  “Guidelines  and  Respon¬ 
sibilities”  for  implementation  of  the  Act 
published  by  the  Office  of  Management 
and  Budget  (40  FR  28949,  July  9,  1975). 

The  proposed  notice  consists  of  an  al¬ 
phabetical  listing  of  the  systems  of  rec¬ 
ords  of  the  Department  of  the  Treasury 
by  bureau  or  office.  The  alphabetical  list 
is  followed  by  the  notices  of  systems  of 
records  determined  to  be  subject  to  the 
Act’s  requirement  of  published  notice. 
In  addition,  some  of  the  notices  for  a 
bureau  or  office  are  followed  by  an  Ap¬ 
pendix  A  which  sets  forth  addresses  ap¬ 
plicable  to  notices  for  the  bureaus.  All 
of  the  notices  for  the  Department  are 
followed  by  an  Appendix  AA  which  sets 
forth  general  routine  uses  applicable  to 
all  noticed  systems  of  records  and  in¬ 
corporated  by  reference  into  the  notice 
of  each  particular  system  of  records.  The 
centralizing  of  these  routine  uses  was 
occasioned  by  the  desire  to  avoid  unnec¬ 
essary  repetition  which  would  hamper 
the  public  in  its  review  and  use  of  the 
proposed  notice. 

This  notice  does  not  include  particular 
identification  of  certain  systems  of  rec¬ 
ords,  admittedly  existing  within  the  De¬ 
partment,  due  to  the  fact  that  other 
Federal  agencies  have  assumed  respon¬ 
sibility  for  publishing  a  Government¬ 
wide  notice.  The  primary  example  is  the 
publication  of  systems  of  records  per¬ 
taining  to  Federal  employee  personnel 
records  by  the  United  States  Civil  Service 
Commission. 

Effective  date.  This  notice  shall  be 
effective  September  27,  1975. 

Dated:  August  13,  1975. 

Stephen  S.  Gardner, 
Acting  Secretary  of  the  Treasury. 


NOTICES 


The  Department  proposes  to  adopt  the 
following  notice  of  systems  of  records: 

Alphabetical  Listing  of  Systems  Records 
U.S.  DEPARTMENT  OF  THE  TREASURY 

I.  OFFICE  OF  THE  SECRETARY 
Office  of  Debt  Analysis 

00.010  Office  ot  Debt  Analysis,  Actuarial 
Valuation  System 

00.011  Office  of  Debt  Analysis,  General  Cor¬ 
respondence 

Office  of  Assistant  Secretary  (Trade, 
Energy,  Financial  Policy  Coordination) 

00.20  Energy  Policy  Office  Administrative 
File 

00.21  Assistant  Secretary’s  Personnel  Ad¬ 
ministrative  Files 

Office  of  Assistant  Secretary  for  Inter¬ 
national  Affairs 

00.030  Bilateral  Development  Program  Of¬ 
fice  Personnel  File 

00.031  IFI  and  WSG  Officials  Connected 
With  IFI  Annual  Meetings  or  Proj¬ 
ect  Inspection  Trips 
00.032  OASIA  Correspondence  Flies 
00.033  OASIA  Invitation  Lists 
00.034  OASIA  Time  Cards  Listed  on  Form 
2384 

00.035  Office  of  Trade  Finance  Corre¬ 
spondence  Files 

00.036  Office  of  Trade  Finance  Home  Ad¬ 
dresses  and  Telephone  Number 
File 

00.037  OIDB  Employee  and  Employee  Can¬ 
didate  Flies 

00.038  DC  11/4  Gold  Licensees 
00.239  Contractors  File 
00.240  Contracts  and  Research  Proposals 
00.241  Directory  File  of  Reporters  on 
Treasury  Foreign  Exchange  and 
Foreign  Currency  Forms 
00.242  General  Correspondence 
00.243  Personnel/Personnel;  Recruitment/ 
Personnel:  Evaulatlons 
00.244  Personnel  Files 
00.245  Public  Correspondence 
00.246  Treasury  Foreign  Currency  (TFC) 
Reporters 

00.247  Treasury  Foreign  Exchange  (TFEX) 
Reporters 

Office  of  Management  and  Organization 

00.040  Confidential  Statements  of  Employ¬ 
ment  and  Financial  Interests 
00.041  Management  Analysis  Division 
(MAD)  Personnel  Working  Files 
00.042  OMO  Management  Consultant  File 
00.043  Payroll  Time  and  Attendance  Rec¬ 
ords 

00.044  Personnel  and  Payroll  Data:  Trans¬ 
action  Lists;  Employee  Service  Rec¬ 
ord  Report;  Leave  Without  Pay 
Report;  Employee  Information 
List;  Comprehensive  Payroll  List¬ 
ing;  and  Alphabetical  Locator 
List 

00.045  Personnel  Security  Files  (Exempt) 
00.046  Planning  and  Evaluating  Division 
Employee  Locator  Card  Copy  and 
Information  Sheet  File 
00.047  Planning  and  Evaluation  Division 
Employee  Personnel  File 
00.048  Scheduled  Annual  Leave  Records 
00.049  Security  Clearance  Index  Card  File, 
Security  Branch,  Office  of  the  Sec¬ 
retary  of  the  Treasury 
00.051  Time  and  Attendance  Cards 
00  052  Travel  Records 

00.053  Treasury  Emergency  Preparedness 
Information  Program 

00.054  Treasury  Payroll/Personnel  Informa¬ 
tion  System 


Office  of  Personnel 

00.060  Correspondence  Files  and  Records  on 
Employee  Complaints  and/or  Dis¬ 
satisfaction 

00.061  Employee  Grade  Complaint  File 
00.062  Executive  Inventory  File 
00.063  Personnel  Security  Files  and  Indices 
(Exempt) 

00.064  Timecards 

Office  of  Computer  Science 

00.070  Office  of  Computer  Science  Work  As¬ 
signment  and  Control  Form 

Equal  Opportunity  Program 

00.080  Bank’s  Affirmative  Action  File 
00.081  Centralized  Automated  System  for 
Reporting  Employment  Statistics 
In  the  Department  of  the  Treasury 
(Rest) 

00.082  EEO  Complaint  Processing  System 
00.083  Spanish  Speaking  Informal  Appli¬ 
cation  File  (S.  F.  171) 

Office  of  Assistant  Secretary  (Enforce¬ 
ment,  Operations  &  Tariff  Affairs) 

00.090  EOTA  FOI  Request/ Appeals  Files 

Office  of  Law  Enforcement 

00.101  International  Criminal  Policy  Or¬ 
ganization  (Interpol)  Criminal  In¬ 
vestigation  Records  (Exempt) 
00.102  Treasury  Enforcement  Communica¬ 
tions  System  (TECS)  (Exempt) 

Office  of  Foreign  Assets  Control 

00.110  Foreign  Assets  Control  Administra¬ 
tive  Records 

00.111  FAC  1950  Census  of  Blocked  Chinese 
Assets 

00.112  FAC  1970  Census  of  Blocked  Chinese 
Assets 

00.113  FAC  1964  Census  of  Blocked  Cuban 
Assets 

00.114  Foreign  Assets  Control  Enforcement 
Records  (Exempt) 

00.115  Foreign  Assets  Control  General  Cor¬ 
respondence  Files 

00.116  Foreign  Assets  Control  Litigation 
Flies 

00.117  Foreign  Assets  Control  Mailing  Lists 
00.118  Foreign  Assets  Control  Licensing 
Records 

Office  of  Revenue  Sharing 

00.120  Chief  Counsel  Revenue  Sharing  Per¬ 
sonnel 

00.121  ORS  Auditors’  Address  File 
00.122  ORS  Compliance  Division  Employee 
File 

00.123  ORS  Contractors  File 
00.124  ORS  Governors’  Address  File 
00.125  ORS  Governors  &  Governors  Author¬ 
ized  Representatives  List 
00.126  ORS  Intergovernmental  Relations  Di¬ 
vision  Mailing  List 
00.127  ORS  Leave  Records 
00.128  ORS  Personnel  Records 
00.129  ORS  Public  Affairs  Personnel  Files 
00.130  ORS  Senate,  House,  &  Governors’ 
Address  File 

00.131  ORS  State  Attorney  Generals  Rec¬ 
ords 

Office  of  General  Counsel 

00.140  Annual  Performance  Rating  and  An¬ 
nual  Performance  Analysis 
00.141  Attorney  Books 
00.142  Attorney’s  Past  and  Present 
00.143  Chief  Counsel  for  Revenue  Sharing 
Personnel 

00.144  Civil  Litigation  Records  (Exempt) 

00  145  Claimants,  Disbursing 

00.146  Employee  Inventions 

00.147  Employee  Promotion  Information 

00.148  Employment  Applications 

00.149  Foreign  Assets  Control  Legal  Files 
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00.150  Freedom  of  Information  Requests  for 
Office  of  Secretary  and  Other  De¬ 
partment  Records 
00.151  Gifts  to  the  United  States 
00.152  General  Counsel  Personnel  Files 
00.153  Personnel:  General  Counsels,  Deputy 
General  Counsels,  Assistant  Gen¬ 
eral  Counsel 

00.154  Private  Relief  Bill  System 
00.155  State  Attorney  General’s  Records 
(ORS) 

00.156  Tax  Court  Judge  Applicants 
Director  of  Practice 

00.160  Abandoned  Enrollment  Applications 
00.161  Applicant  Appeal  Flies  (Exempt) 
00.162  Closed  Files  Containing  Derogatory 
Information  About  Individuals' 
Practice  Before  the  Internal  Reve¬ 
nue  Service  and  Files  of  Attorneys 
and  Certified  Public  Accountants 
Formally  Enrolled  to  Practice  (Ex¬ 
empt) 

00.163  Derogatory  Information  (No  Action) 
(Exempt) 

00.164  Disbarments  (Exempt) 

00.165  General  Correspondence  File 
00.166  Inventory  (Exempt) 

00.167  Register  of  Docketed  Cases  and  Ap¬ 
plicant  Appeals 

00.168  Resigned  Enrolled  Agents  (Action 
Pursuant  to  31  CFR,  Section  10.55 
(b) )  (Exempt) 

00.169  Roster  of  Former  Enrollees 
00.170  Present  Suspensions  From  Practice 
Before  the  Internal  Revenue  Serv¬ 
ice  (Exempt) 

Office  of  Tax  Legislative  Counsel 

00.180  Accounting  for  Investment  Credit 
File,  Office  of  the  Assistant  Secre¬ 
tary  for  Tax  Policy 

00.181  FOI  Compliance  File.  Office  of  the 
Assistant  Secretary  for  Tax  Policy 
00.182  Special  Personnel  Working  Files 
Office  of  the  Assistant  Secretary  for 
Tax  Policy 

Office  of  Administrative  Programs 

00.190  Automated  Directory  System 
00.191  Building  Management  Employee 
Folder 

00.192  Building  Management  Staffing  & 
Recruitment  File 
00.193  Employee  Locator  Record 
00.194  Library  Circulation  Control  Records 
00.195  Parking  Permit  Application 
00.196  Physical  Security  Information  Sys¬ 
tem 

00.197  Wage  Case  Files 

II.  Internal  Revenue  Service 
Public  Affairs 

10.001  Biographical  files 
10.002  By-Line  Files 
10.003  Intelligence  Clips 
10.004  Subject  Files 
10.005  Tax  Case  Flies 

10.006  Technical  Information  Release  Mail¬ 
ing  List. 

10.007  Public  Speaking  and  Other  Public 
Appearances 

Accounts,  Collection  and  Taxpayer  Service 
Accounts  and  Data  Processing 

22.001  Actuary  Mailing  File  (AMF) 

22.002  Airways  Use  Tax  Registrant  Data 
22.003  Annual  Listing  of  Undelivered  Re¬ 
fund  Checks 

22.004  Audit  Control  Files 
22.005  Audit  Underreporter  Case  File 
(exempt) 

22.011  Card  Index  File  of  Erroneous  Re¬ 
funds 

22.012  Collection  Case  File  (exempt) 


22.013  Combined  Account  Number  File 
22.014  Discriminant  Function  File  (DIF) 
(exempt) 

22.017  Employer  Inquiry  Look-Up  for  TDA 
Inquiries 

22.024  Form  1042  Index  Register 
22.025  Form  1042  Name  Directory 
22.026  Form  1042S  Index  by  Name  of 
Recipient 

22.027  Form  Filed  by  U.S.  Citizens  or  Resi¬ 
dents  Relating  to  Foreign  Com¬ 
panies 

22.028  IDRS  Security  Profile  System 
22.029  Individual  Account  Number  File 
22.030  Individual  Master  File  (IMF) 

22.031  Individual  Master  File  Change  and 
Adjustment  Document  File 
22.032  Individual  Master  File  (IMF)  Micro¬ 
film  Retention  Register 
22.033  Individual  Master  File  (IMF)  608  and 
388  Microfilm  Retention  Register 
22.034  Individual  Returns  Files 
22.036  Interest  Equalization  Tax  Forms  File 
22.037  IRS  Employee  Delinquency  Notice 
List 

22.039  Miscellaneous  Form  Files 
22.040  Multiple  Refund  File  (Exempt) 
22.042  Penalty  Case  File 
22.043  Potential  Refund  Litigation  Case 
File 

22.044  P.O.W.-M.I.A.  Reference  File 
22.046  Residual  Master  File  (RMF) 

22.047  Residual  Master  File  Change  and 
Adjustment  Document  File 
22.048  Residual  Master  File  (RMF)  Micro¬ 
film  Retention  Register 
22.049  Residual  Master  File  (RMF)  Trans¬ 
action  Codes  608  and  388  Microfilm 
Retention  Register 
22.050  Residual  Returns  Flies 
22.051  Return  of  Initial  Excise  Taxes  on  Pri¬ 
vate  Foundations,  Foundations 
Managers,  and  Disqualified  Persons 
File 

22.052  Social  Security  Administration's 
Dally  Search  File  (SSA  DSF) 

22.053  Statistics  of  Income  Individual  Se¬ 
lection  Sheet 

22.054  Subsidiary  Accounting  Files 
22.055  Tax  Practitioner,  Extenslon-of-Tlme 
Card  File 

22.056  Tax  Practitioner  Mall  File 
22.057  Taxpayer  Delinquent  Investigation 
Notice  File  (Exempt) 

22.058  Tentative  Carryback  Allowance  File 
22.059  Unidentified  Remittance  File 
22.060  Unit  Ledger  Cards 
22.061  Wage  and  Information  Document 
(WAID)  File  (Exempt) 

Collection 

26.001  Acquired  Property  Records  (Exempt) 
26.002  Adjustment  and  Payment  Tracer 
Files  (Exempt) 

26.003  Collateral  Files  (Exempt) 

26.023  Defunct  Special  Service  Staff  File 
Being  Retained  Because  of  Con¬ 
gressional  Directive 

26.005  File  of  Persons  Making  Threats  of 
Force  or  Forcible  Assaults 
(Exempt) 

26.006  Form  2209,  Courtesy  Investigations 
(Exempt) 

26.007  Form  2990,  Miscellaneous  Investiga¬ 
tions  (Exempt) 

26.008  IRS  and  Treasury  Employee  Delin¬ 
quency  (Exempt) 

26.009  Lien  Files  (Open  and  Closed) 

26.010  Lists  of  Prospective  Bidders  at  In¬ 
ternal  Revenue  Sales  of  Seized 
Property 

26.011  Litigation  Case  Flies  (Exempt) 

26.012  Offer  In  Compromise  (OIC)  File 
(Exempt) 

26.013  (One  Hundred)  100-Percent  Penalty 
Cases  (Exempt) 


26.014  Record  21,  Record  of  Seizure  and 
Sale  of  Real  Property 

26.015  Records  Being  Maintained  at  the 
Request  of  Congressional  Commit¬ 
tees  (Exempt) 

26.016  Returns  Compliance  Programs  (RCP) 
(Exempt) 

26.017  Seized  Property  Records  (Exempt) 
26.018  Tax  Collection  Waiver  Form  900  Files 
(Exempt) 

26.019  TDA  (Taxpayer  Delinquent  Ac¬ 
counts)  (Exempt) 

26.020  TDI  (Taxpayer  Delinquency  Investi¬ 
gation)  Files  (Exempt) 

26.021  Transferee  Flies  (Exempt) 

26.022  Delinquency  Prevention  Programs 
(Exempt) 

Administration 

30.005  Accident  Investigation  Files  System 
30.002  Employee  Administrative  Flies 
30.001  Personal  Data  on  Official  Contacts 
30.003  Requests  for  Printed  Tax  Materials 
Including  Lists 
30.004  Security  Violations 

Fiscal  Management 

32.001  Administration  Travel  Expense  Rec¬ 
ord. 

32.002  Payroll/Personnel  System 
32.003  Schedules  of  Collections  and  Sched¬ 
ules  of  Cancelled  Checks 
32.004  Scholarship  Program  Cost  Record 

Facilities  Management 

34.009  Accident  Reporting  Files  System 
34.010  Damage  and  Injury  Claims  Flies 
System 

34.011  Driver  Licensing  Files  System 
34.001  Economic  Stabalizatlon  Program 
Closed  Case  Files 

34.002  Economic  Stabilization  Program  Spe¬ 
cial  Correspondence  Files 
34.012  Emergency  Preparedness  Cadre  As¬ 
signments  and  Alerting  Rosters 
Files  System 

34.003  Employee  Accountability  for  Personal 
Property  and  Miscellaneous  Items 
34.004  Executive  Resources  Information 
System 

34.013  Identification  Media  Files  Systems 
for  Employees 

34.014  Motor  Vehicle  Registration  and  Entry 
Pass  Flies  System 

34.005  Parking  Space  Application  and  As¬ 
signment 

34.015  Personnel  Identification  Files  System 
for  Service  Centers 

34.006  Property  Pass  for  Government  Prop¬ 
erty 

34.007  Record  of  Government  Books  of 
Transportation  Requests 
34.008  St.  Louis  District  Office  and  Other 
Selected  Economic  Stabilization 
Program  Closed  Case  Files 
34.016  Security  Clearance  Files  System 

Personnel 

36.001  Appeals,  Grievances  and  Complaints 
Records 

36.002  Employee  Activity  Records 
36.003  General  Personnel  Records  (Official 
Personnel  Folder  and  Records  Re¬ 
lated  Thereto) 

36.004  Labor  Management  Relations  Records 
36.005  Medical  Records 

36.006  Personnel  Investigation  Records 
(Exempt) 

36.008  Recruiting,  Examining  and  Place¬ 
ment  Records  (Exempt) 

36.007  Research  and  Test  Validation 
Records 

36.009  Retirement,  Life  Insurance  and 
Health  Benefits  Record  System 

Training 

38.001  General  Training  Records 


FEDERAL  REGISTER,  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


37642 


NOTICES 


Compliance 

Adult 

42.001  Administrative  File  (Exempt) 

42.025  Appraisal  and  Valuation  Files 
42.008  Audit  Information  Management  Sys¬ 
tem  (Alms)  (Exempt) 

42.016  Classification  and  Audit  Selection 
Files  (Exempt) 

42.021  Compliance  Programs  and  Projects 
Files  (Exempt) 

42.024  Coordinated  Examinations  of  Large 
Cases  Program  (Exempt) 

42.005  Correspondence  Files  (National  Office 
Audit  Division) 

42.002  Correspondence  Flies  (Regional  and 
District  Offices) 

42.027  Data  on  Foreign  Corporations 
42.010  Enrollment  and  Practice  Files 
42.007  Experts  In  Economic  Assistance  Ex¬ 
aminations 

42.006  Expropriation  of  Property  by  Cuban 
Government 

42.020  Highway  Use  Tax  Audit  Program 
42.028  Identity  of  Taxpayers  Using  ADP  Ac- 
‘  counting  Records  and  the  Evalua¬ 
tion  Thereof 

42.014  Internal  Revenue  Service  Employees' 
Returns  Control  Files 

42.017  International  Enforcement  Program 
Files  (Exempt) 

42.018  Married  Taxpayers  Filing  Separately 
Files 

42.015  Open  and  Closed  Narcotics  Traffickers 
Files  (Exempt) 

42.013  Project  Files  for  the  Uniform  Appli¬ 
cation  of  Laws  as  a  Result  of  Tech¬ 
nical  Determinations  and  Court 
Decisions 

42.023  Request  and  Submittal  File  for  Tech¬ 
nical  Advice,  Assistance,  Determi¬ 
nation  or  Coordination 
42.019  Runaway  Parents  List 
42.009  Strike  Force  (Exempt) 

42.003  System  for  Controlling  Returns  in 
Inventory  and  Production  Data 
(SCRIP)  (Exempt) 

42.012  Tax  Shelter  Program  Files  (Exempt) 
Appellate 

44.003  Appellate  Division  Case  Data  Source 
Document,  Form  3564 
44.001  Appellate  Case  Files  (Exempt) 

44.002  Appellate  Conferee  Inventory  and 
Unit  Time  Report,  Form  2568 

Intelligence 

46.001  Alphabetical  Name  File  and  Index 
(Exempt) 

46.002  Case  Management  and  Time  Report¬ 
ing  System  (Exempt) 

46.003  Confidential  Informants  (Exempt) 
46.004  Controlled  Accounts  Open  and  Closed 
(TC  910/914) 

46.005  Electronic  Surveillance  File  (Ex¬ 
empt) 

46.008  Information  and  Correspondence 
Files  (Exempt) 

46.006  Information  Gathering  and  Retrieval 
System  (Exempt) 

46.007  Information  Indexing  System  (Ex¬ 
empt) 

46.009  Information  Items  (Exempt) 

46.010*  Joint  Compliance  Program  (Exempt) 

46.011  Land  Trust  Files 

46.012  National  Register  (Exempt) 

46.013  Project  Files  (Exempt) 

46.014  Project  Personnel  (Exempt) 

46.015  Relocated  Witnesses  (Exempt) 

46.016  Secret  Service  Details  (Exempt) 
46.017  Special  Agent  Skills 
46.018  Strike  Force  Disclosure  Authoriza¬ 
tion  List  (Exempt) 

46.019  Tax  Practitioner  Files  (Exempt) 
46.020  Tax  Termination  File  (Exempt) 
46.021  Training  Records 
46.022  Treasury  Enforcement  Communica¬ 
tions  System  (TECS)  (Exempt) 


Disclosure 

48.006  Disclosure  Staff  Control  Card  System 
48.001  Disclosure  to  Department  of  Justice 
(Exempt) 

48.002  Disclosure  to  Executive  Departments 
and  Congressional  Committees 
(Exempt) 

48.005  File  of  Freedom  of  Information  Act 
Correspondence 

48.004  Pre-Employment  Tax  Check  for  Ex¬ 
ecutive  Departments 

48.003  Testimony  of  IRS  Employees  in  Non¬ 
tax  Matters  (Exempt) 

Office  of  International  Operations 

49.001  Collateral  and  Information  Requests 
System  (Exempt) 

49.002  Collateral  Files  and  Competent  Au¬ 
thority  Requests  (Exempt) 

49.003  Financial  Statements  File 
49.004  Foreign  Stock  Ownership  File 
49.005  Index  Card  Retrieval  System 
49.006  Manual  Accounting  Index  of  Uncol¬ 
lectible  Accounts 

49.007  Overseas  Compliance  Projects  Sys¬ 
tem  (Exempt) 

49.008  Taxpayer  Service  Correspondence 
System 

Employee  Plans  and  Exempt  Organizations 

50.002  Employee  Plan  Determination  Letter 
Records 

50.001  Employee  Plans/Exempt  Organiza¬ 
tions  Assignment  Record  (Form 
M-6209) 

50.003  Reports  of  Significant  Matters  In 
Employee  Plans/Exempt  Organiza¬ 
tions  (M-5945) 

Inspection 

60.001  Assault  and  Threat  Investigation 
Files  (Exempt) 

60.002  Bribery  Investigation  Files  (Exempt) 
60.003  Conduct  Investigation  Files  (Ex¬ 
empt) 

60.004  Disclosure  Investigation  Files  (Ex¬ 
empt) 

60.005  Enrollee  Applicant  Investigation 
Files 

60.006  Enrollee  Charge  Investigation  Files 
(Exempt) 

60.007  Miscellaneous  Information  File  (Ex¬ 
empt) 

60.008  Security,  Background  and  Character 
Investigations  Files  (Exempt) 
60.009  Special  Inquiry  (Complaint)  Investi¬ 
gation  Files  (Exempt) 

60.010  Tort  Investigation  Files 

Planning  and  Research 

70.001  Statistics  of  Income — Individual  In¬ 
come  Tax  Returns  (Exempt) 

Technical 
80.001  Artist  File 

80.003  Correspondence  Control  and  Records 
80.002  Expert  Witness  and  Fee  Appraiser 
Files 

80.004  Reference  Index  Digest  Cards 
80.005  Reports  of  Significant  Matters  (Form 
M-5945) 

Office  of  Chief  Counsel 

90.001  Chief  Counsel  Criminal  Tax  Case 
Files  (Exempt) 

90.002  Chief  Counsel  Disclosure  Division 
Case  Files  (Exempt) 

90.003  Chief  Counsel  General  Administra¬ 
tive  Systems  (Exempt) 

90.004  Chief  Counsel  General  Legal  Services 
Case  Files  (Exempt) 

90.005  Chief  Counsel  General  Litigation 
Case  Files  (Exempt) 

90.006  Chief  Counsel  Interpretative  Division 
Case  Files 

90.007  Chief  Counsel  Legislation  and  Reg¬ 
ulations  Division  Correspondence 
and  Private  Bill  Files 


90.008  Chief  Counsel  Refund  Litigation  Di¬ 
vision  Case  Files  (Exempt) 

90.009  Chief  Counsel  Tax  Court  Case  Files 
(Exempt) 

90.010  Digest  Room  Flies  Containing  Briefs 
and  Digests  of  Documents  Gener¬ 
ated  Internally  or  by  the  Depart¬ 
ment  of  Justice  Relating  to  the 
Administration  of  the  Revenue 
Laws  (Exempt) 

90.011  Employee  Recruiting  Files  Main¬ 
tained  by  the  Administrative  Serv¬ 
ices  Division  (Exempt) 

90.012  Internal  Control  Records  for  Chief 
Counsel  Legal  Files 

90.013  Legal  Case  Files  of  the  Chief  Counsel, 
Deputy  Chief  Counsel,  Associate 
Chief  Counsels,  Assistant  Chief 
Counsel  and  their  Staff  Assistants 
(Exempt) 

90.014  Management  Flies  Maintained  by  Ad¬ 
ministrative  Services  Division  and 
the  Assistant  Chief  Counsel  Other 
Than  the  Civil  Service  Commis¬ 
sion’s  Official  Personnel  Files  (Ex¬ 
empt) 

90.015  Reference  Records  of  the  Library  in 
the  Office  of  Chief  Counsel 
90.016  Reports  and  Information  Retrieval 
Activity  Computer  and  Microfilm 
Records  (Exempt) 

General  Items  Not  Otherwise  Numbered 

00.001  Correspondence  Files  and  Corre¬ 
spondence  Control  Files 

IRS  Appendix  A:  Titles  and  Addresses  of 
the  Systems  Managers 

III.  United.  States  Customs  Service 

00.001  Acceptable  Level  of  Competence, 
Negative  Determination 
00.002  Accident  Reports 
00.003  Accident  Reports 
00.004  Accident  and  Injury  Report  File 
00.005  Accounts  Receivable  Correspondence 
and  Follow-up 
00.006  Accounts  Receivable 
00.007  Accounts  Receivable 
00.008  Accounts  Receivable  Files 
00.009  Acting  Customs  Inspector  (Excepted) 
00.010  Acting  Customs  Inspectors  (Except¬ 
ed) 

00.011  Acting  Customs  Inspectors  (Except¬ 
ed) 

00.012  Acting  Customs  Officer  (Excepted) 
00.013  Acting  Customs  Officer  (Excepted) 
00.014  Advice  Requests  (Legal)  (Exempt) 
00.015  Aircraft  and  Yacht  Arrival  Notice 
00.016  Aircraft  Ownership  File  (Exempt) 
00.017  Aircraft  Registers  (Exempt) 

00.018  Aircraft  Sanctioned  List 
00.019  Applicants  File 
00.020  Applicant  Supply  File 
00.021  Arrest/Seizure/Search  Report  and 
Notice  of  Penalty  File  (Exempt) 
00.022  Attorney  Case  File  (Exempt) 

00.023  Authorization  to  Perform  Travel 
00.024  Automated  Customs  Air  Fleet  Man¬ 
agement  Reporting  System  (CAMS) 
00.025  Automated  Merchandise  Processing 
System  (AMPS)  Liquidation  File 
00.026  Badge  and  Gun  Report 
00.027  Badge  Number  File 
00.028  Baggage  Declaration 
00.029  Baggage  Declaration  File  on  Local 
Residents  of  the  Virgin  Islands 
00.030  Bankrupt  Parties-in -Interest 
00.031  Bills  Issued  Files 
00.032  Biographical  Files  Headquarters 
00.033  Biographical  Information  File 
00.034  Boarding  Report  (Exempt) 

00.035  Boat  Automated  Management  System 
(BAMS) 

00.036  Boat  Owners  Mailing  List 
00.037  Cargo  Security  File  (Exempt) 

00.038  Carnet  Information  System  (Ex¬ 
empt) 

00.039  Carrier  File 
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00.040  Carrier  Pile 

00.041  Cartmen  or  Lightermen  (Exempt) 
00.042  Case  and  Complaint  File 
00.043  Case  Files  (Regional  Counsel-Region 
V)  (Exempt) 

00.044  Certificates  of  Clearance 

00.045  Claims  Act  File 

00.046  Claims  Case  File  (Exempt) 

00.047  Claims  Files  (Region  VIII)  (Exempt) 
00.048  Claims  for  Automobile  Accidents 
(Exempt) 

00.049  Claims  (Receivable  and  Payable) 
00.076  Customs  Patrol  Officer  (CPO)  Daily 
Activity  Reporting  System 
00.077  Disciplinary  Action  and  Resulting 
Grievance  or  Appeal  Case  Files 
(Exempt) 

00.078  Disclosure  of  Information  File  (Ex¬ 
empt) 

00.079  Disclosure  of  Information  File  (Ex¬ 
empt) 

00.080  Disclosure  of  Information  Request 
Files  (Region  VIII)  (Exempt) 

00.081  Dock  Passes 
00.137  Drivers  License  File 
00.082  Duty  Assessment  by  Account 
(DABA),  Interested  Persons  List 
00.083  Employee  Relations  Case  Files 
00.084  Employee  Relocation  Allowances 
00.085  E.  E.  O.  Complaint  File 
00.086  EEO  Complaint  Processing 
00.087  Equal  Employment  Opportunity 
Program  (Exempt) 

00.088  Equal  Opportunity  Complaint  Proc¬ 
essing  records  system 

00.089  Equal  Opportunity  Discrimination 
Complaint  Case  File  (Exempt) 
00.090  Equipment  Record  File 
00.091  Equipment  Record  File 
00.092  Exit  Interview 

00.093  Federal  &  New  York  State  Licenses 
for  Commercial  Importation  of 
Alcoholic  Beverages 

00.094  Federal  Tort  Claims  Act  File  (Ex¬ 
empt) 

00.267  Federal  Tort  Claims  Act  File  (Ex¬ 
empt) 

00.095  Film  Library  of  Seizures 
00.096  Fines,  Penalties,  and  Forfeiture 
Control  and  Information  Retrieval 
System 

00.097  Fines,  Penalties,  and  Forfeitures 
(Supplemental  Petitions)  (Ex¬ 
empt) 

00.099  Fines,  Penalties  and  Forfeiture  Flies 
(Supplemental  Petitions)  (Ex¬ 
empt) 

00.266  Collection  File  (Exempt) 

00.050  Community  Leader  Survey 
00.051  Complaints  Against  Customs  Per¬ 
sonnel 

00.052  Complaints  Against  Customs  Per¬ 
sonnel 

00.053  Confidential  Source  Identification 
File  (Exempt) 

00.054  Confidential  Statements  of  Employ¬ 
ment  and  Financial  Interests 
00.055  Congressional  and  Employment  Cor¬ 
respondence 

00.056  Congressional  and  Public  Corre¬ 
spondence  File 

00.057  Container  Station  Operator  Files 
(Exempt) 

00.058  Cooperating  Individual  Flies  (Ex¬ 
empt) 

00.059  Correspondence  Log  for  the  Classifi¬ 
cation  and  Value  Division 
00.060  Counseling  Reports 
00.061  Court  Case  File  (Exempt) 

00.062  Court  Case  Files  (Region  VIII) 
(Exempt) 

00.063  Court  Docket  Records  System  (Ex¬ 
empt) 

00.064  Credit  Card  File 
00.065  Crew  Declarations  File 
00.066  Crew  List  File 

00.067  Currency  and  Monetary  Instrument 
Reporting  System  (CMIR)  (Ex¬ 
empt) 


00.068  Customhouse  Brokers  Examination 
Records 

00.069  Customhouse  Brokers  File,  Chief 
Counsel  (Exempt) 

00.070  Customhouse  Brokers,  Headquarters 
Records  (Exempt) 

00.071  Customhouse  Brokers  Records  (Ex¬ 
empt) 

00.072  Customhouse  Brokers  Records  (Head¬ 
quarters)  (Exempt) 

00.073  Customs  Fugitive  Program  (Exempt) 
00.074  Customs  Licensing  and  Identification 
Program  (Proposed)  (Exempt) 
00.075  Customs  Officer  Badge  Inventory 
00.098  Fines,  Penalties  and  Forfeiture  Rec¬ 
ords  (Exempt) 

00.100  Fines,  Penalties  and  Forfeiture  Rec¬ 
ords  (Headquarters)  (Exempt) 
00.101  Fines,  Penalty,  and  Forfeiture 
(FP&F)  Records  System  (Exempt) 
00.102  Firearms  Qualification  Certificate 
Record 

00.103  Firearms  Qualification  Records 
00.104  Florida  Boat  Registration  File  (Ex¬ 
empt) 

00.105  Former  Employees 
00.106  Freedom  of  Information  Requests 
00.107  Full-Field  Investigation — Active  and 
Completed  Log 

00.108  Government  Employees’  Driver  Li¬ 
cense  File 

00.109  Handicapped  Employee  File 
00.111  I.  D.  Cards 

00.110  Identification  Cards  (CF  3135)  File 
00.112  Immediate  Delivery  Violation  Rec¬ 
ord 

00.265  Importer  Name  and  Address  Record 
System 

00.113  Import  Specialist  Activities — Inves¬ 
tigation  Referrals 

00.114  Import  Specialist  Activities — Lab¬ 
oratory  Samples 

00.115  Import  Specialist  Activities — Semi¬ 
nars 

00.116  Import  Specialist  Activities — 220 
Visits,  Region  IX 

00.117  Information  and  Investigative  Re¬ 
ports  from  Other  Federal  Agencies 
(Exempt) 

00.118  Information  Received  File  (Patrol 

File)  (Exempt) 

00.119  Information  Received  File  (Patrol 

Division — New  Orleans,  La.)  (Ex¬ 
empt) 

00.120  Information  Received  File  (Patrol 

Division — New  Orleans,  La.)  (Ex¬ 
empt) 

00.121  Information  Received  (MOIR)  File 

(San  Diego  DD)  (Exempt) 

00.122  Information  Received  File  (San  Juan 
Patrol)  (Exempt) 

00.123  Injury  Notice 

00.124  Inspector  Training  Quarterly  Check¬ 
list  Forms  and  Inspector  Corres¬ 
pondence  Course  Enrollment 
Forms  (CF-66) 

00.125  Intelligence  Log  (Exempt) 

00.126  Internal  Security  File 
00.127  Internal  Security  Records  System 
(Exempt) 

00.128  Investigations  Program  Analysis 
00.129  Investigations  Record  System  (Ex¬ 
empt) 

00.130  Investigative  Program  Analysis 
00.131  Justice  Court  Case  File  (Exempt) 
00.132  Justice  Court  Case  File  (Exempt) 
00.133  J ustice, Department  Case  File  (Ex¬ 
empt) 

00.134  Laboratory  Report  Card 
00.135  Legal  Case  Inventory  System 
00.136  Liquidated  Damage  Cases;  Prior  Vio¬ 
lations 

00.137  List  of  Vessel  Agents  Employees 
00.138  Litigation  Issue  Flies  (Exempt) 
00.139  Locator  Cards 
00.140  Lockout  Notice  (Exempt) 

00.142  Mall  Entry  Protest 
00.143  Mall  Protest 
00.144  Mail  Protest  File 
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00.145  Merit  Promotion  Plan  Case  Files 
00.147  Military  Declarations  File 
00.148  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act  File 
00.149  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act  File 
00.150  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act  File 
00.268  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act  File 
00.151  Motor  Vehicle  Accident  Reports 
00.152  Motor  Vehicle  Operator’s  Identifica¬ 
tion  Card 

00.153  Motor  Vehicle  Operator’s  I.D.  Card  & 
Record 

00.154  Narcotics  Importers 
00.155  Narcotics  Suspect  File  (Exempt) 
00.156  Narcotics  Violator  File 
00.158  Non-Dlsciplinary  Grievance  Case 
Files 

00.159  Notification  of  Personnel  Manage¬ 
ment  Division  When  an  Employee 
Is  Placed  Under  Investigation  by 
the  Office  of  Internal  Affairs  (Ex¬ 
empt) 

.00.160  Operations  Officer’s  (Classification 
and  Value)  Work  Accomplishments 
00.161  Optional  Retirement  List 
00.162  Organization  (Customs)  and  Auto¬ 
mated  Position  Management  Sys¬ 
tem  (COAPMS) 

00.163  Outside  Employment  Requests 
00.164  Overtime  Earnings 
00.165  Overtime  Earnings 
00.166  Overtime  Earnings  Daily  Log  Book 
00.167  Overtime  Earnings  Record — Customs 
Warehouse  Officers 
00.168  Overtime  File 
00.169  Overtime  Log 
00.170  Overtime  Reports 
00.171  Parking  Permit  File 
00.172  Parking  Permits  File  (N.  Y.  Region) 
00.173  Parking  Space  File  (L.  A.  Region) 
00.174  Passengers’  Declarations  File 
00.175  Patrol  Division  Daily  Activity  Report 
00.176  Patrol  Information  Data  System  (  Ex¬ 
empt) 

00.177  Patrol  Officer  Activity  Listing 
00.179  Patrol  Officers  Case  File  (Exempt) 
00.178  Payroll  Administration/Problems 
00.180  Payroll  Record  of  Employee  Not  Cov¬ 
ered  by  the  Automated  System 
00.181  Payroll  Report 
00.182  Penalty  Case  File  (Exempt) 

00.183  Personal  Search  (Negative)  (Ex¬ 
empt) 

00.184  Personal  Search,  (Negative  Results) 
(Exempt) 

00.185  Personal  Search — Negative  (District 
Director — Mobile,  Alabama)  (Ex¬ 
empt) 

00.186  Personal  Search — Negative  (District 
Patrol — New  Orleans,  La.  +  Mobile, 
Alabama)  (Exempt) 

00.187  Personal  Search  File  (Exempt) 

00.188  Personal  Search  Report  (Exempt) 
00.189  Personnel  Action  Records  System 
(Exempt) 

00.190  Personnel  Case  File  (Exempt) 

00.191  Personnel  Case  File  (Exempt) 

00.192  Personnel  Case  Flies  (Region  VIII) 
(Exempt) 

00.193  Personnel  Files  of  Customs  Employees 
00.194  Personnel/Payroll  System 
00.195  Personnel  Records  System,  Office  of 
Regional  Counsel,  Region  IX 
00.196  Preclearance  Costs 
00.197  Private  Aircraft  Inspection  Report¬ 
ing  System  (Pairs)  (Exempt) 
00.198  Private  Yacht  Inspection  Reporting 
System  (Exempt) 

00.199  Property  Assigned  to  Employee 
00.200  Property  File 
00.201  Property  File — Non-Expendable 
00.202  Protest  Inventory  System 
00.203  Receipt  for  Property  Assigned 
00.204  Receipt  for  Property  Assignment 
00.205  Reclassification  requests 
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00.206  Regulatory  Audits  of  Customhouse 
Brokers  (Exempt) 

00.207  Reimbursable  Assignment  System 
00.208  Restoration  of  Forfeited  Annual 
Leave  Cases 

00.209  Resumes  of  Professional  Artists 
00.210  Revocation  of  I.  D.  Privileges  and 
"Cash  Basis  Only”  for  Reimbursa¬ 
ble  Services  List 
00.2 1 1  Sanction  List 

00.212  Search /Arrest  Seizure  Report  (Ex¬ 
empt) 

00.213  Search,  Arrest  and  Seizure  Reporting 
System  (Exempt) 

00.214  Seizure  File  (Exempt) 

00.215  Seizure  Report  File 

00.216  Service  Records  of  Former  Employees 

00.217  Set  Off  Files 

00.218  Seventy-Two  Hour  Archives  Search 
System  (Exempt) 

00.219  Skills  Inventory  Records 
00.220  Supervisory  Notes  and  SF-7B  Files 
00.221  Suspect  File  (Exempt) 

00.223  Suspect  File  (Exempt) 

00.224  Suspect  Persons  Index  (Exempt) 

00.225  Telephone  Analysis  Program  (Telan) 
(Exempt) 

00.226  Television  System 
00.227  Temporary  Importation  Under  Bond 
(TIB)  Defaulter  Control  System 
00.228  Temporary  Importation  Violation 
Record 

00.229  Theft  Information  System  (TIS) 
(Exempt) 

00.230  Time  and  Attendance  and  Leave 
Records 

00.231  Tort  Claims  Act  File  (Exempt) 

00.232  Tort  Claims  Act  File  (Exempt) 

00.233  Tort  Claims  Act  File  (Exempt) 

00.234  Tort  Claims  File 
00.235  Tort  Claims  File 
00.236  Tort  Claim  Records  System  (Ex¬ 
empt) 

00.237  Tort  Claimants  System 
00.238  Training  and  Career  Individual  De¬ 
velopment  Plans 
00.239  Training  Records 
00.240  Travel  Advances 
00.241  Travel  Advances 
00.242  Travel  Advance  File 
00.243  Travel  Payment  System 
00.244  Treasury  Enforcement  Communica¬ 
tions  System  (TECS)  (Exempt) 
00.245  Treasury  Enforcement  Communica¬ 
tions  System  Card  File  (Exempt) 
00.246  Uncollectible  Checks  File 
00.247  Uniform  Allowance 
00.248  Uniform  Allowances 
00.249  Uniform  Allowances — Unit  Record 
00.250  Uniform  Allowance  File 
00.251  Unscheduled  Overtime  Report  (Cus¬ 
toms  Form  31) 

00.252  Valuables  Shipped  Under  the  Gov¬ 
ernment  Losses  in  Shipment  Act 
00.253  Vehicle  Microfiche  Files 
00.254  Vessel  Identification  Report  (Ex¬ 
empt) 

00.255  Vessel  Violation  Profile  System  (Ex¬ 
empt) 

00.256  Violation  Index  File 

00.257  Violators  Card  File 

00.258  Violator’s  Case  Files  (Exempt) 

00.259  Violators  File  (Exempt) 

00.260  Warehouse  Proprietor  Files  (Exemptl 
00.261  Warehouse  Violation  Record 
00.262  Warnings  to  Importers  in  Lieu  of 
Penalty 

00.263  Work  Hour  Records  of  Employees 
00.264  Workman’s  Compensation  &  Job- 
Related  Injury  File 

United  States  Customs  Service  Appendix  A: 
Addresses  of  Headquarters,  U.S.  Customs 
Service  and  Regional  Commissioners  of 
Customs 

IV.  United  States  Secret  Service 

00.001  Administrative  Operations  Informa¬ 
tion  System 


NOTrCES 

00.002  Criminal  Investigation  System  (Ex¬ 
empt) 

00.003  Financial  Management  Information 
System 

00.004  Freedom  of  Information  Request 
System 

00.005  Legal  Counsel  Record  System 
00.006  Non-Criminal  Investigation  Informa¬ 
tion  System  (Exempt) 

00.007  Protection  Information  System  (Ex¬ 
empt) 

00.008  Public  Affairs  Record  System 
00.009  Training  Information  System 

United  States  Secret  Service  Appendix  A: 
Addresses  for  UJ5.  Secret  Service  Field 
Offices 

V.  Bureau  of  Alcohol,  Tobacco  and  Firearms 

00.001  Administrative  Record  System 
00.002  Correspondence  Record  System 
00.003  Criminal  Investigation  Report  Sys¬ 
tem  (Exempt) 

00.004  Fiscal  Record  System 
00.005  Freedom  of  Information  Requests 
00.006  Internal  Security  Record  System 
(Exempt) 

00.007  Personnel  Record  System 
00.008  Regulatory  Enforcement  Record  Sys¬ 
tem  (Exempt) 

00.009  Technical  and  Scientific  Services 
Record  System  (Exempt) 

ATF  Appendix  E-l:  Addresses  for  “Loca¬ 
tions”  Sections  of  Each  System  of 
Records 

VI.  Bureau  of  Engraving  and  Printing 

00.001  Accident  and  Safety  Report 
00.002  Civilian  Employee  Claim  File 
00.003  Continuation  of  Pay  Record 
00.004  Counseling  Records 
00.005  Compensation  Claims 
00.006  Debt  Files  (Employees) 

00.007  Departmental  Integrated  Personnel 
Services  System  (DIPS) 

00.008  Emergency  Contact  Records 

00.009  Employee  Arrest  Record 

00.010  Employees  Health  Unit  Daily  Report 

00.011  Employee’s  Home  Contact  File 

00.012  Employee  Index  File 

00.013  Employee  Locator  Record 

00.014  Employee’s  Daily  Production  Record 

00.015  Employee  Seniority  List 

00.016  Employee  Suggestions 

00.017  Financial  Interest  Record 

00.040  Freedom  of  Information/Privacy  Act 

00.018  Guard  Uniform  Control  Account 

00.019  Identification  Files 

00.020  Industrial  Truck  Licensing  Records 

00.021  Investigative  Files  (Exempt) 

00.022  Monthly  Equal  Employment  Op¬ 
portunity  Activity  Report 
00.023  Motor  Vehicle  Licensing  Records 
00.024  Payroll  Records 
00.025  Payroll  Statistical  Data 
00.026  Personnel  Protective  Equipment  File 
00.027  Personnel  Movement  Control  Record 
00.028  Personnel  Progress  and  Achievement 
Record 

00.029  Petition  of  Election 
00.030  Project  Rest  ( Reporting  Employment 
Statistics  in  Treasury)  Minority 
Statistics 

00.041  Record  of  Discrimination  Complaints 
00.031  Reemployment  Information  Record 
00.032  Retention  Register 
00.033  Roster  of  Bureau  of  Engraving  and 
Printing  Employees 
00.034  Time  and  Attendance  Record 
00.035  Tort  Claims  (Against  the  United 
States) 

00.036  Union  Dues  Allotments 
00.037  Union  Index 
00.038  Unscheduled  Absence  Record 
00.039  Work  Performance  Records 


VII.  Bureau  of  Government  Financial 
Operations 

00.001  Administrative  Records 
00.002  Check  Issue  Records  for  Regular  Re¬ 
curring  Benefit  Payments 
00.003  Claims  and  Inquiry  Records  on 
Treasury  Checks,  U.S.  Currencies, 
and  International  Claimants 
00.004  Freedom  of  Information  Requests 
00.005  GFO  Personnel  Records 
00.006  Identification  Files  on  Individuals 
Cashing  Treasury  Checks  at  the 
U.S.  Treasury 

00.011  Individual  Retirement  Cards 
00.007  Payroll  &  Pay  Administration 
00.008  Personnel  Security  Records 
00.009  Postal  Savings  Deposits 
00.010  Records  of  Accounting  Officers’  Au¬ 
thority  with  Treasury 

VIII.  Bureau  of  the  Mint 

00.001  Applicant  and  Information  Forms  for 
Great  Plaza  Parking  Permits 
00.002  Applicants  for  Selection  for  the  Cur¬ 
rent  Annual  Assay  Commission, 
and  Members  of  Former  Commis¬ 
sions 

00.003  Cash  Receivable  Accounting  Infor¬ 
mation  System 

00.004  Confidential  Statements  of  Financial 
Interest 

00.005  Current  Employee  Security  Identifi¬ 
cation  Record 

00.006  Employee  and  Former  Employee 
Travel  and  Training  Accounting 
Information  System 

00.007  Employee,  Former  Employee  and  Vis¬ 
itors,  Occupational  Safety  and 
Health,  Accident  and  Injuries  Rec¬ 
ords  and  Claims  for  Injuries  or 
Damage  Compensation  Records 
00.008  Employee  Payroll,  Personnel  and 
Time  and  Attendance  History 
Automated  Recording  System.  De¬ 
partmental  Integrated  Personal 
Services  System  (DIPS) 

00.009  Employee-Supervisor  Performance, 
Evaluation,  Counseling  and  Time 
and  Attendance  Records 
00.010  Examination  Reports  of  Coins  For¬ 
warded  to  Mint  from  U.S.  Secret 
Service  (Exempt) 

00.011  General  Correspondence 
00.012  Investigatory  Files  on  Theft  of  Mint 
Property  (Exempt) 

00.013  Numismatic  Coin  Operations  System 
(Nucos)  Records;  Customer  Mail¬ 
ing  List  and  Order  Processing  Rec¬ 
ords  for  Coin  Sets,  Medals  and 
Numismatic  Items 

00.014  Purchases,  Sales,  Exchange  and  As¬ 
says  of  Precious  Metals 
00.015  Redemption  of  Uncurrent  or  Muti¬ 
lated  Coins 

IX.  Bureau  of  the  Public  Debt 

00.001  Personnel  and  Administrative  Rec¬ 
ords 

00.002  United  States  Savlngs-Type  Securi¬ 
ties 

00.003  United  States  Securities  (Other  Than 
Savings-Type  Securities) 

X.  Office  of  the  Comptroller  of  the  Currency 

00.001  Annual  Employee  Leave  Record 
00.002  Attendance  and  Leave 
00.003  Attorneys  File 
00.004  Consumer  Complaint  Letter  File 
00.005  Daily  Absentee  Reports 
00.006  Employee  Locator  Map 
00.007  Employee  Parking  Permit  &  Space  No. 
00.008  Employee  Payroll  Records 
00.009  Employee  Reference  File 
00.010  Fed.  Bureau  of  Investigation  Report 
Card  Index  (Exempt) 

00.011  Formal  Complaint  Reports 
00.012  Freedom  of  Information  Log 
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00.013  Information  File  on  Individuals  and 
Commercial  Entitles  Known  or 
Suspected  of  Being  Involved  In 
Fraudulent  Activities  (Exempt) 
00.014  Investigation  Files/ Employee  Refer¬ 
ence  File  (Exempt) 

00.015  Leave  Applications 
00.016  Parking  Space  Applications 
00.017  Travel  and  Expense  Vouchers 
00.018  Employee  Management  &  Planning 
00.019  Employee  Relations 
00.020  Precomplaint  Counseling  and  Com¬ 
plaint  Activities 

1st  National  Bank  Region 

00.023  Address  Card — CC8020-01 
00.024  Bond  Issue  Listing 
00.025  Civil  Defense  Card  Control  Sheet — 
CC-6020-08 

00.026  Employee  Vehicle  Authorization  CC- 
6042-22 

00.022  Monthly  Outstanding  Report  of 
Travel  Advances 

00.021  Pocket  Identification  Card  Control 
Sheet-CC-6020-09 

00.027  Time  and  Attendance  Report  Form 
TUS-430 

00.028  Travel  Advance  Listing  i 

Second  National  Bank  Region 

00.029  ADP  Time  and  Attendance  Reports 
00.030  Automobile  Authorization 
00.031  Civil  Defense  Card  Register 
00.032  Computer  Leave  Balance  Printout 
00.033  “E”  Bond  List 
00.034  Employee  Annual  Leave  Cards 
00.035  Examiner  ID  Card  Register 
00.036  Inventory  Control  Records 
00.037  Mailing  Plates 
00.038  Travel  Advance  Flies 
00.039  Travel  Voucher  Files 

Third  National  Bank  Region 

00.040  Automobile  Authorization 
00.041  Civil  Defense  Card  Register 
00.042  Comprehensive  History  of  Em¬ 
ployees — Master  Files 

00.043  Computer  Leave  Balance  Printout 

00.044  Consumer  Complaint  Index 

00.045  “E"  Bond  List 

00.046  Employee  Annual  Leave  Record 

00.047  Employee  I.D.  Register 

00.048  Employee  I.D.  Pin  Register 

00.049  Inventory  Control  Sheets 

00.050  Regional  Telephone  Log 

00.051  Travel  Advances 

00.052  Travel  Vouchers 

00.053  Visitors  Log 

00.054  Weekly  Itineraries 

Fourth  National  Bank  Region 

00.055  Annual  Leave  Report 
00.056  Applications  for  Travel  Advances 
00.057  Comprehensive  Listing  of  Employees 
00.058  Employee  Vehicle  Authorization 
00.059  Examination  Failures 
00.060  Examiner  Authorization  Certlflcatae 
00.061  Government  Transportation  Re¬ 
quests 

00.062  Greater  Cleveland  Fed.  Campaign 
00.063  Inventory  of  Identification  Cards  & 
Pins 

00.064  List  of  E  Bonds 

00.065  Mailing  Plates 

00.066  Monthly  List  of  Travel  Advances 

00.067  Personnel  Directory 

00.068  Salary  Cards 

00.069  Time  and  Leave  Register 

00.070  Travel  Expense  Vouchers 

00.071  Weekly  Itineraries 

Fifth  National  Bank  Region 

00.072  Address  Card  File 
00.073  Addressograph  Plates 
00.074  Automobile  Authorizations 
00.075  Civil  Defense  ID  Card  Register 
00.076  E  Bond  Lists 


00.077  Employee  Annual  &  Sick  Leave  Rec¬ 
ord  (T  &  A) 

00.078  Employee  Index 
00.079  Examiner  ID  Card  Register 
00.080  History  of  Employee-Master  File  TUS 
404 

00.081  ID  Pin  Register 
00.082  Inventory  Control  Sheets 
00.083  List  of  Travel  Advances 
00.084  Personnel  Notebook 
00.085  TR  Index 
00.086  Travel  Vouchers 
00.087  Visitor  and  Telephone  Logs  Persons 
Calling  or  Visiting  Regional  Office 
00.088  Weekly  Itineraries 

Sixth  National  Bank  Region 

00.089  Automobile  Authorizations 
00.090  Bank  Organizers  &  Proposed  Officer 
Files 

00.091  Civil  Defense  Card  Register 
00.092  E  Bond 

00.093  Employee  Compensation 

00.094  Employee  Leave 

00.095  Employee  Residence 

00.096  Examiner  I.D.  Register 

00.097  Inventory  (Property)  Control  Card 

00.098  Payroll  Roster 

00.099  Regional  Advisory  Committee 

00.100  Time  &  Attendance 

00.101  Travel  Advances 

00.102  Travel  Vouchers 

00.103  Weekly  Itineraries 

Seventh  National  Bank  Region 

00.104  Consumer  Complaint  Index 

00.105  E  Bond  Listing 

00.106  Educational  Record  File  * 

00.107  Employee  Comprehensive  Listing 
00.108  Time  and  Attendance  Records 
00.109  Travel  &  Per  Diem  Vouchers 
00.110  Weekly  Examiner  Itineraries 

Eighth  National  Bank  Region 

00.111  Accident  Report 
00.112  Automobile  Authorization 
00.113  Civil  Defense  Card  Control  Register 
00.114  Comprehensive  Listing  of  Employee 
Master  File  Form  TUS  404 
00.115  Consumer  Complaint  Index 
00.116  E  Bond  Listing 

00.117  Employee  Annual  and  Sick  Leave 
Card 

00.118  Employee  Vehicle  Authorization 
Form  CC-6 042-22 

00.119  Identification  Pin  Control  Register 
00.120  Inventory  Control  of  Property 
00.121  Mailing  List  Master  Sheet 
00.122  Pocket  Identification  Card  Control 
Register 

00.123  Telephone  Log 

00.124  Time  and  Attendance  Report  (TUS- 
430) 

00.125  Time  and  Leave  Register 
00.126  Application  for  Travel  Advance  Form 
CC-6 042-1 7 

00.127  Travel  and  Expense  Vouchers  Form 
CC-6040-03 

00.128  Weekly  Itinerary  Form  CC-1427-OX 

Ninth  National  Bank 

00.129  Automobile  Authorization  File 
00.130  Bank  Files 
00.131  Civil  Defense  Card  Register 
00.132  Computer  Leave  Printout 
00.133  Computer  List  of  Travel  Advances 
00.134  Computer  Printout  Series  E  Bond 
Subscribers 

00.135  Employee  Annual  Leave  Cards 
00.136  Employee  Annual  Leave  Computer 
Printout 

00.137  Employee  Identification  Card  Reg¬ 
ister 

00.138  Employee  Mailing  Labels 
00.139  Financial  &  Biographical  Reports  of 
Organizers  of  New  National  Banks 
00.140  Identification  Pin  Register 
00.141  Inventory  Control  Cards 


00.142  Public  Files 
00.143  Regional  Telephone  Log 
00.144  Travel  Voucher  Flies 
00.145  Weekly  Itineraries 

Tenth  National  Bank  Region 
00.146  Accident  Report 

00.147  Civil  Defense  Card  Control  Register 
00.148  Comprehensive  Listing  of  Employee 
Master  File  Form  TUS  404 
00.149  Consumer  Complaint  Index 
00.150  E  Bond  Listing 

00.151  Employee  Annual  and  Sick  Leave 
Card 

00.152  Employee  Vehicle  Authorization 
Form  CC-6042-22 

00.153  Identification  Pin  Control  Register 
00.154  Inventory  Control  of  Property 
00.155  Mailing  List  Master  Sheet 
00.156  Pocket  Identification  Card  Control 
Register 

00.157  Telephone  Log 

00.158  Time  and  Attendance  Report  (TUS- 
430) 

00.159  Time  and  Leave  Register 
00.160  Application  for  Travel  Advance  Form 
CC-6 042-17 

00.161  Travel  and  Expense  Vouchers  Form 
CC-6040-03 

00.162  Weekly  Itinerary  Form  CC-1427-OX 
Eleventh  National  Bank  Region 

00.163  Accident  Report 
00.164  Civil  Defense  Card  Control  Register 
00.165  Comprehensive  Listing  of  Employee 
Master  File  Form  TUS  404 
00.166  Consumer  Complaint  Index 
00.167  E  Bond  Listing 

00.168  Employee  Annual  and  Sick  Leave 
Card 

00.169  Employee  Vehicle  Authorization 
Form  CC-6042-22 

00.170  Identification  Pin  Control  Register 
00.171  Inventory  Control  of  Property 
00.172  Mailing  List  Master  Sheet 
00.173  Pocket  Identification  Card  Control 
Register 

00.174  Telephone  Log 

00.175  Time  and  Attendance  Report  (TUS- 
430) 

00.176  Time  and  Leave  Register 
00.177  Application  for  Travel  Advance  Form 
CC-6 042-17 

00.178  Travel  and  Expense  Voucher  Form 
CC— 6040— 03 

00.179  Weekly  Itinerary  Form  CC-1427-OX 
Twelfth  National  Region 

00.180  Automobile  Authorization  File 
00.181  Civil  Defense  Card  Register 
00.182  Computer  Leave  Printout 
00.183  E  Bond  List 
00.184  Employee  Mailing  List 
00.185  Employee  Time  Cards  Copies 
00.186  Identification  Card  Register 
00.187  Identification  Pin  Register 
00.188  Telephone  Log 
00.189  Transportation  Request 
00.190  Travel  Vouchers 
00.191  Visitor’s  Log 
00.192  Weekly  Itineraries 

Thirteenth  National  Bank  Region 

00.193  Active  Personnel  Files,  Automobile 
Authorization  and  Travel  Advances 
00.194  Civil  Defense  Card  Register 
00.195  Comprehensive  History  of  Employee 
Master  File 

00.196  Computer  Leave,  Balance  Printout 
00.197  E  Bond  List 

00.198  Employee  Annual  Leave  Record 
Cards 

00.199  Examiners  I.  D.  Card  Register 
00.200  Examiners  I.  D.  Pin  Register 
00.201  Inventory  Control  Sheets 
00.202  Mailing  Plates 
00.203  Regional  Telephone  Log 
00.204  Travel  Voucher  Files 
00.205  Weekly  Itineraries 
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Fourteenth  National  Bank  Region 

00.206  Automobile  Authorizations 
00.207  Civil  Defense  Card  Register 
00.208  Consumer  Complaint  Index 
00.209  E  Bond  List 

00.210  Employee  Annual  Leave  Record  Cards 
00.211  Examiners  I.D.  Card  Register 
00.212  Form  TUS  404  Comprehensive  His¬ 
tory  of  Employee  Master  File 
00.213  Form  TUS  430  Computer  Leave  Bal¬ 
ance  Printout 
00.214  ID.  Pin  Register 
00.215  Inventory  Control  Sheets 
00.216  List  of  Travel  Advances 
00.217  Mailing  Plates 
00.218  Regional  Telephone  Log 
00.219  Travel  Vouchers 
00.220  Visitors  Log 
00.221  Weekly  Itineraries 

XI.  United  States  Savings  Bonds  Division 

00.001  Savings  Bonds  Employee  Records 
System 

00.002  Savings  Bonds  Sales  Promotion/ Vol¬ 
unteer  Record  System 

00.003  Savings  Bonds  Sales  Record  System 

XII.  Consolidated  Federal  Law  Enforcement 
Training  Center 

00.003  CFLETC  Confidential  Financial  Rec¬ 
ords 

00.001  CFLETC  Payroll  System 
00.002  CFLETC  Trainee  Records 

U.S.  Treasury  Appendix  AA 
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Treasury /OS  00.010 

System  name:  Office  of  Debt  Analysis,  Actuarial  Valuation 
System— Treasury/OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office 
of  Debt  Analysis,  Office  of  the  Government  Actuary,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Participants  and 
beneficiaries  of  the  following  pension  plans:  District  of  Columbia: 
Teachers,  Policemen,  Firemen,  Judges.  U.S.  Tax  Court  Judges, 
U.S.  Foreign  Service  officers  and  staff  personnel,  U.S.I.A.  Officers 
and  staff  personnel. 

Categories  of  records  in  the  system:  Information  in  the  system  is 
as  follows:  Active  Records:  name;  social  security  number;  salary; 
category -grade;  year  of  entry  into  system;  service  computation 
date;  year  of  birth;  year  of  resignation  or  year  of  death,  &  refund  if 
any;  indication  of  LWOP  status  (if  any);  Retired  Records:  same  as 
actives;  annuity;  year  of  separation;  cause  of  separation  (optional, 
disability,  deferred,  etc.);  years  and  months  of  service  by  type  of 
service;  single  or  married;  spouse’s  year  of  birth;  principal's  year 
of  death;  number  and  ages  of  children  on  annuity  roll;  year  of  ter¬ 
mination  of  survivors. 

Authority  for  maintenance  of  the  system:  Statutes  require  the 
Secretary  of  the  Treasury  to  certify  the  valuation  of  pension  funds 
as  follows:  D.C.  Teachers,  60  Stat.  881;  D.C.  Judges,  78  Stat.  1061; 
U.S.  Tax  Court  Judges  26  U.S.C.  7448;  U.S.  Foreign  Service  Of¬ 
ficers,  USLA  Officers  and  staff  22  USC  1101.  In  addition,  the 
House  District  Committee  formally  requested  certification  of  the 
pension  funds  for  D.C.  police  and  firemen. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Government  Actua¬ 
ry  performs  mathematical  computations  to  assess  expected  income 
and  outlays  of  pension  funds  listed  in  the  OOCategory  of  In¬ 
dividual"  section.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Data  are  on  punched  cards 
and  computer  print-outs.  Individuals  are  listed  alphabetically. 
Records  are  stored  in  the  Actuary’s  office  in  the  locked  and 
guarded  Treasury  Building.  The  records  are  retained  on  a  year-to- 
year  basis.  When  agencies  whose  pension  funds  are  valued  forward 
new  records  for  valuation,  older  records  are  discarded. 

System  manager(s)  and  address:  The  Government  Actuary,  Office 
of  the  Secretary  of  the  Treasury,  15th  and  Pennsylvania  Ave., 
N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  The  Government  Actuary  keeps  subject 
records  for  statistical  purposes  only  and  does  not  release  informa¬ 
tion  on  individual  records.  See  System  Manager  above. 

Record  access  procedures:  Inquiries  should  be  directed  to  the  or¬ 
ganization  whose  pension  funds  are  valued.  If  that  organization's 
address  is  unknown  to  the  inquirer,  the  Government  Actuary  will 
forward  the  inquiry  to  the  appropriate  organization. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Data  for  actuarial  valuation  are  pro¬ 
vided  by  organizations  responsible  for  pension  funds  listed  under 
OOCategory  of  Individual,"  namely  the  District  of  Columbia 
Government,  the  U.S.  Tax  court,  the  U.S.  Foreign  Service  and  the 
U.S.  Information  Agency. 

Treasury /OS  00.0 1 1 

System  name:  Office  of  Debt  Analysis,  General  Correspon¬ 
dence — Treasury/OS. 


System  location:  Records  are  stored  for  the  Office  of  Debt  Analy¬ 
sis  by  the  Office  of  the  Secretary,  Central  Files,  Main  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220.  A 
card  file  with  each  writer’s  name,  address  and  subject  of  inquiry  is 
maintained  as  a  quick  reference  in  the  Office  of  Debt  Analysis. 

Categories  of  individuals  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress. 

Categories  of  records  in  the  system:  Letters  from  the  general 
public,  other  executive  agencies  and  the  Congress  regarding  the  na¬ 
tional  debt,  the  economy  and  monetary  and  fiscal  policy. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Previous  correspondence 
with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepetitive  replies  to  current  inquiries.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  actual  incoming  letter  and 
a  carbon  of  our  response  are  filed  alphabetically  by  the  individual’s 
name.  Letters  are  stored  in  the  Treasury’s  Central  Files,  in  the 
locked  main  Treasury  Building,  for  3  years  and  then  are  discarded 
as  common  trash. 

System  manager(s)  and  address:  Director,  Office  of  Debt  Analy¬ 
sis. 

Notification  procedure:  Treasury,  Director,  Office  of  Debt  Analy¬ 
sis,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  should  be  submitted  to  the 
Director,  Office  of  Debt  Analysis,  15th  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Letters  are  from  the  general  public, 
other  executive  agencies  and  the  Congress.  They  come  directly  to 
the  Treasury  or  are  referred  to  the  Treasury  by  the  White  House, 
Congressional  offices,  or  other  executive  agencies. 

Treasury /OS  00.020 

System  name:  Energy  Policy  Office  Administrative 

File— T  reasury /OS. 

System  location:  Room  4464,  Treasury  Building,  15th  &  Pennsyl¬ 
vania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee 
(presently  in  a  position  in  this  office).  Applicant  (one  who  will  be 
hired). 

Categories  of  records  in  the  system:  Employee:  regular  personnel 
papers,  which  are  duplicates  and  this  file  is  not  complete.  Appli¬ 
cant:  S.F.  171. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  Personnel 
File:  fof  general  reference.  Applicant:  used  in  interviews.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Located  in  Room  4464. 

Safeguards:  Filed  by  name.  Usual  Security. 
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Retention  and  disposal:  Disposed  when  no  longer  needed  for 
reference. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Energy  Policy,  Department  of  the  Treasury,  Room  4464,  MT, 
Washington,  D.C.  20220. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Written  request  to:  Director,  Regulato¬ 
ry  and  Legislative  Review,  Office  of  Energy  Policy,  Room  4460, 
MT.  Washington.  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Personnel  Folder:  rou¬ 
tine  personnel  actions.  Applicant:  SF  171. 

Treasury /OS  00.021. 

System  name:  Assistant  Secretary,  Personnel  Administrative 
Files — Treasury  /OS. 

System  location:  Room  2036,  Treasury  Department,  15th  and 
Pennsylvania  Ave.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees, 
Prospective  employees. 

Categories  of  records  in  the  system:  Employee:  regular  personnel 
papers,  which  are  duplicates.  This  working  file  is  not  complete. 
Prospective  employee:  S.F.  171  and  related  regular  personnel 
forms.  This  working  file  is  not  complete. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  Personnel 
File,  for  general  reference  Prospective  employee,  for  interviews. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  File  Cabinet  with  lock. 
Located  in  Room  2036,  Filed  by  name.  Usual  Security,  Disposed 
when  no  longer  needed  for  reference. 

System  managers)  and  address:  Mrs.  Doris  L.  Smith,  Administra¬ 
tive  Officer,  Department  of  Treasury,  Room  2036,  Washington. 
D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  File  Cabinet  with  lock, 
located  in  Room  2036,  filed  by  name,  usual  security.  Disposed 
when  no  longer  needed 

Treasury /OS  00.030 

System  name:  Bilateral  Development  Program  Office  Personnel 
File— Treasury /OS. 

Svstem  location:  Room  5225  Main  Treasury,  15th  and  Penn.  Ave. 
N.W.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  This  file  consists 
of  four  basic  categories.  They  are  (1)  AEA  Staffing  Needs;  (2)  Ap¬ 
plicants— Job;  (3)  BDPO  Personnel;  and  (4)  Overseas  Posts  with  in¬ 
dividual  files  on  Bogota,  Brazilia,  Hong  Kong,  Mexico  City,  New 
Delhi,  and  Saigon. 

Categories  of  records  in  the  system:  These  files  consist  of  various 
personnel  papers  on  individuals  in  both  the  Washington  office  and 
Overseas  posts.  These  papers  consist  of  171  forms,  evaluations, 
and  promotional  and  status  changes  of  individuals.  The  overseas 
files  consist  primarily  of  correspondence  between  the  overseas 
posts  and  the  home  office. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  kept  by 
the  Director  of  the  Bilateral  Development  Office  and  are  used 
primarily  by  him  unless  he  authorizes  otherwise.  These  files  are 
used  only  as  a  means  of  quick  referral,  as  they  are,  for  the  most 
part  duplicates  of  those  kept  by  OASIA  Personnel  Office.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  files  are  kept  in  a  secure  file  cabinet. 

Retrievability:  These  files  are  listed  as  described  above  under 
Category  of  Individual. 

Safeguards:  These  files  are  kept  in  a  locked  safe. 


Retention  and  disposal:  These  files  are  kept  only  so  long  as  per¬ 
tinent  to  office  operations. 

System  managers)  and  address:  Director,  Bilateral  Development 
Program  Office;  Room  5221  Main  Treasury. 

Notification  procedure:  Bilateral  Development  Program  Office, 
Office  of  the  Assistant  Secretary  For  International  Affairs,  Room 
5221,  15th  and  Pennsylvania  Ave.  N.W.,  Washington,  D.C.  20220, 
Information  required:  Proper  Identification. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  The  majority  of  all  information  con¬ 
tained  in  this  system  was  obtained  through  the  OASIA  Personnel 
Office,  or  the  individuals  themselves. 

Treasury  /OS  00.239 

System  name:  Contractors  file — Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Contractors. 

Categories  of  records  in  the  system:  Files  on  contractors. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  work  per¬ 
formed  by  OSR  by  contractors.  Reference  for  preparation  of  docu¬ 
mentation  for  future  contracts.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File. 

Retrievability:  Chronological,  not  indexed. 

Safeguards:  Regular  office  procedures. 

Retention  and  disposal:  3-5  years. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W.. 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (I)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Documentation  of  past  contracts  for 
professional  services. 

Treasury /OS  00.240 

System  name:  Contracts  and  Research  Proposals— Treasury /OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary.  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (1)  Contractors; 
and  (2)  Solicited  and  unsolicited  research  proposals  by  author. 

Categories  of  records  in  the  system:  Contains  information  about 
technical  and  administrative  aspects  of  external  research  contracts 
or  proposals. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  administra¬ 
tion  of  contract  matters;  (2)  Evaluation  of  performance  of  contracts 
and  utility  of  research  proposals;  and  (3)  If  joint  contract  sponsored 
with  another  Federal  agency,  share  information  necessary  to  carry 
out  contract.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files. 

Retrievability:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 
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System  manage r(s)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Information  submitted  by  researcher 
voluntarily  or  by  request;  (2)  Office  notations  on  the  status  of  con¬ 
tracts;  and  (3)  Evaluations  by  Treasury  personnel  of  contract  work. 

Treasury  /OS  00.241 

System  name:  Directory  file  of  reporters  on  Treasury  Foreign 
Exchange  and  Foreign  Currency  Forms— Treasury/OS. 

System  location:  Headquarters:  Office  of  Statistical  Reports, 
OASIA.  Working  data  files  maintained  by  Federal  Reserve  Banks. 
Central  computer  file  maintained  by  Federal  Reserve  Bank  of  New 
York.  Headquarters:  OASIA  Research,  Office  of  the  Secretary, 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individuals  operating  as  sole  proprietorships  or  in  partnerships),  and 
names  of  principal  executive  officers  and  officers  responsible  for 
the  reports. 

Categories  of  records  in  the  system:  Offices  responsible  for  report¬ 
ing  Treasury  Foreign  Exchange  reports. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Classifying  and  sorting 
TFEX  and  TFC  data  by  type  and  characteristics  of  reporters. 
Identifying  principal  executive  officers  and  officers  responsible  for 
reporting.  For  additional  routine  uses  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files,  punched  cards,  magnetic  tape,  magnetic  disc. 

Retrievability:  Name  of  firm,  ID  number,  location,  type  of  busi¬ 
ness,  characteristics. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
OOpyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative.  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  -in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  ir  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative.  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  by  reporters  on  TFEX  and 
TFC  forms. 

Treasury /OS  00.038 

System  name:  DC  11/4  Gold  Licensees— Treasury /OS. 

System  location:  OASIA  Secretariat,  Department  of  the  Treasury, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Every  individual 
or  partner  who  was  issued  a  gold  license. 

Categories  of  records  in  the  system:  Applications  for  gold  licenses, 
inspection,  investigation,  and  audit  records  and  correspondence. 
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Authority  for  maintenance  of  the  system:  Gold  Reserve  Act  of 
1934. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Was  used  in  the  issuing, 
renewing,  suspending  or  revocation  of  a  gold  license.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Standard  Files— 9  inch  x  12  inch. 

Retrievability:  Name. 

Safeguards:  Only  authorized  persons  allowed  to  examine  files. 

Retention  and  disposal:  Request  has  been  made  for  authority  to 
dispose  of  all  files. 

System  manager(s)  and  address:  Director,  OASIA  Secretariat,  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Applications  for  gold  license,  field  au¬ 
dits  and  inspections  and  investigations. 

Treasury /OS  00.242 

System  name:  General  Correspondence. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  People  outside  of 
OASIA  Research  with  whom  we  have  had  correspondence. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  OASIA  Research. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  in  office  use 
for  the  accomplishment  of  OASIA  Research  business.  (2)  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File. 

Retrievability:  Name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  manager(s)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  General  public. 

Treasury /OS  00.031 

System  name:  IFI  and  USG  officials  connected  with  IFI  Annual 
Meetings  or  project  inspection  trips— Treasury/OS. 

System  location:  OIDB,  5th  Floor,  Department  of  Treasury,  15th 
and  Penna.  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  on  Committees  handling  IFI  authorizations  and  appropria¬ 
tions,  U.S.  EDs  and  Alt.  EDs,  IFI  management  officials  of  U.S.  na¬ 
tionality,  and  U.S.  Embassy  and  AID  officials  «n  posts  where  an¬ 
nual  IFI  meetings  are  held  or  in  countries  where  IFI  projects  are 
inspected. 

Categories  of  records  in  the  system:  Name,  position  (including 
committees  for  Senators  and  Congressmen)  and  bio  data. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  background  briefing 
material  for  Secretary  and  other  top  Treasury  Officials  in  prepara¬ 
tion  for  annual  meetings  of  IFIs  or  project  visits  or  Congressional 
testimony.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Material  maintained  in  3-ring  binder  briefing  books  or 
manila  folders  in  file  cabinet. 

Retrievability:  Through  briefing  book  or  files  by  institution. 
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Safeguards:  Books  and  folders  are  in  locked  safes. 

Retention  and  disposal:  Maximum  of  2  years  after  each  meeting 
or  testimony. 

System  manager(s)  and  address:  OIDB  staff  member  responsible 
for  each  of  the  IFIs,  Department  of  the  Treasury.  Washington, 
D.C.  20220. 

Notification  procedure:  Director.  OIDB.  OASIA,  Department  of 
the  Treasury.  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  U.S.  Congressional  Directory  and  publi¬ 
cations  of  IBRD.  IDB,  ADB  and  AFDB  and  information  supplied 
by  the  EDs  and  Alt.  EDs  directly  to  Treasury,  OASIA. 

Treasury  /OS  00.032 

System  name:  OASIA  Correspondence  Files — Treasury/OS. 

System  location:  (1)  Department  of  Treasury,  15th  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220.  (2)  Washington  National 
Records  Center.  4205  Suitland  Road,  Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  (a)  U.S.  Foreign 
Service  Officials  (b)  Officials  of  Municipalities  and  State  Govern¬ 
ments  (c)  Members  of  Congress  and  (d)  the  General  Public. 

Categories  of  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  response  to 
initial  inquiry  in  the  event  of  future  correspondence,  (b)  Category 
of  Users.  Officials  of  the  Department  to  respond  to  queries,  (c) 
Purpose.  Respond  to  inquiries,  (d)  For  additional  routine  uses,  see 
Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Carbon  (file)  copy  attached  to  incoming  letter  main¬ 
tained  in  File  Folders.  Identification  of  individuals  maintained  on 
alphabetical  3x5  card. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed 
by  name,  shows  folder  identification  in  which  correspondence  is 
held. 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  personnel  of  the  Department. 

Retention  and  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  3  years 
after  the  close  of  the  calendar  year  in  which  the  records  were 
created.  Destruction  accomplished  by  burning.  Substantive  cor¬ 
respondence  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Document  Management 
Branch,  Office  of  Administrative  Programs,  Department  of  the 
Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  See  System  Manager  above,  (b)  Identi¬ 
fying  Information.  Full  name  and  address,  under  which  you  had 
contact  with  OASIA.  Specify  dates  as  nearly  as  possible  and  sub¬ 
ject  matter.  Also  include  any  other  information  you  can  furnish  to 
help  locate  files. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasury /OS  00.033 

System  name:  OASIA  Invitation  Lists— Treasury/OS. 

System  location:  OASIA  Secretariat,  Department  of  Treasury, 
15th  and  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  staff,  present  and  former  officials  of  the 
Executive  Branch,  The  Supreme  Court,  U.S.  executives  and  staff 
of  the  international  institutions  (IBRD,  IMF,  IDB)  and  observers 
from  other  international  organizations,  representatives  of  the  busi¬ 
ness  and  financial  community,  and  the  Press,  who  are  invited  to  the 
Secretary's  reception  during  the  annual  meetings  of  the  Interna¬ 
tional  Monetary  Fund  and  International  Bank  for  Reconstruction 
and  Development. 


Categories  of  records  in  the  system:  Name,  title,  name  of  govern¬ 
ment  agency,  international  organization  or  business  affiliation. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Files  on 
previous  receptions  maintained  and  used  as  background  for 
preparation  of  new  lists  for  the  Secretary’s  reception,  (b)  Category 
of  Users.  Staff  of  Secretariat,  (c)  Purpose.  To  prepare  invitations 
and  verify  invitees  at  reception. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Lists  maintained  in  3  ring  binders.  Identification  of  in¬ 
dividual  maintained  on  alphabetical  3x5  card.  Cards  filed  in  card 
file  boxes. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed 
alphabetically  by  name,  shows  list  identification. 

Safeguards:  None  necessary. 

Retention  and  disposal:  2  years  after  the  end  of  each  reception. 

System  manager(s)  and  address:  Director,  OASIA  Secretariat,  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  OASIA  Secretariat,  Department 
of  the  Treasury,  Washington,  D.C.  20220.  Identifying  Information: 
Full  name,  title,  name  of  government  agency  or  international  or¬ 
ganization. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  U.S.  Government  telephone  directories. 
Card  files  and  lists  of  previous  receptions.  U.S.  Government  Or¬ 
ganizational  Manual.  Congressional  directories.  Lists  of  special 
guests,  members  of  Delegations  and  staff  supplied  by  the  IMF- 
IBRD.  Lists  of  members  of  the  Press  supplied  by  Public  Affairs 
Office  of  the  Treasury. 

Treasury /OS  00.034 

System  name:  OASIA  Time  cards  listed  on  Form 
2384 — Treasury/OS. 

System  location:  Room  5211,  Main  Treasury,  15th  and  Penn.  Ave. 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  OASIA:  Bilateral 
Development  Staff,  local  and  overseas. 

Categories  of  records  in  the  system:  Contains  hours  worked  and 
leave  record. 

Authority  for  maintenance  of  the  system:  Payroll  preparation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  payroll  and  an¬ 
nual  and  sick  leave  used.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Carbon  of  punch  card. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Kept  personally  by  timekeeper. 

Retention  and  disposal:  Kept  in  office  for  l‘year  then  sent  to  Ac¬ 
counting  and  Financing  for  storage. 

System  manager(s)  and  address:  OASIA:  Bilateral  Development 
Program  Office,  Room  5211,  Main  Treasury,  Washington,  D.C. 
20220. 

Notification  procedure:  OASIA:  Bilateral  Development  Program 
Office,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Information  obtained  by  the  hours  em¬ 
ployee  works. 

Treasury /OS  00.035 

System  name:  Office  of  Trade  Finance  Correspondence 
Files— Treasury /OS . 

System  location:  (1)  Department  of  Treasury,  15th  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (a)  Officials  of 
Municipalities  and  State  Governments,  (b)  Members  of  Congress 
and  (c)  the  General  Public. 
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Categories  of  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  inquiries  for 
which  replies  are  pending,  (b)  Category  of  Users.  Officials  of  the 
office  to  respond  to  queries,  (c)  Purpose.  Respond  to  inquiries,  (d) 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  piece  of  paper. 

Retrievability:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Secretary  to  the  Director,  Office 
of  Trade  Finance,  OASIA,  U.S.  Treasury. 

Notification  procedure:  Director,  Office  Trade  Finance,  OASIA, 
Department  of  the  Treasury,  Washington,  D.C. 

Record  access  procedures:  Same  address  as  above.  Notification. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Letters  from  the  public. 

Treasury /OS  00.036 

System  name:  Office  of  Trade  Finance,  Home  addresses  and 
telephone  number  File— Treasury /OS. 

System  location:  Department  of  Treasury,  15th  &  Penn.  Avenue, 
N.W.,  Washington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  in 
OTF,  OASIA,  U.S.  Treasury. 

Categories  of  records  in  the  system:  Telephone  numbers  and  home 
addresses. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  To  pro¬ 
vide  record  of  home  telephone  numbers  and  addresses;  (b)  Catego¬ 
ry  of  Users.  Professionals  of  OASIA;  (c)  Purpose.  To  contact  after 
normal  duty  hours  for  urgent  situations,  (d)  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  card. 

Retrievability:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  disposal:  Disposed  when  employee  terminates  em¬ 
ployment  in  office. 

System  manager(s)  and  address:  Secretary  to  the  Director,  Office 
of  Trade  Finance,  OASIA,  U.S.  Treasury. 

Notification  procedure:  Director,  Office  Trade  Finance,  OASIA, 
Department  of  the  Treasury,  Washington,  D.C.  20220. 

Record  access  procedures:  Same  address  as  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Employees  in  OTF. 

Treasury /OS  00.037 

System  name:  OIDB  Employee  and  Employee  Candidate 
Files — Treasury /OS. 

System  location:  OIDB,  5th  Floor,  Department  of  Treasury,  15th 
&  Penna.  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  OIDB  staff  mem¬ 
bers  and  the  candidates  for  OIDB,  including  prospective  candidates 
for  ED  or  Alt.  ED  positions  at  the  IFIs. 

Categories  of  records  in  the  system:  Bio  data  and  curriculum  vitae. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  by  OIDB 
Director  in  making  recommendations  for  promotions  and  other  job 
classification  changes  and  in  interviewing  job  candidates.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manila  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet.  Disclosure  limited 
to  official  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Records  on  OIDB  employees  kept  while 
employee  is  in  office.  Job  candidates  for  one  year. 

System  manager(s)  and  address:  Director,  OIDB,  OASIA,  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address.  OASIA  Personnel  Office, 
Room  5315  Main  Treasury,  15th  &  Penna.  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20220.  (b)  Identifying  Information.  Full  name  and  ad¬ 
dress,  under  which  you  had  contact  with  OASIA.  Specify  dates  as 
nearly  as  possible. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Supplied  by  the  persons  themselves. 

Treasury /OS  00.243 

System  name:  Personnel.  Personnel;  Recruitment.  Personnel; 

Evaluations— Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220 

Categories  of  individuals  covered  by  the  system:  Employees,  Past 
Employees,  Employee  prospects. 

Categories  of  records  in  the  system:  Files  on  personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  recruitment 
and  management.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notes  in  file  folders. 

Retrievability:  Name. 

Safeguards:  Safe. 

Retention  and  disposal:  Until  no  longer  useful. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  Deputy  Director,  Office  of  Statistical  Reports.  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals,  personnel  actions,  etc. 
Evaluations. 

Treasury /OS  00.244 
System  name:  Personnel  Files — Treasury /OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  OASIA  Research 
personnel  and  job  applicants. 

Categories  of  records  in  the  system:  Records  on  personnel  and  job 
applicants. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Evaluate  job  appli¬ 
cants;  (2)  Routine  administrative  use  of  records  on  OASIA 
Research  personnel;  and  (3)  At  the  request  of  the  individual,  to 
provide  potential  employees  with  information  on  past  work  ex¬ 
perience.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files. 
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Retrievability:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Research,  OASIA  Research,  U.S.  Department  of  the  Treasury,  15th 
&  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Constitution  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employment  applications;  (2) 
Description  of  current  work  in  office;  (3)  Personnel  Office  of 
OASIA;  (4)  Supervisor's  observations;  and  (5)  Information  sub¬ 
mitted  by  individuals  for  their  own  file. 

Treasury /OS  00.245 

System  name:  Public  correspondence — Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  U.S.  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  data  or  other  information. 

Categories  of  records  in  the  system:  Files  on  public  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  record  of  public  and 
Government  inquiries  and  replies.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File. 

Retrievability:  One  file  named  for  respondent.  Others  are  chrono 
files  of  OOrelease  data,”  OOrequest  for  information,”  etc. 

Safeguards:  Locked  bar  safe. 

Retention  and  disposal:  As  long  as  needed. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Inquiries  and  requests  for  data  from 
members  of  the  public,  members  of  Congress,  members  of  other 
Government  agencies  and  the  Federal  Reserve  System. 

Treasury /OS  00.246 

System  name:  Treasury  Foreign  Currency  (TFC)  Repor¬ 
ters— Treasury /OS. 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks  and  non¬ 
banking  business  concerns  and  nonprofit  institutions.  (May  include 
individuals  operating  as  sole  proprietorships  or  as  partnerships.) 

Categories  of  records  in  the  system:  Data  on  foreign  exchange 
operations. 


Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
figures  for  analysis  of  foreign  exchange  market  developments  and 
for  publication.  Compilation  of  data  reported  by  particular  groups 
of  reporters  or  pertaining  to  particular  countries,  or  types  of  assets, 
liabilities  or  transactions,  for  internal  analysis  of  particular 
problems.  Occasional  compilation  of  data  reported  by  individual  re¬ 
porters  for  internal  analysis  of  adequacy  of  reporting.  Statistical 
analysis  of  data  file.  Individual  reports  may  be  used  by  Federal 
Reserve  System  for  surveillance  of  foreign  exchange  markets,  bank 
examination,  and  monetary  policy,  and  by  Comptroller  of  Currency 
and  FDIC  for  bank  examination.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc. 

Retrievability:  Lists  of  reporters  and  prospective  reporters. 
Name,  ID  number,  location,  type  of  report. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
OOpyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign  Cur¬ 
rency  Forms.  Oral  and  written  communications  with  reporters  and 
their  agents,  directly  or  through  Federal  Reserve  Banks. 

Treasury/OS  00.247 

System  name:  Treasury  Foreign  Exchange  (TFEX)  Repor¬ 
ters— T  reasury /OS . 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individual  operating  as  sole  proprietorships  or  in  partnerships). 

Categories  of  records  in  the  system:  Data  on  international  financial 
transactions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
statistics  on  capital  movements  for  balance  of  payments  and  inter¬ 
national  monetary  and  financial  policy  and  for  publication. 

Compilation  of  data  reported  by  particular  groups  of  reporters  or 
pertaining  to  particular  countries,  or  types  of  assets,  liabilities  or 
transactions,  for  internal  analysis  of  particular  problems. 

Occasional  compilation  of  data  reported  by  individual  reporters 
for  internal  analysis  of  adequacy  of  reporting. 

Statistical  analysis  of  data  file. 

Names  of  reporters  furnished  periodically  to  Board  of  Gover¬ 
nors,  Federal  Reserve  System,  for  their  use  in  connection  with  the 
Information  System  for  Banking  Agency  Reports  (ISBAR). 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc.  Lists 
of  reporters  and  prospective  reporters. 

Retrievability:  Name,  ID  number,  location,  type  of  report. 
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Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
OOpyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign 
Exchange  Forms.  Oral  and  written  communications  with  reporters 
and  their  agents,  directly  or  through  Federal  Reserve  Banks. 

Treasury /OS  00.040 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests,  Personnel  Division,  Office  of  the  Secreta¬ 
ry — Treasury/OS. 

System  location:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Statements  are 
required  from  all  Treasury  employees  under  the  categories  listed 
under  Section  0.735-70,  Department  of  the  Treasury  Minimum  Stan¬ 
dards  of  Conduct  as  reprinted  from  the  Federal  Registers, 
December  16,  1970,  and  amendments  dated  April  9,  1971,  and 
January  8,  1973. 

Categories  of  records  in  the  system:  Forms  TD  3086  and  3087 
(Confidential  Statement  of  Employment  (1))  and  Form  TD  3086 
(Statement  of  Employment  and  Financial  Interests)— For  Special 
Government  Employees)  and  Form  TD  3087  (Confidential  State¬ 
ment  of  Employment  and  Financial  Interests)  prepared  by  the  in¬ 
cumbent  or  potential  incumbent  as  prescribed. 

Authority  for  maintenance  of  the  system:  In  conformance  with 
Sections  201  through  209  of  Title  18  of  the  United  States  Code,  Ex¬ 
ecutive  Order  No.  11222  of  May  8,  1965,  OS:PD  and  Title  5, 
Chapter  I,  Part  735,  of  the  Code  of  Federal  Regulations  as 
published  in  the  Department  of  the  Treasury  Minimum  Standards 
of  Conduct  reprinted  from  the  Federal  Registers  dated  December 
16,  1970,  and  amendments  dated  April  9,  1971,  and  January  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statements  are  prepared 
by  employees  or  applicants  and  are  submitted  through  the  Person¬ 
nel  Office  to  the  agency  reviewing  officer.  If  there  are  no  indica¬ 
tions  that  a  conflict  of  interest  condition  exists,  the  reviewing  offi¬ 
cial  signs  and  dates  the  form  and  returns  it  to  the  Personnel  Office 
for  retention.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  To  meet  the  requirements  of  confidentiality  set  forth  in 
Subchapter  4-10,  Part  735,  Federal  Personnel  Manual,  each  State¬ 
ment  of  Employment  and  Financial  Interests  is  filed  alphabetically 
in  three-ring  binders  which  in  turn  are  filed  in  metal  containers 
designed  for  the  storage  of  classified  information  and  secured  by 
government-approved  three-position,  combination  locks. 

Retrievability:  Since  these  statements  are  filed  alphabetically  in 
three-ring  binders,  they  are  retrieved  accordingly. 

Safeguards:  In  addition  to  being  stored  in  a  secure,  metal  con¬ 
tainer  with  government-approved,  combination  locks,  the  metal 
container  is  situated  in  a  room  which,  during  normal  work  hours,  is 
under  the  supervision  of  authorized  employees,  and  during  non¬ 
work  hours  is  locked.  The  files  are  in  the  custody  of  security  spe¬ 
cialists  for  secure  storage  and  access  is  made  only  to  personnel  and 
administrative  officials  in  the  performance  of  their  official  func¬ 
tions  or  to  the  incumbents  who  executed  the  statements. 

Retention  and  disposal:  Statements  of  active  employees  are 
retained  during  incumbent  employment  tenure  and  subject  to  an¬ 
nual  up-date  as  required  by  law.  Records  of  personnel  who  depart 


are  retired  and  maintained  for  two  years,  then  destroyed  as 
required  by  Item  26,  Appendix  B,  General  Records  Schedule,  Title 
3. 

System  manager(s)  and  address:  Personnel  Officer,  Personnel 
Division,  Office  of  the  Deputy  Assistant  Secretary 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  Room  1330,  15th  and  Pennsylvania  Avenue,  N.W.  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Chief,  Security  Branch,  Personnel  Divi¬ 
sion,  Office  of  the  Deputy  Assistant  Secretary  (Administration), 
Office  of  the  Secretary,  Department  of  the  Treasury,  Room  1306, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Security  Branch,  Personnel 
Division,  Office  of  the  Deputy  Assistant  Secretary 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  Room  1306,  15th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220.Access  on  request  of  contributor. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these 
records  is  provided  by  the  employee  or  applicant  pursuant  to  the 
authority  reflected  above. 

Treasury /OS  00.041 

System  name:  Management  Analysis  Division  (MAD)  Personnel 
Working  Files — Treasury/OMO. 

System  location:  Office  of  Management  and  Organization, 
Management  Analysis  Division,  Room  4418  MT,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  All  prospective 
and  current  employees  in  MAD. 

Categories  of  records  in  the  system:  Standard  Forms:  52 
(Personnel  Action),  171  (Employment  Application),  1012  (Travel 
Voucher),  1038  (Travel  Advance).  Office  of  the  Secretary  Forms: 
3015  (Travel  Authorization),  3016  (Training  Authorization).  Personal 
Data  Summary  Sheet,  Summary  of  Employee  Training,  Letters  of 
Appreciation,  Position  Descriptions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  by  the 
Chief,  MAD,  for  planning  and  managing  staff  development;  by  his 
secretary;  and  by  individual  employees,  as  reference  files  to  obtain 
information  stated  under  CATEGORY  OF  RECORD.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Alphabetical  order  by  employee’s  last  name. 

Safeguards:  All  material  is  unclassified,  kept  in  a  secured  file 
cabinet. 

Retention  and  disposal:  Records  are  maintained  as  long  as  person 
is  employed  in  MAD.  Upon  resignation,  records  are  given  to  em¬ 
ployee  or  discarded.  Prospective  employee  files  are  held  for  twelve 
months  then  discarded. 

System  manager(s)  and  address:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Employees  have  free  access  to  their  in¬ 
dividual  files.  Inquiries  should  be  written  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Copies  of  official  forms;  data  prepared 
by  each  individual  employee;  and  material  from  any  official  who 
deems  it  appropriate  to  submit  a  letter  of  appreciation  for  services 
rendered  by  employee. 

Treasury /OS  00.042 

System  name:  OMO  Management  Consultants  File— Treasury/OS. 

System  location:  Management  Analysis  Division,  Room  4418  MT, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individual  Con¬ 
sultant’s  or  Management  Consultant  firms’  brochures  identifying  in¬ 
dividual  firm  officials. 

Categories  of  records  in  the  system:  Published  brochures  of 
Management  Consultant  firms  and  resumes  prepared  by  individual 
Consultants. 
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Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  the  Department  is 
considering  letting  a  contract  for  a  Management  Consultant,  the  file 
is  used  as  a  reference  for  submission  of  Request  For  Proposal.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder. 

Retrievability:  Alphabetical  order  by  Management  Consultant 
firm  or  individual  Consultant  name. 

Safeguards:  All  material  is  unclassified.  Kept  in  a  file  cabinet. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Washing¬ 
ton.  D  C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  By  request  to  System  Manager. 

Contesting  record  procedures:  Same  as  Access  above. 

Record  source  categories:  Information  is  submitted  unsolicited  by 
the  individual  Consultants  or  Management  Consultant  firms. 

Treasury /OS  00.043 

System  name:  Payroll,  Time  and  Attendance 

Records— Treasury/OS. 

System  location:  Treasury  Department,  Office  of  the  Secretary, 
Financial  Management  Division,  Room  634,  1900  Pennsylvania 
Avenue.  N.W..  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabilization  Fund  and  the  Working 
Capital  Fund. 

Categories  of  records  in  the  system:  Carbon  copies  of  original 
punch  card  type  record  of  time  in  pay  status,  annual/sick  leave  ac¬ 
crued/taken  by  individual  by  calendar  year.  Original  cards  are  main¬ 
tained  by  IRS  Data  Center  where  payment  is  initiated. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950,  as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  official 
records,  used  by  payroll  staff  as  ready  reference  to  verify  employ¬ 
ment  and  leave  information.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  type  cards. 

Retrievability:  By  name. 

Safeguards:  Handled  routinely  in  index  files. 

Retention  and  disposal:  Retained  for  five  years  then  burned  or 
shredded. 

System  manager(s)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton.  D.C.  20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  compiled  by  Time  and  At¬ 
tendance  Clerks  in  applicable  offices. 

Treasury/OS  00.044 

System  name:  Personnel  and  Payroll  Data:  Transaction  Lists;  Em¬ 
ployee  Service  Record  Report;  Leave  Without  Pay  Report; 
Employee  Information  List;  Comprehensive  Payroll  Listing; 
and  Alphabetical  Locator  List. — Treasury/OS. 

System  location:  Room  1330.  Main  Treasury  Building.  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Office  of  the 
Secretary  employees. 

Categories  of  records  in  the  system:  The  types  of  information  in 
the  system  are  names,  position  titles,  grades  and  salary. 


Authority  for  maintenance  of  the  system:  IRS  Computer  system 
generates  reports.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  are  used  to 
answer  inquires  made  by  employees  and  to  verify  whether  informa¬ 
tion  submitted  by  this  office  has  been  updated  by  the  IRS  Data 
Center.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  room.  File  cabinets. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Most  reports  are  retained  for  at  least  1 
year  after  which  they  are  destroyed. 

System  manager(s)  and  address:  Personnel  Officer,  Room  1330, 
Main  Treasury  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Room  1330,  Main  Treasury  Building.  Em¬ 
ployee  should  give  name,  office  title  and  social  security  number. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  SF-50  and  Time  and  Attendance  cards. 

Treasury /OS  00.045 

System  name:  Personnel  Security  Files — Treasury/OS 

System  location:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  or  applicants  occupying  or  applying  for  Sensitive  positions 
in  the  Office  of  the  Secretary  of  the  Treasury  as  defined  in  EO 
10450  and  FPM  736  and  Chapter  736,  Treasury  Personnel  Manual. 
Also,  contract  employees  who  require  access  to  classified  informa¬ 
tion  as  defined  in  EO  11652. 

Categories  of  records  in  the  system:  Full  field  or  limited 
background  investigations,  and  FBI  Name  Checks. 

Authority  for  maintenance  of  the  system:  Sections  2  and  3,  EO 
10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consistent  with  the 
provisions  of  Sections  5  and  6,  EO  10450.  when  unfavorable  or 
questionable  information  is  developed  on  an  employee  or  applicant 
which  could  conceivably  have  a  deleterious  affect  on  the  position 
filled  or  to  be  filled  or  adversely  affect  the  granting  of  a  security 
clearance,  such  information  is  made  available  to  the  appropriate 
employing  officials  limited  only  to  those  transcendent  authorities 
who  are  in  a  position  to  make  final  determinations  on  hiring,  con¬ 
tinued  employment  or  access  to  classified  information.  In  addition, 
files  are  periodically  made  available  to  official  investigative  or 
security  personnel  from  other  U.S.  Government  agencies,  upon 
request,  when  an  employee  or  former  employee  is  being  considered 
for  employment  by  another  U.S.  Government  agency  for  a  Sensi¬ 
tive  position  as  defined  in  EO  10450.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  security  file  is  inserted  into  an  individual  file 
folder  which  is  filed  in  metal  containers  designed  for  the  storage  of 
classified  information  and  secured  by  government  approved  three- 
position,  combination  locks. 

Retrievability:  Each  security  file  folder  is  identified  by  the  name 
of  the  person  to  whom  it  applies  and  these  are  filed  in  alphabetical 
order. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  consistent  with  the  provisions  of  EO  10450  for 
critical-sensitive  positions.  Those  departmental  officials  who  may 
occasionally  be  granted  access  consistent  with  their  positions  to 
employ  and  concur  in  the  granting  of  security  clearances  have  also 
been  investigated  prior  to  filling  critical-sensitive  positions  as 
required  by  EO  10450. 
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Retention  and  disposal:  Active  security  files  are  retained  during 
incumbent  employment  tenure,  and  subject  to  up-date  investigation 
as  required  by  EO  10450.  Files  of  employees  who  affect  intra-agen¬ 
cy  transfers  (to  other  Department  of  the  Treasury  Bureaus)  are  au¬ 
tomatically  transferred  to  the  gaining  Bureaus.  If  an  employee 
leaves  the  government  or  is  transferred  to  another  governmental 
department,  the  file  is  retained,  but  separated  from  the  active  files, 
for  a  period  of  five  years,  except  for  background  investigations 
completed  by  the  Civil  Service  Commission  which  are  returned  to 
that  agency  immediately  following  the  employee’s  departure  from 
the  Department. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security),  Room  632,  Office  of  the  Secretary,  Depart¬ 
ment  of  the  Treasury,  Thomas  Edison  Building,  1900  Pennsylvania 
Avenue,  Northwest,  Washington,  D.C. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  register. 

Treasury/OS  00.046 

System  name:  Planning  and  Evaluation  Division  Employee  Locator 
Card  Copy  and  Information  Sheet  File— Treasury/OS. 

System  location:  Office  of  Management  and  Organization, 
Planning  and  Evaluation  Division,  Room  2453,  Main  Treasury, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Division  during  period  of  employment. 

Categories  of  records  in  the  system:  Locator  card  data:  office 
room  number  and  phone  extension,  home  address,  and  phone 
number,  emergency  notification  data.  Employee  information  sheet: 
social  security  number,  service  computation  date,  veterans 
preference,  promotion  data. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  Division 
management;  home  address,  home  phone  number,  and  emergency 
notification  references.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Three  ring  binder. 

Retrievability:  By  name. 

Safeguards:  Secured  files. 

Retention  and  disposal:  Period  of  employment.  Shredding  or  burn¬ 
ing. 

System  manager(s)  and  address:  Chief,  Planning  and  Evaluation 
Division,  Room  2453,  Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Request  addressed  to  System  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Original  of  locator  card;  data  filled  in 
by  employees. 

Treasury /OS  00.047 

System  name:  Planning  and  Evaluation  Division  Employee  Person¬ 
nel  File— Treasury/OS. 

System  location:  Office  of  Management  and  Organization, 
Planning  and  Evaluation  Division,  Room  2453,  Main  Treasury, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Division  for  up  to  two  years  after  employee  has  left  the  Divi¬ 
sion. 

Categories  of  records  in  the  system:  Position  Description,  Person¬ 
nel  Actions,  Record  of  Leave  Data,  and  other  information  pertain¬ 
ing  to  the  employee’s  employment  history.  Supervisor’s  per¬ 
formance  evaluation  forms  and  self-assessment. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  Division 
management;  responding  to  requests  for  employee  related  informa¬ 
tion  (employment  reference  checks,  etc.).  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name. 


Safeguards:  Disclosure  only  from  Division  Chief.  Secured  files. 

Retention  and  disposal:  Period  of  employment,  plus  two  years. 
Shredding  or  burning. 

System  manager(s)  and  address:  Chief,  Planning  and  Evaluation 
Division,  Room  2453,  Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Request  addressed  to  System  Manager. 

Contesting  record  procedures:  Same  as  Access  above. 

Record  source  categories:  Copies  of  any  official  correspondence 
or  document  concerning  the  individual  which  comes  to  or  originate 
in  the  Division. 

Treasury/OS  00.048 

System  name:  Scheduled  Annual  Leave  Records — Treasury/OS. 

System  location:  Treasury  Department,  Office  of  the  Secretary, 
Financial  Management  Division,  Room  634,  1900  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabilization  Fund  and  the  Working 
Capital  Fund. 

Categories  of  records  in  the  system:  Dates  of  scheduled  annual 
leave  for  the  calendar  year  TR-Form  4067  and  Request  for  Restora¬ 
tion  of  Annual  Leave  TR-Form  4068. 

Authority  for  maintenance  of  the  system:  Public  Law  93-181. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  as 
a  basis  for  determinations  on  granting  requests  for  restoration  or 
forfeited  annual  leave.  For  additional  routine  use,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  documents  in  a  file  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  Non-sensitive  material;  handled  routinely  in  file 
cabinet. 

Retention  and  disposal:  Maintained  until  file  updated. 

System  manager(s)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  scheduled  for  annual 
leave. 

Treasury/OS  00.049 

System  name:  Security  Clearance  Index  Card  File,  Security  Branch, 
Office  of  the  Secretary  of  the  Treasury— Treasury/OS. 

System  location:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  in¬ 
cluding  Consultants,  occupying  Sensitive  positions  and  on  whom 
security  investigations  have  been  completed  pursuant  to  EO  10450 
and  who  have  been  granted  security  clearances  for  access  to  clas¬ 
sified  information  as  defined  in  EO  11652. 

Categories  of  records  in  the  system:  TD  Form  4027  (Notice  of 
Security  Clearance)  reflecting  identification  data  on  incumbent  and 
record  and  type  of  EO  10450  investigation  and  degree  and  date  of 
security  clearance. 

Authority  for  maintenance  of  the  system:  Local  implementation  to 
facilitate  responses  for  inquiries  on  security  clearances  from  within 
Treasury  and  from  other  federal  agencies  on  Treasury  employees 
who  may  transfer  or  who  may  attend  classified  conferences  or 
meetings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  inquiries  are 
received  from  offices  within  Treasury  or  other  federal  agencies  as 
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to  the  clearance  status  of  Treasury  employees  who  may  have  an  of¬ 
ficial  need  to  attend  classified  conferences  or  meetings  or  have  ac¬ 
cess  to  classified  documents,  the  availability  of  this  index  system 
facilitates  a  response.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  alphabetized  indices  are  filed  in  a  metal,  3x5  card 
file  cabinet  available  to  authorized  security  and  administrative  spe¬ 
cialists  on  duty  in  the  Security  Branch  during  normal  working 
hours.  During  non-working  periods,  the  office  in  which  the  file  is 
located  is  locked,  with  keys  issued  only  to  those  who  are  normally 
employed  in  the  office  and  an  emergency  key  in  the  custody  of  the 
Officer  in  Charge  of  the  Treasury  Security  Force. 

Retrievability:  Since  each  card  is  filed  alphabetically  by  the  last 
name  of  the  individuals  concerned,  they  are  retrieved  accordingly. 

Safeguards:  As  indicated  under  OOStorage"  above,  the  metal  card 
file  is  located  in  an  office  which  is  under  direct  supervision  of  an 
authorized  employee  of  the  Security  Branch  during  normal  working 
hours,  and  in  a  locked  office  during  non-working  hours. 

Retention  and  disposal:  The  active  indices  are  maintained  on  cur¬ 
rent  employees  and  when  an  employee  departs  the  Office  of  the 
Secretary  for  employment  elsewhere,  the  card  is  transferred  to  an 
inactive  index  where  it  is  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Security  Branch,  Person¬ 
nel  Division,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Notification  procedure:  Chief,  Security  Branch,  Personnel  Divi¬ 
sion,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Security  Branch,  Personnel 
Division,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  Access  on  request  as  appropriate. 

Record  source  categories:  The  information  reflected  on  these 
cards  was  obtained  from  personnel  data  provided  by  each  incum¬ 
bent  on  security  and  employment  application  forms,  and  from  the 
dates  reflected  on  reports  of  completed  EO  10450  security  in¬ 
vestigations  thus  indicating  when  such  investigations  were 
completed  and  used  as  a  basis  for  granting  security  clearances  or 
for  being  appointed  to  Sensitive  positions.  Also,  the  dates  of  securi¬ 
ty  clearances  as  well  as  the  degree  of  security  clearance  as  granted 
by  the  Security  Office  in  which  the  cards  are  maintained,  all  of 
which  information  is  contained  in  Personnel  Security  files  which 
are  identified  as  a  separate  System  of  Records. 

Treasury /OS  00.051 

System  name:  Time  and  Attendance  Cards — Treasury/OS. 

System  location:  Room  1330  &  Room  1312  Main  Treasury  Build¬ 
ing. 

Categories  of  individuals  covered  by  the  system:  Personnel  Divi¬ 
sion  employees. 

Categories  of  records  in  the  system:  Time  in  pay  status  and  annual 

and  sick  leave  balances. 

Authority  for  maintenance  of  the  system:  IRS  Timekeepers 
Manual  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  cards  are  used  to 
pay  employees  and  also  to  inform  employees  of  leave  balances 
when  needed.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Metal  file  box. 

Retrievability:  By  name. 

Retention  and  disposal:  Time  and  attendance  records  are  kept  by 
the  timekeeper  for  1  year  and  are  then  forwarded  to  Fiscal  Divi¬ 
sion. 

System  manager(s)  and  address:  Chief,  Fiscal  Branch,  1900 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 


Notification  procedure:  Fiscal  Branch,  1900  Pennsylvania  Avenue, 
N.W.,  Employee  must  furnish  name,  office  and  social  security 
number. 

Record  access  procedures:  Chief,  Fiscal  Branch,  1900  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  International  Revenue  Data  Center, 
Detroit,  Michigan. 

Treasury /OS  00.052 
System  name:  Travel  Records — Treasury/OS. 

System  location:  Treas.  Dept.  Office  of  the  Secretary,  Financial 
Management  Division,  Room  634,  1900  Pennsylvania  Ave.,  NW, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
authorized  to  perform  travel  for  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Form  OS-3015,  Authorization 
to  Perform  Travel,  with  the  SF  1012,  Travel  Voucher,  which  details 
travel  performed  and  expenses  incurred  with  necessary  receipts  to 
support  the  claim  for  reimbursement  to  the  traveler.  SF  1038, 
Request  for  Advance  of  Funds. 

Authority  for  maintenance  of  the  system:  5  USC  5701-5709. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  supporting  docu¬ 
mentation  for  entering  a  charge  against,  and  disbursing  funds  from, 
the  appropriation  for  salaries  and  expenses,  Office  of  the  Secretary 
of  the  Treasury  and  for  the  Exchange  Stabilization  Fund.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  document  form  in  file  cabinet. 

Retrievability:  Filed  by  name  on  a  fiscal  year  basis. 

Safeguards:  Non-sensitive  material  handled  routinely  in  regular 
file  cabinet. 

Retention  and  disposal:  Presently  retained  for  ten  years  then 
burned  or  shredded. 

System  managers)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C. 
20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Facts  and  figures  are  presented  by  the 
individual  related  to  authorized  travel. 

Treasury  /OS  00.053 

System  name:  Treasury  Emergency  Preparedness  Information  Pro¬ 
gram.  The  information  system  of  this  program  contains  the  fol¬ 
lowing  information  records  which  are  subject  to  this  inventory: 
(1)  Emergency  Executive  Teams  Lists,  (2)  Alert  Notification 
Procedures,  (3)  Federal  Emergency  Assignee  Identifica¬ 
tion — T  reasury/OS . 

System  location:  Mobilization  Planning  Staff,  Room  731  Washing¬ 
ton  Building,  1435  G  Street,  N.W.,  c/o  Main  Treasury,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (1)  Treasury 
Emergency  Executive  Team  Members  (Teams  A,  B,  &  C)  (2)  Key 
Treasury  Personnel. 

Categories  of  records  in  the  system:  (1)  Emergency  Executive 
Team  Member  Lists  (By  Office  of  the  Secretary  and  by  Treasury 
Bureau  listing);  Name,  Position  Title,  Office/Agency.  (2)  Key  Trea¬ 
sury  Personnel  Alert  Notification  Lists;  Name,  Telephone  Numbers 
(Office  and  Home),  Office/Agency.  (3)  Information  by  individual 
application  for  Federal  Emergency  Assignee  Identification  Card 
and  E&FD  Pass-Badge;  Name,  Date  of  Birth,  Physical  Identifica¬ 
tion  Characteristics,  Agency. 

Authority  for  maintenance  of  the  system:  (1)  Emergency  Executive 
Teams:  Treasury  Emergency  Planning  Circular  No.  2  (Rev.)  March 
14,  1973;  OEP  Circular  9100.2  April  12,  1972;  Executive  Order 
11490.  (2)  Key  Treasury  Personnel  Alert  Notification:  Treasury 
EPC  No.  2.  (3)  Application  for  Identification  Card-Badge:  (a)  SF- 
138  Pass:  Title  32-National  Defense,  Part  231  (Federal  Register 
page  11893,  October  30,  1962)  Civil  Defense  Identification  for 
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Federal  Employees,  (b)  E&FD  Pass:  Office  of  Preparedness 
(OP)/GSA-APGS  Order  604.1  B  dated  November  15,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Emergency  Executive 
Teams  Lists:  Assigns  key  Treasury  personnel  (who  are  essential  to 
the  performance  of  essential  emergency  functions)  to  Teams  A,  B, 
&  C.  See  EPC  No.  2.  Forms  the  basis  for  issuance  of  SF-138  Cards 
and  E&FD  Passes.  Forms  the  basis  for  the  personnel  on  the  Alert 
Notification  Lists  who  are  to  be  notified  during  an  emergency 
situation  and  when  Civil  Readiness  Levels  are  established  or 
changed.  See  EPC  No.  1. 

(2)  Key  Treasury  Personnel  Alert  Notification  Lists:  Used  by 
Treasury  Telecommunications  Center  personnel  and  Emergency 
Planning  officials  in  alerting  key  Treasury  personnel  and  Emergen¬ 
cy  Executive  Team  Members  during  an  emergency  and  the  setting 
of  Civil  Readiness  Levels. 

(3)  Federal  Emergency  Assignee  Identification:  (a)  SF-138  Pass: 
Issued  to  all  members  of  the  three  Emergency  Executive  Teams 
(A,  B,  &  C)  and  to  certain  other  key  Treasury  personnel.  Identifies 
the  person  described  on  the  card  as  having  been  assigned  essential 
emergency  duties  for  the  Federal  Government.  It  is  imperative  that 
the  bearer  be  assisted  in  travel  by  the  fastest  possible  means  to  his 
emergency  assignment.  Permits  admission  to  emergency  operating 
facilities  to  which  Teams  A  &  C  members  are  assigned,  (b)  E&FD 
Pass:  Permits  admission  to  Office  of  Preparedness  (OP)/GSA  Spe¬ 
cial  Facility,  which  is  the  emergency  operating  facility  to  which 
Team  B  members  are  assigned. 

(4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Emergency  Executive  Team  Lists  and  Alert  Notifica¬ 
tion  Lists:  Master  copies  maintained  in  MPS  office.  Copies  are 
prepositioned  within  the  Office  of  the  Secretary,  Telecommunica¬ 
tions  Center,  Treasury  Emergency  Operating  Facilities  (TARS  and 
OP/GSA/SF).  (2)  Federal  Emergency  Assignee  Identification:  (a) 
SF-138  application:  Original  in  MPS,  (b)  E&FD  application: 
Original  filed  within  Office  of  Preparedness  (OP)/GSA.  Copy  filed 
in  MPS  office. 

Retrievability:  All  mentioned  records  are  indexed  by  name. 

Safeguards:  Treasury  Master  Records  are  filed  in  official  records 
in  MPS  office.  Office  is  secured  and  locked  when  no  office  person¬ 
nel  are  present. 

'Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Treasury  Department  directives  for  record  schedul¬ 
ing.  (See  Treasury  Adm.  Bulletin  No.  74-68,  September  10,  1974 
and  Treasury  Department  Order  No.  227,  October  24,  1973.)  Passes 
are  retrieved  and  destroyed  by  shredding  when  employee  no  longer 
has  official  need  for  the  pass  (e.g.,  no  longer  employed  by  Treasury 
as  a  Team  member).  Team  List  and  Alert  Notification  Lists  are 
maintained  current.  Obsolete  lists  are  destroyed. 

System  manager(s)  and  address:  Chief,  Mobilization  Planning 
Staff,  Room  731  Washington  Building,  1435  G  Street,  N.W.,  c/o 
Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address:  Chief.  Mobilization  Planning 
Staff,  Room  731  Washington  Building,  1435  G  Street,  N.W.,  c/o 
Main  Treasury,  Washington,  D.C.  20220.  (b)  Identifying  Informa¬ 
tion:  Name,  Official  Capacity  as  a  Treasury  employee  or  former 
employee. - 

Record  access  procedures:  By  written  request  to  Chief,  Mobiliza¬ 
tion  Planning  Staff,  Room  731  Washington  Building.  1435  G  Street, 
N.W..  c/o  Main  Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (a)  Key  Treasury  officials  in  assigning 
key  personnel  to  the  Emergency  Executive  Teams  provide  position 
title  and  name  of  person,  (b)  The  key  personnel  and  team  members 
voluntarily  provide  information  on  themselves  when  applying  for 
identification  cards  or  passes  and  also  provide  telephone  numbers 
for  the  Alert  Notification  Lists. 

Treasury/OS  00.054 

System  name:  Treasury  Payroll/Personnel  Information  System  (To 
be  implemented  approximately  January  1977  to  July 
1978) — Treasury /OS. 

System  location:  Internal  Revenue  Service  Data  Center,  Box 
1100,  Detroit,  Michigan  48232. 

Categories  of  individuals  covered  by  the  system:  Personnel  and 
payroll  data  on  all  Treasury  Department  employees. 


Categories  of  records  in  the  system:  Year-to-date  and  historical 
data  pertaining  to  personnel  actions  and  payroll. 

Authority  for  maintenance  of  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  291),  establishes 
control  of  the  automated  personnel  information  under  the  agency 
Director,  Personnel.  The  Department  of  the  Treasury,  in  the  Fiscal 
Requirement  Manual,  establishes  control  of  the  automated  payroll 
information  under  the  agency  Fiscal  Assistant  Secretary.  5  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Treasury 
Payroll/Personnel  Information  System  is  used  to  furnish  payroll  and 
personnel  data,  information  and  statistics  to  the  Civil  Service  Com¬ 
mission  and  other  requesting  agencies.  It  is  also  used  to  generate 
the  necessary  payroll  information,  deductions  and  allotments  to  pay 
the  employees  on  a  biweekly  basis  and  to  furnish  the  necessary 
payroll  information  to  concerned  agencies  required  by  law.  The 
basic  payroll  and  personnel  master  file  provides  input  to  manage¬ 
ment  information  systems,  as  well  as  related  accounting  and  budget 
systems.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Treasury 
Payroll/Personnel  Information  System  master  file  is  kept  on  disc 
and  mag  tape.  Information  concerning  the  employee  is  retrievable 
through  the  use  of  the  individual's  name  and/or  social  security 
number.  Information  is  reduced  to  hard  copy  in  the  form  of  reports 
and  payroll  information  and  documentation.  The  Director,  Detroit 
IRS  Data  Center,  is  the  designated  Treasury  official  responsible  to 
insure  that  data  is  maintained  and  used  in  such  a  manner  that  will 
guard  against  the  invasion  of  privacy  of  employees  as  set  forth  in 
all  regulations. 

System  manager! s)  and  address:  Chief,  Treasury  Employee  Data 
and  Payroll  Division,  Department  of  the  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Request  in  writing  to:  Bureau  Designee...., 
Bureau  of.....  Department  of  the  Treasury,  Washington,  D.C. 
20220.An  individual  requesting  information  should  state  his  or  her 
name,  social  security  number,  bureau  employed  by,  and  geographi¬ 
cal  location  of  facility  or  duty  station  to  which  assigned. 

Record  access  procedures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 

made  to:  Bureau  Designee .  Bureau  of.....  Department  of  the 

Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
employee’s  personnel  and  payroll  information  on  a  copy  of  the  SF- 
50,  SF-52,  or  other  standard  input  documents  and  transmits  it  to 
the  processing  data  center.  Subsequent  personnel  or  payroll  data  is 
forwarded  in  this  manner  also. 

Treasury /OS  00.060 

System  name:  Correspondence  files  and  records  on  employee  com¬ 
plaints  and/or  dissatisfaction— Treasury/OS. 

System  location:  Office  of  Personnel,  Room  2425,  Main  Treasury 
Bldg.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Former  or  current 
Department  employees. 

Categories  of  records  in  the  system:  Correspondence  dealing  with 
employee  complaints. 

Authority  for  maintenance  of  the  system:  Departmental  discretion 
on  maintenance  of  correspondence  files.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  purposes; 
evaluation  of  personnel  management;  responding  to  inquiries  from 
Congressmen,  the  White  House,  and  other  government  officials. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  file  cabinets. 

Retrievability:  By  employee  name. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  a  legitimate  right  to  review. 

Retention  and  disposal:  Records  arc  maintained  and  disposed  of 
in  accordance  with  Treasury  Department’s  Records  Retention  and 
Disposal  Schedule  for  Administrative  correspondence. 
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System  manager(s)  and  address:  The  Director  of  Personnel,  De¬ 
partment  of  the  Treasury,  Room  2426,  Main  Treasury  Building, 
15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel,  Em¬ 
ployee  Relations  and  Services,  Department  of  the  Treasury,  Room 
2425,  Main  Treasury  Building,  Washington,  D.C.  20220. 

Record  access  procedures:  The  Director  of  Personnel,  Department 
of  the  Treasury,  Room  2426,  Main  Treasury  Building,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Current  and  former  employees,  and/or 
representatives,  employees’  relatives,  Congressmen,  the  White 
House,  management  officials. 

Treasury /OS  00.061 

System  name:  Employee  Grade  Complaint  file— Treasury/OS. 

System  location:  Office  of  Personnel,  15th  &  Pennsylvania 
Avenue.  N.W.,  Washington.  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Category  IV  (memorandums 
and  letters  about  individuals  involved  in  any  kind  of  case  action). 

Authority  for  maintenance  of  the  system:  Title  V  grants  agencies 
authority  to  adjudicate  classification  and  pay  appeals.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  comparing 
similar  case  appeals  in  connection  with  the  job;  not  specifically  in 
reference  to  the  employee.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  by  bureau  and  alphabetically  by  name  of  in¬ 
dividuals. 

Safeguards:  information  is  not  classified. 

Retention  and  disposal:  policy  is  to  destroy  after  3  years  of 
completion  of  appeal  cases. 

System  manager(s)  and  address:  Deputy  Director  of  Personnel, 
Department  of  the  Treasury.  15th  &  Pennsylvania  Avenue, 
Washington,  D.C.  20220. 

Notification  procedure:  Deputy  Director  of  Personnel,  Department 
of  the  Treasury.  15th  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Memos  to  and  from  appellant,  including 
bureau,  Treasury  and  Civil  Service  Commission  memorandums  and 
letters  on  the  subject. 

Treasury  /OS  00.062 

System  name:  Executive  Inventory  Files— Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  GS  and  GG- 
15,  16,  17,  18  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  A  brief  description  of  identi¬ 
fying  biographical  data,  work  experience,  education,  professional 
activities,  honors,  special  qualifications  and  references. 

Authority  for  maintenance  of  the  system:  Executive  Order  11315 
which  authorized  the  Executive  Assignment  System  and  subsequent 
Civil  Service  Commission  procedures  and  regulations  which 
established  the  Executive  Inventory  Files. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
in  making  personnel  decisions  and  in  processing  personnel  actions 
on  executives  in  the  Department  of  the  Treasury.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  typed  or  hand-written  form. 
File  cabinets. 

Retrievability:  The  records  are  kept  by  organizational  units  and 
position  grade  level  in  alphabetical  order. 


Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officials  on  a 
OOneed  to  know”  basis. 

Retention  and  disposal:  The  records  are  kept  as  long  as  the  em¬ 
ployee  is  assigned  to  a  GS  or  GG-15,  16,  17,  or  18  position,  except 
for  employees  who  retire.  The  records  on  retirees  are  kept  for  ap¬ 
proximately  one  year  from  their  date  of  retirement.  The  records  are 
burned  when  we  dispose  of  them. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  The  individual  needs  to  pro¬ 
vide  his  name,  present  organizational  assignment,  position  title  and 
grade. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  SF-161  and  SF-161-A  are  provided 
by  the  employees  or  their  servicing  personnel  offices. 

Treasury/OS  00.063 

System  name:  Personnel  Security  Files  and  Indices — Treasury/OS. 

System  location:  Assistant  Director  of  Personnel  (Personnel 
Security),  Room  652,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  The  files  and  records  contain 
investigative  information  related  to  personnel  investigations  con¬ 
ducted  by  the  Department  of  the  Treasury  and  other  Federal  agen¬ 
cies  and  departments,  for  the  purpose  of  granting  security 
clearances  and  making  suitability  determinations. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  within  the  Federal 
government  as  follows; 

(1)  To  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  information  in  the  performance  of  their  of¬ 
ficial  duties. 

(2)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  an  interest  in  the  in¬ 
dividual  for  employment  purposes  including  a  security  clearance  or 
access  determination,  and  a  need  to  evaluate  qualifications,  suita¬ 
bility,  and  loyalty  to  the  United  States  government. 

(3)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  to  avoid  duplication  when 
such  agency  or  department  conducts  an  investigation  of  the  in¬ 
dividual  for  the  purpose  of  granting  a  security  clearance  or  access, 
or  for  the  purpose  of  making  a  determination  of  qualifications, 
suitability,  or  loyalty  to  the  United  States  government. 

(4)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  the  responsibility  to 
grant  security  clearance,  make  a  determination  regarding  access  to 
classified  information  or  restricted  areas,  or  to  evaluate  qualifica¬ 
tions,  suitability,  or  loyalty  to  the  United  States  government,  in 
connection  with  performance  of  a  service  to  the  Federal  govern¬ 
ment  under  a  contract  or  other  agfeement. 

(5)  To  any  agency  of  the  Federal  government  having  oversight  or 
review  authority  with  regard  to  Treasury  Department  activities. 

(6)  To  the  intelligence  agencies  of  the  Department  of  Defense, 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities. 

(7)  To  any  source  from  which  information  is  requested  in  the 
course  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation,  and  to  identify  the  type  of  information  requested. 

(8)  In  the  event  of  an  indication  of  any  violation  or  potential 
violation  of  the  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign,  charged  with  the  responsi- 
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bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  such  referral  shall  also  include,  and  be 
deemed  to  authorize  (1)  any  and  all  appropriate  and  necessary  uses 
of  such  records  in  a  court  of  law  and  before  an  administrative 
board  or  hearing,  including  referrals  related  to  probation  and  parole 
matters;  and  (2)  such  other  inter-agency  referrals  as  may  be  neces¬ 
sary  to  carry  out  the  receiving  agency's  assigned  law  enforcement 
duties. 

(9)  To  the  Department  of  Justice  for  consideration  of  prosecution 
for  violation  of  laws  regarding  Federal  employment,  including  fraud 
in  the  application,  examination,  or  appointment,  and  in  cases  where 
the  Department  of  Justice  is  required  to  represent  the  Department 
of  the  Treasury  or  any  other  agency  or  department  of  the  Federal 
government. 

(10)  To  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision. 

(11)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(12)  To  any  agency,  department,  or  other  branch  of  the  Federal 
government  having  a  legitimate  need  under  statutory  authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Personnel  Security  Index— 4  x  5  cards. 

Retrievability:  Filed  in  a  rotary  file  in  alphabetical  order,  and 
retrieved  by  name. 

Safeguards:  Office  is  locked  during  non-business  hours. 

Retention  and  disposal:  This  is  a  permanent  file;  no  cards  have 
been  retired.  Personnel  security  files  are  maintained  in  security- 
type  file  cases  with  3  position  combination  locks.  These  files  are 
retired  to  the  Federal  Records  Center  one  year  after  the  employee 
leaves  Treasury. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security)  Room  652,  1900  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  System. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /OS  00.064 

System  name:  Timecards — Treasury/OS. 

System  location:  15th  &  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees  in  Of¬ 
fice  of  Personnel. 

Categories  of  records  in  the  system:  Category  III  (official  records 
on  employees  kept  and  used  by  the  employer). 

Authority  for  maintenance  of  the  system:  Federal  Employees 
Compensation  Act.  5  USC  301. 

Ro-itine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  person  receives  his 
pay  based  on  the  number  of  hours  recorded  on  the  timecard.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  computer  cards,  in  filing  box. 

Retrievability:  name. 

Safeguards:  locked  in  filing  cabinet. 

Retention  and  disposal:  retain  in  this  office  for  one  year  then  for¬ 
ward  to  Fiscal  Division,  Office  of  Secretary. 

System  manager(s)  and  address:  Timekeeper,  Office  of  Personnel, 
Department  of  the  Treasury,  Washington,  D.C.  20220. 


Notification  procedure:  Director  of  Personnel,  Department  of  the 
Treasury,  15th  &  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  records. 

Treasury/OS  00.070 

System  name:  Office  of  Computor  Science,  Work  Assignment  and 
Control  Form— Treasury/OS. 

System  location:  1435  G  Street,  N.W.,  Room  201,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
Office  of  Computer  Science. 

Categories  of  records  in  the  system:  List  of  projects  and  time 
spent  on  each  project.  List  of  projected  project  milestone  dates  and 
actual  dates  completed. 

Authority  for  maintenance  of  the  system:  Implied  authority  of 
manager  to  maintain  records  of  staff  assignments  and  workload.  5 
USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Assignment  of  work 
to  individuals.  (2)  Record  of  manpower  resources  spent  for  each 
customer  organization.  (3)  Performance  evaluation.  (4)  Historical 
records  used  as  examples  for  budget  preparation.  (5)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  mag.  tape  files. 

Retrievability:  Indexed  by  name.  ' 

Safeguards:  Under  supervision  of  responsible  manager  during 
working  hours.  Room  locked  at  other  times. 

Retention  and  disposal:  Retained  one  year,  then  erased  or 
discarded. 

System  manager(s)  and  address:  Director,  Office  of  Computer 
Science,  1435  G  Street,  N.W.,  Room  201,  Washington,  D.C.  20220. 

Notification  procedure:  Office  of  Computer  Science,  1435  G 
Street,  N.W.,  Room  201,  Washington,  D.C.  20220.  Identifying  infor¬ 
mation — name. 

Record  access  procedures:  Written  request,  to:  Director,  Office  of 
Computer  Science,  1435  G  Street,  N.W.,  Room  201,  Washington, 
D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Forms  filled  out  by  staff  members. 

Treasury /OS  00.080 

System  name:  Banks’  Affirmative  Action  files — Treasury/OS. 

System  location:  Office  of  Equal  Opportunity  Program 
(Headquarters  Office),  U.S.  Department  of  the  Treasury,  1000  City 
Building,  1612  K  Street,  N.W.,  Washington,  D.C.  20220.  Office  of 
Equal  Opportunity  Program,  U.S.  Department  of  the  Treasury, 
Room  948,  75  Piedmont  Street,  N.W.,  Atlanta,  Georgia  30303.  Of¬ 
fice  of  Equal  Opportunity  Program,  U.S.  Department  of  the  Trea¬ 
sury,  Suite  1415,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 
Office  of  Equal  Opportunity  Program,  U.S.  Department  of  the 
Treasury,  Room  232,  701  San  Jacinto,  Houston,  Texas  77002.  Of¬ 
fice  of  Equal  Opportunity  Program,  U.S.  Department  of  the  Trea¬ 
sury,  Room  1312,  300  North  Los  Angeles  Street,  Los  Angeles, 
California  90012. 

Categories  of  individuals  covered  by  the  system:  Bank  employees, 
classified  by  race  and  sex. 

Categories  of  records  in  the  system:  (a)  Print-outs  listing  ail  em¬ 
ployees  by  major  organizational  unit,  job  title,  and  salary  grade,  by 
race  and  sex.  (b)  Applicant  flow  data,  hires,  promotions,  transfers, 
trainees,  and  terminations. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended;  Revised  Order  No.  4  (Affirmative  Action  Programs), 
41  CFR  60-2;  Revised  Order  No.  14  (Contractor  Evaluation 
Procedures),  41  CFR  60-60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  for  moni¬ 
toring  of  affirmative  action  objectives,  goals  and  timetables  of 
financial  institutions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  manila  folders  in  filing  cabinets. 
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Retrievability:  Banks  are  indexed  alphabetically  by  state,  city 
within  state,  and  name  of  bank  within  city. 

Safeguards:  An  official  has  been  designated  as  the  only 
authorized  person  responsible  for  disclosure  of  records. 

Retention  and  disposal:  No  records  have  been  destroyed  since  the 
inception  of  the  Program  in  1967. 

System  managers)  and  address:  System  Manager,  Office  of  Equal 
Opportunity  Program,  Office  of  the  Secretary,  Department  of  the 
Treasury,  Washington.  D.C.  20220,  Telephone:  202-964-8146. 

Notification  procedure:  Address  of  Agency — same  as  above, 
System  Manager.  Address  of  Location  at  which  Individual  is  to 
Present  Request— same  as  above.  System  Manager.  Identifying  In¬ 
formation  that  individual  is  required  to  provide;  name  and  dates  of 
employment  at  particular  financial  institution. 

Record  access  procedures:  Inquiries  for  access  to  and  contest  of 
records  may  be  directed  to  the  address  supplied  above  under 
System  Manager. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  comes  from  the  personnel 
records  and  policies  of  the  subject  financial  institution. 

Treasury /OS  00.081 

System  name:  Centralized  Automated  System  for  Reporting  Em¬ 
ployment  Statistics  in  the  Department  of  the  Treasury 
(REST)— Treasury/OS. 

System  location:  Office  of  the  Chief,  Fiscal  Division,  Internal 
Revenue  Service  Data  Center,  Box  1100,  Detroit,  Michigan  48232. 
This  is  the  location  of  data  processing  support  for  the  REST 
System. 

Categories  of  individuals  covered  by  the  system:  Employment 
statistics  on  Treasury  minority  groups  and  female  employees. 

Categories  of  records  in  the  system:  The  following  information  is 
contained  in  the  system:  (1)  Submitting  Office  Number,  (2)  Bureau, 
(3)  Region,  (4)  Office,  (5)  Social  Security  Number,  (6)  Minority 
Designation  Code,  (7)  Geographical  Location  Code,  (8)  Series 
(Occupational),  (9)  Pay  Plan  Code,  (10)  Grade,  (11)  Sex,  (12)  Code 
for  Full-time,  Part-time,  and  Intermittent,  (13)  Code  for  Seasonal 
(WAE),  (14)  Citizenship  Code,  (15)  Supervisory  Code,  (16)  Birth 
Month,  (17)  Birth  Year,  (18)  Nature  of  Action  Code,  (19)  Effective 
Date  of  Action,  (20)  On/Off  Roll  Code,  (21)  Salary  (for  Employees 
Who  Do  Not  Have  a  Grade,  i.e.  Wage  Systems,  Special  Emphasis, 
etc.) 

Authority  for  maintenance  of  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  713,  Subchapter 
3A),  establishes  the  full  control  of  an  automated  minority  group 
identification  system  under  the  agency  Director,  Equal  Employ¬ 
ment  Opportunity  (EEO),  or  his  designated  EEO  Official. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  centralized  system 
for  Reporting  Employment  Statistics  in  the  Treasury  is  used  to 
furnish  statistics  on  employment  distribution  to  Personnel  Officers, 
EEO  Officers  and  Department  staff  as  needed.  Also,  a  periodic  re¬ 
port  of  employment  statistics  on  distribution  of  minority  groups  and 
female  employees  is  provided  to  all  Personnel  and  EEO  Offices. 
Data  will  be  provided  OMB,  the  White  House  and  Congress  upon 
request.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Centralized  Automated 
System  for  Reporting  Employment  Statistics  is  kept  on  a  mag-tape 
which  is  the  master  file  for  minority  and  female  statistics.  Informa¬ 
tion  concerning  the  employee  is  retrievable  through  the  use  of  the 
individual’s  social  security  number.  The  mag-tape  is  not  kept  more 
than  a  year  and  is  reused  normally  for  the  same  or  similar  data. 
Tape  data  is  reduced  to  hard  copy  in  the  form  of  reports.The 
Director,  Equal  Opportunity  Program  (EOP),  is  the  designated 
Treasury  official  responsible  to  insure  that  minority  group  identifi¬ 
cation  of  Department  employees  is  maintained  and  used  in  such  a 
manner  that  will  guard  against  the  invasion  of  privacy  of  employees 
as  set  forth  in  all  regulations. 

System  manager(s)  and  address:  Chief,  Treasury  Employee  Data 
and  Payroll  Division,  Department  of  the  Treasury,  15th  and 
Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Notification  procedure:  Office,  Equal  Opportunity  Program,  De¬ 
partment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washing¬ 
ton,  D.C.  20220.  An  individual  requesting  information  should  state 
his  or  her  name,  social  security  number,  bureau  employed  by,  and 
geographical  location  of  facility  or  duty  station  to  which  assigned. 


Record  access  procedures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 
made  to:  Director,  Office.  Equal  Opportunity  Program,  Department 
of  the  Treasury,  15th  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
employee’s  minority  group  designation  code,  cost  code  or  organiza¬ 
tion  designation  code,  sex  code,  citizenship  code  and  supervisory 
position  code  on  one  copy  of  the  SF-50  and  sends  it  to  the  IRS 
Data  Center. 

Treasury /OS  00.082 

System  name:  EEO  Complaint  Processing  System— Treasury /OS. 

System  location:  Office,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  Room  1000,  1612  K  Street,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  and  aggrieved  employees  who  have  filed  formal  Equal 
Employment  Opportunity  complaints  against  the  Department  and 
its  Bureaus. 

Categories  of  records  in  the  system:  Each  EEO  investigative  file 
contains:  (a)  a  copy  of  each  affidavit  of  the  complainant,  the  al¬ 
leged  discriminatory  official,  and  other  witnesses;  (b)  a  copy  of 
each  agency  record  obtained;  and  (c)  a  copy  of  the  other  informa¬ 
tion  acquired  in  the  investigation.  When  information  concerning  the 
agency’s  policies  or  procedures  is  essential  to  an  understanding  of 
matters  covered  by  the  investigation,  a  copy  of,  or  an  excerpt  from 
this  material  will  be  included  in  the  file.  Files  may  include,  depend¬ 
ing  on  complainants  exercising  appeal  rights,  Hearing  Transcripts 
and  Decisions  by  Civil  Service  Commission  Complaints  Examiners, 
and  Decisions  by  the  Appeals  Review  Board. 

Authority  for  maintenance  of  the  system:  Part  713.203(k)  of  the 
Civil  Service  Commission’s  Rules  and  Regulations,  require  agencies 
to  OOprovide  for  the  prompt,  fair  and  impartial  consideration  and 
disposition  of  complaints  involving  issues  of  discrimination  on 
grounds  of  race,  color,  religion,  sex  or  national  origin.”  Federal 
Personnel  Manual  Letter  No.  713-25,  provides  OOan  agency  will 
process  complaints  of  discrimination  on  account  of  age." 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  EEO  investigative 
record  is  used  to  resolve  complaints  of  discrimination  between  ag¬ 
grieved  employees  or  applicants  for  employment,  and  agency 
management.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  records  are  maintained  in 
EEO  complaint  case  file  folders.  The  files  are  maintained  by  the 
name  of  the  complainant  in  an  alphabetical  order.  The  Director, 
Equal  Opportunity  Program,  and  his  EEO  staff,  and  the  Civil  Ser¬ 
vice  Commission  have  access  to  these  files.  The  Federal  District 
Courts  have  access  to  the  files  in  the  event  the  complainant  appeals 
to  that  level.  Normally,  the  files  are  maintained  in  the  Department 
of  Treasury  for  a  period  of  from  two  (2)  to  three  (3)  years  before 
being  forwarded  to  the  Federal  Records  Center,  Alexandria,  Vir¬ 
ginia. 

System  manager(s)  and  address:  Director,  Office  of  Equal  Oppor¬ 
tunity  Program,  Department  of  the  Treasury,  15th  and  Pennsylvania 
Avenue,  Washington,  D.C.  20220.  The  individual  requesting  the  in¬ 
formation  must  identify  the  date  he  or  she  filed  a  formal  complaint, 
the  Bureau  against  whom  the  complaint  was  filed,  and  if  known, 
the  date  the  complaint  was  closed. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  To  obtain  information  on  the  procedure 
for  gaining  access  to  and  contesting  records  write  to:  Director,  Of¬ 
fice  of  Equal  Opportunity  Program,  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  came  from  Affidavits 
of  the  parties  involved  and  witnesses.  Information  also  comes  from 
personnel  records,  as  well  as  from  other  documents  relating  to  per¬ 
sonnel  management. 

Treasury/OS  00.083. 

System  name:  Spanish  Speaking  Informal  Application  File  (S.F. 

1 7 1 ) — T  reasury/OS. 

System  location:  Office,  Equal  Opportunity  Program,  Spanish 
Speaking  Program,  Department  of  the  Treasury,  1612  K  Street, 
N.W.,  Room  1000,  Washington,  D.C.  20220. 
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Categories  of  individuals  covered  by  the  system:  Spanish  Speaking 
citizens  who  are  seeking  employment  and/or  promotions  with  the 
Federal  Government. 

Categories  of  records  in  the  system:  CSC  Standard  Form  171 
(Personal  Qualifications  Statement). 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion  EPM  Letter  713-18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Standard  Forms  171 
are  referred  to  the  Bureaus  by  the  Spanish  Speaking  Program  Coor¬ 
dinator  to  the  Bureau  Spanish  Speaking  Program  Coordinators  to 
assure  that  Spanish  Speaking  are  fairly  considered  for  job  openings 
and/or  promotions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  applications  are  kept  in  a 
file  by  name.  Safeguards  are  taken  to  prevent  unauthorized  disclo¬ 
sures  of  records.  The  office  is  locked  and  physical  security  is  main¬ 
tained  at  the  entrance  of  the  building  when  closed.  The  Standard 
Forms  171  are  kept  at  least  one  year  and/or  disposed  of  after  in¬ 
dividual  has  been  employed  or  promoted.  If  no  action  is  taken 
within  one  year,  the  application  is  returned  to  the  individual  con- 

Icemed. 

System  manager(s)  and  address:  Spanish  Speaking  Program  Coor¬ 
dinator,  U.S.  Treasury  Department,  1612  K.  Street,  N.W.,  Room 
1000,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above.  No  identifying  informa¬ 
tion  of  an  individual  is  required  except  his/her  name. 

Record  access  procedures:  An  individual  can  gain  access  to 
his/her  records  by  requesting  them  by  letter,  or  visit  to  the  Office 
of  Equal  Opportunity  Program’s  Director,  Equal  Employment  Op¬ 
portunity’s  Deputy  Director,  or  the  Spanish  Speaking  Program 
Coordinator  at:  Mailing  Address:  Office  of  the  Secretary,  Office  of 
Equal  Opportunity  Program,  U.S.  Treasury  Department,  Washing¬ 
ton,  D.C.  20220.  Office  Location:  Same  as  Systems  Manager. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  Standard  Forms  171  (Federal 
Government  applications)  were  submitted  by  the  individuals  and/or 
other  Spanish  Speaking  Program  Coordinators. 

Treasury/OS  00.090 

System  name:  EOTA  FOI  Request/ Appeals  Files— Treasury/OS. 

System  location:  Office  of  the  Assistant  Secretary  (Enforcement, 
Operations  &  Tariff  Affairs),  Main  Treasury  Building,  1500 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
mitting  original  requests  for  information  or  appeals  of  initial  denials 
to  this  office  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Copies  of  the  requests  or  ap¬ 
peals  under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  copies  of  disclosed  material. 

Authority  for  maintenance  of  the  system:  5  USC  301,  5  USC  552. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consult  and  advise  other 
offices  and  bureaus  Of  Treasury  and  of  other  Federal  Departments 
and  agencies;  advise  Members  and  committees  of  Congress.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  paper  files. 

Retrievability:  Manual,  by  name  and/or  number  assigned. 
Safeguards:  Locked  file  cabinet  or  safe-cabinet  storage;  access  to 
personnel  with  need  to  know. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Secretary  (Enforcement,  Operations  &  Tariff 
Affairs)  Officials  maintaining  the  system— Director  of  Law  En¬ 
forcement,  Director  of  Operations,  Director  of  Tariff  Affairs. 

Notification  procedure:  Office  of  the  Assistant  Secretary 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washington, 'D.C.  20220— Name,  signature  &  date  of 
original  and  appellate  requests. 

Record  access  procedures:  Office  of  the  Assistant  Secretary 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  Individual  making  FOI  request  or  ap¬ 
peal;  offices,  bureaus,  agencies,  departments  and  personnel  of 
Federal  Government  who  have  relevant  information  or  must  be 
consulted  for  appropriate  processing. 

Treasury/OS  00.101 

System  name:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records— Treasury /OS 

System  location:  Room  1116— Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects  and  certain  weapons,  motor  vehicles,  artifacts, 
etc.,  stolen  and/or  involved  in  crime.  Certain  victims  of  criminal 
violations  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent). 
Information  about  individuals  includes  but  is  not  limited  to  name, 
alias,  date  of  birth,  address,  physical  description,  various  identifica¬ 
tion  numbers,  reason  for  the  record  or  lookout,  details  and  circum¬ 
stances  surrounding  the  actual  or  suspected  violator. 

Authority  for  maintenance  of  the  system:  22  USC  263a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users — Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (5  U.S.C.  552);  and  for 
additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Stored  in  file  folders  at  the 
U.S.  National  Central  Bureau  and  certain  limited  data  in  Treasury 
Enforcement  Communications  System  (TECS).  Upon  inactivity  for 
five  years  the  file  is  destroyed  except  for  judicial  cases  involving 
personnel  in  this  NCB,  which  is  retained  for  20  years  from  the  date 
of  the  judicial  action.  Retrievability  by  name  or  file  number  and  by 
weapons  number  and  motor  vehicle  number.  Access  is  limited  to 
personnel  of  the  U.S.  NCB — INTERPOL  except  for  certain  fugi¬ 
tive/wanted  records  in  TECS  which  are  accessible  to  all  TECS  ter¬ 
minals.  Disposal  of  records  is  by  shredding  or  burning.  Safeguards 
include  need  to  know  procedural  and  physical  safeguards,  such  as 
accountability,  restricted  areas  and  alarm  protection  systems. 

System  manager(s)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL,  Room  1116,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Assistant 
Secretary  (Enforcement,  Operations  and  Tariff  Affairs)  pursuant  to 
5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system  of 
records  from  certain  requirements  of  5  U.S.C.  552a.  The  provisions 
of  5  U.S.C.  552a  from  which  this  system  of  records  is  proposed  to 
be  exempted  and  the  justification  for  the  exemption  are  contained 
in  a  general  notice  which  appears  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.102 

System  name:  Treasury  Enforcement  Communications  System 
(TECS) — Treasury/OS. 

System  location:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records,  Room  1116 — Main 
Treasury  Building,  15th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects  and  certain  weapons,  motor  vehicles,  artifacts 
etc.,  stolen  and/or  involved  in  crime.  Certain  victims  of  criminal 
violation  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in- 
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eludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent). 
Information  about  individuals  includes  but  is  not  limited  to  name, 
alias,  date  of  birth,  address,  physical  description,  various  identifica¬ 
tion  numbers,  reason  for  the  record  or  lookout,  details  and  circum¬ 
stances  surrounding  the  actual  or  suspected  violator. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Criminal  investiga¬ 
tions  being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  information  Act  (5  U.S.C.  552);  and  for 
additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Magnetic  tape  and  disc 
storage  and  hard  copy.  Retrievability  by  name,  file  number,  per¬ 
sonal  identification  number,  system  identification  number,  weapons 
or  motor  vehicle  number.  Access  safeguards  include  need  to  know, 
procedural  and  physical  safeguards,  such  as  accountability, 
restricted  areas  and  alarm  protection  systems  backed  up  by  armed 
security  force.  Upon  inactivity  for  five  years  the  file  is  destroyed 
except  for  judicial  cases  involving  personnel  in  this  NCB,  which 
are  retained  for  20  years  from  the  date  of  judicial  action.  Disposal 
of  records  is  by  shredding  or  burning. 

System  manager(s)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL,  Room  1116,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Exempt  System. 

Record  access  procedures:  Exempt  System. 

Contesting  record  procedures:  Exempt  System. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Assistant 
Secretary  (Enforcement,  Operations  and  Tariff  Affairs)  pursuant  to 
5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system  of 
records  from  certain  requirements  of  5  U.S.C.  552a.  The  provisions 
of  5  U.S.C.  552a  from  which  this  system  of  records  is  proposed  to 
be  exempted  and  the  justification  for  the  exemption  are  contained 
in  a  general  notice  which  appears  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.110 

System  name:  Foreign  Assets  Control  Administrative 
Records— Treasury/OS. 

System  location:  Office  of  Foreign  Assets  Control,  1331  G  Street, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Office  of  Foreign 
Assets  Control  employees.  Treasury  Department  General  Counsel 
employees  assigned  to  FAC  work.  Former  Office  of  Foreign  Assets 
Control  employees.  Applicants  for  employment  with  Treasury  De¬ 
partment,  Office  of  Foreign  Assets  Control. 

Categories  of  records  in  the  system:  Applications  for  employment 
with  the  Office  of  Foreign  Assets  Control,  or  with  the  Office  of 
Chief  Counsel,  Foreign  Assets  Control;  records  of  grade  promo¬ 
tions  of  Foreign  Assets  Control  employees;  records  of  within  grade 
salary  step  increases  of  Foreign  Assets  Controls  employees;  analy¬ 
sis  of  performance  of  legal  professionals  assigned  to  Foreign  Assets 
Control  Work;  supervisory  evaluation  of  Foreign  Assets  Control 
Employees;  confidential  financial  statements. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Sections  301 
and  302,  Treasury  Department  Order  No.  128,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  source  of  information 
in  consideration  of  hiring  of  new  Foreign  Assets  Control  em¬ 
ployees.  To  determine  whether  a  grade  promotion  of  an  employee 
is  indicated.  To  determine  whether  annual  within  grade  salary  step 
increase  is  warranted.  To  compile  mailing  list  of  employees  for 
Foreign  Assets  Control  uses  and  purposes.  To  determine  what 
training  of  Foreign  Assets  Control  employees  is  needed.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Foreign  Assets  Control  ad¬ 
ministrative  records  are  placed  in  folders  which  are  kept  in  file 
cabinets,  secured  by  approved  detachable  combination  locks.  FAC 
administrative  records  are  retrieved  from  the  administrative  file  by 
the  name  of  the  individual.  Each  FAC  file  cabinet  containing  ad¬ 
ministrative  records  is  locked  when  not  in  use.  Such  files  are 
located  in  an  area  which  is  manned  during  duty  hours  by  FAC  em¬ 
ployees.  No  person  other  than  the  Director  (Acting)  is  allowed  ac¬ 
cess  to  such  records,  except  as  specifically  designated  by  the  Act¬ 
ing  Director.  During  off-duty  hours  the  file  area  is  safe-guarded  by 
appropriate  electronic  protective  devices.  FAC  administrative 
records  (other  than  application  for  employment)  are  kept  indefinite¬ 
ly  for  so  long  as  they  are  useful  to  the  Office  of  Foreign  Assets 
Control. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  Foreign  Assets  Control  Administrative  Records  con¬ 
tain  information  relating  to  him  should  be  (a)  mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  N.W.,  Room  504,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  FAC  Administra¬ 
tive  Records  should  be  mailed  to:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  information  contained  in  the  FAC 
administrative  records  is  usually  obtained  from  the  individual,  or 
from  Treasury  Department  Personnel  Office. 

Treasury /OS  00.111 

System  name:  FAC  1950  Census  of  Blocked  Chinese  As¬ 
sets  — T  reasury /OS . 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

The  principal  category  is  individuals  residing  in  China  who  had 
an  interest  in  property  in  the  U.S.  on  December  18,  1950.  This 
category  would  include  (a)  U.S.  citizens  who  left  China  after 
December  17,  1950;  and  (b)  non-U. S.  citizens  who  left  China  after 
December  17,  1950,  and  became  U.S.  citizens  or  permanent  alien 
residents  of  the  U.S. 

In  addition,  this  system  includes  individuals  in  the  U.S.  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  individuals  who  had  an  interest  in  projterty  in  which 
there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (6)  Reports  containing  a  brief 
description,  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  in  which,  China  or  a  Chinese  OOnational”  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Correspondence  re¬ 
garding  such  reports.  (3)  A  computer  print-out  summarizing  the  in¬ 
formation  contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.603  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.603). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  of  records:  (1)  is  used  by  staff  to  verify  the  accuracy  of  re¬ 
ports  submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 
(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection 
with  determining  the  present  whereabouts  of  holders  or  custodians 
who  cannot  be  located;  (3)  is  made  available  to  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (4)  is  made  available  to  the  Legal  Section  in 
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connection  with  questions  regarding  the  disposition  of  blocked  pro¬ 
perty  requiring  a  legal  opinion;  (S)  is  made  available  to  the  Acting 
Director  in  connection  with  questions  regarding  the  property  re¬ 
ported  under  the  19S0  census;  (6)  is  made  available  to  the  original 
holder  or  custodian  of  blocked  Chinese  property  or  his  successor  in 
interest  to  aid  in  preparation  of  the  1970  census  report;  (7)  is  made 
available  to  the  legal  representatives  of  persons  listed  in  (1)  to  aid 
in  preparation  of  the  1970  census  report;  (8)  for  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reports  and  correspondence  files. 

Retrievability:  Reports  are  indexed  by  name  of  holder  or  custodi¬ 
an  of  blocked  property,  by  name  of  individual  for  whom  blocked 
accounts  are  maintained,  and  by  report  number.  Files  are  indexed 
by  name  of  holder  or  custodian  of  blocked  property  or  by  name  of 
individual. 

Safeguards:  The  FAC  1950  Census  of  Blocked  Chinese  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secured  by  approved 
detachable  combination  locks.  The  room  where  these  records  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to 
admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safeguarded  by  appropriate  security 
measures.  The  remainder  of  these  files  are  stored  in  a  supply  room 
which  is  always  locked  except  when  in  use  by  FAC  personnel. 

Retention  and  disposal:  None  have  been  destroyed. 

System  managerfs)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1950  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be— (a)  Mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G.  Street  N.W.,  Room  500,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1950  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to:  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury /OS  00.112 

System  name:  FAC  1970  Census  of  Blocked  Chinese  As¬ 
sets— Treasury /OS . 

System  location:  1331  G.  Street  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national,  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

Hie  principal  category  are  Foreign  nationals,  namely  Chinese 
who  had  interests  in  property  in  the  U.S.  on  December  18,  1950, 
and  on  July  1,  1970.  Also  included  are  individuals  in  the  U.S.  who 
had  been  in  China  on  or  since  December  17,  1950,  or  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  who  had  on  either  date  an  interest  in  property  in 
which  there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  or  on  July  1,  1970,  in  which,  on  either  date, 
China  or  a  Chinese  OOnational”  (as  defined  in  the  Regulations)  had 
any  interest.  (2)  Correspondence  regarding  such  reports.  (3)  A  com¬ 
puter  print-out  summarizing  the  information  contained  in  the  re¬ 
ports. 


Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.610  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500.610). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records:  (1)  is  made  available  to  the  Director,  Chief  of 
Licensing,  Chief  of  Enforcement,  and  the  Legal  Section  for 
assistance  with  problems  requiring  their  advice  and  expertise.  (2)  is 
made  available  to  the  Chief  of  Licensing  in  connection  with  appli¬ 
cations  to  unblock  property  of  Chinese  nationals.  (3)  is  used  for 
statistical  purposes.  (4)  for  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  files  and  index  cards. 

Retrievability:  Files  and  index  cards  indexed  by  name  of  holder 
or  custodian  of  property  with  I.D.  number  and  by  name  of  in¬ 
dividual  for  whom  blocked  accounts  are  held  with  I.D.  number. 

Safeguards:  The  Foreign  Assets  Control  1970  Census  of  Blocked 
Chinese  Assets  records  consist  of  documents  in  folders  and  a 
bound  computer  print  out  which  are  stored  in  file  cabinets  secured 
by  approved  detachable  combination  locks.  The  room  where  these 
records  are  stored  is  manned  by  FAC  personnel  who  are  instructed 
not  to  admit  unauthorized  persons,  nor  to  release  any  material  from 
these  records  to  persons  other  than  FAC  personnel.  During  off 
duty  hours  this  room  is  locked  and  safeguarded  by  appropriate 
security  measures. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1970  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be  (a)  Mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  N.W.,  Room  500,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1970  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to:  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury /OS  00.113 

System  name:  FAC  1964  Census  of  Blocked  Cuban  As¬ 
sets— T  reasury/OS 

System  location:  Federal  Record  Center,  Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  Cuba.  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regard¬ 
ing  the  assets  of  an  individual  subject  to  U.S.  jurisdiction  when 
such  individual  is  the  trustee  of  a  Cuban  national,  Administrator  or 
Executor  of  the  estate  of  a  Cuban  national,  heir  of  the  estate  of  a 
Cuban  national,  etc.  Most  of  the  persons  filing  these  reports  were 
American  corporations.  However,  a  small  number  of  reporters  were 
American  individuals. 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest 
in  property  in  the  U.S.  on  July  8,  1963.  This  category  would  also  in¬ 
clude  (a)  U.S.  citizens  who  left  Cuba  after  July  8,  1963,  and  (b) 
non-U.S.  citizens  who  left  Cuba  after  1963  and  became  U.S. 
citizens  or  permanent  alien  residents  of  the  U.S.  In  addition,  this 
system  includes  individuals  in  the  U.S.  who  had  acted  for  or  on  be¬ 
half  of  the  government  of  Cuba,  or  individuals  who  had  an  interest 
in  property  in  which  there  was  also  an  interest  of  a  Cuban  national 
on  or  since  July  8,  1963,  for  example,  trusts  and  estates,  joint  ac¬ 
counts  and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description,  including  location  and  value  of  assets  in  the  U.S.  on 
July  8,  1963,  in  which  Cuba  or  a  Cuban  OOnational”  (as  defined  in 
the  Regulations)  had  any  interest.  (2)  Correspondence  regarding 
such  reports.  (3)  A  computer  print  out  summarizing  the  information 
contained  in  the  reports. 
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Authority  for  maintenance  of  the  system:  Section  S(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  USC,  App.,  Section  5(b).  Section 
620(a)  of  the  Foreign  Assistance  Act  of  1961  (22  USC  Section 
2370(a)).  Cuban  Assets  Control  Regulations  31  CFR  Part  515. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  of  records  may  be  used  in  connection  with  a  future  census 
of  blocked  Cuban  assets.  This  census  would  be  undertaken  as  part 
of  a  vesting  and  claims  program  to  compensate  Americans  who  had 
property  nationalized  or  expropriated  by  the  Cuban  government. 
The  uses  may  be  as  follows:  (1)  by  staff  to  determine  persons  to 
whom  specific  correspondence  should  be  addressed  advising  them 
of  the  census  requirements;  (2)  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  a  new  census;  (3)  by  the  Chief  of  Enforce¬ 
ment,  in  connection  with  determining  the  present  where-abouts  of 
holders  or  custodians  who  cannot  be  located;  (4)  by  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (5)  by  the  Legal  Section  in  connection  with 
questions  regarding  the  disposition  of  blocked  property  requiring  a 
legal  opinion;  (6)  by  the  Director  in  connection  with  questions  re¬ 
garding  the  property  reported  under  the  1964  census;  (7)  may  be 
made  available  to  the  original  holder  or  custodian  of  blocked  Cuban 
property  or  his  successor  in  interest  to  aid  in  preparation  of  a  new 
census  report;  (8)  may  be  available  to  the  legal  representatives  of 
persons  listed  in  (7)  to  aid  in  preparation  of  a  new  census  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reports  and  correspondence. 

Retrievability:  All  of  these  records  are  located  at  the  Federal 
Record  Center,  Suitland,  Maryland.  They  are  retrievable  by  name 
of  individual. 

Safeguards:  GSA. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager^)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1964  Census  of  Blocked  Cuban  Assets  records 
contain  information  relating  to  him  should  be  (a)  Mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  NW,  Room  500,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1964  Census  of  blocked  Cuban  Assets  records  should  be 
mailed  to:  Director.  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Cuban  property. 

T reasury /OS  00. 1 14 

System  name:  Foreign  Assets  Control  Enforcement 

Records— Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  engaged  in  unlicensed  financial,  commercial  or  other  transac¬ 
tions  which  are  prohibited  under  regulations  administered  by  the 
Office  of  Foreign  Assets  Control.  Individuals  who  have  made  any 
unlicersed  importation  of  prohibited  merchandise  from  a  foreign 
country  which  is  a  OOdesignated  country”  under  regulations  ad¬ 
ministered  by  the  Office  of  Foreign  Assets  Control.  Individuals 
who  have  made  an  unlicensed  remittance  of  funds  or  exportation  of 
goods  to  a  OOdesignated  country”  or  national  thereof,  or  to  a 
OOspecially  designated  national.”  Individuals  who  have  otherwise 
violated  any  Treasury  ruling,  license  or  regulation  issued  under  or 
pursuant  to  the  Trading  with  the  Enemy  Act  or  the  United  Nations 
Participation  Act.  Individuals  suspected  of  having  engaged  in  activi¬ 
ties  or  transactions  which  violated  statutes  or  regulations  ad¬ 
ministered  by  the  controls.  Individuals  who  have  applied  for 
Foreign  Assets  Control  Licensing  when  there  is  reason  to  suspect 
the  truth  of  statements  contained  in  an  individual's  application.  In¬ 
dividuals  who  have  or  are  suspected  of  misuse  or  misappropriation 
of  blocked  property. 

Categories  of  records  in  the  system:  Reports  of  investigations  of 
suspected  or  actual  violations  by  an  individual  of  relevant  statute 
and  regulations  administered  by  the  Office  of  Foreign  Assets  Con¬ 
trol;  intelligence  reports  requested  from  other  official  sources  re¬ 


garding  suspected  or  actual  criminal  or  civil  violations  by  an  in¬ 
dividual  of  the  relevant  statutes,  or  of  the  regulations  administered 
by  the  Office  of  Foreign  Assets  Control;  evidence  obtained  during 
investigation  of  suspected  or  actual  violations  by  an  individual  of 
the  relevant  statutes  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control. 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961,  (22  USC  Section  2370  (a)). 
Executive  Orders:  E.O.  9193;  E.O.  11322;  E.O.  11419;  Proc.  3447. 
Regulations:  Foreign  Assets  Control  Regulations  (31  CFR,  Sections 
500.601  and  500.602),  Cuban  Assets  Control  Regulations  (31  CFR, 
Sections  515.601  and  515.602),  Rhodesian  Sanctions  Control  Regula¬ 
tions  (31  CFR  Sections  530.601  and  530.602). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  as  a  source  of 
reference  in  other  FAC  enforcement  investigations.  (2)  As  a  source 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses.  (3)  Referral  of  information  to  the  Depart¬ 
ment  of  Justice  in  civil  or  criminal  cases  involving  the  individual. 
(4)  Disclosure  to  U.S.  Customs  Service,  Internal  Revenue  Service 
or  Department  of  Commerce  (Office  of  Export  Administration),  of 
information  concerning  possible  violations  of  laws  and/or  regula¬ 
tions  of  such  agencies.  (5)  Notice  to  the  United  States  Customs 
Service  (a)  of  importers  who  have  made  illegal  commercial  importa¬ 
tions  of  prohibited  publications,  and,  (b)  of  persons  who  are 
authorized  to  make  commercial  importations  of  prohibited  publica¬ 
tions  (under  regulations  administered  by  the  Office  of  Foreign  As¬ 
sets  Control).  (6)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Foreign  Assets  Control 
Enforcement  Records  consist  of  documents,  etc.,  in  folders  which 
are  stored  in  locked  file  cabinets  in  secure  file  rooms.  Enforcement 
records  are  retrieved  by  means  of  card-index  file  system  containing 
the  names  of  persons  (individuals,  corporations,  etc.).  The  file 
rooms  are  manned  by  Foreign  Assets  Control  personnel  who  are  in¬ 
structed  not  to  admit  unauthorized  persons  into  the  file  areas,  nor 
to  release  any  material  from  the  enforcement  records  to  persons 
other  than  Foreign  Assets  Control  personnel.  During  off  duty  hours 
the  file  rooms  are  secured  by  appropriate  electronic  protective 
devices.  These  Enforcement  Records  are  maintained  indefinitely, 
for  so  long  as  the  assets  and  transactions  involved  are  subject  to 
regulation. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C. 

Notification  procedure:  Proposed  exempt  system. 

Record  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempt  elsewhere  in  Federal  Register. 

Treasury  /OS  00.115 

System  name:  Foreign  Assets  Control  General  Correspondence 
Files-Treasury/OS. 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  all  correspondence  from  individuals  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Regulations. 
Current  regulations,  and  corresponding  blocked  or  embargoed 
countries,  are:  Foreign  Assets  Control  Regulations  (China,  Viet¬ 
nam,  and  North  Korea);  Cuban  Assets  Control  Regulations  (Cuba); 
and  the  Rhodesian  Sanctions  Regulations  (Rhodesia).  Records  are 
also  maintained  of  letters  to  individuals  initiated  by  the  Foreign  As¬ 
sets  Control. 

Categories  of  records  in  the  system:  General  correspondence  of 
every  kind,  e.g.:  individuals  seeking  information  about  FAC  regula¬ 
tions  re  some  particular  country;  requests  for  advice  on  proposed 
or  possible  transaction  involving  a  designated  country  or  a  national 
thereof;  letters  reporting  possible  violation  of  some  FAC  ad¬ 
ministered  regulation;  requests  from  law  students  and  other 
researchers;  requests  for  copies  of  regulations  administered  by 
FAC;  requests  for  information  regarding  possible  employment  op¬ 
portunities  with  the  Office  of  Foreign  Assets  Control. 
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Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287  c),  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989; 
E.O.  11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets 
Control  Regulations  31  CFR  Part  500,  Cuban  Assets  Control  Regu¬ 
lations  31  CFR  Part  515,  Rhodesian  Sanctions  Regulations  31  CFR 
Part  530;  Transaction  Control  Regulations  31  CFR  Part  505; 
Foreign  Funds  Control  Regulations  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Intra-Agency — Used 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it 
is  charged  with  administering:  (1)  Used  by  the  Enforcement  Section 
as  background  information  in  connection  with  investigations.  (2) 
Used  by  the  Licensing  Section  as  background  information  in  con¬ 
nection  with  the  processing  of  license  applications  submitted  by  the 
individual.  (3)  Used  by  the  Legal  Section  as  background  informa¬ 
tion  in  connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all 
staff  as  background  information  in  connection  with  subsequent 
inquiries  from  an  individual.  (5)  Used  in  connection  with  the  formu¬ 
lation  of  or  as  examples  of  policy  followed  by  the  office.  (6)  Used 
by  all  staff  to  initiate  correspondence  with  third  parties  mentioned 
in  an  individual  letter  regarding  potential  or  apparent  violations  of 
the  regulations.  (7)  Used  by  all  staff  to  prepare  statistics  useful  in 
implementing  the  Regulations.  (8)  Used  by  all  staff  to  compile  mail¬ 
ing  lists  for  use  by  Foreign  Assets  Control  to  advise  individuals  in¬ 
terested  in  a  particular  aspect  of  the  Regulations  of  changes  relating 
to  these  aspects.  (9)  Used  to  detect  an  interest  in  a  particular  aspect 
of  the  Regulations  which  necessitate  the  publication  of  amendments 
to  the  Regulations  regarding  interpretations  of  the  Regulations.  (B) 
Inter-Agency:  (1)  Referred  to  the  Department  of  State,  Department 
of  Commerce,  Internal  Revenue  Service,  Foreign  Claims  Settle¬ 
ment  Commission,  (and  other  agencies)  where  the  individuals 
inquiry  concerns  matters  under  the  jurisdiction  of  such  agencies  as 
well  as  under  the  jurisdiction  of  the  Office  of  Foreign  Assets  Con¬ 
trol.  (2)  Referred  to  the  Department  of  Justice,  where  it  appears 
likely  that  a  crime  or  civil  offense  was  committed.  (3)  Referred  to 
other  agencies  where  it  appears  that  an  individual  has  violated  the 
laws,  statutes  or  regulations  of  such  agency.  (C)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Foreign  Assets  Control 
General  Correspondence  Records  consist  of  documents  in  folders 
which  are  stored  in  file  cabinets  secured  by  approved  detachable 
combination  locks.  General  Correspondence  records  are  retrieved 
by  means  of  card-index  file  system  containing  the  names  of  persons 
(individuals,  corporations,  etc.).  The  file  rooms  are  manned  by 
FAC  personnel  who  are  instructed  not  to  admit  unauthorized  per¬ 
sons  into  the  file-areas,  nor  to  release  any  material  from  the  en¬ 
forcement  record  to  persons  other  than  FAC  personnel.  During  off- 
duty  hours,  the  file  rooms  are  safeguarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  General  Correspondence  records  are 
maintained  indefinitely  for  so  long  as  the  assets  or  transactions  in¬ 
volved  are  subject  to  regulation. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  Licensing  Records  contain  information  relating 
to  him  should  be  (a)  mailed:  Office  of  Foreign  Assets  Control,  U.S. 
Treasury  Department,  Washington,  D.C.  20220.  (b)  presented  in 
person:  Office  of  Foreign  Assets  Control,  1331  G  Street,  N.W., 
Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  Licensing 
Records,  should  be  mailed  to:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  initiated  correspon¬ 
dence  with  Treasury  Department's  Office  of  Foreign  Assets  Con¬ 
trol  or  who  responded  to  correspondence  from  the  Office  of 
Foreign  Assets  Control;  other  governmental  agencies  (Federal, 
State  and  Local);  foreign  individuals  and  official  sources. 

Treasury/OS  00.116 

System  name:  Foreign  Assets  Control  Litigation  files— Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Room  504,  Washington, 
D.C.  20220. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  criminally  prosecuted,  or  involved  in  civil  litigation  (as 
plaintiff  or  defendant)  with  the  United  States,  in  matters  which  in¬ 
volve  statutes  and/or  regulations  which  are  administered  by  the  Of¬ 
fice  of  Foreign  Assets  Control  (e.g.:  criminal  prosecution  for  viola¬ 
tion  of  statutes  and  regulations;  suits  to  enjoin  the  Office  of 
Foreign  Assets  Control  from  holding  bank  accounts  or  other  pro¬ 
perty  in  a  blocked  status;  suits  to  compel  the  Office  of  Foreign  As¬ 
sets  Control  to  issue  licenses  for  import  of  merchandise  from  a 
designated  country;  suits  seeking  to  have  statutes  and  regulations 
administered  by  Foreign  Assets  Control  held  unconstitutional,  in 
fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation). 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act,  (50  USC,  App.  Section  5(b));  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act,  (22  USC,  Section 
287c);  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961 ,  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations  (31  CFR,  Part  520),  Foreign  Assets  Control  Regula¬ 
tions,  (31  CFR,  Part  500),  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515),  Rhodesian  Sanctions  Regulations  (31  CFR,  Part 
530),  Transactions  Control  Regulations  (31  CFR,  Part  505). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  1331  G  Street,  N.W.,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  Litigation  Records  contain  information  relating 
to  him  should  be:  (a)  mailed:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b)  presented 
in  person:  Office  of  Foreign  Assets  Control,  1331  G  Street,  N.W., 
Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  litigation 
Records  should  be  mailed  to:  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  PLEADINGS  AND  OTHER  MATERI¬ 
ALS  FILED  DURING  COURSE  OF  A  LEGAL  PROCEEDING; 
DISCOVERY  OBTAINED  PURSUANT  TO  APPLICABLE 
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COURT  RULES;  Materials  obtained  from  FAC  Enforcement  Sec¬ 
tion;  material  obtained  pursuant  to  request  made  on  other  Federal 
agencies;  Orders,  opinions,  decisions  of  courts.  . 

Treasury/OS  00.117 

System  name:  Foreign  Assets  Control  Mailing  List— Treasury /OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  asked  to  be  advised  of  any  amendments,  announcements,  etc., 
pertaining  to  the  Regulations  administered  by  this  Office. 

Categories  of  records  in  the  system:  Index  cards  and  addresso- 
graph  plates  containing  names  and  addresses  of  all  persons  to 
whom  information  regarding  the  Regulations  is  sent. 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.,  Section  5(b). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287c).  Section  620(a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370(a).  Executive  Orders:  Executive  Order  9193;  Ex¬ 
ecutive  Order  9989;  Executive  Order  11322;  Executive  Order  11419; 
Proc.  3447.  Regulations:  Foreign  Assets  Control  Regulations,  31 
CFR  Part  500;  Cuban  Assets  Control  Regulations,  31  CFR  Part  515; 
Rhodesian  Sanctions  Regulations,  31  CFR  Part  530;  Transaction 
Control  Regulations,  31  CFR  Part  505;  Foreign  Funds  Control 
Regulations,  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  of  records  is  used  by  FAC  to  enable  the  Government  Print¬ 
ing  Office  to  send  out  information  regarding  our  Regulations  to  all 
interested  parties.  (2)  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  and  addressograph  plates. 

Retrievability:  Indexed  by  name  of  individual  or  corporation. 

Safeguards:  The  FAC  mailing  list- records  consist  of  index  cards 
filed  in  index  card  boxes.  The  room  where  these  records  are  stored 
is  manned  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safe-guarded  by  appropriate  security 
measures. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  Foreign  Assets  Control  mailing  list  contains  informa¬ 
tion  relating  to  him  should  be — (a)  mailed:  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
presented  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  500,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  the  Foreign  Assets 
Control  Mailing  List  should  be  mailed  to— Director,  Office  of  FAC, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  See  Category  of  Individual. 

Treasury/OS  00.118 

System  name:  Foreign  Assets  Control  Licensing 

Records — Treasury/OS 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
license  to  import  prohibited  goods  from  countries  designated  in 
Regulations  administered  by  Office  of  Foreign  Assets  Control.  Ap¬ 
plicants  for  license  to  remit  funds  to  countries  designated  in  Regu¬ 
lations  of  the  Office  of  Foreign  Assets  Control.  Applicants  for 
license  authorizing  engagement  in  other  transactions  and  activities 
which  are  prohibited  by  Regulations  of  the  Office  of  Foreign  As¬ 
sets  Control. 

Categories  of  records  in  the  system:  Applications  for  Treasury 
license;  information  in  support  of  applications  submitted  by  appli¬ 
cant;  information  from  other  sources  regarding  such  applications; 
copies  of  agency  action  granting  or  denying  applications;  requests 
for  amendment  of  license;  requests  for  rehearing  or  appeal  of  deni¬ 
al  actions;  other  information  related  to  any  of  the  foregoing. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  USC  287 


(l)(cMl)).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control 
Regulations  31  CFR,  Part  500;  Transaction  Control  Regulations  31 
CFR,  Part  505;  Cuban  Assets  Control  Regulations  31  CFR,  Part 
515;  Foreign  Funds  Control  Regulations  31  CFR,  Part  520;  Rhode¬ 
sian  Sanctions  Regulations  31  CFR,  Part  530. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Furnishing  of  infor¬ 
mation  to  the  FAC  Enforcement  Section  where  it  appears  that 
some  willful  violation  of  Treasury  regulation  or  requirement  may 
have  occurred.  (2)  Comparison  with  subsequent  application  from 
same  applicant.  (3)  Consultation  with  State,  Commerce  and 
Defense,  as  appropriate  concerning  applicable  policy  and  relevant 
facts.  (4)  Furnishing  information  to  the  U.S.  Customs  Service 
where  it  appears  that  a  Customs  requirement  or  regulation  has  not 
been  complied  with.  (5)  Furnishing  information  to  Internal  Revenue 
Service  where  it  appears  that  a  matter  within  the  jurisdiction  of 
that  agency  is  involved.  (6)  Furnishing  of  information  to  the  De¬ 
partment  of  Commerce  where  it  appears  that  a  requirement  or  regu¬ 
lation  of  that  agency  is  involved.  (7)  Notice  to  the  U.S.  Customs 
Service  (a)  of  importers  who  have  made  illegal  importations  or 
prohibited  publications,  and  (b)  of  persons  who  are  authorized  to 
make  commercial  importations  of  prohibited  publications  (under 
regulations  administered  by  the  Office  of  Foreign  Assets  Control). 
(8)  Furnishing  of  report  to  Justice  Department  where  it  appears  that 
some  civil  or  criminal  violation  by  applicant  of  a  Treasury  regula¬ 
tion  or  other  requirement  has  occurred.  (9)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Foreign  Assets  Control 
Licensing  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock.The  records  are  retrieved  by  license  numbers,  and 
may  also  be  obtained  by  means  of  a  card-index  file.  During  normal 
working  hours,  the  file  room  is  manned  by  persons  who  are  in¬ 
structed  not  to  allow  unauthorized  persons  into  the  file  area,  nor  to 
disclose  or  release  any  material  to  persons  other  than  FAC  person¬ 
nel.  During  off-duty  hours,  the  file  rooms  are  safe-guarded  by  ap¬ 
propriate  electronic  protective  devices.  The  FAC  licensing  records 
are  maintained  indefinitely  for  so  long  as  the  assets  or  transactions 
involved  are  subject  to  regulations. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  the  FAC  Licensing  Records  contain  information 
relating  to  him  should  be— (a)  mailed:  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
presented  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  Licensing 
Records,  should  be  mailed  to —  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  applicant  in  a  FAC  License  Record  will  typically  have 
come  from  the  applicant.  On  infrequent  occasions  some  such  infor¬ 
mation  will  have  been  obtained  from  other  governmental  agencies; 
or,  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury  /OS  00.120 

System  name:  Chief  Counsel:  Revenue  Sharing  Personnel-Treasu¬ 
ry/OS 

System  location:  Chief  Counsel  for  Revenue  Sharing,  2401  00E” 
St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel  em¬ 
ployed  by  the  Chief  Counsel  for  Revenue  Sharing. 

Categories  of  records  in  the  system:  Employee  copies  of  personnel 
records. 

Authority  for  maintenance  of  the  system:  The  records  are  copies 
of  the  employee  records  kept  for  their  convenience.  For  additional 
routine  uses  see  appendix  AA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  em¬ 
ployee  copies  of  official  Treasury  Department  personnel  actions. 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


They  are  referred  to  by  the  employee  for  convenience  concerning 
personnel  matters  affecting  him  or  her.  Personnel  may  take  their 
own  records  with  them  when  they  terminate  their  employment  with 
the  Chief  Counsel’s  Office.  The  file  is  maintained  for  the  con¬ 
venience  of  the  employee  who  wishes  to  maintain  official  Treasury 
Department  personnel  actions  in  a  convenient  location.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  records  may  only  be  reviewed  by  the  employees 
of  the  Chief  Counsel’s  Office. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
individual  is  employed  with  the  Chief  Counsel’s  Office. 

System  managers)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  00E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Notification  procedure:  Chief  Counsel  for  Revenue  Sharing,  2401 
00E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Record  access  procedures:  Write  the  Chief  Counsel  for  Revenue 
Sharing  at  the  following  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  00E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Official  Treasury  Department  Personnel 
Records. 

Treasury/OS  00.121 

System  name:  ORS  Auditors’  Address  File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  All  State  Auditors 

Categories  of  records  in  the  system:  Mailing  Addresses  &  Phone 
Numbers. 

Authority  for  maintenance  of  the  system:  PL  92-512  5  USC  30/. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File  & 
Telephone  Index.  For  additional  routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Indexed  by  state  code  &  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Compliance  Division,  Office  of  Revenue  Sharing. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street 
N.W.,  Washington  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  State  audit  address  lists. 

Treasury/OS  00.122 

System  name:  ORS  Compliance  Division  Employee 

File— Treasury/OS 

System  location:  Room  1456,  Columbia  Plaza  Highrise,  2401  00E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees,  Com¬ 
pliance  Division. 

Categories  of  records  in  the  system:  Employee  evaluation  records. 

Authority  for  maintenance  of  the  system:  Records  to  furnish 
Manager  of  Compliance  Division  with  information  relating  to  em¬ 
ployee  performance.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  employees 
for  promotion  and  training.  For  additional  routine  use,  see  appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  (a)  Maintained  in  locked  file 
cabinet,  (b)  Records  filed  in  alphabetical  sequence,  (c)  Records  are 
maintained  indefinitely. 

System  managers)  and  address:  Compliance  Manager:  ORS,  2401 
00E”  Street,  N.W.,  Washington,  D.C.  20226. 
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Notification  procedure:  Compliance  Manager,  Office  of  Revenue 
Sharing,  2401  00E”  Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  Written  request  to  Systems  Manager. 

Contesting  record  procedures:  Written  request  to  Systems 
Manager. 

Record  source  categories:  Discussion  with  personnel  in  the  Com¬ 
pliance  Division  and  review  of  specific  assignments. 

Treasury/OS  00.123 

System  name:  ORS  Contractors  File— Treasury /OS 

System  location:  2401  00E”  Street,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Contractors  offer¬ 
ing  services. 

Categories  of  records  in  the  system:  File  containing  individual  con¬ 
tracts  maintained  in  alphabetical  sequence.  Contents  include:  con¬ 
tract  request,  justification,  source  recommended,  sole  source  when 
applicable,  experience,  references,  bid  for  services. 

Authority  for  maintenance  of  the  system:  For  Administrative  Of¬ 
ficer  in  providing  necessary  services  and  Budget  Analysis  for  pay¬ 
ment  of  accounts.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  jypluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Manager  in  checking 
services  required.  For  Administrative  Officer  in  securing  contract. 
For  Budget  Analysis  in  payment  for  services.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  (1)  Records  maintained  in 
locked  file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Director’s  office.  Managers  and  persons  assigned  to  project  may 
review  file  along  with  Contract  Officers  from  Administrative  Ser¬ 
vices,  Main  Treasury. 

System  managers)  and  address:  Administrative  Officer:  ORS, 
2401  00E”  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  00E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer,  2401  00E”  Street,  N.W.  Room  1564,  Washington,  D.C. 
20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  consultants  giv¬ 
ing  services,  contract  officer  for  agreement,  budget  analysis  for  ap¬ 
proval  of  funds  and  payment  upon  approved  completion  of  the  con¬ 
tract. 

Treasury/OS  00.124 

System  name:  ORS  Governors’  Address  File — Treasury/OS 

System  location:  Systems  &  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  see  appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  MCST  Magnetic  Cards. 

Retrievability:  Indexed  by  state  code. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury  /OS  00.125 

System  name:  ORS  Governors  &  Governors  Authorized  Represen¬ 
tatives  List— Treasury/OS. 
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System  location:  Systems  &  Operations  Division,  Office  of 
Revenue  Sharing,  2401  E  Street,  NW,  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover¬ 
nors  &  their  authorized  representatives. 

Categories  of  records  in  the  system:  Individual  Names  &  Ad¬ 
dresses. 

Authority  for  maintenance  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File,  for  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notebook  (Hardcopy). 

Retrievability:  Indexed  by  State  name. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing.  2401  E  Street  NW,  Washington,  DC  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW.  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  State  official  and  address  files. 

Treasury/OS  00.126 

System  name:  Office  of  Revenue  Sharing,  Intergovernmental  Rela¬ 
tions  Division  mailing  list — Treasury/OS. 

System  location:  Office  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Rm.  1407,  Washington,  D  C.  20226. 

Categories  of  individuals  covered  by  the  system:  Not  all  entries  on 
the  mailing  list  are  by  name  of  individual;  many  entries  are 
identified  only  by  agency  or  organization  name.  Names  of  in¬ 
dividuals  or  organizations  on  the  reveNews  mailing  list  were  placed 
there  by  personal  request,  designation  of  the  State  Governor  or  by 
the  screening  of  mailing  lists  of  local  officials  of  national  public  in¬ 
terest  groups. 

Categories  of  records  in  the  system:  The  system  identifies  name 
and  address  only  and  is  arranged  in  such  a  way  as  to  be  sorted  and 
retrieved  by  State.  The  system  is  further  broken  down  into  a  sub¬ 
list  of  frequent  liaison  contracts  which  can  be  retrieved  separately. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  reveNews  mailing 
list  is  used  to  distribute  copies  of  reveNews,  the  Office  of  Revenue 
Sharing  newsletter.  It  also  is  used  to  mail  program  and  technical 
assistance  materials  to  service  agencies  of  State  and  local  govern¬ 
ment  and  to  distribute  ORS  publications.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  system  is  stored  on  mag.  tape. 

Retrievability:  The  system  is  indexed  by  nine  digit  I.D.  number; 
the  first  two  digits  represent  the  State  of  the  address  and  are  the 
only  parts  of  the  I.D.  which  are  used  for  retrieving  address  infor¬ 
mation. 

Safeguards:  System  listings  can  be  authorized  only  by  written 
request  to  the  Systems  and  Operations  Division,  ORS. 

Retention  and  disposal:  The  records  are  retained  indefinitely;  in¬ 
dividual  records  can  be  amended  or  deleted  at  any  time.  Coding 
sheets  for  address  changes  and  deletions  are  forwarded  periodically 
to  the  Systems  and  Operations  Division,  ORS. 

System  manager(s)  and  address:  Administrative  Officer:  ORS,  Of¬ 
fice  of  Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
N.W.,  Washington,  D.C.  20226,  Room  1564. 

Record  access  procedures:  Written  request  to  System  Manager. 

Contesting  record  procedures:  Written  request  to  System 
Manager. 

Record  source  categories:  See  CATEGORY  OF  INDIVIDUAL. 

Treasury/OS  00.127 

System  name:  ORS  Leave  Records— Treasury/OS 


System  location:  Office  of  Revenue  Sharing,  2401  00E”  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  ORS  em¬ 
ployees. 

Categories  of  records  in  the  system:  Maintenance  of  time  and  at¬ 
tendance  on  all  types  of  leave  earned  and  used  by  employees.  Cor¬ 
respondence  pertaining  to  action  on  employees  leave.  Leave  trans¬ 
cripts  on  employees  transferring  to  ORS  from  other  government 

agencies. 

Authority  for  maintenance  of  the  system:  Office  of  the  Secreta¬ 
ry-Timekeepers’  Handbook. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  and  attendance 
cards  are  the  basis  for  the  pay  check  and  are  submitted  to  Main 
Treasury  Payroll  Office  every  two  weeks.  Leave  transcripts  (SF 
1150)  are  recorded  to  the  employees  record  when  received  at  ORS. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  These  records  are  maintained  in  alphabetical  order 
and  are  retrievable  by  the  employees  last  name. 

Safeguards:  Locked  safe  file  cabinet. 

Retention  and  disposal:  T  &  A  cards  are  maintained  at  ORS  until 
such  time  as  Main  Treasury  Payroll  Office  requests  the  records  be 
turned  in. 

System  manager(s)  and  address:  Administrator  Officer,  2401  00E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  00E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  Office,  Main  Treasury. 

Treasury /OS  00.128 

System  name:  ORS  Personnel  Records— Treasury/OS 

System  location:  2401  00E”  Street,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  A  current  employees  file,  in 
alphabetical  sequence,  is  maintained  which  includes:  application, 
certification  and  appointment,  promotional  appraisals,  performance 
appraisals,  corrective  action,  absence  and  leave,  training  and 
development  programs,  recognition  for  outstanding  performance. 

A  former  employee's  file,  in  alphabetical  sequence,  is  maintained 
for  six  months  at  which  time  all  material  is  sent  to  official  file  in 
Office  of  the  Secretary,  Main  Treasury. 

A  recruitment  file,  in  alphabetical  sequence,  is  maintained  for 
one  year.  Applicants  submit  forms  and  resumes  for  consideration. 

Authority  for  maintenance  of  the  system:  Personnel  records  kept 
to  furnish  Office  of  the  Secretary  Personnel,  Main  Treasury,  status 
and  development  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Managers  and  in¬ 
dividual  employees  use  in  checking  personnel  records.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  (1)  Records  maintained  in 
locked  file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Records  maintained  in  locked  file  cabinet.  Managers  may  request 
the  files  of  their  employees  for  review  and  approval.  Individual  em¬ 
ployees  may  request  files  for  update  or  review.  Any  other  requests 
for  personnel  information  is  handled  by  Office  of  the  Secretary 
Personnel  Division  at  Main  Treasury. 

System  manager(s)  and  address:  Administrative  Officer:  ORS, 
2401  00E”  Street,  N.W.— Room  1564,  Washington,  D.C.  20226. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer:  ORS,  2401  00E”  Street,  N.W.— Room  1564,  Washing¬ 
ton,  D.C.  20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  individual  em¬ 
ployees,  supervisors,  Personnel,  Main  Treasury. 
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Treasury/OS  00.129 

System  name:  ORS  Public  Affairs  Personnel  file — Treasury/ORS 

System  location:  Office  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel,  Public 
Affairs  Division. 

Categories  of  records  in  the  system:  Miscellaneous  information 
ftlating  to  history  of  employee’s  activity  at  ORS. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  staff 
maintain  these  files  for  their  convenience.  No  access  is  provided  to 
others.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  drawers. 

Retrievability:  Indexed  by  name  and  file  number. 

Safeguards:  No  confidential  information  is  kept  in  these  files. 

Retention  and  disposal:  Records  are  maintained  until  employees 
discard  them. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Administrative  Officer,  2401  E  St.,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Memoranda  from  Treasury  Personnel 
Office.  Copies  of  form  171s  and  resumes  prepared  by  Public  Af¬ 
fairs  personnel  themselves.  In-house  memoranda.  Miscellaneous 
correspondence. 

Treasury/OS  00.130 

System  name:  ORS  Senate,  House  &  Governors’  Address 
File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  NW,  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  All  current  U.S. 
Senators,  Congressmen,  &  Governors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  for  maintenance  of  the  system:  PL  92-512,  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Indexed  by  state  code  &  unique  numeric  suffix. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Public  Affairs  Division,  Office  of  Revenue  Sharing. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

‘  Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury/OS  00.131 

System  name:  ORS  State  Attorney  Generals  Records— Treasury/OS 

System  location:  Office  of  Revenue  Sharing,  2401  00E”  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  State  Attorney 
Generals  or  Assistant  Attorney  Generals. 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  .Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  Act. 

Authority  for  maintenance  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (P.L.  92-512).  5  USC  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  cabinet. 

Retrievability:  The  system  i$  alphabetically  indexed  by  name  of 
State. 

Safeguards:  Locked  file  room. 

Retention  and  disposal:  Records  are  updated  periodically. 

System  manager(s)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  00E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Notification  procedure:  Chief  Counsel  for  Revenue  Sharing,  2401 
00E”  St.,  N.W.  Room  1545,  Washington,  D.C.  20226. 

Record  access  procedures:  An  individual  may  write  to  the  follow¬ 
ing  address:  Chief  Counsel  for  Revenue  Sharing,  2401  00E”  St., 
N.W.  Room  1545,  Washington,  D.C.  20226. 

Contesting  record  procedures:  See  Contest  above. 

Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury /OS  00.140 

System  name:  Annual  Performance  Rating  and  Annual  Performance 
Analysis — Treasury/OS 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Annual  Per¬ 
formance  Rating— Present  and  former  employees  of  the  Office  of 
the  General  Counsel.  Annual  Performance  Analysis— Present  and 
former  attorneys  of  the  Legal  Division. 

Categories  of  records  in  the  system:  The  information  in  this 
system  takes  the  form  of  ratings  and  performance  analyses 
prepared  by  the  employee’s  supervisors. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules  for 
promotion  and  Treasury  Personnel  Manual,  Chapter  430,  8,  D(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review 
of  employee’s  general  work  performance  level.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  By  year,  name  of  employee,  and  bureau. 

Safeguards:  The  files  are  kept  in  cabinets  with  an  extremely 
limited  number  of  employees  permitted  access  (such  as  the  General 
Counsel,  Deputy  General  Counsel,  Assistant  General  Counsels,  or 
Chief  Counsels). 

Retention  and  disposal:  The  records  are  maintained  for  five  years. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Head  of  the  office  to  which  the  em¬ 
ployee  is  assigned. 

Treasury /OS  00.141 

System  name:  Attorney  Books — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  attorneys 
of  the  Legal  Division  of  the  Treasury  Department. 

Categories  of  records  in  the  system:  The  information  in  this 
system  takes  the  form  of  brief  personal  and  professional  informa¬ 
tion  on  attorneys  in  the  Legal  Division.  Includes  date  of  birth,  edu¬ 
cational  and  professional  data,  and  pay  grade. 
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Authority  for  maintenance  of  the  system:  Title  S,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasuiy  Office  of  the 
General  Counsel  rules  for  employment  and  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  General  Coun¬ 
sel,  Deputy  General  Counsel,  and  Administrative  Officer  for 
reference.  For  additional  routine  use  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Desk  copies  for  three  officials. 

Retrievability:  By  name  of  individual  and  bureau  or  organization. 

Safeguards:  Copies  kept  in  the  office  of  the  official  to  whom  as¬ 
signed. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
attorney  is  employed  by  the  Office  of  the  General  Counsel. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006.  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury /OS  00.142. 

System  name:  Attorneys  Past  and  Present — Treasury/OS. 

System  location:  Room  3006,  Mam  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  attorneys  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  materials  relating  to  the  employee's  application 
and  employment  with  the  Office  of  the  General  Counsel.  It  includes 
letters  of  recommendation,  hiring  recommendations,  and  other 
similar  information  concerning  the  employee. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the 
General  Counsel  rules  for  promotion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review¬ 
ing  employee’s  general  work  performance  level.  With  respect  to 
former  employees,  information  used  for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  contain  information  on  all 
present  attorney-employees  of  the  General  Counsel’s  Office  and  on 
former  attorney-employees  for  the  past  two  years. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  employee’s  supervisors,  and  applicant’s  interviewer. 

Treasury /OS  00.143 

System  name:  Chief  Counsel  for  Revenue  Sharing  person¬ 
nel— Treasury/OS. 

System  location:  Chief  Counsel  for  Revenue  Sharing,  2401  00E” 
St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel  em¬ 
ployed  by  the  Chief  Counsel  for  Revenue  Sharing. 

Categories  of  records  in  the  system:  The  records  are  copies  of  the 
employee  records  kept  for  their  convenience. 

Authority  for  maintenance  of  the  system:  Employee  copies  of  per¬ 
sonnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  em¬ 


ployee  copies  of  official  Treasury  Department  personnel  actions. 
They  are  referred  to  by  the  employee  for  convenience  concerning 
personnel  matters  affecting  him  or  her.  Personnel  may  take  their 
own  records  with  them  when  they  terminate  their  employment  with 
the  Chief  Counsel’s  Office.  The  file  is  maintained  for  the  con¬ 
venience  of  the  employee  who  wishes  to  maintain  official  Treasury 
Department  personnel  actions  in  a  convenient  location.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  records  may  only  be  reviewed  by  the  employees 
of  the  Chief  Counsel’s  Office. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
individual  is  employed  with  the  Chief  Counsel’s  Office. 

System  manager(s)  and  address:  Administrative  Officer,  1500 
Pennsylvania  Ave.,  N.W.,  Main  Treasury,  Room  3006,  Washington, 
D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  Call  or  write  the  Chief  Counsel  for 
Revenue  Sharing  at  the  following  address:  Chief  Counsel  for 
Revenue  Sharing,  2401  00E”  St.,  N.W.,  Room  1545,  Washington, 
D.C.  20226,  Telephone— (202)  634-5182,  634-5183. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Official  Treasury  Department  Personnel 
Records — employee  copies  only. 

Treasury /OS  00.144 

System  name:  Civil  Litigation  Records — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described 
below)  with  the  Treasury  Department. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  related  to  litigation  involving  or 
concerning  the  Department  or  its  officials.  The  records  consist  of 
pleadings,  investigative  reports,  legal  memoranda  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Title  31,  U.S.C.,  Section 
1009. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  prosecute  or  defend  court  cases  related  to  certain  general  civil 
litigation.  For  additional  routine  uses  see  Appendix  AA  except  for 
tax  matters  or  matters  litigated  in  the  U.S.  Customs  Courts,  and  to 
provide  cooperation  to  the  U.S.  Department  of  Justice  in 
marshalling  facts,  correlating  evidence,  and  preparing  pleadings  and 
briefs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders  with  index 
cards. 

Retrievability:  These  records  are  indexed  by  the  title  of  the  case. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  during  the 
pendency  of  the  litigation  and  approximately  one  year  thereafter 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland. 
They  are  destroyed  by  the  Federal  Records  Center  when  the 
records  are  7  years  old. 

System  managers)  and  address:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  1500  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  to  be 
exempted  elsewhere  in  the  Federal  Register. 

Treasury /OS  00.145 

System  name:  Claimants,  Disbursing — Treasury/OS 
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System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
Disbursements  by  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
and  related  material. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  1705- 
1707,  Title  31,  United  States  Code,  Department  Circulars  No.  145 
and  830. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  disburse¬ 
ments  in  accordance  with  Departmental  regulations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Legal  file  in  file  cabinet. 

Retrievability:  Name  of  claimant. 

Safeguards:  Files  are  in  file  room;  access  is  limited  to  persons  on 
official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  and  their  representatives. 

Treasury/OS  00.146 

System  name:  Employee  Inventions — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  Opinion  Section,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee-Inven¬ 
tors. 

Categories  of  records  in  the  system:  Information  relating  to  inven¬ 
tions  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C. ,  Section  301,  31 
CFR  Part  7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  connection  with 
Government  and  employee  rights  in  employee  inventions,  disclo¬ 
sure  to  U.S.  Patent  Office.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Legal  file  in  file  cabinet. 

Retrievability:  By  name  of  inventor-employee. 

Safeguards:  File  cabinet  is  in  office  of  attorney,  but  unlocked. 

Retention  and  disposal:  Indefinite  as  precedent  files. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Employees  involved. 

Treasury  /OS  00.147 

System  name:  Employee  Promotion  Information— Treasury/OS. 

System  location:  Room  2314,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Office  of  the  Assistant  General  Counsel  for  Inter¬ 
national  Affairs. 

Categories  of  records  in  the  system:  The  information  in  this 
system  of  records  takes  the  form  of  recommendations  for  promo¬ 
tion  of  various  past  and  present  employees  in  the  office. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  memoranda  and 
accompanying  forms  circulated  to  Treasury  Department  officials 


authorized  to  grant  promotions.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Typed  memoranda  and  required  personnel  forms. 

Retrievability:  The  file  is  labeled  OOPersonnel”  and  contains 
separate  memoranda  designating  the  employee’s  name  after  the 
heading  OOsubject”. 

Safeguards:  The  file  is  kept  in  a  locked  file  cabinet.  A  limited 
number  of  employees  retain  the  combination  to  the  file. 

Retention  and  disposal:  The  records  date  back  to  1969,  the  time 
of  the  first  promotion  arising  under  the  last  Assistant  General 
Counsel  for  International  Affairs. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Department  of  the  Treasury, 
1500  Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  These  records  take  the  form  of 
memoranda  drafted  by  the  Assistant  General  Counsel  for  Interna¬ 
tional  Affairs,  recommending  various  members  of  his  staff  for 
grade  and/or  step  increases. 

Treasury /OS  00.148 

System  name:  Employment  Applications — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  within  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  and  any  correspondence  between  the 
applicant  and  the  General  Counsel,  Deputy  General  Counsel  and 
Administrative  Officer. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules 
relating  to  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  making  deci¬ 
sions  on  employment  of  attorneys  by  the  Office  of  the  General 
Counsel,  responding  to  inquiries  from  members  of  Congress  regard¬ 
ing  constituents,  and  for  reference  purposes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  are  maintained  for  a  period 
of  two  years  unless  the  applicant  is  subsequently  employed  by  the 
Department.  These  latter  records  are  transferred  to  the  Treasury 
Department/OS;  Attorneys  Past  and  Present  system. 

System  managers)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  other  interested  parties  at  the  initiation  of  the  individual 
concerned.  ' 

Treasury /OS  00.149 

System  name:  Foreign  Assets  Control  Legal  Files— Treasury/OS 

System  location:  1331  G  Street  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence)  re¬ 
garding  legal  matters  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control;  and  individuals  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the  United  States,  in  matters  involving  statutes  and/or  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control  (e.g.: 
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criminal  prosecutions  for  violation  of  statutes  and  regulations;  suits 
to  enjoin  the  Office  of  Foreign  Assets  Control  from  holding  bank 
accounts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Assets  Control  to  issue  licenses  for  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have 
statutes  and  regulations  administered  by  Foreign  Assets  Control 
held  unconstitutional,  in  fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation);  or  other  general 
correspondence  regarding  the  Office  of  Foreign  Assets  Control 
legal  matters. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  USC,  Section 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419:  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations,  (31  CFR,  Part  520);  Foreign  Assets  Control  Regula¬ 
tions,  (31  CFR,  Part  500);  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515);  Rhodesian  Sanctions  Regulations,  (31  CFR,  Part 
530);  Transactions  Control  Regulations,  (31  CFR,  Part  505). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individual.  During  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  managers)  and  address:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Pleadings  and  other  materials  filed  dur¬ 
ing  course  of  a  legal  proceeding;  discovery  obtained  pursuant  to  ap¬ 
plicable  court  rules;  materials  obtained  from  FAC  Enforcement 
Section;  material  obtained  pursuant  to  requests  made  on  other 
Federal  agencies;  orders,  opinions,  decisions  of  courts. 

Treasury/OS  00.150 

System  name:  Freedom  of  Information  Requests  for  Office  of 
Secretary  and  other  Department  records-Treasury  / OS. 

System  location:  Freedom  of  Information  Request,  OS,  Depart¬ 
ment  of  the  Treasury,  1500  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 


Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  an  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesters)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managers)  and  address:  Assistant  General  Counsel 
(ALFO),  Room  1410,  Main  Treasury  Building,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/OS  00.151 

System  name:  Gifts  to  the  United  States— Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentary  gifts  to  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  copies  of 
wills  and  court  proceedings,  and  other  material  related  to  gifts  to 
the  United  States. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  1151-1156.  De¬ 
partment  Circular  No.  865  (revised). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  gifts  to  the 
United  States  and  claims  against  such  gifts  in  accordance  with  De¬ 
partmental  regulations.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  file  cabinets. 

Retrievability:  Name  of  donor. 

Safeguards:  Files  are  in  file  room;  access  is  limited  to  persons  on 
official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals,  executors,  administrators 
and  other  involved  persons. 

Treasury /OS  00.152 

System  name:  General  Counsel  Personnel  Files— Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  attorneys  and  applicants  for  positions  within  the  Office  of 
the  General  Counsel. 
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Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  applications,  letters  of  recommendation  and 
other  information  concerning  the  qualifications  of  the  individuals 
within  the  category. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  statutory  and  Department  of  the  Treasury  Office 
of  the  General  Counsel  rules  for  Presidential  appointments,  hiring 
and  promotions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  General 
Counsel  and  other  senior  Department  officials  in  connection  with 
promotions  and  hiring  of  senior  attorneys  within  the  General  Coun¬ 
sel’s  office.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  include  individuals  who  are 
or  have  been  employed  or  sought  employment  with  the  General 
Counsel’s  Office  since  1956. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned,  letters  of  recom¬ 
mendation,  and  other  data  submitted  pursuant  to  the  General  Coun¬ 
sel’s  and  the  individual’s  request. 

Treasury/OS  00.153 

System  name:  Personnel:  General  Counsels,  Deputy  General  Coun¬ 
sels,  and  Assistant  General  Counsels — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
General  Counsels,  Deputy  General  Counsels,  and  Assistant  General 
Counsels. 

Categories  of  records  in  the  system:  Contains  information  on  the 
individual’s  tenure  in  office:  date  of  appointment  and  resignation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  reference  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  in  Office  of  the  Administrative  Officer,  Office  of 
the  General  Counsel. 

Retrievability:  By  title  of  position  and  name  of  individual. 

Safeguards:  Administrative  Officer  controls  access  to  the  system. 

Retention  and  disposal:  Information  retained  on  officials  for  in¬ 
definite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury /OS  00.154 

System  name:  Private  relief  bill  system— Treasury /OS. 

System  location:  Office  of  the  General  Counsel,  Room  1417, 
Treasury  Department,  1500  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  bills  introduced  in  Congress  on  their  behalf. 

Categories  of  records  in  the  system:  Congressional  committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation  plus  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
reports  on  proposed  legislation  to  Congress  or  OMB.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Indexed  on  5  by  8  card  by  bill 
number  but  cross-indexed  to  individual’s  name.  Complete  file  is 
kept  by  bill  number  and  Congress.  Permanent  file. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006,  Department  of  the  Treasury,  1500  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Sources  of  the  request  are  usually  Con¬ 
gressional  committees  or  OMB.  Other  information  comes  from 
Treasury  bureau  or  office  concerned  in  matter  and  from  the  in¬ 
dividual  concerned. 

Treasury /OS  00.155 

System  name:  State  Attorney  Generals  Records 

(ORS) — T  reasury/OS . 

System  location:  Office  of  Revenue  Sharing,  2401  00E”  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  State  Attorney 
Generals  or  Assistant  Attorney  Generals. 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  Act. 

Authority  for  maintenance  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (P.L.  92-512). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  A  filing  cabinet. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
State. 

Safeguards:  The  room  in  which  the  file  cabinet  is  located  is 
locked  at  night. 

Retention  and  disposal:  The  records  are  updated  periodically. 

System  manager(s)  and  address:  Administrative  Officer,  1500 
Pennsylvania  Ave.,  N.W.,  Main  Treasury  Room  3006.  Washington, 
D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  An  individual  may  call  or  write  to  the 
following  address:  Chief  Counsel  for  Revenue  Sharing,  2401  00E” 
St.,  N.W.,  Room  1545,  Washington,  D.C.  20226.  Telephone-(202) 
634-5182. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury/OS  00.156 

System  name:  Tax  Court  Judge  Applicants — Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  consideration  for  appointment  to  Tax  Court  judgeships. 

Categories  of  records  in  the  system:  Information  concerning  the 
qualification  of  individuals  for  appointment  to  the  Tax  Court. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U.S.C.  7443. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President 
on  appointments  to  the  Tax  Court.  For  additional  routine  uses  see 
Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievabilitv:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  relating  to  individuals  date 
from  1966. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned  and  letters  of 
recommendation  from  other  individuals  submitted  at  the  request  of 
the  individual  and/or  the  Department. 

Treasury/OS  00.160 

System  name:  Abandoned  Enrollment  Applications — Treasury/OS. 

System  location:  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  but  subsequently  abandoned  their  applications. 

Categories  of  records  in  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service  and,  in  some  cases, 
information  regarding  individuals’  fitness  for  enrollment. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing  or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law  or  regulations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other. 

Retrievability:  This  system  is  indexed  by  name  of  applicant. 

Safeguards:  Those  safeguards  in  effect  at  Federal  Record  Center. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  concerning  access  to  records  re¬ 
garding  identifiable  individuals  and  procedures  for  contesting  infor¬ 
mation  contained  in  such  records  should  be  addressed  to:  Office  of 
Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220,  Telephone:  (207)  634-5071. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  where  appropriate  because  of  age  of  record. 

Record  source  categories:  Information  contained  in  this  system 
may  have  been  provided  by:  (1)  Applicant,  (2)  Individuals,  (3)  In¬ 
ternal  Revenue  Service,  (4)  Other  government  agencies,  (5)  Profes¬ 
sional  organizations. 

Treasury/OS  00.161 

System  name:  Applicant  Appeal  Files— Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
Service  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice. 

Categories  of  records  in  the  system:  Information  relating  to  in- 
dividuals'  applications  and  eligibility  for  enrollment  to  practice  be¬ 
fore  the  Internal  Revenue  Service. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decision  on  appeal 
by  Director  of  Practice  from  denial  of  application  by  the  Internal 
Revenue  Service.  (2)  Decision  by  Secretary  of  Treasury  on  appeal 
from  Director  of  Practice’s  sustaining  of  denial  of  application  for 
enrollment.  (3)  For  individuals,  denial  of  whose  applications  for  en¬ 
rollment  is  reversed  by  the  Director  of  Practice,  for  use  in  connec¬ 
tion  with  subsequent  determinations  by  the  Director  of  Practice  as 
to  whether  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  has  occurred.  (4)  Transfer  of  informa¬ 
tion  to  Federal  law  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  administrative 
proceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law  or  regulations.  (5)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 

Treasury /OS  00.162 

System  name:  Closed  Files  containing  Derogatory  Information 
about  individuals’  practice  before  the  Internal  Revenue  Service 
and  files  of  attorneys  and  certified  public  accountants  formerly 
enrolled  to  practice — Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  eligi¬ 
ble  to  practice  before  the  Internal  Revenue  Service  (attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents). 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollments  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  and,  derogatory  and  other  information  regarding  such  practice. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Office  of  Chief  Counsel,  In¬ 
ternal  Revenue  Service  so  that  that  Office  can  represent  the 
Director  of  Practice  in  hearings  before  administrative  law  judges 
held  to  determine  whether  violations  of  the  regulations  governing 
practice  before  the  Internal  Revenue  Service  have  occurred  and,  if 
so,  the  appropriate  disciplinary  action.  (3)  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing,  or  regulatory  order  with  respect  to  apparent  violations  of 
Federal  law  or  regulations.  (4)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
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Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 


Safeguards:  The  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury /OS  00.163 

System  name:  Derogatory  Information  (No  Action)— Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants,  enrolled  agents  and  others. 

Categories  of  records  in  the  system:  Such  files  contain  derogatory 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  jurisdic¬ 
tion,  where  such  information  is  subject  to  future  development,  or 
where  such  information  is  not  sufficiently  serious  to  be  currently 
considered  a  case  file. 

,  Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (3)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  after  5  years  by  burning. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  exempted  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.164 

System  name:  Disbarments— Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  for¬ 
merly  eligible  to  practice  before  the  Internal  Revenue  Service  but 
now  disbarred  from  such  practice. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice,  derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Maintain  record  of 
those  who  have  been  disbarred  from  practice  before  the  Internal 
Revenue  Service  and  reasons  for  such  disbarment.  (2)  Determina¬ 
tions  by  the  Director  of  Practice  as  to  whether  disbarred  in¬ 
dividuals'  petition  for  reinstatement  to  practice  before  the  Internal 
Revenue  Service  shall  be  granted.  (3)  Transfer  of  information  to 
Federal  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  administrative  proceeding 
or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law.  (4)  Transfer  of  information  regarding  disbarment  of  attorneys, 
certified  public  accountants  and  enrolled  agents  to  professional  or¬ 
ganizations.  (5)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
fUes.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 


Treasury /OS  00.165 

System  name:  General  Correspondence  File — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  General  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Of¬ 
fice.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folder. 

Retrievability:  Correspondence  is  indexed  alphabetically  by 
writer. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  correspon¬ 
dence  is  stored  are  locked  during  nonbusiness  hours.  Security  in¬ 
vestigations  are  conducted  with  respect  to  all  Office  of  Director  of 
Practice  personnel. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury  Washing¬ 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  where  appropriate  because  of  age  of  record. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con¬ 
tained  in  the  system. 

Treasury/OS  00.166 

System  name:  Inventory— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  about  which  alleged 
misconduct  in  their  practice  before  the  Internal  Revenue  Service  is 
being  reviewed  and  evaluated. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  and  information  relating  to  their  conduct  in  such 
practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  and  the  Department  of  Justice)  at 
administrative  hearings  and  court  proceedings  relating  to  in¬ 
dividuals’  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violations  of  Federal  law  or 
regulations.  (4)  Transfer  of  information  to  Internal  Revenue  Service 
for  investigation  with  respect  to  apparent  violation  of  the  regula¬ 
tions  governing  practice  before  the  Internal  Revenue  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  this  system  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  is  closed  ex¬ 
cept  for  a  random  selection  of  a  small  number  of  disciplinary  cases 
to  be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.167 

System  name:  Register  of  Docketed  Cases  and  Applicant  Ap¬ 
peals— T  reasury/OS . 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  complaints  have  been  filed  with  the  Office  of 
Director  of  Practice  pursuant  to  Title  31,  CFR,  Subpart  C,  Section 
10.54,  for  alleged  violation  of  the  regulations  governing  practice  be¬ 
fore  the  Internal  Revenue  Service  and  individuals  who  have  ap¬ 
pealed  to  the  Director  of  Practice  the  denials  of  their  application 
for  enrollment  to  practice  before  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Director  of 


Practice  administrative  recordkeeping.  For  additional  routine  uses 
see  Appendix  AA.  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  loose-leaf  binder. 

Retrievability:  This  system  is  indexed  by  complaint  number  and 
by  name  of  the  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  Ik re  not  present.  Security  investigations  are  con¬ 
ducted  with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  complaint  number. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  this  office,  (2)  administrative  law 
judges,  (3)  Internal  Revenue  Service. 

Treasury/OS  00.168 

System  name:  Resigned  Enrolled  Agents  (action  pursuant  to  31 
CFR,  Section  10.55(b)) — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  applications  for  enrollment  to  practice  before  the  Internal 
Revenue  Service  and  derogatory  and  other  information  regarding 
such  practice. 

Authority  for  maintenance  of  the  system:  26  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Use  in  connection 
with  resigned  enrollees’  future  applications  for  enrollment  to  prac¬ 
tice  before  the  Internal  Revenue  Service.  (2)  In  cases  where 
resigned  enrollees  are  again  enrolled  to  practice  before  the  Internal 
Revenue  Service,  for  use  in  connection  with  determinations  as  to 
whether  violations  of  the  regulations  governing  such  practice  have 
occurred.  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding,  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (4)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington.  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 
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Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.169 

System  name:  Roster  of  Former  Enrollees— Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
certified  public  accountants  who  were  enrolled  to  practice  before 
the  Internal  Revenue  Service  prior  to  enactment  of  the  Agency 
Practice  Act,  Title  5  U.S.  Code,  Section  500. 

Categories  of  records  in  the  system:  This  system  contains  in¬ 
dividuals’  names,  addresses,  professions,  the  dates  of  their  enroll¬ 
ments  and  the  expiration  dates  of  such  enrollments. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  as  to 
whether  the  Office  of  Director  of  Practice  has  jurisdiction  over  an 
individual’s  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service.  (2)  Use  of  information  (ordinarily  by 
Office  of  Chief  Counsel,  Internal  Revenue  Service,  and  the  Depart¬ 
ment  of  Justice)  at  administrative  and  court  proceedings  relating  to 
individuals'  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  loose-leaf  binders. 

Retrievability:  This  system  is  indexed  by  profession  (i.e.,  attorney 
or  certified  public  accountant)  and  by  the  individual’s  name. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D  C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  (during  period  of  time  covered  by  record). 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220,  Telephone:  (202)634-5071. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  Individuals,  (2)  Internal  Revenue 
Service. 

Treasury /OS  00.170 

System  name:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  who  have  offered 
their  consent  to  voluntary  suspension  from  practice  before  the  In¬ 
ternal  Revenue  Service  or  who  have  been  suspended  from  such 
practice  after  due  notice  and  opportunity  for  hearing. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  derogatory  and  other  information  relating  to  their 
conduct  in  such  practice. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 


the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Determinations  by  the  Director  of  Practice  as  to  whether 
suspended  practitioners’  petitions  for  reinstatement  to  practice 
should  be  granted.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  (4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  Office  files  and  are  instructed  to 
lock  file  cabinets  containing  these  records  during  nonbusiness 
hours.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  syfetem  exempt  elsewhere  in  the  Federal  Register. 

Treasury /OS  00.180 

System  name:  Accounting  for  Investment  Credit  File,  Office  of  the 
Assistant  Secretary  for  Tax  Policy — Treasury/OS. 

System  location:  Room  4028,  Main  Treasury  Building,  15th  Street 
and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  apply¬ 
ing  for  permission  to  the  Secretary  of  the  Treasury  to  obtain  the 
method  of  accounting  for  the  investment  tax  credit  as  required  by 
Section  101(c)  of  the  Revenue  Act  of  1971. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
applicants  for  change  of  method  of  accounting  for  the  investment 
tax  credit. 

Authority  for  maintenance  of  the  system:  Section  101(c)  of  the 
Revenue  Act  of  1971. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Issuance  of  approvals 
and  rejections  of  applications  for  change  of  method  of  accounting 
for  the  investment  tax  credit  and  insuring  uniformity  of  administra¬ 
tion  of  the  Secretary’s  powers  under  Section  101(c)  of  the  Revenue 
Act  of  1971.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  in  writing  on  paper  and  are  stored  in  a 
file  cabinet. 

Retrievability:  The  records  are  commingled  with  other  material 
concerning  accounting  for  the  investment  tax  credit,  are  filed 
chronologically,  and  are  identifiable  by  the  name  of  the  applicant. 

Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Tax  Legislative  Counsel,  Room 
3064,  Main  Treasury  Building,  15th  Street  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Contact  the  System  Manager. 

Record  access  procedures:  Through  the  System  Manager. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  Correspondence  to  and  from  the  appli¬ 
cant. 

Treasury/OS  00.181 

System  name:  FOI  Compliance  File,  Office  of  the  Assistant  Secre¬ 
tary  for  Tax  Policy — Treasury/OS. 

System  location:  Room  4028,  Main  Treasury  Building,  15th  Street 
and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 
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Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  disclosure  of  records  under  the  Freedom  of  Information 
Act. 

Categories  of  records  in  the  system:  Forms  or  letters  written  by 
persons  to  request  disclosure  of  records  under  the  Freedom  of  In¬ 
formation  Act,  letter  responses  thereto,  referrals  thereof,  and  co¬ 
pies  of  requested  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  552(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  compliance 
with  the  Freedom  of  Information  Act,  to  insure  uniformity  of  com¬ 
pliance,  and  to  assist  in  continuing  compliance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  in  writing  on  paper  and  are  stored  in  file 
cabinets 

Retrievability:  The  records  are  arranged  chronologically  and  are 
identifiable  by  name  of  the  requester. 

Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Freedom  of  Information  Officer, 
Office  of  the  Assistant  Secretary  for  Tax  Policy,  Room  4028,  Main 
Treasury  Building,  15th  Street  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Write  the  System  Manager. 

Record  access  procedures:  By  application  to  the  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Correspondence  between  the  Office  and 
persons  requesting  documents  under  the  Freedom  of  Information 
Act  and  the  requested  documents  from  existing  Office  records. 

Treasury/OS  00.182 

System  name:  Special  Personnel  Working  Files,  Office  of  the 
Assistant  Secretary  for  Tax  Policy — Treasury/OS. 

System  location:  Rooms  3112,  3122,  3108,  4217,  4045,  3064,  4222, 
4028,  4004,  4040,  Main  Treasury  Building,  15th  Street  and  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220,  and  Room  1036, 
1425  K  Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  Past,  present,  and 
prospective  employees  and  consultants  of  the  Office  of  the 
Assistant  Secretary  and  of  certain  other  tax-related  governmental 
institutions. 

Categories  of  records  in  the  system:  Correspondence  with  and 
about  past  and  prospective  employees;  memoranda  of  conversa¬ 
tions;  time,  leave,  pay,  promotion  records,  evaluation  records;  et 
cetera. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  and 
administrative  personnel  of  the  Office  of  the  Assistant  Secretary  as 
supplementary  and  complementary  to  official  Departmental  person¬ 
nel  files  to  record  personnel  actions  regarding  employees  of  the  Of¬ 
fice  and  as  a  reference  tool  in  preparation  for  or  review  of  an¬ 
ticipated  or  past  personnel  actions  and  for  advising  others,  both 
within  and  without  the  Government,  as  to  the  qualifications  and 
performance  of  past,  present,  and  prospective  employees  of  the  Of¬ 
fice  of  the  Assistant  Secretary.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  paper  in  writing. 

Retrievability:  The  records  are  indexed  by  the  name  of  the  per¬ 
son  with  respect  to  whom  the  record  is  maintained. 

Safeguards:  Various. 

Retention  and  disposal:  Indefinite. 

System  manage rfs)  and  address:  Assistant  Secretary  for  Tax  Pol¬ 
icy,  Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  Legislation), 
Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  Analysis),  Tax 
Legislative  Counsel,  Deupty  Tax  Legislative  Counsel,  Associate 
Tax  Legislative  Counsel,  International  Tax  Counsel,  Deputy  Inter¬ 
national  Tax  Counsel,  Associate  Director  Office  of  Tax  Analysis, 
Director  Office  of  Industrial  Economics. 


Notification  procedure:  Freedom  of  Information  Officer,  Office  of 
the  Assistant  Secretary  for  Tax  Policy,  Room  3064,  Main  Treasury 
Building,  15th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220,  with  sufficient  identification  as  to  individual’s  identity 
and  information  sufficient  to  determine  within  which  office  the 
records  would  most  likely  be  located  and  the  probable  age  of  the 
record. 

Record  access  procedures:  By  application  to  Freedom  of  Informa¬ 
tion  Officer. 

Contesting  record  procedures:  By  application  to  Freedom  of  In¬ 
formation  Officer. 

Record  source  categories:  The  records  are  developed  from  cor¬ 
respondence,  memoranda,  and  official  Treasury  Department  per¬ 
sonnel  forms. 

Treasury /OS  00.190 

System  name:  Automated  Directory  System — Treasury/OS. 

System  location:  Main  Computer— Bowne  Timesharing,  New 
York,  New  York.  Terminal  and  Readout— Main  Treasury  Building, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C., 
Metropolitan  Area. 

Categories  of  records  in  the  system:  Name  of  individual,  office  ad¬ 
dress,  office  telephone  extension.  (To  be  added  in  near  future: 
home  address,  home  telephone,  emergency  notification  data.) 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21,  dated  June  13,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  Trea¬ 
sury  employees.  For  additional  routine  uses  see  Appendix  AA. 
USERS — Telephone  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Mag.  tape. 

Retrievability:  Indexed  by  name  and  block  code  numbers. 

Safeguards:  Computer  access  codes. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  information  on  mag-tape  is  by 
erasure. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tive  Programs,  Office  of  the  Secretary,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Record  access  procedures:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Contesting  record  procedures:  Director,  Office  of  Administrative 
Programs,  see  above. 

Record  source  categories:  Each  individual  Treasury  employee. 

Treasury /OS  00.191 

System  name:  Buildings  Management  Employee 

Folder — Treasury/OS. 

System  location:  Office  of  Buildings  Manager. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Buildings  Management— includes  all  shops  as  follows:  Cabinet 
shop.  Elevator  shop,  Electric  shop.  Engineer  shop,  Day  and  Night 
Maintenance,  Paint  shop.  Locksmith. 

Categories  of  records  in  the  system:  Each  employee  has  individual 
folder  containing  items  such  as  Letters  of  Counseling,  suspensions, 
awards,  step  increases,  evaluations  as  well  as  copies  of  official  per¬ 
sonnel  actions  such  as  SF-52’s. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Normally  a  storage  file 
for  information  purposes.  Can  be  examined  during  periods  of 
potential  promotion,  training  needs,  proposed  advise  actions.  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Normal  8  x  10  letter  size  paper. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet  utilizing  Treasury 
OOOpen”  OOClosed”  security  program. 
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Retention  and  disposal:  Maintained  until  employee  leaves  Treasu¬ 
ry  service— purged  annually  to  remove  adverse  comments  not  fol¬ 
lowed  through  with  formal  actions. 

System  manager(s)  and  address:  Buildings  Manager,  The  Depart¬ 
ment  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  The  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220,  Attn: 
Buildings  Manager.  Only  personal  identification  required  to  review 
his  own  personal  record. 

Record  access  procedures:  Simple  presentation  of  the  individual  at 
the  Buildings  Management  Office  during  normal  work  hours  is  suf¬ 
ficient  to  review  personal  record.  Office  is  located  in  Main  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  received  from  official 
records  such  as  time  cards  and  SF-52’s.  Information  also  received 
through  interviews  and  private  counselings  with  the  individual  em¬ 
ployee. 

Treasury/OS  00.192 

System  name:  Buildings  Management  Staffing  &  Recruitment 
File— Treasury /OS. 

System  location:  The  Department  of  the  Treasury,  Office  of  the 
Secretary— OAP,  Real  Property  Management,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  Real  Property 
Management  and  Buildings  Management  Branch  personnel. 

Categories  of  records  in  the  system:  Contains  historical  data  on 
positions  in  the  Real  Property  Management  and  Buildings  Manage¬ 
ment  Branch  offices,  including  evaluative  comments  about  appli¬ 
cants  (current  employees)  and  associated  selection  criteria  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Historical  reference  data 
for  reconstructing  RPM  and  BMB  staffing  patterns  and  positions 
development  for  organizational/periodic  reviews  and  evaluations. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder. 

Retrievability:  By  subject. 

Safeguards:  All  office  personnel  have  security  clearances. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Assistant  Director,  Real  Property 
Management,  Office  of  Administrative  Programs. 

Notification  procedure:  All  inquiries  should  be  addressed  to:  The 
Department  of  the  Treasury,  Office  of  Administrative  Pro¬ 
grams— OS,  Assistant  Director,  Real  Property  Management, 

Washington,  D.C.  20220. 

Record  access  procedures:  All  inquiries  concerning  procedures  for 
gaining  access  to  and  contesting  records  should  be  addressed  to: 
The  Department  of  the  Treasury,  Office  of  Administrative  Pro¬ 
grams— OS,  Assistant  Director,  Real  Property  Management, 

Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  RPM  and  BMB  position  descriptions, 
copies  of;  Standard  Form  52,  copies  of  RPM  and  BMB  personnel 
actions;  RPM  and  BMB  position  justifications;  Memoranda  con¬ 
cerning  RPM  and  BMB  staffing  patterns,  applicant  selection 
criteria,  and  position  classifications. 

Treasury /OS  00.193 

System  name:  Employee  Locator  Record— Treasury/OS. 

System  location:  Main  Treasury  Building,  1500  Penna.  Ave., 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C., 
Metropolitan  Area. 

Categories  of  records  in  the  system:  Name  of  individual,  office  ad¬ 
dress,  office  telephone  extension,  home  address,  home  telephone, 
emergency  notification  data. 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21,  dated  June  13,  1974. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  Trea¬ 
sury  employees.  For  additional  routine  uses  see  Appendix  AA. 
USERS — Telephone  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Form  2723  (Rev.  6-72),  Department  of  the  Treasury. 

Retrievability:  Indexed  by  name. 

Safeguards:  24-hour  switchboard  operation  with  controlled  ac¬ 
cess. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  records  is  by  burning. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tive  Programs,  Office  of  the  Secretary,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Record  access  procedures:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Each  individual  Treasury  employee. 

Treasury/OS  00.194 

System  name:  Library  Circulation  Control  Records— Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  Adminis¬ 
trative  Programs,  Library  Division,  Room  5030,  Treasury  Building, 
15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Library  users. 

Categories  of  records  in  the  system:  Individuals  who  borrow  libra¬ 
ry  materials,  receive  library  materials  on  distribution,  or  request  the 
purchase  of  library  materials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
by  the  Library  Staff  to  identify  the  location  of  materials  withdrawn 
from  the  library  collection  and  to  distribute  library  publications  in 
response  to  a  request.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  a  card  file.  Serial  records  will 
also  be  placed  on  the  computer  during  Fiscal  Year  1976. 

Retrievability:  Files  are  maintained  by  individual  name  for 
material  borrowed  from  the  Library  collection.  A  name  file  for  in¬ 
dividuals  who  receive  periodicals  in  routing  or  who  request  the 
purchase  of  a  serial  publication  will  be  available  when  serial 
records  are  placed  on  the  computer  during  Fiscal  Year  1976. 

Safeguards:  Information  is  not  classified. 

Retention  and  disposal:  Records  are  kept  as  long  as  they  are  cur¬ 
rent. 

System  manager(s)  and  address:  Chief,  Library  Division,  Room 
5010,  Treasury  Building,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  Access  is  by  request,  see  System 
Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Library  users. 

Treasury/OS  00.195 

System  name:  Parking  Permit  Application — Treasury/OS. 

System  location:  The  system  of  records  is  maintained  at:  (1)  The 
Great  Plaza  Parking  Lot,  14th  &  D  Streets,  N.W.,  Washington, 
D.C.,  in  the  custody  of  the  Manager,  and  (2)  General  Services  Divi¬ 
sion,  Office  of  Administrative  Programs,  OS,  Room  2213. 

Categories  of  individuals  covered  by  the  system:  Treasury  em¬ 
ployees  who  meet  specified  requirements  for  application,  and  are 
working  in  locations  within  the  zone  of  consideration  for  parking  at 
the  Great  Plaza  Parking  Lot. 

Categories  of  records  in  the  system:  The  card  (GSA  Form  7415) 
includes  the  following  information:  (1)  Name  of  applicant;  (2)  Per¬ 
mit  No.;  (3)  Organization;  (4)  Office  Phone  No.;  (5)  Home  Address; 
(6)  Home  Phone  No.;  (7)  Make  of  Car;  (7a.)  Type;  (7b.)  Model 
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Year:  (7c)  License  No.— Slate— Year);  (8)  Applicant's  signature;  (9) 
Agency  Parking  Representative’s  signature.  In  addition,  the  appli¬ 
cant’s  car  pool  members  are  listed  on  the  back  of  the  card,  along 
with  their  organization  and  office  phone  numbers.  The  system  is  set 
up  by  Permit  Number. 

Authority  for  maintenance  of  the  system:  See  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  only  on  an  in¬ 
dividual  basis,  by  the  holder  of  the  Form  7415,  on  a  monthly  basis, 
in  addition  to  a  nominal  fee  for  parking.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  are  maintained  in  a 
file  cabinet  and  retained  for  six  months,  at  which  time  GSA  revises 
departmental  quotas,  eligibility  requirements  and  card  color,  result¬ 
ing  in  a  new  Treasury  Department- wide  survey  and  issuance  of  new 
parking  permit  applications. 

System  managerls)  and  address:  Assistant  Director,  General  Ser¬ 
vices  Division,  Office  of  Administrative  Programs,  1500  Penn. 
Ave.,  N.W.,  Main  Treasury  Building,  Room  2213,  Washington, 
D  C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  The  information  in  this  system  came 
from  individuals  who  are  included  in  the  system. 

Treasury/OS  00.196 

System  name:  Physical  Security  Information  System — Treasury/OS. 

System  location:  Assistant  Director  (Physical  Security),  Office  of 
Administrative  Programs,  Room  313,  1625  I  Street,  N.W.,  c/o  Main 
Treasury  Mailroom,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Each  Department 
of  the  Treasury  official,  who  actually  classifies  a  document  using  a 
national  security  classification,  i.e..  Top  Secret,  Secret,  or  Con¬ 
fidential. 

Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delegated  the  authority  to  downgrade  and 
declassify  national  security  information  and  material.  The  authority 
is  delegated  only  by  a  Departmental  official  authorized  to  exercise 
original  classification  authority  for  Top  Secret  or  Secret  Informa¬ 
tion  or  an  official  acting  in  that  office. 

Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delegated  the  authority  for  original  classifica¬ 
tion  of  national  security  information  and  material  as  Confidential. 
This  authority  is  delegated  only  by  a  Departmental  official 
authorized  to  exercise  original  classification  authority  for  Top 
Secret  or  Secret  information  or  material  or  an  official  acting  in  that 
office. 

An  alphabetical  listing  of  Department  of  the  Treasury  employees 
who  are  responsible  for  valid  security  violations  regarding  the  han¬ 
dling  of  classified  information  or  material.  Each  Department  of  the 
Treasury  official  who  communicated  or  transferred  classified  infor¬ 
mation  or  material  to  an  unathorized  person. 

All  Department  of  the  Treasury  and  contractor  personnel,  em¬ 
ployed  in  the  metropolitan  Washington,  D.C.  area,  who  utilized  the 
building  pass  system  for  the  Main  Treasury  and  Annex  Buildings. 

Each  Department  of  the  Treasury  official  who  has  used  an  un¬ 
necessary  national  security  classification,  an  over  or  under  national 
security  classification,  or  fails  to  assign  the  proper  downgrading 
and  declassification  schedule,  or  improperly  applies  national  securi¬ 
ty  classification  markings.  It  also  includes  any  national  security 
classification  action  by  any  official  not  authorized  in  writing  to  ex¬ 
ercise  appropriate  classification  or  exemption  authority  or  the  im¬ 
proper  delegation  of  such. 

Categories  of  records  in  the  system:  (1)  Report  of  Authorized 
Classifiers.  (2)  Report  of  Unauthorized  Disclosures.  (3)  Request  for 
Building  Pass.  (4)  Record  of  Security  Violations.  (5)  Report  of  Clas¬ 
sification  Abuses.  (6)  Report  of  Authorized  Downgrading  and 
Declassification  Officials.  (7)  Data  Index  System  for  Originally 
Classified  Documents  within  the  Department  of  the  Treasury. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11652,  dated  March  8,  1972.  National  Security  Council  Directive, 
dated  May  17,  1972.  Department  of  the  Treasury  Administrative 
Circular  No.  242,  Supplement  No.  1,  dated  October  3,  1973.  31 
CFR,  Part  2. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  designed 
to  assist  the  Interagency  Classification  Review  Committee,  Na¬ 
tional  Security  Council,  and  the  Department  of  the  Treasury  to  (1) 
oversee  compliance  with  Executive  Order  No.  11652  and  Depart¬ 
mental  programming  and  implementation;  and  (2)  prevent  improper 
classification  of  national  security  information  and  material;  (3)  to 
eliminate  unauthorized  disclosure  and  (4)  to  ensure  prompt  declas¬ 
sification  of  appropriate  documents. 

The  system  is  utilized  by  the  Office  of  the  Assistant  Director 
(Physical  Security),  Office  of  Administrative  Programs,  to  ensure 
Departmental  compliance  with  Executive  Order  No.  11652  and  any 
implementing  National  Security  Council  Directives. 

The  system  is  used  to  (1)  record  details  of  valid  security  viola¬ 
tions  on  any  one  employee  for  a  three  year  period  (2)  assist  in 
determining  the  effectiveness  of  the  physical  security  program  and 
(3)  provide  a  basis  for  administrative  or  judicial  actions,  when  such 
action  is  indicated.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  building  pass  records  are 
maintained  for  a  period  of  an  individual’s  eligibility  for  a  building 
pass  on  Treasury  Form  No.  4074.  These  passes  are  valid  for  a 
period  of  five  (5)  years,  unless  sooner  invalidated.  Destruction  of 
these  records  and  actual  passes  is  accomplished  by  shredding  or 
other  comparable  means.The  record  of  documents  originally  clas¬ 
sified  within  the  Treasury  Department  is  maintained  on  Treasury 
Form  No.  4029  (Data  Index  System  Card)  which  are  indexed  ac¬ 
cording  to  office  or  bureau  and  in  date  order. 

The  record  of  classification  abuse  is  maintained  on  Standard 
Form  322,  and  filed  in  file  folders  and  is  indexed  according  to  of¬ 
fice  or  bureau  and  name  of  official.  The  system  is  maintained  on  a 
quarterly  basis,  i.e.,  January  1,  April  1,  July  1  and  October  1  of 
each  year.  The  reports  are  destroyed  and  updated  on  the  same 
quarterly  basis. 

The  record  of  personnel  authorized  to  classify  documents  is  on 
Treasury  Form  No.  4036  and  filed  in  file  folders  which  is  indexed 
according  to  office  or  bureau  and  name  of  official  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis  with  the  quar¬ 
ters  being  January  1,  April  1,  July  1  and  October  1  of  each  year. 
The  reports  are  destroyed  and  updated  on  the  same  quarterly  basis. 

A  list  of  authorized  persons  for  declassification  action  is  main¬ 
tained  on  Treasury  Form  No.  4037,  in  file  folders  and  is  indexed 
according  to  office  or  bureau  and  name  of  official  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1  and  October  1  of  each  year.  The  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  record  of  security  violations  is  maintained  on  Treasury  Form 
No.  3158  and  related  correspondence  filed  in  file  folders.  The 
system  is  indexed  alphabetically  by  name.  The  records  on  any  one 
individual  are  maintained  for  a  three  year  period  at  which  time  they 
are  destroyed. 

The  record  of  unauthorized  disclosures  is  maintained  on  Standard 
Form  323,  in  file  folders  and  is  indexed  according  to  office  or  bu¬ 
reau  and  name  of  official  responsible  for  the  unauthorized  disclo¬ 
sure.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1,  and  October  1  of  each  year.  The  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  information  in  the  system  is  made  available  to  those  officials 
with  a  OOneed  to  know"  and  is  secured  in  locked  security  con¬ 
tainers. 

System  manager(s)  and  address:  Assistant  Director  (Physical 
Security),  Office  of  Administrative  Programs,  Room  313,  1625  I 
Street,  N.W.,  c/o  Main  Treasury  Mailroom,  Washington,  D.C. 
20220. 

Notification  procedure:  Assistant  Director  (Physical  Security),  Of¬ 
fice  of  Administrative  Programs,  Room  313,  1625  I  Street,  N.W., 
c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Record  access  procedures:  Assistant  Director  (Physical  Security), 
Office  of  Administrative  Programs,  Room  313,  1625  I  Street,  N.W., 
c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  of  the  information  are  of¬ 
fices  and  bureaus  of  the  Department  of  the  Treasury. 

The  information  concerning  any  security  violation  is  reported  on 
Treasury  Form  No.  3158,  as  reported  by  the  Treasury  Security 
Force  or  Department  of  the  Treasury  security  officials  and  the  U.S. 
Department  of  State  security  officials  as  concerns  Department  of 
the  Treasury  personnel  attached  to  U.S.  Embassies. 
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The  sources  of  the  information  are  those  offices  and  bureaus 
requesting  a  building  pass  utilized  in  the  Main  Treasury  and  Annex 
Buildings. 

Treasury /OS  00.197 

System  name:  Wage  Case  Files.  (Note:  The  terms  OOEconomic  Sta¬ 
bilization  Program”  (ESP)  and  OOCost  of  Living  Council” 
(COLC  or  CLC)  were  often  used  in¬ 
terchangeably.)— Treasury /OS. 

System  location:  Washington  National  Records  Center  (WNRC), 
Suitland,  Maryland,  20409;  Accession  number  432-75-001. 

Categories  of  individuals  covered  by  the  system:  Employer-appli¬ 
cants  for  approval  of  wage  adjustments,  ESP,  1971-1974.  Though 
most  employers  were  corporations,  a  small  percentage  were  in¬ 
dividuals. 

Categories  of  records  in  the  system:  Application  for  wage  adjust¬ 
ment,  with  supporting  economic  data  and  correspondence,  and 
dispositive  records,  including  the  Decision  &  Order  (D&O),  of  the 
reviewing  authority,  e.g.,  the  Pay  Board,  the  Office  of  Wage  Sta¬ 
bilization  (COLC). 

Authority  for  maintenance  of  the  system:  Economic  Stabilization 
Act  of  1970,  as  amended.  Executive  Order  11788,  June  18,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Resolution  of  out¬ 
standing  cases  by  litigation  and  administrative  proceedings.  User: 
General  Counsels  of  the  Departments  of  the  Treasury  and  Justice. 
(2)  Research  to  further  the  purpose  of  the  Act  (includes  access  to 
proprietary  data).  User:  Council  on  Wage  and  Price  Stability 
(CWPS).  (3)  Research  and  public  disclosure  (non-proprietary  data 
only).  User:  General  public.  (4)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Case  files,  paper. 

Retricvability:  Indexed  by  name  and  case  number.  Two  separate 
indexes.  Mostly  computer  print-outs,  but  some  listed  manually  on 
paper  and  cards.  These  indexes  are  located  in  Room  1322,  Main 
Treasury,  and  are  available  to  the  public  on  request  for  use  on  the 
premises. 

Safeguards:  Stored  in  federal  records  containers  (boxes)  on  steel 
shelving  in  WNRC  stack  areas,  which  are  security  protected.  Direct 
access  by  the  public  is  not  permitted.  Access  to  proprietary  data 
and  policy  records  containing  such  data  in  identifiable  form  are 
generally  exempt  from  disclosure,  5USC552(b)  (4&5). 

Retention  and  disposal:  Scheduled  for  destruction  by  maceration 
January  1,  1985  under  the  authority  of  National  Archives  Job 
Number  NC-432-75-2,  item  2b,  except  for  one  per  cent  sample  to 
be  permanently  retained,  item  2a.  Sample  to  be  retained  not  yet  de¬ 
cided. 

System  managers)  and  address:  Chief,  Document  Management 
Branch,  Office  of  Administrative  Programs,  Department  of  the 
Treasury,  Room  2442,  Washington,  D.C.,  20220.  Telephone:  (202) 
964-8081. 

Notification  procedure:  Supervisor,  Document  Storage  & 
Retrieval  Section,  Office  of  Administrative  Programs.  Department 
of  the  Treasury,  Room  1322,  Washington,  D.C.,  20220.  Telephone: 
(202)  964-2126.  Additional  Information:  Address  of  individual  at  the 
time  case  was  decided,  case  number,  class  or  category  of  case,  and 
date  of  Decision  &  Order  will  expedite  retrieval. 

Record  access  procedures:  Either  of  the  persons  described  under 
the  headings  OOSystem  Manager”  and  OONotification.” 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Incoming:  Furnished  by  the  employer- 
applicant.  Dispositive:  Created  by  the  reviewing  authority. Ol 

Treasury/IRS  10.001 

System  •  name:  Biographical  Files,  PUBLIC  AF¬ 

FAIRS— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  Employees. 

Categories  of  records  in  the  system:  Records  are  biographical  data 
on  key  IRS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
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records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  cabinets  without  locks. 

Retrievability:  By  name. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs)  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  supplied  by  the  IRS  offi¬ 
cial  on  an  IRS  biographical  data  form. 

Treasury/IRS  10.002 

System  name:  BY-LINE  FILES,  PUBLIC  AF¬ 

FAIRS— Treasury  /IRS 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Writers  of  articles 
of  interest  to  IRS. 

Categories  of  records  in  the  system:  Primarily  newspaper  and 
magazine  clippings.  . 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievability:  By  subject,  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Governed  generally  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Newspapers  and  Magazines. 


Treasury /IRS  10.003 

System  name:  Intelligence  Clips,  PUBLIC  AF¬ 

FAIRS— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 
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Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  Records  are  primarily 
newspaper  and  magazine  clippings  about  taxpayers  and  IRS  Intel¬ 
ligence  Division. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  and  microfiche.  Records  are  stored  in  file  cabinets 
without  locks. 

Retrievability:  Accessible  by  subject  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Sources  of  clips  are  newspapers  and 
magazines. 

Treasury /IRS  10.004 

System  name:  SUBJECT  FILES,  PUBLIC  AF¬ 

FAIRS— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A  ). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  The  records  include  cor¬ 
respondence,  newspaper  clippings,  inter-office  memoranda  and 
similar  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievability:  Alphabetical  by  subject. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 


Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Records  are  generally  correspondence 
with  persons  outside  IRS,  news  media,  internal  documents  and 
memoranda  and  similar  sources. 

Treasury /IRS  10.005 

System  name:  TAX  CASE  FILES,  PUBLIC  AF¬ 
FAIRS— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Individual  tax¬ 
payers. 

Categories  of  records  in  the  system:  Primarily  newspaper  clippings 
on  taxpayers  whose  tax  litigation  activities  are  reported  by  the 
newspapers.  Records  include  correspondence,  inter-office 
memoranda  and  similar  documents. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrievability:  By  subject  and  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed- to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Primarily  news  media  clippings. 

Treasury/IRS  10.006 

System  name:  TECHNICAL  INFORMATION  RELEASE  MAIL¬ 
ING  LIST,  PUBLIC  AFFAIRS— Treasury/IRS 

System  location:  Assistant  to  the  Commissioner  (Public  Affairs), 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Lists  are  names 
and  addresses  of  organizations  and  individuals  to  whom  IRS 
Technical  Information  Releases  are  mailed. 

Categories  of  records  in  the  system:  Records  are  card  files  of 
names  and  addresses,  by  zip  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets  wihout  locks. 

Retrievability:  Accessible  by  individual  or  organizational  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 
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System  manager!. s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs)l  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Source  is  voluntary  written  request  for 
inclusion  on  list. 

Treasury/IRS  10.007 

System  name:  PUBLIC  SPEAKING  AND  OTHER  PUBLIC  AP¬ 
PEARANCES,  PUBLIC  AFFAIRS— Treasury/IRS 

System  location:  Region,  District  Offices  and  Service  Centers  (see 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  are  selected  as  representatives  of  IRS  to  appear  before  com¬ 
munity  group  and  radio  and  television  audiences. 

Categories  of  records  in  the  system:  Records  are  card  files  and 
lists  of  names  of  individuals. 

Authority  for  maintenance  of  the  system:  IRM  1(19)00 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets. 

Retrievability:  By  name  or  function. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Continuously  updated  and  extraneous 
material  destroyed. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers. 

Notification  procedure:  Same  as  Access. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  irtay  inquire  in  accordance  with  instuctions  appearing  at  31 
CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS,  Washing¬ 
ton,  D.C.  20224. 

Record  source  categories:  Information  is  supplied  by  individual 
himself. 

Treasury/IRS  22.001 

System  name:  Actuary  Mailing  File  (AMF),  ACTS; 

A— Treasury/IRS. 

System  location:  IRS  Andover  Service  Center  only.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  are  Actuaries,  enrolled  under  Section 
3042  of  the  Employee  Retirement  Income  Security  Act. 

Categories  of  records  in  the  system:  The  type  of  record  maintained 
is  the  Actuary’s  name,  address,  enrollment  number,  social  security 
number,  office  phone  number,  date  of  enrollment,  date  of  renewal 
and  expiration  of  enrollment  indicator. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 


Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  process.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Name  or  serial  number  of  the  Actuary. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers,  (see  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.002 

System  name:  Airway  Use  Tax  Registrant,  Data,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  or  busi¬ 
nesses  that  have  registered  new  aircraft  with  the  Federal  Aviation 
Administration  (FAA). 

Categories  of  records  in  the  system:  The  records  come  from  the 
FAA  Supplemental  File  and  are  edited  at  NCC  to  delete  all  but  in¬ 
formation  on  new  airplane  registrations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printout. 

Retrievability:  Name  of  registrant. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Register  is  destroyed  after  case  has  been 
sent  to  the  district  office  for  personal  contact. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (see  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.003 

System  name:  Annual  Listing  of  Undelivered  Refund  Checks, 
ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  District 
Offices  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced. 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address,  City,  State.  Zip  Code  and  Taxpayer 
Identification  Number)  and  records  containing  tax  module  informa¬ 
tion  (Tax  Period,  Amount  of  Credit  Balance  and  Control  Document 
Locator  Number). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,'  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to* the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  oprctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  offecords  in  the  sytem: 

Storage:  Paper  document  stored  in  files. 

Retrievability:  Information  is  retrievable  by  taxpayer's  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 


Retention  and  disposal:  The  policies  and  practices  regarding  re¬ 
tention  and  disposal  are  as  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.004 

System  name:  Audit  Control  File,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
accessed  a  specific  taxpayer’s  account. 

Categories  of  records  in  the  system:  A  record  log  of  every  transac¬ 
tion  posted  to  the  Integrated  Data  Retrieval  System  (IDRS)  accord¬ 
ing  to  the  employee  who  input  it  and  the  terminal  through  which  it 
posted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
during  judicial  processes.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape 

Retrievability:  Alphabetically,  by  nqme  of  employee. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  statistical  record  of  all 
transactions  input  to  the  Integrated  Data  Retrieval  System. 

Trcasury/IRS  22.005 

System  name:  Audit  Underreporter  Case  File,  ACTS: 
A— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC)  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  declared  on  their  income  tax  returns 
(Forms  1040  and  1040A)  all  income  paid  to  them  in  the  tax  year 
under  study. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  one  year;  then  data  are  mag¬ 
netically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
record®. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempteu  from  certain  provisions  of  the  act:  This  system 
has  been  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.011 

System  name:  Card  Index  File  of  Erroneous  Refunds 
(ACTS)— Treasury/IRS. 

System  location:  Memphis  Internal  Revenue  Service  Center.  (See 
IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  issued 
erroneous  refunds. 

Categories  of  records  in  the  system:  Case  reference  name, 
number,  control  number,  date  of  erroneous  refund,  statute  expira¬ 
tion  date,  status  of  case  and  location. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802  ,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  file. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  four  years  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  .  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.012 

System  name:  Collection  Case  File,  ACTS:  A— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  filed  income  tax  returns  (Forms  1040 
or  1040A)  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 
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Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  jn  the  sytem: 

Storage:  On  magnetic  tape. 

Retrievability :  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.013 

System  name:  Combined  Account  Number  File,  ACTS: 

A— Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  tbe  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance;  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
period  is  in  taxpayer  delinquent  return  (TDI)  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  * 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disk  storage. 

Retrievability:  Social  security  number  or  employer  identification 
number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  politics  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  various  Accounts  and  Data 
Processing  Handbooks  (ADP  Handbooks).  The  disposal  of  docu¬ 
ments  output  from  this  file  is  specified  in  the  Records  Retention 
Handbook  published  by  the  Service  and  in  various  Accounts  and 
Data  Processing  Handbooks. 

System  manage r(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.014 

System  name:  Discriminant  Function  File  (DIF),  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
Forms  1040  and  1040A  have  a  DIF  Score  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential.  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescribed  by  Audit. 

Categories  of  records  in  the  system:  Document  Locator  Number 
of  the  return,  the  Regional  and  District  Offices  of  the  taxpayer,  the 
taxpayer's  DIF  Score  and  data  from  the  individual’s  Income  Tax 
Return  needed  to  conduct  an  audit  of  his  return. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

"  Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  By  magnetic  tape  and  computer  printout. 

Retrievability:  By  individual's  Social  Security  Number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  three  years.  Disposed  of 
thereafter. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  sysjtem  of  records  may  not  be  ac¬ 
cessed  for  purpose  of  determining,  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  System  of  records  may  not  be  ac¬ 
cessed  for  the  purpose  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.017 

System  name:  Employer  Inquiry  Look-Up  for  TDA  Inquiries, 
ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  tax¬ 
payers  who  have  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Security  Administration  (SSA)  through  the  3rd 
quarter  of  the  year  and  those  taxpayers  who  file  Federal  Individual 
Income  Tax  returns  Form  1040  and  1040A  through  the  Individual 
Master  File  (IMF)  Delinquency  and  Underreporting  Program 
(WAID). 

Categories  of  records  in  the  system:  Taxpayer’s  name,  taxpayer’s 
address,  taxpayer’s  identification  number,  taxpayer’s  wages,  tax¬ 
payer’s  marital  status,  taxpayer’s  employer/s  name/s,  employer’s 
address,  employer’s  identification  number,  tax  period  and  other  in¬ 
dicators  relating  to  the  program  operation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

For  other  routine  uses  see  Appendix  AA. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  taxpayer  name  or  identity  number. 

Safeguards:  Safeguards  will  not  be  less 'than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  file  is  maintained  approximately  for 
six  months  and  then  destroyed  and  recreated  as  updated  informa¬ 
tion  is  received  from  SSA  or  WAID. 

System  manager(s)  and  address:  Official  prescribing  policies  ant', 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 


the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.024 

System  name:  Form  1042  Index  Register,  ACTS:  A — Treasury/IRS. 

System  location:  Philadelphia  Service  Center.  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Records  include  taxpayer’s 
name  and  address,  tax  data,  and  withholding  agent’s  Employer 
Identification  Number  and  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm. 

Retrievability:  Withholding  agent  EIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  3  years,  then  at  Federal 
Records  Center  25  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service 
Center.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.025 

System  name:  FORM  1042  NAME  DIRECTORY,  ACTS:  A-Treasu- 
ry/IRS. 

System  location:  Philadelphia  Service  Center  (see  IRS  appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Taxpayer  name  and  address 
and  Employer  Identification  Number  and  name  of  withholding 
agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act.  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  see  Appendia  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm. 

Retrievability:  By  name  of  withholding  agent. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A) 

Recc-d  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury /IRS  22.026 

System  name:  FORM  1042S  INDEX  BY  NAME  OF  RECIPIENT, 
ACTS:  A/Treasury-IRS. 


System  location:  PHILADELPHIA  SERVICE  CENTER  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Non-resident 
aliens  and  U.S.  citizens  living  abroad  whose  taxes  are  covered  by 
IR  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Information  provided  by  tax¬ 
payer  including  name,  address,  tax  data,  country  of  residence  and 
Employer  Identification  Number  of  withholding  agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosures  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Director,  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury  /IRS 

System  name:  Forms  filed  by  U.S.  Citizens  or  Residents  relating  to 
Foreign  Companies,  ACTS-Treasury/IRS. 

.  System  location:  Philadelphia  Internal  Revenue  Service  Center 
and  its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  957— Foreign  Personal  Holding  Company;  958— Foreign 
Personal  Holding  Company;  959— Return  by  an  Officer,  Director, 
or  Shareholder— With  Respect  to  the  Organization  or  Reorganiza¬ 
tion  of  a  Foreign  Corporation  and  Acquisition  of  its  Stock. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

(See  IRS  Appendix  A). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.028 

System  name:  IDRS  Security  Profile  System,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  on  whom  records  are  retained. 

Categories  of  records  in  the  system:  A  record  log  of  the  employees 
(IDRS  users)  and  containing  pertinent  data  for  identifying  each 
user. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  verify 
the  employee’s  authorization  to  access  records  retained  on  IDRS.  It 
is  so  used  at  the  moment  of  attempted  access  to  the  computer  files. 

The  file  is  used  to  generate  the  identifying  employee  number  of 
the  using  employee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes 
of  case  control  or  document  routing. 

The  file  is  used  in  connection  with  computerized  security  rou¬ 
tines  to  produce  printed  reports  that  are  used  by  IRS  internal 
security  personnel  to  monitor  use  of  IDRS. 


Use  is  restricted  to  IRS  personnel  and  there  are  no  routine  uses 
in  connection  with  other  Federal  agencies. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disk  storage. 

Retrievability:  By  name  and  code  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  records  are  updated  daily  or  weekly 
depending  on  the  activity. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  IRS  em¬ 
ployee  on  standard  personnel  forms. 

Treasury/IRS  22.029 

System  name:  Individual  Account  Number  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance,  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
period  is  in  taxpayer  delinquent  return  (TDI)  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Disk  storage. 

Retrievability:  Social  security  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  politics  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  various  Accounts  and  Data 
Processing  Handbooks  (ADP  Handbooks).  The  disposal  of  docu¬ 
ments  output  from  this  file  is  specified  in  the  Records  Retention 
Handbook  published  by  the  Service  and  in  various  Accounts  and 
Data  Processing  Handbooks. 

System  manager(s)  and  address:  Officials  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.030 

System  name:  Individual  Master  File  (IMF);  ACTS 
A— Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Federal  Individual  Income  Tax  Returns  (i.e.  Forms  1040, 
1040A). 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  number  (SSN)  and  other  indicators 
pertaining  to  entity  maintenance,  including  Zip  Code),  and  tax 
modular  records  which  contain  all  records  relative  to  specific  tax 
returns  for  each  applicable  tax  period  or  year.  Recorded  here  are 
tax  transactions  such  as  tax  amount,  additions,  abatements  of  tax 
payments,  interest  and  Uke  type  transactions  recorded  relative  to 
each  tax  module. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  By  identification  number  and 
alphabet. 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.(See  IRS  Appendix 
A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.031 

System  name:  Individual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143 — Tax  Transfer  Schedule, 
1127 — Application  for  Extension  of  Time  for  Payment  of  Tax, 
1247 — Examination  Record,  1664 — Undelivered  Return  Check 
Freeze  Release,  1664PR— Disbursing  Center  Notification  of  Un¬ 
delivered  Refund  Checks  and/or  Cancellation,  1962— Advance  Pay¬ 
ment  Record,  2158 — Credit  Transfer  Voucher,  2287— Dishonored 
Check  Posting  Voucher,  2287D— Advice  of  Dishonored  Check, 
2350— Application  for  Extension  of  Time  for  Filing  U.S.  Income 
Tax  Return,  Citizen  Abroad,  2363 — Master  File  Entity  Change, 
2424— Account  Adjustment  Voucher,  2650— TDA/TDI  Transfer, 
2688 — Application  for  Extension  of  Time  to  File  U.S.  Individual  In¬ 
come  Tax,  2710— Appellate  Division  Action  and  Transmittal 
Memorandum,  2758— Application  for  Extension  of  Time  to  File 
U.S.  Fiduciary  or  Partnership  Return,  Non-Remittance, 
3177/A/B— Notice  of  Action  for  Entry  on  Master  File, 
3244— Payment  Posting  Voucher,  3245— Cancellation  or  Repay¬ 
ment,  3258— Summary  Transfer  Voucher,  3354— Assessment  Ad¬ 
justment  Document,  3413— Transaction  List  of  Account  Transfer- 
In,  3446 — Notice  of  Federal  Tax  Due,  3552— Statement  of  Tax  Due 
on  Federal  Tax  Return  (Part  4),  4732— Special  Tax  Receipts  (11, 
11B)  (CP  444),  4733 — Special  Tax  Receipt  (CP  445), 

4768— Application  for  Extension  of  Time  to  File  U.S.  Estate  Tax 
Return  and/or  Pay  Estate  Tax,  4779— Statement  of  Use  Tax  Due 
IRS  on  Highway  Motor  Vehicles,  4839— 3rd  Notice  (Balance  Due), 
4840 — 4th  Notice  (Balance  Due),  4848— Annual  Employer  Return 
for  Employees’  Pension  or  Profit  Sharing  Plans,  4849— Financial 
Statement  of  Employees’  Pension  or  Profit  Sharing  Fund  or  Fiduci¬ 
ary  Account,  4901-04— Request  for  Information  About  Tax 
Return — First,  Second,  Third  and  Fourth  Notice,  4907 — TDA, 
4915— RMF,  Balance  Due  (CP  411),  4917— RMF,  Balance  Due  Less 
than 

1.00  (CP  413),  4918— RMF,  No  Math  Error,  Balance  Due  (CP 
414),  TY-D14— Taxpayer  Delinquency  Investigation,  TY- 
15 — Unidentified  and  Excess  Collection  Voucher,  TY-16— Tax 
Transfer  Schedule,  TY-26 — Statement  of  Tax  Due  IRS,  TY- 
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54— Posting  Voucher,  TY-D69— Taxpayer  Delinquent  Account,  W- 
2— Wage  and  Tax  Statement,  W-2P — Statement  for  Recipients  of 
Annuities,  Pension  or  Retired  Pay. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Document  files. 

Retrievability:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Officials  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.032 

System  name:  Individual  Master  File  (IMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  A— Treasury/IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and/or  entity  modules  that  have 
been  removed  from  the  IMF.  These  abstract  records  indicate  the 
taxpayer  name,  identification  number,  specific  tax  returns,  docu¬ 
ment  locater  number,  tax  years,  debit  and  credit  amounts, 
balances,  and  other  transactions  which  have  been  recorded  relative 
to  the  module(s). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register,  SSN  Tax  Period  and 
name  (explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  (330-731)  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.033 

System  name:  Individual  Master  File  (IMF)  608  and  388  Microfilm 
Retention  Register,  ACTS:  A— Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC  608)  or  debit  (TC  388)  that  is  written  off  when  the 
module  is  removed  from  the  IMF  (magnetic  tape)  to  the  IMF 
(microfilm)  608  and  388  Retention  Register.  This  register  shows  the 
taxpayer’s  name,  identification  number,  specific  tax  returns, 
amount  of  credit  or  debit  that  has  been  written  off,  tax  years  and 
other  transactions  which  have  been  recorded  relative  to  the  module 
before  removal  from  the  IMF  (magnetic  tape). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register,  SSN,  Tax  period  and 
Name  (Explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertainjpg  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.034 

System  name:  Individual  Returns  Files,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms  in  the  1040  series  including  any  schedules  and  Forms 
5329.  1040  U.S.  Individual  Income  Tax  Return,  1040A  U.S.  In¬ 
dividual  Income  Tax  Return— Short  Form,  1040ES  Declaration  of 
Estimated  Tax  For  Individuals,  1040ES  (Spanish)  Declaration  of 
Estimated  Tax  for  Individuals  (Puerto  Rico),  1040ES  (OIO) 
Declaration  of  Estimated  Tax  for  Individuals— Non-Resident  Alien 
Individuals,  1040NB  U.S.  Non-Resident  Alien  Income  Tax  Return, 
1040NR  U.S.  Non-Resident  Alien  Income  Tax  Return,  1040B  U.S. 
Non-Resident  Alien  Income  Tax  Return,  1040C  U.S.  Departing 
Alien  Income  Tax  Return. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Deoartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

System  name:  Interest  Equalization  Tax  Forms  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
filed  Forms:  3969— Notice  of  Acquisition  of  Original  or  New 
Japanese  Debt  Obligation,  4410 — Interest  Equalization 
Tax — Quarterly  Return  of  Tax  Withheld  by  Participating  Firm, 
4363 — Notice  of  Acquisition  of  Stock  Pursuant  to  Conversion  of  an 
Original  or  New  Japanese  Debt  Obligation,  4322— Validation  Cer¬ 
tificate  of  Prior  American  Ownership  and  Interest  Equalization  Tax 
Compliance,  3845— Interest  Equalization  Tax— Broker’s  Quarterly 
Information  Return,  3779— Notice  of  Acquisition  of  Original  or 
New  Canadian  Stock  or  Debt  Obligation. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5.  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury /IRS  22.037 

System  name:  IRS  Employee  Delinquency  Notice  List,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers,  Regional  Of¬ 
fices,  and  National  Office.  {See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  been  sent  notices  (Forms  4901)  informing  them  that  they 
appear  not  to  have  filed  individual  income  tax  returns  (Forms  1040 
and  1040A)  for  a  certain  tax  year. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  individual's  name,  address,  taxpayer  identifi¬ 
cation  number  (social  security  number),  and  other  indicators  relat¬ 
ing  to  the  salary  and  location  of  the  individual.  As  cases  have  been 
worked,  the  service  center’s  list  is  annotated  with  the  disposition  of 
each  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

For  other  routine  uses  see  Appendix  AA. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 


Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hardcopy  printouts  are  maintained  in  agency  offices. 

Retrievability:  By  employee  SSN  and  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Specified  in  Records  Disposition  Hand¬ 
book. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquires  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  ,B.  Inquires  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminstration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.039 

System  name:  Miscellaneous  Forms  Files,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  forms:  56 — Notice  of  Fiduciary  Relationship,  678 — Special  Tax 
Return:  Application  for  Registry  and  Special-Tax  Stamp  Opium, 
etc.,  709— U.S.  Quarterly  Gift  Tax  Return,  1964— Certification  of 
Exempt  Official  (Narcotics),  2031 — Waiver  Certificate  to  Elect  So¬ 
cial  Security  Coverage  for  Use  by  Ministers,  Certain  Members  of 
Religious  Orders,  and  Christian  Science  Practitioners,  2063— U.S. 
Deporting  Alien  Income  Tax  Statement,  2555 — Statement  to  Sup¬ 
port  Exemption  of  Income  Earned  Abroad,  2950 — Statement  in 
Support  of  Deduction  for  Payments  to  an  Employee’s  Pension, 
Profit-Sharing,  Stock  Bonus  Trust  or  Annuity  Plan  and  Compensa¬ 
tion  Under  a  Deferred-Payment  Plan,  3115— Application  for  Change 
in  Accounting  Method,  3491 — Exemption  Application, 
3520 — Creation  of  or  Transfers  to  Certain  Foreign  Trusts, 
4361 — Application  for  Exemption  from  Self-Employment  Tax  for 
Use  by  Ministers,  Members  of  Religious  Orders  and  Christian 
Science  Practitioners,  4415 — Election  to  Exempt  From  Self-Em¬ 
ployment  Coverage  Fees  Received  by  Certain  Public  Officers  and 
Employees  of  a  State  or  a  Political  Subdivision  Thereof, 
4908 — Declaration  of  a  Candidate  for  Public  Office  Receiving 
Political  Contributions  Qualifying  for  Credit  or  Deduction. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaininjg  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.040 

System  name:  Multiple  Refund  File,  ACTS:  A — Treasury/IRS. 

System  location:  Austin  Service  Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Tax  return 
preparers  or  other  individuals  who  prepare  possibly  fraudulent, 
bogus,  or  otherwise  illegal  returns  and  preparers  who  use  their  own 
address  as  the  taxpayer’s  address. 

Categories  of  records  in  the  system:  Names  and  addresses  used  on 
returns;  names  and  addresses  of  preparers;  correspondence  pertain¬ 
ing  to  these. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  folders,  by  districts,  in  file  cabinets. 

Retrievability:  Alphabetically  by  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  disposal  instructions  for 
paper  documents  in  this  file  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Director,  Internal  Revenue  Austin  Service  Center. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.042 

System  name:  Penalty  Case  File  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  See  IRS  Appendix  A  for  locations. 

Categories  of  indivjflpals  covered  by  the  system:  Taxpayers  who 
have  had  substantial  penalties  assessed  to  their  accounts. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 
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Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  See  IRS  Appendix  A 
for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.043 

System  name:  Potential  Refund  Litigation  Case  Files,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer  who 
have  indicated  to  the  Service  that  they  may  file  suit  against  the  ser¬ 
vice  for  a  refund. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  the  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  This  is  a  paper  document  file. 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 


procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.044 

System  name:  P.O.W. — M.I.A.  Reference  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Austin  Service  Center  and  each  district  office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system: 

P.O.W. /M.I.A. — originated  from  Department  of  Defense  lists. 

Categories  of  records  in  the  system:  Lists  of  P.O.W. /M.I.A.,  Regu¬ 
lations,  Rulings,  and  Instructions  as  to  how  to  handle  specific  tax 
questions  relating  to  their  special  tax  status,  copies  of  individual 
tax  returns,  claims,  and  other  documents  germane  to  specific 
clases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Cases  filed  alphabetically  by  last  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  cases  have  been  retained  and  no  cur¬ 
rent  provisions  have  been  established  for  disposal. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Internal  Revenue  Austin  Service  Center  and 
District  Directors  of  Internal  Revenue.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.046 

System  name:  Residual  Master  File  (RMF)  ACTS — Treasury/IRS. 
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System  location:  Internal  Revenue  Service  Centers  (Currently 
there  are  10  such  centers).  See  IRS  Appendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Persons  in  a  sole 
proprietary  role  who  file  Excise  Tax  Returns  (Form  11),  Wagering 
Returns  (Form  11C),  Highway  Use  Returns  (Form  2290),  and  Air¬ 
ways  Use  Returns  (Form  4638)  and  Estate  and  Gift  Taxes  (Form 
706  and  709),  the  latter  can  be  individuals  not  in  a  sole  proprietor¬ 
ship  role. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  name  (TIN)  which  may  be  either  EIN 
or  SSN,  and  other  indicators  pertaining  to  entity  maintenance,  in¬ 
cluding  Zip  Code),  and  tax  modules  which  are  all  the  records  rela¬ 
tive  to  specific  tax  returns  for  each  applicable  tax  period.  Recorded 
are  tax  transactions  such  as  tax  amount,  statements/additions  to 
tax,  payments,  interest  and  like  type  transactions  relative  to  each 
tax  module. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

'Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Social  Security  Administra¬ 
tion  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  Instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
conten,,  may  inquire  in  accordance  with  Instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.047 

System  name:  Residual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143— Tax  Transfer  Schedule, 
1247 — Examination  Record,  1962 — Advance  Payment  Record, 
2158 — Credit  Transfer  Voucher,  2287 — Dishonored  Check  Posting 
Voucher,  2287D— Advice  of  Dishonored  Check,  2363— Master  File 
Entity  Change,  2424— Account  Adjustment  Voucher, 
2650— TDA/TDI  Transfer,  2710 — Appellate  Division  Action  and 
Transmittal  Memorandum,  3177  A/B — Notice  of  Action  for  Entry 
on  Master  File,  3244 — Payment  Posting  Voucher,  3245 — Posting 
Voucher.  Refund  Check  Cancellation  or  Repayment, 
3258— Summary  Transfer  Voucher,  3333— TDI  Status  Report, 
3354 — Assessment  Adjustment  Document,  3446— Notice  of  Federal 
Tax  Due,  3552 — Statement  of  Tax  Due  on  Federal  Tax  Return  (Part 
4),  3731— Unidentified  Remittance  Voucher,  3552— Prompt  Assess¬ 
ment  Billing  Assembly,  3731— Unidentified  Remittance  Voucher, 
3753 — Manual  Refund  Posting  Voucher,  3809 — Miscellaneous  Ad¬ 
justment  Voucher,  3870 — Request  for  Adjustment  (Part  1), 
3870— Request  for  Adjustment  (Part  3),  3967— Notice  of  Delinquen¬ 
cy  Tax  Account,  4188— Settlement  Notice  (CP  21,  22,  210,  421, 
422),  4296 — Audit  Requisition  &  Information  Report, 
4338 — Transcript  or  Information  Request  (Tax  Class  9  applies  to 
TC  991,  993  only),  4446 — Notice  of  Action  for  Entry  on  Master 
File  (Part  4),  4695— Notification  Refund  Repayment  Check  not  Ac¬ 
cepted  by  Bank,  3553— Prompt  Assessment  Billing  Assembly, 
3731 — Unidentified  Remittance  Voucher,  3753 — Manual  Refund 
Posting  Voucher,  3809 — Miscellaneous  Adjustment  Voucher, 
3870 — Request  for  Adjustment  (Part  3),  3912— Taxpayer  SSN 
Validation  (CP  53  &  54),  3967 — Notice  of  Delinquency  Tax  Ac¬ 
count,  4084 — Math  Error  Notice  (CP  11),  4085— Math  Error  Notice 
(CP  12),  4086 — Math  Error  Notice  (CP  13),  4188 — Settlement 
Notice  (CP  21,  22,  210,  421,  422),  4192— Notice  of  Balance  Due 
(CP  161),  4256— Dual  Debit/Credit  Transfer,  4296 — Audit  Requisi¬ 
tion  &  Information  Report,  4602— Notice  of  Balance  Due  (CP  23), 
4604— Notice  of  Settlement  Under 

1.00  (CP  25),  4694 — Notification  Refund  Repayment  Check  not 
Accepted  by  Bank,  4839 — 3rd  Notice  (Balance  Due),  4840 — 4th 
Notice  (Balance  Due),  4907 — TDA,  4960 — IMF,  Balance  Due, 
Audit/Unallowable  Items  (CP  15),  4961— IMF,  Overpayment, 
Audit/Unallowable  Items  (CP  16),  RSC-I37 — Remittance  Return  to 
Taxpayer  for  Correction,  TY-15 — Unidentified  and  Excess  Collec¬ 
tion  Voucher,  TY-16 — Tax  Transfer  Schedule,  TY-1 8— Statement 
of  Payment  Due,  TY-26— Statement  of  Tax  Due  IRS,  TY- 
54 — Posting  Voucher  and  TY-D69 — Taxpayer  Delinquent  Account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records.may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  Paper  Document  files. 

Retrievability:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Official  maintaining 
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the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.048 

System  name:  Residual  Master  File  (RMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  A— Treasury/IRS. 

System  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  or  those  responsible  for  Gift 
Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638,  709,  706, 
2290,  11,  11B,  11C,  730. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  that  have  been 
removed  from  the  RMF.  These  abstract  records  indicate  the  busi¬ 
ness  taxpayer  name,  identification  number,  tax  years,  debit  and 
credit  amounts,  balances,  and  other  transactions  which  have  been 
recorded  relative  to  the  module. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  tor  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclo¬ 
sures  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  Tape. 

Retrievability:  EIN  or  SSN,  Name,  Tax  Period,  and  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Two  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  and  the  Research  Operations  Handbook  (330- 
731). 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  m containing 
the  system— Directors,  Internal  Revenue  Service  Centers. 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.049 

System  name:  Residual  Master  File  (RMF)  Transaction.  Codes  608 
and  388  Microfilm  Retention  Register,  ACTS: 
A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  See  IRS  Appendix  A 
for  locations. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  as  well  as  those  responsible 
for  Gift  Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638, 
709,  706,  2290. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC608)  or  debit  (TC388)  that  is  written  off  when  the  module 
is  removed  from  the  RMF  (magnetic  tape)  to  the  RMF  (microfilm) 
608  and  388  Retention  Register.  This  register  shows  the  taxpayer’s 
name,  identification  number,  specific  tax  returns,  amount  of  credit 
or  debit  that  has  been  written  off,  tax  years  and  other  transactions 
which  have  been  recorded  relative  to  the  module  before  removal 
from  the  RMF  (magnetic  tape). 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  Tape. 

Retrievability:  EIN  or  SSN,  Name,  Tax  Period,  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
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the  system— Directors,  Internal  Revenue  Service  Centers.  (See  JRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.050 

System  name:  Residual  Returns  Files,  ACTS:  A — Treasury  IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  4638— Federal  Use  Tax  Return  on  Civil  Aircraft, 
2290— Federal  Use  Tax  Return  on  Highway  Motor  Vehicles, 
11 — Special  Tax  Return,  1  IB— Special  Tax  Return,  1 1C— Special 
Tax  Return  and  Application  for  Registry— Wagering,  730— Tax  on 
Wagering. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health.  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 


Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.051 

System  name:  Return  of  Initial  Excise  Taxes  on  Private  Founda¬ 
tions,  Foundations  Managers,  and  Disqualified  Persons  File, 
ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers,  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  4720— Retention  of  Initial  Excise  Taxes  on  Private 
Foundations,  Foundation  Managers  and  Disqualified  Persons. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connnection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.052 

System  name:  Social  Security  Administration’s  Daily  Search  File 
(SSA  DSF),  ACTS:  A— Treasury /IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
W.  VA. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  are  all  individuals  with  social  security 
numbers. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  name  and  social  security  number  of  the  in¬ 
dividual,  along  with  fields  dealing  with  the  individual’s  sex,  race, 
age,  dates  of  birth  and  death,  and  military  service;  fields  dealing 
with  earnings  and  FICA;  and  fields  dealing  with  inquiries,  claims, 
disability,  and  beneficiary  situations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  file  is  maintained  on  magnetic  tape  in  SSN 
sequence. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Received  from  SSA  in  October  and 
retained  until  the  following  May;  then  data  are  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themeslves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revnue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  See  IRS  Appendix 
A  for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.053 

System  name:  STATISTICS  OF  INCOME  INDIVIDUAL  SELEC¬ 
TION  SHEET,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
returns  are  selected  by  pre-determined  stratification  and  random 
selection  within  groups  of  states. 

Categories  of  records  in  the  system:  Printouts  developed  by  the 
Service  showing  both  taxpayer-provided  and  Service-generated  data 
concerning  selected  items  of  tax  return  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  of  contained  in  this  system  of  records  may  be  made  to 
the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents 

Retrievability:  By  SSN,  Document  Locator  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retained  by  Service  Center  for  one  year, 
then  shipped  to  warehouse  until  National  Office  orders  destruction. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.054 

System  name:  Subsidiary  Accounting  Files,  ACTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Dsitrict 
Offices.  (See  IRS  Appendix  A.) 
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Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  taxpayers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below. 

Categories  of  records  in  the  system:  The  types  of  records  main¬ 
tained  in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer 
identification  number  and  other  information  necessary  to  identify 
the  taxpayer)  and  accounting  information  relevant  to  one  of  the  fol¬ 
lowing  categories:  funds  held  pending,  disposition  and  not  applied 
to  the  taxpayer's  liability  at  present,  properties,  tangible  or  intangi¬ 
ble.  now  in  the  custody  of  the  Interal  Revenue  Service,  counterfeit 
money,  misappropriations  or  robbery  of  Internal  Revenue  Service 
funds,  credits  which  cannot  be  applied  to  a  specific  taxpayer  ac¬ 
count  at  this  time,  accounts  transferred  to  other  Service  Centers  or 
agencies,  substantiation  for  the  receipt  of  funds  collected  by  the 
Service  for  other  agencies,  abatements  or  assessments  of  tax  on  in¬ 
dividuals,  deposits  received  from  taxpayers,  refunds  to  taxpayers, 
taxpayer  accounts  written  off  by  the  Service  as  uncollectible, 
credits  allowed  taxpayers  requiring  special  consideration  due  to 
processing  constraints,  litigation,  seized  and  acquired  property  and 
Offers-in-Compromise. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 

Retrievability:  Records  are  retrievable  by  Social  Security  No.  and 
by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by  request  from  authorized  individuals  where  ac¬ 
count  substantiation  is  necessary.  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Ser¬ 
vice. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account.  Some  Justice  Department  investigations 
are  an  additional  source  for  the  information  contained  in  litigation 
case  files. 

Treasury/IRS  22.055 

System  name:  Tax  Practitioner,  extension-of-time  card  file,  ACTS: 

A— Treasury/IRS. 

System  location:  Ogden  Service  Center.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Those  taxpayers 
for  whom  tax  practitioners  are  requesting  extension  of  time. 

Categories  of  records  in  the  system:  This  includes  the  names  of 
taxpayers  and  their  appropriate  tax  practitioners  that  comes  from 
their  extension  request.  It  also  includes  the  number  of  extensions, 
the  validity  of  reason  for  request  and  whether  approval  is  given. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  a  card  file  in  Taxpayer  Relations 
Branch  of  Taxpayer  Service  Division. 

Retrievability:  Cards  are  kept  alphabetically  and  are  so  retrieved. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  disposal  is  done  as 
specified  in  the  regulations  of  the  Records  Retention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.(See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  internal  Revenue  Service  Center  serving  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.056 

System  name:  Tax  Practitioner  Mail  File,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 
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Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  to  receive  tax  practitioner  information. 

Categories  of  records  in  the  system:  Categories  of  records  main¬ 
tained  in  the  system  are  names,  SSNs,  addresses,  whether  enrolled 
with  the  IRS,  and  occupation  or  business. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C  6103  and  26  CFR 
301.6103)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  files 

Retrievability:  Information  is  stored  and  retrieved  by  taxpayer 
identification  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1  (16)  41. 

Retention  and  disposal:  This  magnetic  tape  file  is  maintained  con¬ 
tinuously.  Retention  and  Disposal  Instructions  for  the  paper  docu¬ 
ments  for  records  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  .mendment  provisions  of  the  Privacy  Act. 

-Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

System  managerfs)  and  address:  Treasury/IRS  22.057 
System  name:  Taxpayer  Delinquent  Investigation  Notice  File; 

ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  investigations 
and  the  generation  of  delinquency  notices. 

Categories  of  records  in  the  system:  Delinquency  investigation  in¬ 
formation  on  business  and  individual  taxpayers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  or  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  adivee. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judical  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  identity  number  or  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Dependent  upon  the  activity  to  each  tax¬ 
payer  record. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual.  (See  IRS  Appendix  A.) 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  22.058 

System  name:  Tentative  Carryback  Allowance  File;  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  filed  for  a  tentative  carryback  adjustment. 

Categories  of  records  in  the  system:  records  of  tentative  carryback 
adjustment  Form  6702,  including  taxpayer  name,  address,  and 
identifying  number,  tax  years  involved,  amounts  of  tax  decrease, 
and  date  Notice  of  Disallowance  (if  any)  mailed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  are  paper  document  files 

Retrievability:  Taxpayer  name  and/or  identification  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  1RM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors.  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina-  . 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.059 

System  name:  Unidentified  Remittance  File,  ACTS: 

A— Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers.  See  IRS  Ap¬ 
pendix  A  for  locations. 

Categories  of  individuals  covered  by  the  system:  Remittances 
which  have  been  received  but  cannot  be  positively  identified,  either 
as  to  the  taxpayer  who  sent  it  or  the  tax  period  to  which  it  is  to  be 
apphed. 

Categories  of  records  in  the  system:  Each  record  contains  a  four¬ 
teen  digit  unidentified  remittance  (UR)  control  number,  the  amount, 
received  date,  and  all  known  identifying  data.  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Estimated  Tax  (ES) 
credits.  The  ES  record  contains  the  taxpayer’s  name,  address,  type 
of  payment,  taxpayer  identification  number,  tax  period,  received 
date,  money  amount,  and  the  transaction  document  locator  number 
(DLN). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  used  only  to 
report  Revenue  Receipts  Breakout  and  total  amount  shown  on 
General  Ledger  to  U.S.  Treasury.  The  file  is  an  internal  file  and 
contains  a  record  of  each  remittance  which  is  received  but  cannot 
be  positively  identified,  either  as  to  the  taxpayer  who  sent  it  or  the 
tax  period  to  which  it  is  to  be  applied. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disk  Storage 

Retrievability:  Remittance  amount,  Unidentified  Remittance  Con¬ 
trol  Number,  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  180  days  after  the  amount  is  reduced  to 
zero  balance. 

System  manager(s)  and  address:  Offical  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Indivduals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries,  should  be  ad¬ 
dressed  to  the  Director  of  the  internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Remittances  received  from  taxpayers 
that  cannot  be  positively  identified  either  as  to  the  taxpayer  who 
sent  it  or  the  type  of  tax  to  which  it  is  to  be  applied. 

Treasury/IRS  22.060 

System  name:  Unit  Ledger  Cards,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  taxpayers  having  accounts  with  the  Internal  Revenue  Ser¬ 
vice  which  are  not  compatible  with  normal  master  file  processes, 
e.g.:  penalties,  transferee  assessments,  termination  assessments,  ex¬ 
cise  protest  accounts,  RMF  overflow  accounts,  culpable  and  non¬ 
petitioning  spouses,  Forms  1042,  1040-NR,  926,  5330,  4720,  990-AR 
(Penalty)  and  any  pre-ADP  returns. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  taxpayer  entity  records  (name,  address,  taxpayer 
identification  number  or  employer  identification  number  and  other 
indicators  relevant  to  entity  maintenance)  and  records  containing 
tax  module  information  (the  tax  return,  the  tax  period,  the  balance 
due  or  credit  balance,  and  transactions  which  have  been  recorded 
relative  to  the  module). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  unit  ledger  cards  are  a  card  file. 

Retrievability:  Information  is  retrievable  by  Taxpayer  Identifica¬ 
tion  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Disposition  is  prescribed  by  the  ap¬ 
propriate  Records  Control  Schedule. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
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inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  Cd  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.061 

System  name:  Wage  and  Information  Document  (WAID)  File; 

ACTS:  A— Treasury/IRS. 

System  location:  National  Computer  Center,  Martinsburg,  W.  Va. 

Categories  of  individuals  covered  by  the  system:  recipients  of  vari¬ 
ous  types  on  income:  wages;  dividends;  interest;  rents  and  royal¬ 
ties;  medical  payments;  capital  gains  distributions;  non-taxable  dis¬ 
tributions’  pensions  and  annuities;  patronage  dividends,  distribu¬ 
tions,  and  allocations;  and  prizes,  gambling  winnings  and  miscel¬ 
laneous  income. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  representing  certain  wage  and  information  returns:  Forms 
W-2,  W-2P,  1087  and  1099;  and  records  of  agricultural  subsidy  pay¬ 
ments.  Information  included  on  each  record  identifies  the  recipient 
of  the  income  (name,  address,  taxpayer  identifying  number,  and 
other  indicators  relating  to  payee  identification),  identifies  the  in¬ 
come  payer  (very  similar  information),  and  identifies  the  type(s) 
and  amount(s)  of  income. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602.  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  .outine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  in  social  security  number  sequence. 

Retrievability:  By  taxpayer  social  security  number  and  name  con¬ 
trol. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Until  tax  year  1974,  only  until  processed; 
after  tax  year  1974,  two  years;  then  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  national  office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 


Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  examption  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.001 

System  name:  Acquired  Property  Records,  ACTS: 

C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Delinquent  tax¬ 
payers  whose  property  has  been  acquired  by  purchase  by  govern¬ 
ment  or  right  of  redemption. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  revenue  officer  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  are  stored  in  locked  facility  when  not  in 
use. 

Retrievability:  Retrievable  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Dispose  two  years  after  final  disposition 
of  property. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  data 
for  government  accounting  purposes  from  Service  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.002 

System  name:  Adjustment  and  Payment  Tracer  Files,  ACTS: 

C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  but  who  have  either  of¬ 
fered  substantiating  evidence  for  adjustment  or  proof  of  payment. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  TDA  or  notice,  can¬ 
celled  checks,  amended  returns,  claims,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retained  until  case  resolved  or  reissued. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revneue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  26.003 

System  name:  Collateral  Files,  ACTS:  C— Treasury/IRS. 

System  location:  Districts  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  and  who  have  submitted 
collateral  such  as  bonds,  mortgages,  escrow,  etc,,  to  stay  collec¬ 
tion. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figure  and  collateral  submitted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 


Retention  and  disposal:  Dispose  of  collateral  records  two  years 
after  case  is  closed.  Collateral  is  returned  to  taxpayer  after  collec¬ 
tion  or  adjustment  is  effected.  Collateral  forfeited  in  event  of 
default. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  .whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.023 

System  name:  Defunct  Special  Service  Staff  File  being  retained 
because  of  Congressional  directive,  ACTS:  C-Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violating  the  Internal  Revenue  laws. 

Categories  of  records  in  the  system:  Internal  Revenue  Service 
Master  File  printouts;  returns  and  field  reports;  information  from 
other  law  enforcement  government  investigative  agencies;  Congres¬ 
sional  Reports,  and  news  media  articles. 

Authority  for  maintenance  of  the  system:  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  no  longer 
being  used  by  the  Internal  Revenue  Service.  The  Special  Service 
Staff  was  abolished  August  13,  1973.  Disclosure  of  information 
contained  in  this  System  of  Records  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  litigation.  Ac¬ 
cess  to  the  System  is  limited  to  Congressional  Committees  and  in¬ 
dividuals  making  Freedom  of  Information  requests  pertaining  to 
themselves.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  maintained  alphabetically  by  individual 
and  organization  contained  in  vault  at  IRS  National  Office. 

Retrievability:  By  alphabet 

Safeguards:  Access  controls  are  in  conformance  with  provisions 
of  the  physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 
No  IRS  official  has  access  to  these  records  except  for  retrieval  pur¬ 
poses  in  connection  with  Congressional  or  Freedom  of  Information 
inquiries  and  litigation  cases. 

Retention  and  disposal:  Records  are  being  maintained  solely  for 
Congressional  Committees  at  their  request.  When  the  Congressional 
Committees  have  completed  their  inquiries,  the  records  will  be 
destroyed  except  for  those  documents  pertaining  to  pending  litiga¬ 
tion.  Those  records  will  be  destroyed  upon  direction  by  the  Court 
having  jurisdiction  over  the  documents. 

System  manager(s)  and  address:  Assistant  Commissioner  (ACTS) 
National  Office.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  the  Assistant  Commisssioner  (ACTS)  National 
Office.  (See  IRS  Appendix  A  for  location.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
System  of  Records  may  inquire  in  accordance  with  the  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  the  Assistant  Commissioner  (ACTS),  Na¬ 
tional  Office.  (See  IRS  Appendix  A  for  location.) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest 
provisions  of  the  Privacy  Act  as  published  in  the  Notices  of  the 
Systems  of  Records  for  those  agencies. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  News  media  articles,  taxpayers’  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  related  or  other  taxpayers. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.005 

System  name:  File  of  Persons  Making  Threats  of  Force  or  Forcible 
Assaults,  ACTS:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  or  may  threaten  or  assault  Collection  activity  personnel. 

Categories  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  number  (if  known),  physical  description  (if  known)  of 
individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  name  of  individual. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  until  Chief  Collection/Collection 
and  Taxpayer  Service  Division  determines  that  individual  no'longer 
presents  a  threat  to  Collection  employees. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.006 

System  name:  Form  2209,  Courtesy  Investigations, 

ACTS:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investigation  is 
or  was  located  in  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  dis¬ 
trict  office. 

Categories  of  records  in  the  system:  Contains  taxpayer  name,  cur¬ 
rent  and  former  addresses,  taxpayer  identifying  number,  if  known. 
Contains  the  information,  including  class  of  tax,  if  applicable,  or  in¬ 
formation  concerning  the  action  desired  to  be  taken,  and  chronolog¬ 
ical  investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  2  years  after  case  closed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.007 

System  name:  Form  2990— Miscellaneous  Investigations, 

ACTS:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  an  investigation  has  been  initiated  for  purposes  of  securing 
information  necessary  for  Federal  Tax  Administration  purposes. 

Categories  of  records  in  the  system:  Name  and  address  of  party 
that  was  contacted,  taxpayer  identifiction  number,  if  known, 
chronological  investigative  history  and/or  information  secured.  The 
following  types  of  investigations  are  included  in  this  system.  Form 
SSA-7010  cases — Notice  of  Determination  of  FICA  Wages — Issued 
when  SSA  obtains  evidence  that  wages  paid  to  claimant  have  not 
been  recorded  on  his  earnings  record.  Requests  for  data  needed  in 
proof  of  claim  cases.  Applications  for  discharge  of  property  from 
tax  lien.  Service  of  tax  court  subpoenas.  Complaints  of  employers 
failing  to  provide  withholding  statements.  Recovery  of  unassessable 
erroneous  refunds.  Form  SSA-1273  cases— Request  for  Preferential 
Investigation.  This  is  a  request  for  preferential  treatment  (over 
other  SSA  cases)  on  an  earnings  discrepancy  case.  Secure  applica¬ 
tion  for  exemption  from  self-employment  tax.  Offers  in  Com¬ 
promise  and  related  activities;  i.e.,  follow-up  on  defaulted  install¬ 
ments,  secure  payment  on  collateral  agreements,  etc.  Maximize 
compliance  with  withholding  requirements  on  aliens’  earnings. 
Other  miscellaneous  uses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce- 


FEDERAl  REGISTER  VOl.  40,  NO.  160— TUESDAY,  AUGUST  26,  1975 


37706 


DEPARTMENT  OF  TREASURY 


ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  on  paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  closing  date. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury  /IRS  26.008 

System  name:  IRS  AND  TREASURY  EMPLOYEE  DELINQUEN¬ 
CY,  ACTS:C — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers,  National  Computer  Center  and  Data 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  and  Treasury 
employees  who  are  shown  on  the  Master  file  as  delinquent  in  meet¬ 
ing  Federal  tax  requirements. 

Categories  of  recordsin  the  system:  Taxpayer  name,  social  securi¬ 
ty  number,  address,  fact  of  IRS  or  Treasury  employment  code, 
District  location  code. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Assistant  Commissioner  (ACTS),  Regional  Commis¬ 
sioners,  District  Directors  of  Internal  Revenue  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.009 

System  name:  Lien  Files  (Open  and  Closed), 

ACTS:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  Tax  Liens  have  been  filed. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
including  class  of  tax,  period,  dollar  amount.  Open  and  closed 
Federal  tax  liens  including:  Certificates  of  Discharge  of  Property 
from  Federal  Tax  Lien;  Certificates  of  Subordination;  Certificates 
of  Non-Attachment;  Exercise  of  Government’s  Right  of  Redemp¬ 
tion  of  Seized  Property;  Releases  of  Government’s  Right  of  Re¬ 
demption. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41. Dispose  four  years  after  the  account  on  which  the  lien 
arose  has  been  satisfied  or  two  years  after  the  statutory  period  for 
collection  has  expired,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  each  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  United  States.  See  Notification 
above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Taxpayers’  Federal  Tax  Returns. 

Treasury/IRS  26.010 

System  name:  Lists  of  Prospective  Bidders  at  Internal  Revenue 
Sales  of  Seized  Property— ACTS:C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
seized  property. 

Categories  of  records  in  the  system:  Name  and  address  and  phone 
number  (if  provided). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records.  File  cabinets. 

Retrievability:  By  name  of  Prospective  Bidder. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  varies  by  District  Office. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue  determine  if 
need  for  this  system  exists.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  of  Internal  Revenue  Service  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
coqtent,  may  inquire  inaccordance  with  instructions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  the  Director  of  Internal  Revenue  Service  servicing  the  areas  in 
which  the  individual  resides. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supplied  voluntarily  by  the  subject 
prospective  bidder. 

Treasury/IRS  26.011 

System  name:  Litigation  Case  Files,  ACTS:  C— Treasury/IRS. 

System  location:  District  Offices  (Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  govern¬ 
ment  or  who  have  instituted  suits  against  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  Claim  to  Judgement;  Suit  for  Failure  to  Honor 
a  Levy;  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee; 
Suit  to  Set  Aside  Fraudulent  Transfer;  Suit  to  Recover  Erroneous 
Refund;  other  suits  include  those  which  the  United  States  may  in¬ 
tervene  to  assert  a  Federal  Tax  Lien;  a  proceeding  to  require  open¬ 
ing  of  a  safe  deposit  box,  etc.  The  following  suits  against  the 
United  States  are  also  included  in  this  file:  Quiet  Title  Suit; 
Foreclosure  of  Mortgage  or  other  Lien;  Partition;  Condemnation; 
Interpleader;  Refund  Suits  Involving  100- Percent  Penalty  Assess¬ 
ments;  Injunction  Suits  Under  Freedom  of  Information  Act.  Also 
included  in  Litigation  Files  are:  Individuals  against  whom  bankrupt¬ 
cy  proceedings  are  pending;  decedent  estates  in  probate  with  out¬ 
standing  Federal  tax  labilities;  individuals  executing  Assignments 
for  the  Benefit  of  Creditors;  individuals  in  Receivership 
Proceedings;  individuals  conducting  a  bulk  sale;  summons  referrals; 
subpoena  files;  advisory  opinions;  revenue  officer  reports;  and 
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various  other  legal  instruments  and  correspondence.  Disclosure 
may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  2  years  after  end  of  year  or  after 
case  is  closed,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/26.012 

System  name:  Offer  in  Compromise  (OIC)  File,  ACTS: 

C— Treasury/IRS. 

System  location:  District  Offices,  Service  Center,  Regional  Of¬ 
fices,  and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code. 

Categories  of  records  in  the  system:  Form  2S15,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address, 
taxpayer  identification  number,  and  all  other  pertinent  information 
for  identifying  and  assigning  the  OIC  investigation.  The  file  con¬ 
tains  all  records,  documents,  reports  and  work  papers  relating  to 
the  assignment,  investigation,  review  and  adjudication  of  the  offer. 
This  includes  such  items  as  the  original  offer,  results  of  property 
records  checks,  interviews  with  third  parties  and  the  taxpayer,  col- 
laterial  income  agreements,  financial  statements,  tax  return  copies, 
and  other  information  submitted  by  the  taxpayer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses- 
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sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retire  to  Federal  Records  Center  three 
years  after  case  is  closed.  Dispose  six  years  after  case  is  closed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system  (Regional  Commissioners,  Service  Center  Directors  and 
District  Directors  of  Internal  Revenue).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported.  If  an  offer  is  accepted,  an  abstract 
and  statement  which  identifies  the  taxpayer,  the  liability,  the 
amount  compromised  and  the  basic  circumstances  of  the  case  is 
made  available  for  public  inspection  in  accordance  with  EO  10386 
and  EO  10906. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /IRS  26.013 

System  name:  One  Hundred  Percent  Penalty  Cases,  ACTS: 

C — Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  Federal  tax  assessments  have  been  made  or  are  being 
considered  as  a  result  of  their  being  deemed  responsible  for  pay¬ 
ment  of  unpaid  corporation  withholding  taxes  and  social  security 
contributions. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  waiver  extending  the 
period  for  asserting  the  100-percent  penalty  (if  any)  and  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  individual  or  corporation  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  of  100-Percent  Penalty  File  two 
years  after  case  is  closed.  Dispose  of  Form  2750,  Waiver,  four 


years  after  the  account  on  which  the  statutory  period  for  collection 
has  been  satisifed  or  two  years  after  statutory  period,  as  extended 
has  expired,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /IRS  26.014 

System  name:  Record  21,  Record  of  Seizure  and  Sale  of  Real  Pro¬ 
perty.  Acts:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  tax  assessments  have  been  made  and  whose  real  pro¬ 
perty  was  seized  and  sold  to  satisfy  their  tax  liability.  Also  name 
and  address  of  purchaser. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  property  description. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 


Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  address  inquiries  to  or  appear  in  person  at  the  office 
of  District  Director  for  each  District  whose  records  are  to  be 
searched. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  System  of  Records  evidences 
chain  of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Treasury /IRS  26.015 

System  name:  Records  being  maintained  at  the  request  of  Congres¬ 
sional  Committees.  ACTS:C— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  previously  been  the  subject  of  Collection  case  assignments 
and/or  individuals  who  have  been  identified  as  potential  tax 
delinquents.  Includes  Former  Sensitive  Case  Files  and  various 
returns  compliance  files  which  are  normally  not  retained. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
System  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  public  record.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  permanently. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched.  . 
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Categories  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  numberc  class  of  tax,  period,  location  of  levy  sources 
(if  known),  other  financial  data  (if  known),  dollar  figures  (if 
known),  and  correspondence  (if  any). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agences.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Records  will  be  destroyed  when  no  longer 
required  by  Congressional  Committees. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system— Director,  Collection  Division;  ARCs  (ACTS);  District 
Directors  of  Internal  Revenue  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.016 

System  name:  ACTS:C— TREASURY/IRS — Returns  Compliance 
Programs  (RCP). 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
may  be  delinquent  in  filing  or  paying  Federal  taxes. 

Categories  of  records  in  the  system:  Records  consist  of  name,  ad¬ 
dress,  taxpayer  identification  number  (if  known)  and  information 
concerning  the  potential  tax  liability.  Returns  Compliance  Programs 
involve  any  type  of  Federal  tax  administered  by  the  Collection 
Division  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code.  RCP  programs  can  be  initiated  by  the  Na¬ 
tional  Office,  Regional  Offices,  or  by  individual  districts.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 


in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Dispose  of  two  years  after  closure. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner)  (ACTS),  Officials  maintaining 
the  system  District  Directors  of  Internal  Revenue  and  Service 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.017 

System  name:  Seized  Property  Records,  ACTS:C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
property  has  been  seized  for  subsequent  sale  by  IRS  to  satisfy  tax 
liabilities. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  copy  of  Notice  of  Federal  Tax  Lien, 
information  about  basis  of  assessment,  including  class  of  tax, 
period,  dollar  amount,  and  Revenue  Officer  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  redemption 
period  expires. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  Federal  Register. 

Treasury/IRS  26.018 

System  name:  Tax  Collection  Waiver  Form  900  Files,  ACTS: 

C — Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  for 
whom  tax  assessments  exist  and  for  whom  statutory  collection 
period  has  been  extended  by  waiver. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
based  on  TDA,  including  class  of  tax,  period,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  1RM  1(16)41. 

Retention  and  disposal:  Dispose  of  four  years  after  account  on 
which  statutory  period  for  collection  has  been  extended  is  satisfied 
or  two  years  alter  statutory  period  as  extended  has  expired,  as  ap¬ 
plicable. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.019 

System  name:  TDA  (Taxpayer  Delinquent  Accounts),  ACTS: 

C — Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  chronological  in¬ 
vestigative  history,  etc.  This  system  includes  Part  Payment  Files; 
Large  Dollar  Reports;  No  Activity  Reports;  TDA  Register;  Uncol¬ 
lectable  Accounts  Register;  Uncollectable  Accounts  Register  (over 

25,000);  Advance  Dated  Remittance  Check  Files;  Uncollectable 
Accounts  Files. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  on  paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  closing  case. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system,  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  if  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  uc  aC* 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemptions  elsewhere  in  Federal  Re¬ 
gister. 

Treasury/IRS  26.020 

System  name:  TDI  (Taxpayer  Delinquency  Investigation)  Files, 
ACTS:  C— Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  be¬ 
lieved  to  be  delinquent  in  filing  Federal  tax  returns. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  from  previously  filed 
returns,  information  about  the  potential  delinquent  return(s),  includ¬ 
ing  class  of  tax,  chronological  investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  on  paper  records. 

Retrievability:  by  taxpayer  name. 
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Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  closing  case. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records.  V 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.021 

System  name:  Transferee  Files,  ACTS:  C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Includes  tax¬ 
payers  on  whom  tax  assessments  have  been  made  but  who  have  al¬ 
legedly  transferred  their  assets  in  order  to  place  them  beyond  the 
reach  of  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts.  Also  the  name,  ad¬ 
dress,  taxpayer  identification  number  and  related  information  about 
transferee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Record. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  of  two  years  after  end  of  year  or 
after  case  is  closed,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.022 

System  name:  Delinquency  Prevention  Programs, 

ACTS:C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  having 
a  history  of  Federal  tax  delinquency. 

Categories  of  records  in  the  system:  Taxpayer  name,  taxpayer 
identification  number,  address,  filing  requirements,  chronological 
investigative  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records,  file  cabinet. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  case  is  closed. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  30.001 

System  name:  Personal  Data  on  Official  Contracts,  Tax  Administra¬ 
tion  Advisory  Services  Division — Treasury/IRS  (See  IRS  Ap¬ 
pendix  A). 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Selected  officials 
and  work  contacts  in:  IRS,  AID,  State  Department;  and  other 
Government  agencies;  the  Inter-America  Center  of  Tax  Administra¬ 
tors;  foreign  governments;  international  organizations;  and  educa¬ 
tional  institutions  in  the  U.S. 

Categories  of  records  in  the  system:  Locator  Card  Files  of  official 
contacts  (5);  Liason  Listing  of  official  training  program  contacts; 
biannual  international  tax  advisors  listing;  TAAS  advisors  and  Na¬ 
tional  Office  staff  listing;  bio-data  sketches  on  individuals  (IRS  and 
others).  Maintained  for  quick  reference  in  order  to  locate  and  con¬ 
tact  an  individual,  and  to  keep  record  of  personal  information  for 
use  in  connection  with  official  business. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  limited  to  authorized  persons. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  From  the  individual,  from  the  organiza¬ 
tion  with  which  he  is  associated,  or  from  other  knowledgeable  ex¬ 
perts  in  the  field  of  Tax  Administration. 

T reasury /IRS  30.002 

System  name:  Employee  Administrative  Files,  Tax  Administration, 
Advisory  Services  Division — Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
TAAS  Division,  both  current  and  former. 

Categories  of  records  in  the  system:  Overseas  Employee  Work 
Folders  (active  and  inactive).  Headquarters  Staff  Employee  Work 
Folders  (active  and  inactive),  Official  Passport  and  Control  Card 
File,  ID  Cards  (AID).  Maintained  for  reference  and  administrative 
processing  purposes;  for  selection  and  nomination  for  overseas  as¬ 
signments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Files  are  kept  in  a  locked  file  or  locked  room  with 
limited  access  by  division  employees. 

Retention  and  disposal:  Obsolete  files  are  destroyed  when  further 
assignments  with  the  division  are  considered  unlikely.  Passports  are 
returned  to  State  Department.  ID’s  are  returned  to  Agency  for  In¬ 
ternational  Development. 

System  managerts)  and  address:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  See  system  manager  above. 

Record  access  procedures:  See  system  manager  above. 

Contesting  record  procedures:  See  system  manager  above. 

Record  source  categories:  From  the  individual,  and  from  standard 
Personnel  and  other  governmental  administrative  forms  relating  to 
the  individual. 

Treasury/IRS  30.003 

System  name:  Requests  for  Printed  Tax  Materials  Including  Lists, 
Administration — T  reasury /IR  S . 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  include 
those  individuals  and/or  businesses  that  request  various  IRS  printed 
materials  such  as  Package  X,  TIRs,  reproduction  proofs,  etc. 

Categories  of  records  in  the  system:  Letter  or  order  blank  sub¬ 
mitted  by  the  individual  and/or  business  and  any  related  correspon¬ 
dence.  A  cross  reference  index  may  also  be  developed  to  identify 
and  control  requests. 


Authority  for  maintenance  of  the  system:  3  USC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— magnetic  tapes, 
paper  records  or  mailing  plates.  Retrievability— alphabetically  or 
numerically.  Safeguards— not  less  than  provided  for  by  the  Physical 
and  Document  Security  Handbook,  IRM  1(16)41.  Retention  and 
Disposal — names  dropped  as  system  is  updated. 

System  managers)  and  address:  Chief,  Publishing  Services 
Branch  A:FM:P  National  Office,  and  Chief,  Administration  in  Re¬ 
gional  Offices,  District  Offices  and  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  is  supplied  by  the  in¬ 
dividual  and/or  company  making  the  request.  The  Service  adds  data 
pertaining  to  the  fulfillment  of  the  request. 

Treasury/IRS  30.004 

System  name:  Security  Violations,  Administration— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Violators  of  IRS 
Security  Regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  circum¬ 
stances  of  violation  (date,  time,  actions  of  violator,  etc),  superviso¬ 
ry  action  taken. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — file  folder  (notices 
of  violation);  3x5  inch  card  file.  Retrievability — 3  x  5  inch  card 
file— name;  lateral  file  cabinets,  access  by  PPO  staff  only.  Reten¬ 
tion  and  disposal — 3  x  5  inch  card  file— indefinite;  file  folder— 3 
years.  On-site  location:  3x5  inch  card  file— indefinite;  file 
folder — 3  years  (1  year  in  PSS  Office,  2  years  in  Records  Holding 
area). 

System  manager(s)  and  address:  Chief,  Facilities  Management 
Branch,  Service  Centers.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched. 

Record  access  procedures:  Individuals  seeking  access  to.  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Contract  Guard  Force. 

Treasury /IRS  30.005 

System  name:  Accident  Investigation  Files  System  Administra¬ 
tion — Treasury /IRS. 
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System  location:  National  Office,  Regional  Offices.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  accidents  involving  either  property  damage  of  over 

500.00  or  any  personal  injury. 

Categories  of  records  in  the  system:  Information  consisting  of  in¬ 
juries,  damages,  dollar  estimate,  causes  and  conditions  of  ac¬ 
cidents,  interviews  and  statements  pertaining  to  IRS  employees  and 
private  individuals  involved  in  accidents  which  result  in  over 

500.00  in  property  damage  or  personal  injury  to  either  party. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— National  Of¬ 
fice-file  folders.  Regional  Offices — card  file.  Retrievabili- 
ty— indexed  by  name.  Safeguards— records  are  kept  in  offices 
which  are  locked  or  guarded  during  non-work  hours.  Retention  and 
disposal — National  Office— records  are  stored  in  the  Protective 
Programs  Branch  for  a  period  of  three  years.  They  are  then  trans¬ 
ferred  to  the  Federal  Records  Center  and  destroyed  seven  years 
after  case  file  year. 

System  managers)  and  address:  National  Office — Safety  Manage¬ 
ment  Officer,  Protective  Programs  Branch,  Regional  Offices  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  originates  from  the  IRS 
Inspection  Branch. 

Treasury/IRS  32.001 

System  name:  Travel  Expense  Record,  Administra¬ 

tion— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices  and  District 
Offices.  See  IRS  Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  All  IRS  em¬ 
ployees  who  have  incurred  travel  or  moving  expenses  in  conjunc¬ 
tion  with  official  business. 

Categories  of  records  in  the  system:  Records  consist  of  travel  ad¬ 
vances,  personal  travel  vouchers,  household  move  vouchers,  Forms 
W-2,  schedule  of  disbursements,  GAO  decisions/rulings.  Transpor¬ 
tation  Requests,  Overdue  Notices,  Certification  of  Deposits  & 
Form  2221 ,  (Schedule  of  Collections).  Records  are  for  the  purpose 
of  maintaining  accurate  financial  accounting  of  travel  and  moving 
expenses  of  employees. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  2, 
Chapter  2,  Sections  5  &  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — locked  files. 
Retrievability— indexed  in  alphabetical  order  or  assigned  numerical 
sequence.  Safeguards— access  is  restricted  to  designated  Fiscal 
Management  employees,  to  individuals  concerned  on  a  need-to- 
know  basis,  and  to  administrative  offices  through  the  authority  of 
the  Travel  Management  Supervisor.  As  required,,  IRS  Internal 


Audit  and  Security  has  access  to  the  files.  Retention  and 
Disposal — retired  after  3  years  to  Federal  Records  Center;  disposed 
in  accordance  with  Records  Retention  Handbook. 

System  manager(s)  and  address:  Chief,  Fiscal  Section,  IRS  Na¬ 
tional  Office  or  Regional  Office.  See  IRS  Appendix  A  for  Loca¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  employees  and 
by  GAO  and  GSA  as  required. 

Treasury/IRS  32.002. 

System  name:  Payroll/Personnel  System,  Administra¬ 

tion — Treasury/IRS. 

System  location:  IRS  Data  Center,  National  Office,  Regional  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Current  and 
Former  IRS  Employees. 

Categories  of  records  in  the  system:  Data  storage  and  file  records 
system  for  processing  the  IRS  payroll  and  personnel  actions,  con¬ 
sisting  of  records  of  time  and  attendance,  leave,  tax  withholding, 
bond  purchase  and  issuance,  emergency  salaries,  overtime  and 
holiday  pay,  optional  payroll  deductions,  and  personnel  statistics. 
Aside  from  payroll  processing,  recorded  personnel  data  is  available 
on  a  need  to  know  basis  to  personnel  offices  in  accordance  with 
Civil  Service  Commission,  Treasury  and  IRS  regulations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  6  USC. 
(Chapter  1,  Section  2),  GAO  Policy  and  Procedures  manual  for 
Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — data  files  maintained 
on  magnetic  tape;  folder  records  maintained  in  file  cabinets. 
Retrievability— indexed  by  social  security  number  or  by  name. 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  disposal— retired  after  3  years  to  the  Federal  Records 
Center;  disposed  of  after  56  years. 

System  manager(s)  and  address:  Personnel  Data:  Director,  Person¬ 
nel  Division,  IRS  National  Office.  Payroll  Data:  Fiscal  Management 
Officer,  IRS  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  information  pertaining 
to  these  records  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to:  Assistant  Commissioner  (Administration),  IRS  Na¬ 
tional  Office. 

Record  access  procedures:  Same  as  OOnotification”  above. 

Record  source  categories:  Information  is  compiled  from  the  exist¬ 
ing  master  records,  i.e.  employees’  official  personnel  folders.  Infor¬ 
mation  also  provided  by  payroll  coordinators  and  administrative  of¬ 
ficers. 

Treasury /IRS  32.003 

System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks,  Administration — Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of  In¬ 
ternal  Revenue  Service. 

Categories  of  records  in  the  system:  Checks  received  from  em¬ 
ployees  in  connection  with  jury  duty  and  overpayments.  System 
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maintained  to  place  all  collections  under  security  control  promptly 
upon  receipt  and  to  record  amount  of  deposit  to  general  ledger  con¬ 
trol  accounts. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — records  maintained 
in  locked  file  cabinet.  Retrievability — indexed  by  name. 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  1RM  1(16)41.  Reten¬ 
tion  and  disposal— records  are  maintained  until  transferred  to  the 
Federal  Records  Center  to  be  retained  in  accordance  with  the 
Records  Retention  Manual. 

System  managers)  and  address:  Chief,  Fiscal  Section,  National 
Office  or  Regional  Offices.  See  IRS  Appendix  A  for  Locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  District  Directors,  Regional 
Commissioners. 

Treasury/IRS  32.004 

System  name:  Scholarship  Program  Cost  Record,  Administra¬ 
tion — Treasury /IRS. 

System  location:  Regional  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Scholarship  Program. 

Categories  of  records  in  the  system:  Actual  and  estimated  expendi¬ 
ture  per  student  for  purposes  of  monitoring  and  controling  costs. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — in  file  cabinet. 
Retrievability— indexed  by  District  (within  District,  individual 
recipients  indexed  by  name).  Safeguards— employees  in  the  Budget 
and  Reports  Section  have  access  to  records.  Retention  and 
disposal— records  maintained  for  2  years  and  then  disposed. 

System  manager(s)  and  address:  Chief,  Budget  and  Reports  Sec¬ 
tion,  Fiscal  Management  Branch,  IRS  Regional  Offices.  (Sec  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  provided  by  employees 
concerned. 


Treasury/IRS  34.001 

System  name:  Economic  Stabilization  Program  Closed  Case 
Files— T  reasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— stored  in  cartons  in 
servicing  Federal  Records  Centers.  Retrievability — indexed 
alphabetically  by  name.  Safeguards— Federal  Record  Center  securi¬ 
ty  with  access  restricted  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— to  be  destroyed  in  the  years  1976  through 
1 979  (five  years  after  the  end  of  the  case  file  year). 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office;  Regional  Offices  and  District  Offices.  (See  IRS  Appendix 
A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Treasury/IRS  34.002 

System  name:  Economic  Stabilization  Program  Special  Correspon¬ 
dence  Files — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Congressmen, 
government  officials  and  private  individuals. 

Categories  of  records  in  the  system:  Congressional,  public  offi¬ 
cials,  and  private  individuals'  correspondence  pertaining  to  Sta¬ 
bilization  activities  for  the  period  1971  through  1974  which  is  not 
part  of  a  case  file. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connecti6n  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— stored  in  cartons  in 
the  Washington  National  Records  Center.  Retrievability— filed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Queries  for  information,  interpretations 
and  rulings  originating  either  from  Congressmen,  public  officials  or 
private  individuals. 

Treasury/IRS  34.003 

System  name:  Employee  Accountability  for  Personal  Property  and 
Miscellaneous  Items — Treasury/IRS. 
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System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  Employees. 

Categories  of  records  in  the  system:  Receipts  for  Government  pro¬ 
perty  and  miscellaneous  items  issued  to  employees. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  of  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— maintained  in  locked 
filing  cabinets.  Retrievability— indexed  alphabetically  by  name. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal — receipts  are  destroyed  upon  return  of  proper¬ 
ty 

System  manager(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  provided  by  individuals 
who  receive  property,  such  as  credit  cards,  identification  cards, 
pocket  commissions,  Government  driver’s  licenses,  keys,  etc. 

Treasury/IRS  34.004 

System  name:  Executive  Resources  Information 

System— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  IRS  Executives  at 
GS-13  and  above. 

Categories  of  records  in  the  system:  A  time-share  computer  data 
base  containing  biographical  data,  current  job  status,  and  position 
availability  of  IRS  Executives. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
assist  the  Executive  Resources  Board  to  make  selections  for  vacant 
executive  positions.  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — maintained  on  com¬ 
puter  disk  file.  Retrievability— indexed  by  name. 

Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal — records  maintained  until  employee  leaves 
IRS  at  which  time  that  record  is  deleted  from  the  file. 

System  manager(s)  and  address:  Executive  Secretary,  Executive 
Resources  Board,  National  Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  supplied  by  IRS  Executive 
and  taken  from  SF  50’ s  and  SF  52’s. 

Treasury /IRS  34.005 

System  name:  Parking  Space  Application  and  Assign¬ 
ment— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  reserved 
parking  spaces. 
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Categories  of  records  in  the  system:  Contains  the  name,  grade, 
position  title,  organization,  vehicle  identification,  arrival  and  depar¬ 
ture  time,  and  service  computation  date  of  individual  or  principal 
carpool  applicant.  Contains  name,  place  of  employment,  duty 
telephone,  vehicle  license  number  and  service  computation  date  of 
applicants,  individuals  or  carpool  members,  for  parking  spaces. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— maintained  on  an  8- 
1/2  x  10  inch  or  other  local  form.  Retrievability— indexed  by  name 
of  individual  or  principal  carpool  applicant.  Safeguards— records 
are  maintained  in  a  file  cabinet  in  a  locked  room.  Retention  and 
Disposal — Records  are  maintained  for  a  period  of  not  more  than 
one  year.  Previous  years’  records  are  destroyed  after  each  parking 
review. 

System  manager(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individuals  applying  for  parking  spaces. 

Treasury/IRS  34.006 

System  name:  Property  Pass  for  Government  Proper¬ 
ty— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  individuals 
removing  property  from  IRS  space. 

Categories  of  records  in  the  system:  Description  of  property  and 
reason  for  removal. 

Authority  for  maintenance  of  the  system:  FPMR  (41  CFR)  101- 
19.108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — maintained  on  vari¬ 
ous  sized  forms.  Retrievability — indexed  by  name. 
Safeguards— access  controls  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  Disposal — destroyed  when  property  is  returned. 

System  manager(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Office,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Individual  requesting  a  property  pass. 

Treasury/IRS  34.007 

System  name:  Record  of  Government  Books  of  Transportation 
Requests— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees  is¬ 
sued  Transportation  Requests. 

Categories  of  records  in  the  system:  Form  4%,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
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issued  to  the  employee;  and  Form  4678,  numerical  list  by  serial 
number  listing  the  name  of  the  employee  to  whom  issued. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — maintained  in  card  ^ 
file  box  or  file  cabinets.  Retrievability— by  name  or  serial  number. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal — retained  and  disposed  in  accordance  with 
Records  Disposition  Handbook,  IRM  1(15)59-301  (GRS-9). 

System  managers)  and  address:  Administrative  Officers,  National 
Office;  Regional  Offices,  District  Offices,  Service  Centers,  IRS 
Data  Center  and  National  Computer  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Government  Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued. 

Treasury/IRS  34.008 

System  name:  St.  Louis  District  Office  and  Other  Selected 
Economic  Stabilization  Program  Closed  Case 
Files— Treasury /IRS. 

System  location:  St.  Louis  Federal  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Mo.  63118. 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — stored  in  cartons  in 
the  St.  Louis  Federal  Records  Center.  Retrievability— indexed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal — the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Treasury/IRS  34.009 

System  name:  Accident  Reporting  Files  System— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  and  non-Federal  employees. 

Categories  of  records  in  the  system:  Information  consists  of  condi¬ 
tions  surrounding  accident,  injuries,  and  damages  pertaining  to  In¬ 
ternal  Revenue  Service  employees’  accidents  while  on  duty  and 
non-Federal  employees  who  suffered  an  accident  on  IRS  space  or 
who  were  employed  through  a  temporary  manpower  agency. 


Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — file  folders;  card 
file.  Retrievability — indexed  by  name.  Safeguards— records  are  kept 
in  offices  which  are  locked  or  guarded  during  non-working  hours. 
Retention  and  disposal— records  are  stored  in  the  Protective  Pro¬ 
grams  Branch  for  three  years  and  are  then  transferred  to  the 
Federal  Records  Center.  Records  are  destroyed  seven  years  after 
case  file  year. 

System  manager(s)  and  address:  For  National  Office — Safety 
Management  Officer,  Protective  Programs  Branch,  Facilities 
Management  Division,  National  Office.  For  Regional  and  District 
Offices— Chief,  Facilities  Management  Branch,  appropriate  Re¬ 
gional  or  District  office.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above.  Name 
must  be  provided  to  ascertain  whether  or  not  the  system  has  a 
record  pertaining  to  the  individual. 

Record  access  procedures:  Individuals  may  go  to  Internal  Revenue 
Service  Regional  Office  to  gain  information  on  procedures  for  gain¬ 
ing  access  to  and  contesting  records  of  this  system.  The  Regional 
Protective  Programs  Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  originates  from  the  em¬ 
ployee  involved  in  the  accident  and  his/her  supervisor  or  the  non- 
federal  employee  involved  and,  sometimes,  a  witness  or  an  ac¬ 
cident  investigation. 

Treasury/IRS  34.010 

System  name:  Damage  and  Injury  Claims  Files 

System— Treasury /IRS. 

System  location:  National  Office  and  Regional  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  and  private  individuals  acting  as  claimants 
against  the  Service.  Private  parties  against  which  the  Service  has  a 
claim. 

Categories  of  records  in  the  system:  Claims  consisting  of  informa¬ 
tion  on  dollar  amounts  of  claims  of  property  damage  and  personal 
injuries  and  estimated  property  damage  related  to  the  Federal 
Claims  Collection  Act,  Federal  Tort  Claims  Act,  the  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act  of  1964,  and  the  Small 
Claims  Act. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  an4,,in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— file  folders  and  card 
file.  Retrievability— indexed  by  name.  Safeguards— access  to  the 
records  is  restricted  to  official  use  of  Internal  Revenue  Service  em¬ 
ployees.  Records  are  kept  in  offices  which  are  locked  or  guarded 
during  non-work  hours.  Retention  and  disposal— records  are  kept 
for  three  years  and  then  are  transferred  to  the  Federal  Records 
Center  where  they  are  destroyed  seven  years  after  the  case  file 
date. 

System  manager(s)  and  address:  For  National  Office — Safety 
Management  Officer,  Protective  Programs  Branch,  Facilities 
Management  Division.  For  Regional  Offices— Chief,  Facilities 
Management  Branch,  appropriate  Regional  Office.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Same  as  for  National  Office  above.  In¬ 
dividual  must  submit  the  name  of  the  party  or  individual  involved 
in  the  claim  to  determine  whether  or  not  the  system  contains  a 
record  pertaining  to  the  party  or  individual. 
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Record  access  procedures:  Individuals  may  go  to  IRS  Regional  Of¬ 
fice  to  gain  information  for  procedures  for  gaining  access  and  con¬ 
testing  records  of  this  system.  The  Regional  Protective  Programs 
Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  originates  from  private  in¬ 
dividuals,  private  parties,  Internal  Revenue  Service  employees,  and 
Internal  Revenue  Service  officials. 

Treasury/IRS  34.011 

System  name:  Driver  Licensing  Files  System— Treasury /IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Information  consists  of  per¬ 
sonal  information  on  driving  records  relating  to  motor  vehicle 
records  of  IRS  drivers. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— file  folders. 
Retrievability— indexed  by  name.  Safeguards— records  are  kept  in 
offices  which  are  locked  or  guarded  during  non-work  hours.  Reten¬ 
tion  and  disposal — records  are  actively  maintained  as  long  as 
license  is  in  effect. 

System  manager(s)  and  address:  Chief,  Facilities  Management  in 
the  appropriate  office.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above.  Name  of 
person  must  be  submitted. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  originates  from  IRS  motor 
vehicle  drivers. 

Treasury/IRS  34.012 

System  name:  Emergency  Preparedness  Cadre  Assignments  and 
Alerting  Rosters  Files  System— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  and  Service 
Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Key  IRS,  Treasu¬ 
ry  and  OEP  personnel. 

Categories  of  records  in  the  system:  Cadre  assignments — personal 
information  on  employees,  i.e.,  name,  address,  phone  number, 
family  data,  security  clearance,  relocation  assignment,  etc.  Alerting 
rosters — current  listing  of  individuals  by  name  and  title  stating  their 
work  and  home  address  and  phone  numbers. 

Authority  for  maintenance  of  the  system:  3  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage— individual  forms  and 
correspondence  kept  in  file  folders.  Retrievability— cadre  assign¬ 
ments  are  filed  by  relocation  site  and  aliening  rosters  by  title  of 
list.  Safeguards— records  are  kept  in  a  secured  office.  Retention 
and  disposal — records  are  kept  as  required  by  Records  Disposition 
Handbook. 

System  manager(s)  and  address:  For  National  Office — Chief,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division.  For  Re¬ 
gional  Offices— Chief,  Facilities  Management  Branch,  Appropriate 
Region.  For  Service  Centers— Director,  Appropriate  Service 
Center,  Protective  Programs  Officer.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 


Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Provided  by  individuals  themselves. 

Treasury/IRS  34.013 

System  name:  Identification  Media  Files  System  for  Em¬ 
ployees — Treasury /IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
having  one  or  more  items  of  identification. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN,  physical  description,  and  other  personal 
information  and  reports  on  loss,  theft,  or  destruction  of  pocket 
commissions,  enforcement  badges  and  other  forms  of  identification. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — correspondence  file 
folders;  3x5  inch  card  files.  Retrievability — Indexed  separately  by 
name  and  Identification  Media  serial  number.  Access  con¬ 
trols — access  to  the  records  is  restricted  to  official  use  of  Internal 
Revenue.  The  files  are  stored  in  locked  security  containers  in  of¬ 
fices  which  are  locked  or  guarded  during  non-work  hours.  Access 
controls  will  be  not  less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41-  Retention  and 
Disposal— the  records  are  destroyed  3  years  after  last  entry  tum-in. 

System  manager(s)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual's  name,  SSN,  address  and  type 
of  ID  media,  plus  the  approximate  date  that  he/she  was  issued 
and/or  turned  in  the  particular  item  of  identification,  would  have  to 
be  furnished  the  Service  office  that  issued  the  item  for  them  to  be 
able  to  ascertain  whether  or  not  their  system  contains  a  record 
about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  Ser¬ 
vice  office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  they  received  the  particular  item  of  identifica¬ 
tion. 

Treasury /IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  Entry  Pass  Files 
System— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  requir¬ 
ing  continued  access  to  the  facility  and  parking  area  violators. 

Categories  of  records  in  the  system:  Name  of  employee,  registered 
owner  of  vehicle,  branch,  telephone,  description  of  car,  license 
number,  employee’s  signature,  name  and  expiration  date  of  in¬ 
surance,  parking  violations,  decal  number. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — file  folders  and  card 
file.  Retrievability — indexed  by  name.  Safeguards — records  are  kept 
in  a  secured  container  in  a  secured  office.  Retention  and 
•disposal— records  are  kept  until  obsolete. 

System  manager(s)  and  address:  Protective  Programs  Officer,  ap¬ 
propriate  Service  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
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Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  supplied  by  individual 
except  for  parking  violations  information  which  is  supplied  by  the 
security  guard  personnel. 

Treasury /IRS  34.015 

System  name:  Personnel  Identification  Files  System  for  service  cen¬ 
ters— Treasury/IRS. 

System  location:  Service  centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Federal  and  non- 
Federal  personnel  working  in  or  visiting  a  particular  service  center. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN  and  other  such  personal  information. 
Visitor  registers  contain  names  and  addresses  of  all  visitors  to  the 
facility.  Restricted  area  registers  contain  the  names  of  all  persons 
who  visited  the  particular  restricted  area.  Forms  file  contains  the 
name  of  individuals  who  have  lost  or  forgotten  their  badge. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — 5  x  8  inch  card  file; 
8x11  inch  sheets.  Retrievability— indexed  separately  by  name  and 
serial  number  for  cross  reference  purposes.  Registers  filed  by  date. 
Access  controls — access  to  the  records  is  restricted  to  official  use 
of  Internal  Revenue  Service.  The  files  are  kept  in  offices  which  are 
locked  or  guarded  during  non-work  hours.  Retention  and 
disposal— the  records  are  destroyed  3  years  after  last  entry  turn-in. 

System  managers)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual's  name,  SSN  and  address,  plus 
the  inclusive  date(s)  that  he/she  visited  or  was  assigned  to  a  par¬ 
ticular  service  center,  would  have  to  be  furnished  to  a  center  for 
them  to  be  able  to  ascertain  whether  or  not  their  system  contains  a 
record  about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  service 
center. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  he/she  made  application  for  a  permanent  or 
temporary  badge  to  enter  a  center. 

Treasury/IRS  34.016 

System  name:  Security  clearance  files  system — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices.  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  requiring  a  security  clearance,  having 
their  security  clearance  cancelled  or  transferred  and  individuals 
who  have  violated  IRS  security  regulations. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  employing  office,  date  of  security  clearance,  level  of 
clearance,  reason  for  clearance,  and  any  changes  in  such  clearance. 
Security  violations  records  contain  name  of  violator,  circumstance 
of  violation  and  supervisory  action  taken. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide,  information 
to  agencies  and  individuals  on  a  need-to-know  basis  to  determine 
the  current  status  of  an  individual’s  security  clearance.  Routine  dis¬ 
closure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation,  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage — correspondence  file 
folders;  3x5  inch  card  file.  Retrievability— indexed  by  name.  Ac¬ 
cess  controls — stored  in  locked  security  container  in  offices  which 
are  locked  or  guarded  during  non-work  hours.  Access  controls  will 


be  not  less  than  provided  for  by  the  Physical  and  Document  Securi¬ 
ty  Handbook,  IRM  1(16)41.  Retention  and 
disposal — correspondence  files  relating  to  administration  and  opera¬ 
tion  of  the  Personnel  Security  Clearance  Program  are  disposed 
after  2  years.  Personnel  Security  Clearance  Status  files  maintained 
in  security  unit  to  show  the  security  clearance  status  of  individuals 
in  the  form  of  lists  or  rosters  are  disposed  when  superceded  or  ob¬ 
solete. 

System  manager(s)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Chief,  Protective  Programs  Branch,  Facili¬ 
ties  Management  Division,  National  Office.  Full  name,  to  include 
previous  names  used,  date  of  birth  and  current  status  should  be 
provided  with  inquiry. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  provided  by  the  em¬ 
ployee,  his/her  supervisor  or  employee’s  personnel  record.  Security 
violation  information  is  obtained  from  a  variety  of  sources,  such  as 
guard  reports,  security  inspections,  supervisor’s  reports,  Internal 
Audit  Reports,  etc. 

Treasury/IRS  36.001 

System  name:  Appeals,  Grievances  and  Complaints  Records,  Ad¬ 
ministration— Treasury /IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
The  National  Computer  Center  and  The  IRS  Data  Center,  (See  Ap¬ 
pendix  A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen¬ 
cies,  and  annuitants  who  appeal  a  determination  made  by  an  offi¬ 
cial  of  an  agency  or  the  Civil  Service  Commission  to  the  Civil  Ser¬ 
vice  Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  an  agency  or  the  Commission  affecting  an  individual. 
The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  the  decision  or  deter¬ 
mination,  affidavits  or  statements,  testimonies  of  witnesses,  in¬ 
vestigative  reports,  instructions  to  an  agency  about  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Sections 
1302,  3301,  3302,  4308,  5115,  5338,  5351,  5388,  7151,  7154,  7301, 
7512,  7701,  8347,  Executive  Order  9830,  10577,  10987,  11222, 
11478,  11491,  and  P.L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com¬ 
plaint  or  grievance,  (b)  To  request  information  from  a  federal,  state 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en¬ 
forcement  or  other  pertinent  information,  such  as  licenses,  if  neces¬ 
sary  to  obtain  relevant  information  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (c)  To  provide  information  or  disclose  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter,  (d)  Routine  disclo¬ 
sure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes,  (e)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies,  (f)  These  records  may  also  be  used  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is- 
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sued  pursuant  thereto,  (g)  These  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad¬ 
ministering  Federal  Personnel  Systems  in  accordance  with  applica¬ 
ble  laws,  Executive  Orders  and  regulations,  (h)  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper, 
lists,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  managers)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations).  Individuals  should  provide  their  name, 
date  of  birth,  agency  in  which  employed,  and  the  approximate  date, 
and  the  kind  of  action  taken  by  the  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  date  of  birth,  POD,  approximate  date,  and  the 
kind  of  action  taken  by  the  agency  when  requesting  access  to,  or 
contest  of,  records. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  and/or  Commission  officials,  (c)  Affidavits  or 
statements  from  employee,  (d)  Testimonies  of  witnesses,  (e)  Offi¬ 
cial  document  relating  to  the  appeal,  grievance,  or  complaints,  (f) 
Correspondence  from  specific  organization  or  persons. 

Treasury/IRS  36.002 

System  name:  Employee  Activity  Records,  Administra¬ 
tion— Treasury /IRS. 

System  location:  National,  Regional,  and  District  Offices,  POD’s, 
The  National  Computer  Center,  and  The  IRS  Data  Center  (See  Ap¬ 
pendix  A.). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  This  system  contains  records 
and  information  relating  to  voluntary  employee  activities  and  func¬ 
tions  which  are  not  directly  related  to  the  mission  of  the  IRS  or  any 
of  its  functional  components.  These  records  will  contain  the  names 
of  participants  and  such  other  information  only  to  the  extent  that  it 
is  necessary  for  the  operation  of  the  activity. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Section 
302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  These  records  are  maintained  on  flat  paper,  card  files, 
lists,  and  in  folders,  and  binders. 

Retrievability:  These  records  are  indexed  by  the  name  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  manager(s)  and  address:  Supervisor  of  the  organizational 
segment  participating  in  the  activity. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
system  manager  or  the  individual  designated  to  maintain  the  record. 
Inquiring  individuals  need  only  provide  their  name. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  system  manager  or  the  individual  designated  to  main¬ 
tain  the  record.  Inquiring  individuals  need  only  provide  their  name. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  derived  only  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Treasury/IRS  36.003 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto),  Administration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
the  National  Computer  Center  and  the  Data  Center,  (See  Appendix 
A.). 

Categories  of  individuals  covered  by  the  system:  Current  IRS  em¬ 
ployees  and  those  formerly  employed  by  the  IRS  (death,  resigna¬ 
tion,  retirement,  and  separation). 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  notice  of  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  performance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

This  system  also  consists  of  a  variety  of  records  containing  infor¬ 
mation  about  an  individual  relating  to  position  management  actions; 
position  classification  actions;  promotion  records;  evaluation 
records;  clearance  upon  separation;  suggestion  files;  financial  and 
tax  matters,  incoming  letters  of  complaint;  employee  and  former 
employee  locator  information;  jury  duty  records;  participation  in 
and  implementation  of  special  emphasis  programs;  Combined 
Federal  Campaign  records;  Unemployment  Compensation  notices; 
outside  employment  statements;  savings  bond  records;  and  cor¬ 
respondence  files  pertaining  to  any  of  the  personnel  information 
referred  to  in  this  notice. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
1302,  2951,  4118,  4308,  4506,  and  Executive  Order  10561,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used:  (a)  To  provide  informa¬ 
tion  to  a  prospective  employer  of  an  IRS  employee  or  former  IRS 
employee,  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  Executive  Inventory  File,  and 
security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  To  provide  information  or  disclose  to  a  Federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
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agancy’s  decision  on  the  matter,  (e)  To  request  information  from  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses.  If  necessary,  obtain  relevant  information  or  other  pertinent  in¬ 
formation  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f) 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection- 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes,  (g)  Routine  disclosure  may  be  made 
to  other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies,  (h)  Information  in  these  records  is  used  or  a 
record  may  be  used  to  refer,  where  there  is  an  indication  of  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  to  any  other  appropriate  agency,  whether  Federal, 
state,  or  local,  charged  with  die  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(i)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders, 
and  regulations,  (j)  for  additional  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs, 
punched  cards,  flat  paper,  lists,  card  files,  forms,  folders,  binders, 
microfilm  and  microfiche. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  Social  Security  Number,  or  identification  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41  •  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(1 5)-59-301 , 
General  Records  Schedule. 

System  manager^)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official;  (See  Appen¬ 
dix  A.).  Inquiries  should  include  name,  date  of  birth,  social  security 
number  and  POD. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Former  IRS  em¬ 
ployees  who  wish  to  gain  access  to  their  records  should  direct  such 
a  request  in  writing,  including  their  name,  date  of  birth,  and  Social 
Security  Number,  to:  National  Personnel  Records  Center,  General 
Services  Administration,  111  Winnebago  St.,  St  Louis,  Missouri 
63118. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

Treasury /IRS  36.004 

System  name:  Labor  Management  Relations  Records,  Administra¬ 
tion— Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  POD’s, 
The  National  Computer  Center,  and  The  IRS  Data  Center  (See  Ap¬ 
pendix  A.). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
IRS,  current  and  former,  who  hold  or  have  held  bargaining  unit 


positions  pursuant  to  any  negotiated  LMR  agreement  covering  such 
individuals  and  all  IRS  officials  who  have  participated  in  the  imple¬ 
mentation  of  the  terms  of  such  agreements. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  held  as  a  result  of  bilateral  agreements  entered 
into  between  the  IRS  and  the  exclusive  representatives  of  em¬ 
ployees.  These  records  include,  but  are  not  limited  to,  lists  of  bar¬ 
gaining  unit  employees,  lists  of  union  stewards,  records  of  time 
used  by  union  stewards,  records  pertaining  to  dues  withholding, 
records  of  training  pursuant  to  the  agreement,  lists  of  members  of 
EEO  Committees,  Labor  Management  Relations  Committees,  and 
Training  Advisory  Committees,  records  and  minutes  emanating 
from  any  of  these  committees,  narrative  recordation,  correspon¬ 
dence  and  records  relating  to  the  preparation  for  and  negotiation  of 
agreements,  and  all  other  records  relating  to  a  negotiated  agreement 
or  emanating  from  any  provision  of  a  negotiated  agreement. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  member  of  Congress  regarding  anything  relating  to  any  of 
our  negotiated  agreements,  (b)  To  respond  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connection  with  a  civil  suit,  (c)  To 
adjudicate  any  dispute  arising  from  the  interpretation  of  an  existing 
agreement,  (d)  To  resolve  disputes  before  the  proper  authorities  in 
the  negotiation  of  an  agreement,  (e)  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses,  if  necessary  to  obtain  relevant  information  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit,  (f)  To  provide  information  or  dis¬ 
close  to  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  These  records  and  information  in  the  records 
may  also  be  used  to  refer,  where  there  is  an  indication  of  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  to  any  other  appropriate  agency,  whether  federal, 
state,  or  local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 
These  records  may  also  be  disclosed  to  the  Civil  Service  Commis¬ 
sion  for  the  purpose  of  properly  administering  Federal  Personnel 
Systems  in  accordance  with  applicable  laws,  Executive  Orders,  and 
regulations.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper, 
forms,  lists,  folders,  and  binders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  (District 
Director  for  each  District  whose  records  are  to  be  searched); 
(Service  Center  Directors  for  each  Service  Center  whose  records 
are  to  be  searched);  (Regional  Commissioners  for  each  Regional 
Office  whose  records  are  to  be  searched);  (Director,  Personnel 
Division,  National  Office);  (Assistant  Commissioner 
(Administration),  National  Office);  or  other  appropriate  official.  In- 
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Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  Sec. 
3301,  Sec.  1303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  includes  the 
exchange  of  personnel  records  between  the  Civil  Service  Commis¬ 
sion  and  the  IRS  for  personnel  research  puiposes  and  the  use  of 
personal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  in  research  studies  that  extend  over  a  period  of  time 
(longitudinal  studies).  No  personnel  decisions  are  made  in  the  use 
of  these  research  records.  Personal  information  in  this  system  of 
records  is  used  by  the  personnel  research  staff  in  the  IRS  or  the 
Civil  Service  Commission.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  other  agencies  to  the  extent  provided  by  law 
or  regulation  and  as  necessary  to  report  apparent  violations  of  law 
to  appropriate  law  enforcement  agencies. 

These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  These  records  may  be  also  used:  To  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  state,  or  local  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  For  additional  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  may  be  maintained  on  magnetic  tape,  discs, 
punch  cards,  flat  paper,  lists,  card  files,  forms,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identifier  only  for  cer¬ 
tain  research  projects  such  as  those  that  involve  longitudinal  stu¬ 
dies.  Confidential  and/or  protected  information  such  as  ratings  and 
test  materials  will  not  be  disclosed. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  (District 
Director  for  each  District  whose  records  are  to  be  searched); 
(Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched):  (Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched);  (Director,  Personnel  Division, 
National  Office);  (Assistant  Commissioner  (Administration),  Na¬ 
tional  Office);  or  other  appropriate  official.  (See  Appendix  A.).  In¬ 
dividuals  should  provide  their  name,  social  security  number,  POD, 
approximate  date  and  general  nature  of  record  involved. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  social  security  number,  POD  approximate  date 
and  general  nature  of  record  involved. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Individual  Federal,  state  or  local  em¬ 
ployees  or  applicants,  supervisors,  assessment  center  assessors  or 
data  from  agency  or  Commission  personnel  files  and  records. 

Treasury /IRS  36.008 

System  name:  Recruiting,  Examining  and  Placement  Records,  Ad¬ 
ministration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
The  National  Computer  Center  and  The  Data  Center,  (See  Appen¬ 
dix  A.). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  IRS  employment  or  are  employed  in  the  IRS. 


Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  offenses 
against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships;  military  service;  veteran  preference, 
birthplace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  applied  for  Federal  employment  or  are  employed 
in  the  Federal  Service.  Records  may  also  contain  information  relat¬ 
ing  to  eligibility  for  or  participation  in  special  emphasis  placement 
and  recruiting  program;  placement  follow-up;  and  employee  tur¬ 
nover.  Records  may  also  be  correspondence  pertaining  to  any  of 
the  personnel  information  referred  to  in  this  notice. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Sections 
1302,  3109,  3301,  3302,  3304,  3306,  3307,  3309,  3313,  3317,  3318, 
3319,  3326,  3349,  4103,  5532,  5533,  5723,  and  Executive  Orders 
10577  and  11103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  (2)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies. 
(3)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations.  (4)  Information  in  these  records  is  used  or  a  record 
may  be  used:  (a)  to  refer  applicants  to  officials  of  Federal  govern¬ 
ment  agencies  for  purposes  of  consideration  for  placement  in  posi¬ 
tions  for  which  an  applicant  has  applied  and  is  qualified,  (b)  to 
refer  applicants  to  state  and  local  governments  with  permission  of 
an  applicant  for  the  purpose  of  employment  consideration,  (c)  to 
refer  current  IRS  employees  to  Federal  agencies  for  consideration 
for  transfer,  reassignment,  and  promotion,  (d)  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  (e)  to  request  infor¬ 
mation  from  a  federal,  state  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  informa¬ 
tion,  such  as  licenses,  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit,  (f)  To  pro¬ 
vide  information  or  disclose  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter.  (5)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  card  files,  lists,  flat  paper,  microfilm,  microfiche, 
forms  and  folders. 

Retrievability:  Records  are  indexed  by  name,  combination  of 
birth  date,  special  security  account  number,  and  an  identification 
number  that  is  applicable. 

Safeguards:  OOAccess  Controls  will  be  not  less  than  provided  for 
by  the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.” 
This  is  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)  59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  (District 
Director  for  each  District  whose  records  are  to  be  searched); 
(Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched);  (Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched);  (Director,  Personnel  Division, 
National  Office);  (Assistant  Commissioner  (Admin),  National  Of¬ 
fice);  or  other  appropriate  official.  (See  Appendix  A.).  Individuals 
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Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  employment  in  the  IRS.  Current  and  former 
IRS  employees.  Individuals  considered  for  access  to  classified  in¬ 
formation  or  restricted  areas  and/or  security  determinations  as  con¬ 
tractors,  employees  of  contractors,  experts,  instructors,  and  con¬ 
sultants  to  Federal  programs.  Individuals  considered  for  assignment 
as  representatives  of  the  Federal  Government  in  volunteer  pro¬ 
grams.  Individuals  who  are  neither  applicants  nor  employees  of  the 
IRS,  but  are  or  were  involved  in  Federal  programs  under  a 
cooperative  assignment  or  similar  agreement.  Individuals  who  are 
neither  applicants  nor  employees  of  the  IRS,  but  are  or  were  in¬ 
volved  in  matters  related  to  the  Administration  of  the  merit  system. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con¬ 
duct,  behavior,  in  the  community  where  he  or  she  lives;  arrests  and 
convictions  for  any  violations  against  the  law;  reports  of  interviews 
with  former  supervisors,  co-workers,  associates,  educators,  etc.; 
reports  about  the  qualifications  of  an  individual  for  a  specific  posi¬ 
tion;  reports  of  inquiries  with  law  enforcement  agencies,  former 
employers,  educational  institution  attended;  and  other  information 
developed  from  the  above. 

Authority  for  maintenance  of  the  system:  Section  2,  Civil  Service 
Act  of  1883 — original  authority,  now  codified  in  Title  5,  U.S.C. 
Section  5.2,  Civil  Service  Rule  V.  Section  1303  and  304,  Title  5, 
U.S.C.  Sections  8(b),  8(c)  and  9(c),  Executive  Order  10450.  Public 
Law  92-261  and  Sections  713.216  and  713.220  of  the  Civil  Service 
Regulations.  Section  7701,  Title  5,  U.S.C.  Code  (formerly  Section 
14  of  the  Veterans  Preference  Act  of  1944,  as  amended),  and  Ex¬ 
ecutive  Order.  Sections  1501-1508  and  7324-7327  of  Title  5,  U.S. 
Code  (formerly  Section  12(b)  of  the  Hatch  Act).  Section  2165  of 
Title  42,  U.S.  Code  (formerly  the  National  Aeronautics  and  Space 
Act,  P.L.  85-568).  Section  2585  of  Title  22,  U.S.  Code  (formerly 
P.L.  87-287).  Section  1434  of  Tide  22,  U.S.  Code  (formerly  P.L. 
80.402).  In  addition  to  the  provisions  cited  above,  there  are  various 
acts  of  Congress  that  contain  implied  authority  for  the  Commission 
to  investigate,  such  as  laws  prohibiting  the  purchase  and  sale  of  of¬ 
fice,  holding  of'  two  offices,  conspiracy  and  other  prohibitory 
statutes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  (a)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government,  and  the  District  of  Columbia 
Government,  having  an  interest  in  the  individual  for  employment 
purposes,  including  a  security  clearance  or  access  determination, 
and  a  need  to  evaluate  qualifications,  suitability,  and  loyalty  to  the 
United  States  Government,  (b)  To  designated  officers  and  em¬ 
ployees  of  other  agencies  and  departments  of  the  Federal  Govern¬ 
ment  to  avoid  duplication  when  such  agency  or  department  con¬ 
ducts  an  investigation  of  the  individual  for  the  purpose  of  granting 
a  security  clearance,  or  for  the  purpose  of  making  a  determination 
of  qualifications,  suitability,  loyalty  to  the  United  States  Govern¬ 
ment,  or  access  to  classified  information  or  restricted  areas,  (c)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Federal  Government  having  the  responsibility  to  grant 
security  clearance,  make  a  determination  regarding  access  to  clas¬ 
sified  information  or  restricted  areas,  or  to  evaluate  qualifications, 
suitability,  or  loyalty  to  the  United  States  Government,  in  connec¬ 
tion  with  performance  of  a  service  to  the  Federal  Government 
under  a  contract  or  other  agreement,  (d)  To  any  agency  of  the 
Feder?'  Government  having  oversight  or  review  authority  with  re¬ 
gard  to  IRS  activities,  (e)  To  any  source  from  which  information  is 
requested  in  the  course  of  an  investigation,  to  the  extent  necessary 
to  identify  the  individual,  inform  the  source  of  the  nature  and  pur¬ 
pose  of  the  investigation,  (f)  To  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  matters. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  also  be  made  to  the  Department  of  Justice  in  connec¬ 
tion  with  actual  or  potential  criminal  prosecution  or  civil  litigation, 
and  in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  In  the  event  of  an  indication  of  any 
violation  or  potential  violation  of  the  law,  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  systems  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  Local,  or  Foreign, 


charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  such  referral  shall 
also  include,  and  be  deemed  to  authorize,  (1)  any  and  all  ap¬ 
propriate  and  necessary  uses  of  such  records  in  a  court  of  law  and 
before  an  administrative  board  or  hearing,  including  referrals  re¬ 
lated  to  probation  and  parole  matters,  and  (2)  such  other  inter-agen¬ 
cy  referrals  as  may  be  necessary  to  carry  out  the  receiving  agen¬ 
cy’s  assigned  law  enforcement  duties.  These  records  may  also  be 
disclosed  to  the  Civil  Service  Commission  for  the  purpose  of 
properly  administering  Federal  Personnel  Systems  in  accordance 
with  applicable  laws,  Executive  Orders  and  regulations.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  card  files,  lists,  flat 
paper,  forms,  folders,  microfilm  and  microfiche,  punch  card,  and 
tape. 

Retrievability:  Records  are  indexed  by  name,  alphabetjcally. 

Safeguards:  Access  Controls  will  be  not  less  then  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office,  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  or  other  appropriate  official.  (See  IRS  Appendix  A  for  Lo¬ 
cations).  The  request  should  include  the  full  name  and  date  and 
place  of  birth  of  the  individual,  and  any  available  information  re¬ 
garding  the  type  of  record  involved,  and  the  category  of  individual 
under  which  the  inquirer  feels  he  or  she  fits. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Portions  of  this 
system  of  records  may  not  be  accessed  for  purposes  of  inspection 
or  for  contest  of  content  of  records,  in  accordance  with  various  ex¬ 
emptions  authorized  by  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Applications 
and  other  personnel  and  security  forms  furnished  by  the  individual; 
Investigative  material  furnished  by  other  federal  agencies.  Notices 
of  personnel  actions  furnished  by  other  Federal  agencies;  By  per¬ 
sonal  investigation  or  written  inquiry  from  sources  such  as;  Em¬ 
ployers,  Schools,  References,  Neighbors,  Associates,  Police  De¬ 
partments,  Courts,  Credit  Bureau,  Medical  Records,  Probation  Of¬ 
ficials,  Prison  Officials;  Newspaper,  magazines,  periodicals,  and 
other  publications,  Published  hearings  of  Congressional  Commit¬ 
tees. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  36.007 

System  name:  Personnel  Research  and  Test  Validation  Records,  Ad¬ 
ministration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
The  National  Computer  Center  and  The  IRS  Data  Center,  (See  Ap¬ 
pendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees; 
applicants  for  IRS  employment. 

Categories  of  records  in  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  and  ratings  of  supervisors  regarding 
the  individuals  to  whom  the  records  pertain. 
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dividuals  should  provide  their  name,  POD,  the  approximate  date 
and  the  general  nature  of  the  record  when  making  inquiries  about 
records  (See  Appendix  A.). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals 
requesting  information  in  this  system  of  records  should  provide 
their  full  name,  date  of  birth,  social  security  number,  and  the  POD 
in  which  currently  or  formerly  employed. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  officials,  (c)  Affidavits  or  statements  from  em¬ 
ployee.  (d)  Testimony  of  witnesses,  (e)  Official  documents  relating 
to  the  negotiated  agreement,  (f)  Correspondence  from  specific  or¬ 
ganizations  or  persons. 

Treasury /IRS  36.005 

System  name:  Medical  Records,  Administration— Treasury/IRS. 

System  location:  (1)  Applicants  and  current  IRS  employees:  Na¬ 
tional,  Regional  and  District  Offices,  POD’s,  the  National  Com¬ 
puter  Center  and  the  Data  Center  (See  Appendix  A.).  (2)  Former 
IRS  employees:  National  Personnel  Records  Center,  111  Win¬ 
nebago  Street,  St.  Louis,  Missouri  63118.  Records  may  also  be 
maintained  in  the  National  Regional  and  District  Offices,  POD’s  the 
National  Computer  Center  and  the  Data  Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  for 
IRS  employment.  (2)  Applicants  rejected  on  medical  grounds.  (3) 
Applicants  for  disability  retirement  under  the  Civil  Service  Retire¬ 
ment  Law.  (4)  IRS  employees.  (5)  Former  IRS  employees. 

Categories  of  records  in  the  system:  (1)  Applications  for  IRS  em¬ 
ployment  containing  information  relating  to  an  individual’s  medical 
qualifications  to  hold  a  position  in  the  IRS.  (2)  Applications  re¬ 
jected  on  medical  grounds.  Information  relating  to  an  applicant's 
rejection  for  a  position  because  of  medical  reasons.  (3)  Disability 
retirement  records.  Information  relating  to  an  individual’s  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held.  (4)  Health  unit  medical  records 
(Federal  civilian  employees).  Information  relating  to  an  employee’s 
participation  in  an  occupational  health  services  program.  (5)  Qualifi¬ 
cation  examinations  (Federal  employees).  Information  relates  to 
pre-employment,  or  periodic  re-qualification  medical  examinations 
to  assure  that  the  incumbent  are  qualified  (physically  and  mentally) 
to  satisfactorily  perform  the  duties  of  the  position.  (6)  Fitness-for- 
duty  examinations.  Information  relating  to  a  medical  examination  to 
determine  an  individual’s  physical  or  mental  condition  with  respect 
to  ability  to  satisfactorily  perform  the  duties  of  the  position  held. 
(7)  Alcohol/drug  patient  information  records.  Information  relating 
to  employee  participation  in  the  Federal  Civilian  Employee  Al¬ 
coholism  and  Drug  Abuse  Program.  (8)  Former  IRS  employees. 
Any  of  the  categories  of  records  enumerated  above  may  be 
retained  in  a  former  IRS  employee’s  Official  Personnel  Folder  at 
the  National  Personnel  Records  Center,  St.  Louis,  Missouri.  (9)  In¬ 
jury  Compensation  Records.  Information  relating  to  on-the-job  inju¬ 
ries  of  employees  and  former  employees.  (10)  Records  relating  to 
the  Blood  Donor  Program. 

Authority  for  maintenance  of  the  system:  Medical  Information 
relating  to  the  Retirement,  Life  Insurance  and  Health  Benefits  Pro¬ 
grams— 5  USC,  Chapters  83,  87  and  89.  Information  relating  to 
physical  and  mental  qualifications  for  Federal  employment — 5  USC 
3301.  Information  relating  to  the  Alcoholism  and  Drug  Abuse  Pro¬ 
grams— Public  Laws  91-616  and  92-255  which  are  amended  in  re¬ 
gard  to  confidentiality  of  patient  records  by  Public  Law  93-282.  In¬ 
formation  relating  to  the  Occupational  Health  Program— Public 
Law  79-658  (5  USC  7901)  as  further  defined  in  OMB  Circular  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  provided  to  officials  of  other  Federal  agencies 
responsible  for  other  Federal  benefit  programs  administered  by:  (a) 
Office  of  Workmen  Compensation  Programs,  (b)  Retired  Military 
Pay  Centers,  (c)  Veterans  Administration,  (d)  Social  Security  Ad¬ 
ministration.  (e)  Specific  Private  contractors  engaged  in  providing 
benefits  under  Federal  contracts,  (f)  Civil  Service  Commission. 
Routine  Disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  Routine  disclosure  may  be  made  to 


other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Information  in  these  records  is  used  or  a  record  may  also  be 
used:  (a)  to  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  to  any  other  appropriate  agency,  whether  federal,  state,  or 
local  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

(b)  to  request  information  from  a  federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  license,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  to  provide  information  or  disclosure  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

(d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs,  flat 
paper,  lists,  forms,  folders,  card  files,  microfilm  and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and/or  claim  number. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office;  Director,  Administrative  Services  Division,  National 
Office  and  Regional  Counsels.  (See  IRS  Appendix  A  for  Loca¬ 
tions). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Location).  Former  employees  should  direct  inquiries 
to:  The  National  Personnel  Records  Center,  111  Winnebago  Street, 
St.  Louis,  Missouri  63118.  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  security  number,  name  and  address  of  office  in  which  cur¬ 
rently  or  formerly  employed  in  the  Federal  service,  and  annuity  ac¬ 
count  number,  if  any  has  been  assigned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  The  individual  to  whom  the  record 
pertains.  (2)  Private  physicians.  (3)  Medical  institutions.  (4)  Office 
of  Workers’  Compensation  Programs.  (5)  Military  Retired  Pay 
Systems  Records.  (6)  Federal  civilian  retirement  systems  other  than 
Civil  Service  Retirement  System.  (7)  General  Accounting  Office 
pay,  leave  allowance  cards.  (8)  CSC  Retirement,  Life  Insurance 
and  Health  Benefits  Records  System.  (9)  CSC  Personnel  Manage¬ 
ment  Records  System. 

Treasury/IRS  36.006 

System  name:  Personnel  Investigation  Records,  Administra¬ 
tion — T  reasury/IRS . 

System  location:  National,  Regional  and  District  Offices,  POD’s. 
The  National  Computer  Center  and  the  Data  Center. 
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should  provide  name,  date  of  birth,  social  security  number,  identifi¬ 
cation  number  (if  known),  approximate  date  of  record,  and  title  of 
examination  or  announcement  with  which  concerned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  as  listed  above.  This  system  of 
records  may  not  be  accessed  for  purposes  of  inspection  or  for  con¬ 
test  of  content  of  Treasury  Forms  4825  (Evaluation  of  Candidates 
for  Initial  Executive  Placement)  and  Treasury  Form  4245  (Report 
of  Managerial  Potential)  prepared  prior  to  September  27.  1975. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  physical  qualification;  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  by  references 
the  applicant  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  36.009 

System  name:  Retirement,  Life  Insurance  and  Health  Benefits 
Records  System,  Administration— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
the  National  Computer  Center,  and  the  IRS  Data  Center,  (See  Ap¬ 
pendix  A.).  For  former  employees:  Records  Division,  Bureau  of 
Retirement,  Insurance  and  Occupational  Health,  U.S.  Civil  Service 
Commission,  Boyers,  Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  (1)  IRS  employees 
who  are  covered  by  the  Civil  Service  Retirement  System.  (2)  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Employees’  Group  Life  Insurance  Program  or  the  Federal  Em¬ 
ployees  Health  Benefits  Program. 

Categories  of  records  in  the  system:  (1)  Documentation  of  Federal 
service  creditable  under  the  Civil  Service  Retirement  System.  (2) 
Documentation  of  coverage  or  declination  of  coverage  under  the 
Federal  Employees’  Group  Life  Insurance  Program,  and  the 
Federal  Employees  Health  Benefits  Program.  (3)  Documentation  of 
claim  for  refund  or  for  annuity  benefits  under  Civil  Service  Retire¬ 
ment  System.  (4)  Documentation  of  claim  for  survivor  annuity  or 
death  benefits  under  Civil  Service  Retirement  System.  (5)  Medical 
records  supporting  claims  for  disability  retirement  under  the  Civil 
Service  Retirement  System.  (6)  Designations  of  beneficiary  for 
benefits  payable  under  the  Civil  Service  Retirement  System  or  the 
Federal  Employees’  Group  Life  Insurance  Program.  (7)  All  other 
information  necessary'  to  enable  offices  to  recruit  annuitants  for 
short  term  assignments  and  to  send  them  requested  publications. 

Authority  for  maintenance  of  the  system:  Chapters  83,  87,  and  89 
of  Title  5,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  payment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees’  Group  Life  Insurance  Program  and  the  Federal  Em¬ 
ployees  Health  Benefits  Program.  (2)  Information  ir.  this  systems  is 
used  to  determine  the  amount  of  benefit  due  under  the  Civil  Ser¬ 
vice  Retirement  System,  the  Federal  Employees’  Group  Life  In¬ 
surant  Program  and  the  Federal  Employees  Health  Benefits  Pro¬ 
gram.  (3)  Information  in  this  system  is  used  to  transfer  to  Office  of 
Workers'  Compensation  Programs,  Veterans  Administration  Pen¬ 
sion  Benefits  Program,  Social  Security  Old  Age,  Survivor  and  Disa¬ 
bility  Insurance  and  Medicare  Programs,  and  Federal  civilian  em¬ 
ployee  retirement  systems  other  than  the  Civil  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in¬ 
dividual  covered  by  this  system  of  records,  for  use  in  determining 
an  individual’s  claim  for  benefits  under  such  system.  (4)  Informa¬ 
tion  in  this  system  is  used  to  transfer  information  necessary  to  sup¬ 
port  a  claim  for  life  insurance  benefits  under  the  Federal  Em¬ 
ployees’  Group  Life  Insurance  Program  to  the  Office  of  Federal 
Employees’  Group  Life  Insurance,  4  East  24th  Street,  New  York, 
N.Y.  10010.  (5)  Information  in  this  system  is  used  to  transfer  infor¬ 
mation  necessary  to  support  a  claim  for  health  insurance  benefits 
under  the  Federal  Employees  Health  Benefits  Program  to  a  health 
insurance  carrier  or  plan  participating  in  the  program.  (6)  Routine 
disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 


potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  (7)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  (8)  Information  in  this  system  is  used  to  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  State  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  Information  in  this  system 
is  used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  license,  grant  or  other 
benefit.  (10)  Information  in  this  system  is  used  to  provide  informa¬ 
tion  or  disclose  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  letting 
of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency’s  decision  on  that  matter. 
(11)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws,  Executive  Orders 
and  regulations.  (12)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  forms,  flat  paper,  card  files,  lists,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  birth  date,  and  by  annuity  or  death  claim  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41-  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  ait  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-301, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office,  Director,  Administrative  Services  Division,  National 
Office  and  Regional  Counsels  (See  IRS  Appendix  A  for  Loca¬ 
tions.). 

Notification  procedure:  (1)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched; 
Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Administration),  National 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  Locations.)  (2)  If  the  individual  is  retired  from 
Federal  service  he  should  direct  inquiries  to:  Director,  Bureau  of 
Retirement,  Insurance,  and  Occupational  Health,  U.S.  Civil  Service 
Commission,  1900  H.  Street,  N.W.,  Washington,  D.C.  20415.  (3)  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to:  National  Personnel  Records 
Center,  111  Winnebago  Street,  St.  Louis,  Missouri  63118. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  See  Access.  Individuals  requesting 
information  in  this  system  of  records  should  provide  their  full 
name,  date  of  birth,  social  security  number,  claim  number,  if  as¬ 
signed,  and  the  POD  in  which  currently  or  formerly  employed. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  (1)  The  individual  whom  the  in¬ 
formation  is  about.  (2)  GAO  Pay,  Leave  and  Allowance  Records 
System.  (3)  CSC  Personnel  Management  Records  System.  (4)  GSA 
National  Personnel  Records  Center.  (5)  CSC  Medical  Records 
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System.  (6)  Federal  civilian  retirement  systems  other  than  Civil  Ser¬ 
vice  Retirement  System.  (7)  Military  retired  pay  system  records.  (8) 
Office  of  Workers’  Compensation  Programs.  (9)  Veterans  Adminis¬ 
tration  Pension  Benefits  Programs.  (10)  Social  Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs. 

Treasury/IRS  38.001 

System  name:  General  Training  Records,  Administra¬ 
tion— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  participated  (students,  instructors,  program  managers, 
etc.)  in  training  activities.  Other  Federal  or  non-Govemment  in¬ 
dividuals  who  have  assisted  (instructors,  course  developers,  or  in¬ 
terpreters)  for  training  programs. 

Categories  of  records  in  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training;  such  as:  course 
rosters,  student  registrations,  nomination  forms,  course  evalua¬ 
tions,  instructor  lists,  individual  development  plans,  counseling 
records,  examination  materials,  payment  records,  and  other  recor¬ 
dations  of  training  necessary  for  reporting  and  evaluative  purposes. 

Authority  for  maintenance  of  the  system:  Chapter  41,  Title  5  USC; 
EO  11348;  and  FPM  410. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  may  be  made  available  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  flat  paper. 

Retrievability:  Computer  records  are  indexed  by  social  security 
account  numbers;  other  records  by  name  or  course  title. 

Safeguards:  Computer  records  available  only  to  CSC  and  System 
Manager;  other  records  restricted  to  employees  directly  involved 
with  training  function. 

Retention  and  disposal:  All  records  are  disposed  of  in  accordance 
with  established  retention  schedules.  1(15)59-301,  General  Records 
Schedule. 

System  manager(s)  and  address:  Director,  Training  Division,  Na¬ 
tional  Office;  Chief,  Training  Branches,  Regional  and  District  Of¬ 
fices,  and  Service  Centers  (See  Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched, 
see  System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested,  see  System  Manager. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  taken  from  participants'  re¬ 
gistration  forms,  and  other  input  documents  (e.g..  Form  5061,  Re¬ 
porting  Training  and  Obligating  Funds;  and  Form  5092,  Individual 
Training  Record). 

Treasury/IRS  42.001 

System  name:  Audit  Administrative  File— Treasury/IRS 

System  location:  Jurisdictional  District  Office  where  the  in¬ 
dividual  resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  is  being  considered  for  examination  or  is  being  examined  for 
tax  determination  purposes,  i.e.,  income,  estate  and  gift,  excise  or 
employment  tax  liability. 

Categories  of  records  in  the  system:  Records  containing  investiga¬ 
tory  materials  required  in  making  a  tax  determination  or  other 
verification  in  the  administration  of  tax  laws  and  all  other  related 
sub-files  directly  related  to  the  processing  of  the  tax  case.  This 


system  also  includes  other  management  material  related  to  a  case 
and  used  for  tax  administrative  purposes  including  the  appeals 
process. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be 
made  during  judicial  processes.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number 
and  employer  identification  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division,  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  taxpayer’s  return.  (2)  taxpayer’s 
books  and  records.  (3)  Informants  and  third  party  information.  (4) 
city,  state  governments.  (5)  other  federal  agencies.  (6)  examinations 
of  related  taxpayers.  (7)  examinations  of  other  taxpayers.  (8)  tax¬ 
payer’s  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.002 

System  name:  Correspondence  Files,  Audit — Treasury/IRS 

System  location:  Regional  and  District  Offices  throughout  the 
U.S.  (See  IRS  Appendix  A).  * 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers, 
practitioners  and  general  members  of  the  public  corresponding  with 
IRS  offices  on  audit  matters.  (2)  Congressmen  and  other  elected 
government  officials  corresponding  with  IRS  offices  on  audit  mat¬ 
ters. 

Categories  of  records  in  the  system:  Incoming  letters,  copies  of  re¬ 
ports  and  other  materials  necessary  to  respond  to  correspondent’s 
inquiries  or  requests,  and  copies  of  responses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  disclosure  of 
information  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  (2)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  CFR  301-6103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Storage:  Records  are  generally  maintained  in  file  folders. 

Retrievability:  By  taxpayer’s  or  correspondent’s  name. 

Safeguards:  Records  are  stored  in  lockable  metal  file  cabinets  or 
desks  and  located  in  secured  rooms  with  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Retention  and  disposal.  No  uniform 
period  of  time  has  been  established  on  a  National  basis.  Some  Re¬ 
gional  and  District  offices  have  established  guidelines  for  retention 
for  one  to  three  years  after  which  they  are  destroyed.  Others  retain 
them  indefinitely. 

System  manager(s)  and  address:  Regional  Commissioners  and/or 
District  Directors.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  l.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  system  are  provided 
by:  (1)  The  taxpayer,  practitioner  or  other  person  corresponding 
with  IRS.  (2)  IRS  reports  containing  information  necessary  for  a 
response. 

Treasury/IRS  42.003 

System  name:  System  for  Controlling  Returns  in  Inventory  and 
Production  Data  (SCRIP)— Treasury/IRS. 

System  location:  This  system  is  composed  of  files  located  as  fol¬ 
lows:  00A”  Register  Microfilm:  Each  jurisdictional  District  Office 
(taxpayer’s  place  of  residence);  each  jurisdictional  IRS  Service 
Center  (where  taxpayer's  tax  return  was  filed);  Examination 
Record  Form  1247  (including  temporary  and  interim  processing  files 
for  management  and  control  purposes):  Each  jurisdictional  District 
(taxpayer’s  place  of  residence)  Office;  each  jurisdictional  IRS  Ser¬ 
vice  Center.  (Where  taxpayer’s  tax  return  was  filed).  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  returns  are  or  have  been  under  the  jurisdiction  of  the  Audit 
Division;  Examining  Officer. 

Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  prior  Audit  history  from  the  master  file,  tax  return 
status  ".nd  location  changes;  Audit  closing  information  on  examined 
and  non-examined  tax  returns;  Examining  Officer  name  and  related 
internal  management  information. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advise.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable}  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  00A”  Register  Microfilm.  Microfilm  Examination 
Record  Forms.  1247  (including  temporary  and  interim  processing 
files  for  management  and  control  purposes).  Paper. 

Retrievability:  00A”  Register  Microfilm.  By  taxpayer’s  name.  Ex¬ 
amination  Forms  1247  (including  temporary  and  interim  processing 
files  for  management  and  control  purposes).  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  00A’’  Register  Microfilm:  6  years  or  earli¬ 
er.  Forms  1247  (including  temporary  and  interim  processing  files 
for  management  and  control  purposes):  6  years  or  earlier. 

System  manager(s)  and  address:  Official  Prescribing  Policies  and 
Practice:  Director,  Audit  Division  National  Office;  Official  main¬ 
taining  the  System:  00A’’  Register  Microfilm:  Each  jurisdictional 
District  Director  (taxpayer’s  place  of  residence);  each  jurisdictional 
IRS  Service  Center  Director  (where  taxpayer's  tax  return  was 
filed);  Examination  Record  Forms  1247:  (including  temporary  and 
interim  processing  files  for  management  and  control  purposes); 
Each  jurisdictional  District  Director  (taxpayer’s  place  of  residence); 
each  jurisdictional  IRS  Service  Center  Director  (where  taxpayer’s 
tax  return  was  filed).  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
Sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.005 

System  name:  Correspondence  Files— Treasury/IRS. 

System  location:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  cor¬ 
responding  with  the  National  Office  Audit  Division,  either  directly 
or  through  Congressmen  or  other  elected  governmental  officials.  (2) 
Congressmen  and  other  elected  government  officials  corresponding 
with  IRS  on  Audit  matters. 

Categories  of  records  in  the  system:  This  system  consists  of  in¬ 
coming  letters,  Field  reports  which  are  requested  when  necessary, 
copies  of  responses  and  other  materials  incidental  to  the  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice  and  as  necessary  to  report  apparent  viola¬ 
tions  of  law  to  appropriate  law  enforcement  agencies.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  folders,  filed  alphabetically  and  kept  in 
filing  cabinets. 

Retrievability:  By  name  of  individual  who  initiated  the  correspon¬ 
dence.  Taxpayer  correspondence  is  retrievable  by  taxpayers  name. 
General  inquiries  from  congressmen  or  other  elected  officials  are 
retrievable  by  name  of  correspondent. 

Safeguards:  Filing  cabinets  are  kept  in  rooms  which  are  locked 
except  when  occupied  by  authorized  personnel. 

Retention  and  disposal:  Retained  3  years  and  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division,  National  Office.  (See  IRS  Ap¬ 
pendix  A).  Official  maintaining  the  system — Director,  Audit  Divi¬ 
sion,  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
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inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  Cd  Appendix  B.  Inquiries  should  be  addressed  to:  Director, 
Audit  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Director,  Audit  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  System  are  provided 
by:  (1)  The  individual  to  whom  they  pertain.  (2)  Field  Offices  which 
provide  information  pertaining  to  the  taxpayers  correspondence.  (3) 
Limited  information  is  sometimes  provided  by  correspondents  writ¬ 
ing  in  behalf  of  a  taxpayer. 

Treasury/IRS  42.006 

System  name:  Expropriation  of  Property  by  Cuban  Govern¬ 
ment. — Treasury/IRS. 

System  location:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Owners  of  pro¬ 
perty  expropriated  by  the  Cuban  Government  during  the  period 
1959-1964. 

Categories  of  records  in  the  system:  Names  of  owners  and  brief 
descriptions  of  property  used  to  verify  losses  claimed  for  ex¬ 
propriation  of  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
System  of  Records  are  available  to  the  public  pursuant  to  the 
Freedom  of  Information  Act,  5  U.S.C.  552.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrievability:  Indexed  by  name  of  individual  owner. 

Safeguards:  Records  are  maintained  in  open  shelves  in  an  office 
which  is  locked  during  non-office  hours. 

Retention  and  disposal:  No  guidelines  have  been  established,  but 
records  are  expected  to  be  retained  until  they  have  served  their 
purpose  and  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division  National  Office.  Official  main¬ 
taining  the  system — Director,  Audit  Division,  National  Office.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart,  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Audit  Division,  National  Office.  * 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Audit  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Gaceta  Oficial  de  la  Republica  de  Cuba 
(Official  Gazette  of  the  Republic  of  Cuba),  a  public  information 
publication  of  the  Cuban  government  in  which  various  official  ac¬ 
tions  of  the  government  are  recorded. 

Treasury/IRS  42.007 

System  name:  Experts  in  Economic  Assistance  Examina¬ 
tions — Treasury/IRS. 

System  location:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Experts  in 
selected  industries  identified  for  use  as  witnesses  or  advisors  to 
economists. 

Categories  of  records  in  the  system:  Qualifications  of  experts, 
agreement  of  employment  and  correspondence  on  individuals  listed 
used  to  provide  qualifications  to  authorized  internal  users,  review 
terms  of  agreement  and  maintain  control  of  assignments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  to  other  Federal 
agencies  seeking  to  identify  experts  in  selected  industries  to  seek 
their  counsel.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrievability:  Indexed  by  name  under  industry  heading. 

Safeguards:  Records  are  maintained  in  filing  cabinets  in  offices 
which  are  locked  except  when  occupied  by  authorized  users. 

Retention  and  disposal:  Records  are  maintained  until  final  deter¬ 
mination  of  the  case  or  work  on  the  industry  and  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Chief,  Audit  Division,  National  Office.  Officials  main¬ 
taining  the  system — Director,  Audit  Division,  National  Office.  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Audit  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Audit  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained,  published  lists  of  experts  and  internal  working  docu¬ 
ments. 

Treasury/IRS  42.008 

System  name:  Audit  Information  Management  System 
(AIMS)— Treasury/IRS. 

System  location:  To  be  piloted  in  the  Atlanta  Service  Center  and 
the  five  Districts  served  by  that  center.  The  five  Districts  are  At¬ 
lanta,  Columbia,  Jacksonville,  Birmingham  and  Jackson.  After  the 
pilot  has  proven  successful,  nationwide  implementation  will  be  con¬ 
sidered  during  July  1  and  October  1,  1976  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  returns  are  under  the  jurisdiction  of  the  Audit  Division;  Ex¬ 
amining  Officer. 

Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  Tax  return  status  and  location  changes.  Audit 
Closing  information  on  examined  and  non-examined  tax  returns, 
examining  officer's  name  including  related  internal  management  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

'  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  requests  for  legal  advice. 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer;  Microfilm;  Paper. 

Retrievability:  Social  Security  number,  taxpayer’s  name,  examin¬ 
ing  officer’s  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Computer:  Agreed  cases  are  eliminated 
from  data  base  90  days  after  case  is  closed  from  Audit;  unagreed 
cases  are  eliminated  from  data  base  after  tax  liability  is  agreed  to. 
00A”  Register  Microfilm:  6  years  or  earlier.  Examination  Record 
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Forms  1247  (including  temporary  and  interim  processing  files  for 
management  and  control  purposes):  6  years  or  earlier. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division,  National  Office.  Officials 
maintaining  the  system — Each  jurisdictional  (taxpayer’s  place  of  re¬ 
sidence)  District  Director;  Each  jurisdictional  (the  Service  Center 
where  taxpayer’s  tax  return  was  filed)  IRS  Service  Center.  (See 
IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  materials  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System  is 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  42.009 

System  name:  Strike  Force — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  on  subject 
under  examination,  potential  subjects  and  related  taxpayers. 

Categories  of  records  in  the  system:  Audit  records  of  current  and 
prior  examinations  of  individuals  suspected  of  being  involved  in  il¬ 
legal  activity  such  as  organized  crime,  information  from  other 
sources  and  agencies  and  other  investigative  material. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602  ,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer's  name  and  social  security  numbers. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system  —District  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  is  exempt  under 
the  Privacy  Act  and  may  not  be  accessed  for  purposes  of  inspec¬ 
tion  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  42.010 

System  name:  Enrollment  and  Practice  Files — Treasury/IRS 

System  location:  Director,  Audit  Division,  National  Office,  Dis¬ 
trict  Director  in  each  IRS  District  Office.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  (1)  Practitioners 
authorized  to  practice  before  the  IRS  under  Treasury  Department 
Circular  No.  230.  (2)  Applicants  for  enrollment  to  practice  before 
the  IRS.  (3)  Applicants  to  take  the  written  examination  preparatory 
for  enrollment  to  practice  before  the  IRS.  (4)  Enrolled  agents 
whose  authorizations  to  practice  before  the  IRS  have  terminated 
(disbarment,  suspension,  resignation  etc.).  (5)  Return  preparers. 

Categories  of  records  in  the  system:  (1)  Materials  related  to  enroll¬ 
ment  to  practice  before  the  IRS,  including  applications,  verifica¬ 
tions  of  statements,  investigation  reports  to  establish  qualification, 
disciplinary  actions  and  other  miscellaneous  data  related  to  enroll¬ 
ment.  (2)  Data  related  to  return  preparer  and  practitioner  activities 
including  public  notifications  of  non-compliance  with  representation 
requirements,  improper  preparer  practices,  investigatory  reports 
and  related  information.  (3)  Information  being  reported  to  the 
Director  of  Practice  as  required  by  Treasury  Department  circular 
No.  230. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  make  rosters 
available  for  public  inspection  of  authorized  enrollees  and  persons 
disbarred  or  suspended  from  practice  as  prescribed  by  Section 
10.90  of  TD  Circular  230.  Copies  of  rosters  of  enrollees  are  availa¬ 
ble  for  a  nominal  charge.  (2)  To  respond  to  inquiries  concerning  a 
person’s  enrolled  status.  (3)  Routine  disclosure  of  information  con¬ 
tained  in  the  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  (4)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  (5)  Routine  disclosure 
on  specific  information  may  be  made  on  a  limited  basis  to  deter¬ 
mine  correctness  of  information  furnished  to  make  an  administra¬ 
tive  determination  with  respect  to  applicants,  enrollees  and/or  prac¬ 
titioners.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  consisting  of  index  cards  are  stored 
alphabetically  in  card  files,  and  folders  containing  applications,  cor¬ 
respondence  and  related  materials  are  stored  in  filing  cabinets. 
Rosters  of  enrollees  are  maintained  on  computer  tape  and  listings 
are  reproduced  as  needed. 

Retrievability:  Files  are  retrievable  by  the  name  of  the  individual 
subject  to  enrollment  and  representation  procedures. 

Safeguards:  Files  are  under  the  supervision  of  an  analyst 
designated  to  act  on  applications  and  enrollment  matters.  Access 
controls  will  not  be  less  than  provided  for  by  the  Physical  and 
Documents  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Rosters  T)f  current  enrollees  and  of  per¬ 
sons  disbarred  or  suspended  are  retained  as  necessary  to  keep  cur¬ 
rent.  Rosters  of  applications  denied  or  withdrawn  are  disposed  of 
10  years  after  denial  or  withdrawal.  Files  for  enrollees  are  kept  in¬ 
definitely.  Files  on  enrollees  who  are  disbarred  are  scheduled  for 
disposal  SO  years  after  disbarment.  Files  for  suspended  enrollees 
are  reestablished  in  regular  enroUee  files  after  serving  suspension. 
Files  on  persons  whose  enrollment  is  terminated  for  other  than 
disbarment  and  persons  whose  applications  have  been  denied  or 
withdrawn  are  disposed  of  5  years  after  denial  or  withdrawal. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Commissioner  of  Internal  Revenue.  Officials  maintaining 
the  system — Director,  Audit  Division,  National  Office,  and  District 
Directors  of  IRS  Offices  in  applicant’s  or  practitioner’s  jurisdic¬ 
tional  area.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1 , 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched  or 
to  the  Director,  Audit  Division,  National  Office  if  National  Office 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad- 
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dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested  or  to  the  Director,  Audit  Division,  Na¬ 
tional  Office  if  National  Office  records  are  to  be  accessed  or  con¬ 
tested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  system  are  provided 
by:  (1)  The  individual  to  whom  they  pertain.  (2)  Investigation  re¬ 
ports  to  verify  data  on  applications  and  to  determine  applicants’ 
qualifications  and  suitability  for  enrollment.  (3)  Interested  third 
parties  who  inquire  on  enrollees’  status  or  provide  information 
relating  thereto. 

Treasury  /IRS  42.012 

System  name:  Tax  Shelter  Program  Files — Treasury /IRS. 

System  location:  National,  Regional,  and  jurisdictional  District  of¬ 
fices  (not  necessarily  carried  out  in  every  district).  (See  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  abusing  the  tax  laws  through  the  use  of  tax  shelters. 

Categories  of  records  in  the  system:  Tax  information  relating  to 
the  tax  shelter  for  use  in  determining  abuses  of  tax  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  individual  projects  are 
completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual’s  tax  return.  (2)  Related 
taxpayer’s. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Treasury/IRS  42.013 

System  name:  Project  Files  for  the  Uniform  Application  of  laws  as 
a  result  of  technical  determinations  and  court  decisions.  Trea¬ 
sury/IRS. 

System  location:  Jurisdictional  district  office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
grouped  as  to  project,  i.e.,  individual  shareholders  of  a  corporation 
where  a  determination  having  a  tax  effect  has  been  made. 

Categories  of  records  in  the  system:  Listing  of  individuals  and 
their  income  tax  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  project  is  completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Shareholder  records.  (2)  Individual's 
tax  return.  (3)  Examination  of  related  taxpayer. 

Treasury /IRS  42.014 

System  name:  Internal  Revenue  Service  employees’  returns  Control 
Files — T  reasury/IR  S . 

System  location:  District  Office  where  individual  is  employed. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  employed  by  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  em¬ 
ployee,  income  tax  return  information  including  prior  audit  results 
and  other  tax  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
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the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  employee's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  updated  periodically  and  retained  as  long 
as  individual  is  employed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  District  or  office  where  individual  is  em¬ 
ployed.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee’s  tax  return. 

Treasury/IRS  42.015 

System  name:  Open  and  Closed  Narcotics  Traffickers 
Files — Treasury/IRS. 

System  location:  Maintained  in  jurisdictional  District  Office  where 
taxpayer  resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer 
suspected  of  being  involved  as  a  middle  or  upper  echelon  narcotics 
trafficker  and  whose  return  has  been  or  will  be  examined. 

Categories  of  records  in  the  system:  Prior  audit  results,  tax  related 
information  indicating  a  possible  need  for  audit  action. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  district.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System  is 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  42.016 

System  name:  Classification  and  Audit  Selection 

Files — Treasury/IRS 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  ivered  by  the  system:  Individuals  whose 
returns  are  classified  for’audit. 

Categories  of  records  in  the  system:  Listing  of  individuals  or 
returns  and  sub-files  consisting  of  financial  information  and  other 
information  considered  in  classification  and  selection  of  an  in¬ 
dividual’s  return  for  examination— individual’s  request  for  audit, 
missing  return  information,  change  in  accounting  method  or  period, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents,  computer  printouts. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  until  information  is  associated  with 
return. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Tax  returns,  (2)  Requests  from  tax¬ 
payer,  (3)  Requests  from  Collection  Division  for  prompt  examina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.017 

System  name:  International  Enforcement  Program 

Files — Treasury/IRS. 
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System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
having  substantial  foreign  business  activities. 

Categories  of  records  in  the  system:  Listing  of  individual,  summa¬ 
ry  of  income  expenses,  financial  information  as  to  foreign  opera¬ 
tions,  acquisition  of  foreign  stock,  controlling  interest  of  a  foreign 
corporation,  organization  or  reorganization  of  foreign  corporation, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents,  micro-film,  magnetic  tape. 

Retrievability:  Individual’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  European  treaty  countries,  (2)  In¬ 
dividual's  tax  returns,  (3)  Examination  of  related  taxpayers,  (4) 
Public  sources  of  information. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.019 

System  name:  Runaway  Parents  List— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Parents  who  have 
deserted  families  on  public  assistance. 

Categories  of  records  in  the  system:  Identity  and  financial  support 
information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 


formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potertial 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  Health,  Education  and  Welfare  to  ad¬ 
minister  the  Runaway  Parent  Act;  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies; 
to  States,  the  District  of  Columbia,  the  Commonwealth  of  Puerto 
Rico,  or  possessions  of  the  United  States,  to  assist  in  the  adminis¬ 
tration  of  tax  laws;  or  to  other  parties  as  necessary  in  the  adminis¬ 
tration  and  enforcement  of  law  as  authorized  by  26  U.S.C.  7602, 
7801  and  7802.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  magnetic  tape  and  computer  printout. 

Retrievability:  by  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  manager! s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Service  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested.  This  system  may 
contain  some  records  which  are  exempt  from  the  Access  and  Con¬ 
test  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  state  govern¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.020 

System  name:  Highway  Use  Tax  Audit  Program— Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  owning 
trucks  that  are  liable  for  tax. 

Categories  of  records  in  the  system:  List  of  registered  trucks  and 
truck  owners. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  magnetic  tape  and  computer  printout. 

Retrievability:  By  taxpayer's  name,  social  security  number,  and 
employer’s  identification  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
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Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Service  Center  Directors  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  individual  has  filed  tax 
returns. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  Service  Center  where  individual  has  filed 
tax  returns.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  R.L.  Polk  Company,  Detroit  Mich. 

Treasury  /IRS  42.021 

System  name:  Compliance  Programs  and  Projects 

Files— Treasury/IRS. 

System  location:  Initiated  and  maintained  in  National  Office,  Re¬ 
gional  Offices,  or  jurisdictional  District  where  taxpayer  resides. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  involved  in  tax  evasion  schemes  or  areas  of  non-com¬ 
pliance  grouped  by  industry,  occupation  or  financial  transactions, 
i.e.,  return  preparers,  political  contributions,  corporate  kickbacks. 

Categories  of  records  in  the  system:  Records  pertaining  to  in¬ 
dividuals  in  project,  such  as  Joint  Compliance. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rioo,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  records. 

Retrievability:  by  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Treasury/IRS  42.023 

System  name:  Request  and  Submittal  File  for  Technical  Advice, 
Assistance,  Determination  or  Coordination — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas. 

Categories  of  records  in  the  system:  Narrative  fully  explaining  or 
interpreting  the  technical  area  in  question. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
'formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  documents. 

Retrievability:  taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Revenue  agent  who  examined  tax¬ 
payer’s  return.  (2)  Taxpayer  who  is  not  being  examined  or  is  initiat¬ 
ing  a  request  while  under  examination.  (3)  Taxpayer’s  representa¬ 
tive. 

Treasury/IRS  42.024 

System  name:  Coordinated  Examinations  of,  Large  Cases  Pro¬ 
gram— Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  whose 
tax  audit  is  identified  as  a  large  case  examination. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  tax¬ 
payers  and  all  other  related  files  including  those  used  for  manage¬ 
ment  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
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the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  Taxpayer’s  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Taxpayer’s  returns.  (2)  Annual  re¬ 
ports.  (3)  Corporate  minutes.  (4)  Large  case  proposed  change  in  key 
district.  (5)  Published  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.025 

System  name:  Appraisal  and  Valuation  Files — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
examinations  warrant  an  appraisal  or  valuation  of  real  estate,  stock, 
fees,  or  any  other  commodity  or  service  which  does  not  have  a 
readily  ascertainable  value. 

Categories  of  records  in  the  system:  Listing  of  individuals,  items 
valued  or  appraised,  date  of  valuation  or  appraisal,  and  other 
descriptive  matter  such  as  the  name  of  the  corporation  with  regards 
to  stock  and  a  description  of  the  location  in  terms  of  real  estate. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  file  cabinets. 

Retrievability:  By  taxpayer’s  name  and  social  security  number. 


Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District  Office.  (See  IRS  Appen¬ 
dix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  outside  engineer  valuation;  (2)  out¬ 
side  fee  appraisers;  (3)  taxpayer’s  returns;  (4)  taxpayer’s  books  and 
records;  (5)  taxpayer’s  representative;  (6)  trade  journals  and  publi¬ 
cations;  (7)  public  records. 

Treasury  /IRS  42.027 

System  name:  Data  on  Foreign  Corporations — Treasury/IRS. 

System  location:  IRS  Data  Center,  Detroit,  Michigan;  National 
Office  Audit  Division,  Washington,  D.C.;  District  Offices;  Regional 
Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
required  to  file  Form  959,  United  States  Information  Return  with 
Respect  to  the  Organization  or  Reorganization  of  a  Foreign  Cor¬ 
poration  and  Acquisition  of  its  stock. 

Categories  of  records  in  the  system:  Names  of  individuals  filing  on 
foreign  holdings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  in  Data  Center;  Paper  at  other  listed  loca¬ 
tions. 

Retrievability:  By  individual  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16(41. 

Retention  and  disposal:  Three  years  or  earlier. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system— District  Directors;  Regional  Commis¬ 
sioners;  Director,  Audit  Division,  National  Office;  Director,  Data 
Center,  Detroit,  Michigan.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  Taxpayers  seeking  to  adjust  records 
which  affect  the  determination  of  a  tax  assessment  or  the  balance 
due,  should  utilize  existing  procedures  for  doing  so,  as  substantive 
tax  matters  are  not  subject  to  the  amendment  provisions  of  the 
Privacy  Act. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  959  only. 

Treasury/IRS  42.028 

System  name:  Identity  of  Taxpayers  Using  ADF  Accounting 
Records  and  the  Evaluation  Thereof— Treasury/IRS. 

System  location:  Regional  and  District  Offices;  National  Office, 
Audit  Division.  Washington,  D.C.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Any  taxpayer 
who  uses  a  computer  to  process  accounting  records  and  taxpayers 
for  which  an  ADP  record  retention  evaluation  has  been  made. 

Categories  of  records  in  the  system:  Name  of  taxpayer  and  a 
description  of  the  types  of  machine-sensible  records  the  taxpayer 
has  agreed  to  retain,  the  retention  period  and  any  other  related 
provisions  relating  to  these  records.  (These  records  usually  pertain 
to  corporations.) 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
request  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  By  Taxpayer’s  Name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Identification  Retention:  Information  is 
periodically  updated. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system— Jurisdictional  District  Directors  (place  of 
taxpayers  residence).  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  that  made  the  evaluation  or  the  taxpayers  current  ju¬ 
risdiction  (place  of  residence)  District  Director. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  that  made  the  evaluation  or  the  tax¬ 
payers  current  jurisdiction  (place  of  residence)  District  Director. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Examining  Officers;  commercial  listing 
of  ADP  users;  The  evaluator  and  taxpayer  during  an  ADP  record 
retention  evaluation. 

Treasury/IRS  44.001 

System  name:  Appellate  Case  Files— Treasury/IRS. 

System  location:  Director.  Appellate  Division,  National  Office; 
Assistant  Regional  Commissioners  (Appellate).  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Tax  returns.  Revenue  Agents’ 
Reports,  case  correspondence,  legal  opinions  and  Appellate  closing 
actions. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinets. 

Retrievability:  Name  of  taxpayer. 

Safeguards:  Locked  file  cabinets,  locked  doors,  need  to  know. 

Retention  and  disposal:  Some  retained  until  action  on  assignment 
is  completed.  Some  six-year  retention  period  on  closed  case  file  un¬ 
less  needed  for  reference,  or  when  determined  no  longer  needed, 
whichever  is  earlier.  Disposal  by  shredding. 

System  manager(s)  and  address:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  the  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  44.002 

System  name:  Appellate  Conferee  Inventory  and  Unit  Time  Report, 
Form  2568 — Treasury/IRS. 

System  location:  Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Appellate  Con¬ 
feree. 

Categories  of  records  in  the  system:  Records  time  spent  on  assign¬ 
ments  and  determines  cumulative  time  on  open  and  closed  work 
units. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  By  conferee  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Chief,  Appellate  Office  (see  IRS 
Appendix  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Appellate  Conferees. 

Treasury /IRS  44.003 

System  name:  Appellate  Division  Case  Data  Source  Document. 
Form  3564— Treasury/IRS. 

System  location:  Director,  Appellate  Division,  National  Office; 
Appellate  branch  office.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  of  records  in  the  system:  Provides  case  and  work  unit 
control  data  and  printouts. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Paper,  magnetic  tape. 

Retrievability:  By  taxpayer’s  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Generally,  six  years  after  case  is  closed 
bat  earlier  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  Appellate  Division.  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Record  clerks  and  Appellate  Conferees. 

Treasury/IRS  46.001 

System  name:  Alphabetical  Name  File  and  Index,  Intelligence  Divi¬ 
sion— T  reasury/IR  S . 

System  location:  National  Office,  District  Offices,  Regional  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  (a)  informants;  (b) 
subjects  of  information  items;  (c)  subjects  of  intelligence  investiga¬ 
tions;  (d)  subjects  of  special  interest  to  the  Justice  Department;  (e) 
racketeers  and  associates;  (f)  subjects  of  field  queries;  and  (g) 
foreign  bank  account  holders. 

Categories  of  records  in  the  system:  Index  cards  and  folders  con¬ 
taining  identifying  details;  Letters;  Memoranda. 

Authority  for  maintenance  of  the  system: '5  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
00 Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  As  per  Record  Control  Schedules  Num¬ 
bers  5  and  207. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners,  District 
Directors,  Service  Center  Directors.  (See  IRS  Appendix  A.) 

Notiucation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.002 

System  name:  Case  Management  and  Time  Reporting  System,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National,  Regional,  and  District  Offices,  Data 
Center.  (See  IRS  Appendix  A.) 


Categories  of  individuals  covered  by  the  system:  Subjects  of  Intel¬ 
ligence  Division  Investigations,  Special  Agents,  and  U.S.  District 
Court  Judges. 

Categories  of  records  in  the  system:  Personal  and  financial  infor¬ 
mation  developed  in  open  and  closed  criminal  tax  investigations,  in¬ 
cluding  schedules,  listings,  memorandums,  reports,  news  articles, 
inventory  controls,  income  tax  returns,  assessment  records,  sum¬ 
maries  of  case  activities,  time  reports,  collateral  investigation  re¬ 
ports  and  workpapers,  court  actions,  analyses  of  sentencing  prac¬ 
tices,  and  related  materials. 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  binders;  Magnetic  tape;  Computer  prin¬ 
touts. 

Retrievability:  Name  and  Case  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
00 Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners;  District 
Directors;  Director,  Intelligence  Division;  Director,  Data  Center. 
(See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.003 

System  name:  Confidential  Informants,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  National  Office.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Confidential  In¬ 
formants;  Subjects  of  Confidential  Informant’s  Reports. 

Categories  of  records  in  the  system:  Memorandums,  Index  Cards, 
Related  Data. 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Name  or  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors.  (See  IRS  Appen¬ 
dix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

,  T reasury/IRS  46.004 

System  name:  Controlled  Accounts — Open  and  Closed,  Intelligence 
Division  TC  910/TC  914 — Treasury/IRS. 

System  location:  Service  Centers,  Computer  Center,  District  Of¬ 
fices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  and 
potential  subjects  of  criminal  tax  investigation. 

Categories  of  records  in  the  system:  Intelligence  Information  and 
Control  Notices;  Lists  of  names  and  related  data;  Lists  of  action 
taken;  Transcripts  of  account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  of  informa¬ 
tion  contained  in  this  system  of  records  may  be  made  to  the  De¬ 
partment  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Disclosure  may  be  made  to  States,  the  District  of  Columbia,  the 
Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  paper. 

Retrievability:  By  name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper  destroyed  after  1  year.  Magnetic 
tape  erased  after  3  months. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors,  Computer  Center  Director.  (See  IRS  Appendix  A.) 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
(See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  searched.  (See  IRS  Appendix  A.) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Office  Personnel;  Service 
Center  Personnel. 

Treasury/IRS  46.005 

System  name:  Electronic  Surveillance  File,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  National  Office  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  elec¬ 
tronic  surveillance.  Individuals  who  have  been  subjects  of  queries 
by  other  agencies. 

Categories  of  records  in  the  system:  Information  relating  to  con¬ 
duct  of  electronic  surveillance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Names,  addresses,  and  telephone  numbers. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41 . 

Retention  and  disposal:  Permanent;  None  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — Director,  Intelligence  Division.  (See 
IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

T reasury/IRS  46.006 

System  name:  Information  Gathering  and  Retrieval  System.  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  District  Offices,  Data  Center.  (See  IRS  Appen¬ 
dix  A.) 
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Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations.  Associates  of  subjects. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads,  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Discontinued  January  22,  1975.  Destruc¬ 
tion  when  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Director,  Data 
Center.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.007 

System  name:  Information  Indexing  System,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Data  Center,  and  Service  Cen¬ 
ters.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  crin.inal  tax  investigations. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 


Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper  shredded  after  use.  Magnetic 
Tape — erased  after  3  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors,  Data  Center  Director.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  46.008 

System  name:  Treasury/IRS  Intelligence  Division,  Information  and 
Correspondence  Files,  Intelligence  Division — Treasury/IRS. 

System  location:  National  Office,  District  Offices,  Regional  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  cor¬ 
respondence  fohich  has  been  referred  to  or  processed  by  the  Intel¬ 
ligence  Division.  Other  individuals  of  interest  to,  or  who  have  had 
contact  with,  the  Intelligence  Division.  Individuals  potentially  dan¬ 
gerous  to  Service  personnel.  Service,  personnel  who  have  been 
threatened  or  who  have  provided  armed  escort. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
other  agencies  and  individuals.  Reports;  Identifying  data;  Fiduciary 
reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 
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System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— District  Directors,  Service  Center  Directors,  Regional 
Commissioners.  Officials  maintaining  the  system— Same.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  46.009 

System  name:  Information  Items,  Intelligence  Divi¬ 

sion — Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  about 
whom  the  Internal  Revenue  Service  has  received  information  alleg¬ 
ing  a  violation  of  laws  within  IRS  jurisdiction. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  agent’s  reports,  revenue  agent’s  reports,  reports  from  police 
and  other  investigative  agencies,  memorandum  of  interview, 
question-and-answer  statements,  affidavits,  collateral  request  and 
replies,  information  items,  newspaper  and  magazine  articles  and 
other  published  data,  financial  information  from  public  records, 
case  initiating  documents  and  other  similar  and  related  documents. 

Authoritv  for  maintenance  of  the  svstem:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law'  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Tape,  paper,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41 

Retention  and  disposal:  Paper— shredded  after  use. 
Microfilm— destroyed  after  5  years.  Magnetic  tape— erased  after  3 
years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system — Service  Center  Directors,  District 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  Tie  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.010 

System  name:  Joint  Compliance  Program,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices;  Service  Centers;  Regional  Of¬ 
fices;  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  in 
general. 

Categories  of  records  in  the  system:  Tax  returns,  public  records, 
lists  of  names,  occupational  listings,  newspaper  articles,  trade  jour¬ 
nals,  correspondence  from  other  agencies  and  the  public,  and  other 
similar  and  related  data. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301 ;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in /connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors;  Service  Center 
Directors;  Regional  Commissioners;  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.011 

System  name:  Land  Trust  Files,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals. 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation¬ 
ships.  Related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 
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Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office.  (See  IRS  Appendix 
A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 
(See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions,  Fiduciary  reports. 
Notices  of  Fiduciary  Relationships. 

Treasury/IRS  46.012 

System  name:  National  Register,  Intelligence  Divi¬ 

sion— Treasury/IRS. 

System  location:  National  Office,  Data  Center.  (See  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  open 
investigations  and  potential  Special  Enforcement  Program  subjects. 

Categories  of  records  in  the  system:  Identifying  details  of  subjects. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Rouline  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administratiori^f  tax  laws. 

Routine  disclosures  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  and  magnetic  tape. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 


Retention  and  disposal:  This  system  was  discontinued  May  1, 
1975.  Destruction  when  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system— Director,  Intelligence  Division; 
Director,  Data  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.013 

System  name:  Project  Files,  Intelligence  Division— Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Tax  returns,  master  file  data. 
Court  records,  Congressional  reports,  reports  from  other  agencies, 
reports  from  Special  Prosecutor,  project  reports,  statistical  data, 
other  personal  and  financial  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  and  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners;  District 
Directors;  and  Director,  Intelligence  Division.  (See  IRS  Appendix 
A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 
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Treasury/IRS  46.014 

System  name:  Project  Personnel,  Intelligence  Divi¬ 

sion  — T  reasury /IR  S . 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  in  the  system:  Financial,  documentary, 
memorandums  and  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /IRS  46.015 

System  name:  Relocated  Witnesses,  Intelligence  Divi¬ 
sion— T  reasury/IR  S. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Relocated  Wit¬ 
nesses. 

Categories  of  records  in  the  system:  Documentation  &  Relocation 
Information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  26  U.S.C. 

7602;  26  U.S.C.  7801, 7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 


Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosures  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.016 

System  name:  Secret  Service  Details,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Service  Centers,  Regional  Of¬ 
fices,  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 

Categories  of  records  in  the  system:  Lists  of  names,  and  Cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Control  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  Service  Center 
Directors,  Regional  Commissioners,  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 


FEDERAL  REGISTER  VOL.  40.  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


37741 


Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.017 

System  name:  Special  Agent  Skills  Inventory,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Special  Agents. 

Categories  of  records  in  the  system:  Personal  History,  Skills,  and 
Training. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite.  No  disposal  provisions. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  Director,  Intelligence 
Division.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
contem,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Special  Agents. 

Treasury/IRS  46.018 

System  name:  Strike  Force  Disclosure  Authorization  List,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National  Office,  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Names  of  all  enti¬ 
ties  for  which  disclosure  of  information  to  the  Department  of 
Justice  has  been  authorized. 

Categories  of  records  in  the  system:  Alphabetical  list  of  names. 
Memorandums  from  Justice  Dept,  and  Disclosure  Staff. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801, 7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  Fpr  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Memorandums,  permanent.  Lists, 
destroyed  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices,  Director.  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  Director,  Intelligence 
Division. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Treasury/IRS  46.019 

System  name:  Tax  Practitioner  Files,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  and  Service  Centers. 

Categories  of  individuals  covered  by  the  system:  Tax  Practitioners, 
return  preparers,  and  attorneys.  Related  taxpayers. 

Categories  of  records  in  the  system:  Letters  and  miscellaneous 
types  of  internal  and  external  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 
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System  manager!  s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury  /IRS  46.020 

System  name:  Tax  Termination  File,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  Regional  Offices,  and  Service 
Centers. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  years  have  been  terminated. 

Categories  of  records  in  the  system:  Income  Tax  returns,  Assess¬ 
ment  records.  Requests  for  controls,  and  Other  related  documents. 

Authoritv  for  maintenance  of  the  svstem:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system,  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.021 

System  name:  Training  Records,  Intelligence  Divi¬ 

sion— Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Special  Agents, 
and  State  and  local  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Names,  pictures,  personal  his¬ 
tory,  and  performance  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Performance  evaluation  burned  after  3 
years.  Other  records  permanent. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1 , 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Intelligence  Division,  National  Office. 

Record  source  categories:  Students,  Instructors.  Advisors,  Other 
evaluators. 

Treasury /IRS  46.022 

System  name:  Treasury  Enforcement  Communications  System 
(TECS),  Intelligence  Division— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Fugitives;  Sub¬ 
jects  of  open  Special  Enforcement  Program  investigations;  Subjects 
of  open  Narcotics  Traffickers  Program  investigations;  Subject  of 
interest  to  Special  Enforcement  Program. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Social 
Security  Number,  Address,  Identifying  details. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 
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Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disc. 

Retrievability:  By  name  or  social  security  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
OOAccess  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Cancellation  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.001 

System  name:  Disclosure  to  Department  of  Justice,  Com¬ 
pliance — Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (I)  Individuals  al¬ 
leged  or  suspected  by  U.S.  Attorneys  or  by  attorneys  of  the  De¬ 
partment  of  Justice  to  have  violated,  or  to  be  connected  with  viola¬ 
tions  of,  federal  laws  other  than  the  Internal  Revenue  Code.  In¬ 
cluded  are  individuals  who  have  initiated  legal  actions  against  the 
federal  government,  or  who  are  connected  with  such  actions.  (2)  In¬ 
dividuals  identified  by  the  Assistant  Attorney  General,  Criminal 
Division,  as  being  strike  force  targets,  as  persons  connected  with 
organized  crime  activities,  or  under  investigation  for  other  purposes 
by  his  office.  (3)  Individuals  of  interest  to  the  Internal  Security 
Division  and  the  Criminal  Division  of  the  Department  of  Justice 
who  were  under  investigation  for  national  security  reasons.  (4)  In¬ 
dividuals  alleged  or  suspected  by  attorneys  of  the  Department  of 
Justice  and  U.S.  Attorneys  to  have  violated  or  to  be  connected  with 
violations  of  the  narcotics  laws.  (This  includes  requests  from  the 
Bureau  of  Customs  prior  to  the  transfer  of  that  agency’s  narcotics 
activities  to  the  Department  of  Justice.)  (5)  Individuals  identified  by 
the  Attorney  General  as  being  of  interest  to  the  Watergate  Special 
Prosecution  Force,  or  individuals  whose  tax  matters  have  been 
referred  by  the  Service  to  that  office  for  investigation.  (6)  In¬ 
dividuals  alleged  by  the  Internal  Revenue  Service  to  have  violated, 
or  to  be  connected  with  violations  of,  federal  laws  other  than  the 
Internal  Revenue  Code.  (7)  Individuals  alleged  or  suspected  by  at¬ 
torneys  of  the  Department  of  Justice  to  have  violated,  or  to  be  con¬ 
nected  with  violations  of,  laws  administered  by  the  Department  of 
Housing  and  Urban  Development  (FHA). 

Categories  of  records  in  the  system:  (1)  Requests  for  inspection  of 
tax  information  received  from  any  of  the  above  components  of  the 
Department  of  Justice,  and  IRS  replies  to  such  requests.  (2)  Copies 
of  related  authorizations  to  IRS  officials  permitting  such  disclo¬ 
sures  and,  in  some  instances,  their  responses.  (3)  Copies  of  in¬ 
dividuals’  tax  information,  memoranda  for  file,  notations  of 
telephone  calls,  file  search  requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
26  U.S.C.  6103,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  are  retained. 

System  managers)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.002 

System  name:  Disclosure  to  Executive  Departments  and  Congres¬ 
sional  Committees,  Compliance — Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  under  investigation  or  of  interest  to  an  Executive  Department 
(other  than  the  Department  of  Justice  or  U.S.  Attorneys)  and  Con¬ 
gressional  Committees,  and  for  whom  tax  information  has  been 
requested  under  26  U.S.C.  6103  and  regulations  issued  pursuant 
thereto. 

Categories  of  records  in  the  system:  (1)  Requests  for  inspection  of 
tax  information  and  replies  to  such  requests.  (2)  Copies  of  related 
authorizations  to  IRS  officials  permitting  such  disclosures  and,  in 
some  instances,  their  responses.  (3)  Copies  of  individuals’  tax  infor¬ 
mation,  internal  memoranda,  file  search  requests,  etc. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
26  U.S.C.  6103,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Records 
are  maintained  in  secure  premises,  open  only  in  the  presence  of 
employees  of  the  Disclosure  Staff.  Security  guards  are  on  duty  in 
the  building.  .. 
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Retention  and  disposal:  Records  Control  Schedule  IIS,  IRM 
1(15)59,  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  are  retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  48.003 

System  name:  Testimony  of  IRS  Employees  in  Nontax  Matters, 
Compliance— Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  parties  to  criminal  or  civil  nontax  litigation. 

Categories  of  records  in  the  system:  Contains  requests  for 
testimony  of  IRS  employees  and/or  submission  of  IRS  documents 
for  use  in  nontax  litigation;  background  information  on  the  relation¬ 
ship  of  the  request  to  the  litigation  and  Service  information  con¬ 
cerning  litigants;  and  copies  of  the  approvals  or  denials  for 
testimony. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59.  provides  that  routine  testimony  cases  be  disposed  of  after 
six  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Treasury/IRS  48.004 

System  name:  Pre-Employment  Tax  Check  for  Executive  Depart¬ 
ments,  Compliance — Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  on  the  White  House  Staff,  with  offices  of 
Treasury  (other  than  IRS),  with  the  Department  of  Justice,  the 
State  Department,  the  Export  Import  Bank,  or  the  Department  of 
Agriculture.  Persons  being  considered  for  Presidential  appointment, 
for  appointment  to  the  National  Security  Counsel,  or  for  appoint¬ 
ment  to  an  IRS  Advisory  Panel.  Persons  connected  with  applicants 
for  00E”  Awards,  which  are  awarded  by  the  Department  of  Com¬ 
merce.  For  additional  routine  uses  see  Appendix  AA. 

Categories  of  records  in  the  system:  Employment  applications. 
Records  of  tax  filing  status,  payment  status,  civil  and  criminal  in¬ 
vestigation  status. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  executive  depart¬ 
ments  requesting  the  tax  check  as  specified  in  the  Sources  Section. 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetical  order  in  locked  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41  ■  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  routine  tax  check  cases  be  disposed  of  after 
seven  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  manager^)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office,  District  Directors. 
(See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office, 
District  Directors.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  check  reports  will  be  made  only 
pursuant  to  a  written  request  signed  by  a  designated  individual  who 
is  charged  by  the  White  House  or  the  head  of  the  requesting  agen¬ 
cy  with  the  responsibility  for  making  such  requests.  Generally,  the 
Service  receives  a  copy  of  the  employment  application,  or  like  in¬ 
formation,  and  uses  it  to  obtain  information  from  field  offices  to 
complete  a  Type  00X”  or  00E”  report.  The  field  reports  whether 
the  person  under  consideration  has  filed  Federal  income  tax  returns 
for  the  past  three  years,  whether  such  individual  owes  any  unpaid 
taxes  and  if  so  for  what  years,  whether  such  individual  has  been  or 
is  under  investigation  of  possible  criminal  offenses  under  the  Inter¬ 
nal  Revenue  laws  and  the  result  of  such  investigation,  and  whether 
such  individual  has  been  assessed  any  penalty  for  fraud  or 
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negligence.  The  information  is  sent  to  the  requesting  official  in  a 
written  narrative  report,  and  is  to  supplement  investigations  con¬ 
cerning  the  character,  loyalty,  and  suitability  of  such  prospective 
appointees  or  nominees. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.005 

System  name:  File  of  Freedom  of  Information  Act  Correspondence, 
Compliance— Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Requesters  for  ac¬ 
cess  to  records  pursuant  to  the  Freedom  of  Information  Act,  5 
U.S.C.  552,  to  the  extent  covered  information  may  be  contained  in 
such  requests,  may  be  contained  in  the  records  requested,  or  may 
be  incidental  to  the  processing  of  the  request. 

Categories  of  records  in  the  system:  Correspondence  Controls, 
Correspondence  from  requesters  for  access  to  records  pursuant  to 
the  Freedom  of  Information  Act,  5  U.S.C.  552,  and  responses  to 
such  correspondence.  Copies  of  records  requested  by  such  cor¬ 
respondence.  Internal  memoranda  pertaining  to  the  processing  of 
such  requests.  Copies  of  some  records  pertaining  to  subsequent  ap¬ 
peals  and  suits  involving  such  requests. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 
5  U.S.C.  301, 5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  consist  of  paper  copies,  manually  maintained  in 
case  number  sequence,  in  cabinets. 

Retrievability:  Records  are  retrievable  by  an  alphabetical  index 
filed  by  name  of  requester. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Records 
are  maintained  in  secure  premises,  open  only  in  the  presence  of 
employees  of  the  Disclosure  Staff.  Security  guards  are  on  duty  in 
the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  records  pertaining  to  routine  requests  under 
the  Freedom  of  Information  Act  be  disposed  after  six  years. 
Records  of  historical  significance  are  retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office,  District  Directors. 
(See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office, 
District  Directors.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  system  may  duplicate  all  or  por¬ 
tions  of  any  Internal  Revenue  Service  record  to  which  a  person 
may  have  requested  access;  the  requester  himself  is  therefore  the 
determinant  of  the  sources  of  the  records  contained. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Treasury  /IRS  48.006 

System  name:  Disclosure  Staff  Control  Card  System,  Com¬ 
pliance — Treasury  /IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
identified  by  correspondence  or  telephone  inquiry  from  taxpayers, 
Congressmen,  States,  IRS  National  Office,  or  IRS  field  offices,  on 
whom  or  by  whom  income  tax  information  is  requested.  (2)  In¬ 
dividuals  on  whom  address  information  is  requested. 

Categories  of  records  in  the  system:  Correspondence  from 
requesters  for  tax,  address,  or  other  general  information  received 
and  answered  in  the  Disclosure  Staff  and  by  whom. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetical  order  in  locked  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  internal  control  records  be  disposed  of  after 
six  years. 

System  managers)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may- 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office. 

Record  access  procedures:  (1)  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office. 
(2)  Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Serves  as  a  central  point  for  locating 
correspondence  of  a  general  nature  handled  by  the  Disclosure  Staff 
which  is  not  otherwise  processed  under  any  other  system  of 
records  reported  by  the  Disclosure  Staff.  For  example,  this  system 
of  records  contains  requests  for  address  information;  inquiries  from 
members  of  Congress,  both  on  their  own  behalf  and  those  of  their 
constituents;  requests  from  Governors  to  inspect  out  of  state  tax 
returns;  and  requests  for  general  information  about  the  Service’s 
disclosure  practices  and  policies.  In  most  cases,  the  file  contains 
only  the  incoming  request  and  reply.  On  occasion,  the  file  may  con¬ 
tain  memoranda  to  further  clarify  the  request  or  to  seek  additional 
information  to  satisfy  the  nature  of  the  inquiry.  For  the  most  part, 
information  required  to  respond  to  these  inquiries  is  obtained  from 
the  National  Computer  Center,  showing  the  latest  address  on 
record  for  the  taxpayer,  or  information  may  be  obtained  from  field 
offices  concerning  the  individual  tax  affairs  of  the  persons  making 
the  inquiry  or  who  are  of  interest  to  the  persons  making  the 
request.  This  information  would  include  data  from  the  individual's 
income  tax  return,  that  supplemental  to  it,  and  that  obtained  by  the 
Service  in  its  examination  or  investigation.  In  some  instances,  in¬ 
formation  directly  bearing  on  the  request  would  be  obtained  from 
functions  within  the  National  Office,  such  as  the  Audit  Division,  to 
clarify  a  matter  within  their  jurisdiction. 
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Treasury/IRS  49.001 

System  name:  Collateral  and  Information  Requests 

System— Treasury/IRS. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations.  Room  822.  1325  K  Street, 
N.W.,  Washington,  D.C.  20225.  A  corresponding  system  of  records 
is  separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg.  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines:  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (11)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Record  of  interviewing  wit¬ 
nesses  regarding  financial  transactions  of  taxpayers;  employment 
data;  bank  and  brokerage  house  records;  probate  records;  property 
valuations;  public  documents;  payments  of  foreign  taxes;  invento¬ 
ries  of  assets;  business  books  and  records. 

Authoritv  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802,  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
source*-  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  49.002 

System  name:  Collateral  Files  and  Competent  Authority 
Requests — Treasury /IRS. 

System  location:  Office  of  International  Operations,  Room  800, 
1325  K  Street,  N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens,  re¬ 
sident  aliens,  nonresident  aliens. 

Categories  of  records  in  the  system:  These  records  relate  to  tax 
fraud  investigations  conducted  by  the  U.S.  Internal  Revenue  Ser¬ 
vice  where  some  aspects  of  an  investigation  must  be  pursued  in 
foreign  countries  pursuant  to  the  various  tax  treaties  between  the 
United  States  and  foreign  governments. 

Authoritv  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made,  as  provided  by  treaty,  to  the 
foreign  government  (Competent  Authority)  having  jurisdiction  over 
the  situs  of  the  foreign  aspects  of  a  U.S.  tax-fraud  investigation. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  three  years  after  the  collateral 
request  has  been  closed. 

System  manager(s)  and  address:  Director,  Office  of  International 
Operations,  Room  800,  1325  K  Street,  N.W.,  Washington,  D.C. 
20225. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  the 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  49.003 

System  name:  Financial  Statements  File — Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225,  Room  930. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  audit 
division  employees. 

Categories  of  records  in  the  system:  Financial  Statements. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer’s  name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
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Subpart  C,  Appendix  B.  Inquiries  may  be  addressed  to  the  Director 
of  International  Operations,  Rpom  1220,  1325  K.  St.,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overseas  audit  division  employees. 

Treasury/IRS  49.004 

System  name:  Foreign  Stock  Ownership  File— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225,  Room  1330. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens. 

Categories  of  records  in  the  system:  Computer  Printout  of  In¬ 
dividuals  Filing  Forms  959. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Printout. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  1  year. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1220,  1325  K  St.,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  Printouts  of  Form  959 
Returns. 

Treasury/IRS  49.005 

System  name:  Index  Card  Retrieval  System— Treasury/IRS. 

System  location:  Office  of  International  Operations,  Tax  Treaty 
and  Technical  Services  Division  (Room  830),  1325  00K”  St.,  N.W., 
Washington,  D.C.  20025. 

Categories  of  individuals  covered  by  the  system:  U.S.  Citizens,  Re¬ 
sident  Aliens,  and  Nonresident  Aliens  whose  tax  returns  come 
under  the  jurisdiction  of  the  U.S.  Competent  Authority  in  ac¬ 
cordance  with  pertinent  provisions  of  tax  treaties  with  foreign 
countries. 

Categories  of  records  in  the  system:  Individual  case  files  of  tax¬ 
payers;  (1)  who  request  relief  from  double  taxation  or  any  other 
assistance  that  is  pertinent  to  carrying  out  the  provisions  of  income 
tax  treaties,  and  (2)  on  whom  information  (as  is  pertinent  to  carry¬ 
ing  out  the  provisions  of  the  convention  or  preventing  fraud  or 


fiscal  evasion  in  relation  to  the  taxes  which  are  the  subject  of  this 
convention)  is  exchanged  with  foreign  tax  officials  of  treaty  coun¬ 
tries. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulations  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Foreign  Tax  Agencies  of 
treaty  countries  upon  receipt  of  a  specific  request  in  accordance 
with  the  exchange  of  information  provisions  of  tax  treaties. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  10  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director 
of  international  Operations,  1325  00K”  St.,  N.W.,  Washington, 
D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director  of  International  Operations,  1325  00K”  St., 
N.W.,  Washington,  D.C.  20225. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayer  or  authorized  representative; 
IRS  and  other  Governmental  Agencies;  U.S.  Revenue  Service 
Representative  overseas;  Foreign  treaty  country  tax  officials;  and 
public  periodicals. 

Treasury/IRS  49.006 

System  name:  Manual  Accounting  Index  of  Uncollectible  Ac¬ 
counts— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225,  Room  930. 

Categories  of  individuals  covered  by  the  system:  Accounts  which 
were  reported  uncollectible  prior  to  the  implementation  of  auto¬ 
matic  data  processing  of  account  records. 

Categories  of  records  in  the  system:  Master  file  index  cards  TY 
60. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  irr  connection  with 
requests  for  legal  service.  Routine  disclosure  may  be  made  to  other 
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agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  By  Taxpayer’s  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  To  be  retained  indefinitely. 

System  manageris)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1220,  1325  K  St.,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Revenue  Accounting  Branch,  Office  of 
International  Operations. 

Treasury/IRS  49.007 

System  name:  Overseas  Compliance  Projects  System. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  Room  822,  1325  K  Street, 
N.W.,  Washington,  D.C.,  20225.  A  corresponding  system  of  records 
is  separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines;  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (11)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Documents  and  factual  data 
relating  to:  (1)  personal  expenditures  or  investments  not  commensu¬ 
rate  with  known  income  and  assets;  (2)  receipt  of  significant  unre¬ 
ported  income;  (3)  improper  deduction  of  significant  capital  or  per¬ 
sonal  Uving  expenses;  (4)  failure  to  file  required  returns  or  pay  tax 
due;  (5)  omission  of  assets  or  improper  deduction  or  exclusion  of 
items  from  estate  and  gift  tax  returns. 

Authority  for  maintenance  of  the  svstem:  5  USC  301,  26  USC 
7602,  26  USC  7801 ,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability  :  By  Taxpayer  Name. 


Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager($)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  49.008 

System  name:  Taxpayer  Service  Correspondence 

System — Treasury/IRS. 

System  location:  This  system  is  separately  maintained  by  each 
one  of  the  14  overseas  posts  of  the  Office  of  International  Opera¬ 
tions,  located  in:  (1)  Bonn,  Germany,  (2)  Canberra,  Australia;  (3) 
Caracas,  Venezuela;  (4)  Johannesburg,  Republic  of  South  Africa; 
(5)  Kuala  Lumpur,  Malaysia;  (6)  London,  England;  (7)  Manila, 
Philippines;  (8)  Mexico  City,  Mexico;  (9)  Ottawa,  Canada;  (10) 
Paris,  France;  (11)  Rome,  Italy;  (12)  Sao  Paulo,  Brazil;  (13)  Tehran, 
Iran;  and  (14)  Tokyo,  Japan.  Inquiries  concerning  this  system  of 
records  maintained  by  the  foreign  posts  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1220,  1325  K  Street, 
N.W.,  Washington,  D.C.  20225. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Correspondence  from  tax¬ 
payers,  foreign  post  personnel  and  Office  of  International  Opera¬ 
tions  headquarters  offices  in  Washington,  D.C. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801 ,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CRF  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1220,  1325  K  Street, 
N.W.,  Washington,  D.C  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


37749 


Record  source  categories:  Taxpayers  and  Office  of  International 
Operation’s  foreign  posts  and  headquarter's  offices. 

Treasury/IRS  50.001 

System  name:  Employee  Plans/Exempt  Organizations,  Employee 
Plans/Exempt  Organizations  Assignment  Record  (Form  M- 
6209)— Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Requestors  of 
letter  rulings,  and  subject  of  field  office  requests  for  technical  ad¬ 
vice  and  assistance  and  other  correspondence. 

Categories  of  records  in  the  system:  Contains  the  name,  date,  na¬ 
ture  and  subject  of  an  assignment,  and  work  history.  Sub-systems 
include  case  files  that  contain  the  correspondence,  internal 
memoranda,  and  related  material.  They  also  include  digests  of  is¬ 
sues  involved  in  proposed  revenue  rulings. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  Department  of 
Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu¬ 
lation,  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule,  IRM  1(15)59-110. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Employee  Plans/Exempt  Organizations)  1111  Constitution  Avenue. 
N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (EP/EO),  National  Office. 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Individuals  requesting  rulings  or  infor¬ 
mation  and  field  offices  requesting  technical  advice  or  assistance. 

Treasury  /IRS  50.002 

System  name:  Employee  Plans/Exempt  Organizations,  Employee 
Plan  Determination  Letter  Records— Treasury/IRS. 

System  location:  District  Offices.  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ap¬ 
proval  of  individually  designed  plans  and  bond  purchase  plans, 
covering  self-employed  individuals. 

Categories  of  records  in  the  system:  Contains  plan  name,  type, 
treatment  accorded,  etc.  Sub-systems  include  plan  files  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 


criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  Department  of 
Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu¬ 
lation,  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule,  IRM  1(15)59-110. 

System  managers)  and  address:  District  Director  who  has  ju¬ 
risdiction  over  the  plan.  See  IRS  Appendix  A. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  having  jurisdiction.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  balance  due,  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Applicants  requesting  a  determination 
letter. 

Treasury /IRS  50.003 

System  name:  Employee  Plans/Exempt  Organizations,  Reports  of 
Significant  Matters  in  EP/EO  (M-5945) — Treasury/IRS. 

System  location:  National  Office.  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  OOReport  of  Significant  Matter  in  EP/EO,”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  tax  administra¬ 
tion. 

Categories  of  records  in  the  system:  Copies  of  OOReports  of  Sig¬ 
nificant  Matter  in  EP/EO.” 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
and  7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  records. 

Retrievability:  indexed  by  name. 

Safeguards:  safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  not  specific. 

System  managers)  and  address:  Assistant  Commissioner, 
(Employee  Plans/Exempt  Organizations)  1111  Constitution  Avenue, 
Washington,  D.C.  20224. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner,  (Employee  Plans/Exempt 
Organizations),  National  Office. 

Contesting  record  procedures:  See  access  above. 
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Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  etc.,  where  a  OOReport  of  Sig¬ 
nificant  Matter  in  EP/EO.”  has  been  prepared. 

Treasury /IRS  60.001 

System  name:  Assault  and  Threat  Investigation  Files  Inspection- 
Treasury  /IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices,  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  who  at¬ 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  through  threats,  assaults  or  forcible  interference  of  any  officer 
or  employee  while  discharging  the  official  duties  of  his  position. 

Categories  of  records  in  the  system:  Document  citing  the  com¬ 
plaint.  Documentary  evidence  (i.e.,  threatening  letter).  Report  of  in¬ 
vestigation,  with  possible  statements,  or  affidavits  as  exhibits.  Re¬ 
port  of  legal  action,  if  case  is  prosecuted.  Local  police  record  of  in¬ 
dividual  named  in  case.  FBI  record  of  individual  named  in  the  case. 

Authority  for  maintenance  of  the  svstem:  26  U.S.C.  7608,  7801, 
7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Disclosure  may  be  made  during  judicial  processes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ments  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury  60.002 

System  name:  Bribery  Investigation  Files,  Inspection-Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non-IRS  persons  whose  alleged  criminal  actions  may  affect  the  in¬ 
tegrity  of  the  Service. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits,  affidavits,  transcripts,  and  documentation  con¬ 
cerning  requests  and  approval  for  consensual  telephone  and  con¬ 
sensual  non-telephone  monitoring.  A  report  of  legal  action  concern¬ 
ing  the  results  of  prosecution.  Prior  criminal  record  of  subject. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  60.003 

System  name:  Conduct  Investigation  Files,  Inspec¬ 

tion— Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of:  Internal  Revenue  Service,  Office  of  the 
Secretary  of  the  Treasury,  Office  of  the  General  Counsel,  Office  of 
the  Treasurer  of  the  United  States,  Office  of  the  Comptroller  of  the 
Currency,  Office  of  International  Finance,  Bureau  of  Government 
Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engraving 
and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt,  U.S. 
Savings  Bond  Division,  and  the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center. 

Categories  of  records  in  the  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation 
to  resolve  allegation  of  misconduct  or  violation  of  statute,  with  re¬ 
lated  exhibits  of  statements,  affidavits  or  records  obtained  during 
investigation;  Report  of  action  taken  by  management  personnel  ad¬ 
judicating  any  misconduct  substantiated  by  the  investigation;  an- 
dRepert  of  legal  action  resulting  from  violations  of  statutes  referred 
for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
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extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  arid  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  necd-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  25  years  after  date  of  last  report  if  separation  date  is 
not  known.  Retire  two  years  after  separation  of  employee. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection)  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  Privacy  Act  of  1974  and 
may  not  be  accessed  for  purposes  of  inspection  or  for  contest  of 
content  of  records.  Individuals  seeking  to  determine  if  their  record 
is  accessible  may  inquire  in  accordance  with  instructions  appearing 
at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  section. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Taxpayers  (Complainants,  Witnesses,  Confidential  Infor¬ 
mants),  Other  Federal  Agencies,  State  and  local  agencies.  Tax 
Returns  and  related  documents.  Personal  observations  of  the  in¬ 
vestigator,  and  subjects  of  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  60.004 

System  name:  Disclosure  Investigation  Files,  Inspec¬ 
tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (a)  Internal 
Revenue  Service  employees  who  have  allegedly  disclosed  con¬ 
fidential  tax  information,  (b)  State  and  Local  Government  em¬ 
ployees  who  have  allegedly  disclosed  confidential  Federal  tax  infor¬ 
mation.  (c)  Tax  return  preparers  who  have  allegedly  disclosed  con¬ 
fidential  Federal  tax  information. 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com¬ 
plaint  of  the  alleged  criminal  or  administrative  violation,  (b)  In¬ 
vestigative  report,  including  statements,  affidavits  and  any  other 
pertinent  documents  supporting  the  investigative  report,  which  will 
be  attached  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  ac¬ 
cepted  by  U.S.  Attorney  for  prosecution,  (d)  Report  of  action  by 
management  personnel  if  case  is  referred  for  administrative  adjudi¬ 
cation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (b) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 


when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  25  years  after  date  of  last  report  if  separation  is  not 
known,  or  25  years  after  final  legal  action  or  date  of  closing  if  sub¬ 
ject  is  not  an  employee  of  IRS.  Retire  two  years  after  separation  of 
employee,  or  two  years  after  date  of  final  legal  action  or  date  of 
closing  if  subject  is  not  an  employee  of  IRS. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

-  Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  60.005 

System  name:  Enrollee  Applicant  Investigation  Files;  Inspec¬ 
tion — Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees  and  non-IRS  persons  who  apply  for  enrollment  to  practice 
before  IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  in  the  system:  Investigative  report  covering 
results  of  checks  of:  FBI  files;  Inspection  files;  local  police;  Audit 
and  Intelligence  Division  files;  and  verification  of  Federal  tax  filing 
status.  Also,  appropriate  documents  attached  as  exhibits  showing 
results  of  above  file  checks. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  (b)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  CFR  301.6103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  report. 

System  manage  r(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 
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Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  a  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appearing  at  31  CFR  Part  1,  Subpart 
C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant  Com¬ 
missioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Record  source  categories:  Internal  Revenue  Service,  Federal  Bu¬ 
reau  of  Investigation,  Loc§l  police  departments. 

Treasury /IRS  60.006 

System  name:  Enrollee  Charge  Investigation  Files,  Inspec¬ 
tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac¬ 
countants  or  enrolled  persons. 

Categories  of  records  in  the  system:  A  documented  complaint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon¬ 
duct  affecting  IRS  integrity.  A  report  of  investigation,  including  ex¬ 
hibits  such  as  affidavits,  statements  or  documents  which  have  been 
reviewed.  A  report  of  legal  action  resulting  from  violations  of 
statutes  referred  for  prosecution.  A  report  of  action  taken  by 
management  personnel  adjudicating  any  misconduct  on  the  part  of 
an  IRS  employee  substantiated  by  the  investigation. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
7608. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  final  legal  action 
or  date  of  closing  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  of  the  Privacy  Act  of  1974 
and  may  not  be  accessed  for  purposes  of  inspection  or  for  contest 
of  content  of  records.  Individuals  seeking  to  determine  if  their 
record  is  accessible  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to  Assistant  Commissioner  (Inspection)  National  Of¬ 
fice. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury,  Personnel  and 
Records,  Other  Federal  agencies,  Taxpayers/Complainants,  State 
and  local  agencies.  Tax  returns.  Newspapers,  Person  acquainted 
with  the  individual  under  investigation.  Subjects  of  the  investiga¬ 
tion,  and  Personal  observations  of  the  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  proposed  for  exemption  elsewhere  in  the  Federal 
Register. 


Treasury/IRS  60.007 

System  name:  Miscellaneous  Information  File,  Inspec¬ 
tion — T  reasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Internal  Revenue  Service,  Tax  practi¬ 
tioners  (Attorneys,  Certified  Public  Accountants,  Enrolled  Persons, 
Return  Preparers),  Alleged  tax  violators.  Persons  whose  actions  or 
alleged  actions  indicate  a  threat  to  IRS  employees,  facilities,  or  the 
integrity  of  the  tax  system.  Confidential  Informants,  and  Reputed 
members  of  the  organized  criminal  element. 

Categories  of  records  in  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not,  in  itself,  specific  or  signifi¬ 
cant  enough  to  initiate  an  investigation  when  received.  Allegations 
of  bribery  and  gratuities  by  taxpayers  and/or  their  representatives 
which  are  not  by  themselves  specific  or  significant  enough  to  in¬ 
itiate  an  investigation  when  received.  Allegations  of  misconduct  by 
tax  practitioners,  enrolled  persons,  or  tax  preparers  which  are  not 
by  themselves  specific  or  significant  enough  to  initiate  an  investiga¬ 
tion  when  received.  Any  information  received  or  developed  by  In¬ 
spection  that  has  a  bearing  on  IRS,  but  is  not  of  itself  specific  or 
significant  enough  to  initiate  an  investigation  when  received.  Infor¬ 
mation  received  by  Inspection  pertaining  to  alleged  violations  en¬ 
forced  by  other  agencies  or  Divisions  of  IRS,  copies  of  which  are 
referred  to  those  respective  agencies  or  divisions.  Photographs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  arrested  by 
Inspection.  Information  concerning  lost  or  stolen  Government 
documents,  property,  credentials  or  IRS  employee  personal  proper¬ 
ty  lost  or  stolen  on  Government  premises.  List  of  persons  in  State 
or  Local  Government  agencies  working  under  State  agreements  and 
having  access  to  Federal  Tax  information.  Newspaper  or  periodical 
items  about  IRS.  Newspaper  items  regarding  attorneys,  CPA’s,  Tax 
Practitioners  or  Return  iVeparers  arrested,  indicted,  convicted  or 
under  investigation  by  other  agencies.  Allegations  of  threats,  as¬ 
saults,  forcible  interference  or  other  violence  type  activity  aimed  at 
employees  or  facilities  of  IRS  which  are  not  by  themselves  specific 
or  significant  enough  to  initiate  an  investigation  when  received.  In¬ 
formation  regarding  Inspection’s  mission  which  does  not  fall  into 
any  of  the  above  categories. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  other  agencies  to  the  extent  provided  by  law  or  regula¬ 
tion  (including  26  U.S.C.  6103  and  CFR  301.6103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  Routine  disclosure  may  be  made  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  U.S.C.  7801  and  7802.  Routine  disclosure  may 
be  made  to  authorized  investigative  offices  of  other  Federal  agen¬ 
cies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be"  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  States,  the  District  of  Columbia,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  Routine  review  by  Inspec¬ 
tion  personnel  for  information  relating  to  pending  investigations  or 
for  areas  of  IRS  procedures  where  investigative  probes  may  dis¬ 
close  or  dispel  non-specific  allegations  of  breaches  of  integrity.  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual,  subject,  or  incident  in¬ 
volved. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  after  5  years,  except  Confidential 
Informant  files  are  retained  as  long  as  informant  remains  active. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  • 
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Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  notification  section. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Department  of  Treasury  Personnel  and 
Records,  Newspapers  and  Periodicals,  Taxpayers  (Complainants, 
Witnesses,  and  Informants),  State  and  Local  Government  Agency 
Personnel  and  Records,  and  Anonymous  Complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /IRS  60.008 

System  name:  Security,  Background  and  Character  Investigations 
Files,  Inspection — Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  employees  of:  Internal  Revenue  Service,  Office  of 
the  Secretary  of  the  Treasury,  Office  of  the  General  Counsel,  Of¬ 
fice  of  the  Treasurer  of  the  United  States,  Office  of  the  Comp¬ 
troller  of  the  Currency,  Office  of  International  Finance,  Bureau  of 
Government  Financial  Operations,  Bureau  of  Accounts,  Bureau  of 
Engraving  and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public 
Debt,  U.S.  Savings  Bond  Division,  Consolidated  Federal  Law  En¬ 
forcement  Training  Center,  and  Private  Contractors  at  IRS  Facili¬ 
ties. 

Categories  of  records  in  the  system:  (a)  Federal  Employment  Ap¬ 
plication  Forms  (b)  Results  of  National  Agency  Checks  (prior  re¬ 
ports  and  records  from)  FBI  Investigative  Files,  Fingerprint  Files, 
Civil  Service  Commission,  Defense  Central  Index  of  Investigations, 
House  Committee  on  Internal  Security,  and  Coast  Guard  Intel¬ 
ligence.  (c)  Employee’s  Tax  Account  History  (d)  Results  of  Em¬ 
ployees  Audit  (e)  Employee’s  Financial  Statement  (f)  A  summary 
report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator’s  inquiries  into  the  subject's  scholastic 
record,  prior  employments,  military  service,  references,  neighbors, 
police  records  and  past  credit  record,  (g)  Report  of  action  taken  by 
management  personnel  adjudicating  any  derogatory  information 
developed  by  the  investigation,  (h)  Report  of  legal  action  resulting 
from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  10450;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  with  requests  for  legal 
advice.  Disclosure  may  be  made  during  judicial  processes.  Routine 
disclosure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  other  parties  as  necessary  in  the  administration 
and  enforcement  of  law  as  authorized  by  26  U.S.C.  7801  and  7802. 
Routine  disclosure  may  be  made  to  authorized  investigative  offices 
of  other  Federal  agencies  in  connection  with  background  and 
security  clearance  procedures  or  when  the  subject  is  under  in¬ 
vestigation  for  employment  or  statute  violations.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

-Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  after  date  of  last  report  if  separation  date  is  unknown 
or  applicant  was  not  appointed.  Retire  two  years  after  separation  of 
employee. 


System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  and  may  not  be  accessed  for  purposes  of  inspection  or 
for  contest  of  content  of  records.  Individuals  seeking  to  determine 
if  their  record  is  accessible  may  inquire  in  accordance  with  instruc¬ 
tions  appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (Inspection)  Na¬ 
tional  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Employment  Application  Forms  sub¬ 
mitted  by  subject  of  investigation.  Financial  information  from  sub¬ 
ject.  Federal,  State  and  Local  Government  Agencies  (Police,  Court 
and  Vital  Statistics  records).  Credit  Reporting  Agencies.  Neighbors 
(former  and  present).  References.  Former  and  present  employers 
and  co-workers.  Other  third  party  sources.  Schools.  Tax  Returns 
and  Audit  Results.  Information  provided  by  the  individual  under  in¬ 
vestigation. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  proposed  for  exemption  in  the  Federal  Register. 

Treasury/IRS  60.009 

System  name:  Special  Inquiry  (Complaint)  Investigation  Files,  In¬ 
spection — Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department  and  the  Internal 
Revenue  Service.  Non-employees  whose  alleged  criminal  actions 
may  affect  the  integrity  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  A  documented  complaint 
from  some  source  alleging  criminal  or  administrative  misconduct  af¬ 
fecting  Internal  Revenue  Service  integrity.  A  report  of  investigation 
to  resolve  the  complaint,  including  exhibits  of  IRS  or  public  docu¬ 
ments  reviewed  during  the  investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  of  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
.employee,  or  25  years  after  date  of  last  report.  Retire  two  years 
after  separation  of  employee  or  date  of  last  report  (if  no  employee 
is  named). 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 
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Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Taxpayers  (Complainants,  Witnesses, 
Confidential  Informants),  Federal,  State  and  Local  Government 
Agencies’  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  proposed  for  exemption  in  the  Federal  Register. 

Treasury  /IRS  60.010 

System  name:  Tort  Investigation  Files,  Inspection— Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdic¬ 
tion  or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits  such  as  SF-91,  Operator’s  Report  of  Motor  Vehicle 
Accident;  SF-91  A.  Investigation  Report  of  Motor  Vehicle  Accident; 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle;  SF-94, 
Statement  of  Witness;  Optional  Form  26,  Data  Bearing  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  attached  as 
exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  in¬ 
surance  policies  of  the  involved  drivers;  photographs  of  the  scene 
or  vehicles  after  the  accident;  Treasury  Department  vehicle  main¬ 
tenance  record,  medical  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosures  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Routine  disclosure  may  be  made  to  Chief  Counsel  per¬ 
sonnel  for  defense  of  U.S.  Government  in  claims  or  litigation  filed 
against  the  Government.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  report. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records.  Individuals  seeking  to  determine  if  their  record  is  ac¬ 
cessible  may  inquire  in  accordance  with  instructions  appearing  at  31 
CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records,  Federal,  State  and  local  police  agencies,  Witnesses,  Sub¬ 
jects  involved  in  the  investigation.  Hospitals  (medical  records). 
Doctors  (medical  records  and  personal  observations).  Personal  ob¬ 
servations  of  the  investigator,  Automobile  repair  facilities.  In¬ 
surance  Companies,  Attorneys,  Federal,  state  and  local  driver 
license  records,  and  Federal  and  State  vehicle  registration  records. 


Treasury  /IRS  70.001 

System  name:  Individual  Income  Tax  Returns,  Statistics  of  In¬ 
come — Treasury/IRS 

System  location:  Primary-Internal  Revenue  Service  Data  Center, 
Secondary-(a)Intemal  Revenue  Service,  Statistics  Division,  (b) 
Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers 
selected  for  an  annual  statistical  sample. 

Categories  of  records  in  the  system:  Sources  of  income,  exemp¬ 
tions  deductions,  income  tax,  and  tax  credits,  as  reported  on  Forms 
1040  and  1040A.  The  records  are  used  to  prepare  and  publish  each 
year  statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer 
identity. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  6108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to:  (a) 
The  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  (b)  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  and  (c)  States,  the 
District  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  pos¬ 
sessions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Disclosure  may  be  made  during  judicial  processes.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  statistical  output  records  (i.e.,  those  from  which  the 
statistics  are  directly  derived)  are  maintained  on  magnetic  tape.  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof. 
The  input  records  are  of  two  types:  (1)  Copies  of  U.S.  Individual 
Income  Tax  Returns  (primary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually 
abstracted  from  the  primary  records. 

Retrievability:  Each  magnetic  tape  record  is  identified  by  social 
security  number  and  a  unique  Document  Locator  Number  assigned 
by  the  Internal  Revenue  Service.  Those  with  sole  proprietorship  in¬ 
come,  in  addition,  contain  employer  identification  number,  if  re¬ 
ported  by  the  taxpayer.  Each  primary  input  record  and,  for  years 
before  1972,  each  intermediate  input  record  are  identified  by  name 
and  address. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  40  years. 

System  managers)  and  address:  Assistant  Commissioner 
(Planning  and  Research),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Forms  1040  and  1040A,  Individual  In¬ 
come  Tax  Returns. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  proposed  for  exemption  elsewhere  in  the  Federal 
Register. 

Treasury/IRS  80.001 

System  name:  Artist  File,  Assistant  Commissioner 

(TECHNICAL)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Famous  or  noted 
artists  whose  works  have  been  evaluated. 

Categories  of  records  in  the  system:  Commissioner’s  Art  Panel 
decisions  on  values  of  works  of  art  by  named  artists  and  appraisal 
documentation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  System  has  been 
retained  since  1968. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Appraisal  documentation  and  Art  Panel 
decisions. 

Treasury/IRS  80.002 

System  name:  Expert  witness  and  fee  appraiser  files.  Assistant 
Commissioner  (Technical) — Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  expert 
witnesses  for  litigation  and  fee  appraisers  for  art  valuation. 

Categories  of  records  in  the  system:  Biographical  sketches,  appli¬ 
cation  letters  or  list  of  names  by  specialty. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Retained  for  many 
years,  will  be  purged  periodically  to  reflect  current  data. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generally  from  the  named  in¬ 
dividual,  often  unsolicited. 

Treasury/IRS  80.003 

System  name:  Correspondence  Control  and  Records,  Assistant 
Commissioner  (Technical)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence 
from  the  Office  of  the  Assistant  Commissioner  (Technical). 


Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  and 
related  letter  ruling,  technical  advice,  and  other  correspondence 
files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  the  Social  Security  Administration  of  the  Depart¬ 
ment  of  Health,  Education,  and  Welfare,  or  to  the  Railroad  Retire¬ 
ment  Board  to  assist  in  the  administration  of  the  Social  Security 
Act,  the  Railroad  Retirement  Act,  and  related  acts.  Routine  disclo¬ 
sure  may  be  made  to  States,  the  District  of  Columbia,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Cards  retained  in¬ 
definitely;  related  files  destroyed  or  retired  over  varying  numbers 
of  years  as  specified  in  the  Records  Control  Schedule,  IRM 
1(15)59-110. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to 
the  Assistant  Commissioner  (Technical),  National  Office.  Tax¬ 
payers  seeking  to  adjust  records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence;  field  office  personnel. 

Treasury/IRS  80.004 

System  name:  Reference  Index  Digest  Cards,  Assistant  Commis¬ 
sioner  (Technical)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence, 
where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
OOReference”: 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Retained  indefinitely. 
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System  managers)  and  address:  Assistant  Commissioner 
(Technical),  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice.  Taxpayers  seeking  to  adjust  records  which  affect  the  deter¬ 
mination  of  a  tax  assessment  or  the  balance  due,  should  utilize  ex¬ 
isting  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  and  field  office  per¬ 
sonnel  where  case  was  published  as  a  Revenue  Ruling  or  classified 
as  OOReference”. 

Treasury /IRS  80.005 

System  name:  Reports  of  Significant  Matters  (Form  M-5945), 
Assistant  Commissioner  (Technical) — Treasury/IRS. 

System  location:  National  Office  (Certain  Division  and  Branch 
Offices)  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  OOReport  of  Significant  Matter  in  Technical”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  Tax  Administra¬ 
tion. 

Categories  of  records  in  the  system:  Copies  of  OOReports  of  Sig¬ 
nificant  Matter  in  Technical”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  varied. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  and  other  correspondence;  field 
office  personnel,  where  a  OOReport  of  Significant  Matter  in  Techni¬ 
cal”  has  been  prepared. 

Treasury/IRS  90.001 

System  name:  Chief  Counsel  Criminal  Tax  Case  Files.  Each  Re¬ 
gional  Counsel  Office,  each  branch  Regional  Counsel  Office, 
and  the  National  Office  maintain  ode  of  these  systems.  The  in¬ 
formation  in  this  notice  applies  to  all  38 
systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix,  IRS  Appendix  A. 


Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  made.  (2)  Taxpayers  and  related  parties  under  investiga¬ 
tion  for  criminal  tax-related  violations  who  have  corresponded  with 
the  Regional  Counsel’s  Office.  (3)  Taxpayers  and  related  parties  on 
whom  advice  has  been  requested  concerning  investigation  for  tax- 
related  offenses.  (4)  Potential  witnesses  in  criminal  tax  investiga¬ 
tions.  (5)  Investigative  subjects  in  connection  with  Organized  Crime 
Drive,  Strike  Force,  Narcotics  Project,  or  HUD  project. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Records. 
(2)  Legal  and  administrative  files  including  investigative  reports.  (3) 
Correspondence  files.  (4)  Information  on  potential  witnesses  includ¬ 
ing  expert  witnesses.  (S)  Special  project  files  such  as  Organized 
Crime  Drive,  Narcotics  Project  and  HUD  project. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  parties  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (5)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  locked  up  during  nonworking  hours  and 
during  periods  when  the  work  area  is  vacant.  Access  is  strictly  con¬ 
trolled  and  limited  to  employees  who  have  a  need  for  such  records 
in  the  course  of  their  work.  Background  checks  are  made  on  em¬ 
ployees.  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  2  years  after  they  are  closed  and 
disposed  of  20  years  after  closing.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  after  the  case  is  closed.  Other  records 
are  retained  indefinitely  and  disposed  of  when  no  longer  useful. 
Files  transferred  from  other  divisions  are  returned  to  the  source 
when  no  longer  needed. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Criminal  Tax  Division  is  the  system  manager  of  the  National 
Office  system.  The  addresses  are  in  the  Appendix.  See  IRS  Appen¬ 
dix  A. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  it  is  exempt  under  5  U.S.C. 
552a(j)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  the  purposes  of  inspection  or  for  contest  of  content  of 
records  as  it  is  exempt  under  5  U.S.C.  552a(j)  (2). 

Contesting  record  procedures:  See  Access  above. 


FEDERAL  REGISTER  VOl.  40.  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


37757 


Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.002 

System  name:  Chief  Counsel  Disclosure  Division  Case 

Files — Treasury/IRS. 

System  location:  Disclosure  Division,  Internal  Revenue  Service, 
Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  com¬ 
municate  with  the  Service  regarding  disclosure  matters  or  who  are 
involved  with  a  disclosure  issue  involving  the  Service. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files,  (2)  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (3)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  A  background  investigation  is  made  on  personnel. 
Division  offices  are  located  in  a  security  area  to  which  only  person¬ 
nel  of  the  Disclosure  Division  and  the  Intelligence  Division  have 
keys.  All  facilities  where  records  are  stored  have  access  limited  to 
authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  All  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Disclosure  Division,  In¬ 
ternal  Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)(2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Director  of  the 
Disclosure  Division.  The  address  is  listed  in  the  Appendix.  Inquiries 
must  be  made  in  accordance  with  the  instructions  appearing  at  31 
C.F.R.  Part  1,  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpose  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 


exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo¬ 
sure  Division.  The  address  is  listed  in  the  Appendix.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  communicate  with  the 
agency  regarding  disclosure  matters,  Department  of  Treasury  Em¬ 
ployees,  State,  local,  and  foreign  governments.  Other  Federal  agen¬ 
cies,  Witnesses,  Informants,  Parties  to  disputed  matters  of  fact  or 
law. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  90.003 

System  name:  Chief  Counsel  General  Administrative  Systems.  Each 
of  the  37  Regional  Counsel  Offices  and  Branch  Regional  Coun¬ 
sel  Offices,  each  of  the  9  Divisions  in  the  National  Office,  the 
Office  of  the  Chief  Counsel,  the  2  Offices  of  the  Associate 
Chief  Counsels  and  the  Office  of  the  Assistant  Chief  Counsel 
maintain  a  General  Administrative  System.  This  notice  applies 
to  all  50  of  these  systems. — Treasury/IRS. 

System  location:  The  location  of  these  systems  are  listed  in  the 
Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Past,  present 
and  prospective  employees  of  the  Chief  Counsel’s  Office.  (2)  Tax 
Court  Witnesses. 

Categories  of  records  in  the  system:  (1)  Employee  records  other 
than  Official  Personnel  Files  of  the  Civil  Service  Commission.  (2) 
Time  and  Attendance  Cards.  (3)  Financial  Records  such  as  Travel 
Expenses,  Notary  Public  Expenses,  Moving  Expenses,  Expenses  of 
Tax  Court  Witnesses  and  Miscellaneous  Expenses.  (4)  Employee 
Recruiting  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (4)  To  the  Civil  Service  Commission  for  appropriate  per¬ 
sonnel  actions.  (5)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (7)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  generally  retrievable  by  the  name  of 
the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  Each  Division 
Director  is  the  system  manager  of  the  system  in  his  or  her  Division. 
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The  Chief  Counsel,  the  2  Associate  Chief  Counsels,  and  the 
Assistant  Chief  Counsel  are  the  system  managers  of  the  system  in 
each  of  their  Offices.  See  IRS  Appendix  A. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Re¬ 
gional  Counsel  of  the  Region  in  which  the  records  are  located  or 
the  Director  of  the  Disclosure  Division  in  the  case  of  records  in  the 
National  Office.  The  addresses  are  listed  in  the  Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Regional  Counsel  of  the  Region  in  which  the  records 
are  located  or  the  Director  of  the  Disclosure  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  are  listed  in  the  Ap¬ 
pendix.  Information  leading  to  the  identity  of  a  confidential  source 
is  exempt  pursuant  to  5  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Tax  Court  Witnesses,  Civil  Service  Commission,  Other 
Federal  agencies.  State,  local,  and  foreign  governments, 
References,  Former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.004 

System  name:  Chief  Counsel  General  Legal  Services  Case  Files. 
Each  of  the  seven  Regional  Counsel  Offices  and  the  National 
Office  do  or  will  maintain  a  General  Legal  Services  Case  File 
System.  The  information  in  this  notice  applies  to  all  eight 
systems. — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  litigation,  actions,  investigations  or  cases  falling  within  the  ju¬ 
risdiction  of  the  General  Legal  Services  function  including  per¬ 
sons — (1)  who  have  caused  service  of  subpoenas,  summonses,  or 
other  judicial  process  directed  to  an  officer  or  employee  of  the 
Treasury  Department  in  his  official  capacity.  (2)  who  are  parties  in 
personnel  matters,  as  well  as  discrimination  and  labor  management 
relations  matters,  of  the  Internal  Revenue  Service,  Chief  Counsel’s 
Office  or,  in  some  instances,  other  agencies  in  the  Treasury  De¬ 
partment.  (3)  who  are  parties  in  practitioner  actions  under  the  ju¬ 
risdiction  of  the  Director  of  Practice  or  the  Joint  Board  of  Actua¬ 
ries.  (4)  who  are  parties  in  procurement  matters  and  under  the 
Federal  Claims  Collection  Act.  (5)  who  are  parties  in  litigation  or 
administrative  claims  involving  the  Federal  Tort  Claims  Act,  the 
Military  Personnel  and  Civilian  Employee  Compensation  Act,  relief 
of  accountable  officers  for  loss  of  Government  funds,  rewards, 
acts  of  officers  or  employees  acting  within  the  scope  of  their  em¬ 
ployment,  or  official  acts  of  officers  or  employees  not  directly 
relating  to  Federal  tax  issues  but  relating  to  the  Internal  Revenue 
Service.  (6)  who  are  parties  in  miscellaneous  matters  referred  to  the 
General  Legal  Service  Division.  (7)  who  are  the  subjects  of  in¬ 
vestigations  made  by  the  Internal  Security  Division  if  the  case  is 
referred  to  the  General  Legal  Services  Division.  (8)  who  have  filed 
petitions  for  the  remission  or  mitigation  of  forfeitures  or  who  are 
otherwise  directly  involved  as  parties  in  forfeiture  matters,  judicial 
or  administrative.  (9)  who  have  corresponded  regarding  a  matter 
under  consideration  within  the  General  Legal  Services  Division. 

Category  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Cards.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purposes  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 


vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  the  Department  of  Labor  in  the  performance 
of  its  functions  in  the  area  of  personnel,  discrimination  and  labor 
management  matters.  (4)  To  the  Director  of  Practice  and  Joint 
Board  of  Actuaries  in  practitioner  disciplinary  matters.  (5)  To  the 
Civil  Service  Commission  in  personnel,  discrimination  and  labor 
management  matters.  (6)  To  arbitrators,  the  Federal  Labor  Rela¬ 
tions  Council,  the  Federal  Service  Impasses  Panel,  and  the  Federal 
Mediation  and  Conciliation  Service  in  labor  management  matters. 
(7)  To  the  General  Services  Administration  in  property  management 
matters.  (8)  To  appropriate  parties  when  the  Service  is  engaged  in 
litigation  or  in  preparation  of  possible  litigation  such  as  potential 
witnesses  for  the  purpose  of  securing  their  testimony,  courts  for 
the  purpose  of  proceeding  with  litigation,  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
government  agencies  to  the  extent  necessary  to  obtain  records  in 
their  possession.  (9)  To  members  of  Congress  for  the  purposes  of 
answering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (10)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply.  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retrievable  only  by  the  first  named  person. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  to  the  source  when  no  longer  needed.  Other 
records  are  retained  indefinitely  and  disposed  of  when  no  longer 
useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region.  The  Director  of 
the  General  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel,  Other  Federal  agencies,  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law,  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.005 

System  name:  Chief  Counsel  General  Litigation  Case  Files.  Each 
Regional  Counsel  Office,  each  branch  Regional  Counsel  Of¬ 
fice,  and  the  National  Office  maintain  one  of  these  systems. 
The  information  in  this  notice  applies  to  all  38 
systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix;  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  or 
other  individuals  involved  in  matters  referred  to  the  General  Litiga¬ 
tion  function  including:  (A)  Taxpayers  with  outstanding  tax  liabili¬ 
ties  or  with  potential  outstanding  tax  liabilities.  (B)  Persons  from 
whom  information  is  being  sought  (summons).  (C)  Persons 
requesting  information  (disclosure).  (D)  Present  or  former  Internal 
Revenue  Service  employees  who  are  being  or  may  be  sued  in  con¬ 
nection  with  their  duties  or  who  have  been  called  upon  to  testify  in 
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private  litigation.  (E)  Persons  who  are  or  may  be  liable  to  the 
United  States  on  non-tax  claims.  (F)  Persons  who  have  submitted 
offers  in  compromise  of  federal  taxes.  (2)  Persons  who  have  cor¬ 
responded  regarding  a  matter  under  consideration  within  the 
General  Litigation  section. 

Categories  of  records  in  the  system:  (1)  Legal  and  Administrative 
Files.  (2)  Internal  Control  Records.  (3)  Offer  in  Compromise  Files. 
(4)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  other  Federal 
agencies  holding  funds  of  taxpayer  for  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer.  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  an  action  or  seeking  legal  advice.  (3)  State 
and  local  taxing  authorities  for  purpose  of  enforcing  federal  tax 
laws.  (4)  Federal,  state  and  local  regulatory  authorities  for  purposes 
of  collection  of  federal  taxes.  (5)  Appropriate  parties  when  the  Ser¬ 
vice  is  engaged  in  litigation  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation, 
non-adversary  or  adversary  parties  and  their  attorneys  for  the  pur¬ 
pose  of  proceeding  with  litigation  or  settlement  of  disputes,  in¬ 
dividuals  seeking  information  by  using  established  discovery 
procedures,  to  federal,  foreign  and  state  government  agencies  to 
the  extent  necessary  to  obtain  records  in  their  possession.  (6)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (7)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (8)  In  the  event  that  a 
system  df  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (9)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value,  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legal  files 
are  retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  after  the  case  is  closed.  Records  other 
than  legal  files  are  retained  indefinitely  and  disposed  of  when  no 
longer  useful.  Files  transferred  from  other  divisions  are  returned  to 
the  source  when  no  longer  needed. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  General  Litigation  Division  is  the  system  manager  of  the  Na¬ 
tional  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1, 
Subpart  C,  Appendix  B. 


Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a  (d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel.  Other  Federal  agencies,  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.006 

System  name:  Chief  Counsel  Interpretative  Division  Case 
Files— Treasury/IRS. 

System  location:  Interpretative  Division,  Internal  Revenue  Ser¬ 
vice,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  con¬ 
cerning  whom  legal  issues  have  been  referred  to  the  Interpretative 
Division  for  opinion. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel 
Memorandums,  (3)  Office  Memorandums,  (4)  Internal  Control 
Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  Social 
Security  Administration  to  consult  about  a  matter  involving  legal  is¬ 
sues  concerning  the  imposition  of  Social  Security  taxes.  (4)  To  the 
Department  of  Labor  or  the  Pension  Benefit  Guaranty  Corporation 
concerning  the  Employee  Retirement  Income  Security  Act.  (5)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (6)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (7)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Legal  files  are 
transferred  to  the  National  Archives  25  years  after  the  case  is 
closed. 
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System  manager(s)  and  address:  Director,  Interpretative  Division, 
Internal  Revenue  Service,  Office  of  the  Chief  Counsel,  1111  Con¬ 
stitution  Avenues  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
should  utilize  existing  procedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Treasury/IRS  90.007 

System  name:  Chief  Counsel  Legislation  and  Regulations  Division 
Correspondence  and  Private  Bill  Files — Treasury/IRS. 

System  location:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury, 
the  White  House  or  Members  of  Congress  regarding  a  matter  in 
which  the  Legislation  and  Regulations  Division  was  asked  to  draft  a 
reply.  (2)  Persons  on  whose  behalf  private  relief  bills  were  in¬ 
troduced  in  Congress  involving  tax  related  matters. 

Categories  of  records  in  the  system:  (1)  Correspondence  Files,  (2) 
Private  Relief  Bill  Legal  Files. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  agency 
or  individual  who  directed  correspondence  to  the  Legislation  and 
Regulations  Division  for  the  Division  to  draft  a  response.  (4)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (3)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  ex’^nt  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.  6103  where  applicable).  (6)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Correspondence  files  are  retrievable  by  the  name 
of  the  individual  who  initiated  the  correspondence.  Private  Relief 
Bill  files  are  retrievable  by  the  H.R.  or  S.  number  for  each  Con¬ 
gress. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  compnay 
of  authorized  personnel. 

Retention  and  disposal:  Correspondence  files  are  generally 
disposed  of  after  3  years.  Private  Relief  Bill  files  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful. 


System  managers)  and  address:  Director,  Legislation  and  Regula¬ 
tions  Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel, 
1111  Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix;  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  initiate  correspondence 
referred  to  the  Legislation  and  Regulations  Division,  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of 
Treasury  personnel,  other  Federal  agencies,  state,  local,  and 
foreign  governments,  witnesses,  informants. 

Treasury/IRS  90.008 

System  name:  Chief  Counsel  Refund  Litigation  Division  Case 
Files— Treasury/IRS. 

System  location:  Refund  litigation  Division,  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  suits  for  refunds  of  Federal  taxes.  (2)  Persons  who 
have  corresponded  regarding  a  matter  under  consideration  within 
the  Refund  Litigation  Division. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 
appropriate  parties  when  the  Service  is  engaged  in  litigation  or  in 
preparation  of  possible  litigation  such  as  potential  witnesses  for  the 
purpose  of  securing  their  testimony,  courts  for  the  purpose  of 
proceeding  with  litigation,  non-adversary  or  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (5)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retired  to  the  Federal 
Records  Center  after  the  case  has  been  closed  for  5  years.  Non- 
precedent  cases  are  transferred  to  the  National  Archives  after  the 
case  has  been  closed  for  20  years.  Files  transferred  from  other  divi¬ 
sions  are  returned  to  the  source  when  no  longer  needed. 

System  manager(s)  and  address:  Director,  Refund  Litigation  Divi¬ 
sion,  Office  of  Chief  Counsel,  Internal  Revenue  Service,  1111  Con¬ 
stitution  Avenue,  Washington,  D.C.  20224. 
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Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel,  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law,  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  90.009. 

System  name:  Chief  Counsel  Tax  Court  Case  Files.  Each  Regional 
Counsel  Office,  each  branch  Regional  Counsel  Office,  and  the 
National  Office  maintain  one  of  these  systems.  The  informa¬ 
tion  in  this  notice  applies  to  all  38  systems— Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office,  and  each  branch  Regional  Counsel  Office 
are  listed  in  the  Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  petitions  with  the  Tax  Court.  (2)  Taxpayers  upon 
whom  the  issuance  of  a  statutory  notice  is  or  was  contemplated 
whose  case  has  been  referred  to  the  Tax  Court  function.  (3)  Tax¬ 
payers  who  are  the  subject  of  formal  or  informal  advisory  opinions 
during  the  investigative  stage  of  the  case  or  while  under  administra¬ 
tive  processing.  (4)  Persons  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  Tax  Court  function. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  appropriate  parties  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (5)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  Routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value,  Regional  Counsel  legal  files  of  cases  tried  in  Tax 


Court  are  generally  retired  to  the  Federal  Records  Center  two  years 
after  they  are  closed  and  disposed  of  10  years  after  being  closed. 
National  Office  legal  files  are  retired  to  the  Federal  Records  Center 
3  years  after  the  case  is  closed.  National  Office  non-precedent 
cases  are  transferred  to  the  National  Archives  20  years  after  the 
case  is  closed.  Other  records  are  retained  indefinitely  and  disposed 
of  when  no  longer  useful.  Files  transferred  from  other  divisions  are 
returned  to  the  source  when  no  longer  needed. 

System  managers)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Tax  Court  Litigation  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix,  See 
IRS  Appendix  A. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel,  Other  Federal  Agencies,  State, 
local,  and  foreign  governments,  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.010 

System  name:  Digest  Room  Files  Containing  Briefs  and  Digests  of 
Documents  Generated  Internally  or  by  the  Department  of 
Justice  Relating  to  the  Administration  of  the  Revenue  Laws- 
Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and  those  whose 
cases  are  being  or  have  been  adjudicated. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Records; 
(2)  Briefs;  (3)  Legal  Opinions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  kept  in  a  secured  area.  Access  is  limited 
to  authorized  personnel.  Users  of  the  system  must  show  identifica¬ 
tion  and  sign  a  register  each  time  the  room  is  used.  Background 
checks  are  made  on  employees. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 
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System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a  (d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a  (d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Department  of  Treasury  personnel;  De¬ 
partment  of  Justice  personnel;  taxpayers  and  their  representatives; 
other  Federal  agencies;  witnesses;  informants;  state,  local,  and 
foreign  governments;  parties  to  disputed  matters  of  fact  and  law; 
other  persons  who  communicate  with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury  /IRS  90.011 

System  name:  Employee  Recruiting  Files  Maintained  by  the  Ad¬ 
ministrative  Services  Division — Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
apphed  for  attorney  positions  with  the  Chief  Counsel’s  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non-at¬ 
torney  positions  in  the  National  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants,  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  jopluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual. 
(4)  To  the  Civil  Service  Commission  for  appropriate  personnel  ac¬ 
tions.  (5)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (6)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 


requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  (7)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  The  main  applicant  files  are  destroyed 
after  6  years  of  inactivity.  Other  records  are  destroyed  when  no 
longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix,  see  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  sourse  is  exempt  pursuant  to  5  U.S.C.  552a(k)(5). 

Contesting  record  procedures:  See  Access  above. 

Record  sonrce  categories:  Applicants,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  Agencies, 
State,  local,  and  foreign  governments,  References,  Former  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.012 

System  name:  Internal  Control  Records  for  Chief  Counsel  Legal 
Files — Treasury/IRS. 

System  location:  Administration  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  petitions,  suits  for  refund,  request  for  revenue  rulings  and 
those  who  have  had  other  matters  pending  before  the  Office  of 
Chief  Counsel. 

Categories  of  records  in  the  system:  (1)  Docket  Cards.  (2)  Closed 
Card  Records.  (3)  Drop  Cards.  (4)  Federal  Record  Center  File 
Binder  Index. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  to  inform  them  of  the  location  of  a  legal  case  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful  except  for  drop  cards  which  are 
used  to  indicate  that  a  legal  file  is  out  and  are  retained  for  reuse 
when  the  legal  file  is  returned. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 
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Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  m:  y 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix.  * 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Department  of  Treasury  Personnel, 
Taxpayers  and  other  individuals  who  initiate  documents  submitted 
to  the  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.013 

System  name:  Legal  case  files  of  the  Chief  Counsel,  Deputy  Chief 
Counsel,  Associate  Chief  Counsels,  Assistant  Chief  Counsel 
and  their  Staff  Assistants— Treasury/IRS. 

System  location:  Office  of  Chief  Counsel,  Internal  Revenue  Ser¬ 
vice,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
cases  at  one  time  involved  important  issues  or  unusual  circum¬ 
stances  which  were  brought  to  the  attention  of  the  above  persons. 

Categories  of  records  in  the  system:  Legal  case  files  which  include 
internal  control  records  of  such  case  files  of  both  the  persons  cur¬ 
rently  holding  the  above  positions  and  those  who  previously  held 
such  positions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  th  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (5)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  pertaining  to  individuals  are  retrievable  by 
the  name  of  the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 


cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  kept  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Chief  Counsel,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies,  State, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.014 

System  name:  Management  Files  Maintained  by  Administrative  Ser¬ 
vices  Division  and  the  Assistant  Chief  Counsel  other  than  the 
Civil  Service  Commission’s  Official  Personnel 
Files— Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224.  The  location  of  the  Chief 
Counsel  Selection  Board  Files  and  Statements  of  Employment  and 
Financial  Interests  is:  Assistant  Chief  Counsel,  Internal  Revenue 
Service,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  Chief  Counsel’s  Office,  both  National  Office 
and  field. 

Categories  of  records  in  the  system:  Contains  some  materials 
which  are  duplicated  materials  contained  in  the  Official  Personnel 
File,  or  is  payroll  data  duplicated  in  the  master  payroll  records  and 
include  material  such  as:  transfer  and  reassignment  requests,  cor¬ 
respondence,  evaluations,  personnel  listings,  retirement  eligibility, 
home  and  office  address  and  telephone  numbers,  information  re¬ 
garding  employees’  participation  in  training  programs,  resumes,  in¬ 
formation  on  participation  in  Health  Maintenance  Program,  em¬ 
ployees’  suggestions,  awards,  lists  of  material  typed  by  the  Trans¬ 
cription  Center  according  to  the  name  of  the  attorney  for  whom  it 
was  typed,  loans  from  Chief  Counsel’s  Assistance  Fund,  records  of 
keys  and  identification  cards  issued  to  employees,  lists  of  in¬ 
dividuals  given  special  duties  such  as  being  a  floor  marshal,  infor¬ 
mation  on  loss  suffered  by  employees  who  are  theft  victims,  list  of 
long  distance  calls  not  made  on  FTS,  list  of  bus  tokens  issued,  list 
of  parking  permits,  records  of  requests  for  use  of  GSA  vehicles, 
case  assignments,  and  financial  information  on  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  Executive  Order  11222,  and  Executive  Order  11590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
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program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  members  of  Congress  for  the  purpose  of  an¬ 
swering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (4)  To  the  Civil  Service  Com¬ 
mission  for  appropriate  personnel  actions.  (5)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (6)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  (7)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224.  The  system 
manager  of  the  Chief  Counsel  Selection  Board  Files  and  the  State¬ 
ments  of  Employment  and  Financial  Interests  is:  Assistant  Chief 
Counsel,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  source  is  exempt  pursuant  to  5  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  agencies. 
State,  local,  and  foreign  governments.  References,  Former  em¬ 
ployers. 

-  Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.015 

System  name:  Reference  Records  of  the  Library  in  the  Office  of 
Chief  Counsel— Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Authors  of 
books  and  materials  in  library.  (2)  Taxpayers  who  have  sought  Con¬ 
gressional  tax  relief  by  means  of  a  Private  Bill.  (3)  Taxpayers  in¬ 
volved  in  tax  litigation. 

Categories  of  records  in  the  system:  (1)  Library  Card  Catalog.  (2) 
Numerical  and  alphabetical  listing  of  Private  Relief  Bill  and  files  re¬ 
lated  to  the  Bill.  (3)  Reference  cards  for  tax  cases. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  information  about  in¬ 
dividuals  is  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  in¬ 
dividual  to  whom  they  pertain  and  Private  Bill  material  can  also  be 
retrieved  by  H.R.  or  S.  number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom 
of  Information  Act  request. 

Retention  and  disposal:  Records  are  regularly  updated.  If  the 
library  materials  to  which  the  references  pertain  are  no  longer  in 
the  library  collection,  the  reference  cards  are  destroyed. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appeanng  at 
31  C.F.R.  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Material  to  which  reference  information 
pertains. 

Treasury/IRS  90.016 

System  name:  Reports  and  Information  Retrieval  Activity  Computer 
and  Microfilm  Records — Treasury/IRS. 

System  location:  Computer  Records:  Internal  Revenue  Service 
Data  Center,  1300  John  Lodge  Freeway,  Detroit,  Michigan  48226. 
Microfilm  Records:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.,  20224. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  initiated  suits  for  refund  in  district  courts  or  the  Court  of 
Claims.  (2)  Taxpayers  who  have  filed  petitions  with  the  United 
States  Tax  Court.  (3)  Taxpayers  who  have  requested  rulings  from 
the  Service  in  those  cases  in  which  the  request  has  been  referred  to 
the  Office  of  Chief  Counsel  for  a  legal  opinion.  (4)  Taxpayers  who 
have  been  involved  in  litigation  concerning  the  collection  of  taxes. 
(5)  Taxpayers  whose  cases  were  the  subject  of  technical  advice, 
memoranda  to  the  solicitor  general  and  similar  advisory  memoran¬ 
da. 

Categories  of  records  in  the  system:  (1)  Skeletal  legal  files.  (2)  In¬ 
dexes.  (3)  Actions  on  Decisions.  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  Litigation  Division.  (6)  Miscel¬ 
laneous  Advisory  Memoranda  regarding  a  case  usually  going  to  the 
Solicitor  General. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action,  seeking  legal  advice, 
or  for  research  purposes.  (2)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  Routine  disclosure  may  be  made  to  other  agencies 
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to  the  extent  provided  by  law  or  regulation  (including  26  U.S.C. 
6103  and  26  C.F.R.  301.6103  where  applicable).  (4)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  material 
or  microfilm  excluding  the  General  Litigation  Division’s  Actions  on 
Decisions  are  stored  on  magnetic  tape.  Actions  on  Decisions,  Case 
Abstracts.  Technical  Advice  and  Advisory  Memoranda  are  stored 
on  microfilm.  Input  documents  are  on  paper. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Magnetic  tape  and  microfilm  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Input  documents 
are  retained  for  one  year. 

System  managers)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  till 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  whose 
address  is  listed  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division  whose  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  wnich  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives, 
Department  of  Treasury  personnel,  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  00.001 

System  name:  Correspondence  files  and  correspondence  control 
files— Treasury/IRS. 

System  location:  Various  offices  of  the  Internal  Revenue  Service 
mainta:n  files  of  correspondence  received.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Initiators  of 
the  correspondence.  (2)  Persons  upon  whose  behalf  the  correspon¬ 
dence  was  initiated.  (3)  Subjects  of  the  correspondence. 

Categories  of  records  in  the  system:  (1)  Correspondence  received. 
(2)  Responses  to  correspondence.  (3)  Associated  records.  Special 
categories  of  correspondence  may  be  included  in  other  systems  of 
records  described  by  specific  notices.  Files  are  maintained  in  con¬ 
nection  with  a  variety  of  correspondence  received  and  the  uses 
vary  widely  in  accordance  with  the  content  of  the  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  USC 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  various  files  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulations  and  as  necessary  to  report  apparent 
violation  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Controlled  items  are  generally  retrievable  by 
name;  some  items  are  not  retrievable,  depending  upon  the  controls 
established  locally. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposition  varies  in  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  Handbook,  IRM  1  (15)59. 

System  manager(s)  and  address:  Head  of  the  office  maintaining 
the  file.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  a 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  of¬ 
fice  believed  to  have  received  the  correspondence.  (See  IRS  Ap¬ 
pendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  a  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  office  believed  to  have  received  the  correspondence. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  initiators  of 
the  correspondence  and  information  secured  internally  from  other 
systems  of  records. 

System  name:  Treasury/IRS 
System  name:  Appendix  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses 
of  the  Systems  Managers  are  as  follows; 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  Commissioner  (Public  Affairs) 

Assistant  Commissioner  (Accounts,  Collection  and  Taxpayer 
Service) 

Assistant  Commissioner  (Administration) 

Assistant  Commissioner  (Compliance) 

Assistant  Commissioner  (Employee  Plans  and  Exempt 
Organizations) 

Assistant  Commissioner  (Inspection) 

Assistant  Commissioner  (Planning  and  Research) 

Assistant  Commissioner  (Technical) 

Chief  Counsel 

The  address  for  all  of  the  above  Systems  Managers  is  as  follows: 
1111  Constitution  Avenue,  N.W. 

Washington,  D.C.  20224 

REGIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 

Central  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  550  Main 
Street,  Cincinnati,  Ohio  45202. 

Regional  Inspector,  Internal  Revenue  Service,  550  Main  Street, 
Cincinnati,  Ohio  45202. 

District  Director,  Internal  Revenue  Service,  550  Main  Street, 
Cincinnati,  Ohio  45202. 

District  Director,  Internal  Revenue  Service,  1240  East  9th 
Street,  Cleveland,  Ohio  44199. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
and  Courthouse  Building,  Detroit,  Michigan  48226. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
and  Courthouse  Building,  Indianapolis,  Indiana  46204. 

District  Director,  Internal  Revenue  Service,  313  Post  Office 
Building,  Louisville,  Kentucky  40202. 

District  Director,  Internal  Revenue  Service,  425  Juliana  Street, 
Parkersburg,  West  Virginia  26101. 

Director,  Internal  Revenue  Service  Center,  Central  Region, 
Cincinnati,  Ohio  45298. 

Mid-Atlantic  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  2  Penn 
Center  Plaza,  Philadelphia,  Pennsylvania  19102. 
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Regional  Inspector,  Internal  Revenue  Service,  1315  Walnut 
Street,  Room  300.  Philadelphia,  Pennsylvania  19107. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

31  Hopkins  Plaza,  Baltimore,  Maryland  21201. 

District  Director,  Internal  Revenue  Service,  970  Broad  Street, 
Newark,  New  Jersey  07102. 

District  Director,  Internal  Revenue  Service,  600  Arch  Street, 
Philadelphia.  Pennsylvania  19108. 

District  Director,  Internal  Revenue  Service,  1000  Liberty 
Avenue,  Pittsburgh,  Pennsylvania  15222. 

District  Director,  Internal  Revenue  Service.  400  North  8th 
Street,  Richmond.  Virginia  23240. 

District  Director,  Internal  Revenue  Service.  800  Delaware 
Avenue,  Wilmington,  Delaware  19801. 

Director,  Internal  Revenue  Service  Center,  Mid-Atlantic 
Region,  11601  Roosevelt  Boulevard,  Philadelphia, 
Pennsylvania  19155. 

Midwest  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  35  East 
Wacker  Drive,  Chicago,  Illinois  60601. 

Regional  Inspector,  Internal  Revenue  Service,  Suite  646,  35 
East  Wacker  Drive,  Chicago.  Illinois  60601. 

District  Director,  Internal  Revenue  Service,  640— 9th  Avenue, 
S.W.,  Aberdeen,  South  Dakota  57401. 

District  Director,  Internal  Revenue  Service.  17  N.  Dearborn 
Street,  Chicago.  Illinois  60602. 

District  Director,  Internal  Revenue  Service.  Federal  Building, 
210  Walnut  Street,  Des  Moines,  Iowa  50309. 

District  Director,  Internal  Revenue  Service,  Federal  Building  & 
Post  Office,  653  Second  Avenue,  North,  Fargo,  North 
Dakota  58102. 

District  Director,  Internal  Revenue  Service,  517  East 
Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202. 

District  Director,  Internal  Revenue  Service  Federal  Office 
Building,  106  South  15th  Street,  Omaha,  Nebraska  68102. 

District  Director,  Internal  Revenue  Service,  U.S.  Court  and 
Custom  House,  1114  Market  Street,  St.  Louis,  Missouri 
63101. 

District  Director,  Internal  Revenue  Service,  Federal  Building 
and  Court  House,  316  North  Robert  Street,  St.  Paul, 
Minnesota  55101. 

District  Director,  Internal  Revenue  Service,  325  West  Adams, 
Springfield,  Illinois  62704. 

Director,  Internal  Revenue  Service  Center.  Midwest  Region, 
2306  East  Bannister  Road,  Kansas  City,  Missouri  64170. 

North-Atlantic  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  90  Church 
Street,  New  York,  New  York  10007. 

Regional  Inspector,  Internal  Revenue  Service,  26  Federal  Plaza 
(14th  Floor),  New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  68  Sewall  Street, 
Augusta,  Maine  04330. 

District  Director,  Internal  Revenue  Service,  John  F.  Kennedy 
Federal  Building,  Government  Center,  Boston, 

Massachusetts  02203. 

District  Director,  Internal  Revenue  Service,  855  Central 
Avenue,  Albany,  New  York  12206. 

District  Director,  Internal  Revenue  Service,  120  Church  Street, 
New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  35  Tillary  Street, 
Brooklyn,  New  York  11201. 

Di jtrict  Director,  Internal  Revenue  Service,  1 1 1  W.  Huron 
Street,  Buffalo,  New  York  14202. 

District  Director,  Internal  Revenue  Service,  11  Elmwood 
Avenue,  Burlington,  Vermont  05401. 

District  Director,  Internal  Revenue  Service,  450  Main  Street, 
Hartford,  Connecticut  06103. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
80  Daniel  Street,  Portsmouth,  New  Hampshire  03801. 

District  Director,  Internal  Revenue  Service,  130  Broadway, 
Providence,  Rhode  Island  02903. 

Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  310  Lowell  Street,  Andover,  Massachusetts  01812. 

Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  1040  Waverly  Avenue,  Holtsville,  New  York  11799. 

Southeast  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  275 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30303. 

Regional  Inspector,  Internal  Revenue  Service,  4th  Floor,  CWC 
Building,  221  Courtland  Street,  N.E.,  Atlanta,  Georgia  30303. 


District  Director,  Internal  Revenue  Service,  275  Peachtree 
Street,  N.E.,  Atlanta,  Georgia  30303. 

District  Director,  Internal  Revenue  Service,  2121—  8th  Avenue, 
North,  Birmingham,  Alabama  35203. 

District  Director,  Internal  Revenue  Service,  901  Sumter  Street, 
Columbia,  South  Carolina  29201. 

District  Director,  Internal  Revenue  Service,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

District  Director,  Internal  Revenue  Service,  301  North  Lamar 
Street,  Jackson,  Mississippi  39202. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building,  400  West  Bay  Street,  Jacksonville,  Florida  32202. 

District  Director,  Internal  Revenue  Service,  801  Broadway, 
Nashville,  Tennessee  37203. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
4800  Buford  Highway,  Chamblee,  Georgia  30006. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
3131  Democrat  Road,  Memphis,  Tennessee  38110. 

Southwest  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  1114 
Commerce  Street,  Dallas,  Texas  75202. 

Regional  Inspector,  Internal  Revenue  Service,  1100  Commerce 
Street,  Dallas,  Texas  75202. 

District  Director,  Internal  Revenue  Service,  517  Gold  Avenue, 
S.W.,  Albuquerque,  New  Mexico  87101. 

District  Director,  Internal  Revenue  Service,  300  E.  8th  Street, 
Austin,  Texas  78701. 

District  Director,  Internal  Revenue  Service,  21st  and  Carey 
Avenue,  Cheyenne,  Wyoming  82001. 

District  Director,  Internal  Revenue  Service,  1100  Commerce 
Street,  Dallas,  Texas  75202. 

District  Director,  Internal  Revenue  Service,  1050  17th  Street, 
Denver,  Colorado  80202. 

District  Director,  Internal  Revenue  Service,  700  W.  Capitol, 
Little  Rock,  Arkansas  72203. 

District  Director,  Internal  Revenue  Service,  600  South  Street, 
New  Orleans,  Louisiana  70130. 

District  Director,  Internal  Revenue  Service,  200  N.W.  4th 
Street,  Oklahoma  City,  Oklahoma  73102. 

District  Director,  Internal  Revenue  Service,  412  S.  Main 
Street,  Wichita,  Kansas  67202. 

Director,  Internal  Revenue  Service  Center,  Southwest  Region, 
3651  S.  Interregional  Highway,  Austin,  Texas  78740. 

Western  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  870  Market 
Street,  San  Francisco,  California  94102. 

Regional  Inspector,  Internal  Revenue  Service,.  160  Pine  Street, 
Suite  500,  San  Francisco,  California  94111. 

District  Director,  Internal  Revenue  Service,  540  5th  Avenue, 
Anchorage,  Alaska  99510. 

District  Director,  Internal  Revenue  Service,  P.O.  Box  041,  550 
West  Fort  Street,  Boise,  Idaho  83724. 

District  Director,  Internal  Revenue  Service,  209  Federal 
Building,  Helena,  Montana  59601 . 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
Honolulu,  Hawaii  96813. 

District  Director,  Internal  Revenue  Service,  300  N.  Los 
Angeles  Street,  Los  Angeles,  California  90012. 

District  Director,  Internal  Revenue  Service,  230  N.  1st 
Avenue,  Phoenix,  Arizona  85025. 

District  Director,  Internal  Revenue  Service,  319  S.W.  Pine 
Street,  Portland,  Oregon  97204. 

District  Director,  Internal  Revenue  Service,  300  Booth  Street, 
Reno,  Nevada  89502. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
and  Courthouse,  Salt  Lake  City,  Utah  84110. 

District  Director,  Internal  Revenue  Service,  450  Golden  Gate 
Avenue,  San  Francisco,  California  94102. 

District  Director,  Internal  Revenue  Service,  6th  &  Lenora 
Building,  Seattle,  Washington  98121. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 
1160  W.  1200  South  Street,  Ogden,  Utah  84201. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 
5045  East  Butler  Avenue,  Fresno,  California  93730. 
ADDRESSES  OF  CHIEF  COUNSEL  AND  REGIONAL 
COUNSEL  OFFICES 
National  Office 

Administrative  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 
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Criminal  Tax  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Disclosure  Division,  Office  of  Chief  Counsel.  Internal  Revenue 
Service,  1111  Constitution  Avenue.  N.W..  Washington,  D.C. 
20224. 

General  Legal  Services  Division.  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington.  D.C.  20224. 

General  Litigation  Division,  Office  of  Chief  Counsel.  Internal 
Revenue  Service.  1111  Constitution  Avenue.  N.W., 
Washington,  D.C.  20224. 

Interpretative  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue.  N.W., 
Washington,  D.C.  20224 

Legislation  and  Regulations  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service.  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Refund  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Tax  Court  Litigation  Division.  Office  of  Chief  Counsel, 

Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Chief  Counsel,  Associate  Chief  Counsels,  or  Assistant  Chief 
Counsel,  Office  of  Chief  Counsel,  Internal  Revenue  Service, 
1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 
Regional  Counsel  Offices 
North-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel's  Office.  IRS,  North-Atlantic  Region,  26 
Federal  Plaza,  12th  Floor,  New  York,  New  York  10007. 
Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  John  Fitzgerald  Kennedy 
Building,  Government  Center,  Boston,  Massachusetts  02203. 

Regional  Counsel’s  Office,  IRS,  304  U.S.  Court  House, 

Niagara  Square,  Buffalo,  New  York  14202. 

Mid-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Mid-Atlantic  Region.  Room 
464  ,  2  Penn  Center  Plaza,  Philadelphia,  Pennsylvania  19102. 
Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  Room  1117  Federal  Building, 
31  Hopkins  Plaza,  Baltimore,  Maryland  21201. 

Regional  Counsel’s  Office,  IRS,  Ninth  Floor,  970  Broad  Street, 
Newark,  New  Jersey  07102. 

Regional  Counsel’s  Office,  IRS,  Federal  Building,  Room  726, 
Pittsburgh,  Pennsylvania  15222. 

Regional  Counsel’s  Office,  IRS,  2018  Federal  Building,  8th  and 
Marshall  Streets,  Richmond.  Virginia  23240. 

Regional  Counsel’s  Office,  IRS,  Room  422,  Universal  Building, 
North,  1875  Connecticut  Avenue,  N.W.,  Washington,  D.C. 
20009. 

Southeast  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southeast  Region,  Federal 
Office  Building.  275  Peachtree  St.,  N.E.,  Atlanta,  Georgia 
30303. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  RoomT624,  2121 — 8th 
Avenue,  North,  Birmingham,  Alabama  35203. 

Regional  Counsel’s  Office,  IRS,  Room  509,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

Regional  Counsel’s  Office,  IRS,  Box  35028  Federal  Building, 
400  West  Bay  Street,  Jacksonville,  Florida  32202. 

Regional  Counsel’s  Office,  IRS,  Room  1502,  Federal  Office 
Building,  51  SW  First  Avenue,  Miami,  Florida  33130. 

Regional  Counsel’s  Office,  IRS,  703  U.S.  Court  House 
Building,  801  Broadway,  Nashville,  Tennessee  37203. 

Central  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Central  Region,  7510  Federal 
Office  Building.  500  Main  Street,  Cincinnati,  Ohio  45202. 
Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  1620  Williamson  Building,  215 
Euclid  Avenue,  Cleveland,  Ohio  44114. 

Regional  Counsel’s  Office,  IRS,  2300  Cadillac  Tower  Building, 
Detroit,  Michigan  48226. 

Regional  Counsel’s  Office,  IRS,  508  New  Federal  Building, 
Indianapolis,  Indiana  46204. 


Regional  Counsel’s  Office,  IRS,  579  Federal  Office  Building, 
Louisville,  Kentucky  40202. 

Midwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Midwest  Region,  Room  1622, 
35  East  Wacker  Drive.  Chicago,  Illinois  60601. 

Branch  Regional  Counsel  Offices 

Regional  Counsel's  Office.  IRS,  2700  Federal  Office  Building, 
911  Walnut  Street,  Kansas  City,  Missouri  64106. 

Regional  Counsel’s  Office,  IRS,  Sixth  Floor.  Continental 
Plaza,  735  West  Wisconsin  Avenue,  Milwaukee,  Wisconsin 
53233. 

Regional  Counsel's  Office.  IRS,  215  North  17th  Street,  Room 
3101,  U.S.  Post  Office  &  Court  House,  Omaha.  Nebraska 
68102. 

Regional  Counsel’s  Office,  IRS.  935  U.S.  Court  &  Custom 
House,  1114  Market  Street.  St.  Louis,  Missouri  63101. 

Regional  Counsel’s  Office,  IRS,  Room  572,  Federal  Building  & 
U.S.  Court  House.  140  East  Fourth  Street,  St.  Paul, 
Minnesota  55101. 

Southwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office.  IRS,  Southwest  Region,  Room 
12D27,  Earle  Cabell  Federal  Building,  U.S.  Courthouse,  1100 
Commerce  Street,  Dallas.  Texas  75202. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  20th  Floor,  1050 — 17th  Street, 
Denver,  Colorado  80202. 

Regional  Counsel’s  Office.  IRS,  Room  8102,  515  Rusk  Avenue, 
Houston,  Texas  77002. 

Regional  Counsel’s  Office,  IRS,  Room  845,  Federal  Office 
Building,  600  South  Street,  New  Orleans,  Louisiana  70130. 

Regional  Counsel’s  Office,  220  Northwest  4th  Street, 
Courthouse  &  Federal  Office  Bldg.,  Oklahoma  City, 
Oklahoma  73102. 

Western  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Western  Region,  Two 
Embarcadero  Center,  Suite  900,  San  Francisco,  California 
94111. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  3018  Federal  Building,  300 
North  Los  Angeles  Street,  Los  Angeles,  California  90012. 

Regional  Counsel’s  Office,  IRS,  810  Crown  Plaza,  1500  S.W. 
First  Avenue,  Portland.  Oregon  97201. 

Regional  Counsel’s  Office,  IRS,  Security  Center  Building, 

Suite  1214,  222  North  Central  Avenue,  Phoenix,  Arizona 
85004. 

Regional  Counsel’s  Office,  IRS,  Room  2710,  Federal  Building, 
915  Second  Avenue,  Seattle,  Washington  98174. 

Regional  Counsel’s  Office,  3438  Federal  Building,  125  South 
State  Street,  Salt  Lake  City,  Utah  841 11. take  with  regard  to 
the  individuals;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by 
regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as 
a  routine  use,  to  the  appropriate  agency,  whether  Federal, 
state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation,  or 
order  issued  pursuant  thereto;  (d)  A  record  from  this  system 
of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 
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For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
locked  file  cabinets. 

Retrievabilitv:  The  records  are  filed  by  the  individual's  name. 

Safeguards:  Direct  access  is  limited  to  the  Director  and  five  em¬ 
ployees  of  the  Personnel  Division.  In  addition  to  being  stored  in 
locked  cabinets,  the  area  in  which  these  records  are  stored  is 
locked  during  non-duty  hours  and  the  building  is  guarded  by 
uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  Service. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division.  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  ialse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  em¬ 
ployee,  employee’s  supervisor  and  the  Federal  Employee  Appeals 
Authority. 

Treasury  /Customs  00.002 

System  name:  Accident  Reports — Treasury/Customs. 

System  location:  Logistics  Management  Division,  Region  IV,  7370 
N.W.  36th  Street,  Suite  No.  300,  Miami,  Florida  33166. 


Categories  of  individuals  covered  by  the  system:  Any  employee  of 
Region  IV  who  has  had  an  accident  on  Government  property  or  in 
an  official  vehicle  since  1973. 

Categories  of  records  in  the  system:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Executive  Order  11807  and  Section  19  of  Occupational  Health  & 
Safety  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

Retrievability:  Each  case  is  identified  by  employee  name  and  date 
of  accident. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building.  During  non-working 
hours  the  room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  Accident  Record  files  are  retained  in  ac¬ 
cordance  with  the  Records  Disposal  Manual. 

System  manager(s)  and  address:  Director,  Logistics  Management 
Division,  Region  IV,  Headquarters,  7370  N.W.  36th  Street,  Suite 
No.  300,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  Region  IV, 
U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami,  Florida 
33166.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  oy  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner,  Re¬ 
gion  IV,  U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami, 
Florida  33166.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents  dur¬ 
ing  the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees’  supervisors’  statements  and 
doctors’  reports. 

Treasury /Customs  00.003 

System  name:  Accident  Reports — Treasury /Customs. 

System  location:  Office  of  the  Regional  Commissioner,  Customs 
Region  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana  70113. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Region  V  injured  on-the-job. 

Categories  of  records  in  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses'  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Files  are 
made  available  to  Headquarters  for  accumulation  of  statistics;  (d) 
Each  record  of  automobile  accidents  is  turned  over  to  Regional 
Counsel  for  determination  of  tort  claims,  liability  of  Federal 
Government  or  other  party,  etc.;  (e)  Available  for  personnel  ac¬ 
tions,  if  needed;  (f)  Disclosure  to  employee's  beneficiary  in  event 
of  death  following  the  accident  or  injury  or  to  employee’s  agent  in 
case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  file  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  the  Records  Control 
Manual. 

System  manager(s)  and  address:  Director,  Logistics  Management 
Division,  Customs  Region  V,  701  Loyola  Avenue,  New  Orleans, 
Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 


tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Classification  and  Value  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  person  filing 
the  report  as  well  as  witness’s  reports  and  statements,  the  em¬ 
ployees’  supervisors’  statements  and  doctors’  reports. 

Treasury/Customs  00.004 

System  name:  Accident  and  Injury  Report  File— Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service,  450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  5  U.S.C.  8101-8150,  8191-8193. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  folder  is  maintained  in  a  lockable  filing 
cabinet. 

Retrievability:  The  file  for  each  employee  is  placed  according  to 
when  it  is  received  during  the  calendar  year.  The  name  of  the  em¬ 
ployee  is  shown  on  an  index  sheet  on  top  of  the  file. 

Safeguards:  The  files  are  contained  within  a  lockable  file  cabinet 
within  an  office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  files  are  retained  indefinitely.  Files 
of  deceased,  retired,  etc.,  employees  are  forwarded  to  U.S. 
Customs  Region  VIII  Personnel  Division  for  inclusion  within  the 
person’s  official  personnel  folder. 

System  manager(s)  and  address:  Logistics  Management  Specialist, 
Logistics  Management  Division,  U.S.  Customs  Service,  Room  2057, 
450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
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which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  employees  who  have  been  injured  and/or  have  been 
involved  in  accidents  during  the  exercise  of  their  official  duties. 
Also  included  are  witness  reports  and  statements,  the  employees’ 
supervisors’  statements  and  doctor’s  reports. 

Treasury /Customs  00.005 

System  name:  Accounts  Receivable  Correspondence  and  Follow- 
Up — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  per¬ 
sons  for  overpayment  of  excessive  duties  and  services. 

Categories  of  records  in  the  system:  Correspondence  and  docu¬ 
mentation  of  telephone  calls  with  debtors  and  creditors  or  their 
representatives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 


tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
This  system  is  used  by  the  personnel  of  the  Financial  Management 
Division  to  effect  collections  or  refund  overpayments  for  duties 
and  services. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabinet. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order  within  the  work  area  of  the  Col¬ 
lection  Section. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  or 
refund  is  effected  and  2  years  thereafter,  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  oi  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
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the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system  is  ob¬ 
tained  from  data  gathered  from  the  automated  billing  system  and 
ports  of  entry. 

Treasury  /Customs  00.006 

System  name:  Accounts  Receivable — Treasury/Customs. 

System  location:  Financial  Management  Division— District  and 
ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Importers  and 
Brokers,  Corporate  and  Individuals. 

Categories  of  records  in  the  system:  Names,  Entry  Number, 
Amounts  Due,  (Reimb)  Names,  Importer  Number,  Amounts  Due. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Revenue  Accounting  Personnel  to  ascertain 
receivables  and  to  determine  appropriate  follow  up  action  to  affect 
collection. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Monthly  Hard  Copy  Printout,  by  Bill  Category, 
alphabetized  within. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
Regulations  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managcr(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing,  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  lie  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Headquarters  Data  Center. 

Treasury/Custom.s  00.007 

System  name:  Accounts  Receivable — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Financial  Management 
Division,  Increase  and  Refund  Section,  6  WTC,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  File  on  in¬ 
dividuals  and  corporations  that  owe  the  Customs  Service  money. 

Categories  of  records  in  the  system:  Each  file  lists  name  of  debtor, 
address,  its  liquidated  and  unliquidated  entries,  and  notices  sent  out 
regarding  debtors  to  all  branches  of  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  expedite  collection  of  money  and  to  hold  refunds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s>tem: 

Storage:  Stored  in  cabinets. 

Retrievability:  Rolcx  file  maintained  alphabetically  refers  to  all 
cases. 

Safeguards:  Office  locked. 

Retention  and  disposal:  Retained  until  case  is  closed  and  then 
destroyed. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center.  New  York, 
N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
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and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Newspapers,  Regional  Counsel, 
Customshouse  Brokers. 

Treasury  /Customs  00.008 

System  name:  Accounts  Receivable  Files— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  All  individuals  in¬ 
curring  Customs  obligations  (duties,  taxes,  fines,  and  penalties). 

Categories  of  records  in  the  system:  Customs  bills  and  related  sup¬ 
porting  documentation  and  correspondence. 

Auth  arity  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  determine 
collection  status  of  individual  obligations  for  processing  of  collec¬ 
tion  actions;  (b)  Disclosures  to  those  officers  and  employees  of 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Unlocked  file  cabinets. 

Retrievability:  By  bill  number.  Can  be  identified  to  individual  by 
referring  to  alphabetical  listing  on  monthly  aged  accounts  receiva¬ 
ble  report. 


Safeguards:  Usage  limited  to  Regional  personnel.  Files  located  in 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  See  OOLocation”  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  individuals  incurring  Customs 
obligations. 

Treasury /Customs  00.009 

System  name:  Acting  Customs  Inspector 

(Excepted) — Treasury /Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603,  and  Offices  of  the  District  Directors,  Region  IX, 
Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis¬ 
trict  Directors  as  Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  System  has  name,  social 
security  number,  rank  or  grade  and  duty  station  of  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
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closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
as  a  control  and  for  statistical  purposes. 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  CF  55  forms  kept  in  manila  folders  in  file  cabinet. 

Retrievability:  Filed  alphabetically. 

Safeguards:  During  non-working  hours  the  offices  and/or 
buildings  in  which  records  are  located  are  locked. 

Retention  and  disposal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  'alse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  and  his  or  her  agency. 

Treasury  /Customs  00.010 

System  name:  Acting  Customs  Inspectors 

(Excepted)— Treasury /Customs. 

System  location:  Inspection  and  Control  Division,  U.S.  Customs 
Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 


Categories  of  individuals  covered  by  the  system:  Those  employees 
of  other  agencies  (including  military)  within  Region  VI  designated 
as  Customs  Inspectors. 

Categories  of  records  in  the  system:  The  name  of  individual,  loca¬ 
tion.  social  security  number,  rank  or  grade,  position  and  agency 
and  date  of  designation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duites;  such  uses  would  include 
general  reference  to  the  '".oc  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  sheet  is  inserted  in  a  folder  which  is  filed  in  an  un¬ 
locked  metal  file  cabinet. 

Retrie>ability:  Each  sheet  is  identified  by  the  name  of  the 
designee 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  disposal:  Active  sheets  are  maintained  in  the  file 
indefinitely.  However,  the  system  is  reviewed  every  six  months  and 
outdated  sheets  are  discarded. 

System  managers)  and  address:  Director,  Inspection  and  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas,  Suite  1240, 
Houston.  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Copy  of  action  designating  the  in¬ 
dividual  from  the  District  Directors. 

Treasury /Customs  00.011 

System  name:  Acting  Customs  Inspectors 

(Excepted) — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif. ;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals  of 
other  Federal  agencies  who  have  been  cross-designated  as  Acting 
Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  duty  location,  GS-level  and  training  statement 
from  Customs  Officer. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  or  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Maintain  a  list  of  those  em¬ 
ployees  of  other  agencies  who  have  met  the  minimum  requirements 
of  Acting  Customs  Inspectors  and  record  of  training  for  such 
designation.  Maintain  minimum  requirements  for  primary  and 
secondary  inspection  programs,  policies,  procedures,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcsn: 

Storage:  Paper  in  manila  folder  in  a  file  cabinet. 

Retrievability:  By  name  of  individual  and  duty  station. 

Safeguards:  Locked  file  cabinets,  buildings  locked  during  non- 
working  hours. 

Retention  and  disposal:  Indefinitely  or  until  rescinded. 


System  manager/ s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  EKvision,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officers,  employees,  and  of¬ 
ficers  of  other  Governmental  agencies. 

Treasury  / Customs  00.012 

System  name:  Acting  Customs  Officer 

(Excepted) — Treasury/Customs. 

System  location:  In  the  office  of  all  District  Directors  in  Region 
IX,  Chicago,  Illinois.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of 
other  Government  agencies  who  have  been  designated  to  act  as 
Customs  officers  excepted. 

Categories  of  records  in  the  system:  Names,  social  security  num¬ 
bers,  rank  or  grade.  Customs  designation,  position  and  agency  or 
service,  duty  stations,  and  effective  date.  Customs  Form  55. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and.  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
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records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  files  by  supervisors  for  personnel  and  statisti¬ 
cal  purposes;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  file  folders  in  open  file  cabinets. 

Retrievability:  These  forms  are  maintained  in  alphabetical  order 
by  name  of  employee. 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  or  areas 
assigned  to  the  District  Directors.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  manager(s)  and  address:  All  District  Directors,  as  ap¬ 
propriate,  in  Region  IX.  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  raise  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Requests  for  designation  by  the  agen¬ 
cies  involved  and  memoranda  certifying  completion  of  training. 

Treasury /Customs  00.013 

System  name:  Acting  Customs  Officer 

(Excepted)— Treasury /Customs. 

System  location:  U.S.  Customhouse,  P.O.  Box  111,  District 
Director’s  Office,  St.  Albans,  Vermont  05478. 


Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees  of  other  agencies  designated  as  Customs  Officers 
(Excepted) 

Categories  of  records  in  the  system:  Name,  social  security 
number,  rank  or  grade.  Customs  designation,  position  and  agency 
or  service,  duty  station. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  diclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  folders  stored  in  filing  cabinet. 

Retrievability:  Alphabetically;  by  name. 

Safeguards:  These  records  are  filed  at  the  District  Director’s  of¬ 
fice  under  the  supervision  of  District  Director’s  secretary  during 
working  hours.  The  office  is  locked  during  non-working  hours. 

Retention  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  manager/ s)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  Albans,  Vermont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
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dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

if  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  in¬ 
dividual  employee  and  his  agency. 

Treasury /Customs  00.014 

System  name:  Advice  Requests  (Legal)  (Region 

VIII) — ' Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel — 15th  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  any  request  for  legal  advice  by  another  office 
within  Customs,  another  Government  agency,  or  the  private  in¬ 
dividual  himself.  An  example  would  be  a  request  by  a  District 
Director  for  advice  as  to  whether  or  not  a  violation  of  a  Customs 
law  for  which  a  penalty  may  be  assessed  has  occurred. 

Categories  of  records  in  the  system:  Intra-agency  or  inter-agency 
memoranda  and  reports  of  investigation  and  other  documents  sub¬ 
mitted  by  the  requesting  office  for  use  in  handling  the  request.  Cor¬ 
respondence  from  the  private  individual  submitting  the  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  includipg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  in  handling  the 
request  for  advice  and  in  preparing  a  response  to  the  request;  (d) 
Information  contained  in  the  files  may  be  used  internally  by  the  Re¬ 
gional  Counsel  and  members  of  his  staff  insofar  as  it  relates  to 
precedent  or  guidelines  for  their  handling  of  future  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file 
cabinet  by  the  name  of  the  individual  who  is  the  subject  of  the 
request. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 


Retention  and  disposal:  Request  for  legal  advice  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  some  files  may  be 
transferred  to  the  Federal  Record  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  which  may  concern  the 
subject  individual  is  sourced  in  the  memoranda  or  correspondence 
from  the  office  or  individual  requesting  the  advice  and  in  any  sup¬ 
porting  documents  that  office  or  individual  may  transmit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.015 

System  name:  Aircraft  and  Yacht  Arrival 

Notice— T  reasury/Customs 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  File  contains  in¬ 
formation  relating  to  all  individuals  arriving  from  foreign  countries 
via  private  aircraft  or  private  yacht. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
SS  number,  pilot's  lie.  number,  master’s  lie.  number,  itinerary  of 
vessel  at  last  port  (foreign),  value  of  foreign  purchases,  number  of 
pieces  of  luggage  in  the  conveyance,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950:  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred  as  a  routine  use,  to  the  ap- 
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propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Maintain  file  on  all  individuals  arriving  from  foreign  countries  via 
private  aircraft  or  private  yacht  for  regulatory  and  enforcement 
purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Date,  vessel’s  name,  or  aircraft  reg.  number. 

Safeguards:  Buildings  are  locked  during  non-working  hours. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.* 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  arriving  from  foreign  coun¬ 
tries;  masters  or  pilots  of  private  aircraft  or  private  yachts. 

Treasury/Customs  00.016 

System  name:  Aircraft  Ownership  File— Treasury/Customs 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  the  registered  owners  of  record  of 
U.S.  aircrafts. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  aircraft;  the  registration 
number,  category  and  type  of  aircraft;  and  an  indication  of  whether 
or  not  the  aircraft  is  on  record  with  the  TECS  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charges  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Retrievability:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  an  Alpha-numerical  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  manager(s)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead, 
Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
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which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.017 

System  name:  Aircraft  Registers— Treasury /Customs. 

System  location:  U.S.  Customs  Service.  Office  of  Investigations, 
Region  V.  RDI,  2900  Plaza  Tower  Building,  New  Orleans,  La. 
70113;  RA.  1719  West  Hnd  Building.  Rm.  303,  Nashville.  Tennessee 
37203. 

Categories  of  individuals  covered  by  the  system:  Owners  and  co¬ 
owners  of  U.S.  registered  aircraft. 

Categories  of  records  in  the  system:  Name  indices  of  owners  of 
U.S.  registered  aircraft  and  indices  of  co-owners  of  U.S.  registered 
aircraft  indexed  by  aircraft  registration  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;.  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  (b)  Disclosure  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information  con¬ 
tained  in  these  microfiche  files  is  provided  for  the  routine  use  of 
the  Office  of  Investigations  of  the  Customs  Service  for  the  purpose 
of  verifying  information  received  from  other  sources  in  conjunction 
with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet.  The  cabinet  is  located  in  a  room  which  is  manned  during 
normal  office  hours,  and  locked  after  hours. 

Retrievability:  This  microfiche  file  is  identified  by  alphabetical 
name  of  the  categories  of  individials  maintained  in  that  file  and  in¬ 
formation  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In¬ 
vestigations  personnel  during  normal  office  hours.  During  non- 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  manager/s )  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building.  New  Orleans,  La.  70113;  Resident  Agent,  U.S.  Customs 
Service,  Office  of  Investigations,  1719  West  End  Building,  Rm. 
303,  Nashville,  Tenn.  37203. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.552a.  The  provisions  of  5  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.018 

System  name:  Aircraft  Sanctioned  List— Treasury/Customs. 

System  location:  All  ports  and  Regional  Headquarters  in  Region 
VI,  U.S.  Customs  Service.  500  Dallas  St.,  Suite  1280,  Houston, 
Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Private  aircraft 
owners  and/or  operators  entering  Region  VI  ports  from  a  foreign 
country. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 


Authority  for  maintenance  of  the  system:  Public  Law  89-508.  the 
OOFederal  Claims  Collection  Act  of  1966;'*  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  of  parties-in-interest  with  past  due 
accounts;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  List  is  maintained  in  file  folder  at  work  site. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  The  list  is  placed  in  locked  cabinet  during  non-work¬ 
ing  hours.  The  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Quarterly  an  updated  list  is  issued  and  the 
prior  list  is  destroyed  by  shredding. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  560  Dallas  St.,  Suite  1265,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individial  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individial  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  The  source  of  information  for  the  listing 
is  obtained  from  a  suspension  file  purged  from  the  automated 
system  of  Aged  Accounts  Receivable. 

Treasury /Customs  00.019 

System  name:  Applicants  File  — ' Treasury /Customs 

System  location:  Office  of  Assistant  Chief  Counsel,  Customs 
Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  to,  or  expressed  interest  in  employment  with,  the  Office  of 
Assistant  Chief  Counsel. 

Categories  of  records  in  the  system:  Materials  forwarded  by  appli¬ 
cants,  including  letters,  resumes.  Civil  Service  Commission  Forms 
171,  and  writing  samples;  Customs  letters  to  applicants  and  infor¬ 
mal  assessment  sheets  prepared  after  interviews;  correspondence 
with  law  school  placement  offices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  used  in  assessing  applicants 
for  legal  positions  in  this  office,  when  such  positions  are  available. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Materials  in  these  files  are  kept  in  order  of  date  received 
in  an  unlocked  drawer  within  a  wood  file  cabinet. 

Retrievability:  In  view  of  the  small  number  of  these  files  no  spe¬ 
cial  retrieval  system  has  been  maintained  beyond  retrieval  from  the 
file  itself  by  the  individual’s  name. 

Safeguards:  The  wood  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Federal  Building.  During  non-working  hours  the  room  in  which 
the  metal  container  is  located  is  locked,  and  access  to  the  building 
is  controlled  at  all  times  by  uniformed  guards. 

Retention  ahd  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
wood  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  managers)  and  address:  Assistant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York  10007. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
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Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  letters  and/or  applications  from  appli¬ 
cants  for  legal  positions  with  the  Office  of  the  Assistant  Chief 
Counsel,  or  resumes  forwarded  directly  by  law  school  placement 
offices. 

Treasury/Customs  00.020 

System  name:  Applicant  Supply  File — Treasury/Customs 

System  location:  Located  in  the  Personnel  Management  Division 
of  .each  region  and  Headquarters  according  to  list  in  Customs  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  applicants  for  Customs  Positions,  as  provided  for  in 
FPM  Chapter  333. 

Categories  of  records  in  the  system:  The  Applicant  Supply  File 
contains  the  applications  (SF-171’s)  and  copies  of  any  notices  of 
rating  or  appraisals  submitted  in  accordance  with  provisions  of 
FPM  Chapter  333. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Records  contained  in  the  system  are  used  for  making  temporary 
and  term  appointments  outside  the  Civil  Service  registers.  (Ref. 
FPM  Chapter  333). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  FPM  Chapter  333  and  Customs  Appendix  A. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters.  (See  Customs  Appendix 
A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Custom  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applications  are  accepted  from  all  per¬ 
sons  who  wish  to  be  considered  and  who  qualify  for  Customs  posi¬ 
tions,  in  accordance  with  FPM  Chapter  333. 

Treasury /Customs  00.021 

System  name:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File — Treasury/Customs. 

System  location:  Office  of  the  District  Director  of  Customs, 
Room  228,  United  States  Customs  Service,  335  Merchant  Street, 
Honolulu,  Hawaii  96813. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smuggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  un¬ 
dervalued  merchandise  upon  entry  into  the  United  States;  vessels 
and  aircraft  which  have  been  found  to  be  in  violation  of  Customs 
laws. 


Categories  of  records  in  the  system:  Names  of  individuals,  vessels, 
aircraft;  identifying  factors;  nature  of  violation  or  suspected  viola¬ 
tion;  circumstances  surrounding  violation  or  suspected  violation; 
date  and  place  of  violation  or  suspected  violation;  and  on-site 
disposition  actions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  % 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Enforcement  use  by  Customs  Patrol  Officers. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  -  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  report  is  assigned  a  case  number  and  filed  ac¬ 
cordingly  in  a  locked,  metal  file  located  in  the  office  of  the 
Director  of  Patrol. 

Retrievability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual,  vessel  or  aircraft. 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet, 
these  records  are  located  in  a  locked  room,  the  keys  of  which  are 
controlled  and  issued  only  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retained  for  one  year 
or  until  action  has  been  completed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Post  Office  Box  1641,  Honolulu,  Hawaii 
96806. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.022 

System  name:  Attorney  Case  File— Treasury /Customs 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports,  Customs  forms  and  documents  relative  to  the  case,  peti¬ 
tions  for  relief,  decisions  on  petitions,  other  background  informa¬ 
tion  relating  to  the  litigation,  motions,  orders,  etc.,  filed  in  connec¬ 
tion  with  the  litigation;  investigative  reports  relative  to  an  in¬ 
dividual's  economic  ability  to  pay  a  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
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Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual  in¬ 
volved  in  the  litigation. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation. 
Customs  penalty  case  files,  other  Government  agencies,  parties  in¬ 
volved  in  litigation,  banks  and  credit  bureaus,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  Equal  Opportunity  complaints,  denials  of  tort 
claims  denials  of  information  under  the  Freedom  of  Information 
Act,  and  from  other  parties'  information  pertinent  to  the  litigation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.023 

System  name:  Authorization  to  Perform  Travel— Treasury/Customs 

System  location:  Classification  and  Value  Division,  Cashier 
Branch,  Rm  228,  United  States  Customs  Service,  335  Merchant  St., 
Honolulu,  Hawaii  9681 3. 

Categories  of  individuals  covered  by  the  system:  Customs  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Authorization  number,  name 
of  traveler,  estimated  cost  and  purpose  of  travel. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Authorization  to  Perform  Travel  of  the 
U.S.  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  CF  4835,  Authorization  to  Perform  Travel,  filed  numeri¬ 
cally  by  Authorization  Number  issued  locally  and  kept  in  metal 
cabinet  within  locked  room. 

Retrievability:  Authorization  to  Perform  Travel  filed  by 
Authorization  Number,  date  and  name. 

Safeguards:  Files  are  kept  in  metal  cabinet  within  area  assigned 
to  U.S.  Customs  Service  building.  During  non-working  hours,  the 
room  in  which  the  metal  cabinet  is  located  is  locked. 

Retention  and  disposal:  Files  are  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs,  Rm 
228,  United  States  Customs  Service,  Federal  Building,  335 
Merchant  Street,  Honolulu,  Hawaii  96813. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  All  information  originates  from  the  Dis¬ 
trict,  Region  or  Headquarters  in  writing  or  telephonically. 

Treasury /Customs  00.024 

System  name:  Automated  Customs  Air  Fleet  Management  Reporting 
System  (CAMS)— Treasury/Customs 

System  location:  U.S.  Customs  Service,  Office  of  Fmforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Patrol 
Pilots  and  Crew  Members. 

Categories  of  records  in  the  system:  Flight  time,  budget  data, 
maintenance,  material  and  labor  data,  pilot  and  crew  qualification 
for  all  types  of  aircraft  used  by  Customs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  for 
management  purposes,  such  as,  to  determine  experience  and 
qualifications  of  pilots  and  flight  time  in  various  types  of  aircraft, 
budget  information,  enforcement  activity  involving  Customs  air¬ 
craft,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  storage. 

Retries  ability:  Indexing  is  by  the  name  or  personal  identifier  of 
Customs  Pilots  and/or  Crew  members. 

Safeguards:  All  users  must  have  full  field  background  investiga¬ 
tion  Only  management  can  request  the  information  on  a  OOneed  to 
know”  basis.  Procedural  and  physical  safeguards  arc  utilized  at  all 
facilities;  such  as  accountability  and  receipt  records,  guards, 
patrolling  restricted  access  alarm  protection  system,  and  other  spe¬ 
cial  communications  security. 

Retention  and  disposal:  All  records  are  kept  until  the  employee  is 
transferred  or  is  no  longer  able  to  fly.  A  copy  of  the  record  is  given 
to  the  employee  and  the  record  is  erased  from  the  disc  if  the  em¬ 
ployee  transfers  or  is  no  longer  able  to  fly. 

System  manager(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  ''an  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  0229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 


son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Pilot/Crew  Qualification  Report 
(Customs  Form  180)  which  is  filled  out  by  a  Customs  pilot  and/or 
crew  member. 

Treasury  /Customs  00.025 

System  name:  Automated  Merchandise  Processing  System  (AMPS) 
Liquidation  File — Treasury /Customs. 

System  location:  The  computer  is  located  at  1900  West  Park 
Drive,  McLean,  Virginia  23701.  Computer  terminals  are  located  at 
the  Customhouses  in  Philadelphia,  Pennsylvania  and  Chicago,  Il¬ 
linois  and  in  U.S.  Customs  Headquarters,  Washington,  D.C.  (See 
Customs  Appendix  A  for  addresses  of  Customhouses) 

Categories  of  individuals  covered  by  the  system:  Personnel 
authorized  to  liquidate  Customs  entries. 

Categories  of  records  in  the  system:  Name  of  person,  liquidator 
code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Identification 
of  persons  who  are  authorized  to  accomplish  liquidation  of  entries; 
To  provide  management  and  supervisory  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  stored  on  magnetic  discs. 

Retrievability:  By  liquidator  code. 

Safeguards:  Information  is  retrieved  from  a  computer  terminal. 
The  terminals  are  kept  in  guarded  rooms,  and  only  authorized  per¬ 
sons  are  permitted  into  the  room.  The  terminal  will  operate  only 
after  being  fed  a  password  and  identification  code.  The  room  is 
locked  at  all  times  when  not  guarded. 

Retention  and  disposal:  The  files  are  retained  indefinitely  and  are 
updated  periodically. 

System  manager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  4218,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Liquidation  codes  are  assigned  by 
Customs  officials  to  employees  authorized  by  Customs  to  liquidate 
entries. 

Treasury/Customs  00.026 

System  name:  Badge  and  Gun  Report — Treasury /Customs 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  assigned  to  the  Office  of  Investigations  and  the  Office  of 
Internal  Security  to  whom  badges  and  guns  have  been  issued. 

Categories  of  records  in  the  system:  Name,  Social  Security 
number,  badge  number,  serial  number  of  gun. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  Provide  Customs  with  a  record  of  those  em¬ 
ployees  to  whom  badges  and  guns  have  been  issued,  and  to  provide 
personal  accountability  for  badges  and  guns. 

For  additional  routine  uses  see  Appendix  AA. 

Storage:  Magnetic  tape  and  computer  printout. 

Retrievability:  By  name  or  Social  Security  number  of  the  person 
to  whom  the  badge  or  gun  has  been  issued. 

Safeguards:  The  magnetic  tape  and  computer  are  maintained 
under  procedural  and  physical  safeguards  such  as  accountability 
and  receipt  access,  guards  patrolling  the  area,  restricted  access,  and 
alarm  systems.  Print-outs  are  stored  in  locked  metal  file  cabinets. 
•The  room  where  the  cabinets  are  kept  is  locked  during  non-working 
hours.  The  building  is  patrolled  by  security  police  on  a  round-the- 
clock  basis,  and  only  authorized  persons  are  permitted  in  the  build¬ 
ing. 


Retention  and  disposal:  The  records  in  this  system  are  kept  for  as 
long  as  the  individual  remains  in  possession  of  a  badge  or  gun. 
Thereafter  the  record  is  erased  from  the  tape.  The  print-outs  are 
retained  for  two  years  and  then  disposed  of  as  paper  trash. 

System  managers)  and  address:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Headquarters,  Room  1415,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to 

5,000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  recorded  by  the  issuing 
officer  at  the  time  the  badge  or  gun  is  issued. 


Treasury/Customs  00.027 

System  name:  Badge  Number  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  officers 
who  have  been  assigned  badges. 

Categories  of  records  in  the  system:  Names,  Badge  Numbers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
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records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Available  to  Supervisors  and 
other  Customs  personnel  who  have  need  for  badge  identification. 

For  additional  routine  uses  see  Appendix  AA. 

Storage:  Maintained  on  single  8  x  10  sheet  by  property  clerk  and 
Port  Director. 

Retrievability:  Alphabetical. 

Safeguards:  Building  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite  while  employee  in  duty  status; 
otherwise  destroyed. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  Information  supplied  by  individual  and 
the  Customs  Service. 

Treasury /Customs  00.028 

System  name:  Baggage  Declaration— Treasury /Customs 

System  location:  Located  at  the  District  and  Port  Directors’  of¬ 
fices  in  the  Ogdensburg,  New  York  district.  (Boston  region) 

Categories  of  individuals  covered  by  the  system:  Persons  required 
to  make  a  written  baggage  declaration. 

Categories  of  records  in  the  system:  Name,  address,  items 
declared  and  value. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  in¬ 
vestigation  by  Office  of  Investigations;  (b)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign  charged  with  the  responsibility  of 
investigating  or  prosecuting  the  statute  or  rule,  regulation,  or  order 
issued  pursuant  thereto;  (e)  A  record  from  this  system  of  records 
may  be  disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement 
information  or  other  pertinent  information  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee;  the  issuance  of  a 
security  clearance;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee; 
the  issuance  of  a  security  clearance;  the  reporting  of  an  investiga¬ 
tion  of  an  employee;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Storage:  In  file  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  authorized  Customs  personnel  only. 

Retention  and  disposal:  Free  entry  declarations  are  retained  for 
three  years  then  destroyed.  Dutiable  declarations  are  retained  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed. 

System  managers)  and  address:  District  and  Port  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  individual  who  files  the  baggage 
declaration. 

Treasury  /Customs  00.029 

System  name:  Baggage  Declaration  File  on  Local  Residents  of  the 
Virgin  Islands— Treasury/Customs. 

System  location:  Harry  S'.  Truman  Airport,  St.  Thomas,  and  Alex¬ 
ander  Hamilton  Airport,  St.  Croix,  Virgin  Islands. 

Categories  of  individuals  covered  by  the  system:  Travelling  Re¬ 
sidents  of  the  Virgin  Islands. 

Categories  of  records  in  the  system:  Records  of  the  dates  and 
times  that  Residents  depart  from  the  Islands. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicated  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  Records  are  used 
by  Customs  Inspectors  who  recognize  travelers  as  local  residents. 
Inspectors  notify  residents  that  they  owe  duties  on  merchandise 
they  are  carrying  to  the  United  States,  if  they  have  travelled  there 
within  the  last  six  previous  months. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  are  stored  in  the 


form  of  a  file  of  baggage  declarations  (CF  6059).  They  are  retrieva¬ 
ble  by  name.  Routine  records  safeguards  are  used  (building  locked). 
Declarations  are  disposed  of  after  six  months. 

System  managers)  and  address:  District  Director  of  Customs, 
Virgin  Islands  District,  P.O.  Box  518,  St.  Thomas,  Virgin  Islands 
00801. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records- 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  sub¬ 
mitted  by  the  travelling  residents  themselves,  at  time  of  departure 
for  the  United  States. 

Treasury/Customs  00.030 

System  name:  Bankrupt  Parties-in-Interest— Treasury/Customs. 

System  location:  Regional  Headquarters  in  Region  VI,  U.S. 
Customs  Service,  500  Dallas  St.,  Suite  1280,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
debted  to  U.S.  Customs. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 

Authority  for  maintenance  of  the  system:  Public  Law  89-508,  the 
OOFederal  Claims  Collection  Act  of  1966;”  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
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Customs  Service  in  Region  VI  of  parties-in-interest  with  past  due 
accounts  who  have  filed  in  bankruptcy  court;  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cases  are  maintained  in  file  folders  at  work  site. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  These  cases  are  placed  in  locked  cabinets  during  non- 
working  hours.  The  building  is  guarded  by  uniformed  security  po¬ 
lice. 

Retention  and  disposal:  As  satisfaction  received,  cases  are  closed. 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No.  124. 

System  manager(s)  and  address:  Director.  Financial  Management 
Division,  500  Dallas  St.,  Suite  1265,  Houston.  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings.  U.S.  Customs  Service  Headquarters.  BOlTTonstitution 
Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  talse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and 
sureties. 

Treasury/Customs  00.031 

System  name:  Bills  Issued  Files — Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs-,  Suite  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 


Categories  of  individuals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued. 

Categories  of  records  in  the  system:  Correspondence  received 
from  or  sent  to  individuals  in  relation  to  bills  issued  by  the  United 
States  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
lecords  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 

Retrievability:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  of  the 
Regional  Commissioner,  Region  IX.  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked.  Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed. 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs,  Room  1501,  55  East  Monroe  Street,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division.  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  consists  of  copies  of 
letters  or  memoranda  issued  to  or  received  from  individuals. 
Records  of  phone  calls  and  copies  of  documents  related  to  the  in¬ 
dividual’s  transaction. 

Treasury/Customs  00.032 

System  name:  Biographical  Files  (Headquarters) — Treasury/Cus 
toms. 

System  location:  Puhlic  Information  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  the  Regional  Public  Information  offices  located  at 
the  addresses  listed  in  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  General  bio¬ 
graphical  records  are  maintained  on  all  Customs  employees  for 
news  release  and  public  information  purposes. 

Categories  of  records  in  the  system:  General  biographical  informa¬ 
tion  including  home  address,  date  and  place  of  birth,  educational 
background,  work  experience,  honors  and  awards,  hobbies,  and 
other  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
release  of  information  to  the  news  media  and  for  use  in  internal 
Customs  publications;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  See  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Division  at  Customs  Headquarters. 

Retrievability:  File  folders  are  identified  by  the  name  of  the  per¬ 
son  and  are  filed  in  alphabetical  order. 

Safeguards:  The  office  in  which  the  records  are  located  is  locked 
during  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

Retention  and  disposal:  Files  are  retained  during  the  individual’s 
tenure  as  an  employee  of  the  Customs  Service,  after  which  the  files 
are  destroyed. 

System  manager(s)  and  address:  Director,  Public  Information 
Division,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenu,,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  involved.  Customs  per¬ 
sonnel  officers  and  co-workers. 

Treasury/Customs  00.033 

System  name:  Biographical  Information  File — Treasury/Customs. 

System  location:  Public  Information  Office,  U.S.  Customs  Ser¬ 
vice,  Region  VI,  Suite  1240,  One  Allen  Center,  500  Dallas  Street, 
Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
by  virtue  of  position  and/or  achievement  are  the  subject  of  official 
news  releases  and  news  inquiries. 

Categories  of  records  in  the  system:  Name;  title;  office;  location; 
employment  date;  professional  status;  schools  and  colleges  at¬ 
tended;  dates  of  graduation;  degrees  received;  major  subjects  stu¬ 
died;  special  courses  completed;  work  experience;  memberships  in 
professional  societies;  achievements;  books  and  articles  written; 
committee  service;  military  service  and  honors;  date  and  place  of 
birth;  marital  status;  spouse’s  name;  number  of  children;  home  ad¬ 
dress;  hobbies;  civic  activities;  list  of  publications  to  be  sent  press 
releases;  names  and  addresses  of  parents  and  spouse’s  parents;  per¬ 
sonal  photograph;  copies  of  press  releases;  copies  of  news 
clippings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  pro¬ 
vide  biographical  and  personal  data  used  in  the  preparation  of  news 
releases;  (d)  To  provide  biographical  and  personal  data  used  in 
responding  to  inquiries  from  the  news  media;  (e)  To  provide  bio¬ 
graphical  and  personal  data  used  in  preparing  articles  for  internal 
publications. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  in  an  office  with  security  lock. 

Retrievability:  The  files  are  arranged  alphabetically  by  name. 

Safeguards:  The  file  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  personnel. 

Retention  and  disposal:  Retained  indefinitely  as  long  as  subjects 
are  employed  by  Customs  within  the  region.  Files  are  destroyed 
when  they  are  no  longer  useful. 
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System  manager(s)  and  address:  Regional  Commissioner  of 
Customs.  U.S.  Customs  Service.  Region  VI,  Suite  1240.  One  Allen 
Center,  500  Dallas  Street,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  press  biographical  infor¬ 
mation  files  is  supplied  by  the  individual  to  whom  it  pertains.  The 
information  is  submitted  in  the  form  in  which  persons  submitting 
the  data  prefer  to  see  it  in  print. 

Treasury  /Customs  00.034 

System  name:  Boarding  Report — Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite 
2800,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  La. 
70113;  Dir.,  District  Patrol  Division,  Rm.  213,  International  Trade 
Center,  250  N.  Water  Street,  Mobile,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity  requiring  a  Customs  search. 

Categories  of  records  in  the  system:  Regional  form  giving  name  of 
vessel,  registration  number,  boarding  date,  hailing  port,  documenta¬ 
tion  port,  name  and  address  of  master  and  all  other  important  infor¬ 
mation  pertaining  to  suspect  vessel  or  boat. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  is  filed  alphabetically  by  name  of  vessel 
owner. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinet  is  locked. 

Retention  and  disposal:  Boarding  Reports  are  normally  destroyed 
after  3  years.  On  active  cases,  files  could  presumably  be  retained 
for  duration  of  interest  in  vessel.  Disposal  is  by  means  of 
shredding. 

System  manager! s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.035 

System  name:  Boat  Automated  Management  System 

(BAMS)— Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement  . 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Patrol 
Marine  Officers.  « 

Categories  of  records  in  the  system:  Officer’s  name,  personal 
identification  number,  type  of  vessel,  maintenance  and  parts  data, 
inspection  reports  and  crime  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
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of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Management  use  is  to  deter¬ 
mine  qualifications  and  experience  of  Customs  Patrol  marine  of¬ 
ficers. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  and  tape  storage. 

Retrievability:  By  patrol  officer  name.  Social  Security  number 
and  boat  type. 

Safeguards:  Only  management  can  request  information  on  a 
OOneed  to  know”  basis.  Procedural  and  physical  safeguards  are  util¬ 
ized  at  all  facilities;  such  as  accountability  and  receipt  records, 
guards  patrolling  restricted  access  areas,  alarm  protection  systems, 
etc. 

Retention  and  disposal:  Records  are  kept  as  long  as  the  employee 
is  in  the  Marine  Patrol.  When  the  employee  is  no  longer  qualified 
or  able  to  operate  a  boat,  a  copy  of  the  record  is  given  to  him  and 
then  the  record  is  erased  from  the  disc  and  tape. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  of  the  procedures  to 


be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  An  internal  Customs  Form  which  is 
prepared  by  the  Patrol  Marine  officer. 

Treasury /Customs  00.036 

System  name:  Boat  Owners  Mailing  List — Treasury/Customs. 

System  location:  Inspection  &  Control  Division,  U.S.  Customs 
Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  individuals  covered  by  the  system:  Individual  boat 
owners  who  own  boats;  (a)  28  feet  and  over— residing  in  Texas, 
Louisiana  and  Alabama;  (b)  16  feet  and  over— in  counties  con¬ 
tiguous  to  and  available  to  Lake  Amistad  and  Falcon  Lake,  Texas. 

Categories  of  records  in  the  system:  Name  of  individual  boat 
owners  meeting  above  criteria,  address  and  boat  identification  and 
description. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  printer  and/or  mailing  center  for  distribution  of  advisory 
material;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  expected  to  be  in  a 
computer  sheet  printout  which  will  be  kept  in  the  desk  of  an  opera¬ 
tions  officer  until  needed. 

Retrievability:  It  is  expected  that  the  lists  from  each  state  will  be 
in  alphabetical  order. 

Safeguards:  The  lists  will  be  in  an  operations  officer’s  desk  which 
is  located  within  an  office  that  is  locked  during  nonworking  hours. 

Retention  and  disposal:  The  information  in  these  lists  will  be  kept 
through  initial  mailing  of  required  information  after  which  they  will 
be  destroyed  under  supervision. 

System  manager(s)  and  address:  Director,  Inspection  &  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to 

5.000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  oT" obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Boat  registration  lists  from:  (a)  State  of 
Texas:  (b)  State  of  Louisiana;  (c)  State  of  Alabama;  (d)  U.S.  Coast 
Guard. 

Treasury/Customs  00.037 

System  name:  Cargo  Security  File — Treasury/Customs. 

System  locatiou:  Special  Agent  in  Charge,  Room  501,  243  West 
Congress  .  treet,  Detroit,  Michigan  48226:  Special  Agent  in  Charge, 
Room  210,  55  Erievicw  Plaza,  Cleveland.  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Longshoremen, 
Customs  Bonded  Warehouse  employees,  licensed  Cartmen  em¬ 
ployees  and  other  persons  have  access  to  cargo. 

Categories  of  records  in  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  and/or  to  cooperating  Law  Enforcement 
Agencies;  (b)  Disclosures  requited  in  administration  of  the  Freedom 
of  Information  Act.  (5  U.S.C.  552);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law',  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto; 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  othei 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  loose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal 
box.  They  are  kept  in  the  communications  room  for  rapid  access. 

Retrievability:  Names  of  companies  and  individuals  can  be 
retrieved  by  checking  the  loose-leaf  binders  kept  in  an  alphabetical 
listing.  License  plate  numbers  are  listed  in  numerical  sequence  on 
index  cards. 

Safeguards:  The  records  are  kept  in  a  room  within  the  office 
which  is  locked  when  not  in  use.  Keys  are  available  only  to  em¬ 
ployees,  and  are  not  accessible  to  persons  other  than  employees. 
Employees  having  access  to  the  room  have  received  a  security 
background  and  clearance.  The  offices  are  located  in  buildings  with 
guards  and  controlled  by  sign-in,  sign-out  sheets  after  regular 
hours. 

Retention  and  disposal:  Information  remains  in  the  system  in¬ 
definitely  or  until  no  longer  needed.  The  records  are  disposed  of  by 
shredding  or  burning. 

System  manager(s)  and  address:  Special  Agent  in  Charge,  Room 
501,  243  West  Congress  Street,  Detroit,  Michigan  48226;  Special 
Agent  in  Charge,  Room  210,  55  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.038 

System  name:  CARNET  Information  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W,;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
make  temporary  exportation  from  the  United  States  of  an  automo¬ 
bile  or  other  motor  vehicle  under  the  provisions  of  certain  interna¬ 
tional  agreements  which  cause  a  document  known  as  OOCamet  dc 
Passages  en  Douanes”  to  be  issued  to  the  exporter. 

Categories  of  records  in  the  system:  Individual’s  name,  personal 
identifiers,  vehicle  information,  countries  visited,  and  expected 
length  of  stay. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  io  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  tc  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
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agency’s  decision  on  the  matter;  (f)  The  system  is  used  in  support 
of  Customs  enforcement  activity,  such  as  the  verification  of 
Customs  declarations  of  persons  arriving  at  United  States  ports  of 
entry. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  storage. 

Retrievability:  Indexing  is  by  vehicle  identification  numbers  and 
by  name  of  applicant  for  the  Carnet  document. 

Safeguards:  All  inquiries  are  made  by  Customs  officers  who  have 
had  a  full  field  background  investigation  on  a  OOneed-to-know” 
basis  only.  Procedural  and  physical  safeguards  are  utilized  such  as 
accountability  and  receipt  records,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  etc. 

Retention  and  disposal:  The  computerized  records  are  automati¬ 
cally  cancelled  from  the  computer  data  base  upon  the  return  of  the 
Carnet  subject  or  vehicle  to  the  United  States. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.039 
System  name:  Carrier  File— Treasury /Customs. 

System  location:  Room  130,  U.S.  Customhouse,  Terrace  &  Inter¬ 
national  Streets,  Nogales,  Arizona. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Bonded  Carrier’s  License. 

Categories  of  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations;  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (c)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Carrier  files  retained  in  alphabetical  order  at  District  Of¬ 
fice. 

Retrievability:  By  name. 

Safeguards:  Records  are  retained  in  lockable  file  cabinet  and 
building  is  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  retained  until  obsolete  and 
destroyed  by  burning. 

System  manager(s)  and  address:  District  Director,  U.S. 
Customshouse,  Nogales,  Arizona  85621. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  (he 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  applicant  and  includes  required  licenses  and  information 
relative  to  equipment  utilized. 

Treasury/Customs  00.040 
System  name:  Carrier  File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Officers  or 
owners,  employees,  associates  of  Customs  Bonded  Carriers. 

Categories  of  records  in  the  system:  Name,  date  of  birth.  Social 
Security  No.,  place  of  birth  and  other  information  relating  to  Of¬ 
ficers,  Associates,  employees,  etc.,  of  Bonded  Carriers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
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ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Maintain  a  current  file  relating  to  operations,  bond  status,  possible 
violations,  and  employment  history  of  individuals  working  for  the 
Bonded  Carrier. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manila  folder  in  file  cabinet. 

Retrievability:  Filed  by  name  of  company  or  individual. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director.  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue.  N.W.,  Washington.  D.C.  20029.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  w'here  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs.  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Bonded  Carriers'  employees 
and  correspondence. 


Treasury /Customs  00.041 

System  name:  Cartmen  or  Lightermen— Treasury/Customs. 

System  location:  Customs  ports,  districts,  and  regional  offices. 
See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  a  license  as  a  bonded  cartman 
or  lighterman  and  individuals  employed  by  cartman  or  lightermen. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  investigations  for  approving 
these  licenses  and  identification  cards  and  card  files  showing  out¬ 
standing  identification  cards  and  their  location.  Files  also  include 
fingerprint  cards. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
licensed  cartmen  or  lightermen;  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  in  a  metal 
file  cabinet  in  the  office  maintaining  the  system. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and 
in  the  alphabetical  file  folder  by  the  name  of  the  licensed  cartman 
or  lighterman.  Each  employee's  record  is  filed  in  a  manual 
alphabetical  card  file  cross-referenced  with  company  names. 

Safeguards:  The  file  is  placed  in  a  metal  file  cabinet  at  the  work 
site.  At  locations  where  work  is  not  performed  on  a  24-hour  basis 
the  work  area  is  locked  and  only  authorized  persons  are  permitted 
in  the  building. 

Retention  and  disposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  I.D.  cards  may  be  removed.  Closed  CF  3078’s 
may  also  be  removed,  but  normally  are  held  for  approximately 
three  years  in  case  a  new  application  is  received  from  the  same 
company  or  transferred  to  another  company  after  a  new  investiga¬ 
tion. 

System  manager(s)  and  address:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U.S.  Customs  Service.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
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and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  tys  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Systems  exempted  from  certain  provisions  of  the  act:  The  commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.042 

System  name:  Case  and  Complaint  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Any  individual  in¬ 
itiating  a  court  case  or  against  whom  a  court  case  is  brought;  any 
individual  involved  in  a  personnel  action,  either  initiating  a 
grievance,  discrimination  complaint,  or  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  or  against  whom  a  discipli¬ 
nary  or  other  adverse  action  is  initiated;  claimants  or  potential  clai¬ 
mants  under  the  Federal  Tort  Claim  Act;  individuals  involved  in  ac¬ 
cidents  with  U.S.  Customs  Service  employees;  U.S.  Customs  Ser¬ 
vice  employees  involved  in  accidents;  persons  seeking  relief  from 
fines,  penalties  and  forfeitures  and  restoration  of  proceeds  from  the 
sale  of  seized  and  forfeited  property;  requesters  under  the  Freedom 
of  Information  Act. 

Categories  of  records  in  the  system:  The  System  contains  the  in¬ 
dividual’s  name,  the  type  of  case,  the  uniform  filing  guide  number, 
the  Regional  Counsel's  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (»*)  Used  to  retrieve  files  by  attorneys  and  staff  by  use  of  the 
individual’s  name. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  alphabetical  card  is  inserted  in  a  metal  file  drawer. 

Retrievability:  Each  card  is  identified  alphabetically  by  the  in¬ 
dividual’s  name  described  in  Category  of  Individual  and  the  filing  is 
alphabetical  by  last  name. 

Safeguards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  is  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois  60603.  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  is  locked  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards  with  a 
check-in  system  for  employees.  Only  employees  of  the  Regional 
Counsel’s  office  and  authorized  building  personnel  have  keys  to  the 
building. 


Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  drawer  at  which  time  the  oldest  cards  for  closed  files  will  be 
transferred  to  the  storage  area  within  the  confines  of  the  office. 
The  storage  area  is  a  large  area  containing  cardboard  boxes  and 
metal  storage  cabinets,  unable  to  be  locked. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  originates  with  the  initiation  of  any  action  by  an  individual 
which  is  channeled  through  the  Regional  Counsel’s  office.  Addi¬ 
tional  information  is  identifying  information  for  locating  the  par¬ 
ticular  case  file  relating  to  the  court  case,  personnel  action,  tort 
claim,  relief  petition,  or  request  under  the  Freedom  of  Information 
Act. 

Treasury/Customs  00.043 

System  name:  Case  Files  (Regional  Counsel-Region 

V)— Treasury /Customs. 

System  location:  The  system  is  located  in  Room  T-13021,  701 
Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Office  of  the  Re¬ 
gional  Counsel,  Region  V,  United  States  Customs  Service. 

Categories  of  individuals  covered  by  the  system:  (1)  The  first 
category  of  individuals  on  whom  records  are  maintained  in  the 
system  includes  employees  who  have  filed  adverse  actions,  equal 
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employment  opportunity  complaints,  and  grievances  within  Region 
V;  employees  who  have  filed  tort  claims  under  the  Military  Person¬ 
nel  and  Civilian  Employees  Act;  employees  of  the  Regional  Coun¬ 
sel’s  staff  with  regard  to  travel,  training,  evaluations,  and  other  re¬ 
lated  personnel  records;  and  applications  for  employment  submitted 
to  the  Office  of  the  Regional  Counsel  by  prospective  employees; 
(2)  The  second  category  of  individuals  on  whom  records  are  main¬ 
tained  in  the  system  includes  those  individuals  not  employed  by  the 
agency  who  have  filed  equal  employment  opportunity  complaints; 
tort  claims  under  the  Federal  Tort  Claims  Act;  tort  claims  filed 
under  the  Small  Claims  Act;  individuals  who  have  outstanding 
Customs  bills  submitted  for  collection;  individuals,  corporations, 
partnerships,  and  proprietorships  who  have  filed  supplemental  peti¬ 
tions  on  fines,  penalties,  and  forfeitures  within  Region  V;  files 
relating  to  individuals,  corporations,  partnerships,  and  proprietor¬ 
ships  upon  whom  criminal  case  reports  are  prepared  pending  litiga¬ 
tion  and  prosecution  for  violation  of  19  U.S.C.  1305,  18  U.S.C.  542, 
18  U.S.C.  545,  18  U.S.C.  549,  18  U.S.C.  1001,  18  U.S.C.  4%,  and 
18  U.S.C.  371;  on  individuals,  corporations,  partnerships,  and 
proprietorships  who  have  filed  supplemental  petitions  submitted  in 
civil  and  technical  violations  for  19  U.S.C.  592,  19  U.S.C.  1453,  19 
U.S.C.  1448.  19  U.S.C.  1584,  irregular  deliveries,  shortages  and 
overages;  and  miscellaneous  civil  and  technical  violations. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims;  collec¬ 
tion  efforts;  supplemental  petitions  for  fines,  penalties,  and  forfei¬ 
tures  cases  in  Region  V ;  criminal  case  reports  for  pending  litigation 
and  prosecution  of  cases  in  Region  V;  supplemental  petitions  for 
civil  and  technical  violations  committed  within  Region  V;  and  em¬ 
ployment  applications  for  positions  in  the  Office  of  the  Regional 
Counsel.  Region  V. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  genera]  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Routine  uses  of  the  records 
contained  in  the  system  are  for  the  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ¬ 
ment  opportunity  complaints,  grievances,  tort  claims,  criminal  in¬ 
vestigations,  civil  investigations,  collection  efforts,  employment  ac¬ 
tions,  and  personnel  actions;  (g)  Routine  uses  include  reference  for 
the  processing  of  claims;  continuous  updating  of  the  records  neces¬ 
sary  for  the  processing  of  claims;  references  to  the  files  for  the 
satisfaction  of  claims  and  closing  cases  by  or  against  the  United 
States  Customs  Service  within  Region  V;  submission  of  copies  of 
records  to  the  General  Services  Administration  and  the  Justice  De¬ 
partment  for  prosecution  of  criminal  and  civil  violations  and  collec¬ 
tions;  submissions  of  copies  of  records  to  various  branches  of  the 
United  States  Customs  Service  within  Region  V  for  the  purposes  of 
investigating  and/or  processing  outstanding  civil  and  criminal  cases, 
collection  cases,  tort  claims,  and  various  personnel  actions;  (h)  The 


purposes  of  such  uses  include  the  processing  of  all  of  the  above- 
cited  claims  by  the  Office  of  the  Regional  Counsel  and  the  prepara¬ 
tion  of  legal  memoranda  to  various  department  heads  and  other 
agencies  to  expedite  the  ordinary  course  of  business  of  the  United 
States  Customs  Service  within  and  without  Region  V. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  filed  in  two  steel  filing  cabinets  in  the  Office  of 
the  Regional  Counsel,  Region  V,  and  they  are  maintained  under 
lock  and  key  outside  the  ordinary  business  hours. 

Retrievability:  Records  maintained  by  the  Office  of  the  Regional 
Counsel,  Region  V,  are  retrievable  by  identifying  the  character  of 
the  record  (i.e.,  adverse  action,  grievance,  tort  claim,  criminal 
case),  then  by  comparable  statute  or  regulation,  and  then  alphabeti¬ 
cally  by  name  and  identifier.  In  addition,  each  case  file  is  similarly 
identified  on  the  alphabetical  file  folder  within  the  steel  filing 
cabinet. 

Safeguards:  (a)  The  steel  filing  cabinets  described  above  are 
maintained  within  the  area  assigned  to  the  Office  of  the  Regional 
Counsel  within  the  U.S.  Postal  Service  Building,  Room  T-13021, 
701  Loyola  Avenue,  New  Orleans,  Louisiana  70113.  During  non¬ 
working  hours  the  room  in  which  the  locked  steel  cabinets  are 
located  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards;  (b)  The  policies  and  practices  of  the 
Office  of  the  Regional  Counsel  regarding  access  controls  are  that 
only  members  of  the  staff  of  the  Office  of  the  Regional  Counsel 
have  access  to  the  records  maintained  by  the  office. 

Retention  and  disposal:  (a)  Records  collected  by  this  office  are 
currently  retained  on  a  permanent  basis  as  the  office  has  only  been 
in  operation  since  August  1973;  (b)  Individual  records,  are  not 
disposed  of  by  the  Office  of  the  Regional  Counsel,  Region  V,  and 
are  simply  placed  into  a  further  file  of  closed  cases  by  category  as 
stated  above,  and  within  each  category  by  name.  However,  when 
applicable,  this  office  will  comply  with  appropriate  disposal  regula¬ 
tions  whereby  the  oldest  closed  cases  will  be  forwarded  to  the 
Federal  Records  Center  in  accordance  with  the  Treasury  Records 
Control  Manual. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  of  records  maintained  by  the  Office  of  the  Regional 
Counsel  is  the  Regional  Counsel,  Region  V,  United  States  Customs 
Service,  Room  T-13021,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  U.S.  Customs 
Service,  Room  T-13036,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113  (the  region  in  which  the  records  are  located),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity;  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he.  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  files  compiled  by  the 
United  States  Customs  Services  by  using  employers,  other  govern¬ 
ment  agency  resources,  financial  institutions,  educational  institu¬ 
tions  attended,  and  previous  employers. 

Additional  information  in  these  files  is  also  derived  from  reports 
of  investigation  regarding  the  enforcement  of  civil  or  criminal 
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statutes,  administrative  proceedings  regarding  disciplinary  action 
taken  against  Customs  Service  employees,  equal  opportunity  com¬ 
plaints,  investigations  of  tort  claims,  the  processing  of  inter-office 
memoranda  information  requested  under  the  Freedom  of  Informa¬ 
tion  Act,  and  the  investigation  regarding  the  collection  of  debts  due 
the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.044 

System  name:  Certificates  of  Clearance — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  John  F.  Kennedy  Federal  Building,  Boston,  Massachusetts 
02203. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Region  I,  Boston,  Massachusetts  who  have  transferred,  retired  or 
resigned. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  all  Government  property  in  his  personal  possession  and 
that  the  employee  has  cleared  all  debts  owing  to  Customs  such  as 
unearned  uniform  allowances  and  travel  advances. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  performance  of  their  duties;  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  as  a  check-off  list  to  insure  that  the  employee  has 
complied  with  his  obligation  for  the  return  of  Government  property 
and  money.  The  system  is  used  by  all  employees-of  the  Payment 
Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  file  folders  by  District  and  name  of  em¬ 
ployee  in  a  metal  file  cabinet  in  the  work  area  of  the  Payment  Sec¬ 
tion. 

Retrievability:  The  file  is  retrievable  by  District  and  name  of  em¬ 
ployee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  10  years  and  then 
destroyed. 


System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  at  the  District  where  the  individual  is  employed. 

Treasury  /Customs  00.045 

System  name:  Claims  Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CA 
90053. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  who  have  filed,  or  may  file  claims  under  the 
Military  Personnel  and  Civilian  Employees’  Claim  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claim  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non- working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  7422, 
New  Federal  Building.  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  bfe  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
compariosn  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  300  N.  Los  Angeles  St.,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor.  Where  a 
claim  is  not  filed,  the  information  is  limited  to  the  investigative  re¬ 
ports  of  damage  to  or  loss  of  personal  property  of  a  Customs  em¬ 
ployee. 


Treasury  /Customs  00.046 

System  name:  Claims  Case  File— Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injury  against  the  Government,  or 
against  whom  the  Government  has  a  claim  for  damage  or  injury  in 
matters  which  affect  or  involve  the  U.S.  Customs  Service;  private 
individuals  or  Government  employees  who  are  involved  in  the  in¬ 
cident  which  gave  rise  to  the  claim. 

Categories  of  records  in  the  system:  Reports  relative  to  the  cir¬ 
cumstances  of  the  claim  (including  accident  reports  provided  by 
Customs  personnel,  agents'  investigative  reports,  correspondence 
between  Customs  and  the  claimant  or  his  representative);  reports 
relative  to  an  individual’s  ability  to  pay  a  claim  for  damages. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  is  made;  cross-referenced 
file  with  name  of  Government  employee,  if  any,  involved. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  manager^)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
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identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other 
Government  agencies  and  other  individuals  with  pertinent  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.047 

System  name:  Claims  Files  (Region  VIII) — ' Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor,  450 
Golden  Gate  Ave.,  San  Francisco,  CA  94102 

Categories  of  individuals  covered  by  the  system:  The  categories  in¬ 
cluded  are:  (I)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  or  personal  injury  allegedly  caused 
by  a  wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment; 
(2)  Current  or  former  Customs  employees  filing  claims  under  the 
Military  Personnel  and  Civilan  Employees’  Claims  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service;  (3) 
Individuals  against  whom  the  Government  may  have  a  claim  for 
property  damage  caused  by  a  wrongful  or  negligent  act  or  omission 
on  the  part  of  the  individual. 

Categories  of  records  in  the  system:  Reports  of  invstigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965;  28  U.S.C. 
2672,  et  seq;  31  U.S.C.  240-243,  28  CFR  14.1  et  seq;  31  CFR  3.1,  et 
seq;  31  CFR,  Part  4;  Treasury  Department  Administrative  Circular 
No.  131,  August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);(c)  The  information  contained  in  these  files  with  respect  to 
Category  1  individuals  above  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  the  officials  within  the  Customs  Service  who  review  recom¬ 
mendations  and  who  make  final  decisions  on  such  claims.  In  addi¬ 
tion,  information  contained  in  the  Category  1  files  is  made  available 
to  the  Department  of  Justice  to  assist  that  Department  in  preparing 
the  Government’s  case  when  suit  is  filed  in  court  based  on  an  ad¬ 
ministrative  denial  of  the  claim  or  based  on  a  failure  to  administra¬ 
tively  process  the  claim  within  the  prescribed  time  period;  (d)  The 
information  contained  in  these  files  with  respect  to  Category  2  in¬ 
dividuals  above  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (e)  Infor¬ 
mation  contained  in  these  files  with  respect  to  Category  3  in¬ 
dividuals  above  is  used  to  make  recommendations  and  is  made 
available  to  officials  within  the  Customs  Service  who  make  final 


determinations  with  respect  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to 
Government  property  and  how  this  should  be  done. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  indentified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  file  cabinet  by  the  name 
of  the  person  who  filed  the  claim  in  the  case  of  Categories  1  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern¬ 
ment  may  have  a  claim  in  the  case  of  Category  3  above. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Claim  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  15th  Floor, 
450  Golden  Gate  Ave.,  San  Francisco,  CA  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  the 
Federal  Tort  Claim  files  originates  with  a  Standard  Form  95,  Claim 
for  Damage  or  Injury,  which  is  completed  and  filed  with  the 
Customs  Service  by  the  claimant.  Investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

The  information  contained  in  the  Military  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No.  3079,  Civilian  Employee  Claim  For  Loss  or  Damage  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
Service  by  the  claimant.  Additional  information  contained  in  these 
files  may  be  separately  provided  by  the  claimant  or  by  the  clai¬ 
mant’s  supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  by  the  Government  originates  with  a  report  by  a  Govern¬ 
ment  employee  of  an  incident  or  of  facts  from  which  it  appears  that 
the  Government  may  have  a  claim.  Based  upon  the  reports,  in¬ 
vestigations  are  conducted  to  determine  the  facts  surrounding  the 
claims.  During  the  investigations  information  may  be  elicited  from 
Customs  Service  employees,  private  persons,  or  any  other  parties 
who  may  have  information  regarding  the  facts  surrounding  the 
claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
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ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.048 

System  name:  Claims  for  Automobile  Ac¬ 

cidents — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  automobile  accidents  for  which  Customs  is  pursuing  collection. 

Categories  of  records  in  the  system:  Accident  reports,  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit¬ 
nesses,  scope  of  employment  of  motor  vehicle  operation,  and  co¬ 
pies  of  bills  sent  to  debtors. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Operating  Accountant  and  Collection 
Section  employees  to  collect  claims  resulting  from  damage  to 
Customs  vehicles. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-drawer  metal  file  under  his  physical 
security. 

Retrlevability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
Security  Police,  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  collection  is  ef¬ 
fected  or  referred  to  the  Regional  Counsel.  The  file  is  kept  for 
three  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 


Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his .  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  with  the  operator  of  the  motor  vehicle  in  conjunction 
with  the  investigation  report  obtained  from  the  Office  of  Internal 
Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.049 

System  name:  Claims  (Receivable  and  Payable) — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
presented  claims  for  payments  by  Customs  or  one  involved  in  debts 
due  Customs.  " 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  concerning  the  claims  or  debts  involved  in  each  case  and  re¬ 
lated  financial  data  on  individuals  involved  in  the  debt  or  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  stature,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Chief,  Accounting  Branch  as  a  guide  in  infor¬ 
mation-gathering  to  effect  payment  or  collection. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief,  Accounting 
Branch  of  the  Financial  Management  Division. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
on  subject  matter. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  on  unusual  cases  are  kept  in¬ 
definitely  for  reference;  routine  cases  are  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W,  Washington  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Personnel  Department  and  the  Payroll 
Data  Center. 

Treasury/Customs  00.050 

System  name:  Community  Leader  Survey— Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston. 
Texas  77002. 

Categories  of  individuals  covered  by  the  system:  The  names,  titles, 
and  organization  of  persons  who  may  be  construed  to  be  occupying 


a  community  leadership  role  and  who  may  be  in  a  position  to 
furnish  information  or  have  some  influence  in  regard  to  the  equal 
employment  opportunity  program  area. 

Categories  of  records  in  the  system:  These  records  will  consist  of 
a  card  index  of  the  names,  titles,  and  organization  of  community 
leaders. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  To 
provide  an  evaluation  of  the  Regional  equal  employment  opportuni¬ 
ty  posture;  (b)  To  provide  planning  for  an  affirmative  action  pro¬ 
gram  and  to  assist  in  evaluating  and  monitoring  progress  in  the 
equal  employment  opportunity  program  area;  (c)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (d)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  To  be  prepared  in  an  alphabetical  card  listing  and  filed 
in  a  metal  file  cabinet. 


Retrievability:  To  be  listed  and  filed  alphabetically. 

Safeguards:  The  metal  file  cabinet  described  above  will  be  main¬ 
tained  within  the  area  assigned  to  the  Equal  Employment  Opportu¬ 
nity  Officer.  During  non-working  hours  this  office  area  is  locked 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards. 

Retention  and  disposal:  To  be  useful,  this  information  file  must 
be  kept  current.  Non-current  files  will  be  destroyed  locally. 

System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  to  be  included  in  these 
files  will  be  developed  from  local  agencies  (city,  county,  state,  and 
Federal)  and  from  local  civic  organizations. 

Treasury/Customs  00.051 

System  name:  Complaints  Against  Customs  Person¬ 

nel— Treasury /Customs. 

System  location:  Director,  District  Patrol  Division,  Suite  2800, 
Plaza  Tower  Building.  1001  Howard  Avenue,  New  Orleans,  LA 
70113;  Director,  District  Patrol  Division,  Room  213,  International 
Trade  Center.  250  N.  Water  Street.  Mobile,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  of  the  Patrol  Division  and  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  official  govern¬ 
ment  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  •'dditonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  in  file  fol¬ 
ders  and  stored  in  locked  metal  cabinets. 

Retrievability:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safeguards:  File  is  maintained  in  locked,  metal  file  cabinet,  the 
keys  of  which  are  controlled  by  the  custodian  of  the  files.  Those 
departmental  officials  who  may  occasionally  be  granted  access  con¬ 
sistent  with  their  positions  have  been  cleared  by  a  full  field 
background  investigation  and  granted  appropriate  security  clearance 
for  critical  sensitive  positions.  During  non-working  hours,  the  room 
housing  the  metal  cabinets  is  locked. 

Retention  and  disposal:  Complaints  against  Customs  Personnel 
files  are  normally  destroyed  after  1  year.  If  there  are  any  pending 
complaints,  the  file  may  be  kept  until  the  case  is  closed.  Method  of 
disposal  is  shredding. 


System  manager(s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800,  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  La  701 13. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  any  Federal,  state  or  local  law  enforcement  agen¬ 
cies  or  individuals,  from  any  private  business  or  individuals  who 
may  have  any  complaints  against  Customs  personnel. 

Treasury/Customs  00.052 

System  name:  Complaints  Against  Customs  Person¬ 

nel — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  Sand  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate.  Calif.;  according 
to  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individual  name 
of  person  lodging  complaint. 

Categories  of  records  in  the  system:  All  available  correspondence, 
incident  reports,  and  anything  related  to  complaint. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
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closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevantand 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  Customs  personnel  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual,  tabbed  file  folders. 

Retrievability:  Maintained  alphabetically. 

Safeguards:  In  locked  file  cabinet  and  available  only  to  Port 
Director  or  his  alternate. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  have  made  complaints 
and  Customs  Officers  who  have  filed  reports. 

Treasury/Customs  00.053 

System  name:  Confidential  Source  Identification 

File — T  reasury /Customs. 

System  location:  Office  of  Investigations,  U.S.  Customs  Service 
Headquarters,  Room  3106,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals 
(Sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations. 

Categories  of  records  in  the  system:  This  system  contains  some  or 
all  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship, 
date  and  place  of  birth,  physical  description,  photograph.  Social 
Security  number,  FBI  number,  passport  number,  Customs  Form 
4621  documenting  information  received  from  confidential  source, 
amount  and  date  of  monetary  payment  made  to  source  for  informa¬ 
tion  supplied,  criminal  record,  copy  of  driver’s  license,  and  copy  of 
alien  registration  card. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  2072,  Title  19,  United  States  Code; 
Title  18,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is 
primarily  for  the  exclusive  internal  use  of  authorized  employees  of 
the  Office  of  Investigations  in  connection  with  civil  and  criminal  in¬ 
vestigations  and  in  connection  with  payments  made  for  information 
received.  Stringent  controls  are  placed  upon  access  to  the  files, 
even  among  Office  of  Investigations  personal.  In  extremely  rare 
and  unusual  situations,  information  with  full  source  concurrence 
may  be  supplied  to  such  organizations  as  Federal,  state,  and/or 
other  law  enforcement  or  prosecutorial  agencies  as  the  demands  of 
law  or  justice  might  require. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  a  metal  storage  cabinet  which  remains 
locked  except  when  momentarily  opened  for  filing  purposes. 

Retrievability:  The  name  of  each  source  is  filed  in  both  alphabeti¬ 
cal  order  and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  located  in  a 
closely  watched  room  of  the  Office  of  Investigations.  Personnel 
maintaining  the  files  are  selected  for  their  reliability,  among  other 
qualities,  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  investigat  on.  During  non-working  hours  the  room  in 
which  the  records  are  located  is  locked  and  access  to  the  building  is 
controlled  by  uniformed  security  guards. 

Retention  and  disposal:  Indefinite  retention  periods  have  been 
established  for  all  records  contained  in  the  file.  When  a  file  no 
longer  has  any  utility  it  is  destroyed  by  either  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  Room  3106, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 
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Treasury /Customs  00.054 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests— Treasury/Customs. 

System  location:  Located  in  the  Regional  office  or  Personnel 
Management  Division,  U.S.  Customs  Service,  of  each  region  and 
headquarters,  according  to  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Those  employees 
as  listed  in  Treasury  Personnel  Manual  Chapter  735  Subpart  C, 
Section  0.735-320,  Customs  Appendix  A.  and  the  currently  effec¬ 
tive  edition  of  Customs  Circular  PER-2-PER  (Subject:  Personnel; 
Departmental  Rules  of  Conduct  and  Requirements  Concerning 
Financial  Statement). 

Categories  of  records  in  the  system:  Form  TD  3087.  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  need  for  the  records 
in  the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  All  financial  statements 
are  to  be  reviewed  for  an  indication  of  any  conflict  of  interest  or 
apparent  conflict  of  interst  as  defined  in  the  Federal,  Treasury,  and 
Customs  Personnel  Manuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  safe. 

Retention  and  disposal:  Records  are  destroyed  two  (2)  years  after 
employee  leaves  a  position  in  which  a  statement  is  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earlier. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229,  or  ap¬ 
propriate  Regional  Principal  Field  Officer. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  comparison  of  his  signa¬ 
ture  and  those  in  the  records  may  be  made  where  the  records  con¬ 
tain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 


shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  required  to  submit  Form  TD 
3087. 

Treasury /Customs  00.055 

System  name:  Congressional  and  Employment  Correspon¬ 
dence  — T  reasury /Customs . 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  individuals  who  have  written  to  their  Con¬ 
gressman  or  directly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  in  the  system:  Incoming  letters  and  the  agen¬ 
cy’s  reply  and  related  materials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Records  are  used  as  a  point  of  reference  should  the  in¬ 
dividual  submit  other  inquiries  either  from  him  personally  or  his 
Congressman.  User— addressee  and  those  individuals  the  addressee 
asks  for  assistance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  records  in  the  system  are 
the  inquiries  originated  by  the  individual. 

Treasury /Customs  00.056 

System  name:  Congressional  and  Public  Correspondence 
File — Treasury/Customs. 

System  location:  Support  Branch,  Inspection  and  Control  Divi¬ 
sion,  U.S.  Customs  Service,  Room  4126,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspectional  activities  and  procedures.  Those  persons  in¬ 
clude  Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry 
received,  closing  date,  member  of  staff  closing  case,  and  the  nature 
of  the  complaint  or  inquiry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  use  of 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  a  record  of  public  inquiries  and  complaints  received  by 
the  Division,  to  determine  priority  for  responding  to  inquiries  and 
complaints;  to  provide  quick  retrieval  of  such  correspondence;  to 
ensure  timely  response  to  inquiries  and  complaints;  and  to  prepare 
responses  to  inquiries  and  complaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Correspondence  records  are  maintained  on  3  x  5  index 
cards.  The  cards  are  placed  within  a  6  x  9  metal  file  box,  which  is 
kept  in  an  unlocked  desk  drawer.  The  correspondence  files  them¬ 
selves  are  placed  in  legal  and  letter  size  metal  file  cabinets  which 
are  kept  in  a  locked  file  room. 


Retrievability:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint.  The  cards  are  then  filed 
alphabetically. 

Safeguards:  Access  to  the  file  is  granted  only  to  authorized 
Customs  personnel.  During  non-working  hours  the  room  in  which 
the  records  are  located  is  locked  and  access  to  the  building  is  con¬ 
trolled  by  uniformed  security  police. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Office  Manager,  Support  Branch, 
Inspection  and  Control  Division,  U.S.  Customs  Service,  Room 
4126,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  mak¬ 
ing  the  inquiry  or  complaint  and  from  investigations  and/or  inqui¬ 
ries  into  complaints  conducted  by  Customs  Service  personnel 
which  include  interviews  of  involved  Customs  employees  and 
private  individuals  or  other  witnesses  to  the  incident  in  question. 

Treasury/Customs  00.057 

System  name:  Container  Station  Operator  Files — Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga¬ 
tion  and  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  container  station 
operator  and  other  Customs  Service  memoranda.  Names,  ad- 
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dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Customs  Regulations,  Part  19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director's  office  within  Region  IX, 
Chicago.  Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  non-workmg  hours,  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  container 
station  operator. 

System  manager(s)  and  address:  District  Director,  each  district 
within  Region  IX.  Chicago.  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  container  station  operator  bond, 
from  reports  of  investigation  and*other  Customs  memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.058 

System  name:  Cooperating  Individual  Files— Treasury/Customs. 

System  location:  These  files  are  located  in  regional  and  local 
Customs  Patrol  Offices  within  the  United  States.  See  Customs  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
confidential  information  to  the  U.S.  Customs  Patrol  Division. 

Categories  of  records  in  the  system:  These  records  include:  as¬ 
sumed  names;  actual  names:  code  numbers;  addresses;  telephone 
numbers;  physical  descriptions;  miscellaneous  identifying  numbers 
such  as  Social  Security  numbers,  driver’s  license  number,  etc.;  date 
individual's  record  was  established;  amount  and  date  of  reward 
paid  for  information  supplied. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  primarily  by  the  Customs  Patrol  Officer  who 
receives  confidential  information  for  the  purpose  of  detecting  and 
apprehending  suspected  violators  of  Customs  and  related  laws,  and 
for  the  purpose  of  processing  the  payment  of  rewards  for  informa¬ 
tion  received.  Disclosure  may  be  made  only  in  extremely  rare  and 
unusual  situations  when  demands  of  law  or  justice  require  that  in¬ 
formation  be  supplied  to  such  organizations  as  Federal,  state  and/or 
other  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  files  and  indices  relating  to  cooperating  individuals 
are  stored  in  metal  file  cabinets  secured  with  combination  locks  in 
a  government  secured  building. 

Retrievability:  The  name  of  each  cooperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  The  in¬ 
dices  are  maintained  in  the  same  alphabetical  order  and  are  also 
cross-referenced  by  the  Patrol  Division  alpha  numeric  code 
number.  All  other  ^identifying  data  is  used  for  verification  of 
identity  rather  than  method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  and  located  in  a  closely  watched  room  of  the 
Patrol  Division.  Personnel  maintaining  the  files  are  selected  for 
their  reliability  among  other  qualities,  and  they  are  afforded  access 
only  after  having  been  cleared  by  a  full  field  investigation.  The  files 
are  given  the  same  treatment  as  material  classified  as  Secret.  Dur¬ 
ing  duty  hours.  Patrol  Division  personnel  maintain  visual  control 
and  during  off-duty  hours  the  area  containing  the  files  is  locked. 

Retention  and  disposal:  Indefinite  retention  periods  have  been 
established  for  almost  all  records  contained  in  the  file.  When  a  file 
no  longer  has  any  utility,  it  is  destroyed  by  either  shredding  or 
burning. 

System  manager(s)  and  address:  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices;  the  District  Patrol  Director  in 
District  Patrol  Offices;  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  District  Customs  Patrol.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.059 

System  name:  Correspondence  Log  for  the  Classification  and  Value 
Division — T  reasury/Customs . 
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System  location:  Classification  &  Value  Division,  U.S.  Customs 
Service,  5S  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Operations  Of¬ 
ficers  in  the  Classification  &  Value  Division,  Chief,  Import 
Liquidation  Branch  and  Chief,  Drawback  Liquidation  Branch. 

Categories  of  records  in  the  system:  Name  of  assignee,  description 
of  correspondence,  control  number,  date  received  and  date 
completed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Log  book  in  desk. 

Retrievability:  Log  by  Assignee  name. 

Safeguards:  Kept  in  desk,  building  locked  during  non- working 
hours. 

Retention  and  disposal:  Kept  for  one  year,  filed  for  one  year, 
then  destroyed. 

System  manager(s)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  55  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Ridings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Incoming  correspondence  and  direct 
management  assignments. 

Treasury/Customs  00.060 

System  name:  Counseling  Reports — Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  Street,  Suite  1240, 
Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and 
other  information  pertinent  to  the  counseling  session(s). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
gather  information  to  prove  or  .disprove  complainant’s  allegation 
and  to  resolve  complaint  informally,  if  possible;  (b)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (c)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  a  locked  metal  file  cabinet  drawer. 

Retrievability:  Each  case  file  is  identified  on  the  alphabetical  file 
folder  within  the  metal  file  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Of¬ 
ficer.  During  non-working  hours  the  office  area  is  locked  and  ac¬ 
cess  to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  adequate  local  storage  space  at  which  time 
they  are  transferred  to  the  Federal  Records  Center  at  Ft.  Worth, 
Texas. 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


37806 


DEPARTMENT  OF  TREASURY 


System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer.  U.S.  Customs  Service,  Region  VI,  500  Dallas  Street,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  1301  Constitution  Ave., 
N.W..  Washington.  D.C.  20229.  The  requester  will  be  notified  in 
writing  of  the  procedures  to  be  followed.  Where  the  request  is 
presented  in  person,  the  requester  shall  present  adequate  identifica¬ 
tion  to  establish  his  identity,  and  a  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W..  Washington  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee.  Addi¬ 
tional  information  may  be  obtained  from  the  employee’s  official 
personnel  file  and  inquiries  concerning  the  specific  complaint. 

Treasury  /Customs  00.061 

System  name:  Court  Case  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90053. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Court  documents  with  ex¬ 
hibits,  reports  of  investigations,  internal  Customs  Service 
memoranda  summarizing  or  relating  to  the  matter  in  controversy 
and  other  background  information  relating  to  the  subject  matter  or 
origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166.  5  U.S.C.  301;  Reorganization  Plan  No.  1  of 
1950;  Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  file  is  maintained  for  the  use  of  the  Regional  Counsel  and  may 


be  made  available  to  the  appropriate  United  States  Attorney  upon 
request  to  assist  him  in  representing  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  litigation.  Dis¬ 
closure  to  Treasury  and  Customs  employees  who  have  need  for  the 
records  in  the  performance  of  their  duties  and  disclosures  under  the 
Freedom  of  Information  Act. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  FLach  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  by  the  name  of  the  per¬ 
son  against  whom  the  Government  has  initiated  the  litigation,  or  by 
the  name  of  the  person  who  initiated  the  litigation  against  the 
Government. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  nonworking  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  recoids  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  request  by  a  District  Director  to  the  appropriate 
United  States  Attorney  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the 
Customs  laws,  and  upon  which  final  administration  action  has 
taken  place.  Information  in  this  file  also  originates  with  the  filing  of 
a  complaint  by  a  private  person  against  the  Government,  and  by 
the  filing  of  a  complaint  by  the  Government  against  private  persons 
or  former  employees  to  enforce  the  collection  of  debts  due  the 
Government.  Information  in  the  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
and  denial  of  tort  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.062 

System  name:  Court  Case  Files  (Region  VIII) — ' Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor, 
Federal  Bldg.,  450  Golden  Gate  Ave.,  S.F.  CA  94102. 
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Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965.  28  U.S.C. 
507,  19  U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  files  is  routinely  provided 
to  the  Department  of  Justice  or  individual  U.S.  Attorneys  upon 
request  to  assist  that  Department  or  individual  U.S.  Attorney  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  office  of  the  Chief  Counsel  of  Customs  and  the  Treasury  De¬ 
partment;  (d)  Information  contained  in  these  files  may  also  be  used 
internally  by  the  Regional  Counsel  or  members  of  his  staff  insofar 
as  it  relates  to  precedent  or  guidelines  for  handling  subsequent 
cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  file  cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Counsel  within  the  Federal 
Building,  450  Golden  Gate  Ave.,  San  Francisco.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  file  cabinet  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  some  files  may  be  transferred  to 
the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
United  States  Customs  Service,  450  Golden  Gate  Ave.,  San  Fran¬ 
cisco,  Calif.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  'he  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 


comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  or  an  individual  United  States  Attorney 
which  results  in  a  written  report  to  that  Department  or  U.S.  Attor¬ 
ney  regarding  the  facts  of  the  particular  case.  Information  in  this 
file  is  also  derived  from  reports  of  investigation  regarding  the  en¬ 
forcement  of  civil  or  criminal  statutes,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  Service  em¬ 
ployees,  equal  employment  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.c.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.063 

System  name:  Court  Docket  Records  System — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  either 
suing  or  being  sued  by  the  U.S.  Customs  Service  in  civil  actions  for 
damages;  recovery  or  enforcement  of  obligations  to  U.S.  Customs, 
including  duties,  tort  claims,  fines,  penalties,  forfeitures,  seizures; 
reversal  of  adverse  personnel  actions,  and  any  other  proceeding  in 
U.S.  District  Courts  and  U.S.  Circuit  Courts  of  Appeal,  involving 
the  U.S.  Customs  Service  and/or  officers  and  employees  of  the 
U.S.  Customs  Service  in  their  official  capacity,  or  persons  accused 
of  violation  of  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice. 

Categories  of  records  in  the  system.  Court  pleadings,  litigation  re¬ 
port  requests  and  responses  thereto,  reports  of  investigations,  inter¬ 
nal  Customs  Service  memoranda  summarizing  or  relating  to  the 
matter  in  controversy  and  other  background  information  relating  to 
the  subject  matter  or  origin  of  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  28  U.S.C.  2671  et.  seq.;  5  U.S.C.  301;  Reorganization 
Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  Revised, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosure  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  In¬ 
formation  contained  in  this  file  is  provided  as  a  routine  use  to  the 
Department  of  Justice  to  assist  that  department  in  representing  the 
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interest  of  the  Government,  the  agency  or  officer  involved  in  the 
litigation,  or  to  other  agencies  involved  in  the  same  or  similar  litiga¬ 
tions.  Files  are  often  channeled  through  the  Department  of  the 
Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  plaintiff  in  a  proceeding  against  the 
U  S.  Government,  Customs  Service,  and/or  employee,  or  by  the 
name  of  the  defendant  in  proceedings  brought  by  the  government. 
In  addition,  each  case  file  is  similarly  identified  on  the  file  folder 
with  the  alphabetical  name  on  the  file  which  is  placed  and  located 
within  the  metal  container. 

Safeguards:  The  metal  file  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel.  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  7358  S.  Pulaski,  Chicago. 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  talse  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  is  channeled  through  the  Treasury  De¬ 
partment,  or  with  the  receipt  of  a  court  pleading  from  one  of  the 
members  of  the  U.S.  Customs  Service.  Information  in  this  file  is 
derived  from  reports  of  investigations  regarding  the  enforcement  of 
civil  or  criminal  statutes,  administrative  proceedings  regarding 
disciplinary  action  taken  against  Customs  Service  employees,  equal 
opportunity  complaints,  denials  of  tort  claims  plus  tort  claim  infor¬ 
mation,  denials  of  information  under  the  Freedom  of  Information 
Act  request,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 


which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.064 

System  name:  Credit  Card  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters 
Customs  Service  Employees  to  whom  national  gasoline  credit  cards 
and  Hertz  and  Avis  automobile  rental  cards  have  been  issued. 

Categories  of  records  in  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  is¬ 
sued,  and  the  date  of  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  in¬ 
clude:  maintaining  an  inventory  of  gasoline  credit  cards  ar.d  au¬ 
tomobile  rental  cards  which  are  assigned  to  high  level  Customs  Ser¬ 
vice  officials  or  which  are  issued  on  a  one  transaction  basis  to 
other  Customs  Service  officials  or  employees  for  their  use  in  con¬ 
nection  with  the  performance  of  their  official  duties;  ensuring  ac¬ 
countability  for  the  cards  issued;  and  providing  a  means  for  collect¬ 
ing  issued  cards  when  they  are  no  longer  needed  by  the  officers  or 
employees  to  whom  they  were  issued;  (b)  Disclosure  required  in 
the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  which  are  placed  in  a  locked  metal  file  cabinet  within  one  of¬ 
fice. 

Retrievability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case 
of  credit  cards  which  have  been  permanently  assigned  to  higher 
level  Customs  Service  officers  and  such  index  cards  are  filed 
alphabetically.  The  remainder  of  the  index  cards  relate  to  credit 
cards  which  are  issued  to  Customs  Service  officers  or  employees 
on  a  one  transaction  basis,  and  these  index  cards  are  filed  by  the 
appbcable  credit  card  number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  disposal:  Index  cards  filed  alphabetically  by  name 
are  retained  during  the  period  that  the  officials  named  thereon  are 
in  possession  of  the  credit  cards,  and  these  index  cards  are 
disposed  of  when  the  officials  are  no  longer  in  possession*  of  the 
credit  cards.  Index  cards  filed  by  credit  card  number  are  retained 
until  all  signature  lines  have  been  used,  at  which  time  these  index 
cards  are  discarded. 

System  managerts)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  Room  1337,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
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Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  Customs  Service  records  and  is  also  furnished  by  the 
officers  or  employees  to  whom  the  credit  cards  have  been  issued. 

Treasury  /Customs  00.065 

System  name:  Crew  Declarations  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif;  according 
to  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Each 
crewmember  presents  a  crew  declaration  to  a  Customs  Officer  at 
the  first  Port  of  Arrival  when  coming  from  a  foreign  Port. 

Categories  of  records  in  the  system:  Name,  Rank,  DOB,  passport 
number,  description  of  crewmember’s  purchases,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  Customs  Regulations,  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 


with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  qn  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Main¬ 
tain  record  of  crewmembers’  arrival  and  their  purchases  for  duty 
purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  cabinets. 

Retrievability:  Vessel,  name,  flight  number,  date  of  arrival  and 
individual's  name. 

Safeguards:  None. 

Retention  and  disposal:  3  years. 

System  managers)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  each  individual  crewmember  ar¬ 
riving  from  foreign  countries. 

Treasury /Customs  00.066 

System  name:  Crew  List  File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico.  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Information  on  in¬ 
dividuals  who  are  serving  as  members  of  ship’s  crew. 

Categories  of  records  in  the  system:  Name,  position,  address,  and 
nationality,  social  security  number,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Main¬ 
tain  list  of  all  ship's  company,  both  aircraft  and  vessel,  for  Im¬ 
migration  clearances  and/or  numbers  or  individuals  who  must  be 
processed  by  Customs  upon  arrival  from  foreign  Ports.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  drawer. 

Retrievability:  Vessel’s  name,  manifest  number,  date  of  arrival, 
and  name 

Safeguards:  None. 

Retention  and  disposal:  3  years  and  then  forwarded  to  Federal 
Records  Center  for  5  years. 

System  managed s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 


of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.  t 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  fus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Masters  of  Vessels,  Carriers. 

Treasury /Customs  00.067 

System  name:  Currency  and  Monetary  Instrument  Reporting  System 
(CMIR) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support.  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229 

Categories  of  individuals  covered  by  the  system:  Listing  of  In¬ 
dividuals  who  filed  Internal  Revenue  Service  Form  4790  (Currency 
and  Monetary  Instrument  Report). 

Categories  of  records  in  the  system:  Name  of  individuals  filing 
form,  name  of  owner  of  monetary  instrument,  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
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security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Records  the  fact  that  the  in¬ 
dividual  of  record  conveyed  the  monetary  instruments  into  or  out 
of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tion  security,  etc. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington.  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.068 

System  name:  Customhouse  Brokers  Examination 

Records— Treasury/Customs. 

System  location:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  Room  4218,  1301  Constitution  Avenue,  N.W., 
Washington,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  the  customhouse  brokers’  examination. 

Categories  of  records  in  the  system:  The  name  of  the  examinee, 
the  Customs  district  where  the  examination  was  taken,  the  ex¬ 
amination  date  and  the  examination  grade. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  informing  ex¬ 
aminees  of  examination  results,  retention  for  statistical  purposes 
and  for  general  reference  for  the  examinees  and  Duty  Assessment 
Division  employees,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (U.S.C.  552). 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  a  file  drawer  in  the  offices  of 
the  Duty  Assessment  Division. 

Retrievability:  The  records  are  maintained  on  four  by  six  inch 
index  cards  and  are  filed  alphabetically. 

Safeguards:  During  working  hours,  employees  of  the  Duty  As¬ 
sessment  Division  are  present  in  the  offices  where  the  records  are 
maintained  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  non-working  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  The  current  policy  of  the  Duty  Assess¬ 
ment  Division  is  to  retain  the  records  indefinitely. 

System  manager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  4218,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 


sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands -that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  examinees  on 
the  customhouse  brokers’  examinations. 

Treasury /Customs  00.069 

System  -  name:  Customhouse  Brokers  File,  Chief  Coun¬ 
sel— T  reasury /Customs. 

System  location:  Office  of  the  Chief  Counsel.  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Licensed  custom¬ 
house  brokers. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasu¬ 
ry  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  In  order  to  carry  out  the  authority  to  discipline  custom¬ 
house  brokers  for  violation  of  regulations  promulgated  pursuant  to 
19  U.S.C.  1641,  information  in  this  file  is  used  to  evaluate  reported 
derelictions  and  to  recommend  to  the  Commissioner  of  Customs 
that  disciplinary  action  be  initiated  or  to  recommend  that  such  ac¬ 
tion  not  be  taken.  In  addition,  information  in  these  files  is  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare 
proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
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brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  customhouse  broker  and  in  the 
alphabetical  file  folder  within  the  metal  container  by  the  name  of 
the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of 
customhouse  brokers’  businesses  which  include  review  of  custom¬ 
house  brokers’  business  records  and  interviews  of  Customs  Service 
personnel,  private  parties,  customhouse  brokers  and  employees  of 
customhouse  brokers.  The  audits  or  investigations  result  in  recom¬ 
mendations  from  appropriate  Customs  Service  field  personnel  re¬ 
garding  possible  disciplinary  action  against  customhouse  brokers 
which  in  turn  result  in  the  information  contained  in  these  files 
which  consists  of  evaluations  of  the  recommendations  and  the 
proposed  disposition  of  the  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.070 

System  name:  Customhouse  Brokers,  Headquarters 

Records — Treasury/Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  Room 
2335,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 


Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhouse  brokers’  license  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  has  been  denied  for  cause  other  than  failure 
to  pass  the  qualifying  individual  customhouse  brokers’  license  ex¬ 
amination. 

Categories  of  records  In  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  report  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmittal  letters,  and  general  correspondence  corrobative 
of  information  disclosed  in  an  individual’s  license  application  or  re¬ 
port  of  investigation  as  to  the  applicant's  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  relating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641,  Part  111; 
5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Processing  of  in¬ 
dividual  applications  for  individual  customhouse  brokers’  licenses; 
processing  of  corporation,  partnership,  and  association  brokers' 
licenses;  approval  of  use  of  trade  or  fictitious  brokers’  names; 
maintenance  of  centralized  files  on  licensed  customhouse  brokers 
for  verification  and  updating  of  names,  addresses,  place  of  employ¬ 
ment,  district  where  licensed,  and  compliance  with  regulatory 
requirements  of  duties  and  obligations  of  customhouse  brokers; 
determinations  that  each  corporate,  association,  or  partnership 
licensed  qs  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availability  of  file  informa¬ 
tion  to  verify  licensing  of  customhouse  brokers  and  to  provide  data 
or  information  upon  request  to  the  Federal  Maritime  Commission, 
the  Civil  Aeronautics  Board,  an  appropriate  U.S.  Attorney’s  office, 
or  other  Federal  agency. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Retrievability:  Each  file  is  indexed  in  a  file  card  system  by 
alphabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in  cancelled  files  arranged  alphabetically. 

Safeguards:  Direct  access  to  the  files  is  limited  to  Customs  em¬ 
ployees  assigned  to  processing  and  reviewing  Customhouse 
brokers’  license  applications.  At  least  one  employee  of  the  Entry 
and  Licensing  Branch  is  present  in  the  office  at  all  times  during 
working  hours.  At  all  other  times  the  room  is  locked.  The  building 
is  guarded  by  security  police  on  a  round-the-clock  basis,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Cancelled  Customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Entry  Procedures  and 
Penalties  Division,  U.S.  Customs  Service  Headquarters,  Room 
2416,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi- 
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sion.  Office  of  Regulations ,  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  Customhouse 
brokers;  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant;  reports  of  investigations  by  Customs  regarding  applicants  for 
licenses  and  disciplinary  action;  responses  to  posted  notices  of  in¬ 
dividual  applicants  applying  for  Customhouse  brokers’  licenses; 
local  credit  reporting  services;  Customs  audit  reports;  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.071 

System  name:  Customhouse  Brokers  Records — Treasury/Customs. 

System  location:  Customs  regional,  district  and  port  offices.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  status  as  a  licensed  custom¬ 
house  broker  and  individuals  employed  by  licensed  customhouse 
brokers. 

Categories  of  records  in  the  system:  License  applications,  internal 
Customs  memoranda  and  related  materials  regarding  background  in¬ 
vestigations,  complaints,  names,  addresses,  social  security  num¬ 
bers,  dates  and  places  of  birth,  investigative  reports,  telephone 
numbers,  credit  information  and  other  related  business  data.  Infor¬ 
mation  on  disciplinary  action  and  legal  actions  regarding  the 
customhouse  broker. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  In  order 
to  cany  out  the  authority  to  discipline  customhouse  brokers  for 
violation  of  regulations  promulgated  pursuant  to  19  U.S.C.  1641,  in¬ 
formation  in  this  file  is  used  to  recommend  to  the  Commissioner  of 
Customs  that  disciplinary  action  be  initiated  or  to  recommend  that 
it  used  to  prepare  written  reprimands  issued  to  brokers  and  to 
prepare  proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  file  cabinets. 

Retrievability:  The  records  are  filed  either  alphabetically  or 
chronologically  with  a  cross  index  by  name. 

Safeguards:  Offices  in  which  the  records  are  maintained  are 
locked  during  non-working  hours.  Office  buildings  are  locked 
and/or  patrolled  by  uniform  guards  during  non-working  hours. 

Retention  and  disposal:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license. 

System  manager/s)  and  address:  Customs  Regional  commis¬ 
sioners,  district  directors,  and  port  directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.',  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  the  license  ap¬ 
plications,  references  as  to  good  character  and  integrity  of  the  ap¬ 
plicant,  reports  of  investigations  on  applications  and  disciplinary 
action,  local  credit  reporting  services.  Customs  audit  reports  and 
court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.073 

System  name:  Customs  Fugitive  Program — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons  for 
which  an  outstanding  arrest  warrant  exists. 

Categories  of  records  in  the  system:  Contains  identification  and 
warrant  data  on  those  individuals  who  have  become  Customs  fugi¬ 
tives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  ui  Information  i^ct  (5  U.S.C.  552),  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
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disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  The  system  may  be  utilized  by 
authorized  personnel  of  any  enforcement  agency  having  access  to 
either  TECS  or  NC1C,  with  the  purpose  of  identifying  and  appre¬ 
hending  these  fugitives. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  (2)  Hard  copy  prin¬ 
tout,  (3)  Microfiche. 

Retrievability:  Indexing  by  name. 

Safeguards:  All  inquiries  are  made  by  duly  authorized  officers 
with  a  OOneed  to  know”  basis.  Procedural  and  physical  safeguards 
are  utilized  such  as  accountability  and  receipt  records,  guards 
patrolling  the  area,  restricted  access  and  alarm  protection  systems, 
special  communications  security,  etc. 

Retention  and  disposal:  (1)  Permanent  mircofiche  record.  (2)  Mag¬ 
netic  disc/tapes  and  hardcopy  are  maintained  until  apprehension  of 
the  individual  or  dismissal.  (3)  Erasure  of  disc/tape  storage, 
shredding  or  burning  of  hardcopy. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.074 

System  name:  Customs  Licensing  and  Identification  Program 
(Proposed) — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Carriers,  Bonded 
Cartmen,  Lightermen,  Customhouse  Brokers,  and  private  citizens 
applying  for  U.S.  Customs  Bonds  or  Licenses. 

Categories  of  records  in  the  system:  Individual  Records  on  Car¬ 
riers,  Customhouse  Licensed  Brokers,  Customhouse  Cartmen  and 
Lightermen  and  individuals  doing  business  with  the  U.S.  Customs 
Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 


cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  Personal  identification  of  the 
licensee,  (g)  Provides  basis  for  granting  of  Customs  license  and/or 
bonds,  (h)  Provides  basis  for  update  investigation  every  five  years. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  11)  Magnetic  disc  and  tape,  (2)  Microfiche,  (3)  Hardco¬ 

py- 

Retrievability:  Name  of  individual  or  company  and/or  personal  or 
company  identifiers. 

Safeguards:  OONeed  to  know”  access  by  investigators  and  Dis¬ 
trict  Directors’  staff  members  with  full  field  background  investiga¬ 
tions.  Procedural  and  physical  safeguards  are  utilized  such  as  ac¬ 
countability  and  receipt  access,  guards  patrolling  the  areas, 
restricted  access  and  alarm  protection  system,  special  communica¬ 
tions  security,  etc. 

Retention  and  disposal:  Indefinite  (Reviewed  annually;  investiga¬ 
tion  updated  every  five  years.) 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may.be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  WTiere  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  The  applicants  who  apply  for  a 
Customs  license  or  bond  and  Customs  Officers  investigating  cases 
involving  Customs  Licenses  or  Bonds. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  th’s  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.075 

System  name:  Customs  Officer  Badge  Invento¬ 

ry— Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
officers  to  whom  badges  are  issued. 

Categories  of  records  in  the  system:  Signed  recipts  and  officer’s 
name,  social  security  number,  and  badge  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
maintaining  administrative  control  over  badges,  providing  for  ac¬ 
countability  for  badges,  and  providing  a  means  for  collecting 
badges  from  officers  who  are  leaving  the  Customs  Service  or  who 
no  longer  have  a  need  for  the  badge,  (b)  Disclosures  required  in  the 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  within  a  file  box  which  is  placed  in  a  locked  metal  cabinet 
within  the  supply  room  office.  In  addition,  the  information  is  con¬ 
tained  in  a  Customs  Service  computer  record  system. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
person  to  whom  the  badge  is  issued  and  these  cards  are  filed  in 
alphabetical  order.  The  computer  records  are  accessed  by  the  badge 
number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  when  the  supply  clerk  is  absent  from  the  room  and  during 
non-working  hours.  The  building  is  guarded  by  uniformed  security 
police,  and  only  authorized  persons  are  permitted  in  the  building. 
With  regard  to  the  computer  records,  procedural  and  physical 
safeguards  are  utilized  such  as  accountability  and  receipt  records, 
guards  patrolling  the  area,  restricted  access,  and  alarm  protection 
systems. 

Retention  and  disposal:  Each  index  card  and  each  computer 
record  is  maintained  during  the  period  in  which  the  officer  is  in 
possession  of  the  badge.  The  index  cards  are  discarded,  and  the  in¬ 
formation  in  the  computer  is  erased  when  the  officer  no  longer  has 
possession  of  the  badge. 

System  manager(s)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  Room  1337,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 


sion,  Office  of  Regulations  and  Rulings,  U.S.  Custom'  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs 
Service  Headquarters,  1301  Constitutuon  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
furnished  to  the  Customs  Service  by  the  officers  to  whom  the 
badges  are  issued. 

Treasury/Customs  00.076 

System  name:  Custom  Patrol  Officer  (CPO)  Daily  Activity  Report¬ 
ing  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  All  Customs 
Patrol  Officers. 

Categories  of  records  in  the  system:  Type  of  work  assigned,  work 
performed,  time  work  was  done,  area  where  work  was  performed, 
and  activity  performed  on  daily  basis  by  each  Patrol  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Management 
uses  such  records  for  keeping  qualification  and  work  experience  of 
employees  up  to  date.  To  facilitate  manpower  employment  and  im¬ 
prove  productivity. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hard  copy  prin¬ 
touts. 

Retrievability:  By  name,  social  security  number,  code  of  area 
worked,  type  of  activity  performed. 
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Safeguards:  Inquiries  for  special  printouts  and  reports  can  be 
made  only  by  management.  Procedural  and  physical  safeguards  are 
utilized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  etc. 

Retention  and  disposal:  Until  employee  transfers  out  of  the  Patrol 
organization  or  the  record  is  no  longer  needed  for  statistical  infor¬ 
mation.  Erasure  of  tapes  and  discs;  printouts  are  retired  to  Federal 
Records  Center  and  will  be  destroyed  after  5  years. 

System  managers)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U  S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Patrol  Officer  Activity  Report 
(Customs  Form  169)  which  is  filled  out  by  a  Customs  Patrol  Of¬ 
ficer. 

Treasury  /Customs  00.077 

System  name:  Disciplinary  Action  and  Resulting  Grievance  or  Ap¬ 
peal  Case  Files— Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters,  and  in  District,  Port,  and  ap¬ 
propriate  post  of  duty  offices.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  in  the  system:  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions, 
etc.,  and  resulting  grievance  or  appeal  by  employee.  Copies  of  cor¬ 
respondence,  management  requests  for  assistance,  evidentiary 
materials  on  which  action  is  contemplated,  proposed  or  taken,  regu¬ 
latory  material,  examiners’  reports,  etc. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Used  by  certain  members  of  the  Personnel  Management  Division  or 
supervisors  in  justifying  action,  for  maintenance  of  records  in  the 
event  of  appeals  or  grievances,  for  statistical  use,  for  audit  and 
review  of  actions,  for  recommendations  on  decision,  for  uniform 
disciplinary  actions,  for  proper  handling  of  potential  grievance  or 
appeal,  to  establish  grievance  or  appeal  file. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  and  stamped 
OOFor  Official  Use  Only”. 

Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  transferred  to  Federal  Records  Center  where  they  are  main¬ 
tained  for  fifteen  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters,  or  appropriate 
managerial  official  in  employee's  district,  port,  or  post  of  duty. 
(See  Custom  Appendix  A). 

Record  source  categories:  Supervisors  and  supervisory  records 
and  notes;  evidentiary  materials  supporting  planned,  proposed,  or 
accomplished  actions;  grievance  letters  submitted  by  employee, 
grievance  examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.078 

System  name:  Disclosure  of  Information  File— Treasury/Customs. 

System  location:  Office  of  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Persons 
requesting  access  to  information  pursuant  to  the  Freedom  of  Infor¬ 
mation  Act  or  any  other  statute,  regulation,  directive  or  policy  to 
disclose  such  information. 

Categories  of  records  in  the  system:  Requests,  information, 
records,  documents,  internal  Customs  Service  memoranda,  or 
memoranda  from  other  agencies  and  related  materials  regarding  dis¬ 
closure  of  the  information. 
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Authority  for  maintenance  of  the  system:  5  U.S.C  552,  31  CFR 
Part  1,  19  CFR  Part  103,  5  U.S.C.  301;  Reorganization  Plan  No.  1 
of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  or  denial  to  the  requester  of  the  information 
sought,  (d)  Disclosure  to  the  Department  of  Justice  and/or  United 
States  Attorney  in  any  litigation  arising  from  any  decision  regarding 
the  disclosure  of  information. 

For  additional  routine  uses  see  Apendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  requesting  disclo¬ 
sure. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
,  panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Recc'd  source  categories:  The  information  contained  in  these  files 
originates  from  the  requests  for  information  filed  with  the  Customs 
Service  which  may  pertain  to  any  information  contained  in  the  files 
of  the  U.S.  Customs  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.079 

System  name:  Disclosure  of  Information  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Requesters  under 
the  Freedom  of  Information  Act. 


Categories  of  records  in  the  system:  Correspondence  containing 
the  individual's  name,  address,  and  whatever  information  deemed 
necessary  to  locate  record  being  sought  if  that  record  is  of  a  per¬ 
sonal  nature.  Information  will  also  include  whatever  records  relat¬ 
ing  to  that  individual  are  sought  and  ultimately  are  gathered  for  use 
in  denying  or  granting  the  Freedom  of  Information  Act  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552;  U.S.C. 
301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Department 
Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury,  and  the  Department  of  Justice 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  of  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
Coroutine  use”  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (e)  A  record  from  this  system  of  records  - 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter,  (f)  Information  contained  in  this  file  is  used 
by  the  attorneys  in  the  Regional  Counsel’s  office  in  determining 
whether  to  recommend  granting  or  denial  of  the  request  made  pur¬ 
suant  to  the  Freedom  of  Information  Act.  Litigation  regarding  the 
Freedom  of  information  request  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice  and  the  appellate  level  before 
this  step  would  require  information  to  be  disclosed  to  the  Depart¬ 
ment  of  the  Treasury.  Information  disclosed  to  the  Department  of 
Justice  is  often  routed  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  Freedom 
of  Information  Act  request.  In  addition,  each  case  file  is  similarly 
identified  on  the  file  folder  with  the  alphabetical  name  on  the  file 
which  is  placed  and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel.  Region  IX  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non- working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 
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System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1 41 7r  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago.  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Custom  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  these  files  can 
originate  from  the  U.S.  Customs  Service,  any  of  the  agencies  of  the 
Treasury  Department,  or  any  agency  of  the  Government  if  the 
record  sought  and  ultimately  placed  within  the  file  is  within  the 
possession  and/or  control  of  the  U.S.  Customs  Service,  Region  IX. 
However,  the  only  information  placed  within  these  files  is  that  in¬ 
formation  being  sought  by  the  individual  making  the  request  and 
the  information  supplied  by  the  requester.  The  information  being 
sought,  and  therefore  within  the  file,  could  be  from  any  of  the  fol¬ 
lowing,  given  as  examples:  present  or  former  Customs  employees, 
private  parties,  corporations,  other  Government  agencies  as  out¬ 
lined  above,  credit  bureaus,  past  employers,  official  Government  or 
other  forms  filed  by  any  entity  or  person,  confidential  informers, 
foreign  countries  or  officials  thereof,  and  foreign  citizens. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.080 

System  name:  Disclosure  of  Information  Request  Files  (Region 
VIII) — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel— 15th  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  requests  for  disclosure  of  information  contained 
within  files  or  records  of  the  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  other  documents 
submitted  by  the  individual  requesting  the  disclosure  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  disclosure  and  the  decision  thereon. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965;  31  CFR 
1.5  and  Appendix  C;  5  U.S.C.  552(a)(3);  19  CFR  Part  103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  disclosure  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  with  respect  to  them:  (d)  Information  contained  in 
an  individual  file  may  be  made  available  to  officials  within  the 


Customs  Service  responsible  for  considering  and  making  a  final 
decision  with  respect  to  any  appeal  from  a  decision  denying  disclo¬ 
sure  in  that  case;  (e)  Information  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  and  members  of  his  staff 
insofar  as  it  related  to  precedent  or  guide  lines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  requester  and  in  the  alphabetical 
file  folder  within  the  metal  file  cabinet  by  the  name  of  the 
requester. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controied  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Disclosure  of  information  files  are 
retained  indefinitely  or  until  there  is  no  longer  any  space  available 
for  them  within  the  metal  file  cabinet,  at  which  time  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA. 
94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  files 
originates  with  the  individual's  request  for  disclosure  of  informa¬ 
tion.  Records  are  searched  for  the  information  which  is  the  subject 
of  the  request,  and  advice  and  recommendations  with  respect  to  the 
information  and  its  disclosure  may  be  elicited  and  received  from  of¬ 
fices  within  Customs,  other  agencies,  or  private  individuals  con¬ 
cerned  with  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5. U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.081 
System  name:  Dock  Passes — Treasury/Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg,  335  Merchant  Street,  Honolulu,  Hawaii. 

Categories  of  individuals  covered  by  the  system:  Consulate  staff 
members,  brokers,  private  individuals,  etc. 

Categories  of  records  in  the  system:  Form  lists  following  informa¬ 
tion:  pass  no.;  port;  date  of  issue;  name  of  individual;  organiza¬ 
tional  affiliation;  expiration  date  of  pass;  and  vessel  name. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  each  pass  issued 
is  retained  for  record  purpose  and  a  log  maintained  showing  name 
of  holders  of  annual  dock  passes.  Disclosure  to  Customs  and  Trea¬ 
sury  officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  card  box  loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Retained  until  expiration. 

System  manager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  ho  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  -knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  applicants. 

Treasury  /Customs  00.137 

System  name:  Drivers  License  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  450  Golden  Gate  Ave.  San  Francisco,  Ca.  94102. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees. 


Categories  of  records  in  the  system:  Personal  information 
furnished  by  employee  before  being  issued  a  government  drivers 
license.  It  may  also  include  information  from  National  Driver  Re¬ 
gister  Service  if  they  have  any  information  on  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  U.S.  Customs  Service 
with  sufficient  information  to  make  a  decision  as  to  whether  an  em¬ 
ployee  may  be  issued  a  government  drivers  license,  (d)  Information 
from  these  records  furnished  to  National  Driver  Register  Service  to 
determine  whether  they  have  any  information  on  the  individual 
which  would  concern  the  employee’s  suitability  for  receiving  a 
government  drivers  license. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physical  fitness  inquiry  for  motor  vehicle  operators)  and 
Treasury  Form  2770  (application  for  motor  vehicle  operator’s  ID 
card  and  operator’s  record)  These  forms  are  kept  in  a  desk  file. 

Retrievability:  Each  set  of  forms  for  a  particular  employee  is 
numbered  and  those  numbers  are  shown  on  an  index  sheet  as  per¬ 
taining  to  the  particular  employee. 

Safeguards:  The  desk  in  which  the  records  are  kept  is  within  an 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Active  forms  are  retained  in  this  system 
indefinitely.  Forms  of  past  employees  who  were  issued  drivers 
licenses  are  periodically  destroyed. 

System  manager(s)  and  address:  Logistics  Management  Specialist, 
Logistics  Management  Division,  U.S.  Customs  Service,  Rm  2057, 
450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs  at 
the  region  in  which  the  Records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  Thr  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
applicants  on  forms  SF-47  and  form  2770.  There  is  a  possibility  that 
in  the  future  there  will  be  a  response  from  the  National  Driver  Re¬ 
gister  Service  on  a  particular  applicant.  At  the  present  time  there 
are  none  in  this  system  of  records. 

Treasury  /Customs  00.082 

System  name:  Duty  Assessment  By  Account  (DA BA),  Interested 
Persons  List— Treasury /Customs. 

System  location:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  Room  4218,  1301  Constitution  Avenue,  N.W., 
Washington.  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  requested  that  their  names  be  included  on  the  list. 

Categories  of  records  in  the  system:  The  name  of  the  individual  or 
firm,  title,  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notifying  individuals  and 
firms  of  new  information  concerning  DABA. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  the  offices  of  the  Duty  Assess¬ 
ment  Division  at  U.S.  Customs  Service  Headquarters. 

Retrievability:  The  records  are  retrievable  by  the  name  of  the  in¬ 
dividual  or  firm. 

Safeguards:  During  working  hours  employees  of  the  Duty  Assess¬ 
ment  Division  are  present  in  the  offices  where  the  records  are 
located  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  nonworking  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  The  listing  is  to  be  maintained  until  the 
DABA  program  is  fully  implemented,  after  which  the  listing  will  be 
destroyed. 

System  managers)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  4218,  1301  Con¬ 
stitution  Avenue.  N.W..  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
'fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  WTiere  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  individual  or  firm  which  requests 
inclusion  on  the  list 

Treasury  Customs  00.083 

System  name:  Employee  Relations  Case  Files— Treasury/Customs. 

System  location:  Director,  Personnel  Management  Division,  U.S. 
Customs  Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  main¬ 
tained  on  all  individuals  who  have  requested  assistance  in  a 
problem,  such  as:  OFWC,  leave,  health  and  life  insurance,  etc. 

Categories  of  records  in  the  system:  Copies  of  correspondence. 
Copies  of  initiating  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  is  in  assessing  the  problem  and  having  the  capability 
to  provide  timely  followup.  Used  by  the  employee  relations  staff 
only  (professional  and  clerical). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Maintained  for  period  of  time  employee 
remains  with  Customs.  Records  destroyed  upon  separation  of  em¬ 
ployee. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings.  U.S.  customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 


FEDERAl  REGISTER  VOL.  40,  NO.  164— TUESDAY,  AUGUST  26,  197S 


DEPARTMENT  OF  TREASURY 


37821 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  \000  dollars. 

Where  the  request  is  not  present  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  and  offices  depending  on 
problem. 

Treasury  /Customs  00.084 

System  name:  Employee  Relocation  Allowances — Treasury /Customs 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Customs  Em¬ 
ployees  granted  relocation  allowances. 

Categories  of  records  in  the  system:  Name,  address  and  social 
security  number  of  person  granted  allowance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used 
administratively  by  Accounting  personnel  in  support  of  allowances 
granted.  Available  for  audit  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alphabetically  by  name  of  employee. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Finanacial  Management  Division 
within  the  Customs  Service  building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1012 — Travel  Vouchers  prepared  by 
employees  who  have  been  granted  the  relocation  allowances. 

Treasury /Customs  00.085 

System  name:  E.E.O.  Complaint  File — Treasury/  Customs. 

System  location:  Regional  Commissioner  of  Customs,  55  East 
Monroe  Street,  Suite  1501,  Chicago,  Illinois  60603,  and  District 
Director’s  Offices  in  Chicago,  Cleveland  and  Detroit. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  and  applicants  for  Customs  positions  who  make  allegations 
of  discriminatory  job  treatment  based  on  sex,  religion,  race  or  na¬ 
tional  origin,  color  and  age. 

Categories  of  records  in  the  system:  An  individual  file  is  opened 
when  an  oral  or  written  complaint  is  received.  Eventually,  a  Civil 
Service  Form  894  and  all  other  pertinent  correspondence  such  as 
responses  from  various  offices,  decisions  and  appeals  are  added  to 
the  file. 

Authority  for  maintenance  of  the  system:  Title  VII  of  the  1964 
Civil  Rights  Act,  as  last  amended  by  Public  Law  92-261  effective 
March  24,  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  file  is  used  to  organize  relevant  documents  within  the 
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E.E.O.  office.  As  appropriate,  it  may  also  be  transferred  to  such 
offices  as  Regional  Counsel  and  Customs  Service  Headquarters. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  at  Regional  Commissioner  of  Customs,  55 
East  Monroe  Street,  Suite  1501,  Chicago.  Illinois.  60603. 

Retrievability:  Case  file  by  last  name  of  complainant. 

Safeguards:  The  file  cabinet  is  locked  and  only  the  E.E.O.  Spe¬ 
cialist  has  a  key.  Other  keys  will  be  available  to  additional  staff  as 
office  expands.  The  building  has  limited  access  and  a  uniformed 
patrol  in  non-working  hours. 

Retention  and  disposal:  Retained  indefinitely  by  E.E.O  Specialist. 
When  cases  are  closed,  they  are  removed  from  the  alphabetical  file 
but  still  maintained  in  the  same  locked  cabinet. 

System  manager(s)  and  address:  E.E.O.  Specialist.  (See  location 
above). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  complaining 
parties  originally  and  supplemented  by  other  interested  parties  as 
the  case  progresses. 

Treasury  /Customs  00.086 

System  name:  EEO  Complaints  Processing— Treasury/Customs. 

System  location:  In  possession  of  designated  EEO  Counselors 
located  throughout  Customs  Region  IV,  (See  Miami). 


Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  who  have  filed  discrimination  com¬ 
plaints  with  EEO  Counselors. 

Categories  of  records  in  the  system:  Notes  of  action  taken  by 
Counselor  on  behalf  of  complaintant  in  discrimination  complaint 
cases.  Notes  of  interviews  with  the  complainant,  instructions  given 
complainant  and  talks  with  others  on  behalf  of  complainant. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 
Public  Law  92-261. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  In 
the  event  the  discrimination  complaint  becomes  a  formal  complaint 
the  counselor  is  required  to  submit  notes  of  his/her  action  in  at¬ 
tempting  to  resolve  complaint  at  informal  stage.  Notes  compiled  by 
counselors  then  become  part  of  a  formal  complaint  file,  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties,  (c)  Disclosure  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (d) 
Provide  the  Department  of  the  Treasury  with  sufficient  information 
to  make  a  decision  as  to  whether  or  not  an  applicant  or  employee 
has  been  the  object  of  a  discriminatory  act.  (e)  When  counselor’s 
routine  investigation  develops  evidence  of  violations  of  law,  case  is 
referred  to  the  Investigative  Branch,  (f)  To  provide  basis  for 
disciplinary  action,  identifying  procedural  weaknesses,  establishing 
liability  if  discrimination  is  found  to  exist,  provide  information  to 
appropriate  officials,  management  and  Congressmen,  (g)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notes  are  kept  in  such  facilities  as  are  available  to  the 
counselor  at  his/her  work  station. 

Retrievability:  A  folder,  card,  or  pages  in  a  notebook  contain  the 
information  in  this  system.  Folders,  cards  or  notebook  pages  are 
headed  with  the  name  of  the  person  filing  the  discrimination  com¬ 
plaint. 

Safeguards:  No  general  or  uniform  safeguards  are  prescribed. 
Service  storage  facilities  vary  in  each  District. 

Retention  and  disposal:  The  EEO  Counselor  maintains  the  files 
for  the  duration  of  his  investigation  of  a  discrimination  action  com¬ 
plaint  which  is  limited  to  twenty-one  days.  The  counselor  then 
holds  the  records  for  approximately  thirty  days  or  until  he  is  sure 
the  complainant  does  not  plan  to  file  a  formal  complaint,  the  files 
are  then  destroyed  if  a  formal  complaint  is  not  filed.  If  a  formal 
complaint  is  filed  the  counselor’s  notes  are  forwarded  to  Headquar¬ 
ters,  Washington,  D.C.,  where  they  become  a  part  of  a  formal  dis¬ 
crimination  complaint  file. 

System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs,  Plaza  Executive  Centre,  Suite  300,  7370 
N.W.,  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom-  System  manager(s)  and  address:  Regional  Commissioner,  Region 


panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  interviews  held  with  persons  who  lodge  discrimina¬ 
tion  complaints,  from  persons  alleged  to  be  the  discriminator,  from 
persons  who  have  knowledge  of  the  alleged  act  or  action,  from  su¬ 
pervisors  and  others  who  have  information  relating  to  the  alleged 
act  or  action  from  revision  of  personnel  records  made  by  the  EEO 
Counselor. 

Treasury  /Customs  00.087 

System  name:  Equal  Employment  Opportunity  Pro¬ 

gram— Treasury/Customs. 

System  location:  450  Golden  Gate  Ave.,  Box  36117,  U.S.  Customs 
Service,  San  Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  em¬ 
ployees  with  grievance  or  complaint  filed  under  Part  713  of  the 
Federal  Personnel  Manual-Discrimination  Complaint  Procedure. 

Categories  of  records  in  the  system:  Investigative  files  prepared  by 
EEO  Counselors  from  initial  counseling  session  to  formal  EEO  in¬ 
vestigation.  Formal  investigative  records  contain  Investigator’s  re¬ 
port,  sworn  statements  of  witnesses,  complainants  and  respon¬ 
dents,  statistical  records,  employment  files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Teasury  Department  Order  No.  165, 
Revised,  as  amended.  Part  713  of  the  Federal  Personnel  Manual; 
EEO  Act  of  1972  as  amended-(Public  Law  92-261). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a) 
Maintains  historical  file  of  EEO.  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties,  (c)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Confidential  control,  records  filed  in  locked  steel 
cabinet. 

Retrievability:  Records  indexed  by  name. 

Safeguards:  Records  maintained  in  locked  rooms  after  office 
hours. 

Retention  and  disposal:  Records  disposed  of  in  five  years  after 
case  is  closed. 
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VIII,  450  Golden  Gate  Ave.,  San  Francisco,  CA.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Divison,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229,  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Interviews  of  witnesses,  complainant 
and  Customs  officals.  Research  of  established  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.089 

System  name:  Equal  Opportunity  Discrimination  Complaint  Case 
File — Treasury /Customs. 

System  location:  Equal  Opportunity  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  Room  6212,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
alleging  discrimination  on  the  part  of  the  Customs  Service  or  its  of¬ 
ficers  or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employ¬ 
ment  and  medical  histories,  reports  of  investigation,  complaints 
filed,  correspondence  from  members  of  Congress  and  attorneys 
representing  the  complainants  and  labor  unions,  hearing  records 
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and  transcripts.  Government  documents  regarding  the  administra¬ 
tive  processing  of  complaints,  and  affidavits  and  other  sworn  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Title  5,  United  States  Code;  Title  5,  Code  of 
Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearing  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion.  disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complaints  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complaints, 
(e)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  cases  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  containers. 

Retriev ability:  Each  case  file  is  identified  in  an  alphabetical  index 
card  file  by  the  name  of  the  complainant  and  on  each  alphabetical 
file  folder  within  the  metal  container  by  the  complainant's  name. 

Safeguards:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  during  non-working  hours,  and  the  room  in  which 
the  metal  containers  are  located  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  within  the  building. 

Retention  and  disposal:  Case  files  are  retained  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  longer  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the 
Federal  Record  Center  for  storage.  Records  having  no  pertinent  in¬ 
formation  are  periodically  destroyed. 

System  manager(s)  and  address:  Director,  Equal  Opportunity 
Division,  U.S.  Customs  Service  Headquarters,  Room  6212,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulation  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Wasning- 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  indentification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor  and  with  the  filing  of  a  Civil 
Service  Commission  Form  894  (Formal  Complaint  of  complaint 
procedures  and  through  the  filing  of  Civil  Service  Commission  Dis¬ 
crimination  in  the  Federal  Government).  Information  in  this  system 
is  also  obtained  from  the  claimant  through  interviews  during  the  in¬ 
formal  and  formal  complaint  procedures  and  through  the  filing  of 
Civil  Service  Commission  Form  171  (Personal  Qualification  State¬ 
ment).  This  system  also  contains  information  derived  from  a  com¬ 
plaining  Customs  Service  employee’s  official  personnel  file,  from 
Evaluation  and  Promotion  Board  work  papers  relating  to  the  com¬ 
plainant,  and  from  investigations  into  the  complaints  which  include 
interviews  of  supervisors,  interested  third  parties  including  non- 
Govemment  persons,  and  former  Customs  Service  employees.  In¬ 
formation  in  this  system  is  also  derived  from  labor  unions  or  attor¬ 
neys  representing  the  interests  of  the  complainants  and  from  docu¬ 
mentary  evidence  or  testimony  adduced  at  administrative  hearings 
held  in  connection  with  the  complaints. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.088 

System  name:  Equal  Opportunity  Complaint  Processing  Records 
System-Training/Customs 

System  location:  Office  of  Regional  Commissioner,  Customs  Re¬ 
gion  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Dis¬ 
trict  Director,  423  Canal  Street,  New  Orleaas,  La.  70130,  District 
Director,  P.O.  Box  2748,  Mobile,  Ala.  36601. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com¬ 
plaints. 

Categories  of  records  in  the  system:  Notices  of  efforts  by  coun¬ 
selors  to  resolve  charges  of  discriminatory  actions  or  conditions. 
These  records  are  in  the  form  of  lists,  memorandums,  interview 
notices,  transcripts,  and  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  the 
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needed  information  for  reports  which  become  part  of  the  formal  in¬ 
vestigative  file  if  the  complaint  of  discrimination  reaches  the  formal 
stage. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  a  cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual. 

System  managers)  and  address:  Equal  Opportunity  Officer, 
Customs  Region  V,  701  Loyola  Avenue,  New  Orleans,  La.  70113, 
Equal  Opportunity  Counselors,  New  Orleans  District,  423  Canal 
Street,  New  Orleans,  La.  70130,  Equal  Opportunity  Counselors, 
Mobile  District,  P.O.  Box  2748,  Mobile  Ala.  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Treasury  Customs  00.090 

System  name:  Equipment  Record  File— Treasury/Customs. 

System  location:  Office  of  the  District  Director,  United  States 
Customs  Service,  103  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 


Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act -(5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevent  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevent 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,-  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
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the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notrarized  statement  executed  by  the  requester  assert¬ 
ing  identity  and  stipulating  that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury /C  ustoms 

System  name:  Equipment  Record  File— Treasury/Customs  00.091 

System  location:  Patrol  Office,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202.  (After  August,  Room  15,  40  South  Gay 
Street,  Baltimore,  Maryland  21202). 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclousures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  therto.  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforecemnt  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building. 
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Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present  adeu- 
qate  identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury /Customs  00.092 

System  name:  Exit  Interview— Treasury/Customs. 

System  location:  Personnel  Management  Division,  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees  ter¬ 
minating  from  the  Customs  Service. 

Categories  of  records  in  the  system:  Individual’s  name,  position, 
time  in  grade  and  position,  time  with  Customs,  organization 
designation,  supervisor’s  name  and  answers  to  various  questions 
about  employment  with  Customs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
to  monitor  employee  morale  and  for  statistical  purposes. 
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For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  are  kept  in  manila  folders. 

Retrievability:  By  organization  or  by  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division.  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hits  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000.  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  departing 
employee  and  Employee’s  supervisor. 

Treasury  /Customs  00.093 

System  name:  Federal  &  New  York  State  licenses  for  commercial 
importation  of  alcoholic  beverages— Treasury /Customs 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  All  companies 
and  individuals  who  have  filed  import  licenses  for  alcoholic 
beverages  with  this  office. 

Categories  of  records  in  the  system:  Licenses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 


records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  to  verify  that  importers  of  alcoholic  beverages  have  the 
required  permit. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Commissioner  (Area 
Director,  New  York  Seaport  Area). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hits  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  have  applied  for  an  al¬ 
coholic  beverage  license. 

Treasury/Customs  00.094 

System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 
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Categories  of  records  in  the  system:  Reports  of  investigations  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claims  and  documents  submitted  by  the  claimants  in 
support  of  the  claims. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1965;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1956;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
preparing  and  reviewing  recommendations  for  decisions  on  claims, 
and  making  final  decisions  on  claims,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Department  of  Justice  to  assist  that  Depart¬ 
ment  in  preparing  the  Government’s  case  when  suit  is  filed  in  court 
based  on  an  administrative  denial  of  the  claim  or  based  on  a  failure 
to  administratively  process  the  claim  within  the  prescribed  time 
period. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions,  information  may  be  elicited  from  Customs  Service  em¬ 
ployees,  private  persons,  or  any  other  parties  who  may  have  infor¬ 
mation  regarding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 


proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.095 

System  name:  Film  Library  of  Seizures — Treasury/Customs 

System  location:  Public  Information  Officer,  U.S.  Customs  Ser¬ 
vice,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Information  or 
data  concerning  specific  individuals  arrested  for  suspected  smug¬ 
gling  activities. 

Categories  of  records  in  the  system:  The  material  is  used  for  train¬ 
ing  and  courtroom  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order,  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
by  prosecuting  attorneys  in  order  to  show  the  method  of  conceal¬ 
ment  in  suspected  smuggling  cases  and  for  other  related  courtroom 
purposes.  Tlie  information  is  also  supplied  to  State  and  local  law 
enforcement  officials,  Federal  law  enforcement  and  security  agen¬ 
cies,  foreign  governments  and  international  police  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  slides  and  index  are  stored  in  a  file  cabinet  in  a 
locked  office. 

Retrievability:  Information  from  the  system  is  retrievable  by 
combination  of  arrested  person's  name,  method  of  concealment  and 
weight  of  the  contraband. 

Safeguards:  The  slides  deal  mainly  with  methods  of  concealment 
and  rarely  show  an  individual.  The  slides  accompanying  narratives 
contain  no  mention  of  any  names.  A  cross  reference  containing 
names  does  exist  but  it  is  kept  in  a  locked  file  cabinet. 

Retention  and  disposal:  The  slides  are  retained  for  a  period  of 
five  years  and  then  destroyed. 

System  manager(s)  and  address:  Public  Information  Officer,  U.S. 
Customs  Service,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  regional  Commissioner  of  Customs  at 
the  Region  where  the  records  are  maintained  (See  Appendix  A)  or 
to  the  Director,  Classification  and  Value  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine,  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs  at  the  Region  where  the  records  are  maintained  (see  Ap¬ 
pendix  A)  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  Customs  Form  151. 

Treasury /Customs  00.096 

System  name:  Fines,  Penalties  and  Forfeiture  Control  and  Informa¬ 
tion  Retrieval  System— Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
businesses  who  have  been  fined,  penalized  or  have  forfeited 
merchandise  because  of  violations  of  Customs  and/or  related  laws 
or  breaches  of  bond  conditions. 

Categories  of  records  in  the  system:  Individual  and  business 
names,  address,  personal  identifying  numbers,  date  and  type  of 
violation,  parties  entitled  to  legal  notice  or  who  are  legally  liable, 
case  information,  bond  and  petition  information,  and  actions 
(administrative)  taken  by  U.S.  Customs.  Also  included  are  actions 
taken  by  violator  prior  to  the  disposition  of  the  penalty  or 
liquidated  damage  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  these 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Control 
Customs  district  caseload  and  report  each  action  taken  by  Customs 
and  violator,  (d)  Provides  management  information  regarding  most 
frequent  types  of  violations,  penalty/liquidated  damages  case  timeli¬ 
ness,  budget  allocation,  violation  history  of  individual  and  firms  for 
investigative  purposes,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape,  (2)  Hard  copy  Customs 
Form  5955a  (Notice  of  Liquidated  Damages  Incurred  and  Demand 
for  Payment)  and  Customs  Form  151  Search/Arrest/Seizure  Report. 

Retrievability:  Individual’s  name  or  case  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  a  full  field 
background  investigation  on  a  OOneed  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  aud  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Until  the  statute  of  limitations  has  run  or 
a  disposition  has  been  made.  Erasure  of  disc/tapes  and  shredding 
and/or  burning  of  hard  copy  Customs  Form  5955a. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Form  5955a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment)  and  CF 
151  (Search/Arrest/Seizure  Report)  prepared  by  Customs  Em¬ 
ployees  at  the  time  and  place  where  the  violation  has  occurred. 

Treasury /Customs  00.097 

System  name:  Fines,  Penalties,  and  Forfeitures  (Supplemental  Peti¬ 
tions) — Treasury/Customs. 

System*  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90053. 

Categories  of  individuals  covered  by  the  system:  Any  person 
requesting  further  relief  from  the  Regional  Commissioner  after  hav¬ 
ing  his  Petition  acted  on  by  the  District  Director  from  any  fine, 
penalty,  forfeiture  or  claim  for  liquidated  damages  incurred  under 
the  provisions  of  any  law  administered  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Case  file  including  copies  of 
the  notice  of  penalty,  seizure  or  claim  for  liquidated  damages, 
search,  arrest  and  seizure  forms,  investigative  reports,  documents 
relating  to  any  importation  having  to  do  with  the  penalty,  forfeiture 
or  claim,  documents  relating  to  the  administrative  handling  of  the 
case  and  documents  submitted  by  the  Petitioner  in  support  of  his 
Petition  and  Supplemental  Petition. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  Supplemental 
Petitions  for  relief  from  any  fine,  penalty,  forfeiture  or  claim  for 
liquidated  damages  incurred  under  the  provisions  of  any  law  ad¬ 
ministered  by  Customs.  The  information  is  made  available  to  the 
officials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  petitions.  In  addition,  infor¬ 
mation  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government  case 
if  the  case  is  referred  to  them  for  filing  of  a  suit  based  on  an  ad¬ 
ministrative  denial  of  the  Petition  or  removal  to  the  District  Court 
by  action  on  the  part  of  the  Petitioner  under  the  provisions  of  sec¬ 
tion  1608  of  title  19.  Information  in  these  files  may  also  be  made 
available  to  persons  working  for  the  governmental  agencies  who  are 
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empowered  to  review  and  make  recommendations  concerning  the 
granting  of  relief  for  violations  of  law  administered  by  such  agen¬ 
cies  but  enforced  by  Customs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  labeled  with  the  name  of  the  per¬ 
son  who  filed  the  claim  and  filed  in  alphabetical  order  in  the  metal 
file  cabinet  marked  Supplemental  Petitions.  In  addition  a  chronolog¬ 
ical  record  is  kept  in  a  separate  book,  kept  by  the  office  secretary, 
of  each  case  received,  with  district  case  number,  decision,  name  of 
the  Petitioner,  law  violated  and  ultimate  decision  of  the  Regional 
Commissioner. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service.  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to 

5,000.  A  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  filing  of  a  Supplemental  Petition  as  prescribed 
by  section  171.33  and  172.33  of  the  Customs  Regulations  with  the 
District  Director  of  the  District  in  which  the  fine,  penalty,  forfei¬ 
ture  or  claim  for  liquidated  damages  issued.  The  Petition  along  with 
all  supporting  documents  or  documents  relating  to  the  case  are  for¬ 
warded  to  the  office  of  the  Regional  Commissioner  who  refers  the 
case  to  the  office  of  the  Regional  Counsel  for  review  and  recom¬ 
mendation.  During  this  period  of  review  further  information  may  be 
elicited  from  Customs  Service  employees,  private  persons,  or  any 
other  parties  who  may  have  information  regarding  the  facts  sur- 
roundi..g  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.098 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

System  name:  Fines,  Penalties  and  Forfeiture 

Records— Treasury/Customs 


System  location:  Customs  district  offices.  (See  Customs  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  been  administratively  charged  with  violations  of 
Customs  laws  and  regulations  and  other  laws  and  regulations  en¬ 
forced  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  reports,  memoranda,  petitions,  recommendations, 
referrals  and  dispositions  of  fines,  penalties  and  forfeiture  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  reference  to  the 
files  for  information  as  to  prior  violations  and  ongoing  investiga¬ 
tions  and  cases,  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto.  Such  uses  would  include  referring  records  to  the 
Environmental  Protection  Agency,  the  Department  of  Transporta¬ 
tion,  the  appropriate  U.S.  Attorney  and  other  Federal  agencies  for 
recommendations  and  enforcement  of  fines,  penalties  and  forfeiture 
cases. 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  folders  in  file  cabinets 
and  safes. 

Retrievability:  The  records  are  filed  either  by  the  name  of  the  in¬ 
dividual  or  chronologically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Safeguards:  During  non-working  hours,  the  records  are  main¬ 
tained  in  locked  rooms,  locked  buildings  and  buildings  guarded  by 
uniform  guards. 

Retention  and  disposal:  The  records  are  retained  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  District  Directors  of  Customs 
(See  Customs  Appendix  A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  of  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.099 

System  name:  Fines,  Penalties,  and  Forfeiture  Files  (Supplemental 
Petitions)— Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel— 15th  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  supplemental  petitions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  ad¬ 
ministered  by  Customs. 

Categories  of  records  in  the  system:  Petitions  and  supplemental 
petitions  and  other  documents  filed  by  the  individual;  reports  of  in¬ 
vestigation  concerning  the  fine,  penalty  or  forfeiture;  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  relief  and  decision  thereon. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965.  19  U.S.C. 
1618;  19  CFR  Parts  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  relief  from  fines,  penalties  and  forfeitures  and  is  made 
available  to  the  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  with  respect  to 
them;  (d)  Information  contained  in  the  files  may  be  made  available 
to  the  Department  of  Justice  or  an  individual  United  States  Attor¬ 
ney  to  assist  that  Department  or  United  States  Attorney  when  suit 
is  filed  by  the  Government  in  civil  prosecution  of  the  fine,  penalty 
or  forfeiture;  (e)  Information  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  or  members  of  his  staff  in¬ 
sofar  as  it  relates  to  precedent  or  guidelines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  caid  file  by  the  name  of  the  petitioner  and  in  the  alphabetical 
file  folder  within  the  metal  file  cabinet  by  the  name  of  the  peti¬ 
tioner. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Supplemental  petition  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  the  oldest  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 


which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  files  is 
obtained  from  the  individual  petitioning  for  relief  and  from  the  Dis¬ 
trict  Director  of  Customs  within  whose  jurisdiction  the  fine,  penal¬ 
ty  or  forfeiture  action  lies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.100 

System  name:  Fines,  Penalties  and  Forfeiture  Records 
(Headquarters)— Treasury /Customs. 

System  location:  Penalties  Branch,  Entry  Procedures  and  Penal¬ 
ties  Division,  U.S.  Customs  Service  Headquarters,  Room  2340, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  administratively  charged  with 
violating  Customs  and  related  laws  and  regulations. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  and  other  reports,  petitions,  recommendations,  refer¬ 
rals  and  dispositions  of  fines,  penalties  and  forfeiture  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  include  the  processing  and 
disposition  of  fines,  penalties  and  forfeiture  cases  pursuant  to  19 
CFR  Parts  171  and  172  and  reference  to  the  records  for  information 
as  to  prior  violations  and  ongoing  investigations,  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto.  Such  uses  would  in¬ 
clude  referring  records  to  the  Environmental  Protection  Agency, 
the  Department  of  Transportation  and  other  Federal  agencies  for 
recommendations  on  the  administration  of  fines,  penalties  and  for¬ 
feiture  cases,  (d)  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  file  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  U.S. 
Customs  Service  Headquarters. 

Retrievability:  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  file.  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individuals  charged 
with  a  violation. 

Safeguards:  The  records  are  maintained  in  the  U.S.  Customs  Ser¬ 
vice  Headquarters  building  which  is  guarded  by  security  police. 
During  non-working  hours,  the  central  file  room  is  locked  and  the 
building  is  guarded  by  security  police. 

Retention  and  disposal:  The  records  are  generally  retained  for 
five  years  after  the  close  of  the  case.  The  records  are  then  for¬ 
warded  to  the  Federal  Records  Center. 

System  managers)  and  address:  Chief,  Penalties  Branch.  Entry 
Procedures  and  Penalties  Division,  U.S.  Customs  Service 
Headquarters,  Room  2340,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly,  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  or  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.101 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

System  name:  Fines,  Penalty,  and  Forfeiture  (FP&F)  Records 
System — Treasury/Customs. 


System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  seeking 
relief  from  fines,  penalties,  and  forfeitures  incurred  for  alleged 
violations  of  the  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice,  and/or  restoration  of  proceeds  from  the  sale  of  seized  and 
forfeited  property. 

Categories  of  records  in  the  system:  Statement  from  individual  ex¬ 
plaining  circumstances  justifying  relief  sought  and  history  of  the 
fine,  penalty,  forfeiture  or  seizure  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  CFR  part  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury  and  the  Department  of  Justice, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use"  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (e)  A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter,  (f)  Information  contained  in  these  files  is 
routinely  used  by  the  attorneys  in  the  Regional  Counsel’s  office  in 
determining  and  resolving  legal  issues,  in  denying  or  granting  the 
petition  and  possibly  in  litigation.  Litigation  will  require  disclosure 
of  the  information  to  the  Department  of  Justice,  and  the  informa¬ 
tion  is  often  channeled  through  the  Department  of  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  petition 
for  relief.  In  addition,  each  case  file  is  similarly  identified  on  the 
file  folder  with  the  alphabetical  name  on  the  file  which  is  placed 
and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  die  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  with  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
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Center,  General  Services  Administration,  73S8  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  55 
E.  Monroe  Street,  Chicago,  Illinois  60603  or  the  Classification  and 
Value  Division,  Customs  Headquarters,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall’ 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  either  with  the  receipt  of  any  correspondence  indicating 
that  relief  is  desired  or  any  notice  from  within  the  Customs  Service 
that  a  fine  or  penalty  is  to  be  assessed.  Further  information  in  this 
file  is  derived  from  investigatory  files  and  other  information  sub¬ 
mitted  by  the  petitioner  and  will  include  information  from:  infor¬ 
mers,  Customs  employees,  private  parties,  corporations,  other 
Governmental  agencies,  state,  local  and  Federal,  credit  bureaus. 
Seizure  Reports  (Customs  Form  5955 A,  Customs  Form  151)  foreign 
countries,  officials  of  foreign  countries,  citizens  of  foreign  coun¬ 
tries. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.102 

System  name:  Firearms  Qualification  Certificate 

Record— Treasury/Customs 

System  location:  Office  of  the  Chief  Inspector,  U.S.  Custom¬ 
house,  Rm.  102,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  under  the  jurisdiction  of  the  Philadelphia  District  who 
have  qualified  on  the  firing  range  within  a  previous  6-month  period. 

Categories  of  records  in  the  system:  The  date  of  actual  qualifica¬ 
tion,  firing  scores,  and  the  category  of  marksmanship  into  which 
the  individual’s  score  places  him  or  her. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  qualification  certificate,  on  8  1/2  x  11  inch  bond 
paper,  is  inserted  in  a  file  folder  which'  is  then  placed  in  a  file 
drawer. 

Retrievability:  Certificates  are  identified  by  the  name  of  the  in¬ 
dividual  and  in  alphabetical  order  within  the  folder. 


Safeguards:  The  records  folder  is  stored  in  a  file  cabinet  drawer 
which  is  locked  during  non-working  hours.  Access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Firearms  qualification  certificates  are 
retained  for  1  year  and  then  destroyed. 

System  managers)  and  address:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division.  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  reports  submitted  by  the  District  Range  Officer 
upon  completion  of  the  individual’s  qualification  with  a  firearm. 

Treasury/Customs  00.103 

System  name:  Firearms  Qualification  Records— Treasury /Customs. 

System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations),  Region  IX,  Chicago,  Illinois  and  Offices  of  District 
Directors,  Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  Inspec¬ 
tors  receiving  firearms  training. 

Categories  of  records  in  the  system:  Records  include  date  of  fir¬ 
ing,  qualification  status,  date  of  qualification,  card  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
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closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  file  cabinet  in  the  office  of  the  Assistant  Re¬ 
gional  Commissioner  (Operations)  of  Region  IX,  Chicago,  Illinois. 

Retrievability:  Folders  identified  by  individual’s  name. 

Safeguards:  The  file  described  is  maintained  in  the  office  of  the 
Assistant  Regional  Commissioner  (Operations)  in  Region  IX, 
Chicago,  Illinois.  During  non-working  hours  the  room/building  in 
which  the  file  is  located  is  locked.  Access  is  limited  to  authorized 
Customs  personnel. 

Retention  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  manager(s)  and  address:  Assistant  Regional  Commissioner 
(Operations). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  firing  scores  recorded  on  targets  used  during  the 
course  of  firearm  qualification  firings. 

Treasury  /Customs  00.104 

System  name:  Florida  Boat  Registration  File— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030. 


Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  registered  owners  of  record  of  boats 
or  vessels  bearing  Florida  registration  numbers. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  vessel;  a  description  of 
the  vessel;  and  an  indication  of  whether  or  not  the  vessel  is  of 
record  with  the  Treasury  Enforcement  Communications  Systems 
(TECS). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charges  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  files  are  numerically  filed  in  a  wooden 
box  within  a  security  area. 

Retrievability:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  Alpha-numerical  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  manager! s)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs  Service,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.105 

System  name:  Former  Employees — Treasury/Customs. 

System  location:  Laboratory  Division,  Room  1508,  630  Sansome 
Street,  San  Francisco,  California,  94111. 

Categories  of  individuals  covered  by  the  system:  All  past  em¬ 
ployees  of  the  Customs  Laboratory. 

Categories  of  records  in  the  system:  Contains  copies  of  personnel 
action  notices. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  file  cabinet. 

Retrievability:  The  record  is  filed  alphabetically  by  name. 

Safeguards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limited  access.  The  file  is  only  used  on  a  need  to  know 
basis  and  only  by  the  laboratory  employees. 

Retention  and  disposal:  Files  are  maintained  for  reference  pur¬ 
poses  only.  The  file  is  permanent  to  office. 

System  manager(s)  and  address:  Director,  Laboratory  Division, 
U.S.  Customs  Service,  630  Sansome  Street,  Room  1508,  San  Fran¬ 
cisco,  California,  94111. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  Ideated  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a,fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  personnel  ac¬ 
tion  files. 


Treasury /Customs  00.106 

System  name:  Freedom  of  Information 

Requests— Treasury/Customs. 

System  location:  Value  and  Freedom  of  Information  Branch,  U.S. 
Customs  Service,  1301  Constitution  Ave.  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesters)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manager(s)  and  address:  Director,  Classification  and 
Value  Division,  U.S.  Customs  Service,  1301  Constitution  Ave., 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  ht  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury  /Customs  00.107 

System  name:  Full-Field  Investigation— Active  and  Completed 
Log— Treasury /Customs. 

System  location:  Personnel  Management  Division  of  Region  VIII 
(See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
full-field  investigation  has  been  conducted. 

Categories  of  records  in  the  system:  System  is  a  log  of  names  and 
dates  Full-Field  request  forwarded  to  Headquarters  and  Internal 
Affairs  (if  requested)  and  date  Full-Field  completed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  identify  in¬ 
dividuals  who  are  under  Full-Field  Investigation,  and  completion 
date  to  permit  permanent  promotion,  or  arrange  an  entrance  on 
duty  date.  (2)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (3)  Disclo¬ 
sure  required  in  the  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Looseleaf  Binder. 

Retrievability:  By  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Destroyed  at  end  of  two  years. 

System  managers)  and  address:  Director,  Personnel  Management 
Division,  Region  VIII. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Personnel  Management  Divi¬ 
sion,  Region  VIII,  450  Golden  Gate  Avenue,  Box  36117,  San  Fran¬ 
cisco.  California  94102  or  Classification  and  Value  Division, 
Customs  Headquarters,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Personnel  Manage¬ 
ment  Division,  Region  VIII,  450  Golden  Gate  Avenue,  Box  36117, 
San  Francisco,  California  94102  or  the  Classification  and  Value 
Division,  Customs  Headquarters,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 


parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  recorded  from  Full-Field 
Request,  Standard  Form  86. 

Treasury/Customs  00.108 

System  name:  Government  Employees’  Drivers  License 
File — Treasury /Customs 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif;  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  who  have  applied  and/or  received  Government  Driver’s 
License. 

Categories  of  records  in  the  system:  Contains  all  information  on 
the  applicant  on  SF  46,  Driver’s  Test  Report,  and  any  other  infor¬ 
mation  relating  to  individual’s  personal  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  Of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.Process 
and  authorize  all  applicants  for  issuance  of  Government  Driver’s 
License. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  SF  46  in  manila  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  3  years  or  until  reissued. 
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System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  (See 
Customs  Appendix  A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071—  Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  employee,  driver  ex¬ 
aminer,  and  reports  from  other  individuals  which  may  have  infor¬ 
mation  relating  to  employee’s  driving  habits  or  ability. 

Treasury/Customs  00.109 

System  name:  Handicapped  Employee  File— Treasury/Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employee’s  home 
and  organizational  location  and  various  physical-  and  mental  han¬ 
dicaps,  infirmities  and  conditions.  Also  shows  veteran’s  preference. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 


records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  assure  that  employees  are  not  placed  in  positions 
that  they  cannot  physically  perform.  Also,  for  reporting  and  statisti¬ 
cal  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  List. 

Retrievability:  Lists  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required. 

Retention  and  disposal:  Employee’s  name  removed  from  list  at 
time  of  termination. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division.  (See  Customs  Appendix  A). 

Notification  procedure:  Requests  by  an  indivual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  furnished  by  employee  and  em¬ 
ployee’s  physician. 

Treasury/Customs  00.110 

System  name:  Identification  Cards  (CF  3135) 

File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
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Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  (Los  An¬ 
geles  region)  see  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Identification  Card  with 
photograph  of  employee,  name,  title,  duty  location,  and  identifica¬ 
tion  card  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Personnel  Manual,  Federal 
Personnel  Manual,  and  Treasury  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  A  log 
is  maintained  on  those  who  have  been  issued  identification  cards. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  CF  3135  in  manilla  folder. 

Retrievability:  By  name  and  number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Until  employee  is  terminated  or  is  reis¬ 
sued  a  new  card. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regula'ions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Classification  and  Value  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C.  20029.The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee,  personnel  file,  management 
and/or  supervisor. 

Treasury/Customs  00.111 
System  name:  I.D.  Cards — Treasury/Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Categories  of  individuals  covered  by  the  system:  All  employees  to 
whom  I.D.  card,  CF  3135,  OF  55,  Red-bordered  cards,  have  been 
issued. 

Categories  of  records  in  the  system:  The  register  lists  the  following 
information:  name;  I.D.  card  no.;  and  date  issued. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  of 
name,  date  and  number  of  I.D.  card  issued  to  district  employees. 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Kardex  file  card. 

Retrievability:  By  name. 

Safeguards:  Locked  Kardex  file. 

Retention  and  disposal:  Information  is  kept  current  until  em¬ 
ployee  is  terminated  and  I.D.  cards  are  cancelled. 

System  manager(s)  and  address:  District  Director,  228  Federal 
Bldg..  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  obtained  from  employees. 

Treasury /Customs  00.112 

System  name:  Immediate  Delivery  Violation 

Record — Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeiture  Section,  Room 
102,  United  States  Customhouse,  2nd  &  Chestnut  Street,  Philadel¬ 
phia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  qualified 
to  obtain  release  of  imported  merchandise  under  the  immediate 
delivery  privilege. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividuals’  or  Customhouse  broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm,  or  Customhouse  broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Immediate  Delivery  Record  Cards  are  filed  alphabeti¬ 
cally  in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fine,  Penalties  and  Forfeiture  sec¬ 
tion  in  Room  102  of  the  Customhouse,  Philadelphia;  during  non¬ 
working  hours,  access  to  the  building  and  area  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Immediate  Delivery  Record  cards  are 
retained  at  location  3  years;  then  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  2nd  &  Chestnut  Street,  Philadel¬ 
phia,  Pa.  19106. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Custom  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  timely  file  entries  and  pay  duty. 

Treasury/Customs  00.265 

System  name:  Importer  Name  and  Address  Record 
System — Treasury /Customs. 

System  location:  Office  of  the  Special  Agent  in  Charge,  U.S. 
Customs  Service,  200  East  Bay  Street,  Charleston,  S.C.  29401. 

Categories  of  individuals  covered  by  the  system:  Importers  who 
have  immediate  delivery  bonds. 

Categories  of  records  in  the  system:  Names,  addresses,  and  em¬ 
ployee  identification  numbers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  1509;  19  U.S.C.  1511;  26  U.S.C. 
7607. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  The  records  are  maintained  on  microfiche  and  stored  in 
a  metal  security  cabinet.  The  cabinet  is  kept  in  a  room  that  is 
locked  after  normal  business  hours. 

Retrievability:  The  records  are  maintained  in  alphabetical  order 
and  cross  indexed  by  Internal  Revenue  Employee  Identification 
Number. 

Safeguards:  In  addition  to  being  stored  in  a  metal  container  with 
a  lock,  the  metal  container  is  located  in  a  locked  room,  the  keys  of 
which  are  controlled  and  issued  to  the  office  staff.  The  office  staff 
who  maintain  and  have  access  to  the  files  are  selected  for  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  offi¬ 
cials  who  may  occasionally  be  granted  access  consistent  with  their 
positions  to  employ  and  concur  in  the  granting  of  security 
clearances  have  also  been  investigated  prior  to  filling  critical-sensi¬ 
tive  positions. 

Retention  and  disposal:  This  file  is  retained  until  an  updated  file 
is  received.  The  obsolete  file  is  then  destroyed  by  burning  or 
shredding. 

System  manager(s)  and  address:  Special  Agent  in  Charge,  Char¬ 
leston,  S.C. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Ave.,  N.W!,  Washington,  D  C.  20229.  The  requester  will  be  notified 
in  writing  of  the  procedures  to  be  followed.  Where  the  request  is 
presented  in  person,  the  requester  shall  present  adequate  identifica¬ 
tion  to  establish  his  identity,  and  a  comparison  of  his  signature  and 
those  in  the  records  may  be  made  where  the  records  contain  the 
necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  .and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  I.e  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
system  is  furnished  to  the  Customs  Service  by  the  importers  con¬ 
tained  in  the  file. 

Treasury  /Customs  00.113 

System  name:  Import  specialist  activities— investigation  refer¬ 
rals— Treasury /Customs. 


System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec¬ 
tion  with  220  visits. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties. (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  track  of  the  referrals  made  by  each  import  specialist  to 
the  Office  of  Investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  The  information  is  erased  after  two  years. 

System  manager(s)  and  address:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature.  If  an  individual  can  pro¬ 
vide  no  suitable  documents  for  identification,  he  may  be  required 
to  make  a  signed  statement  asserting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under  false  pretenses  is  punishable 
by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Obtained  from  Regional  Form  IX-RC- 
220  prepared  by  the  import  specialist. 

Treasury/Customs  00.114 

System  name:  Import  specialist  activities— laboratory  sam¬ 
ples— Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
team. 

Categories  of  records  in  the  system:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  as  an  administrative  tool  to  keep  track  of  laboratory  sam¬ 
ples  processed  by  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  listed  by  team  number  and  located  on 
a  wall  chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  team  number  of  the  import 
specialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managers)  and  address:  Assistant  Regional  Commissioner 
(Operations),  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  WJiere  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 


the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  A  monthly  report  submitted  by  the 
Director  of  the  Laboratory  Division. 

Treasury/Customs  00.115 

System  name:  Import  Specialist  Activities— Seminars— Treasury/ 
Customs. 

System  location:  Classification  &  Value  Division,  U.S.  Customs 
Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  by  the  Classification  and  Value  Division  to  keep  track  of 
special  training  given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manager(s)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  55  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  &  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  records  of  the  seminar. 

Treasury  /Customs  00.116 

System  name:  Import  specialist  activities — 220  visits.  Region 
IX — Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  record  of  importer  premises 
visits  performed  by  the  import  specialist  including  the  time,  cost, 
and  number  of  visits  listed  monthly. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  an  account  of  the  visits  made  by  import  specialists  to 
importers’  premises. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  manager(s)  and  address:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX-RC-220. 

Treasury /Customs  00.117 

System  name:  Information  and  Investigative  Reports  from  other 
Federal  Agencies— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans,  Louisiana 
70113.  Dir.,  District  Patrol  Division,  Rm.  213,  International  Trade 
Center  250  N.  Water  Street,  Mobile,  AL  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law.  All 
information  received  from  other  federal  agencies'  investigative  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
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system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non  working  hours,  the  room  housing 
the  metal  cabinets  is  locked. 

Retention  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  3  years.  On  active  cases  or  individuals, 
files  could  presumably  be  retained  for  duration  of  interest  in  in¬ 
dividual.  Disposal  is  by  means  of  shredding.  The  same  procedure  is 
followed  for  Investigative  Reports  from  other  Federal  agencies. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to.  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.118 

System  name:  Information  Received  File— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  CustQigs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 


Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  files  are  inserted  in  alphabetical  and 
chronological  file  folders  which  are  filed  within  a  metal  container. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 

System  manager(s)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  Patrol  Division,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.119 

System  name:  Information  Received  File  (Patrol  Division— New  Or¬ 
leans,  LA) — Treasury/Customs. 

System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  file  number,  location, 
and  date  information  received  on  individuals  suspected  of  unlawful 
activity. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
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tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  System  maintained  on  filed  4x6  index  cards. 

Retrievability:  System  indexed  alphabetically  by  name  and 
manually  retrieved. 

Safeguards:  Cards  maintained  in  index  file  holder  stored  in  secure 
combination  safe,  with  the  combination  thereto  restricted  to  four 
employees.  Those  departmental  officials  who  may  occasionally  be 
granted  access  consistent  with  their  position  have  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearance  for  critical  sensitive  positions.  During  non-working  hours 
the  room  housing  the  safe  is  locked. 

Retention  and  disposal:  Index  cards  are  retained  for  duration  of 
interest  in  individual  named  there  on.  Disposal  is  by  means  of 
shredding. 

System  manager(s)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg..  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  352a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.120 

System  name:  Information  Received  File  (Patrol  Division — New  Or¬ 
leans,  LA)— Treasury/Customs. 

System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg..  1001  Howard  Ave.,  New  Orleans.  LA 
70113. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation,  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 


agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting,  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  standard  Custom  file  folders  in 
locked,  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  three  years.  On  active  cases  or  in¬ 
dividuals,  files  could  presumably  be  retained  for  duration  of  in¬ 
terest  in  individual.  Disposal  is  by  means  of  shredding. 

System  manager(s)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.121 

System  name:  Information  Received  (Moir) 

File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Persons  who 
have  been  found  or  suspected  of  being  in  violation  of  Customs  or 
other  Governmental  Agency  regulations  or  laws. 

Categories  of  records  in  the  system:  Name,  physical  description, 
DOB,  driver's  license  information  and  informing  individual  if 
suspect  of  being  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
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record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  To 
alert  all  Customs  personnel  or  interested  Agencies  of  possible  viola¬ 
tions  or  whereabouts  of  individuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  on  CF  4621  in  file  cabinet. 

Retrievability:  Cross-indexed  by  name  and  file  number. 

Safeguards:  Locked  office  after  duty  hours. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors -within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.122 

System  name:  Information  Received  File — Treasury /Customs. 

System  location:  District  Patrol  Division,  Room  200,  United 
States  Customhouse,  La  Marina,  Old  San  Juan,  P.R.  00901. 

Categories  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  and/or  other  government  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth  or 
age,  personal  data,  addresses,  home  and  business  telephone 
number,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure, 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  When  routine  background  investigation  develops 
evidence  of  violations  of  law,  case  is  referred  to  Investigative 
Branch;  (d)  In  the  event  that  this  system  of  records  includes  infor¬ 
mation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  memorandum,  or  group  of  memoranda,  is  placed 
in  a  folder  which  is  filed  in  a  numerical  order  according  to  die  as¬ 
signed  case  file  number.  These  files  are  kept  in  a  locked  metal 
cabinet. 

Retrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metdl  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  Customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 


Retention  and  disposal:  These  memoranda  are  retained  for  a 
period  of  three  years  after  which  they  are  destroyed  together  with 
related  index  cards. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
United  States  Custom  Service,  Room  200,  La  Marina,  Old  San 
Juan.  P.R.  00901. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.123 
System  name:  Injury  Notice — Treasury/Customs. 

System  location:  Logistics  Management  Branch,  U.S.  Customs 
Service  Regional  Headquarters,  Region  IX,  55  East  Monroe  Street, 
Suite  1501,  Chicago,  Illinois  60603.  Offices  of  the  District 
Directors,  Region  IX,  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duty  as  an  employee  of  U.S. 
Customs. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  home 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  de¬ 
pendants,  occupation,  cause  of  injury,  nature  of  injury,  statement 
of  witness,  supervisor’s  report  of  injury. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609.  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  to  the  Department  of  Labor  for  that  agency’s 
official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  CA 
forms.  The  CA  forms  are  filed  in  a  loose  leaf,  alphabetical  binder 
and  placed  in  a  metal  file  container. 

Retrievability:  Each  CA  form  is  identified  by  the  name  of  the  in¬ 
jured  employee  and  filed  alphabetically  in  a  binder. 

Safeguards:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  personnel  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employee’s  OPF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then 
destroyed. 

System  manager(s)  and  address:  Regional  Safety  Coordinator,  Lo¬ 
gistics  Management  Branch,  Regional  Headquarters,  Region  IX.  55 
East  Monroe  Street,  Suite  1501,  Chicago,  Illinois  60603,  and  Dis¬ 
trict  Safety  Officers,  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Regional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located  (see  Customs  Appendix  A), 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  solely  of  information  supplied  by  the 
injured  employee,  his  supervisor,  appropriate  witness  and  attending 
physician  on  CA  forms. 

Treasury /Customs  00.124 

System  name:  Inspector  Training  Quarterly  Checklist  Forms  and  In¬ 
spector  Correspondence  Course  Enrollment  Forms  (CF- 
66) — Treasury /Customs. 

System  location:  Regional  Office,  Personnel  Management,  Career 
and  Staff  Development,  U.S.  Customs,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90012. 

Categories  of  individuals  covered  by  the  system:  All  Inspectors  in 
training  status  in  Region  VII. 

Categories  of  records  in  the  system:  Progress  records  of  on-the-job 
Inspector  training  and  enrollment  forms  for  the  correspondence 
course. 

Authority  for  maintenance  of  the  system:  U.S.  Customs  Headquar¬ 
ters  Training  Manual,  5  USC  301;  Reorganizational  Plan  No.  1  of 
1950;  Treasury  Dept.  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (-)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion.  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 


retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  To 
determine  if  trainee  Inspectors  have  satisfactorily  completed  their 
standard  training  requirements  so  that  they  are  eligible  for  promo¬ 
tion  at  the  end  of  their  first  year. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Locked  office. 

Retention  and  disposal:  Until  employee  completes  his  training. 

System  manager(s)  and  address:  Regional  Training  Officer,  Per¬ 
sonnel  Management,  Career  Development  Branch,  U.S.  Customs 
Service,  300  N.  Los  Angeles  Street,  Los  Angeles,  California  90012. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  inspectors’  supervisors  originate 
both  the  training  progress  checklists  and  the  Correspondence 
Course  Enrollment  forms.  — 

Treasury /Customs  00.125 

System  name:  Intelligence  Log— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 
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Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  intelligence  log  is  a  chronological  file  which  is  main¬ 
tained  within  a  security  area. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 

System  manager(s)  and  address:  Chief,  Air  Support  Branch. 
Patrol  Division,  U.S.  Customs,  PM-TUM,  Homestead  Air  Force 
Base,  Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.126 

System  name:  Internal  Security  File — Treasury/Customs. 

System  location:  Area  Director,  New  York  Seaport  Area,  6  World 
Trade  Center,  New  York,  New  York  10048. 

Categories  of  individuals  covered  by  the  system:  Commercial  and 
non-commercial  importers. 

Categories  of  records  in  the  system:  Correspondence  from  import¬ 
ing  public  concerning  parcels  received  through  mail  without  being 
processed  through  Customs'  and  Voluntary  Tenders  submitted  in 
conjunction  with  same. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  by  Customs  Officers  in  enforcing  laws  and  regulations 
and  use  as  background  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  a  file  drawer. 

Retrievability:  Listed  alphabetically  by  name. 

Safeguards:  The  office  is  locked  at  the  end  of  the  day. 

Retention  and  disposal:  Files  destroyed  after  two  years. 

System  managers)  and  address:  Area  Director,  New  York 
Seaport  Area,  6  World  Trade  Center,  New  York,  New  York  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wheie  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  submitted  by  individuals. 

Treasury /Customs  00.127 

System  name:  Internal  Security  Records 

System — Treasury/Customs. 
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System  location:  Internal  Security  Division,  U.S.  Customs  Service 
Headquarters,  Room  5335,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees,  applicants  for  positions  that  require  an  investigation, 
and  others  that  are  the  subject  of  an  investigation. 

Categories  of  records  in  the  system:  Security  clearance  records; 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ¬ 
ment  opportunity  investigations  and  other  Customs  related  in¬ 
vestigations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  the  Department  of  the 
Treasury  with  sufficient  information  to  make  a  decision  as  to 
whether  or  not  an  applicant  or  employee  is  suitable  for  employment 
in  a  sensitive  position,  and  to  make  a  determination  regarding  a 
subject’s  loyalty;  (d)  When  routine  background  investigation 
develops  evidence  of  violations  of  law,  case  is  referred  to  In¬ 
vestigative  Branch;  (e)  Serves  as  a  basis  for  granting  access  to  clas¬ 
sified  information  and  material.  When  necessary,  advise  Govern¬ 
ment  agencies  and  private  industry  of  employees  having  security 
clearances;  (f)  To  provide  basis  for  disciplinary  action,  criminal 
prosecution  establishing  guilt  or  innocence,  identifying  procedural 
weaknesses,  establishing  liability  in  tort  claim  investigations,  give 
information  to  Equal  Employment  Opportunity  Division  in  EEO 
cases,  provide  information  to  appropriate  officials,  management 
and  Congressmen;  (g)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disoosing  of  records  in  the  sytem: 

Storage:  Investigative  records  are  maintained  in  file  folders  and 
stored  in  metal  security  cabinets  and  secured  by  government  ap¬ 
proved  three-position,  combination  locks.  Security  clearance 
records  are  stored  on  magnetic  tape  with  a  manual  back-up  system. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  for  critical  sensitive  positions.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  to  employ  and  concur  in  the  granting  of  securi¬ 
ty  clearances  have  also  been  investigated  prior  to  filling  critical-sen¬ 
sitive  positions. 


Retention  and  disposal:  With  exception  of  tort  claim  investiga¬ 
tions,  the  file  records  are  maintained  as  long  as  the  subject  of  the 
investigation  is  employed  by  the  U.S.  Customs  Service  and  for  1 
year  after  the  subject  terminates  employment.  The  files  are  then 
transferred  to  the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  5  years  after  the  close 
of  the  investigation  and  then  destroyed.  Once  files  are  transferred, 
they  are  retained  for  the  following  periods  of  time  by  the  Federal 
Records  Center  and  then  destroyed:  Background  investigations— 25 
years.  Conduct  and  special  inquiry  investigations — 15  years.  Equal 
Employment  Opportunity  investigations — 10  years. 

System  managers)  and  address:  Director,  Internal  Security  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  5335,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.128 

System  name:  Investigations  Program  Analysis— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V.  RDI,  2900  Plaza  Tower  Building,  New  Orleans,  La. 
70113;  SAC,  P.O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.  37203. 

Categories  of  individuals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  office. 

Categories  of  records  in  the  system:  Record  of  cases  assigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time 
spent  on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties, 
and  recoveries,  if  any.  An  inventory  of  types  of  cases  handled  by 
an  agent.  v 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  .of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  as  an  inventory  of  investigative 
cases;  measurement  of  the  results  of  investigative  efforts;  and  an 
account  of  man  hours  devoted  to  investigative  categories. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  contained  in  a  printout. 

Retrievability:  Information  is  retrieved  from  the  printout  by  case 
number,  name  of  agent,  and  date  by  month  and  year. 

Safeguards:  During  non-working  hours  the  room  in  which  the 
above  described  printouts  are  located  is  locked. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations.  P.O.  Box  1704,  Mobile, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn. 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  furnished  by  Customs  Spe¬ 
cial  Agents. 

Treasury  /Customs  00.129 

System  name:  Investigations  Record  System— Treasury/Customs. 

System  location:  All  Office  of  Investigations  offices  located 
within  each  Customs  Service  Region  in  the  United  States  and 
within  each  Office  of  Investigations  office  located  in  a  foreign 
country.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  may  bear  some  necessary  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Office 
of  Investigations,  United  States  Customs  Service.  The  categories 
include  but  are  not  limited  to:  (1)  Known  violators  of  U.S.  Customs 
laws.  (2)  Convicted  violators  of  U.S.  Customs  and/or  drug  laws  in 
the  U.S.  and  foreign  countries.  (3)  Fugitives  with  outstanding  war¬ 
rants,  Federal  or  State.  (4)  Suspect  violators  of  U.S.  Customs  or 
other  related  laws.  (5)  Victims  of  violations  of  the  U.S.  Customs  or 
related  laws. 

Categories  of  records  in  the  system:  The  subject  records  may  con¬ 
tain  any  identifying  or  other  relevant  information  on  subject  in¬ 
dividuals  which  might  relate  to  the  following  categories  of  in¬ 
vestigations: 

Smuggling  Investigations  Branch:  Smuggling,  Diamonds  &  Jewel¬ 
ry;  Smuggling,  Liquor;  Smuggling,  Narcotics;  Smuggling,  All  Other; 
Prohibited  Importations;  Navigation,  Airplane  and  Vehicle  Viola¬ 
tions;  Neutrality  Violations;  Illegal  Exports. 

Regulatory  Investigations  Branch:  Baggage  Declaration  Viola¬ 
tions;  Customhouse  Brokers  and  Customs  Attorneys;  Applications 
for  Licenses;  Theft,  Loss,  Damage  and  Shortage;  Irregular  Delive¬ 
ries;  All  Other  Criminal  Cases;  Currency  Violations. 

Special  Investigations  Branch:  Organized  Crime;  Personnel  Dere¬ 
lictions;  Other  Departments,  Bureaus  and  Agencies;  Federal  Tort 
Claims;  Personnel  Background  Investigations. 

Technical  Investigations  Branch:  Undervaluation  and  False  Invo¬ 
icing;  Petitions  for  Relief. 

Verification  Investigations  Branch:  Drawback;  Marking  of 
Merchandise;  Customs  Bonds;  Customs  Procedures;  Collections  of 
Duties  and  Penalties;  Trademarks  and  Copyrights;  Foreign  Repairs 
to  Vessels  and  Aircraft. 


Foreign  Investigations  Branch:  Classification;  Market  Value; 
Dumping;  Countervailing  Duties. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order. No.  165, 
Revised,  as  amended;  19  U.S.C.  2072;  Title  19,  United  States  Code; 
Title  18,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  which  may  include  the  administra¬ 
tion,  investigation,  enforcement  and  prosecution  of  civil  and 
criminal  Customs  and  related  laws;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Disclosure  may  be  made  to  any  civil  or  criminal  law  enforcement 
authorities,  whether  Federal,  state,  local  or  foreign;  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  both  hard  copy  files  and  on 
microfiche  which  are  placed  in  locked  metal  containers. 

Retrievability:  The  record  system  is  indexed  on  3  x  5  file  cards 
by  the  individual’s  name  and/or  identification  number  and  by  the 
investigative  case  numbers  to  which  the  information  relates.  The 
hard  copy  and  microfiche  records  are  retrieved  by  means  of  the  in¬ 
vestigative  case  numbers. 

Safeguards:  All  records  are  held  in  steel  cabinets  and  are  main¬ 
tained  according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 
Access  is  limited  by  visual  controls  and/or  a  lock  system.  During 
normal  working  hours,  files  are  either  attended  by  responsible  Of¬ 
fice  of  Investigations  employees  or  the  file  area  is  restricted.  The 
office  in  which  the  records  are  located  is  locked  during  non-work¬ 
ing  hours  and  the  building  is  patrolled  by  uniformed  security 
guards. 

Retention  and  disposal:  The  index  cards  are  retained  indefinitely. 
The  hard  copy  and  microfiche  records  are  retained  for  one  year  or 
more  depending  on  the  subject  matter  to  which  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  all  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  Room  3106, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.130 

System  name:  Investigative  Program  Analysis— Treasury/Customs. 
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System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,;  Room  3117,  Washing¬ 
ton.  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States 
Customs  Special  Agents  and  Operations  Officers. 

Categories  of  records  in  the  system:  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Provide  management  informa¬ 
tion  such  as  caseload,  budget,  manpower,  performance  and  ex¬ 
perience,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  tape.  (2)  Manual  files  maintained  by  the  Of¬ 
fice  of  Investigations  field  officer. 

Retrievability:  By  name  and  Social  Security  Number  of  subject 
Customs  Officer. 

Safeguards:  On  a  need-to-know  basis  to  the  Office  of  Investiga¬ 
tions  personnel  only.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  special 
communication  security,  etc. 

Retention  and  disposal:  Indefinite;  None. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supervisory  Customs  Special  Agents 
when  making  case  assignments  to  Special  Agents  or  Operations  Of¬ 
ficers  on  foreign  assignments. 

Treasury/Customs  00.131 

System  name:  Justice  Court  Case  File — Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  upon  request  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 
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Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  ^Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  is  also  derived  from  reports  of  investigation  regarding  the 
enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  employment  opportunity  complaints, 
denials  of  tort  claims,  denials  of  information  requested  under  the 
Freedom  of  Information  Act,  and  the  collection  of  debts  due  the 
Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.132 

System  name:  Justice  Court  Case  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  agencies 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation,  including  any  information  on  in¬ 
dividuals  which  has  relevance  to  the  matter  in  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  507;  19  U.S.C. 
1603;  E.O.  6166;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  provided  as  a  routine 
use  to  the  Department  of  Justice  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  and  may  be  provided  to 
other  agencies  involved  in  same  or  similar  litigation. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabflity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition,  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  may  also  be  derived  from  reports  of  investigation  regarding 
the  enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.133 

System  name:  Justice  Department  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 
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Authority  for  maintenance  of  the  system:  28  U.S.C.  2676;  19 
U.S.C.  1603;  E.O.  6166;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of 
1950;  Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  or  directly  to  United  States  Attorneys 
upon  request  to  assist  in  representing  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  litigation;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained 
idefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or 
directly  from  a  United  States  Attorney  or  other  Government  agen¬ 
cy  or  officer  which  results  in  a  communication  regarding  the  par¬ 
ticular  case.  Information  in  this  file  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
or  regulations,  administrative  proceedings  or  any  matter  affecting 
or  involving  the  United  States  Customs  Service  or  its  officers  or 
employees. 


Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.134 

System  name:  Laboratory  Report  Card— Treasury/U.S.  Customs. 

System  location:  Chicago  Regional  Laboratory,  U.S.  Custom¬ 
house,  Room  714,  610  South  Canal  Street,  Chicago,  Illinois  60607. 

Categories  of  individuals  covered  by  the  system:  The  system 
covers  those  persons  from  whom  suspected  narcotics  or  dangerous 
drugs  have  been  seized  by  Customs  officials  in  the  Region  served 
by  the  Chicago  laboratory  when  the  seizure  in  question  was  sub¬ 
mitted  to  the  laboratory  for  analysis.  . 

Categories  of  records  in  the  system:  Information  on  the  report  in¬ 
cludes  the  name  of  the  person,  a  description  of  the  seized  material, 
the  date  and  place  of  seizure,  the  submitting  official  and  his  office 
and  the  results  of  the  laboratory  analysis  regarding  the  identity  of 
the  seized  material. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  laboratory  staff  within  laboratory  as  a  record  of  a 
submitted  sample  and  the  analysis  results;  (d)  Used  by  laboratory 
staff  and  the  staff  of  the  office  from  which  the  seizure  submitted  to 
inform  the  seizing  office  of  the  analysis  results;  (e)  Used  by  the 
chemist  who  performed  the  analysis  as  a  memory  aid  when  in 
court;  (f)  A  copy  of  the  report  is  used  for  the  information  of  the 
prosecuting  and/or  defense  attorneys  involved  in  the  case. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  cabinets. 

Retrievability:  By  identification  number  and  name. 

Safeguards:  Records  are  maintained  in  the  laboratory  and  are  not 
made  available  to  non-laboratory  personnel  (except  as  under  Sub¬ 
section  (e)(4)  (d).  All  laboratory  personnel  are  the  subject  of 
Federal  investigative  clearance  prior  to  employment. 

Retention  and  disposal:  Retention— Records  are  retained  at  loca¬ 
tion  for  15  years.  Disposal — Destroyed  by  Laboratory  Personnel  by 
means  of  shredding. 

System  manager(s)  and  address:  Director,  U.S.  Customs  Labora¬ 
tory,  Customhouse,  610  South  Canal  Street,  Room  714,  Chicago,  Il¬ 
linois  60607. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  comes  from  copy  of 
seizure  report  which  accompanies  sample  and  by  analysis  of  the 
sample. 

Treasury /Customs  00.135 

System  name:  Legal  Case  Inventory  System— Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
Room  2325,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  legal  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  system:  Name  of  Customs  employees 
to  whom  legal  cases  are  assigned  for  initial  review,  name  of 
inquirer,  date  of  correspondence,  description  of  request,  control 
number,  and  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  maintain  a  log  system  of  all  requests  received  in  the 
Office-  be  able  to  locate  each  request,  obtain  present  status,  and  to 
whom  assigned.  Obtain  statistical  information  indicating  the  number 
of  requests  received  per  month  for  budget  purposes. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

Retrievability:  A  weekly  print-out  for  each  division  in  the  Office 
of  Regulations  and  Rulings  by  the  name  of  the  employee  assigned 
to  the  case  is  prepared.  Retrieval  of  information  by  employee  is  ac¬ 
complished  by  a  manual  search  of  the  print-out. 

Safeguards:  The  weekly  printout  is  used  only  by  division  person¬ 
nel  to  locate  a  specific  case.  Each  branch  in  the  division  receives  a 
copy  of  the  printout  for  their  use.  During  non-working  hours  the 
room  is  locked  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  An  inquirer's  name  will  remain  in  the 
computer  until  90  days  after  a  reply  has  been  made  to  afford  the 


inquirer  ample  time  for  resubmission  of  a  request  for  consideration. 
Thereafter,  his  name  is  expunged  by  erasure  of  the  tape.  The  print¬ 
out  is  disposed  of  as  paper  trash  when  a  new  print-out  is  received. 

System  manager(s)  and  address:  Director,  Classification  and 
Value  Division,  U.S.  Customs  Service,  Room  2330,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Lf  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fide  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.136 

System  name:  Liquidated  Damage  Cases;  Prior  Viola¬ 
tors — Treasury/Customs. 

System  location:  Office  of  the  District  Director,  Fines  and  Penal¬ 
ties  Office,  U.S.  Customs  Service,  2  India  Street,  Boston,  Mas¬ 
sachusetts  02109,  and  Office  of  the  District  Director,  Fines  and 
Penalties  Office,  U.S.  Customs  Service,  P.O.  Box  111,  St.  Albans, 
Vermont,  05478. 

Categories  of  individuals  covered  by  the  system:  Prior  violators  of 
Customs  Laws:  e.g.  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  type  of  violation  and  frequency  of  past  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need- for  the 
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records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552):  (c)  Used  to  determine  those  persons  who  are  repeatedly  as¬ 
sessed  liquidated  damages  so  appropriate  administrative  action  may 
be  taken. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders. 

Retrievability:  Alphabetically;  by  name. 

Safeguards:  In  locked  file  cabinet  when  not  in  use. 

Retention  and  disposal:  Boston  District  files  are  kept  for  two 
years  and  then  destroyed  on  site.  St.  Albans  District  files  are  kept 
for  five  years  and  then  destroyed. 

System  manager(s)  and  address:  Fines  and  Penalties  Officer,  U.S. 
Customhouse,  Bonton,  Massachusetts  02109.  Fines  and  Penalties 
Officer,  Post  Office  and  Customhouse  Building.  St.  Albans,  Ver¬ 
mont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  m  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedure  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  received  from  the  in¬ 
dividual  at  the  time  the  violation  occurs  and  from  penalty  notices 
which  are  issued  in  the  Penalties  section.  Also,  the  office  of  In¬ 
vestigations  provides  any  information  developed  during  its  in¬ 
vestigation. 


Treasury /Customs  00.137 

System  name:  List  of  Vessel  Agents  Employees— Treasury/U.S. 

Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  Vessel  agents. 

Categories  of  records  in  the  system:  Names,  addresses.  Social 
Security  numbers,  and  dates  and  places  of  birth  of  persons  em¬ 
ployed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Open  file. 

Retrievability:  Alphabetical  listing  of  employees  by  vessel  agent 
name. 

Safeguards:  The  file  described  is  maintained  in  the  Offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Employee  name  retained  for  period  of 
employment  with  vessel  agent  agency. 

System  manager(s)  and  address:  District  Director,  as  appropriate, 
in  Region  IX,  Chicago,  Illinois.  See  Location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can- provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Submission  of  data  by  importing  carrier 
or  his  agent. 

Treasury /Customs  00.138 

System  name:  Litigation  Issue  Files — Treasury/Customs. 

System  location:  Office  of  Assistant  Chief  Counsel,  Customs 
Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York,  10007. 

Categories  of  individuals  co>ered  by  the  system:  Parties  in  litiga¬ 
tion  before  the  United  States  Customs  Court  (or  subunits  or  em¬ 
ployees  or  officers  thereof),  and  other  individuals  with  knowledge 
of  the  issues  in  controversy,  e.g.,  trade  witnesses,  foreign  or 
domestic  manufacturers,  etc. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1514 — 1516;  5 
U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  provided  to  the  Department 
of  Justice  upon  request  to  assist  that  Department  in  representing 
the  interests  of  the  Government,  or  agency  involved  in  the  litiga¬ 
tion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  issue  file  is  inserted  in  a  numerical  file  folder 
(according  to  issue)  which  is  filed  in  an  unlocked  drawer  within  a 
metal  container. 

Retrievability:  Each  issue  filed  is  cross-indexed  in  the  following 
card  files:  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and,  (c)  by  ti¬ 
tles  of  decided  cases. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Assistant  Chief  Coun¬ 
sel  within  the  Federal  Building.  At  all  times  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  managers)  and  address:  Assistant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York,  10007. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  subject  individuals  or  by  their  authorized  agents  or 
attorneys)  from  the  various  Districts  and/or  litigation  report 
requests  from  the  Department  of  Justice  which  result  in  a  written 
report  to  that  Department  regarding  the  facts  of  the  particular  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury  /Customs  00.139 

System  name:  Locator  Cards — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division, 
District,  Port,  and/or  posts  of  duty  of  employees  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  The  Employee 
Locator  Card  File  contains  Locator  Cards  on  all  current  Customs 
employees,  permanent  and  temporary. 

Categories  of  records  in  the  system:  The  Locator  Card  contains 
the  following  information:  name;  office  extension;  Bureau  or  Office 
name;  division;  branch,  section,  and  Office  symbol;  building;  room 
number;  home  address;  home  phone;  name,  address  and  phone  of 
person  to  notify  in  case  of  emergency;  reason  for  preparation  (i.e., 
new  employee,  change  of  address,  etc.);  date  prepared;  whether 
placed  in  the  Treasury  Directory  listing;  whether  home  address  can 
be  given  out,  and  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  Use 
as  a  ready  reference  for  locating  the  office  or  extension  of  the  em¬ 
ployee  at  the  request  of  other  Customs  employees  or  persons  out¬ 
side  the  agency  desiring  to  contact  the  individual.  Home  address  is 
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used  for  training  purposes  or  for  emergencies  only.  Copies  of  the 
Locator  Cards  are  also  supplied  to  the  Mail  Room  and  to  the 
General  Receptionist  for  general  location  purposes,  and  to  the 
Treasury  Director  Listing  for  those  employees  who  wish  to  be  in¬ 
cluded. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  appropriate  file  box. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  desk  or  file. 

Retention  and  disposal:  When  an  employee  is  separated  his  card 
is  removed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters  and/or  appropriate  ad¬ 
ministrative  officer  in  Districts  and  Ports.  See  Customs  Appendix 
A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  WTiere 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  'alse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  on  the  Locator 
Card  is  obtained  directly  from  the  employee,  who  fills  out  the  card 
himself  when  he  comes  on  board. 

Treasury /Customs  00.140 

System  name:  Lookout  Notice — Treasury/Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
District  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division.  See  Customs  Appendix  A. 


Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  laws  enforced  by  Customs. 

Categories  of  records  in  the  system:  Name,  address,  height, 
weight,  and  any  other  information  available  on  the  individual  at  the 
time  the  notice  is  instituted. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  lookout  notices  are  used  by  Customs  to  identify  per¬ 
sons  suspected  of  violating  laws  and  to  keep  them  under  active 
review. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  notice  is  printed  on  regular  paper  and  then  copied 
and  stored  within  a  file  box. 

Retrievability:  Alphabetically,  by  name. 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  is  limited 
to  administrative  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  on  site. 

System  managers)  and  address:  Regional  Commissioner  of 
Customs,  Regional  Director  of  Investigations,  Regional  Patrol 
Director  at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.142 

System  name:  Mail  Entry  Protest— Treasury /Customs. 

System  location:  District  Director  of  Customs,  3180  Bladensburg 
Road,  N.E.,  Washington,  D.C.  20018. 

Categories  of  individuals  covered  by  the  system:  Individual 
member  of  armed  forces,  commercial  importers,  commercial  expor¬ 
ters  and  private  importers. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
office  number,  home  address,  relative  address,  year  of  service,  in¬ 
come  salary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet. 

Retrievability:  Each  letter  of  protest  is  filed  in  alphabetical  order 
by  last  name  first. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours. 

Retention  and  disposal:  The  records  are  maintained  in  the  files  for 
a  complete  fiscal  year.  Records  are  removed  to  inactive  files  and 
held  for  three  years  prior  to  destruction. 

System  manager(s)  and  address:  District  Director  of  Customs, 
3180  Bladensburg  Road,  N.E.,  Washington,  D.C.  20018. 
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Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identify,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  made  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  of  this  office  originated 
with  and  consists  solely  of  information  supplied  by  the  protestor  or 
requester. 

Treasury /Customs  00.143 
System  name:  Mail  Protest— Treasury /Customs. 

System  location:  District:  Anchorage,  204  E.  5th  Ave., 
Anchorage,  Alaska;  Great  Falls,  215  1st  Ave,  No.,  Great  Falls, 
Monta.ia;  Honolulu,  335  Merchant,  Honolulu;  Portland,  511  N.W. 
Broadway,  Portland,  Oregon;  San  Francisco,  555  Battery  St,  San 
Francisco,  California;  Seattle,  First  &  Marion  Sts.,  Seattle, 
Washington. 

Categories  of  individuals  covered  by  the  system:  Individual  protest¬ 
ing  duty  assessed. 

Categories  of  records  in  the  system:  Correspondence  relating  to  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 


violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Protest  number. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  manager(s)  and  address:  District  Director,  See  Location 
above  for  addresses. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person;  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
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Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Individual  and  Customs  employees  in¬ 
volved  with  case. 

Treasury/Customs  00.144 

System  name:  Mail  Protest  File— Treasury /Customs. 

System  location:  Foreign  Mail  Section,  District  Office,  150  N.E. 
7th  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  formal  protest  of  the  amount  of  duty  assessed  against 
mail  parcels. 

Categories  of  records  in  the  system:  Fetters,  invoices,  and  other 
pertinent  documents  pertaining  to  protests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  Personnel  processing  mail  protests;  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  w'ith  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion.  or  order  issued  pursuant  thereto;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytein: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office,  100  N.E.  7  St..  Miami,  Fla. 

Retrievability:  Records  are  retrievable  by  name  or  protest 
number. 

Safeguards:  Access  is  limited  to  appropriate  personnel  and  office 
is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided. 

System  manager(s)  and  address:  District  Director  of  Customs,  100 
N.E.  7  St.,  Miami,  Fla. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  where  the  records  con¬ 
tain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 

Treasury /Customs  00.145 

System  name:  Merit  Promotion  Plan  Case  Files— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  300  North  Los  Angeles  Street,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  applied  for  promotion  under  a  specific  promotion 
announcement  number. 

Categories  of  records  in  the  system:  Applications  and  resumes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ,  * 

Storage:  Promotion  case  files  are  maintained  in  locked  file 
cabinet  and  filed  by  announcement  number. 

Retrievability:  System  is  alphabetically  indexed  by  name  on  an  8 
1/2  x  10  sheet.  On  each  sheet  is  listed  all  the  announcement  num¬ 
bers  under  which  the  employee  has  applied. 

Safeguards:  In  addition  to  being  stored  in  secure  locked  metal  file 
cabinets,  the  building  is  guarded  by  uniformed  security  guards. 

Retention  and  disposal:  Promotion  case  files  are  destroyed  every 
two  years. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  300  North  Los  Angeles  Street, 
Los  Angeles,  California. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  tecords  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  the  employee, 
employee’s  performance  appraisals  completed  by  supervisors  and 
deliberations  of  promotion  panels. 

Treasury  /Customs  00.147 

System  name:  MILITARY  DECLARATIONS  FILE:  DD  Form 
1252,  Unaccompanied  Articles  Arriving  from  Foreign;  DD 
Form  1854,  Military  Customs  Declarations— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego,  Calif; 
San  Diego  Barge  Office;  and  the  Offices  of  the  Customs  Patrol 
Division,  San  Diego,  Calif;  San  Ysidro,  Calif;  Calexico,  Calif; 
Tecate,  Calif;  according  to  the  list  that  is  attached  as  Customs  Ap¬ 
pendix  A.  (Los  Angeles  Region). 

Categories  of  individuals  covered  by  the  system:  All  Military  per¬ 
sonnel  arriving  from  foreign. 

Categories  of  records  in  the  system:  Name,  Rank,  Service  number. 
Date  left  the  Continental  U.S.;  Date  returned  to  the  Continental 
U.S.;  List  of  all  articles  purchased,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No  165, 
Revised,  as  amended,  and  the  Customs  Regulations  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 


records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use'’  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  Maintain  records  relating  to  all  in¬ 
dividuals  arriving  from  foreign. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  DD  Forms  1252  &  1854  in  file  cabinet. 

Retrievability:  Vessel,  aircraft  number,  and  name  of  individual. 

Safeguards:  Building  is  locked  during  non  working  hours. 

Retention  and  disposal:  3  years. 

System  managers)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  For 
addresses  see  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its’content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


37860 


DEPARTMENT  OF  TREASURY 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Each  individual  returning  military  pas¬ 
senger. 

Treasury /Customs  00.148 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
claims  under  the  Military  Personnel  and  Civilian  Employees’ 
Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
making  recommendations  for  decisions  on  claims  and  making  final 
decisions  on  claims;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworking  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Customs  00.149 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claim  Act  of  1964  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CRF  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 
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Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  contained  at  which  time  the  oldest  files  arc  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  wnting  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  £>e  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  NO.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant,  the  claimant’s  supervisor,  or  other 
reviewing  Customs  officers. 

Treasury  /Customs  00.150 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Regional  Counsel,  U.S.  Customs  Service,  6 
World  Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees'  Claims  Act  of  1964  for  damage  to  or  loss  of 
personnal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 


Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No. 
1331,  August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available,  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (c)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N:Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personnel  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury  /Customs  00.151 

System  name:  Motor  Vehicle  Accident  Reports— Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service,  Regional  Headquarters.  55  E.  Monroe  Street,  Suite  1501, 
Chicago.  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employee  involved  in  an  automobile  accident  while  on  official 
duty. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  home  address,  telephone  number,  age,  title,  date  of  ac¬ 
cident,  place  of  accident,  make,  year,  license  number  of  vehicles, 
description  of  accident,  information  on  driver  of  other  vehicle. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Administrative  Circular  No.  131,  dated  August  19,  1965  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  in  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  file  folder 
identified  by  the  name  of  the  Customs  employee  involved  in  the  au¬ 
tomobile  accident. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Safety  Coordinator  within 
the  office  of  the  Regional  Commissioner  of  Customs.  Access  to  the 
building  during  non  working  hours  is  controlled. 

Retention  and  disposal:  Files  are  maintained  at  location  for  2 
years  and  then  transferred  to  the  Federal  Records  Center  where 
they  are  retained  for  four  years. 

System  managers)  and  address:  Regional  Safety  Coordinator,  Lo¬ 
gistics  Management  Branch,  U.S.  Customs  Service,  55  E.  Monroe 
Street,  Suite  1501,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

When  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  these  files  originates 
from  the  employee  involved  in  the  automobile  accidents,  police  re¬ 
port  and  report  of  investigation  conducted  by  the  Office  of  Internal 
Affairs. 

Treasury /Customs  00.152 

System  name:  Motor  Vehicle  Operator’s  Identification 
Card — Treasury/Customs. 

System  location:  District  Director,  423  Canal  Street,  New  Orle¬ 
ans,  Louisiana  70113;  District  Director,  P.O.  Box  2748,  Mobile, 
Alabama  36601;  Regional  Commissioner,  701  Loyola  Avenue,  New 
Orleans,  Louisiana  70113. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  in  District  20  whose  official  duties  require  the  use  and 
operation  of  an  agency-owned  vehicle  or  a  government-owned  vehi¬ 
cle  leased  from  General  Service  Motor  Vehicle  Pool. 

Categories  of  records  in  the  system:  Records  on  file  contain  the 
follwoing  information:  Name,  address,  place  and  date  of  birth, 
statement  of  physical  fitness,  results  of  examination  on  driving 
capability,  summary  of  past  driving  record,  record  of  summonses, 
arrests,  and  accidents  during  past  five  years,  record  of  safe  driving 
awards. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
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ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tact,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  SF-47  and  Treasury  Department  Form  2770  in  ap¬ 
propriate  file. 

Retrievability:  By  name. 

Safeguards:  Unlocked  file  cabinet  in  locked  office. 

Retention  and  disposal:  Forms  are  maintained  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked.  Upon  separation  or  revocation,  forms  are  removed  from 
active  file  and  placed  in  an  inactive  file  for  a  period  of  three  years, 
after  which  time  the  cards  are  disposed  of  as  provided  in  GSA’s 
General  Records  Schedule. 

System  manager(s)  and  address:  District  Director,  423  Canal 
Street,  New  Orleans,  Louisiana  70113;  District  Director,  P.O.  Box 
2748,  Mobile,  Alabama  36601;  District,  Logistics  Management  Divi¬ 
sion,  701  Loyola  Avenue,  New  Orleans,  LA  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 


Record  source  categories:  All  information  contained  on  SF-47  and 
TD  Form  2770  is  obtained  directly  from  employee. 

Treasury /Customs  00.153 

System  name:  Motor  Vehicle  Operators  I.D.  Card  and 
Record — Treasury/Customs. 

System  location:  Room  102,  Federal  Building,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  authorized  to  drive  government  vehicles. 

Categories  of  records  in  the  system:  Name,  position,  driving 
record  of  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  account  for  those  em¬ 
ployees  to  whom  driver’s  licences  have  been  issued  and  to  maintain 
information  concerning  their  driving  record. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  index  card  file.  Stored  in  unlocked  metal 
cabinet. 

Retrievability:  Information  is  on  cards,  indexed  alphabetically  by 
name  of  individual. 

Safeguards:  The  office  and  building  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


FEDERAL  REGISTER  VOL.  40,  NO.  16*— TUESOAY,  AUGUST  26,  197S 


37864 


DEPARTMENT  OF  TREASURY 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  furnished  by  employee  and 
his  supervisors.  Accident  reports. 

Treasury  /Customs  00.154 

System  name:  Narcotics  Importers— Treasury/Customs. 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
and  companies  importing  dangerous  drugs. 

Categories  of  records  in  the  system:  B.N.D.  Form  35,  Ed.  9-68  on 
individuals  and  companies  importing  opium  and  coca  leaves. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  or  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  or  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  officers  who  process  importation  of  such  drugs 
keep  records  of  dangerous  drugs  imported  into  the  United  States. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent  record. 

System  manager(s)  and  address:  Regional  Commissioner  (Area 
Director,  New  York  Seaport  Area)  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division.  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  supplied  by  Importer  and 
Customs  Officers. 

Treasury/Customs  00.155 

System  name:  Narcotics  Suspect  File — Treasury/Customs. 

System  location:  Customs  Patrol  Office,  Room  807,  Appraisers’ 
Stores  Building.  103  South  Gay  Street,  Baltimore,  Maryland  21202 
(after  August  1975.  Customs  Patrol  Office,  Room  15,.  U.S.  Custom¬ 
house,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Known  violators 
of  Federal  narcotics  laws.  Suspected  violators  of  Federal  narcotics 
laws.  Associates  of  known  and  suspected  violators.  Informants  and 
other  persons  of  interest  to  patrol  officers  in  the  performance  of 
their  duties. 

Categories  of  records  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  informant  files,  known  suspect 
files,  and  files  of  information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  patrol  officers  to  determine  an  individual's  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per¬ 
formance  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  and  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  possible  violation  of  law,  whether  civil,  criminal  or  regulato¬ 
ry  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  Buildings. 

Retrievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 
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Safeguards:  In  addition  to  being  stored  in  secure  metal  con¬ 
tainers,  the  containers  are  maintained  in  offices  which  are  either 
occupied  or  locked  at  all  times.  These  offices  are  located  in  locked 
Federal  buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  Appraisers’  Stores  Building,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202,  (after  August  1975,  Director,  Baltimore 
Patrol  Division,  U.S.  Customhouse,  Room  17,  40  South  Gay  Street, 
Baltimore,  Maryland  21212). 

Systems  exempted  from  certain  provisions  of  the  act:  QD 

The  Commissioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j) 
and/or  (k)  has  proposed  to  exempt  this  system  or  records  from  cer¬ 
tain  requirements  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a 
from  which  this  system  of  records  is  proposed  to  be  exempted  and 
the  justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.156 

System  name:  Narcotic  Violator  File— Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
Director  of  Customs,  Room  603,  U.S.  Federal  Building,  111  West 
Huron  Street,  Buffalo,  New  York  14202. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  District. 

Categories  of  records  in  the  system:  Alphabetized  cross  reference 
of  violators  names  and  the  associated  case  numbers  assigned  to 
these  individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Open  card  file  (3  x  5)  is  kept  in  metal  flip  file. 

Retrievability:  Narcotic  violator  case  files  are  cross-referenced  by 
a  3  x  5  alphabetized  card  which  contains  both  name  and  case 
number. 

Safeguards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours.  During 
working  hours,  a  staff  person  is  always  in  the  office.  The  building 
is  under  24-hour  guard. 


Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  cross  reference  cards  are  destroyed  and  case  numbered 
file  is  no  longer  accessible  by  name  of  the  individual. 

System  manager(s)  and  address:  District  Director,  United  States 
Customs  Service,  Room  603,  111  West  Huron  Street,  Buffalo,  New 
York  14202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or 
willingly  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  these  files  is  ob¬ 
tained  from  Search/Arrest  and  Seizure  Reports  transmitted  to  the 
Fines,  Penalties  and  Forfeitures  Office  by  ports  and  stations  within 
the  district. 

Treasury/Customs  00.158 

System  name:  Non-Disciplinary  Grievance  Case 

Files— Treasury/Customs. 

System  location;  Located  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  Customs  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  non-disciplinary  grievances  pending  or 
completed. 

Categories  of  records  in  the  system:  Copy  of  grievance,  minutes  of 
meetings,  management’s  attempt  at  resolution,  decision,  recom- 
medations  of  grievance  examiner,  and  other  related  materials. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Used  by  certain 
members  of  the  Personnel  Management  Division  or  their  super¬ 
visors  as  maintenance  of  records  in  the  event  of  further  grievances 
and  for  statistical  use  in  reporting. 

For  additional  routine  uses  see  Appendix  AA.  „ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files  and  treated  as 
OOFor  Official  Use  Only”. 

Retention  and  disposal:  Records  are  maintained  for  five  years, 
then  transferred  to  the  Federal  Records  Center  where  they  are 
retained  for  fifteen  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
wheih  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  and  grievance 
examiners. 

Treasury  /Customs  00.159 

System  name:  Notification  of  Personnel  Management  Division  when 
an  employee  is  placed  under  investigation  by  the  Office  of  In¬ 
ternal  Affairs— Treasury/Customs. 

System  location:  Personnel  Management  Division,  500  Dallas 
Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  are  suspected  of  misconduct. 

Categories  of  records  in  the  system:  A  written  or  telephonic  notifi¬ 
cation  made  by  the  Office  of  Internal  Affairs  that  an  investigation 
has  been  opened  on  an  individual  employee. 


Authority  for  maintenance  of  the  system:  5 '  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notification  serves  to 
notify  certain  Personnel  Management  Division  employees  of  the  in¬ 
vestigation  to  assure  compliance  with  Chapter  751  of  the  Customs 
Personnel  Manual  which  precludes  the  processing  of  certain  per¬ 
sonnel  actions  while  employees  are  under  investigation.  Disclosure 
to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notifications  provided  by  the  Office  of  Internal  Affairs 
are  maintained  in  a  file  folder  and  stored  in  a  metal  security  cabinet 
equipped  with  a  lock. 

Retrievability:  The  file  contains  the  name  of  the  employee;  there¬ 
fore  retrievability  is  by  the  individual’s  name. 

Safeguards:  A  metal  container,  described  above,  is  maintained 
within  the  area  assigned  to  Personnel  Management  in  the  One  Allen 
Center  Building.  During  non-working  hours,  the  room  in  which  the 
metal  container  is  kept  is  locked,  and  access  to  the  building  is  con¬ 
trolled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  The  name  file  is  retained  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
receipt  of  a  report  of  investigation  from  the  Office  of  Internal  Af¬ 
fairs. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  500  Dallas  Street,  Houston,  Texas  77002. 

Record  source  categories:  The  only  source  of  notification  that  an 
employee  has  been  placed  under  investigation  is  the  Regional 
Director,  Internal  Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.160 

System  name:  Operations  Officer's  (Classification  and  Value)  Work 
Accomplishments — Treasury/U.S.  Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  Classification  and  Value  Division,  55  East  Mon¬ 
roe  Street,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Operations  Of¬ 
ficers  in  the  Classification  and  Value  Division. 
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Categories  of  records  in  the  system:  Travel  File— Names,  dates, 
purpose  and  locations  travelled.  Assignments 
Folder— Correspondence  of  specific  assignments  filed  by  name. 
Reading  File— Copies  of  all  originally  written  documents  filed  by 
name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  Historic  record  of  work  accomplishments  in  one  file  by 
name,  (d)  It  is  used  as  a  file  index  to  locate  the  master  file  record. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder  under  secretarial  control. 

Retrievability:  Manual  file  system. 

Safeguards:  Stored  in  the  division  area  away  from  unescorted 
public. 

Retention  and  disposal:  Filed  for  five  years  then  destroyed. 

System  manager(s)  and  address:  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work. 

Treasury/Customs  00.161 

System  name:  Optional  Retirement  List — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John.F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  are  eligible  for  optional  retirement. 

Categories  of  records  in  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date. 

Authority  for  maintenance  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law  whether 
civil,  criminal,  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigating  or  prosecuting  the  statute  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stored  is  locked  during  non- working  hours, 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  for  two  years  then 
destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington.  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature.  If  an  individual  can  pro¬ 
vide  no  suitable  documents  for  identification,  he  may  be  required 
to  make  a  signed  statement  asserting  identity  and  stipulating  that  he 
understands  that  knowingly  or  willfully  seeking  or  obtaining  access 
to  records  about  another  person  under  false  pretenses  is  punishable 
by  a  fine  up  to  five  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  obtained  from  the 
Employees  Service  Record  Report. 

Treasury /Customs  00.162 

System  name:  Organization  (Customs)  and  Automated  Position 
Management  System  (COAPMS)— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  by  organizational  entity. 

Categories  of  records  in  the  system:  Position  control  number  and 
other  personnel  data  such  as  social  security  number,  date  of  birth, 
name.  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
522);  („)  Used  by  managers  and  planners  at  all  levels  for  position 
control  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  Mag-tape. 

Retrievability:  Records  are  indexed  by  organizational  segment, 
code,  position  control  number,  and  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Records  are  maintained  on  mag -tapes  in¬ 
definitely  or  until  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  COAPMS  is  composed  of  four  basic  in¬ 
puts:  CF-105-Position  Change  Form— presently  prepared  by  the 
Headquarters  Personnel  Branch  and  operating  offices,  Post  of  Duty 
Codes — established  by  the  Accounting  Division, 
Ceilings — established  by  the  Budget  Division,  CF-112 — a  Request 
for  PPBS  Code  and  Standard  Abbreviation  of  Position. 

In  addition  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs— 1150,  1125,  50,  52,  union  dues,  etc.,  and  Accounting  tape  K 
from  IRS. 

Treasury  /Customs  00.163 

System  name:  Outside  Employment  Requests— Treasury /Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters  and/or  appropriate  District,  Port, 
or  post  of  duty  office  of  employee  making  request. 

Categories  of  individuals  covered  by  the  system:  All  employees  en¬ 
gaged  in  outside  employment. 

Categories  of  records  in  the  system:  Outside  employment  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  Used  to  ensure  the  Customs  employees  are  not  engaged  in 
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other  employment  that  would  create  a  conflict  of  interest  with 
Customs  Service  or  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  CF-3031  kept  in  manila  folder. 

Retrievability:  By  employee  name. 

Safeguards:  Locked  file  cabinet  or  limited  access  offices. 

Retention  and  disposal:  Until  disengagement  from  outside  em¬ 
ployment  or  employee  separation. 

System  managers)  and  address:  Director,  Personnel  Management 
Division  in  each  regional  office  and  Headquarters  and/or  ap¬ 
propriate  managerial  official  in  each  port  or  district  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee  submission  of  form  CF-3031. 

Treasury  /Customs  00.164 

System  name:  Overtime  Earnings— Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  Region 
IX,  Inspection  and  Control  Division,  55  East  Monroe  Street,  Suite 
1501,  Chicago,  Illinois  60603  and  each  District  Director’s  office  in 
Region  IX. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  in- 
spectional  and  warehouse  personnel  engaged  in  performance  of 
overtime  and  reimbursable  work  assignments  in  Region  IX. 


Categories  of  records  in  the  system:  Summary  of  total  overtime 
earnings  for  individual  employees  participating  in  overtime  assign¬ 
ments  in  Region  IX. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Review  of  overtime  earnings  to  insure  required  equalization  of 
overtime  is  maintained  in  each  port  in  Region  IX. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  in¬ 
dividual  name  and  kept  in  the  office  of  the  Director,  Inspection  and 
Control  Division,  Region  IX. 

Retrievability:  By  individual  name  in  alphabetical  order. 

Safeguards:  Locked  in  the  desk  of  Director,  Inspection  and  Con¬ 
trol  Division  and  made  available  only  to  authorized  U.S.  Customs 
personnel. 

Retention  and  disposal:  Retained  for  two  years  then  destroyed. 

System  manager(s)  and  address:  Director,  Inspection  and  Control 
Division,  Region  IX,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603  and  respective  District  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  five  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
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dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Record  is  compiled  from  information 
supplied  by  employee  on  Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 

Treasury /Customs  00.165 

System  name:  Overtime  Earnings— Treasury /Customs. 

System  location:  Inspection  and  Control  Division,  San  Francisco 
District,  555  Battery  Street,  Room  111,  San  Francisco,  CA  94126. 

Categories  of  individuals  covered  by  the  system:  Inspection  and 
Control  employees  participating  in  overtime  assignments  within  the 
district  of  San  Francisco. 

Categories  of  records  in  the  system:  Name  and  the  total  current 
monetary  earnings  computed  to  the  nearest  dollar. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  maintain  records 
of  extra  compensation  earnings  on  a  yearly  basis  for  each  employee 
in  each  participating  group,  i.e.,  Customs  Inspectors,  Supervisory 
Customs  Inspectors,  Inspectional  Aids,  etc.  (b)  A  report  of  the 
monetary  earnings  from  each  overtime  participant  is  given  to  each 
station  supervisor  every  two  weeks,  (c)  The  report  is  available  to 
all  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievability:  The  individual's  name  appears  alphabetically  ac¬ 
cording  to  their  geographical  location  within  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  is  kept,  is  locked 
at  other  than  regular  working  hours. 

Retention  and  disposal:  The  information  on  each  employee  con¬ 
stantly  changes  and  is  maintained  as  long  as  the  employee  is  work¬ 
ing  in  the  inspection  overtime  system. 

System  manage r(s)  and  address:  Supervisory  Customs  Inspector, 
Station  1,  U.S.  Customs  Service,  555  Battery  Street,  Room  111, 
San  Francisco,  California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

•  Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may' 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 


the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  actual 
overtime  earnings  made  by  each  employee  in  the  system. 

Treasury  /Customs  00.166 

System  name:  Overtime  Earnings  Daily  Log 

Book — Treasury /Customs. 

System  location:  Chief  Inspector,  1001  N.  American  Way,  Miami, 
Fla.,  Port  Director  of  Customs,  Port  Everglades,  Fla.,  Port  Director 
of  Customs,  West  Palm  Beach,  Fla.,  Director  Airport  Operations, 
Miami  International  Airport. 

Categories  of  individuals  covered  by  the  system:  All  participants  in 
overtime. 

Categories  of  records  in  the  system:  Monetary  amount  of  overtime 
earned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Supervisors  and  participants  in  overtime  earnings;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  is  kept  in  file  folders  at  assignment  offices  listed 
under  location. 

Retrievability:  Records  are  retrievable  by  name  of  participant. 

Safeguards:  Record  is  kept  in  non-public  portions  of  listed  of¬ 
fices. 

Retention  and  disposal:  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  computer  printouts  are  received. 
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System  manager(s)  and  address:  District  Director  of  Customs,  100 
N.E.  7th  St.,  Miami,  Fla.  33132. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  record  is  obtained 
from  the  overtime  work  tickets. 

Treasury  /Customs  00.167 

System  name:  Overtime  Earnings  Record— Customs  Warehouse  Of¬ 
ficers— Treasury/Customs. 

System  location:  Office  of  the  Supervisory  Warehouse  Officer, 
U.S.  Customhouse,  Room  103,  2nd  &  Chestnut  Streets,  Philadel¬ 
phia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  Customs 
Warehouse  Officers  under  the  supervision  of  the  Philadelphia  Dis¬ 
trict  who  participate  in  1911  Overtime  earnings. 

Categories  of  records  in  the  system:  Bi-monthly  postings  of  par¬ 
ticipating  employees’  actual  1911  Overtime  earnings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting. of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  posting  is  made  manually  on  a  5  inch  by  8  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer’s 
desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the 
Warehouse  Officer  and  his  grade. 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer;  during 
working  hours,  only  the  Supervisory  Warehouse  Officer  has  access 
to  the  desk.  During  non-working  hours,  the  building  is  either  locked 
or  controlled  by  uniformed  guards. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  are  kept  for  one  year  and  then  destroyed. 

System  managers)  and  address:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identify  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  Obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  print-out,  number  RCS- 
AA66-10,  for  the  Port  of  Philadelphia. 

Treasury /Customs  00.168 
System  name:  Overtime  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego.  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  according 
to  the  list  that  is  attached  as  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  earning  overtime. 

Categories  of  records  in  the  system:  Annual  earning  list;  bi-weekly 
earning  list  of  overtime  for  each  Customs  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations,  Customs  Ac¬ 
counting  Manual,  and  Government  Accounting  Office  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Maintained  to  insure  equal  earnings  and  maintain  master  list  of 
earnings  to  date. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper-File  cabinets. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  Locked  doors. 

Retention  and  disposal:  3  years  and  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  comes  from  each  individual 
employee’s  overtime  work  ticket  and  computer  printout. 

Treasury /Customs  00.169 
System  name:  Overtime  Log— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
U.S.  Customs  Service  participating  in  overtime  under  the  Act  of 
Feb.  13,  1911. 

Categories  of  records  in  the  system:  Name,  overtime  rate,  over¬ 
time  amount  earned  by  date,  overtime  earned  on  holiday  or  Sunday 
or  during  any  other  night,  and  running  total  of  earnings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individual  par¬ 
ticipant.  (b)  To  keep  a  record  of  overtime  earnings  by  different  par¬ 
ticipating  groups;  i.e..  Inspectors,  Supervisory  Customs  Inspectors, 
Warehouse  officers,  etc.  (c)  Used  to  make  a  daily  list  of  overtime 
participants  by  earnings. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
folder  paper  in  a  black  binder.  This  binder  is  located  adjacent  to 
the  documents  examiner's  desk. 

Retrievability:  Each  loose  leaf  folder  paper  is  identified  by  name 
and  is  filed  according  to  current  overtime  earnings  and  participating 
groups. 

Safeguards:  The  documents  examiner’s  desk  is  located  next  to 
the  manifest  desk  in  the  U.S.  Customs  Service  office.  The  manifest 
desk  is  manned  24  hours  a  day,  seven  days  a  week  by  Customs 
personnel. 

Retention  and  disposal:  The  files  are  kept  in  the  binder  for  one 
calendar  year  then  placed  in  a  folder,  boxed,  sealed,  labeled  and 
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placed  in  our  locked  storeroom.  The  files  are  destroyed  after  five 
years. 

System  tnanager(s)  and  address:  District  Director  of  Customs. 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notifed  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overtime  records  are  compiled  by 
Customs  personnel  responsible  for  accounting  for  overtime. 

Treasury/Customs  00.170 

System  name:  Overtime  Reports— Treasuiy/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V.  RDI,  2900  Plaza  Tower  Building,  New  Orleans,  La. 
70113;  SAC,  P.O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.,  37203. 

Categories  of  individuals  covered  by  the  system:  All  Special 
Agents  in  region  certified  to  receive  premium  compensation. 

Categories  of  records  in  the  system:  Numbers  of  hours  worked  by 
Special  Agents  over  and  above  the  normal  40  hour  week. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.l  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 


in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Record  of  number  of  unscheduled  overtime  hours  worked 
by  each  Special  Agent. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  forms  are  maintained  in  file  folders  in  a  locked 
filing  cabinet. 

Rctrievability:  Files  are  kept  in  alphabetical  order. 

Safeguards:  During  non-working  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Retention  and  disposal:  These  files  are  maintained  on  Special 
Agents  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office. 

System  manager! s)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn., 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service,  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with,  and  consists  solely  of  information  supplied  by  em¬ 
ployees. 

Treasury /Customs  00.171 

System  name:  Parking  Permit  File— Treasury /Customs. 
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System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  C.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
members  of  car  pools  to  whom  vehicle  parking  permits  have  been 
issued. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
home  address,  organization,  office  telephone  number,  years  of  ser¬ 
vice,  and  make,  year,  license  number  and  registration  number  of 
vehicle. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  Headquarters 
to  evaluate  applications  and  to  assign  and  monitor  available  parking 
spaces,  (d)  Disclosure  to  the  General  Services  Administration  for 
that  agency’s  official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  GSA 
Forms  7415  (Parking  Permit  Applications)  which  consist  of  index 
card  applications.  The  index  card  applications  are  placed  within  a 
file  box  which  is  located  in  a  metal  file  container. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
applicant,  and  the  cards  are  filed  alphabetically  within  the  file  box. 

Safeguards:  The  card  file  box  is  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Active  index  cards  are  retained  in  this 
system  indefinitely.  However,  the  information  in  this  sytem  is 
reviewed  every  six  months,  and  outdated  index  cards  are  discarded. 

System  manager(s)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  Room  1337,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 


his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  , 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
applicant(s)  on  GSA  Form  7415  (Parking  Permit  Application). 

Treasury /Customs  00.172. 

System  name:  Parking  Permits  File  (N.Y.  Re¬ 

gion) — T  reasury  /Customs . 

System  location:  U.S.  Customs  Service,  Assistant  Regional  Com¬ 
missioner  (Administration),  6  World  Trade  Center,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  Organizational 
units  and  persons  holding  parking  permits. 

Categories  of  records  in  the  system:  Name  of  person  issued  park¬ 
ing  permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  keep  track  of  permits  issued  and  to  identify  the  holder 
of  the  permit  if  violations  occur  or  problems  develop  (i.e.  car  lights 
left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  By  name. 

Safeguards:  Office  locked  at  night. 

Retention  and  disposal:  Retained  until  changed. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  compiled  when  parking 
permit  is  assigned. 

Treasury /Customs  00.173 

System  name:  Parking  Space  File  (Los  Angeles  Re¬ 
gion)— Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  San  Ysidro  Border  Station  employee  parking  lot. 
(See  Customs  Appendix  A).  * 

Categories  of  individuals  covered  by  the  system:  Individuals  issued 
electronic  gate  cards  and  numbered  bumper  stickers. 

Categories  of  records  in  the  system:  Alphabetical  record  of  in¬ 
dividuals.  • 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine”  use  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  GSA  and  supervisors  who  have  need  for  information,  (f) 
Used  to  control  access  and  space  allocations. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  Clerk-Secretary  file  cabinet. 

Retrievability:  Maintained  alphabetically. 

Safeguards:  Not  available  to  public. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  District  Director,  San  Diego, 
Calif. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement,  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  collected  when  permits  is¬ 
sued. 

Treasury/Customs  00.174 

System  name:  Passengers’  Declarations  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego,  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  according 
to  the  list  that  is  attached  as  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  persons  arriv¬ 
ing  from  foreign  countries  via  commercial  vessel  or  aircraft. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  citizen¬ 
ship,  vessel’s  name,  permanent  address,  address  while  in  the  U.S., 
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names  and  relationships  of  accompanying  family  members;  any 
plant  materialt  fruit,  currency  or  negotiable  instruments  valued  at 
over  five  thousand  dollars  in  U.S.  currency;  place  where  visa  is¬ 
sued  and  visa  number;  description  of  articles  and  value  at  the  time 
of  entrance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f)  To 
maintain  records  relating  to  all  individuals  arriving  from  foreign 
countries,  citizenship,  and  personal  belongings;  foreign  purchases, 
etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  cabinets. 

Retrievability:  By  vessel  or  aircraft  flight  number;  name. 

Safeguards:  Building  locked  at  night. 

Retention  and  disposal:  3  years. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenu'1,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  -comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make 'a  signed  statment  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  five  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Each  arriving  individual  is  required  to 
fill  this  form  out  and  submit  it  to  the  Customs  Officer  or  Immigra¬ 
tion  Officer. 

•  Treasury /Customs  00.175 

System  name:  Patrol  Division  Daily  Activity  Re¬ 

port — T  reasury /Customs . 

System  location:  Offices  of  the  Patrol  Division,  Chicago  District, 
Detroit  District  and  Pembina  District,  Region  IX,  Chicago.  Illinois. 
See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  as  Customs  Patrol  Officers. 

Categories  of  records  in  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol,  by  name  to  record  work  per¬ 
formance  on  a  daily  basis  of  each  individual  Patrol  Officer.  Also, 
individual  record  of  scheduled  overtime,  sick  or  annual  leave  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  maintain  evaluation  rating  on  employees  of  Patrol 
Division; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet. 

Retrievability:  Each  folder  is  filed  alphabetically  by  an  in¬ 
dividual’s  name. 

Safeguards:  File  folders  are  kept  in  a  locked  metal  file  cabinet 
which  is  located  in  an  office  that  is  locked  during  non-working 
hours. 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  employee’s  service  with  the  Patrol  Division  and  then  destroyed. 

System  manager(s)  and  address:  Supervisory  Customs  Patrol  Of¬ 
ficers,  Chicago  District,  Detroit  District  and  Pembina  District,  Re¬ 
gion  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
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notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,' and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
record  system  originates  from  reports  of  Customs  Patrol  Officers 
involving  records  of  their  daily  patrol  activities. 

Treasury  /Customs  00.176 

System  name:  Patrol  Information  Data  System — Treasury/Customs. 

System  location:  Office  of  Director,  District  Patrol  Division,  U.S. 
Customs  Service,  Room  1400  Customhouse,  Boston,  Massachusetts 
02109. 

Categories  of  individuals  covered  by  the  system:  Customs  viola¬ 
tors,  suspects,  known  narcotic  violators;  business  names;  suspect 
vessels,  aircraft  and  vehicles. 

Categories  of  records  in  the  system:  Name,  address  and  numerical 
file  reference  number  and  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
record  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  investigating  suspected  law  violations. 
Used  to  alert  patrol  officers  of  persons  to  watch  for; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  index  card  with  name,  address  and  related  number 
filed  in  metal  index  file  drawer. 

Retrievability:  By  name. 


Safeguards:  The  metal  index  file  is  maintained  within  the  office 
of  Director,  District  Patrol  Division.  The  room  is  locked  during 
non-working  hours. 

Retention  and  disposal:  These  files  are  retained  for  a  period  of 
three  years  and  then  destroyed. 

System  managcr(s)  and  address:  District  Director  of  Customs, 
U.S.  Customshouse,  2  India  Street,  Boston,  Massachusetts  02109. 

Notification  procedure:  The  Commissioner  of  Customs  pursuant 
to  5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system 
of  records  from  certain  requirements  of  5  U.S.C.  552a.  The  provi¬ 
sions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
proposed  to  be  exempted  and  the  justification  for  the  exemption  is 
contained  in  a  general  notice  which  appears  elsewhere  in  the 
Federal  Register. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Same  as 
Notification  above. 

Treasury/Customs  00.177 

System  name:  Patrol  Officer  Activity  Listing— Treasury/Customs. 

System  location:  Regional  Patrol  Division,  U.S.  Customs  Service, 
Region  I,  John  F.  Kennedy  Federal  Building,  Boston,  Mass.  02203. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Regional  Patrol  Division,  Boston,  Massachusetts. 

Categories  of  records  in  the  system:  Ledger  •  listing  of  arrests, 
seizures  and  other  job-related  activities. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  administrative  tool  to  keep  track  of  the  activi¬ 
ties  performed  by  each  patrol  officer; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ledger. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  file. 

Retention  and  disposal:  Individual  record  retained  while  employee 
is  assigned  to  the  Regional  Patrol  Division.  Upon  separation  of  em¬ 
ployee,  individual  record  is  destroyed. 

System  manager(s)  and  address:  Director,  Regional  Patrol  Divi¬ 
sion,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy  Federal 
Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service,  Headquarters,  301  Constitution 
Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
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dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  reports 
prepared  by  the  Patrol  Officers. 

Treasury /Customs  00.178 

System  name:  Payroll  Administration/Problems — Treasury /Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
employed  by  Region  I  who  has  a  payroll  problem. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  office  location,  type  of  problem  and  background. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syteic: 


Storage:  Stored  in  locked  cabinet. 

Retrievability:  By  District  and  name. 

Safeguards:  Records  are  accessible  to  employees  of  Personnel 
Management  Division  whose  duties  require  them  to  use  these 
records.  In  addition  to  being  stored  in  a  locked  cabinet,  the  area  in 
which  the  records  are  located  is  locked  during  non-working  hours 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  destroyed  three  months  after 
resolution  of  the  problem. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington  DC  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  five  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  employee 
who  has  the  problem. 

Treasury /Customs  00.179 

System  name:  Patrol  Officers  Case  File— Treasury/Customs. 

System  location:  (a)  Customs  Patrol  Office,  Room  807,  Ap¬ 
praisers’  Stores  Building,  103  S.  Gay  St.,  Baltimore,  Maryland 
21202.  After  August,  1975,  Customs  Patrol  Office,  Room  15,  U.S. 
Customhouse,  40  S.  Gay  Street,  Baltimore,  Maryland  21202;  (b) 
Customs  Patrol  Office,  Room  207,  U.S.  Customhouse,  101  East 
Main  Street,  Norfolk,  Virginia  23510;  (c)  Customs  Patrol  Office,  In¬ 
ternational  Arrivals  Area,  Dulles  International  Airport,  Washington, 
D.C.  20041. 
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Categories  of  individuals  covered  by  the  system:  Known  criminal 
and  civil  violators  of  Federal,  state  and  local  laws,  statutes  and  or¬ 
dinances.  Suspected  criminal  and  civil  violators  of  Federal, .  state 
and  local  laws,  statutes  and  ordinances.  Associates  of  known  and 
suspected  violators  of  Federal,  state  and  local  laws,  statutes  and 
ordinances.  Other  persons  of  interest  to  patrol  officers  in  the  carry¬ 
ing  out  of  their  functions. 

Categories  of  records  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  known  suspect  files,  and  files  on 
information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closures  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  Used  by  patrol  officers  to  determine  an  individual’s  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per¬ 
formance  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  and  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  buildings. 

Retricvability:  A  manual  master  card  index  is  maintained  for  the 
entire  ^ystem.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  con¬ 
tainers,  the  containers  are  maintained  in  offices  which  are  either 
occupied  or  locked  at  all  times.  These  offices  are  located  in  locked 
Federal  buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  Appraiser’s  Stores  Building,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202  (after  August,  1975,  Director,  Baltimore 
Patrol  Division,  U.S.  Customhouse,  Room  17,  40  South  Gay  Street, 
Baltimore,  Maryland  21212. 

Notification  procedure:  This  system  is  exempted  elsewhere  in  the 
Federal  Register. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 


Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.180 

System  name:  Payroll  Record  of  Employees  Not  Covered  By  The 
Automated  System— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Records  of  vari¬ 
ous  types  of  earnings  and  taxes  withheld  from  employees  who  are 
not  covered  by  the  automated  payroll  system. 

Categories  of  records  in  the  system:  Recorded  detail  of  earnings 
and  taxes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  as  a  record  for  reporting  and  paying  payroll  taxes; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  placed  in  a  file  folder  maintained  in  an  unlocked 
file  cabinet  located  within  the  Payment  Section  work  area. 

Retrievability:  Flach  file  is  identified  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  retained  for  two  years  on 
the  premises  and  then  sent  to  the  Federal  Records  Center  where 
they  are  retained  for  three  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
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Avenue,  N.W.,  Washington,  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  in  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  individual's  preparation  of  his  travel  voucher 
and  compensation  forms. 

Treasury /Customs  00.181 

System  name:  Payroll  Report — Treasury/Customs. 

System  location:  Fianacial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  All  Region  V  em¬ 
ployees. 

Categories  of  records  in  the  system:  All  pay  and  deductions  paid 
Region  employees  on  a  biweekly  basis. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
verify  the  accuracy  of  pay  due  employees;  (b)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  ADP  printouts,  unlocked  cabinets. 

Retrievability:  Social  Security  number. 

Safeguards:  Usage  limited  to  Region  personnel. 


Retention  and  disposal:  In  accordance  with  Records  Control 
Manual. 

System  managers)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  Region  V,  701  Loyola  Avenue, 
New  Orleans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Ruling,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  and  payroll  action  docu¬ 
ments. 

Treasury /Customs  00.182 

System  name:  Penalty  Case  File— Treasury/Customs. 

System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  supplemental  petitions  in  relation  to  penalties, 
claims  for  liquidated  damages  or  forfeitures  of  property  which  are 
being  processed  by  the  U.S.  Customs  Service,  Region  I  and  which 
have  been  referred  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  I. 

Categories  of  records  in  the  system:  (a)  Reports  relative  to  the  cir¬ 
cumstances  of  an  alleged  violation  (including  any  Customs  forms  or 
documents  relating  to  the  incident,  agents’  investigative  reports, 
seizure  reports);  (b)  Reports  relative  to  an  individual's  economic  in¬ 
terest  in  a  penalty  case;  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief;  (d)  Recommendations  made  by  other 
Government  agencies  that  have  an  interest  in  the  case. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  ageucy,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  of  alleged  violator. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  file  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  managers)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Exemption  below. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation, 


petitions  for  relief,  other  Government  agencies  with  an  interest  in 
the  case  and  members  of  the  general  public  who  have  pertinent  in¬ 
formation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.183 

System  name:  Personal  Search  (Negative)— Treasury/  Customs. 

System  location:  All  ports.  Region  IX,  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
subject  to  U.S.  Customs  inspection. 

Categories  of  records  in  the  system:  Records  contain  date,  time 
and  place  of  search  in  addition  to  reason  for  and  result  of  search, 
names  of  Customs  officers  conducting  and  authorizing  search, 
name  and  address  and  date  of  birth  of  parties  searched. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  482;  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  located  in  Port  Office. 

Retrievability:  Records  kept  in  alphabetical  order. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Files  are  retained  in  Port  Office  for  five 
years  after  which  they  are  destroyed. 

System  managers)  and  address:  District  Directors/Port  Directors 
as  applicable,  in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 


FEDERAL  REGISTER  VOL.  40,  NO.  164 — TUESDAY,  AUGUST  26,  197S 


37882 


DEPARTMENT  OF  TREASURY 


the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  in  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  is  prepared  by  Customs  offices 
performing  the  personal  search  and  is  the  sole  source  of  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.184 

System  name:  Personal  Search  N.Y.  *  District  (Negative 
results) — Treasury/Customs. 

System  location:  District  Director,  U.S.  Customhouse,  127  North 
Water  Street,  Ogdensburg,  NY  13699. 

Categories  of  jyflividuals  covered  by  the  system:  Any  person  who 
an  inspector  at  any  port  or  station  in  the  district  has  deemed  should 
be  searched  because  of  his  appearance,  associations,  or  other  valid 
reason. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
social  security  number,  place  of  birth,  occupation,  driver’s  license 
number,  and  other  identification  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Means  of  determining  number  of  personal  searches  being  per¬ 
formed  (to  see  authority  is  not  abused).  Establishes  a  record  in  case 
of  complaint;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552);  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  jackets  in  steel  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  the  District  Director  and  authorized  per¬ 
sonnel  of  his  staff  only. 

Retention  and  disposal:  Retained  for  five  years  then  destroyed  by 
burning  or  shredding. 

System  manager(s)  and  address:  District  Director,  U.S.  Custom¬ 
house,  127  North  Water  Street,  Ogdensburg,  N.Y.  13699. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  inspectors  throughout  the  district. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justifiication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.185 

System  name:  Personal  Search — Negative  (District 

Director — Mobile,  Alabama) — Treasury /Customs. 

System  location:  District  Director  of  Customs,  Room  218,  Inter¬ 
national  Trade  Center,  250  North  Water  Street,  Mobile,  Alabama 
36602. 
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Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  search  by  Customs  Officers  in  which  no  ar¬ 
rest  or  seizure  is  made. 

Categories  of  records  in  the  system:  CF  151-Search/Arrest/Seizure 
Report:  Used  to  record  any  occasion  when  a  Customs  Officer  is  in¬ 
volved  or  participates  in  a  personal  search,  an  arrest,  or  a  seizure 
of  merchandise  or  contraband  articles.  CF  5211 -Record  Log  of 
Fines,  Penalties  and  Forfeitures-Record,  by  case  number,  of  all  CF 
151  ’s  issued;  reflects  name  and  address  of  person  searched,  name 
of  searching  officer,  reason  for  search,  and  brief  summary  of  the 
situation  which  resulted  in  the  search. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Violator  name  and/or  penalty  case  number. 

Safeguards:  In  file  cabinets  in  secure  office  area  which  is  locked 
when  not  occupied,  in  building  with  24-hour  guard  service. 

Retention  and  disposal:  Maintained  with  penalty  case  files  for  five 
years  and  after  clearance  by  Security  and  Audit,  shredded  on  site. 
CF  5211-(Record  Group  217)  Retained  for  10  yrs.  and  3  months  and 
destroyed  by  shredding  after  clearance  by  Security  and  Audit. 

System  manager(s)  and  address:  District  Director  of  Customs, 
P.O.  Box  2748,  Mobile,  Alabama  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  V,  Room  T-13210-V,  Postal  Service  Building,  New  Orleans, 
La.  70113,  or  to  the  Director,  Classification  and  Value  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity, and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  Region  V,  Room  T-13210-B,  Postal  Service  Building, 
New  Orleans,  La.  70113,  or  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquaters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signatures  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  involved.  Arrest  and  viola¬ 
tion  records  from  Federal,  state  and  local  police.  Customs  Officers. 
TECS  Query  and  NCIC  Query— These  systems  provide  data  by 
name,  license  numbers  and  other  numerical  identifiers  on  prior 
records  of  violations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.186 

System  name:  Personal  Search — Negative  (District  Patrol — New  Or¬ 
leans,  La.  and  Mobile,  Al.)— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orleans,  Loui¬ 
siana  70113;  Director,  District  Patrol  Division,  Room  213,  Interna¬ 
tional  Trade  Center,  250  International  Trade  Center,  250  N.  Water 
Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
dicating  unlawful  or  suspicious  activity  that  might  result  in  a 
Customs  violation. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  physical  description,  associates,  vessel, 
automobile,  or  aircraft  identified  with,  make,  year,  license  number 
and  registration  of  vehicles,  area  of  activity,  method  of  operation 
and  other  relevant  and  necessary  information  on  individuals 
suspected  of  activity  contrary  to  law. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statue  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  OOroQtine  use”  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employeee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistant 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinets  is  locked. 

Retention  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  year  period.  Method  of  disposal  is  shredding. 

System  managers)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A.),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Hradquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person;  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  The  information  in  this  sytem  originates 
with,  and  consists  soely  of,  information  supplied  by  the  individual 
being  searched  and  the  patrol  officer  doing  the  search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.187 

System  name:  Personal  Search  File — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  individuals  covered  by  the  system:  Passengers,  arriv¬ 
ing  from  foreign  countries,  the  Customs  Service  found  necessary  to 
search. 

Categories  of  records  in  the  system:  Name,  address,  date,  time, 
date  of  bith,  region,  port,  race,  sex,  carrier,  (airline  and  flight 
number),  description,  passport  number,  birth  place,  social  security 
number,  marital  status,  citizenship,  reasons  for  search,  searching 
officer,  witness,  result  of  search,  search  authorized  by,  and  extent 
or  type  of  search. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950.  Treasury  Department  order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  All  three  forms 
used  in  this  system  are  kept  so  as  to  have  a  clear  and  concise 
record  of  all  searches  conducted  by  the  U.S.  Customs  Service;  (b) 
The  files  are  used  to  answer  all  inquiries  into  any  aspect  of  any 


personal  searches  conducted  at  this  station;  (c)  The  current  CF  151 
file  is  used  as  the  primary  input  document  for  the  Customs  Law 
Enforcement  Activity  Reporting  (CLEAR)  system  which  provides, 
in  turn,  accurate  and  timely  statistical  reporting;  (d)  Disclosure  to 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  records  in  the  performance  of 
their  duties;  (e)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  Region 
Form  VIII-RC-51-BNF,  CF  43,  CF  151.  These  forms  are  found  in 
binders  on  the  reference  shelves  in  the  Customs  office. 

Retrievability:  Each  form  is  identified  by  name  and  is  filed 
alphabetically.  The  files  are  further  broken  down  by  form  number 
and  calendar  year. 

Safeguards:  The  files  are  located  in  the  Customs  office.  This  of¬ 
fice  is  manned  24  hours  a  day,  7  days  a  week  by  Customs  person¬ 
nel. 

Retention  and  disposal:  Active  file  forms  are  kept  for  five  years. 
After  five  years  the  files  are  destroyed. 

System  managers)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identitiy,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  Can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  personal  searches  conducted  on  passengers  arriving 
from  foreign  destinations. 
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Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  Federal  Register. 

Treasury/Customs  00.188 

System  name:  Personel  Search  Report— Treasury/Customs. 

System  location:  Ports  of  enry,  —Nogales,  Arizona  District. 

Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
personnel  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1467,5  U.S.C. 
301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Department, 
Order  No.  165  Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retained  as  record  to 
answer  inquires  into  any  aspects  of  personal  searches  conducted  by 
the  Customs  Service.  Disclosed  to  Treasury  Department  Personnel 
as  necessary  for  performance  of  duties.  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  CF  151  covering  personal  searches  is  maintained  in 
alphabetical  order  at  the  various  ports  of  entry. 

Retrievability:  By  name  of  person  searched. 

Safeguards:  Records  are  retained  in  file  cabinets  (lockable)  and 
buildings  are  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  are  retained  for  5  years  and 
destroyed  by  burning. 

System  managers)  and  address:  Port  Directors  at  the  various 
ports  of  entry  in  the  Nogales,  Arizona  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedure  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individual  searched  and  reasons  for  performing  the  search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.189 

System  name:  Personnel  Action  Records 

System — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  Treasury  Department,  Customs  Service  who  either  initiate  a 
grievance,  discrimination  complaint,  an  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  and  officer  or  employee 
therof,  or  have  a  disciplinary  or  other  adverse  action  initiated 
against  him  or  her  by  the  U.S.  Customs  Serivce  in  Region  IX. 

Categories  of  records  in  the  system:  The  Personnel  Action 
Records  System  contains  information  regarding  employment  histo¬ 
ry,  i.e.  basic  personnel  data,  age,  birth,  marital  status,  address, 
phone  number,  general  health,  details  of  the  incident  leading  to  the 
grievance,  discrimination  complaint,  disciplinary  action,  adverse  ac¬ 
tion,  or  unfair  labor  practice  complaint. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Action  Records  System  of  the 
United  States  Customs  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service,  the  Depart¬ 
ment  of  the  Treasury,  the  Civil  Service  Commission,  and  the  De¬ 
partment  of  Justice  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel’s 
office  in  determining  and  resolving  legal  issues  related  to  the  per¬ 
sonnel  action  involved,  in  preparing  for,  and  representing  manage- 
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ment  in.  administrative  hearings  and  administrative  appeals,  and 
providing  information  and  assistance  to  U.S.  Attorneys  and  the  De¬ 
partment  of  Justice  in  litigation.  Potential  litigation  or  litigation  will 
require  disclosure  of  the  information  to  the  Department  of  Justice, 
and  this  information  is  often  channeled  through  the  Department  of 
the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  action 
against  the  Customs  Service,  or  against  whom  it  was  initiated.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Record 
Disposal  Manual. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  initiation  of  any  personnel  action  either  by  or 
against  an  employee.  The  information  submitted  by  the  employee  is 
in  the  file  as  will  be  the  information  submitted  by  the  employer  if 
the  action  is  initiated  by  the  employer.  Further  information  in  this 
file  is  derived  from  both  employee  and  employer  information  of  an 
investigation  made  by  the  Office  of  Internal  Affairs,  investigation 
reports  by  the  Office  of  Investigations,  memoranda  from  the  Civil 
Service  Commission  and  possibly  other  agencies  having  employed 
the  individual.  Information  could  also  be  obtained  form  Customs 
employees,  former  Customs  employees,  private  parties,  corpora¬ 
tions,  confidential  informers,  credit  bureaus,  foreign  countries  or 
officials  thereof,  foreign  citizens  and  any  other  source  with  infor¬ 
mation  pertinent  to  the  Personnel  Action. 


Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.190 

System  name:  Personnel  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  displinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
evaluating  proposed  disciplinary  actions,  grievances  and  EO  com¬ 
plaints,  recommending  action  to  be  taken  in  such  cases,  preparing 
necessary  decisional  documents  in  such  cases,  preparing  proposed 
charges  where  appropriate,  preparing  for  administrative  hearings 
held  in  regard  to  these  matters  and  milking  the  records  a  part  of  the 
record  at  such  hearings;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  to 
the  Civil  Service  Commission  in  connection  with  administrative 
hearings  and  to  the  Department  of  Justice  in  connection  with  court 
proceedings  resulting  from  appeals  from  decisions  rendered  at  the 
administrative  level.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworking  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to 

3,000.  A  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  nongovernmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.191 

System  name:  Personnel  Case  File — Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  used  administratively  to  evaluate  proposed 
disciplinary  actions,  grievances  and  EO  complaints,  to  recommend 
action  to  be  taken  in  such  cases,  to  prepare  necessary  decisional 
documents  in  such  cases,  and  to  prepare  proposed  charges  where 
appropriate.  The  information  contained  in  this  file  is  used  to 
prepare  for  administrative  hearings  held  in  regard  to  these  matters 
and  is  routinely  made  a  part  of  the  record  at  such  hearings.  Infor¬ 
mation  contained  in  this  file  is  also  made  available  to  the  Civil  Ser¬ 
vice  Commission  in  connection  with  such  hearings  and  may  be 
made  available  to  the  Department  of  Justice  in  connection  with 
court  proceedings  resulting  from  appeals  from  decisions  rendered  at 
the  administrative  level;  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Inforamtion  Act  (5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 


Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager/s)  and  address:  Regional  Counsel  of  Customs, 
New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.192 

System  name:  Personnel  Case  Files  (Region 

VIII) — ' Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor,  450 
Golden  Gate  Avenue,  San  Francisco,  Calif.  94102. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965.  Title  5, 
United  States  Code;  Title  5,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  administra¬ 
tively  to  evaluate  proposed  disciplinary  actions,  grievances  and  EO 
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complaints,  to  recommend  action  to  be  taken  in  such  cases,  and  to 
prepare  necessary  decisional  documents  in  such  cases,  and  to 
prepare  proposed  charges  where  appropriate.  The  information  con¬ 
tained  in  this  file  is  used  to  prepare  for  administrative  hearings  held 
in  regard  to  these  matters  and  is  routinely  made  a  part  of  the 
record  at  such  hearings.  Information  contained  in  this  file  is  also 
made  available  to  the  Civil  Service  Commission  in  connection  with 
such  hearings  and  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  court  proceedings  resulting  from  appeals 
from  decisions  rendered  at  the  administrative  level. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  file 
cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours,  the  metal 
file  cabinet  and  the  room  in  which  the  metal  file  cabinet  is  located 
are  locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  15th  Floor, 
450  Golden  Gate  Ave.,  San  Francisco,  Calif.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.193 

System  name:  Personnel  Files  of  Customs  Em¬ 

ployees— Treasury/Customs. 


System  location:  Files  are  located  in  Headquarters,  Regional,  Dis¬ 
trict,  Port  and  other  post  of  duty  offices  throughout  the  Customs 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  Outside  of  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  port,  or 
other  post  of  duty  management  on  personnel  matters  such  as,  but 
not  limited  to  name.  Social  Security  number,  awards,  letters  of  ap¬ 
preciation,  promotions,  step  increases,  memoranda,  forms  and 
materials  related  to  hiring,  address,  pay,  transfer  and  separation, 
service  time,  salary,  phone,  education,  society  memberships, 
publicaions,  skills,  chronological  work  history,  position  descrip¬ 
tions.  reports  of  discussions  held  with  employee  regarding  per¬ 
formance,  copies  of  letters  written  to  employee  concerning  per¬ 
formance,  overtime  hours,  senority  status,  leave,  overtime 
earnings,  productivity,  locator  card  information,  and  related  em¬ 
ployment  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);(c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regultion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  For 
supervisors  and- appropriate  managers  in  making  job-related  deter¬ 
minations  about  employees(g)  For  employment  and  salary  verifica¬ 
tion  upon  request  from  public. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  and/or  on  index 
cards,  and/or  ledgers. 

Retrievability:  Records  are  indexed  by  name,  or  social  security 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  limited  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  they 
are  of  use,  i.e.,  while  employee  is  still  employed  or  may  be  con¬ 
sidered  desirable  for  re-employment.  Otherwise  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  Constitution 
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Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regualtions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

Treasury /Customs  00.194 

System  name:  Personnel/Payroll  System— Treasury/Customs. 

System  location:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters.  Computerized  in  the 
IRS  Data  Center,  Detroit,  Michigan.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  These  records  contain  Person¬ 
nel  data  maintained  in  the  Official  Personnel  Folder,  such  as  name, 
social  security  number,  grade,  series,  step,  organizational  codes, 
tax  withholding  information,  bond  purchase  and  issuance,  emergen¬ 
cy  salaries,  overtime  and  holiday  pay,  optional  payroll  deductions, 
other  deductions,  and  all  payroll  information.  Also  in  this  system 
are  records  of  time  and  attendance  and  leave. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 


propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  coneming  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Records  are  used  for  payroll  processing,  reports  on  payroll  infor¬ 
mation  such  as  Employee  Service  Record  report  (IRS  Form  3695), 
Comprehensive  Payroil  listing  (IRS  Form  2979),  Payroll  Journal 
Detail  Listing  (IRS  Form  3124)  and  others. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

Retrievability:  Records  are  indexed  by  name  or  social  security 
number. 

Safeguards:  Records  are  maintained  in  locked  files,  secured 
rooms,  or  limited  access. 

Retention  and  disposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees 
either  are  sent  to  new  agency  or  to  Records  Center.  Time  and  at¬ 
tendance  records  are  maintained  three  years  or  until  after  audit; 
then  destroyed. 

System  manager(s)  and  address:  Directors,  Personnel  and  Finan¬ 
cial  Management  Division  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconis  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  and  Time  and  attendance  and  leave  records. 

Treasury /Customs  00.195 

System  name:  Personnel  Records  System,  Office  of  Regional  Coun¬ 
sel,  Region  IX— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Employees 
directly  reportable  to  the  Regional  Counsel  of  Customs,  Region  IX. 

Categories  of  records  in  the  system:  Attendance  records,  annual 
and  sick  leave  records,  personal  information  for  emergency  situa¬ 
tions,  i.e.,  address,  telephone  number,  nearest  relative  or  friend, 
name  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Departmement  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Records  System  of  the  United 
States  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  w'ho  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting *bf  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Attendance  and  leave  iforma- 
tion  contained  in  these  files  is  routinely  used  by  the  secretarial  per¬ 
sonnel  in  preparing  and  making  reports  for  pay  purposes  and  other 
administrative  reports.  Supervisor  uses  information  routinely  in  per¬ 
sonnel  management.  Potential  involvement  of  an  employee  in  a 
disciplinary  situation  could  require  disclosure  of  the  information  to 
the  Office  of  Internal  Affairs,  U.S.  Customs  Service,  Chief  Coun¬ 
sel,  U.S.  Customs  Service,  General  Counsel,  Treasury  Department, 
and,  also  to  the  Department  of  Justice,  if  litigation  occurs,  and  this 
information  is  channeled  to  that  department  through  the  Depart¬ 
ment  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  record  is  inserted  in  a  folder  which  is  filed  in  a 
lockable  drawer^ within  a  metal  filing  cabinet  container. 


Rtfrievability:  Each  record  is  identified  by  the  name  of  the  em¬ 
ployee  of  the  Regional  Counsel,  Region  IX,  U.S.  Customs  Service 
and  is  filed  alphabetically. 

Safeguards:  The  metal  filing  drawer  containing  the  records 
described  above  is  maintained  within  the  area  assigned  to  the  office 
of  the  Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois.  During  non-working  hours,  the  room  in  which  the 
metal  filing  drawer  is  located  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em¬ 
ployees  of  the  Regional  Counsel’s  office  and  authorized  building 
personnel  have  keys  to  the  building. 

Retention  and  disposal:  The  records  are  retained  within  the  office 
of  Regional  Counsel  with  the  exception  of  the  original  pay  record 
for  each  employee  which  is  submitted  by-weekly  to  the  Financial 
Management  Dvision,  Office  of  the  Regional  Commissioner,  Region 
IX,  and  then  forwarded  to  the  Data  Center  in  Detroit.  After  a 
three-year  period,  these  records  are  destroyed. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Counsel,  Region  IX,  Room 
1417,  55  E.  Monroe  Street,  Chicago,  Illinois  60603  (see  Customs 
Appendix  A  for  name  of  Regional  Counsel).  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Counsel,  Region  IX,  Room 
1417,  55  E.  Monroe  Street,  Chicago,  Illinois  60603.  (See  Customs 
Appendix  A  for  name  of  Regional  Counsel)  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  nessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  these  files 
originates  with  and  is  supplied  by  the  employee  who  supplies  the 
information  directly  or  whose  action,  i.e.  attendance  or  non-at¬ 
tendance  creates  the  record. 

Treasury/Customs  00.196 

System  name:  Preclearance  Costs — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  and  Foreign  Service  employees  of  Region  I,  Boston  who 
are  stationed  at  Toronto  and  Montreal  Canada. 

Categories  of  records  in  the  system:  Salaries,  living  allowances 
and  benefits  paid  to  employees  who  are  stationed  at  Toronto  and 
Montreal,  Canada. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
-  ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Budget  Section  of  the  Financial  Management 
Office  to  accumulate  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters.  These  costs  are  used  by 
Headquarters  as  the  basis  of  assessment  of  charges  to  airline  car¬ 
riers  for  the  use  of  Customs  facilities  outside  of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  a  file  folder  within  two  metal  file 
cabinets  in  the  work  area  of  the  Budget  Section. 

Retrievability:  The  file  is  identified  as  the  OOPre-clearance 
Record”  which  contains  the  names  of  all  employees  listed  in 
alphabetical  order  with  corresponding  costs  associated  with  each 
employee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List¬ 
ing,  Treasury  Form  2979,  supplied  by  the  Payroll  Data  Center. 

Treasury /Customs  00.197 

System  name:  Private  Aircraft  Inspection  Reporting  System 
(PAIRS) — Treasury /Customs. 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  pilots 
and  yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  pilots  with  appropriate  registration  numbers  and 
characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs  Of¬ 
ficers  for  documenting  the  arrival  of  aircraft  form  foreign  countries 
and  in  the  enforcing  of  Customs  and  related  laws;  (b)  Used  for 
Customs  management  functions  such  as  measuring  workload  of 
Customs  officers  performing  aircraft  arrival  inspections;  (c)  Used 
as  an  intelligence  gathering  source;  (d)  Used  by  Department  of 
Justice  in  prosecuting  court  cases;  (e)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (f)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  and  tape  storage;  microfiche. 

Retrievability:  By  individual  name  and  aircraft/yacht  registration 
number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  OOneed  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 
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Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Report)  which  will  be  prepared  by  arriving 
pilots  and  other  Federal  agencies  and  confidential  informers. 

Treasury  /Customs  00.198 

System  name:  Private  Yacht  Inspection  Reporting 

System— Treasury/Customs. 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  private 
yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  yacht  masters  with  appropriate  private  yacht  registra¬ 
tion  numbers  and  characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Customs  Officers  for  documenting  the  arrival  of  private  yachts 
from  foreign  areas  and  in  the  enforcing  of  Customs  and  related 
laws:  (d)  Used  for  Customs  management  functions  such  as  measur¬ 
ing  workload  of  Customs  offices  performing  private  yacht  inspec¬ 
tions;  (e)  Used  as  an  intelligence  gathering  source. 

For  additional  routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (a)  Magnetic  disc  and  tape  storage;  (b)  Microfiche. 

Retrievability:  By  vessel  name,  private  yacht  registration  number, 
and  name  of  yacht  master. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
backgound  investigations  on  a  OOneed  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite,  then  destroyed. 

System  managers)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  the  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Yacht  masters  who  report  their  arrival 
to  a  United  States  port  of  entry,  other  Federal  agencies  and  con¬ 
fidential  informers. 

Treasury/Customs  00.199 

System  name:  Property  Assigned  to  Employee— Treasury/Customs. 

System  location:  District  Director's  Office,  Entry  Control  Sec¬ 
tion,  U.S.  Customs  Service,  228  Federal  Bldg.,  335  Merchant 
Street,  Honolulu,  Hawaii  96813. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  Individual  assignment  of 
Customs  badges,  listing  name,  Social  Security  number  and  duty 
phone.  Signed  by  Custodian  and  Property  Officer. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Local  Property 
Officer  to  determine  individual  badge  assignments. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Kept  in  alphabetical  order  in  an  unlocked  filing  cabinet 
in  the  Entry  Control  Section. 

Retrievability:  By  name. 

Safeguards:  The  office  where  the  records  are  located  is  locked 
during  non-working  hours  and  access  to  the  building  is  controlled  at 
all  times  by  uniformed  guards.  * 

Retention  and  disposal:  The  records  are  maintained  for  the  dura¬ 
tion  of  the  property  assignment.  Outdated  records  are  destroyed 
after  3  years. 

System  managers)  and  address:  Local  Property  Officer,  Room 
228,  federal  Budding,  Entry  Control  Section.  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understans  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  provided  by  the  property 
officer  and  the  person  to  whom  the  property  is  assigned. 

Treasury/Customs  00.200 
System  name:  Property  File— Treasury/Customs. 


System  location:  Logistics  Management  Division,  Region  IV,  U.S. 
Customs  Service,  Suite  No.  300,  7370  N.W.  36th  Street,  Miami, 
Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Any  Customs  em¬ 
ployee  who  is  designated  as  the  official  custodian  of  a  serially  num¬ 
bered  badge,  weapon,  or  transportation  request  forms. 

Categories  of  records  in  the  system:  Name,  geographical  location 
and  number  of  item  assigned. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  employees  to 
record  names  of  individuals  designated  as  custodians  of  accounta¬ 
ble  property. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  stored,  in  printout 
form,  in  files  organized  by  District.  The  file  folders  are  stored  in  an 
unlocked  drawer  in  a  metal  file  cabinet. 

Retrievability:  Each  folder  is  filed  by  District. 

Safeguards:  The  files  are  stored  in  a  metal  cabinet  located  within 
an  office  that  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  have  been  retained  since  the  in¬ 
ception  of  the  system,  three  years.  No  policy  exists  for  disposal. 

System  managers)  and  address:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Region  IV,  Suite  No.  300,  7270 
N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  reconls  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  oi  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  document  for  this  record  is 
the  Customs  form  35. 

Treasury /Customs  00.201 

System  name:  Property  File— Non-Expendable-Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  issued 
non-expendable  property. 

Categories  of  records  in  the  system:  Receipts  for  badges,  cap  in¬ 
signias,  bonded  warehouse  keys,  identification  cards.  Government 
driver’s  licenses,  firearms  and  other  non-expendable  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  file  cabinet  in  the  offices  of  the  District 
Directors  in  Region  IX,  Chicago,  Illinois. 

Retrievability:  Folders  identified  by  individual’s  name. 

Safeguards:  The  file  described  is  maintained  in  the  offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  manager(s)  and  address:  District  Directors  in  Region  IX, 
Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  &  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  ar  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Classification  &  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 


Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
indentity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system  consists 
of  receipts  of  employees  receiving  non-expendable  property. 

Treasury/Customs  00.202 

System  name:  Protest  Inventory  System — Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
Room  2325,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C., 
20229. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  protest  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  system:  Name  of  Customs  employees 
to  whom  protest  cases  are  assigned  for  initial  review,  protest 
number,  entry  number,  date  of  protest,  status,  and  date  of  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  maintain  a  log  system  of  all  protests  received  in  the  Of¬ 
fice,  be  able  to  locate  each  protest,  obtain  present  status,  and  in¬ 
dividual  to  whom  assigned. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

Retrievability:  A  print-out  in  protest  number  order,  entry  number 
order,  and  by  name  of  the  Customs  employee  to  whom  the  protest 
case  is  assigned.  A  print-out  is  prepared  only  upon 
request — normally  quarterly. 

Safeguards:  The  print-out  is  used  only  by  division  personnel  to 
locate  a  specific  protest.  During  non-working  hours  the  room  is 
locked  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  building.  - 

Retention  and  disposal:  The  print-out  is  retained  until  a  new  one 
is  received,  usually  quarterly.  The  protest  will  be  dropped  from  the 
list  after  it  is  closed  and  the  time  limit  to  go  to  court  has  expired. 
The  print-out  is  disposed  of  as  paper  trash  when  it  is  no  longer 
needed. 

System  manager(s)  and  address:  Director,  Classification  and 
Value,  Division,  U.S.  Customs  Service,  Room  2330,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulation  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.203 

System  name:  Receipt  for  property  assigned.— Treasury/Customs. 

System  location:  Federal  Building,  Room  198,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  to  whom  property  has  been  assigned. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  and  listing  of  articles  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  accountable 
those  employees  to  whom  property  has  been  assigned. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  wooden  index  card  file  on  desk  of  proper¬ 
ty  clerK 

Retrievability:  Cards  are  filed  alphabetically  by  name  of  in¬ 
dividual. 

Safeguards:  The  office  and  building  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years  after  transfer  or  separa¬ 
tion,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing,  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 


identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Cards  filled  out  by  property  clerk  when 
property  is  issued. 

Treasury /Customs  00.204 

System  name:  Receipt  for  Property  Assignment— Treasury/Customs. 

System  location:  Office  of  District  Director,  Administrative  Of¬ 
ficer,  U.S.  Customs  Service,  555  Battery  Street,  Room  318,  San 
Francisco,  California  94126. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  to  whom  Government  property  is  issued— such  as  badges, 
cap  insignia,  guns,  etc. 

Categories  of  records  in  the  system:  Name,  home  address.  District 
number,  Port,  social  security  number,  signature  of  person  receiving 
property,  phone  number,  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Used  administratively  to  account 
and  control  Government  property  issued  to  Customs  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  35.  These  forms  are  kept  in  a  metal  Index  File  Box. 

Retrievability:  Each  receipt  is  filed  by  the  name  of  the  employee 
to  which  property  has  been  assigned. 

Safeguards:  The  metal  Index  File  Box  is  stored  in  an  office  under 
constant  supervision  during  regular  working  hours,  and  the  office  is 
locked  during  other  than  regular  working  hours. 

Retention  and  disposal:  These  records  forms  are  retained  until  the 
property  is  surrendered  and/or  the  employee  leaves  Customs. 
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System  manager(s)  and  address:  Administrative  Officer,  U.S. 
Customs  Service,  555  Battery  Street,  Room  318,  San  Francisco, 
California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  developed  when  proper¬ 
ty  is  given  to  employees. 

Treasury  /Customs  00.205 

System  name:  Reclassification  Requests — Treasury /Customs. 

System  location:  Located  in  the  Position  Classification  and 
Management  Branch,  Personnel  Management  Division.  500  Dallas 
St.,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
whose  position  is  to  be  reviewed  and/or  evaluated  for  possible 
reclassification. 

Categories  of  records  iu  the  system:  All  correspondence  prepared 
by,  or  directed  to,  the  employee,  supervisor  or  manager,  and  clas¬ 
sification  staff. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Maintained  as  a  ready 
reference  file  for  any  inquiry  related  to  the  case  and  for  historical 
purposes.  See  Appendix  AA.  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 


duties;  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(e)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  Federal,  state,  or  local  agency  maintaining 
civil,  criminal,  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob¬ 
tain  information  relevant  to  an  agency  decision  concerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (f)  A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Requests  are  maintained  in  a  file  folder  and  retained  in  a 
metal  file  cabinet. 

Retrievability:  By  employee  name. 

Safeguards:  A  metal  container  is  maintained  within  the  area  as¬ 
signed  to  Personnel  Management  in  the  One  Allen  Center  Building. 
During  non- working  hours,  the  room  in  which  the  metal  container 
is  kept  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards. 

Retention  and  disposal:  When  reviews  are  made  and  a  classifica¬ 
tion  decision  is  reached,  the  case  is  considered  closed  and  all  re¬ 
lated  papers  are  disposed  of  in  accordance  with  Records  Disposi¬ 
tion  Schedule  (3  years). 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  500  Dallas  St.,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
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adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  to  pursue  requests  for 
reclassification  are  obtained  from  concerned  employees,  super¬ 
visors,  and  knowledgeable  managerial  officials.  Other  information 
is  obtained  from  appropriate  Civil  Service  classification  publica¬ 
tions. 

Treasury/Customs  00.206 

System  name:  Regulatory  Audits  of  Customhouse 

Brokers — Treasury /Customs. 

System  location:  Division  of  Regulatory  Audit,  Room  2114, 
United  States  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW„  Washington,  D.C.  20229,  and  at  each  of  the  nine  re¬ 
gional  offices  of  Regulatory  Audit  (see  Customs  Appendix  A  for 
addresses). 

Categories  of  individuals  covered  by  the  system:  Persons  licensed 
to  conduct  customhouse  brokerage  business  pursuant  to  19  U.S.C. 
1641. 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  re¬ 
ports;  Congressional  inquiries  concerning  customhouse  broker  and 
disposition  made  of  such  inquiries;  names  of  officers  of  custom¬ 
house  brokerage  firms,  license  numbers  and  dates  issued  and  dis¬ 
trict  covered. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  III.  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  The  information  may  be  furnished  to  other  government 
agencies  which  may  have  an  interest  in  the  broker,  (d)  Copies  of 
broker  audit  reports  will  be  retained  in  the  office  that  performed 
the  audit  and  at  the  headquarter’s  office.  These  reports  will  serve 
as  a  permanent  file  providing  such  essential  information  as  the 
names  and  broker  license  number  of  company  officers  and  other 
licensed  employees.  The  reports  will  create  a  historical  record  of 
broker  performance.  The  headquarter’s  file  will  also  provide  a 
means  of  evaluating  the  effectiveness  of  audits  conducted  by  the 
regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
are  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 
Duplicate  copies  are  maintained  at  Customs  Service  Headquarters. 

Retrievability:  Each  broker  file  is  identified  on  alphabetical  file 
locator  cards  which  contain  the  name  and  address  of  the  broker, 
the  region  and  district  in  which  he  operates,  and  the  number  of  the 
file  drawer.  In  addition  each  regional  office  maintains  their  own 
alphabetical  file,  containing  the  above  information,  for  broker  ac¬ 
tivities  within  their  region. 

Safeguards:  The  files  described  above  are  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non- working  hours,  the  room  in  which  the 
files  are  located  is  locked,  and  access  to  the  building  is  controlled 
at  all  times  by  uniformed  guards. 


Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely,  or  until  there  is  no  longer  any  space  available  for  them 
at  which  time  the  oldest  files  are  destroyed  by  burning  or 
shredding. 

System  manager(s)  and  address:  Director,  Regulatory  Audit  Divi¬ 
sion,  United  States  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  NW.,  Washington,  D.C.  20229.  Regional  Director, 
Regulatory  Audit  Division  at  each  of  the  nine  regional  offices  (see 
Customs  Appendix  A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signatue  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers’  businesses.  The  audits  may  be  sup¬ 
plemented  with  information  furnished  by  the  Office  of  the  Chief 
Counsel,  Office  of  Investigations,  and  the  Office  of  Regulations 
and  Rulings.  These  audits  include  examinations  of  brokers  business 
records,  including  all  financial  books  of  accounts,  check  books,  and 
financial  statements.  In  the  event  that  the  broker  is  engaged  in  vari¬ 
ous  business  enterprises  such  as  freight  forwarding  and  insurance, 
and  these  financial  records  are  commingled  with  those  financial 
records  relating  to  the  brokerage  business,  it  would  be  necessary  to 
examine  the  other  business  records  to  complete  the  audit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

T re asury /Customs  00.207 

System  name:  Reimbursable  Assignment 

Sy  stem— T  reasury /Customs . 

System  location:  U.S.  Customs  Service  Data  Center,  William 
Building,  7923  Eastern  Avenue,  Silver  Spring,  Maryland  20910. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  in¬ 
terest  for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  or  importer  of  record  number  assigned  by  the  Customs 
Service,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest, 
travel  expenses  incurred  by  Customs  employees  in  connection  with 
the  reimbursable  services. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  261,  267,  and 
1451;  19  CFR  24.16  and  24.17;  5  U.S.C.  301;  Reorganization  Plan 
No.  1  of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reim¬ 
bursable  assignments,  editing  items  of  information  that  have  been 
rejected  because  of  erroneous  coding,  and  equalizing  Customs 
overtime  assignments  at  ports  of  entry,  (b)  Disclosures  required  in 
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administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Internal  Revenue  Service  Data  Center  at 
Detroit,  Michigan,  for  the  purpose  of  including  overtime  earnings  in 
salary  checks  issued  to  Customs  Service  employees  who  performed 
reimbursable  services. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem :  % 

Storage:  The  information  in  this  system  is  contained  in  a  compu¬ 
terized  system  utilizing  magnetic  tape  storage  techniques. 

Retrievability:  The  information  in  this  system  is  retrieved  by  the 
individual’s  social  security  number  or  by  the  individual’s  importer 
of  record  number. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  systems. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager(s)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  Room  7126,  1301  Constitution 
Ave,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Custom  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  by  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Custom 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  the  receipt  of  a  request,  for  reimbursable  services 
from  the  party  in  interest.  In  addition,  information  in  this  system  is 
derived  from  Customs  Form  5106  (Notification  of  Importer’s 
Number/Application  for  Importer’s  Number)  which  is  filed  with  the 
Customs  Service  by  the  importer,  and  from  Customs  Form  6082 
(Work  Ticket)  which  is  filed  by  the  Customs  Inspector  who  per¬ 
formed  the  reimbursable  services. 


Treasury/Customs  00.208 

System  name:  Restoration  of  Forfeited  Annual  Leave 
Cases — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  CustomsAp- 
pendix  A.  ' 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
U.S.  Customs  Service  who  have  applied  for  restoration  of  forfeited 
annual  leave. 

Categories  of  records  in  the  system:  Employee  applications  for 
restoration  of  leave.  Management  decisions  on  employee  applica¬ 
tions  for  restoration  of  leave.  Applicable  regulations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.. (f) 
Certain  employees  of  the  Personnel  Management  Division  and  su¬ 
pervisors.  Justification  of  action,  respond  to  inquiries,  post-audit  of 
action,  statistics,  reports  to  Treasury  and  Civil  Service  Commis¬ 
sion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files. 

Retention  and  disposal:  Records  are  retained  idefinitely  or  until 
Treasury  issues  instructions. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparision  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Evidential  materials  supporting  em¬ 
ployee  applications  for  restoration  of  forfeited  annual  leave. 
Evidential  materials  supporting  management  decisions. 

Treasury /Customs  00.209 

System  name:  Resumes  of  Professional  Artists— Treasury/Customs. 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Professional 
Artists. 

Categories  of  records  in  the  system:  Artist’s  name  and  profes¬ 
sional  art  background. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  classify  imported  works  of  art. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievabiiity:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Area  Director  N.Y.  Seaport 
Area,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 


request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

WTiere  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statemeK  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Resume  information  provided  by  artist. 

Treasury/Customs  00.210 

System  name:  Revocation  of  I.D.  Privileges  and  OOCash  Basis 
Only”  for  Reimbursable  Services  List— Treasury/Customs. 

System  Ibcation:  Financial  Management  Division — Districts  and 
Ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Corporate  and  In¬ 
dividual  Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  in  the  system:  Corporations  and  individuals 
in  financial  difficulty. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  This  is  a  monthly  list  originated  in  the  Region  informing  all  Dis¬ 
tricts  and  Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievabiiity:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 
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Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  $,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commis¬ 
sioner,  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Generated  in  house  by  Accounting  Per¬ 
sonnel  from  delinquent  bill  listings  and  open  file  of  outstanding 
bills.  Additionally,  feedback  from  Districts  and  Ports  on  bankrupt 
firms  and  from  Regulatory  Audit  Division  on  firms  in  Financial  dif¬ 
ficulty  or  under  investigation. 

Treasury /Customs  00.211 
System  name:  Sanction  List  Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
indebted  to  the  United  States  Government  for  bills  that  are  unpaid 
and  past  due. 

Categories  of  records  in  the  system:  Listing  is  issued  monthly 
showing  individual’s  name  and  address  plus  number  and  amount  of 
unpaid  and  past  due  bills. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 


and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  sanction  list  is  stored  in  a  file  drawer  in  an  un¬ 
locked  file  cabinet. 

Retrievability:  Each  sanction  list  is  identified  by  month  and  year 
of  issuance. 

Safeguards:  The  file  cabinet  described  above  is  maintained  within 
the  area  assigned  in  the  Customs  Office.  During  non-working  hours 
the  room  and/or  building  in  which  the  file  cabinet  is  located  is 
locked. 

Retention  and  disposal:  Retained  in  Customs  Office  for  minimum 
of  one  year.  Disposal  in  accordance  with  Records  Control  Manual. 

System  manager/*)  and  address:  Regional  Commissioner  of 
Customs,  Suite  1501,  55  East  Monroe  Street,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obraining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
Will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  listing  is  secured 
from  CF  6084  and  6084A,  Miscellaneous  Bill  Form  issued  to  each 
individual  and  correspondence  files  maintained  for  individuals. 

T reasury /Customs  00.212 

System  name:  Search/Arrest/Seizure  Report — Treasury  /Customs. 

System  location:  Patrol  Division  Offices  of  the  U.S.  Customs  Ser¬ 
vice.  See  Customs  Appendix  A. 
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Categories  of  individuals  covered  by  the  system:  Persons  who  have 
or  may  have  violated  a  law  of  the  United  States. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth, 
age,  personal  data,  addresses,  home  and  business  telephone  num¬ 
bers,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
mode  of  entry  of  individual  or  contraband,  fingerprints,  pictures, 
declaration  forms,  cash  receipts,  receipt  for  seized  goods,  all  other 
forms  pertinent  to  the  case,  such  as  Notice  to  Master,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify 
persons  suspected  of  violating  the  law;  (d)  Cases  are  referred  to  In¬ 
vestigative  Branch  since  same  are  evident  of  violations  of  law;  (e) 
Since  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case- is  placed  in  a  folder  which  is  filed  in  a  numer¬ 
ical  order  according  to  the  assigned  case  file  number.  These  files 
are  kept  in  a  locked  metal  cabinet. 

Retrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  with  related 
index  cards. 

System  manager(s)  and  address:  Director,  District  Patrol  Division. 
See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.213 

System  name:  Search,  Arrest  and  Seizure  Reporting 
System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Violators  of 
Customs  and  related  laws  apprehended  by  U.S.  Customs  Officers. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
date  of  violation,  seizure  number,  identifying  numbers,  and  charac¬ 
teristics,  details  and  circumstances  of  search,  arrest  or  seizure. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 


formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  To  determine  violation  trends 
and  develop  enforcement  techniques  and  lookout  information  for 
use  in  the  enforcement  of  Customs  and  related  laws;  (g)  To  provide 
management  information  such  as  the  number  and  types  of  seizures, 
arrests  and  searches  associated  with  arrests  or  seizures. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage;  (2)  Hardcopy;  (3) 
Microfiche. 

Retrievability:  By  individual's  name,  seizure  number,  unique 
identifiers,  system  identification  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  OOneed  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.214 
System  name:  Seizure  File — Treasury/Customs. 

System  location:  Patrol  Division,  U.S.  Customs  Service,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Ships  Masters, 
Ships  Crew  Members,  Longshoremen,  Vessels,  Private  Aircraft, 
Private  Vessels,  Individuals  from  whom  seizures  have  been  made, 
or  upon  whom  Memoranda  of  information  have  been  received. 

Categories  of  records  in  the  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of 
suspects  or  arrests.  Reports  of  Seizures  by  Customs,  other  informa¬ 
tion  indicating  violators  or  suspected  violators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a-  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Reference  file  for  identifying  violators  or  suspected  viola¬ 
tors. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  sytem: 

Storage:  Manila  files  within  metal  file  cabinets. 

Retrievability:  Alphabetical;  for  aircraft  or  car  by  number;  by 
seizure  number;  by  name  of  individual. 

Safeguards:  Room  has  a  24-hour  guard  and  is  locked. 

Retention  and  disposal:  Seizure  files  are  maintained  for  three 
years  after  final  disposition.  Memoranda  of  information  received: 
not  determined  how  long  they  will  be  retained  at  present. 

System  manager(s)  and  address:  Director,  Patrol  Division,  U.S. 
Customs  Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.215 

System  name:  Seizure  Report  File — Treasury/Customs. 

System  location:  U.S.  Customs  Mail  Facility,  1675 — 7th  Street, 
Oakland,  California  94615. 

Categories  of  individuals  covered  by  the  system:  Individuals  to 

whom  prohibited  merchandise  is  addressed. 

Categories  of  records  in  the  system:  Name,  address,  property 
description,  estimated  foreign  value,  duty,  domestic  value,  circum¬ 
stances  of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Used  administratively  by  the  Mail  Facility  to  record  seizures  and 
their  disposal. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  Reports,  Customs  Form  6043 — Delivery  Ticket, 
and  Customs  Form  151— Search/ Arrest/Seizure  Report.  These 
forms  are  placed  within  file  folders  which  are  located  in  a  metal  file 
cabinet. 

Retrievability:  Each  Seizure  Report  and  Delivery  Ticket  (stapled 
together)  are  identified  by  the  name  of  the  person  to  which  the  se¬ 
ized  items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year. 

Safeguards:  The  file  folders  are  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police  and 
only  arthorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Last  three  fiscal  years  records  are  kept  in 
a  file  cabinet  in  the  office.  Three  fiscal  years  prior  are  kept  in 
boxes  in  the  detention  area. 

System  manager(s)  and  address:  Head,  Surface  Mail  Section.  See 
location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  obtained  from  mail  ship¬ 
ments. 

Treasury/Customs  00.216 

System  name:  Service  Records  of  Former  Em¬ 

ployees — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  for¬ 
merly  employed  in  Region  I,  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Name,  address,  Social  Securi¬ 
ty  number,  employment  history  and  status  of  former  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
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tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  metal  filing  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  to  Personnel  Office  employees.  During 
non-working  hours,  the  area  in  which  these  records  are  stored  is 
locked  and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  record  of  the  employee. 

Treasury/Customs  00.217 
System  name:  Set  Off  Files— Treasury/Customs. 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Importer  of 
Record,  Customhouse  Broker,  Parties  In  Interest. 


Categories  of  records  in  the  system:  Name,  address,  identification 
number,  copies  of  refund  checks  and  copies  of  set  off  bills. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Document  files  identifying  debtors  for  whom  refunds  are 
withheld  and  amounts  applied  against  delinquent  bills. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  File  folders  with  individual's  name  annotated  with 
set  off. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managers)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitysand  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commis¬ 
sioner.  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Directors,  Port  Directors,  Im¬ 
port  Control  Officers,  External  Auditors  and  Other  Customs  Em¬ 
ployees. 

Treasury /Customs  00.218 

System  name:  Seventy-two  Hour  Archives  Search 

System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Vehicle  license 

number  and  individual  names. 

Categories  of  records  in  the  system:  Date,  time,  lane  number,  port 
of  entry,  and  vehicle  license  numbers  of  vehicles  and/or  names  of 
indidivuals  entering  the  United  States  from  Mexico  and  Canada  at 
Ports  of  Entry  that  have  Treasury  Enforcement  Communication 
System  (TECS)  terminals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  To  determine  if  a  suspected 
U.S.  Customs  or  other  law  violator  has  entered  from  Mexico  or 
Canada  during  a  72  hour  period,  (g)  To  determine  if  a  pattern  of 
travel  by  the  suspect  can  be  detected. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  and  tape  storage. 

Retrievability:  License  number,  individual  name. 

Safeguards:  Only  Supervisory  Customs  Enforcement  officers  can 
request  these  records.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  protection  systems,  with  all  special 
communications  protection  features. 

Retention  and  disposal:  72  hours,  then  erased. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.219 

System  name:  Skills  Inventory  Records— Treasury /Customs. 


System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  Customs  personnel  in  grades  GS-13  and 
above. 

Categories  of  records  in  the  system:  Data  elements  to  provide  a 
complete  skills  profile  of  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Ron  tine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  identify  potential  candidates  for  managerial  positions. 
Used  by  members  of  the  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  a  Customs  Form  121  and 
Mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  and  limited  ac¬ 
cess  to  computer  system. 

Retention  and  disposal:  Records  are  maintained  until  separation 
of  an  employee  from  the  Customs  Service. 

System  managers)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  CF-121  which  is  prepared  by  the  em¬ 
ployee. 

Treasury  /Customs  00.220 

System  name:  Supervisory  Notes  and  SF-7B 

Files— Treasury/Customs. 

System  location:  Appropriate  duty  station  or  with  supervisor  of 
each  employee.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card;  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  concerning  an 
employee’s  performance  on-the-job,  conduct,  counseling  sessions, 
training  recommended  or  taken,  awards  granted,  emergency  contact 
information,  job  assignments,  to  be  used  for  administration 
resource  purposes  in  recommending  or  authorizing  discipline, 
recognition,  assignment  of  performance  rating,  training,  job  assign¬ 
ments,  leave  requests,  and/or  similar  matters. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  other  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Used  by  supervisors  as  documentation  or  by  certain  Personnel 
Manag.ment  Division  employees  helping  supervisors  to  initiate  ap¬ 
propriate  commendatory,  corrective,  or  disciplinary  action. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  manila  folders  or  special  file 
cabinets. 

Retrievability:  Records  are  indexed  by  organizational  code  and 
name. 

Safeguards:  Records  are  maintained  in  locked  file. 

Retention  and  disposal:  Records  are  retained  while  employee  is 
employed,  and  are  destroyed  upon  separation. 

System  managers)  and  address:  Employee’s  supervisor. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Form  SF-50,  Employee  and  employee’s 
supervisors. 

Treasury /Customs  00.221 
System  name:  Suspect  File — Treasury/Customs. 

System  location:  Patrol  Headquarters,  100  N.E.  7  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 

Categories  of  records  in  the  system:  Memoranda  of  Information, 
Lookout  Notices,  Letters  re:  suspects,  other  notices  of  suspected 
violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  the  employees  in  the  Patrol  Division  for  enforce¬ 
ment  purposes;  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  coroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  cabinets  in  restricted  area  of 
offices. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Records  are  kept  in  locked  buildings  when  unat¬ 
tended. 

Retention  and  disposal:  Records  are  retained  as  long  as  informa¬ 
tion  is  pertinent  but  destroyed  immediately  after  information 
becomes  obsolete. 

System  managers)  and  address:  District  Director  of  Customs,  100 
N.E.  7  St.,  Miami,  Fla. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.223 
System  name:  Suspect  File— Treasury/Customs. 

System  location:  Office  of  the  Customs  Patrol  Division,  Room 
202,  U.S.  Customhouse,  Nogales,  Arizona,  and  at  each  port: 
Douglas,  San  Luis  and  Lukeville,  Arizona. 

Categories  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  is  interested  from  a  law  enforcement  point  of  view. 

Categories  of  records  in  the  system:  Name,  address,  file  reference 
number,  memoranda  of  information,  lookout  notices. 

Authority  for  maintenance  of  the  system:  Memorandum  dated 
6/16/74,  File  ADM-4-01:O:P,  from  Director  of  Patrol  Division, 
Headquarters;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  rapid  and  ac¬ 
curate  retrieval  of  information  previously  recorded  to  officers  of 
the  U.S.  Customs  Service  who  have  need  of  such  information  in 
the  performance  of  their  official  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Unlocked  metal  card  file. 

Retrievability:  Alphabetical. 

Safeguards:  Room  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  District  Director,  Nogales, 
Arizona. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.224 

System  name:  Suspect  Persons  Index — Treasury /Customs. 


System  location:  U.S.  Customs  District  Officers  located  at  the  fol¬ 
lowing  addresses:  204  E.  5th  Ave.,  Anchorage,  Alaska;  215  1st  Ave. 
No.,  Great  Falls,  Montana;  335  Merchant,  Honolulu;  511  N.W. 
Broadway,  Portland,  Oregon;  555  Battery  St.,  San  Francisco, 
California;  First  &  Marion  Sts.,  Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws. 

Categories  of  records  in  the  system:  Name  and  related  file 
number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  aid 
in  law  enforcement  and  to  identify  persons  suspected  of  violating 
the  law. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Alphabetical  by  use  of  cross  index. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  manager(s)  and  address:  District  Director  of  Customs.  See 
location  above. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.225 

System  name:  Telephone  Analysis  Program 

(TELAN) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Telephone 
number  of  known  and  suspected  violators  of  Customs  and  other 
laws. 

Categories  of  records  in  the  system:  Telephone  toll  data  of  in¬ 
dividuals  being  investigated  by  Customs  and  other  Federal  Agen¬ 
cies,  investigative  case  numbers,  and  telephone  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duites;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
refen-ed ,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Criminal  Investigators  of  the 
U.S.  Customs  Service  and  other  Federal  agencies  use  the  records 
of  telephone  calls  to  or  from  the  numbers  of  individuals  being  in¬ 
vestigated  to  determine  relationships  among  criminal  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  tape  and  disc;  (2)  Hard  copy  printouts. 

Retrievability:  Telephone  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  OOneed  to  know”  basis  only. 
Procedural  and  physical  safequards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite,  Erasure  of  tapes/discs  and/or 
printouts  are  retired  to  Federal  Records  Center  and  destroyed  after 
five  years. 

System  manager! s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Customs  00.226 

System  name:  Television  System — Treasury/Customs. 

System  location:  Office  of  Port  Director,  San  Ysidro,  California. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  incidents  related  to  search  and  subsequent  disturbance  while  en¬ 
tering  the  United  States  from  Mexico. 

Categories  of  records  in  the  system:  An  audio-video  cassette 
recording  of  persons  being  escorted  into,  as  well  as  inside,  the  busi¬ 
ness  offices  of  the  Customs  area  of  the  Port  of  Entry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Dept.  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evidence  for  use  in 
court,  record  of  disturbances  and  record  of  actions  involving  com¬ 
plaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Audio-video  cassette. 

Retrievability:  By  subject’s  name,  date,  and  time. 

Safeguards:  Cassettes  are  under  control  of  Port  Director  and 
released  only  to  the  courts  when  subpoenaed  or  when  requested  to 
be  reviewed  by  subject  and  his  attorney. 

Retention  and  disposal:  All  cassettes  with  incident  are  retained 
for  six  months.  Those  on  which  some  action  may  be  taken  are 
retained  for  one  year  or  close  of  the  case.  Cassettes  are  reusable. 
Therefore,  wipeout  occurs  when  new  recording  takes  place. 

System  managers)  and  address:  Port  Director,  San  Ysidro, 
California. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 


identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Audio-vidio  recording  of  persons  being 
escorted  into  the  Customs  area. 

Treasury /Customs  00.227 

System  name:  Temporary  Importation  Under  Bond  (TIB)  Defaulter 
Control  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  denied  T.I.B.  privileges  because  of  failure  to  pay  out¬ 
standing  liquidated  damages. 

Categories  of  records  in  the  system:  Individual’s  name,  personal 
identifying  numbers  and  characteristics,  address,  company  and  case 
description,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
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maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
determine  whether  an  individual  is  eligible  for  T.I.B.  privileges  and 
to  collect  appropriate  liquidated  damages  owed  by  an  individual. 
Provides  Customs  management  information  such  as  total  outstand¬ 
ing  liquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage;  (2)  Hard  Copy;  (3) 
Microfiche  files. 

Retrievability:  Indexing  is  by  violator  name. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  OOneed  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite,  None. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  *n  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,^  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Customs  officers  completing  Customs 
Form  164  (TECS— TIB  Defaulter  Control). 

,  Treasury  /Customs  00.228 

System  name:  Temporary  Importation  Violation 

Record— T  reasury /Customs . 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customhouse,  Second  and  Chestnut  Streets,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  Bonds. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividual’s  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Temporary  Importation  Record  Cards  are  filed 
alphabetically  in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102,  of  the  Customhouse,  Philadelphia;  during 
non-working  hours,  access  to  the  building  and  area  of  storage  is 
controlled  by  uniformed  guards. 

Retention  and  disposal:  Temporary  Importation  Record  Cards  are 
retained  at  location  three  years,  then  destroyed. 

System  managers)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  Second  and  Chestnut  Streets, 
Philadelphia,  PA  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed. 

Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  record  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
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tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Appendix  A),  or 
to  the  Director,  Classification  and  Value  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  ?  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  record  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  for  failure  to 
comply  with  T.I.B.  provision. 

Treasury/Customs  00.229 

System  name:  Theft  Information  System  (TIS) — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  suspected  of,  or  that  have  been  arrested  for,  thefts  from  inter¬ 
national  commerce. 

Categories  of  records  in  the  system:  Name  of  individual(s),  per¬ 
sonal  identifying  numbers  and  characteristics,  case  information 
such  as  merchandise  and  values,  methods  of  theft,  seizure,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950,  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
identify  high  theft  areas,  types  of  cargo  being  stolen  or  pilfered, 
types  of  cargo  most  likely  to  be  pilfered  or  stolen,  to  connect 
seemingly  unrelated  Customs  theft  cases  and  to  provide  manage¬ 
ment  information  such  as  the  value  and  volume  of  theft  from  inter¬ 
national  shipping. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  hard  copy;  (2) 
Customs  Form  153  (Theft  Information  Report);  (3)  Microfiche. 

Retrievability:  By  name,  other  personal  identifying  numbers  and 
by  cargo  location  code. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  OOneed  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Three  years;  by  burning  and/or  shredding 
of  Customs  Form  153  and  magnetic  disc  and  tape  erased. 

System  manager(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.230 

System  name:  Time  and  Attendance  and  Leave 

Records — T  reasury /Customs . 

System  location:  Located  in  the  Personnel  and/or  Financial 

Management  Divisions  or  appropriate  Employee  Post  of  Duty  of 
each  region  and  Headquarters  according  to  list  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  Time  and  attendance  and 
leave  information,  TD  2384,  SF1137. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whehter  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Used  by  members  of  the  Personnel  and  Financial  Management 
Divisions  and  supervisors  to  maintain  valid  time,  attendance,  and 
leave  records  for  pay  purposes.  Could  be  used  as  evidence  in 
AWOL  or  abuse  of  leave,  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  punch  card  (TD  Forms  2384),  SF- 
1137,  mag-tape  or  punch  cards. 
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Retrievability:  Time  and  attendance  records  are  indexed  by  post 
of  duty  name.  Leave  records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files  or  safeguarded 
through  the  security  of  the  Automatic  Data  Processing  System. 

Retention  and  disposal:  TD  2384  forms  are  kept  three  years,  then 
destroyed.  SF-1137  are  retained  three  years  after  audit  or  related 
pay  periods. 

System  managers)  and  address:  Director,  Personnel  and/or  Finan¬ 
cial  Management  Divisions,  in  each  region  and  Headquarters.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  maue  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Time  and  attendance  keepers  and  super¬ 
visors. 

Treasury /Customs  00.231 

System  name:  Tort  Claims  Act  File;— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  claim  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 


Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1965;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government’s 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period;  (c)  Disclosure  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  die  oldest  files  are  transferred  to  the 
Federal  Records  Centers. 

System  manager! s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  ta  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originated  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 
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